NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-NU-86-001

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 2/12/2024

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to
disposition records. It is the responsibility of the user to verify the items are still
active.

The following items remain active:

1000/ 1/A-K, 4/E/1/B, 4/1/1-2

1001/ 5/A/1-2,5/C, 8

1050/1

1070/ 1/A-B, 2, 4,5/B, 9, 12/B, 16/A/1-2, 16/B
1080/ 2/A, 3/A-D, 5/C, 6/B, 6/C/1/A-B, 6/C/2, 10, 11/A-B
1100/ 2

1110/3

1123/1/B, 2

1131/ 2/A-B

1133/3

1136/ 1/A

1137/ 1/A, 1/C

1141/ 1/A/1-2

1150/ 2/A-B

1152 /4/B, 5

1154/ 2/B, 4, 5/A-B

1160/1

1170/1

1200/1,2

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 2/12/2024 N1-NU-86-001



NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

1301/1/B

1410/5

1421/ 2/A-C, 2/E

1426 / 2/A-D

1500/ 9/B, 10/B, 11/B, 15/A/2
1510/ 3/C/1-2
1511/1/B

1512/1/B

1520/ 2/A-B, 2/D/2, 2/E, 3/H
1522/ 2/B

1523 /2/B

1530/4

1531/ 3/A-B, 4/A-B, 5
1532/2

1533/ 3/A

1541/1/B

1551/2/B

1554 /1/B

1560/2

1570/1,3

1616/ 3/C

1620/ 3/B, 4

1630/5

1640/2,5

1650/ 1/A-B, 1/D-E, 2, 3
1700/ 2/B

1710/ 2/B

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 2/12/2024 N1-NU-86-001



NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

1746/ 2/B, 4,5, 6

1752 / 1/A/1-2, 1/B

1770/ 1/A-C

1780/ 3/B, 4

1800/ 1/A-C, 1/D/1-2, 1/E-F
1850/ 1/A-E, 2

1900/ 2/A, 2/C, 6

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

All other items superseded by DAA-NU-2015-0001 except:
1401/2 was superseded by N1-NU-92-011/ 1;

1630/2 was superseded by N1-NU-97-004 / 1;

1630/3 was subsumed by another item in N1-NU-97-004;
1630/4 was superseded by N1-NU-98-002 / 17,

1640/1 was superseded by N1-NU-93-007 / 1;

1640/3 was superseded by N1-NU-93-007 / 5;

1640/4 was superseded by N1-NU-93-007 / 6/B;

1640/6 was superseded by N1-NU-93-007 / 7.

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 2/12/2024 N1-NU-86-001
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LEAVE BLANK

REQUEST FOR RECORDS DISPOSITION AUTHORITY SENE é /
(See Instructions on reverse) /l/ / — AN/ ) — g
TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 ]O~ /5’—575’
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY

DEPARTMENT OF THE NAVY In accordance with the provisions of 44 USC 3303a

2 MAJOR SUBDIVISION the disposal request, including amendments, Is approved
NAVAIL DATA AUTOMATION COMMAND except for items that may be marked “‘disposition not
approved” or “withdrawn' in column 10 If no records
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist 1s
NAVAL MILITARY PERSONNEIL COMMAND not required
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT |DATE ARCHIVIST OF THE UNITED STATES
.5 < \ ~
MS. PAT TOWNSEND 433-4217 22 [feg g'&——u o 2
6 CERTIFICATE OF AGENCY REPRESENTATIVE -

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency'’s records,
that the records proposed for disposal In this Request of _____ page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, 1f required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is
attached

A GAO concurrence D Is attached, or E}—K] 1S unnecessary

B DATE C SIGNATURE OF AGENC TATIVE D TITLE
C?é h Director, Naval Records and
/ﬂ 0C¥7}f; J. L. ADAMS Information Management Department

7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Incluswe Dates or Retention Periods) JOB (NARS USE

CITATION ONLY)

CHAPTER 1
SSIC 1000 - 1999

MILITARY PERSONNEL RECORDS

The records described in this schedule pertain to
the supervision and administration of military
personnel and military personnel affairs, including
the recruiting, classification, assignment,
promotion, training, performance, and discipline
of personnel; chaplain's activities; retirement
and separation activities; and morale and personal
affairs functions.

Retention periods prescribed in this schedule are
applicable to military personnel records of Navy
and Marine Corps activities and offices throughout
the Department of the Navy (DON).

This certifies that the records described on this
form will be microfilmed in accordance with the
standards set forth in 41 CFR 201-45.3.

2 db, A 2 NC I/ 717 B NsN 7540-00-634-40 W’% STANDARD FORM 115 (REV 8-83)
P ibed by GSA
' 73//)"61 ¥l }75 TN ’f/ﬁb‘@m 32 stncé (21 CyFR) 101-11 4 i


http:drsposrt.on

CHAPTER 1

MILITARY PERSONNEL RECORDS
1000-1999

THE RECORDS DESCRIBED IN THIS CHAPTER PERTAIN TO THE SUPERVISION AND ADMINISTRATION OF
MILITARY PERSONNEL AND MILITARY PERSONNEL AFFAIRS, INCLUDING THE RECRUITING,
CLASSIFICATION, ASSIGNMENT, PROMOTION, TRAINING, PERFORMANCE, AND DISCIPLINE OF
PERSONNEL; CHAPLAIN'S ACTIVITIES; RETIREMENT AND SEPARATION ACTIVITIES; AND MORALE AND
PERSONAL AFFAIRS FUNCTIONS.

RETENTION PERIODS PRESCRIBED IN THIS CHAPTER ARE APPLICABLE TO MILITARY PERSONNEL
RECORDS OF NAVY AND MARINE CORPS ACTIVITIES AND OFFICES THROUGHOUT THE DEPARTMENT OF THE
NAVY (DON) .
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SSIC 1000-1099

GENERAL MILITARY PERSONNEL RECORDS

SSIC 1000

GENERAL MILITARY PERSONNEL (INCLUDE MARINE CORPS STANDARD OPERATING
PROCEDURES (SOP'S)) RECORDS

MILITARY PERSONNEL PRIMARY PROGRAM CORRESPONDENCE RECORDS
~oLATING TO THE DEVELOPMENT, IMPLEMENTATION, INTERPRETATION AND
OVERALL ADMINISTRATION OF NAVY-WIDE POLICIES, PROCEDURES AND
PROGRAMS PERTAINING TO MILITARY PERSONNEL MATTERS. THESE RECORDS
ARE ACCUMULATED ONLY IN OFFICES RESPONSIBLE FOR THE ESTABLISHMENT
AND/OR ADMINISTRATION OF NAVY-WIDE PERSONNEL POLICIES AND PROGRAMS,
SUCH AS: THE OFFICE OF THE SECRETARY, THE CHIEF OF NAVAL OPERA-
TIONS, THE NAVAL MILITARY PERSONNEL COMMAND, THE NAVY RECRUITING
COMMAND, THE CHIEF OF NAVAL PERSONNEL, THE CHIEF OF NAVAL EDUCA-
TION AND TRAINING AND THE CHIEF OF NAVAL RESERVE. RECORDS RELATE
TO SUCH MATTERS AS:

a. Navy-wide policies and procedures governing the operations
of Navy Personnel Boards and Councils, including the Board for
the Correction of Naval Records and Officer Promotion and
Selection Boards.

b. Navy-wide policies and procedures governing the classifica-
tion, assignment, promotion and distribution of officer and
enlisted personnel.

c. Navy-wide policies and procedures established by Chief of
Naval Reserve governing the administration of Naval Reserve
programs.

d. Navy-wide policies governing the wearing of Naval uniforms
and the development of uniforms and accessories.

IT11-1-2
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e. Navy-wide policies and procedures governing career
planning programs and efforts aimed at the retention of personnel.

f. Recruiting efforts, including the establishment of
quantitative and qualitative recruiting goals, statistical data
in consolidated or summary form concerning recruiting and the
development of marketing strategies, advertising programs, and other
aspects of recruiting campaigns.

g. Training and education programs, including recruit training,
officer candidate training, nuclear power training, the aviation
cadet program and other aspects of naval aviation training.

h. Navy-wide policies and procedures relating to performance
and conduct, including the policies governing the operation of places
of confinement.

i. Navy-wide policies and procedures governing the granting of
awards and decorations.

j. Navy-wide policies governing the establishment and operation
of morale and personal affairs activities and programs, including
chaplians and religious affair matters, and dependent and survivor
entitlements.

k. Other Navy-wide policies, programs and procedures in the
military personnel area. u

2. MILITARY PERSONNEL GENERAL CORRESPONDENCE. RECORDS ACCUSLATED
IN CONNECTION WITH THE ROUTINE, DAY-TO-DAY, ADMINISTRATION AND
OPERATION OF NAVY MILITARY PERSONNEL PROGRAMS. THESE RECORDS
ACCUMULATE PRIMARILY AT OPERATING PERSONNEL OFFICES RESPONSIBLE

FOR IMPLEMENTING AND ADMINISTERING POLICIES AND PROGRAMS ESTABLISHED
BY HIGHER ECHELON OFFICES, BUT THEY ALSO MAY BE ACCUMULATED BY
HIGHER ECHELON OFFICER RESPONSIBLE FOR NAVY-WIDE POLICIES AND
PROGRAMS IN CONNECTION WITH THEIR ROUTINE, DAY-TO-DAY OPERATIONS

(AS OPPOSED TO THEIR ACTIVITIES COVERED BY PARAGRAPH 1000.1.

THESE RECORDS INCLUDE:

ITI-1-3
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Destroyed in accordance
SSICS for specific gen-
eral correspondence
files included in this
chapter. For general
correspondence not
covered by another SSIC,
applying the following:
retain on board until
records are 2 years



a. Correspondence relating to personnel actions
involving specific individuals (except for files relating to
precedental and/or highly significant actions, accumulated by
high echelon offices responsible for Navy-wide policies which
should be filed under paragraph 1000.1).

b. Routine requests for information concerning Navy
personnel policies that do not involve the establishment or
revision of policy.

c. Comments on directives, studies, reports, and other
issuances accumulated by offices not responsible for their
preparation.

d. 1Issuances prepared by lower echelon offices which
merely transmit or adapt for local conditions policies and
procedures established by higher level offices and relating
background papers.

e. Copies retained by preparing offices of reports
submitted to higher echelon offices, with related feeder
material and background papers.

f. Records relating to any other aspects of military
personnel administration exclusive of records appropriate for
filing under paragraph 1000.1.

3. CORRESPONDENCE WITH INDIVIDUALS, THIRD PARTIES, PRIVATE
ASSOCIATIONS OR OTHER ACTIVITIES OR AGENCIES. Correspondence
concerning military personnel matters (less correspondence
filed in service records or in official military personnel
files) normally filed by subject.

I11-1-4

WML

CERTIRY {1 Yorry

0ld. Earlier disposal is
authorized if records are
no longer needed for
current operations.



NWMIL

cumTI D BTAN

a. Navy Activities Retain on board. Destroy
when 2 years old.

b. Marine Corps Field Activities Destroy when 2 years old.

4. NAVY DEPARTMENT MILITARY PERSONNEL BOARDS AND COUNCILS RECORDS

a. Boards Reports. Record of proceedings of officers or noncom- Apply par. 1420.2.
missionioned officers selection boards and reserve officers disposi-

! b ds. ‘4 o
on boards ;Z , £

b. General Correspondence Files. spopdence; precepts; Destroy when 2 years old.
administrative requlations, procedures and standards, reports, cone
minutes of meetings, docket books, and organizational papers dealing
with policies of boards and councils.

c. Correspondence with Individuals, Interested Parties, Destroy when 2 years old.
Activities, and Organizations. Files concerned with matters under
board's or council's jurisdiction, cases in process or being con-
sidered, or requests for information relating to general policies
and procedures of the board or council.

d. Transmittals. Forms or other correspondence used to transmit Destroy when 2 years old.
petitions and cases to other boards, councils, departmental bureaus
and offices, or other agencies having jurisdiction.

e. Board for Correction of Naval Records (BCNR) Case Files.
Files consisting of all papers relating to each individual case.

(1) Applications for correction of naval records, notices
of waiver, instruction sheets, copies of board briefs and recommenda-
tions, transcripts of proceedings, and certified copies of vouchers
used in payment of claims and correspondence with petitioners, naval
activities, veterans organizations, members of Congress, and others
relating to disposition of the case and to all material removed from
petitioner's record after approval.

OGS CZTZS LSNIAUNDIS
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(a) Original documents Cut off when 3 %ears old
or when case is closed,
whichever is later.
Transfer to Federal
Records Center (FRC) 3 4(7
years after case is
closed. Destroy when{zfy
years old or when mil1
tary personnel service

record is destroyed,
whichever is earlier.
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(b) Copies of documents Retain on board. Destroy
when no longer needed.
(2) Docket cards of cases processed by the board Retain on board. Destroy
when no longer needed.
f. Officer Selection Promotion Board Records. Files consisting Retain on board. Destroy
of correspondence and other records accumulated by naval examining when 4 years old.

boards relating to recommendations or actions regarding officer
promotions, suspension of promotions, re-examinations, submission of
additional information, redetermination of qualifications for promo-
tion of candidates who have failed in one or more subjects before a
supervisory examining board, or whose records show matter adverse to
promotion qualifications and other similar matter.

g. Board of Review, Discharges, and Dismissal Official Case
Files

(1) All papers relating to each individual case, including
review of discharges, applications for review of discharge and ,
separations from the armed services; copies of discharge certificates;
correspondence with naval ties, petitioners, veterans organizations,
congressmen, and other interested parties; and other records relating
to the progress and disposition of the case.

/£-V%JMAA aﬁibv Sﬁ&nsaﬁ%b.

case is cloced.
ITII-1-6



(2) Docket cards and en bloc recommendations made by the
Board and approved by Secretary of the Navy (SECNAV) (official
original document only).

h. Naval Clemency and Parole Board Records

(1) Official Board case files composed of briefs and rele-
vant disciplinary, medical, and sociological histories of appellant
seeking clemency; proceedings and decisions of the Board; medical-
osycho~logical evaluation reports; civilian background reports;
.orrespondence with naval activities, members of Congress, and
others concerned with the case. (No indices involved.)

(2) En bloc recommendations made by the Board and approved
E>Ey SECNAV (official origipal document only).
P [see. (1¢ea+t
5. GENERAL CORRESPONDENCE FILES. Reports and other records rela-
ting to military personnel, operation, and administration of mili-
tary personnel matters including classification, assignment and
distribution, promotion and advancement, training and education,
morale, welfare, and personal affairs which are related to shipboard
supervision and administration of military personnel and military
personnel matters.

6. INTERNAL REPORTS AND CONTROLS. Files such as check-lists, tabu-
lations, reports, local controls, and similar records.
SSIC 1001
RESERVE POLICIES AND PROGRAMS RECORDS
1. PRIMARY PROGRAM RECORDS OF NAVAL RESERVE HEADQUARTERS. That

portion of the Chief of Naval Reserve's (CNAVRES) files that relates
to the overall administration and significant accomplishments of
military reserve personnel programs including planning, discip-
linary, and education training programs.

III-1-7
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Retain on board. Destroy
when no longer needed.

Cut off and transfer to
FRC 1 year after dis-
charge of individual from
the naval service. Des-
troy 25 years after cut-
off.

Retain on board. Destroy
when no longer needed.

Destroy when 2 years old.

Retain on board. Destroy
when no longer needed.

Permanent. Transfer to
FRC, 4900 Hemphill

Street, Building 1, Dock
l, Fort Worth, TX 76115,
when 4 years old. Offer
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SSIC 1000.4

1. INDIVIDUAL SERVICE REVIEW BOARD PROCEEDINGS RECORDS
(1) Files contain the individual civilian/contractor personnel's
application for discharge, supporting documentation, copies of correspondence between the
individual and the ISRB, and other correspondence leading to determination of active duty-
type discharge for civilian/contractor personnel under the provisions of Public Law 95-
202. (Exclude documents that must be filed in the Official Military Personnel Folder.)

Destroy 2 years aftor determination 1s made. NC1-NU-85-1.

(2) Civilain/Contractor Personnel Service Review Cards are control cards
showing determinations of active duty-type discharge for civilian/coniractor personnel
under the provisions of Public Law 95-202. These are maintained at the Naval Military
Personnel Command, and cover the following groups: 1. Civilan employees, Pacific Naval Air
Bases who actively participated in the defense of Wake Island during World War TI 2.
Wake Island defenders from Guam. 3 Others as determined.

Permanent Offer to NARA 30 years after service credit determination
1s made NC1-NU-85-1.
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2. GENERAL CORRESPONDENCE FILES. Records relating to naval reserve
personnel matters,

3. PAY AND NON-PAY NAVAL RESERVE ORGANIZATION FILES. Correspon-
dence, reports, and related papers regarding the local adminis-
tration and operation of the unit. 1Include organization's corre-
spondence with CNAVRES and Naval Reserve Readiness Commands, copies
Jf correspondence with departmental bureaus and offices, intra-
organizational memoranda; personnel allowances; brigade schedules;
and other similar material.

4. CORRESPONDENCE WITH INDIVIDUALS. Files relating to the naval
reserve.

5. NAVAL RESERVE FIELD REPORTING SYSTEM (RESFIRST) DOCUMENTS. Naval

reserve unit diaries and Naval Reserve Drill Reporting Form for both

officers and enlisted personnel in pay and non-pay status utilizing a

credit-card reporting system. (Quarterly Naval Reserve Drill
Reports (such as NAVPERS 1259) were cancelled by implementation of
the Reserve Unit Personnel and Performance Report (RUPPERT) in 1957.
The RUPPERT system was operational through 31 January 78. It was
replaced by RESFIRST which incorporates the use of optical character
recognition (OCR) diary as a reporting document to report events and
)ccurrences, personnel actions, and data relative to individuals
attached to a reporting unit of the naval reserve.)

a. OCR Credit Card Drill Chits

(1) Original paper copy

(2) Copy retained by the unit

II1I-1-8
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to NARA when 20 years
old.

Apply par. 1000.2.

Destroy when 2 years old.

Destroy when 1 year old.

Retained by the
reservist.

Destroy when 90 days old
or when no longer needed,
whichever is later.



CEATIFING BOAN

(3) Copy provided to National Personnel Records Center (NPRC) Scan with automatic data
processing record built
for submission to the
Naval Reserve Drill Pay
System at Navy Finance
Center (NFC), Cleveland,
OH. Microfilm using
index provided by NFC.
Destroy after microfilm
is verified for accuracy
and completeness to
to permit retention and
retrieval of this infor-
mation for 56 years.

b. Microfilmed Copies of All Diaries and Drill Chits Retained Retain on board. Destroy
by NRPC when 56 years old.
c. Magnetic Tapes and Micro-spool Copies of RESFIRST Diaries and Forward monthly to NFC.
Drill Chits Received and Processed by Naval Reserve Personnel Center NFC will apply par.
7220.1.
6. NAVAL RESERVE DATA CARDS Transfer to nearest FRC

when 5 years old.
Destroy when 56 years
old.

/. NAVAL RESERVE OFFICER AND ENLISTED STRENGTH REPORTS Destroy when 2 years old
or when purpose is
served, whichever is
earlier.

8. NAVAL RESERVE TRAINING RECORDS Apply par. 1500.

ITI-1-9
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SSIC 1040

RETENTION/CAREER PLANNING RECORDS

1. PRTMARY PROGRAM RECORDS. Files used to document plans, policies, programs, and
procedures relating to retention/career planning.

Apply par 1000.1

2 GENERAI, CORRESPONDENCE FILES. Files created by offices and activities concerned
with retention/career planning which relate to routine internal operations and
administration.

Apply par. 062+ /000.72 .

OK od by Zovnaing I Hoddon

MMP C 94— 140 &



SSIC 1010

INSPECTIONS RECORDS

1. INSPECTION REPORTS. Files, other correspondence, and documents
concerning routine military personnel inspections.

2. DORMITORY OR BARRACKS INSPECTION AND MAINTENANCE REPORTS

3. OTHER INSPECTION AND SURVEY RECORDS. Files including those
‘elating to administrative inspections and to on-site surveys.

ssIc 1020

UNIFORMS RECORDS

1. g¥{RRpl/ UNIFORM CORRESPONDENCE FILES
Primaey Program
a. p Correspondence,Establishing Policy

G‘Mral,or
b. 4A11 Other Correspondence

Inform concerning uniform styles
in basic styles and document a

(/\)?{ngg\rcaerWj

SSIC 1040

2. HISTORICAL COLLECTIONS.
files that reflect gradual chan
vecific era.

RETENTION/CAREER PLANNING RECORDS

1. GENERAL CORRESPONDENCE FILES.

amaendt ,g,w 10Y0.
III-1-10
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Destroy when 2 years old.
Destroy when 6 months
old.

Destroy when 3 years old.

Apply par. 1000.1a.

Destroy when 2 years old
or purpose is served,
whichever is earlier.

Permanent. Tr
the National
when 50
pendi Navy review

to ermine if continued
agéncy retention

s required.

Apply par. Xouyuws v arvt
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SSIC 1070

1. NAVY MILITARY PERSONNEL RECORDS MAINTAINED BY NMPC
a Records consist of . ) ) . {NAVPERS 996) .

Transfer to Naval Reserve Personuel Center.. ... ... .. .... (NC1-NU-83-3).

b Computerized individual personnel records of all military personnel 1n the

active Navy, lncluding the Officer Master File, the Enlisted Master File, and the Officer

Loss File.

Permanent. Transfer reels and documentation to the National Archives
annually {N3-24-86-1).
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SSIC 1050
LEAVE AND LIBERTY RECORDS
1. ORIGINAL LEAVE AUTHORIZATIONS (PART 3). Filed in member's Destroy when 6 months
service record at local activity. (Disposition instructions for old.

parts 1, 2, 4, and 5 of NAVCOMPT 3065 are contained in PAYPERSMAN,
Part I, Chapter 3, Section B.)

2. MARINE CORPS REPORTS OF DRILLS AND ATTENDANCE Destroy when 3 years old.
3. REPORTS OF DESERTION. Files such as declaration message and Destroy when 2 years old
DD Form 553 (Absentee Wanted by the Armed Services). (Exclude copies or when member is

used for other purposes.) apprehended or sur-

renders, whichever
is earlier.

SSIC 1070
PERSONNEL RECORDS

1. ERSONNEL--RECORDS --MAINTAINED BY NMPC. /Records
consist of officer (master microfiche, numbers 1-6), enlisted (master
" microfiche, numbers 1E-4E), and officer's service jacket (Navy

Officer's Miscellaneous Correspondence and Orders Jacket (NAVPERS
700), Officer's Selection Board Jacket (NAVPERS 70l1), and Officer's
\\\iitness Reports Jacket (NAVPERS 996).

2.

ransfer to NBPRGC.,, New
Orleans, LA 70149, 6
months after discharge,
retirement, or death of
service member. NRPC
will combine with service
member's medical record
and forward to NPRC,
Military Personnel
Records (MPR), 9700 Page
Blvd, St. Louis, MO
63132. Offer to NARA 75
years after separation of
service member. {NC1-NU-
83~3)

I

b. wst oranit

IT1-1-11



NAVY MILITARY SERVICE RECORDS MAINTAINED AT THE UNIT TO WHICH THE
Consists of Officer Service Records (NAVPERS
1070/66) and Enlisted Service Records (NAVPERS 1070/600).

MEMBER IS ATTACHED.

MARINE CORPS OFFICIAL MILITARY PERSONNEL FILE (OMPF).
“ecords for officers and enlisted personnel are maintained at HQMC.

.ach file contains pertinent history of the Marine from time of entry
into service until final separation.

The OMPF can be paper or micro-
fiche or a combination of both (mixed mode).

Original Microfiche Record

Diazo Microfiche Copy and the Mixed Mode Record

MARINE CORPS OFFICER QUALIFICATION RECORD (OQR) AND MARINE CORPS
These records are maintained by
They consist of aMarine

ENLISTED SERVICE RECORD BOOK (SRB).
command to which the Marine is attached.
cumulative and concise summary of basic events of the officer or
enlisted Marine's career from time of acceptance of appointment or
enlistment to time of separation.

TEMPORARY (LOCAL) PERSONNEL FILES

II1-1-12

Process officer and
enlisted service records
in accordance with
NAVMILPERSMAN 5030141 and
5030140.

Combine with the Officer
Qualification Record/
Service Record Book, as
appropriate, and dental
and medical records.
Transfer 6 months after
separation as follows:
(The NPRC will retain
these records for 75
years at which time
Marine Corps will be
afforded the option of
retaining custody of 42 A

recor +rangfes sl

o +he A%H%”m;?4n vvsg%rﬂuvw16
NPRC, 111 Winnebago

St. Louis, MO 63118.

o

NPRC, 9700 Page Blvd,
St. Louis, MO 63132.

Forward to HQMC when the
Marine is separated from
service or as otherwise
directed by Marine Corps'
instructions. (HQMC will
apply par. 1070.3.)



a. Temporary Command Files.

Individual files, alphabetical by

name, established in accordance with NAVMILPERSMAN 5030180 by
commanding officers of selected reserve units and the CNAVRES for

personnel assigned to them.

b. Other Personnel Files,

Individual files, alphabetical by

name, maintained on service members by activities to which they are

attached.

6. RECEIPTS FOR SERVICE, HEALTH, PAY, OR SIMILAR RECORDS. Consists
of receipts, cover letters, or other forms verifying the transmittal
of records maintained by preparing units.

a. Navy Activities

b. Marine Corps Activities

7. PERSONNEL ROSTERS, LISTINGS, CARDS,

INDEXES, AND OTHER SIMILAR

RECORDS OF PERSONNEL ON BOARD MAINTAINED BY PREPARING UNIT

8. RECORDS OF ROOM AND MEAL ASSIGNMENTS. Files include billeting
slips or logs or other similar or related records maintained by

preparing units.

9. RATION REPORTS. Files such as commuted rations reports or lists,

requests to receive commuted rations, and daily ration memoranda

maintained by preparing units.

I11-1-13
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Retain on board. Destroy
when the service member
transfers to another
unit, is ordered to
active duty, or is
detached from the unit or
the cognizance of
CNAVRES.

Retain on board. Destroy
when personnel are trans-
ferred, separated, or
when files are no longer
needed, whichever is
earlier.

Destroy when 6 months old
or upon acknowledgement
of receipt, whichever is
earlier.

Destroy when 1 year old.
Retain on board. Destroy
when superseded or
obsolete.

Destroy when 6 months

old.

Destroy when 6 months
old.



10. SUBSISTENCE AND QUARTERS REPORTS AND AUTHORIZATIONS. Files

maintained by preparing and authorizing units.

a. Reports

b. Authorizations

1. LOCAL DAILY PERSONNEL DIARIES OR REPORTS. Attendance, drill, or
muster reports, morning reports, or similar entries maintained by unit
preparing reports. (Exclude personnel accounting records covered in
par. 1080 and MARCORPS drill reports covered in par. 1050.)

12. PHYSICAL FITNESS, STRENGTH, AND SWIMMING RECORDS. Files main-
tained by preparing units.

a. Enlisted Recruits Files

b. All Other Files

13. REQUESTS FOR CHANGES IN PAY STATUS.
preparing units.

Files maintained by

14, MARINE CORPS CERTIFICATION OR ORDERS TO OPEN, ADJUST,
TRANSFER, OR CLOSE ACCOUNTS. Files maintained by MARCORPS
.ertifying office or commanding officers.

15. CLOTHING ISSUE RECORDS. Files maintained by activities to which
naval personnel are attached. '

a. Reserve Personnel

b. All Other Personnel

I11-1-14
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Destroy when 2 years old.

Retain on board. Destroy
1 year after termination
of authorization.,

Retain on board.
when 3 months old.

Destroy

Destroy when 2 years old.
Destroy when 1 year old.

Destroy when 6 months
old.

Destroy when 1 year old
or upon disestablishment
of activity, whichever
is earlier,.

Destroy when 2 years old.

Retain on board. Destroy
when purpose is served
or when entered in



NWML

10. LULTHILNG MEASUKEMENT FLLES. Corresponder and other records
rel ig to clothing measurements used for na personnel reordering
pur, .-es accumulated only by the Naval Uniform onop, Brooklyn, NY.

a. Men's and Women's Uniform Orders

(1) Records:-of distinguished personnel Permanent. Transfer to
WNRC when 10 years old.
Offer to NARA when 20
years old.

(2) All other records Retain on board. Destroy
when 5 years old.

b. Try-on Information Destroy when 6 months
L old.
T )
AN

o o
pr, o SSIC 1080
e —
. PERSONNEL ACCOUNTING RECORDS

/
/1. GENERAL CORRESPONDENCE RECORDS. Files and related Apply par. 1000.2.

papers pertaining to the operation of personnel
accounting/manpower information functions (éxclude primary program
files covered under 1000.1l. )

2. PERSONNEL DIARY REPORTS. Messages and speedletters

used to report personnel transactions to the Commanding

Officer, Enlisted Personnel Management Center (EPMAC),

New Orleans, LA 70159 for active duty Navy personnel

(including reservists on active duty).

a. Copy furnished to the Commanding Officer, Enlisted Destroy when 6 months
Personnel Management Center, New Orleans, LA 70159. old.
b. Preparing Activities or Reporting Unit Copies. Retain on board. Destroy

wben 2 years old or upon
disestablishment of
activity, whichever is
earlier.

3.. ?ERSONNEL DIARIES AND PERSONNEL TRANSACTION SUMMARIES.
Original personnel diaries forwarded to EPMAC and monthly
personnel transactions produced by EPMAC.

TTT—-1-1K



- asa b s A O

b)l'+hO‘PalA)V\_

{che Master Negative Mainta

P
o NA A& br

b. Microfilm and Mj
by EPMAC.

\p \

c. Activity Copies.

d. All Other Copies.

4. REPORTS produced by Source Data System (SDS and SDSA)
monthly based on SDS/SDSA events transmitted to NAVMILPERSCOM

from activities with personnel accounting responsibility for
active-duty Navy personnel.

a. Activities Copies.

5. ENLISTED STRENGTH SUMMARIES

a. Master Negatives of Monthly Enlisted Distribution
and Verification Report (EDVR) Maintained by EPMAC. The
EDVR is a monthly statement of an activity's personnel
account reflecting all individual assignments.

b. Copies of Activities Enlisted Strength Summaries.

c. All Other Copies.

6. MARINE CORPS UNIT DIARIES (NAVMC 10793). Chronological summary
of all events happening in a Marine Corps unit.

a. Original Micggﬁ&iﬁéﬁ Unit Diaries and 1 Positive Copy

D 1Thar awn

neldlil uiltail Hrcrorl qvmed
and filmm is verifie r
accuracy and comple 286,

Transfer to VN 5 months
after microfilming/micro-

Destroy when 2 years old
or upon disestablishment
of activity, whichever 1is
earlier.

Destroy when 6 months old
or purpose is served,
whichever is later.

Destroy when 2 years old

or upon disestablishment

of activity, whichever is
earlier. :

Transfer to WHNRC on a
quarterly basis. Destroy
when 75 years old.

Destroy when 2 years old
or upon disestablishment.

Destroy when purpose has
been served.

Permaneziéf/gbe/ﬁggaz;
Chief of aff for Man-

power”  (Code MSRB) will
—
/
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NARA

b. Microfilmed Positive Copies

c. Marine Corps Unit Diary Paper Copies

(1) Pink copy maintained by the preparing or reporting units

(a) Units deactivated

({b) Units not deactivated

(2) All other copies

7. MARINE CORPS UNIT TRANSACTION REGISTERS, PENDING TRANSACTION

REGISTERS, 'STATISTICAL ANALYSIS REPORTS, AND COMMAND UNIT TRANS-
ACTION REPORTS

8. DAILY AVAILABILITY REPORTS AND ENLISTED AVAILABILITY CARDS. Files

used by naval stations to report available members awaiting further
assignment.

ITI-1-17

transfer to WNRC,
Suitland Rd, Wa

Retain on board. HQMC
will retain one copy
until no longer needed
and then destroy. A
copy will be forwarded
to the Marine Corps
Finance Center, Kansas
City, MO.

Forward to the next
senior command. Destroy
when 1 year old.

Destroy when 1 year old.
Retain on board. Destroy
after expiration of

related pay cycle.

Destroy when 1 year old.

Destroy when 6 months
old.
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9. MANPOWER AUTHORIZATIONS (OPNAV 1000/2/3). Files received by per- Retain on board. Destroy

sonnel accounting/manpower information installations from when superseded.

COMNAVMILPERSCOM for data recording purposes.

10. MISCELLANEOUS CONTROLS, CHECK LISTINGS, TABULATIONS, AND REPORTS. Destroy when 2 years old

Files prepared for specific local requirements. or when purpose is
served, whichever is
earlier.

11. OTHER REPORTS. Files, together with related correspondence and
.apers, prepared by Navy personnel accounting/manpower information
installations and by MARCORPS data processing installations and copies
of reports submitted to COMNAVMILPERSCOM or CMC and not specifically
authorized elsewhere in this chapter for disposition. 1Include such
items as officer and enlisted strength reports; naval reserve reports;
compliance reports; transient enlisted personnel reports; enlistment,
reenlistment, discharge, and extension reports. Also, include copies
of special reports prepared for or at the request of COMNAVMILPERSCOM.

a. Naval Activities Destroy when 6 months
old.

b. Marine Corps Activities' Recurring and Non-recurring Reports Destroy when 3 months

s old.

S5IC 1100-1199

RECRUITING RECORDS

SSIC 1100

GENERAL RECRUITING RECORDS

ITI1-1-18



1. GENERAL CORRESPONDENCE FILES. Records relating to the recruiting
of officer and enlisted personnel. 1Include papers relating to the
local administration of recruiting programs, including those concern-
ing the officers' aviation program and direct or service appointments;
recruiting reports not specifically authorized for other disposition;
and correspondence with civilian committees or organizations or with

other_ activities or offices. ( Exclude primary program REA AN corresfond-

ence filed under 1000.l),

2. RECRUITING REPORTS. Copies of reports submitted to higher
authority and not specifically covered by other authorizations in
this manual.

SSIC 1110

RECRUITING ADMINISTRATION AND LOGISTICS RECORDS

1. CORRESPONDENCE AND FORMS. Files relating to support of the Navy
Recruiting Command (NAVCRUITCOM) mission.

2. COPIES OF ORIGINAL APPOINTMENTS TO COMMISSIONED OFFICER STATUS IN
THE REGULAR AND RESERVE COMPONENTS OF THE NAVY

3. CORRESPONDENCE REGULATING THE ADMINISTRATION OF THE RAP, ORAP,
HARP, AND SEMINAR PROGRAMS

SSIC 1111

RECRUITING MANPOWER RECORDS !

1. GENERdeCORRESPONDENCE FILES AND SUMMARY RECORDS. Files relating
to the development and execution of plans and programs per-
taining to manpower including manpower change requests effecting the
the establishment, disestablishment, organization, reorganization,
and reallocation of assets of NAVCRUITCOM. C Exclude primary proqrem

corresponclenc € filed under /Ooo.l),

I11-1-19
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Apply parg. JOQO TV

1000.2.

Destroy when 2 years old.

Destroy when 2 years old.
Destroy when 3 years old.

Destroy when 3 years old.

Apply parg. xoeo:Nama—
1000. 2.
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SSIC 1120

RECRUITING PLANS AND POLICY RECORDS

1. GENERAL CORRESPONDENCE FILES. Files related to the development of
short and long range plans and policies for officer and enlisted pro-
curement in both active and reserve programs. Include papers on
resource changes, production monitoring, quota allocation, manage-
ment information, automated data processing, statistical analysis
or recruiting data, recruiting research, and responses to informa-
tion requests from higher authorlt other agencies, or units.

Excluae primary program records ou,\d in parx, 1000.1),
2. CASE FILES RELATED TO SPECIFIC SUBJECTS

SSIC 1121

RECRUITING POLICY RECORDS

1. GENERAL CORRESPONDENCE FILES. Records related to the development
and dissemination of recruiting policies to meet Navy's manpower
requirements both in quality and quantity for officer and enlisted
procurement for the active and reserve programs. Files include
responses to information requests from higher authority, other
agencies, and correspondence from other recruiting services, the
Military Enlistment Processing Command, and Armed Forces Examina-
tion and Entrance Stations. (Excludc ?mhapy proqrom cornesPondtn<:e
filed in parg, [000.1),
2. CASE FILES RELATED TO SPECIFIC SUBJECTS. Delayed Entry Program
(DEP), other service veteran recruiting, foreign national recruit-
ing, rating, etc.

III-1-20
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pl ars. 1000.
0Q0/. 2.

Apply par. 1999:2.

Retain on board. Destroy
when 5 years old or when
no longer needed for
reference, whichever is
earlier.

Apply parg. }’bQ,dxaﬁd\z

1000.2.

Retain on board. Destroy
when 5 years old or when

no longer needed refer-
ence purposes, whichever
is earlier.
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SSIC 1122

RECRUITING RESEARCH RECORDS REPORTS ,' STATISTICAL DATA.

STUD’ESI

1. .GENERAL CORRESPONDENGE FILES, Files related to reports and

studies conducted by military and civilian research organizations to

gain knowledge of the labor market, trends on target populations

which would be beneficial in developlng effective marketing strategy,

and models to meet Navy's manpower requirements. Files include

responses to information requests from higher authority and other ’4&01Y para, 1000.1.
agencies or units.

»jeots, “File ies; st APply par.—1000. 1\

. etc.

2 MMhm GENERAL CORRESPONDENCE FILES. Destroy when 2 years old.
Al other Files I‘/'c/udl'nj day ‘o daY reS/aoﬂses “+to i Eor matian

re%uesfs Lrom higher authorty and other agengLh & lfﬁf’"’-’ts g

RECRUITING PROGRAM ANALYSIS RECORDS

FILES CONTAINING HISTORICAL INFORMAT/ON o
1. A GSBNERAL~COBRESPONDENCE~FEILPS\. Files related to establishment,
maintenance, and dissemination of historical and current recruiting
data used in the management of the Navy's manpower procurement pro-
grams. Files include responses to information requests from higher
authority and other agencies and units.

a. Files Containing Historical Information. Files that =san< Apply parf. 1000.1,-and-
provide historical data on a year-to-year basls, stored on computer i 10002+
tape, ov «n papsn recsdo .

b. All Other Files Destroy when 1 year old.
2. ALL OTHER RECRUITING DATA PROCESSING RECORDS, SUCH AS HARDWARE, Apply par. 5230.

SOFTWARE, CARDS, ETC.

I11-1-21



SSIC 1130

RECRUITNG OPERATIONS RECORDS

1. GENERAL CORRESPONDENCE FILES. Files relating to the recruiting of
officer and enlisted personnel. Include papers relating to the local
administration of recruiting programs, recruiting reports not specifi-
cally authorized for other disposition, and correspondence with

ivilian committees or organizations or with other activities or
vffices.

ssIC 1131

OFFICER RECRUITING RECORDS

1. CONTROL CARD RECORDS AND SUMMARY RECORD FORMS.
status of applications and their dispositions.

Files showing

2. WITHDRAWN OR REJECTED APPLICATIONS FOR COMMISSIONS. Files
include those of individuals found disqualified by the local
cecruiting officer and those forwarded to the Commander, Navy
Recruiting Command (COMNAVCRUITCOM) for final action and rejection,
and related correspondence and papers.

a. Birth Certificates, Transcripts of College Credit, Letters
of Endorsement, and Other Material of vValue to the Applicant

b. All Other Documents

I11-1-22
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Destroy when 2 years old.

Retain on board. Destroy
when applicant is com-
missioned or 5 years
after applicant is
rejected, whichever is
earlier.

Return to the applicant.

Retain on board. Destroy
after determination is
made by COMNAVCRUITCOM

or CMC,



3. CORRESPONDENCE WITH INDIVIDUAL APPLICANTS FOR COMMISSIONS,
PROSPECTIVE APPLICANTS, AND OTHER INTERESTED INDIVIDUALS. (Filed
alphabetically by name.)

4. OFFICER RECRUITMENT STATUS AND PRODUCTION REPORTS

SSIC 1132

OFFICER RECALL RECORDS

1. GENERAL CORRESPONDENCE AND FORMS. Files pertaining to an appli-
cant for recall to extended active duty from an officer in the
inactive naval reserve; specific items would include the officer's
Application for Recall to Extended Active Duty (NAVPERS 1331/5), any
endorsements and/or attachments thereto, the official Recall Staff
Sheet (NAVPERS 1141/5), letters notifying the applicant of the dis-
position of his/her request, and a copy of the orders recalling him/
her to active duty.

SSIC 1133

ENLISTED RECRUITING RECORDS

1. CORRESPONDENCE WITH INDIVIDUALS REQUESTING GENERAL INFORMATION
REGARDING ENLISTMENT OR REENLISTMENT IN THE NAVAL SERVICE. (Filed
alphabetically by name.)

2. CONGRESSIONAL AND LOW QUALITY RECRUIT REPORTS. Correspondence
addressing the specifics of recruiting in individual cases. (Filed
alphabetically by name.)

3. PRE-ENLISTMENT AND ENLISTMENT PAPERS FOR ENLISTED PERSONNEL.

Correspondence and related papers, including copies of investiga-
tions, reports of medical examinations, age or birth certificates,

IFI-1~=23
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2 0‘&/0
Destroy when 64§§ﬁ:::-

old.-

Destroy when 6 months
old.

Destroy when 2 years old.

Destroy when 2 years old.
Destroy when 2 years old.

Cut off when applicant is
accepted or rejected.
Transfer to FRC when 1



consents of parents, waivers, police record checks, and other
enlistment data or papers. (Official record copies of birth certifi-
cates, endorsements, consents of parents, or waivers are to be filed
in individuals's official Navy Service.Record folder when applicant
is rejected, whenever possible.)

4. CARD (SUMMARY) RECORDS OR INDIVIDUAL DATA CARDS OF ACCEPTED AND
REJECTED APPLICANTS FOR ENLISTMENT IN THE NAVAL SERVICES

® Be:oL:JS

w From a disesTablished Recruting S7aTs0n.

REsLuiting—Station_pat Disextabl iShed/
ékggLés_Juﬂéhit_lﬁﬁﬂfiﬂfmféf’%L_Qﬁl STatien .

SSIC 1134

ENLISTED RECALL RECORDS

: GENERAL CORRESPONDENCE AND FORMS.
active duty of an enlisted member in the naval reserve;
would include Application for Recall to Active Duty (NAVPERS 1306/7),
any endorsements or attachments thereto, or official requests and
letters notifying the applicant of the final disposition of his/her
request.

Files pertaining to recall to

III-1-24

specific items

Destroy when 4
NC1-24-80-1

year old.
years old.

Forward Navy applicants'
cards not yet 5 years old
to the Navy Recruiting
District or other
recruiting station that
will assume responsibi-
lity for the recruiting
program formerly adminis-
tered by the disestab-
lished activity.

Retain on board.
when 5 years old.

Destroy

Destroy when 2 years old.

nnnnnnnn
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SSIC 1136

RECRUITER TRAINING RECORDS

1. RECORDS OF TRAINING COMPLETED FOR THE PROFESSIONAL DEVELOPMENT
OF RECRUITERS. Files other than those maintained in service records.

a. Recruiters Removed from Recruiting Duty Destroy when 1 year old.

b. Recruiters not Removed from Recruiting Duty Retain on board. Destroy
4 years after
tour completion.

SSIC 1137

RECRUITING IRREGULARITIES RECORDS

1. CORRESPONDENCE REGARDING RECRUITING IRREGULARITIES. Includes
investigations into allegations of recruiting irregularities, letters,
messages, and records of trial in which allegations are presented,
discussed, and resolved.

a. COMNAVCRUITCOM Records Destroy when 6 months
old.

b. Chief of Naval Personnel (CHNAVPERS) Records Retain on board. Destroy
when no longer needed.

c. All Other Records f Destroy when 2 years old.

SSIC 1140

RECRUITING ADVERTISING RECORDS

I11-1-25
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SSIC 1141

a.
(1) Navy Recruiting publications, many in color,
used for various recruliting purposes.

Permanent. Retire to Washington National
Records Center{?n 5 year blocks when most recent publication

is 20 y&ars o

(2) Photographic file, i1ncluding color slides.

Disposition Not Authorized.
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1. GENERAL CORRESPONDENCE FILES. Files pertaining to the adminis-
tration of recruiting advertising programs for officer and enlisted

personnel. (Exclude primary program corresponduce filed unde /000./).

ssIc 1141

RECRUITING ADVERTISING MATERIAL CONTROL RECORDS

1. INVENTORY CORRESPONDENCE FOR EQUIPAGE UNDER THE CONTROL OF
RECRUITING ADVERTISING DEPARTMENT (RAD)

a. That Portion of the RAD Item Case File Containing Sample

Items of a Historical Nature ]
(Csee (7§ef‘fﬂ

b. All Other Correspondence

SSIC 1142

RECRUITING AIDS RECORDS

1. RECRUITING AIDS RECORDS, REPORTS, AND MATERIALS. Files including
inventory control cards, status reports, distribution reports, print-
ing orders, survey and expenditure reports, shipping documents, and
RAD item "Hotline" request cards.

SSIC 1143

RECRUITING ADVERTISING SYSTEMS RECORDS

1. RECORDS AND REPORTS NOT COVERED UNDER SSIC 4000-4999 AND SSIC
7000-7999. Records such as advertising tracking studies and direct
mail fulfillment statistical analysis records.

I11-1-26
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Apply parg, T000~T~and-

1000.2.

/00

Destroy when 2 years old.

Destroy when 2 years old.

Destroy when 3 years old.
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S5IC 1150

RECRUITING SUPPORT RECORDS

1. GENERAL CORRESPONDENCE FILES. Files relating to the overall administration and

management of recruiting support programs. ( Exclude primary program correspondence which
1ncludes a copy of the Advertising Plan and the Advertising Project Sheerfiled under par.
1000 1.) Q(ka£$

-~/

Apply par. 1000.2.
2. Agency-sponsored video, motion picture, or other audiovisual productions or material
intended for public distribution and recruiting purposes regardless of production source.
a. Preprint materials, masters, originals, negatives, prints, dubbings.
Disposition Not Authorized. (See Chapt. 5).
b. Distribution copies.

Destroy when declared obsolete, replaced by program manager, or purpose 1s
served.
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SSIC 1144

RECRUITING ADVERTISING OPERATIONS RECORDS

1. CORRESPONDENCE FILES. Files containing project history and Destroy when 2 years old.
approvals in agency reading files, media files, and outgoing and
incoming files.

SSIC 1150

RECRUITING SUPPORT RECORDS

ENERAL CORRESPONDENEE FILESw. Files relating to all admin- W
ion and mana

ént of recruiti support progfams. ( Exclodg primae 1000.2.
c¢ L1led uader para. 1600,

i A SSIC 1152

SEA POWER PRESENTATIONS RECORDS

1. GENERAL CORRESPONDENCE FILES. Correspondence with command and Destroy when 2 years old.
individual members of the Sea Power Presentation Team including

membership solicitations and applications, letters of designation,

queries and exchange of program information, and correspondence with

other commands and government agencies relating to content of

presentation and resource materials.

2. REPORTS OF PRESENTATIONS GIVEN. Feeder reports by command and Retain on board. Destroy
individual members. (Includes both special and periodic reports of when 2 years old or when
Sea Power Presentation Team speaking activity.) longer needed to maintain

chain of continuity in
member's file.

3. MEMBERSHIP FOLDERS. File records maintained by program manager Retain on board. Destroy
and command memberships which include member designations, membership 2 years after active
lists, feeder reports, copies of CNO certificates of merit, and other period of membership.

pertinent correspondence.

I11-1-27
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4., PRESENTATION SCRIPTS, SLIDES, AND PUBLICATIONS. Materials which constitute the
expository and background resources of the program.

a. Original File Copies Retained by Program Manager

Retain on board. Offer two sets of slides with scraipt for each old,
new or updated presentation to the National Archives. Continue to offer two sets of each
new and/or updated presentation ocn-an-annvdal-basis.. Retain one additional set on board
Destroy when no longer needed for research.

oKugd Ly Ma Ko Rshronasn on ‘5iﬁ?54/u /5420KJQ43'
69¢- HY69
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4. PRESENTATION SCRIPTS, SLIDES, AND PUBLICATIONS. Materials which
constitute the expository and background resources of the program.

a. Original File Copies Retained by Program Manager

b. All Other Copies

5. OFFICIAL NAVY AND DOD REQUIREMENTS AND SECURITY REVIEWS FOR SLIDE
PRESENTATIONS, FILMS, AND PUBLICATIONS

SSIC 1153

RECRUITING SUPPORT PROGRAM DEVELOPMENT RECORDS

1. GENERAL CORRESPONDENCE FILES. Files relating to the development
of recruiting support programs with sports celebrities including
racing, basketball, baseball, and soccer. Files include papers
relating to the administration of the programs.(ffxclqdc -é;wm pmm\r{
prearam correspondtnce {Vled under para. ’OOO-/.). |

SSIC 1154

RECRUITING SUPPORT AUDIO/VISUAL RECORDS

1. GENERAL CORRESPONDENCE. Reports and other paperwork related to
audio-visual, still photographic, and graphic arts matters including

III-1-28
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} board roy
when no ed for
r ch.

Retain on board.
when superseded or
declared obsolete by the
Director, Sea Power
Presentation Program.,

Destroy

Retain on board. Destroy
after declassification or
destruction of
presentation, film, or
publication to which it
applies.

Apply parg. A06Q. . Yr—and~-
1000.2.

Destroy when 2 years old.
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AUDIOVISUAL RECORDS:
5. y or COMNAVCRUITCOM sponsored motion picture, video, oOr
other audiovisual prOdUCthHb or materials intended for public distribution and recruiting

purposes regardless of production source.

4. Preprint materials, masters, originals, negatives, prints, dubbings.

Disposition Not Authorized. (See Chapt. 5).

b Distribution copies.

Destroy when declared obsolete, replaced by program manager, or purpose is
served

.........
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project arrangements, requests for service, local bid solicitation and ﬁk 0
response, and feeder reports to higher authority. (See also pars. y (%D
5290-5299. ) R W

y ’.%‘ )p}\ b/
2. STILL PHOTOGRAPHIC AND GRAPHIC ART PRODUCTS. Materials which are u\%\, \90\
acquired or prepared for use in recru1t1ngﬁ F@&ﬂZ&

a. Orlglnal Copies of Art Work,A§t111 Photo Projects and Slide Retain on board. BDBestsrey
Presentations Retained by Project Manager ' wheﬂ—
Y J 9 as (/v-cé/ du A <W06 \

2ach g \f~~¢1z;u/ /Liaon cbthiﬁifwzfﬂ@n 3 )

b. All Oghe 3 Retain on board. Destroy
when purpose is served.

3. MOTION PICTURE PROGRAM GENERAL CORRESPONDENCE. Residual paper- Destroy when 3 years old.
work and feeder rgports including film proposals, submission for Navy

annual motion picture program, collection of film usage data, and

requests for film activation, printing, distribution, and other

services.

4. MOTION PICTURE PROGRAM CONTRACT AND RELATED CORRESPONDENCE. -Appty—par—4206-— J
Correspondence and reports related to script development and review, K)v&vaoazxzkﬂ 770j'

talent releases, certificates of contract fulfillment, other

information on contract performance, and all final scripts. C - @J@¢d,.$'>,

5. MOTION PICTURE FILMS. Films—distributed—for—enhancement—of- ‘\Rgpain on board.
recruiting—undeér auspices of COMNAVCRUITCOM,Tregardless—oef—produc~ wh declared obs
tioen—sourece"

manager, purpose is
Z:.QGL_\OSCF%£) served. ram manager
to p i

SSIC 1155

RECRUITING SUPPORT FLEET/COMMUNITY LIAISON RECORDS

I11-1-29



1. GENERAL CORRESPONDENCE FILES RELATING TO RECRUITING SUPPORT
PROGRAMS AS SPECIFIED. Navy-related organizations, port visits,
minority convention plans, exhibit programs, air transportation, Navy
performance teams, and aircraft static displays. C Exclude fﬁimary
proaram correspopdence Pifed under para Iooo./),

SSIC 1156

RECRUITING SUPPORT EDUCATOR LIAISON RECORDS

1. GENERAL CORRESPONDENCE FILES. Files related to the adminis-
tration and management of the educator liaison program including
correspondence with civilian education agencies.

2. CAMPUS LIAISON OFFICER RECORDS. Files showing history of
individual officers in the program.

SSIC 1160

NLISTMENTS AND EXTENSIONS RECORDS

1. COPIES OF DAILY REPORTS OF ENLISTMENTS AND INDUCTIONS
(NAVMC 5022a-PD)

SSIC 1170

SELECTIVE SERVICE, CONSCRIPTION, AND DEFERMENT RECORDS

1. MILITARY STATUS OF INDIVIDUALS (SUCH AS DD-44). (Copies Only.
Originals are submitted to Selective Service Administration.)

I11-1-30
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Apply parg. /I0Q0,X and\.

1000.2.

Destroy when 2 years old.

Retain on board. Destroy
1 year after separation
of officer from the
Campus Liaison Officer
Program or after
officer's retirement from
the naval reserve,
whichever is earlier,.

Destroy when 3 months
old.

Destroy when 2 years old
or upon separation of

wean



SSIC 1200-1299

CLASSIFICATION AND DESIGNATION RECORDS

SSIC 1200

GENERAL CLASSIFICATION AND DESIGNATION RECORDS

1. SELECTION PUNCHED CARDS SHOWING NAME, SOCIAL SECURITY NUMBER,
CLASSIFICATION, ETC.

2. QUALIFICATION RUNS OR CHECK LISTINGS. Items prepared from
selection punched cards.

CLASSIFICAT/ION AND DESIGNAT/ON SSIC 1210-1219

oFFICERARECORDS

THE RECORDS IN THIS (1210-1219) SERIES ARE RELATED TO OFFICER CLASS-
IFICATION AND DESIGNATION RECORDS AND INCLUDE OFFICER BILLET CLASSIFI-
CATION CODES AND BILLET DESCRIPTIONS, DESIGNATOR CODES, QUALIFICATION

CODES, AND SUBSPECIALTY CODES RECORDS.

SSIC 1210

OFFICER RECORDS
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individual, whichever is
earlier.

Retain on board. Destroy
after qualification runs
or check listings are
prepared.

Destroy when 1 year old.



1. GENERAL CORRESPONDENCE FILES

2. ANNUAL AND OFFICER QUALIFICATIONS QUESTIONNAIRES (SUCH AS NAVPERS

1210/2 AND 1210/5)

SSIC 1220

ENLISTED RECORDS

1. CLASSIFICATION RECORDS. Files used for obtaining qualification
and classification data for individual enlisted personnel.

2. ENLISTED EVALUATION WORKSHEETS

ENLISTED EVALUATION REPORTS

a. Individual Reenlists Immediately After Discharge

b. Individual is Separated from the Service

SSIC 1221

CLASSIFICATION CODES AND BILLET DESCRIPTIONS RECORDS

I11-1-32
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Destroy when 2 years old
or purpose is served,
whichever is earlier.
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Retain on board. Destroy
after NAVPERS 1070/603 1is
completed and filed in
the enlisted service
record. (par. /070, l),

Retain on board.
after the enlisted
evaluation report is

filed in the enlisted
service record.CFar.lovod),

Destroy

Transfer to new service
record.

Destroy after individual
is separated from the
service,
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1. GENERAL CORRESPONDENCE FILES

2. NAVAL ENLISTED CLASSIFICATION (NEC) CHANGE RECOMMENDATIONS.
(Exclude copies which become part of the official service record.)

SSIC 1223

o e e

RANK, RATE, OR RATING STRUCTURE RECORDS
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SSIC 1230

TESTING AND INTERVIEWING RECORDS

1. INTERVIEWERS' APPRAISAL SHEETS

2. EXAMINATION ANSWER OR SCORE SHEETS FOR CLASSIFICATION TEST

3. REENLISTMENT INTERVIEW REPORTS

a. Reenlistment Interview Sheet

III-1-33
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Destroy when 2 years old
or purpose is served,
whichever is earlier.

Destroy when 2 years old.

Destroy when 2 years old,
or when purpose is
served, whichever is
earlier.

Retain on board. Destroy
after selection or non-
selection to program in
which applied.

Retain on board. Destroy
6 months after recorded
in enlisted service
record.

Retain on board. Destroy
after separation or
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b. Career Counselor Record
v AND ! SSIC 1231
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OFFICERARECORDS
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ASSIGNMENT AND DISTRIBUTION RECORDS

gy gl pree

SSIC 1300-1399

SSI1IC 1300

GENERAL ASSIGNMENT AND DISTRIBUTION RECORDS

III-1-34
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reenlistment of
individual interviewed.

Retain on board. Destroy
6 months after separation
or release from active
duty.

Destroy when 2 years old
or when purpose 1is
served, whichever is
earlier,

Destroy when 2 years old
or when purpose is
served, whichever is
earlier.
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1. CORRESPONDENCE AND RELATED PAPERS -(EPABS-)\ STANDARD TRANSFER Destroy when 2 years old.
ORDERS (STO'S) AND SPEEDLETTER ORDERS)
2. INTRA-ACTIVITY ASSIGNMENT RECORDS FOR OFFICER AND ENLISTED Destroy when 2 years old
PERSONNEL or when service member is
detached, whichever is
earlier.
3. NAVAL RESERVE ASSIGNMENT ORDERS. (Exclude official copies Retain on board. Destroy
filed in the officer service record.) after assignment is

terminated.

4. MARINE CORPS STRENGTH AND DISTRIBUTION AND ROSTER REPORTS. Destroy when 1 year old.
Copies of reports, such as monthly reports of strength and

distribution, reports of commi<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>