
  

 

 

  
   

 

  

    

  

 

 

     

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-NU-89-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 6/3/2024 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

The following items remain active: 

2000/3/B 

2000/4/A-B 

2014/2/B 

2017/1 

2075/1-2 

2090/1-3 (Disposition not approved) 

2202/1-2 

2212/1-2 

2207/2 

2208/1-3 

2280/3/E/2 

2280/3/L 

2280/6 

2280/8 

2310/1/A/2-3 

2310/2/A/2 

2310/3/A/7 

2320/2 

2340/2 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 6/3/2024 N1-NU-89-001 



  

 

 

  
   

 

 

 

 

 

 

 

 

 

  

      

 

   

         

  
 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

2501/3/B 

2502/2/B 

2510/3/B 

2530/3/B 

2700/1 

2792/1 

2880/2/B 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

All other items were superseded by DAA-NU-2015-0002, or they were filing instructions. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 6/3/2024 N1-NU-89-001 
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LEAVE BLANK

REQUIEST !FOR IRECOIRDS mslfl>osrnoN AUlHO~l1f"Y JOB NO 
(See Instructions on reverse) A} I--tJ Jt-'?9 -1 

TO DATE RECEIVEDGENERAL SERVICES AIDM!N!S7rlRA7r!ON 
NATIOi\lAl ARCHIVES AND RIECOIRIDS SIEIRV!CE, WASfl-ll!NG7rOi\l, IDC 20408 1/111/?9 

1. FROM (Agency or establishment) NOTIFICATION TO'AGENCY 

DEPARTMENT OF THE NAVY 
In accordance with the provIsIons of 44 U SC 3303a 

2 MAJOR SUBDIVISION the disposal request, 1nclud1ng amendments, Is approved 
except for items that may be marked "d1spos1t1on notNAVAL DATA AUTOMATION COMMAND approved" or "withdrawn" in column 10 If no records 

3 MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st Is 
not requiredNAVAL TELECOMMUNICATIONS COMMAND 

4. NAME OF PERSON WITH WHOM TO CONFER S. TELEPHONE EXT. ARCHIVIST OF THE UNITED STATESc;_ 
D~T 

, ·------~-,7 li'j f<f433-4217MS MILLIE STEWART -6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of 89 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached. 

A GAO concurrence D 1s attached, or~ 1s unnecessary 

D. TITLEB. DATE C. SIGNATU~TATIVE 

HEADr DIRECTIVES, POSTAL ,AND 
RECORDS MANAGEMENT DEPARTMENTJ/4//89 CAPT E. W. BALLER 

I 10 ACTION9 GAS OR7 TAKENSUPERSEDED8 DESCRIPTION OF ITEM
ITEM (NARSUSEJOB(With lnclusiue Dates or Retenhon Periods)
NO ONLY)CITATION 

CHAPTER 2 
COMMUNICATIONS RECORDS 

2000..-2999 

The records described in this chapter relate to the 
management and operation of all types of communication 
services and facilities. They are created or accumulated by 
departmental bureaus and offices and field activities that 
exercise management control or formulate and prescribe 
general communication policies and procedures and by 
activities and offices applying these procedures and 
providing comrounication services, 

Instructions in this chapter apply to all activities, 
commands, stations, offices, or units throughout the 
Department of the Navy that maintain communication records, 

This certifies that records in this schedule that have 
been approved for conversion~ to the filmed medium, will be 
microfilmed, stored, and inspected in accordance with the 
standards set forth in 36 CFR, Part l230t 

STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 

115-108 



CHAPTER 2 

TELECOMMUNICATIONS RECORDS 
SSIC 2000-2999 

THE RECORDS DESCRIBED IN THIS CHAPTER RELATE TO THE MANAGEMENT AND OPERATION OF ALL TYPES OF 
COMMU~ICATION SERVICES AND FACILITIES. THEY ARE CREATED OR ACCUMULATED BY DEPARTMENTAL BUREAUS 
AND OFFICES AND FIELD ACTIVITIES THAT EXERCISE MANAGEMENT CONTROL OR FORMULATE AND PRESCRIBE 
GENERAL COMMUNICATIONS POLICIES AND PROCEDURES AND BY ACTIVITIES AND OFFICES APPLYING THESE 
PROCEDURES AND PROVIDING COMMUNICATION SERVICES. • 

II-1 



NW.J~~,1lL' 

ssrc 2000 .... . 
GENERAL TELECOMMUNICATIONS SYSTEMS RECORDS 

1. PRIMARY PROGRAM CORRESPONDENCE. FILES OF THE O:E'FICE OF THE 
DIRECTOR, NAVAL COMMUNICATIONS DIVISION (OP-941), COMMANDER, 
NAVAL TELECOMMUNICATIONS COMMAND (COMNAVTELCOM), AND COMMANDER, 
SPACE AND NAVAL WARFARE SYSTEMS COMMAND. Files include 
correspondence, studies, and reports that document the 
planning and development of telecommunications prog1ams, 
policies, procedures, methods,and significant accomplishments. 
Files retired unde1 this number are f1om the immediate offices 
of the commanders named above and trom program coordinators and 
action officers under their command. (For routine, general 
correspondence documenting the day to day administration of 
these headquarters, use SSIC 2000.2) 

2. ACTIVITIES GENERAL CORRESPONDENCE FILES. Files include 
reports and other papers relating to the internal operations 
and administration of communications offices. These a1e routine 
files concerning the day to day operations, maintenance, instal­
lation of equipment, and other routine matters at subordinate 
levels. 

3. TELECOMMUNICATIONS PUBLICATIONS AND INSTRUCTIONS. 

a. Record set. (One copy of each publication
originated by cognizant activity.) 

b. All Other Copies. 

Permanent. Retire to the 
Washington National 
Records Center (WNRC) 
when 10 years old. 
Transter to the Natio11al •
Archives (NARA) when 
20 years old. 

Destroy when 2 years old. 

• 
Permanent. 
Transfer to WNRC 
when superseded, 
cancelled, or no longer 
required for reference, 
whichever is earlier. 
Transfer to NARA when 
20 yea1s old. 
Retain on board. Destroy 
when no longer required 
for reterence. 



4. TELECOMMUNICATIONS PLANS ISSUED BY ECHELON 1 (CHIEF OF 
NAVAL OPERATIONS) AND ECHELON 2 (COMNAVTELCOM, COMMANDER, SPACE 
AND NAVAL WARFARE SYSTEMS COMMAND, AND FLEET ClNCS) 

a. Record copy. (One copy of each plan originated by 4a. Permanent. Transfer 
cognizant activity. to nearest FRC 

when superseded, •cancelled, or no 
longer needed tor 
reference, whichever 
is later. Transfer to 
NARA when 20 years old 

b. All other copies. b.Retain on board. 
Destroy when no 
longer needed for 
reference. 

• 

_]I - ~a... 



SSIC ~W07 

CIRCUIT MAYFLOWER CAND SUCCESSOR PROGRAM TITLES) RECORDS. D~stroy when~ years old. 
GENERAL CORRESrONDENCE FILES. 
Routine administrative files concerning testing, maintenance, 
training and ope1ations of these submarine communications. 
(Exclude policy files ot the program manager and primary 
program correspondence filed under 2000.1). •SSIC 2008 

-
CLARINET MERLIN (AND SUCCESSOR PROGRAM TITLES) RECORDS. De~troy when 3 years old. 
GENERAL CORRESPONDENCE FILES. 
Operational, administrative, and training files pertaining to 
Clarinet Merlin submarine commuuications (Exclude policy 
files of the prog!am manager and primary program 
correspondence filed under 2000.1). 



SSIC 2012 

TACTICAL NETS RECORDS 

1. COMMAND AND CONTROL (C2), FLEET FLASH NET (FFN), AND FLEET Destroy when 5 years old. 
TELETYPE CONFERENCE NET (FTCN) PLANNING RECORDS. Records 
pertaining to all plans for tactical nets between ships, 
aircraft, ,and .shore statiOQS. Ct:" c I u rL,,_, fri t/'V\ OI,.,.. L4 pn>~ ~ 
r~rd,o =Ried IVI 5SIC .2-000. I) J 

2. TACTICAL NETS OPERATIONS RECORDS. Records pertaining to Destroy when 5 years old. 
operation of tactical nets between ships, aircraft, and shore 
stations. 

3. TACTICAL NETS RESOURCES RECORDS. Records pertaining to the Destroy when 5 years old. •programming of manpower and funds and procurement and 
installation of equipment supporting tactical communications. 

4. PROJECT IMPLEMENTATION RECORDS. Records pertaining to all Destroy when 5 years old. 
tactical (ashore and afloat) systems that are planned, 
programmed, budgeted and ready for implementation.~ ('t.U,r~ 

Cdl'\C.e.t'I'\ ~ iVl,faJl.~ ~ ~~+... ~~d o.cu.,r~ 1..J.-G.c.f-ic,...D 
"f'.LJlL.c:.,.o y'V\,V\A.U ,._ ,• '""---no"111.s ,~~ • 

SSIC 2013 

MOBILE-TRANSPORTABLE RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to mobile­ Destroy when 2 years old. 
transportable communications assets (vehicles, portable . 
~ntennas, etc.) . ( z. ~ e,,lv d.L. fri wio.-v-\ pro <j1 Cl VI-'\ n...c.oYc:L~ ~cl 
,~ ~ ~ 'C ~o o o . I) • 

SSIC 2014 

CONTINGENCY COMMUNICATIONS RECORDS flJcl(}D fu.,.,_ f· JI - i.fc... 

1. GENERAL CO~tSSPOHDBNCE FILBS. Files pertair\ing -t.o _Apply SSIC 2900. 
·contingency plans, cperatio1:u;, and res0t;1rces. 

II-4 



SSIC 2014 

CONTINGENCY COMMUNICATIONS RECORDS 

1. GENERAL CORRESPONDENCE FILES. Records pertaining to 
communications planning, operations, and resources to be used 
in natural disasters and in unexpected military operations.
(Excluding primary program correspondence filed in 2000.1) 

2. CONTINGENCY PLANS. 

a. Record copy. 

b. All other copies. 

Destroy when 2 years old . • 
Permanent. 
Retire to WNRC 
when superseded,
cancelled, or no longer
required for reference, 
whichever is earlier. 
Transfer to NARA when 20 
years old. 

Retain on board. Destroy
when no longer needed for 
reference. • 



ssrc 201s 

VISUAL COMMUNICATIONS RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to visual Destroy when 2 years old. 
communications (flashing light, infrared, laser, flaghoist, and 
pyrotechnic signals). (lv::c.Jvd,·,,, f'rl,.,,,ta-r7 ~rogrr:aV'l,,1 tVUDrdJ." 

f.ted In SSIC .20 oo. 1) 

SSIC 2016 

DEFENSE COMMUNICATIONS SYSTEMS CDCS) HF ENTRY RECORDS 
R0 "...;,,~ /Jo..v'1 •1. GENERAL CORRESPONDENCE FILES.~ files related to DCS high Destroy when 2 years old. 

frequency (HF) entry exercise and requirements. 

SSIC 2017 

DEFENSE COMMUNICATIONS AGENCY (DCA) QUALITY ASSURANCE PROGRAM 
RECORDS 

(oJl~ "'e. 
1. -SBIIE~ds. Information contained in thesef records include Retain on board. Destroy after 
technical control matters, DCA circulars, technical evaluation 5 years old. 
program, performance evaluation, defense switch network, and 
AUTOSEVCOMM. 

JI- s-



SSIC 2020 

GENERAL AUTOMATED ~YSTEMS RECORDS 
It Gorrt~o,u· ca.k"~ 

"°" 1. PROJECT IMPLEMENTATION RECORDS. Records pertaining to all Destroy when 5 years old. 
(.:_..automate~systems that are planned, programmed, budgeted, and 

ready for implementation' IAa.1-~ ,,,of Hfe&/ lh7~ ye~,;:; ... prorp,'ltfS. 
( £,cc71Jd,-,,,J prlrne,,,~l"Dy"dA?c ~Jl'l"flS/'o;,dB/Xc..&. ~ v,,,d4- ;l..t:Jtk.J. /) 

-2. Al,L O'fllEft ~OM3 90stroy wbeo 5 years aJd 

SSIC 2021 

WORLDWIDE MILITARY COMMAND AND CONTROL SYSTEMS CWWMCCS) \ "'°hL- 1-_ •
RECORDS tJ..e,d b CAJO ({.)P 9411) /l P.c.r'rY'4,,, ~n-t. 'l.,L,, re. TV 

ro.-ce-;:heo~~~ ~~=----::~ ,-._)..;,-ax WN/!!C ~h e,7 ~- ~ol✓~ 
1. PRIMARY PROGRAM RECORDS. Records~ relaf'ing to pr~parin ~Apply SSIC 2060. Y 
coordinating, issuing, and interpreting policy matters relate re~ rr~skr ftJ Na,~ rlrJ,.,ves 
to fulfilling the functions of communications command and 
control. Documents related to formulation of policy on general 
purpose radio navigation, and the appplication of automatic 
data processing (ADP) technology to the command control 
systems, and guidelines for the design and operation of the 

~~~~~fu !'.t1'lr'.:.; tf'A: ~""'"'i ~ nm-
0 
f JJ. o1L,. o\~..,_. 

2. GENERAL CORRESPONDENCE FILES. Files~oncerning the WWMMCCS 
system; funding of hardware and software for Navy supported 
sites; and logistic support, architecture, and manpower for the 
WWMCCS site./}Suf l, c..bo of l't. ~rts coc-r.t..sfo r1 ~ ~ d~ 

I 

/.J\J~ ~~ ~~I)CA. 

t,J~ ~a s /✓0 ~ 

Retain on board. 
5 years old. 

• 

Destroy when 

• 
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SSJ:C 2023 

&IUPBO:h..~ RECORDS PF£7'19nth ,tJY ✓-~ ~ Jh'°(Jo ,Il'(.!J 4uzr, rYJ ,q. rE_L:; 
(!.Qn,,nVUI CA r,ON,S -Sy.5 ,-,rM .S 

1. NAVY MODULAR AUTOMATED COMMUNICATIONS SYSTEMS (NAVMACS), -rraHsfcr ta FRC whe:A S yca-r-& 
INFORMATION EXCHANGE SYSTEM (IXS), MESSAGE ROUTING AND DISTRI­ ·old. De.stray when 10 ye~ 
BUTION SYSTEM (MRDIS), MESSAGE PROCESSING AND DISTRIBUTION 

0 vtSYSTEM (MPDS), AND COMMUNICATION DATA PROCESSING SYSTEM (CDPS) oM-i:--f..cu:... L..., ~J , '11... &,.... 
W ~ lo~ £-C.A..a.,~ • • - dPLANNING RECORDS. Records pertaining to the planning for ship-

board automated communications systems research and . 
de~elopment, including related funding coqsiderations((~~c/v<t.-~~ . ~b~• 
pr, rn~~?1~ ~rd'~ #led und.er .;;.ood _() {Zr,-,~ 0 

.,. ~ l,~n-~ nGc~cl ~ 
2. AUTOMATED SYSTEMS OPERATIONS RECORDS. Records pertaining ,-..Destroy when -5 years old. • -~ 
to~t~operations of shipboard automated communications systems o-pc t;i • a 
anr,!~lated telecommunication matters. 
rov-l1A(. 
3. AUTOMATED SYSTEMS RESOURCES RECORDS. Records pertaining to Retain on board. Destroy when 
the programming of funds and procurement and installation of Ml years elei. r>cJ lo? ,... ud.., d. 
shipboard automated communications equipment. 

SSIC 2026 

1. NAVY COMMUNICATION PROCESSING AND ROUTING SYSTEM Retain on board. Destroy when 
(NAVCOMPARS), LOCAL DIGITIAL MESSAGE EXCHANGE (LDMX), IXS, • years ele-■;- '}O /",,,,.?'r ~-

MRDIS, REMOTE INFORMATION EXCHANGE TERMINAL (RIXT), INTEGRATED 
SUBMARINE AUTOMATED BROADCAST PROCESSING SYSTEM (ISABPS), 
AUTOMATED TEXT MESSAGE HANDLING (ATMH), AND MILITARY MESSAGE •EXPERIMENT (MME) SYSTEMS PLANNING RECORDS. Records pertaining 
to the planning for shore automated systems development, 
equipment upgrades, or ashore communication system configura-
tion, including related funding considerations. (t,·.,. cJ.,1d /"'1 1.Jn,,,~ ~ CJ\V fc, 0~ 
l',-,,1"~ ~c,..c,rols ~ c/~cU.r J._,QOtJ. I) ~ 
2. AUTOMATED SYSTEMS OPERATIONS RECORDS. Records pertaining ~ Destroy when 2 years gJ.-El...t"LO /cn-..g,£,,t.. 
to shore automated systems. ~-~r~.~~~0~ 1~J-;,~·~a--.,~1....,. 
(µ~or~of 

II-7 
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3. AUTOMATED SYSTEMS RESOURCES RECORDS. Records pertaining to Retain on board. Destroy when 
the programming of manpower and funding and procurement or 5 years old. 
installation of shore automated communication systems. 

SSIC 2030 

SECURE VOICE SYSTEMS (EXCLUDING AUTOSEVOCOM) RECORDS . 
eak--h,'I.<.,. ul(le-r~ tw~ a.-,...J ~c4.,..:..U,h-./,,v,t. 

1. GENERAL CORRESPONDENCE FILES.A.,..F"iles incluc:UrJnavigation Destroy when 2 years old. 
secure voice transit and NAVSTAR global positioning system 
(GPS) records. ( 'i,""c/u.JJ·,,.5 pri~ar7 f're~ re."'°rd~ Cr..ec.., 
Ill\ SSl( .1.ocJO• J) •

SSIC 2031 •1 . f-rc;....nJt. 
WIDE BAND RECORDS . 11 ~ ~cJ""':,.,,s 

" -'-. ~A,.,J...cl,,.o-f 611,lld~ nl'\A. d,--

1. GENERAL CORRESPONDENCE FILES.AJ'iles on wide band planning, Destroy when 5 years old. 
operations and resources. (f~c.JVJ:l.iwi..a f,..,·,..,,a.r t"btA~ ~c..or-Js 
.t.-.Led ' II J s I C 2 ~ 0 IJ ' 9 J ~ f 6 -

$SIC 2032 ~-
. n d u.d ~;.. •~Jr""- ll'C. 

NARROW BAND RECORDS ro-:/,.a.-io-.C C&.-l'l 

~•"'"-"'~ or-,
1. GENERAL CORRESPONDENCE FILES.~ files on narrow band Destroy when 5 years old. 
planning, operations and resources. {'tcch,.. rJ., ':5 p,,..,·Yk-~ 
frbY,~ fe,u,.,-c/.,s /.,1c.cl /11. Sfll ;i_c ou. t) • 

I .•• 
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SSIC 2040-2049 

STRATEGIC SYSTEMS RECORDS 

THE RECORDS IN THIS (2040-2049) GROUP ARE RELATED TO STRATEGIC 
SYSTEMS RECORDS AND INCLUDE MINIMUM ESSENTIAL EMERGENCY •COMMUNICATIONS NETWORK (MEECN), IMPROVED EMERGENCY MESSAGE 
AUTOMATIC TELETYPE SYSTEM (IEMATS), JOINT CHIEFS OF STAFF (JCS) 
ALERTING NET (JCSAN), TAKE COMMAND AND MOVE OUT (TACAMO), 
AIRBORNE NATIONAL COMMAND POST (ABNCP), EXTRA LOW FREQUENCY 
(ELF), AND VERDIN (AND PREDECESSORS SEAFARER, SHELF, AND 
SANGUINE). 

SSIC 2040 

STRATEGIC SYSTEMS RECORDS IN GENERAL 

1. GENERAL CORRESPONDENCE FILES. Files pertaining Destroy when 5 years old. 
to planning, resources, and operations. (excluding primary 
program correspondence filed in 2000.1) •SSIC 2041 

MINIMUM ESSENTIAL EMERGENCY COMMUNICATIONS NETWORK CMEECN)
(Strategic Connectivity System) Records relating to airborne 
platforms that are capable of relaying Presidential orders on 
strategic warning. This network includes the National Emergency 
Airborne Command Post (NECAP). 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to Destroy when 5 years old. 
planning, resources, and operations that duplicate Defense 
Communication Agency (DCA) files or are of a routine, 
administrative, facilitative, or operational nature. 

_I[ - 9 



(Exclude primary program correspondence relating to Navy 
participation in this network filed in 2000.1) ~ 1 

ss1c 2042 

IMPROVED EMERGENCY MESSAGE AUTOMATIC TELETYPE SYSTEM CIEMATSl Destroy when 5 years old. 

1. GENERAL CORRESPONDENCE FILES. Routine files pertaining 
to planning, resources, and operations of this piece of 
hardware that seizes fixed broadcasts and transmits emergency 
action messages. 

SSIC 2043 

JCS ALERTING NET CJCSAN) 

1. GENERAL CORRESPONDENCE FILES. Routine, facilitative files Destroy when 5 years old. 
pertaining to Navy planning and resources, for implementation 
and operations. 

SSIC 2044 •
TACAMO (TAKE CHARGE AND MOVE OUT) Destroy when 5 years old. 

1. GENERAL CORRESPONDENCE FILES Routine records relating to 
Survivable airborne communications links between national 
command authority and deployed ballistic missile submarines. 

_jJ__ - 9a. 



SSIC 2045 

AIRBORNE NATIONAL COMMAND POST CABNCPl 

l. GENERAL CORRESPONDENCE FILES. Files pertaining to Retain on board. Destroy when 
planning, resources, and operations. 5 years old. 

SSIC 2046 

EXTREMELY LOW FREQUENCY (ELF) (SUCCESSOR TO SEAFARER, SHELF. 
SANGUINE) 

1. RECORDS RELATING TO ENVIRONMENTAL IMPACT OF ELF PROGRAM AND Permanent. Retire to 
RESULTING PUBLIC AND CONGRESSIONAL INTEREST, AT COMNAV1'ELCOM, WNRC when 5 years old. 
CNO, AND SPACE AND NAVAL WARFARE SYSTEMS COMMAND. Records Transfer to NARA when •which document the intense public interest in the ELF program, 20 years old. 
especially concerning health and environmental issues. 
Includes briefing papers and slides, health studies, 
Congressional correspondence, photographs, and press briefings. 

2. GENERAL CORRESPONDENCE FILES. Routine files at the above Destroy when 5 years old. 
commands and at all other commands pertaining to administration, 
resources, and operations. 

SSIC 2047 

VERDIN 

1. GENERAL CORRESPONDENCE FILES relating to this VLF receiving Destroy when 5 years old. • 
and transmitting system that processes message traffic to be 
utilized by submarines and aircraft. Records that relate to 
planning, resources, routine operations and administration of 
this system (excluding pr~~~ry program records filed in 2000.1) 

][,- /0 



SSJ:C 2050-2059 

SATELLITE COMMUNICATIONS CSATCOM) SYSTEMS RECORDS 

THE RECORDS IN THIS (2050-2059) SERIES ARE RELATED TO SATCOM 
SYSTEMS RECORDS AND INCLUDE ASHORE SATCOM SYSTEMS, AFLOAT 
SATCOM SYSTEMS, AND SATELLITE NAVIGATION SYSTEMS RECORDS. 

SSIC 2050 

ATELLITE 

1. GENERAL CORRESPONDENCE FILES. Files 
resources. 

to planning, Destroy when 5 years old. •operations and 

2. PROJECT IMPLEMENTATION RECORDS. Records pertai ing to all 
satellite systems that are planned, programmed, budg ted, and 
ready for implementation. 

SSIC 2051 

ASHORE SATCOM SYSTEMS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to 
planning, resources, and operations. {£-,cc,Jud i ~ pr<~ 
pm~o..N\I\.. N.-C.01'" l., ~~ ovid.t...r SSlC. 2ooc. 1) 

SSIC 2052 

Afl&.AT SATCOM SYSTEMS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to 
planning, resources, and operations. ci~c..[uc:l~~ Fri~ 
rro~ ~(...() r~ 4S .{.; l-e.J Vl/l d.1u' s<i l( ~ 0 C, 0 I •) 

Destroy when 2 years old. 

Retain on board. Destroy when 
5 years old. 

• 
Retain on board. Destroy when 
5 years old. 
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SSIC 2050 

SATELLITE COMMUNICATIONS CSATCOM) SYSTEMS RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files relating to routine 
usage, planning, operations, testing, access and assignment, 
and resources (excluding primary program records tiled in SSIC 
2000.1) 

2. MIJI (Meaconing, Intrusion, Jamming and Interference) 
Reports. Reports about satellite communications 
interference, receoved by message, as interference occurs. 
Also, COMNAVTELCOM summaries of MIJis. 

Destroy when 5 years old. 

•Destroy when 2 years old. 

• 



SS:IC 2054 

SATELLITE NAVIGATION SYSTEMS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to 
planning, resources, and operat-\ons. (z."'c(od-i"5 ~ M.~ f~ClN"-'­
te..to n:ls .Att.J uV\L..r S'S IC 2,..00 o, I) 

SSIC 2060-2069 

TELEPHONE SYSTEMS RECORDS 

THE RECORDS IN THIS (2060-2069) SERIES ARE RELATED TO TELEPHONE 
SYSTEMS RECORDS AND INCLUDE DEFENSE TELEPHONE SYSTEM (DTS), 
COMMAND SWITCH SYSTEMS (CSS), NAVY ADMINISTRATIVE TELEPHONE 
SYSTEM (NATS), AND FEDERAL TELECOMMUNICATIONS SYSTEMS (FTS) 
RECORDS. 

SSIC 2060 

TELEPHONE SYSTEMS RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files relating to planning, 
wations and resources. l'r.~c..(ucl..~vu, f'ri ~""4"''-'\ pro~~f'e.C.Of"c:ls 

• UV\&JIN" S«s IC -'2-000.1) \ 

2. TELEPHONE SERVICE RECORDS. Requests for telephone service 
and other similar records relating to servicing and the 
operations of telephone service and equipment. 

SS:IC 2061 

DEFENSE TELEPHONE SYSTEMS COTS) ~+.J-

1. GENERAL CORRESPONDENCE FILEs.t;i'iles pertaining to N~ 
planning, resources, and operations. l 

II-12 

Retain on board. Destroy when 
5 years old. 

• 

Retain on board. Destroy when 
5 years old. 

Destroy when 1 year old. 

• 
Retain on board .. Destroy when 
5 years old. 



SSIC 2063 

COMMAND SWITCH SYSTEM CCSS) ~-.JL 

1. GENERAL CORRESPONDENCE FILES. ~~les pertaining to N~~v 
planning, resources and operations. I 

SSIC 2066 

NAVY ADMINISTRATIVE TELEPHONE SYSTEM (NATS) 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to 
planning, resources, and operations. (f.x c IUd.~ ~,i,,,. f"'-~1
f r-o~C>.M,,,... ~c.o~~-; +i.D.a..cl v~ ~SLC. ;Jooo. 1) .; 

SSIC 2069 

FEDERAL TELECOMMUNICAT,::CONS SYSTEMS (FTS) 
w ~(2.ou+i~ 

1. GENERAL CORRESPONDENCE FILES. ,,1J'iles pertaining to Nc,...ol 
planning, resources, and operations. 

SSIC 2070 

SWITCHED SYSTEMS-NETWORKS RECORDS - ~€ AJ~/l/JL 

1. PLANNING RECORDS. General correspondence pertaining to 
planning for establishing or disestablishing automatic digital 
network (AUTODIN) automatic switching centers (ASC) and AUTODIN 
computers and software. 

2. OPERATIONS RECORDS. General correspondence relating to 
operations of the ASC and specifically those operations that 
support and impact naval intelligence claimancy operations or 
support fleet operations. 

II-13 

Retain on board. Destroy when 
5 years old... .... 

Retain on board. Destroy when 
5 years old. • 
Retain on board. Destroy when 
5 years old. 

Retain on board. Destroy when 
10 years old. • 
Destroy when 2 years old. 



3. RESOURCES RECORDS. General correspondence pertaining to 
the manpower and funding of AUTODIN switching centers. 

SSIC 2071 

AUTODIN I/AUTODIN II RECORDS 

1. INTEGRATED AUTODIN SYSTEM ARCHITECTURE (IASA) RECORDS. 
Records pertaining to AUTODIN system architecture. 

2. AUTODIN I RECORDS. Records pertaining to worldwide AUTODIN 
I planning, operations, and resources. a rOl'G/<l'IT/"A.J S:, ,fA.JD I\ ESo tJ ,e_ C~s-
3. AUTODIN II PLANNIN9)RECORDS. The AUTODIN II Program has 
been disestablished. 

SSIC 2072 

NATO/ALLIED SYSTEMS RECORDS ~·;\J.. 

1. GENERAL CORRESPONDENCE FILEs.~t'iles pertaining to NATO and 
Allied switched systems such as the NATO Integrated Communica­
tion System (NICS), Telegraphic Automatic Relay Equipment 
(TARE), Initial Voice Switching Network (IVSN), the NATO Secure 

Voice System, etc. ~ '°'rltA,,u ~ct.& d,:.,,k ./r'if'c 4"'14 vo,c.-e. 
:Yr~/i'<-. ( f rc(u,,uj,? ,,.,.,.,_, fr?J~ Cor~y-<£..~,f',[_ f "/L, ,:;, 2Lioo.l) 

Retain on board. Destroy when 
5 years old. 

Destroy when 5 years old. 

Destroy when 5 years old . 

Retain on board. Destroy when •
5 years old. 

s-
Transfer to FRC when ],,ff years 
old. Destroy when 15 years 
old. • 

II-14 



SSIC 2073 

AUTOVON/DSN 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to plans, 
operations, and resources for automated voice network 
(AUTOVON) . /,,, e,/~ d~ s re.. c..-e1 r J.,; o,,., ,',,,. I'"" v,,,, ~,_,, 1--....1- c"o1-1 ~ a..tl 
th/ T7J v'oAJ !> if ' ~S , 

SSIC 2074 

AUTOSEVOCOM RECORDS (a.,,,,,J sc1c<--e. ~so,,- sdsf#,,,._s) 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to plans, 
operations, and resources for automatic secure voice 
communication (AUTOSEVOCOM). 

SSIC 2075 

ADVANCED RESEARCH PROJECTS AGENCY NETWORK (ARPANET) RECORDS 
~J~~ No.-'1'\ 

1. PLANNING RECORDS. A,ecords pertaining to,planning for 
ARPANET installations. (ARPANET is used to pass data between 
computers at research laboratories.) 

~il~;,,...._ 
2. OPERATIONS AND RESOURCES RECORDS . .\,,Records pertaining to N:~r 
operation and resources (programming of manpower and funds) 
with respect to ARPANET. , .•• 

Destroy when 5 years old. 

• 
Destroy when 2 years old. 

Retain on board. Destroy when 
10 years old. 

Retain on board. Destroy when • 
5 years old. 
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• 
SSIC 2080 

GENERAL BROADCAST SYSTEMS RECORDS 

1. PROJE~IMPLEMENTA ON RECORDS. Records pertaining to all ~roee~t~ani~1r1~e~A~bb0oaa~r~dk•:...._JD~e~stroy when 
broadcasts terns that ar lanned, programmed, budgeted, and 5 years old. .__ 
ready for imp ementation. 

/. ~ -:::M:.L OlfHER RECORDS {jCAle~/JL C()/2£.CS/l'c/tll)& ~c.,4; •• lf:,."'h.,,-c. Destroy when 3 years old. 
4J,,,,,,h1,'t-lr--..tfve_. c~rruponJe.,,~e,. ~1>n c~rn /,"?_ µ.,,':)' t:.4,rn,nvru c::.,,_6 ~ J:,,1'1Uw/&-&1ts 

i~ ~e,.r_,/. {ll'&-lvtlh/ ,0;1/n:,._,.-;'I'""'~ ~c...dro's., h"/t:cl 1;, SJ1C .J.f.J41?, ,) •SSIC 2081 
;-__d~oA1>c..FrS1 

FLEETUUiCORDS 
r iD 

1. MULTICHANNELtSINGLE CHANNEL AND :HAT~ PLANNING RECORDS. Transfer to FRC when 4 years 
Records pertaining to the establishment or disestablishment of old. Destroy when 10 years 
communications facilities supporting fleet broadcast or a old. 
chan9e in the broadcast alignment or control. {~"clue!, ·,;1✓ 
~rt1na.r7lfYZ>r4IVn r<t!UINJ: ~/eol ;.,, SSIC -lt:Jt:Ja, ~ 
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2. OPERATIONS RECORDS. Records pertaining to the various 
components of the composite, multichannel, single channel, and 
submarine broadcast systems. 

3. RESOURCES RECORDS. Records pertaining to programming, 
procurement, or installation of manpower, funding, or equipment 
used in the fleet broadcast system. 

c"c;'f 
SSIC 2083e,f...fb"\) 

SUBMARINE&RECORDS 
J 1rAJl> 

1. MULTICHANNEL.4 SINGLE CHANNEL., MiB IUJ•S PLANNING RECORDS. 
Records pertaining to the establishment or disestablishment of 
communications facilities which support fleet submarine 
broadcasts or a change in the broadcast alignment or control. 

2. OPERATIONS RECORDS. Records pertaining to the various 
components of the composite, multichannel, single channel, and 
submarine broadcast systems. 

3. RESOURCES RECORDS. Records pertaining to programming, 
procurement, or installation of manpower, funding, or equipment 
used in the fleet broadcast system. 

SSIC 2086 

ANTI-SUBMARINE WARFARE (ASWl (VP) A RECORDS 
" 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to all 
planning, operations, and resources with respect to ASW (VP) 
broadcast systems, circuit connectivity, or alignment. ,\ 

(€-£ci&1d,'..r1 frimAA-'f l'n:,Y'a--,. H.c.orch li1u' .-.. ssrc olfJOO.IJ 

II-17 

Destroy when 2 years old. 

Retain on board. Destroy when 
5 years old. 

~ 
Permanent. Transfer to FRC 
when 4 years old.,~~ • 
-4--o 't'L,a.. N~~~ 
~ k> ~ ol cl • 

Destroy when superseded. 

Retain on board. Transfer to 
FRC when 4 years old . .De. s I, JI 

Wnen/llr'--''~s ol/. 

• 
Retain on board. Destroy when 
5 years old. 

https://olfJOO.IJ


SSIC 2089{3tl.b1np1-s r 
NAT°-f'COMMUNICATIONS RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to Retain on board. Destroy when 
planning, operations, and resources with respect to broadcast 5 years old. 
systems, circuit connectivity, or alignment. 

2. MULTICHANNEL, SINGLE CHANNEL, AND NATO PLANNING RECORDS. A Permanent. RetaiA on board, 
Records pertaining to the establishment or disestablishment of ......~~ransfc5 to FRC when 4 years 
communications facilities supporting fleet broadcasts_ &F--a old. ,--,...°'"""""r k-r -t-r, +f.u.. t.J~ 
QQange ,Jo tb& b.i;:oadoast align1Rent oz contrgl.. '4t-&......a.·v--e.~ c..J~.:to ~ o{cf• 

3. OPERATIONS RECORDS. Records pertaining to the various Retain on board. Destroy when •components of the composite, multichannel, single channel, and 2 years old. 
submarine broadcast systems. 

4. RESOURCES RECORDS. Records pertaining to programming, 
procurement, or installation of manpower, funding, or equipment t 7 m t be es~ n e byt in~n ]ar~*~e~·01 \ 
used in the fleet broadcast system. Co nd g ffi er. st o 

whe inf rma ion no longer 
requ 1 ed . 1\. L I r o....Jr.l d 

u '2. ~ nro\ ~ r 6 /cl .""'-LI.<\. ~ 

SSIC 2090 

RDS J)i-s po -s," 1-,o:,., No+ a..pf rot}e...d 

1. PRECISE TIME AND TIME INTERVAL RECORDS. Records pertaining Transfer to FRC 
to studies and report that relate to the development of old. Offer to 
precise time and time i erval programs, procedures, methods, years old. • 
and significant accomplis~ents. 

,, '-
2. AUTOMATED TECHNICAL CONTR (ATEC) RECORDS. Records Permanent. ransfer to FRC 
pertaining to studies and reporE that document the development when 5 years o d. Offer to 
of the ATEC program, procedures, m hods, and significant NARA when 20 old. 
accomplishments. 

II-18 



¾ 
cit~/()C,, It~ 

3. PROJECT IMPLEMENTATION RECORDS ecords pertaining to all 
miscellaneous systems not covered where that are planned, 
programmed, budgeted, and ready fo plementation. 

SSIC 2092 

COMMERCIAL REFILE/CLASS "E" MESSAGES RECORDS 

C.rt"t.J'rol'l~ L ~ 1. COMMERCIAL REFILE RECORDS ~ee:• J!» kl~ ro bu~ i "'a -.s --f,: 'c. 
-lt-o.to11 ~-·+-~...." ~ tJ~ Ct .-c.c.-ib ~...,.............~ Co~~ • 

2. CLASS "E" MESSAGES.CoretA~ertaining to the transmittal of 
personal messages to or from naval personnel. 

SSIC 2093 

MAR 

1. GENERAL. These files contain MARS m hip documents, 
MARS call signs, and excess equipment pro information. 

2. TECHNICAL PUBLICATIONS AND INSTRUCTIONS. Th ~o~!lescontain higher echelon instructions, policy, 
and - _\dures. 

II-19 

" ----
Destroy when S~ars old. 

._. I 

• 
Destroy when 3 menth-9 old. 

3o a.,~ 

Retain on board. Membership 
information to be destroyed one• 
year after expiration of 
membership. Excess equipment 
program information to be 
destroyed after two years. 

Retain on board. Destroy when 
superseded or cancelled. 



SSIC 2093 

MILITARY AFFILIATE RADIO SYSTEM (MARS)/AMATEUR RADIO RECORDS 

1. MEMBERSHIP DOCUMENTS. Includes membership applications 
and records reflecting participation of members such as 
licenses, forms of assignments, change of status, transfer 
or termination of membership. 

2. EXCESS EQUIPMENT RECORDS. Includes shipping, issuing, 
and receipting documents for excess and surplus equipment. 

3. GENERAL CORRESPONDENCE FILES. Routine, administrative 
correspondence concerning MARS call signs, frequency 
interference, and other operational matters. (Excluding 
primary program records filed in SSIC 2000.1) 

4. STATION LOGS. Documents reflecting the time stations 
go on and off the air, stations contacted, name of operator 
on duty, and similar data. Included are logs, registers, and 
comparable documents. 

5. MESSAGES. Messages of individuals and military units 
received and transmitted by MARS facilities. 

Destroy one year after 
termination of membership • 
Destroy when 2 years old. 

Destroy when 2 years old. 

Destroy 1 year after 
final entry. 

Destroy after 60 days. • 



SSIC 2095 

FLEET COMMAND CENTER/TASK FORCE COMMAND CENTER (FCC/TFCCl 

1. GENERAL CORRESPONDENCE. These are routine records about 
systems which carry information pertaining to fleet operations. 
This SSIC covers only routine records on the telecommunications 
systems used at these centers, and not operational data 
carried on those systems. (Excluding primary program records 
filed in SSIC 2000.1) 

SSIC 2096 

OCEAN SURVEILLANCE INFORMATION SYSTEM (OSIS) RECORDS 

1. GENERAL CORRESPONDENCE. These are routine records about a 
system which carries current information on location of vessels 
in various ocean areas. This SSIC covers installation, 
maintenance, and administration of the system itself, and not 
the information obtained by it. (Excluding primary program 
records filed in SSIC 2000.1. 

SSIC 2097 

SOUND SURVEILLANCE SYSTEM/SURVEILLANCE TOWED ARRAY SYSTEM 
(SOSUS/SURTASS) RECORDS 

1. GENERAL CORRESPONDENCE. Routine records relating to 
collection and processiny of undersea acoustic data. Records 
concern maintenance, installation, and administration of system 
only, and not the data gathered. (Excluding primary program 

Retain on board. Destroy
when systems are obsolete 
or when no longer needed 
for reference. For 
disposition of oper­
ational data carried on 
these systems, see 
approprj/t~ SSIC in 
chapter'}. 

Retain on board. Destroy 
when system is obsolete 
or no longer needed for 
reference. For disposi­
tion of data carried on 
this system, see 
appropriate SSIC in 
chapter 3. 

Retain on board. Destroy 
when system is obsolete 
or when no longer needed 
for reference. For 



records filed in SSIC 2000.1) 

SSIC 2098 

ANTISUBMARINE WARFARE (ASW) RECORDS 

1. GENERAL CORRESPONDENCE FILES. Routine files pertaining 
to ASW communications including the Antisubmarine Warfare 
Information Exchange System (ASWIXS) and Nuclear Submarine 
(Direct Support) (SSN(DS)). This SSIC covers only these 
telecommunications systems and not the information caried on 
the systems. (Excluding primary program records filed in 
SSIC 2000.1) 

SSIC 2099 

MERCHANT SHIP COMMUNICATIONS (MERCOMS) RECORDS 

1. GENERAL CORRESPONDENCE FILES. Routine files pertaining 
to the broadcast system used to deliver U. S. Government 
originated messages to merchant ships on prior arrangement and 
for delivery of messages to ships, when directed. (Excluding 
primary program records filed in SSIC 2000.1) 

2. MESSAGES. 

SSIC 2100-2199 

TELECOMMUNICATIONS SERVICES RECORDS 

SSIC 2100 

TELECOMMUNICATIONS SERVICES RECORDS - GENERAL. These are case 

disposition of data 
collected and processed
by this system, see 
appropriate SSIC in 
chapter 3. 

Retain on board. Destroy 
when system is obsolete 
or when no longer needed 
for reference. For 
disposition of data 
carried on these systems, 
see appropriate SSIC in 
chapter J. 

Destroy when 2 years old. • 
Destroy when 60 days old. 

Retain on board. Destroy 



files containing information concerning the requisition, when system is obsolete 
acquisition, installation, and maintenance of or when no longer needed 
telecommunications services/equipment to shore-based naval for reference. 
activities worldwide. (Excluding primary program records 
filed in SSIC 2000.1) 

• 

• 



2110 

2120 

2130 

2140 

2150 

SSIC 

SHORT-HAUL LEASED CIRCUITS RECORDS l ~ 
. 0 e,rc:....TI ori c.L. 

(oi>+,".11. o, 
1. GENERAL CORRESPONDENCE FILES. Afiles pertaining to short­ Destroy when 3 years old. 
haul leased circuits. 

SSIC 

LONG-HAUL LEASED CIRCUITS RECORDS KoLJ.."till-e ore..ra....ho V\C...r 

1. GENERAL CORRESPONDENCE FILES. AYiles pertaining to long­ Destroy when 3 years old. 
haul leased circuits. • 

SSIC 

ON-BASE CIRCUITS RECORDS ,: ~~('"?::A...tt.on~(
to~""'-- o, 

1. GENERAL CORRESPONDENCE FILES.A files pertaining to on-base Destroy when 2 years old. 
circuits. 

SSIC 

LEASED EQUIPMENT/TERMINALS ASHORE RECORDS 
1 

Ro""-t·i11-e.. opeco...t i u,......CL--\ 

1. GENERAL CORRESPONDENCE FILES.ft files pertaining to leased Destroy when 3 years old. 
equipment/terminals ashore. • 

SSIC 

LEASED EQUIPMENT/TERMINALS AFLOAT RECORDS . \ 
~ iij")·n e.. of'~ ('<,,._hD~o..., 

1. GENERAL CORRESPONDENCE FILES. A
0
~iles pertaining to leased Destroy when 3 years old. 

equipment/terminals afloat. 

II-22 
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SSIC 2160 

• l)r~LANDLINES RECORDS ~"~ 
1. GENERAL CORRESPONDENCE FILEs.J/iles pertaining to 
landlines. 

SSIC 2180 

TELECOMMUNICATIONS SERVICE REQUEST <TSR) RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to TSR. 

SSIC 2200-2299 

COMMUNICATIONS SECURITY <COMSEC} RECORDS 

THE RECORDS IN THIS (2200-2299) SERIES ARE RELATED TO GENERAL 
COMSEC (POLICY AND DOCTRINE, ASSISTANCE TO FOREIGN GOVERNMENTS, 
AND COMSEC EQUIPMENT INSTALLATION AND CONFIGURATION CONTROL) 
RECORDS AND INCLUDE PHYSICAL SECURITY OF CRYPTOGRAPHIC 
EQUIPMENT AND MATERIALS (STANDARDS AND LOSS OR COMPROMISE); 
TRANSMISSION SECURITY (LOW PROBABILITY OF INTERCEPT (LPI), 
ANTI-JAMMING (AJ), COMSEC TRAFFIC ANALYSIS, COMSEC SIGNAL 
ANALYSIS, AND CHANGING CALL SIGN AND FREQUENCY), CRYPTOGRAPHIC 
SECURITY (POLICY, DOCTRINE, AND PROCEDURES; VIOLATIONS AND 
INSECURITIES; AND CRYPTOGRAPIC) 

SSIC 2200 

COMMUNICATIONS SECURITY ... GGAJC!1-/JL-
,_:-_~~ 
~ . . . . ..~b~,mcords relating to communications security (COMSEC) pertaining 
~o cryptographic keying material, equipment, ~r associated ) 
items.{e,c,c.tlfr/1'~ ~~ ~~~ S5/C ;i.:J 0/ 
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Destroy when 3 years old. 

Destroy when 3 years old. • 

• 



SSIC 2201 

POLICY AND DOCTRINE 

Primary program correspondence accumulated by Commander, 
Naval Security Group, relating to communications security 
within the Department of the Navy, including plans, doctrine 
programming and guidance developed by NSA and the CNO 
(OP-92C), and development and promulgation of procedural 
instructions applicable to the Navy's communications materials 
security. 

Permanent. Retire to 
the Naval Security Group
Central Depository, Crane •IN, when 2 years old. 
Transfer to NARA entire 
record series or 5 year
blocks thereof, if unclas­
sified or declassified, 
when 50 years old or 
sooner. Records series for 
which special protection 
has been extended beyond 
50 years will be re­
reviewed for declassifica­
tion every 10 years there­
after until releasable. 
The entire series of these 
records or 5 year blocks 
thereof will then be 
transferred to NARA •
through appropriate
channels. 



SSIC 2202 

ASSISTANCE TO FOREIGN GOVERNMENTS 

1. Records concerning policy, personnel matters, 1. Permanent. Transfer to 
logistics, and effectiveness of programs relating to NARA in accordance with 
assistance to foreign gove1nments regarding to communications SSIC 2201. •security, but not relating to the sale, lease, or loan of 
crypotologic equipment from Department of the Navy assets. 
(see SSIC 2208 for Foreign Military Sales) 

2. Routine administrative correspondence. 2. Destroy when 2 years 
old. 

• 



• 

SSIC 2206 

COMSEC EOUIPMENT INSTALIATION. 

Covers progress of implementation programs designed to 
introduce new equipment to ship and shore commands. Also 
covers distribution of equipment currently in stock. 

1. Implementation Programs 

a., 

b 

/

b. 

c. 
Financial Management and Funding 

Initial Distribution of Equipment 

Destroy when 

Destroy when 

2 

2 

years old. 

years old. 
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ct:' Distribution of Ancillary Equipment(J. 

J. ~. Visit seeorts 

2. Acquisition of current Existing Equipment CAlready
&va11ab1e1. 

a. Requests for Equipment cs r•• lcP ~ 

b. Approvals J.Bape;s14;k> 

c. Funding Documents 

3. COMSEC Eguipment Configuration control. Changes and 
■odlfications to current COMSEC equipment. Changes to existing 
configurations due to planned upgrading of communications 
systems (see SSIC 4720 also.) 

a. Request for Authorization of Circuits fPaecrworkl A,_ 

b. Equipment Modifications -.--ou+ine.. 

{~ ~ Funding Documents 

(~) ~ biatribution of EauipmentlModifications 

c. EauJ..Pnnt Modifications - Major changes to 
syste■s components that have a significant 
i■pact on programs. 

Destroy when 2 years old. 

Destroy when action is 
completed. 

Destroy when 2 years old. •
Destroy when 2 years old. 

Destroy when 2 years old. 

Destroy when 2 years old. 

Destroy when 2 years old. 

ea••• :1 ullen 2 yeazs old. 

Destroy when 2 years old. • 
Destroy when 2 years old. 

Permanent. Transfer to NARA 
in accordance With SSIC 
2201. 

11-25 



tid<f_ ([) on ~- ff-;itoa. SSIC 2207 

OPERATING AND MAINTENANCE MANUALS 

Records relatingre--o~operating and maintenance publications for Apply S-S-IC 2201. 
cryptographic and crypt~hic-related equipments used 
throughout the Navy, Marine "'Cb:..ps,-. and Coast Guard. 

SSIC 2208 

FOREIGN MILITARY SALES t::l,dd ® ,,, P· .IL - ;!/g ~ -b
0 

Records relating to~esale, lease, of certain international .-Apply SSIC 2201, •logistic support, or an of cryptographic equipment to foreign 
governments from Depart nt of Navy assets. 

SSIC 2210 

PHYSICAL SECURITY OF CRYPTOGRAPHIC EQUIPMENT AND MATERIALS 

Records relating to the physical security of cryptographic 
equipment and materials within the DON. ( £,.,a... ( u cl;~ f"' ~ 

'(' n> '('- _.v",-. ~ ; ~ 2- ~ 0 'J--- ~c:Lo 

SSIC 2212 

LOSS OR COMPROMISE • 
cApply 93IC 2201. 

Apply 66IC 2201. 

D.e s- f-r-v) £.,> he...,, JO ~~ d lei o ..,-

(J ~ 1Ao lu~ ~ c!..u:!. o.>~
1

i '> ( 4 4-,...r,II-26 



SSIC 2207 
OPERATING AND MAIN]:QIANCE MANUALS 

Operating and maintenance publications for cryptographic and 
cryptographic-related equipments used throughout the Navy,
Marine Corps, and Coastguard. 

1. Record copy maintained by program sponsor. 

2. All other copies. 

ssrc 2208 

FOREIGN MILITARY SALES 

Records relating to the sale or lease of certain international 
logistic support, or loan of cryptographic equipment to foreign 
governments from Department of Navy assets. 

1. Foreign Military Sales (FMS) policy files, directive files, 
documents which establish budgetary principles, policies, and 
procedures, and documents relating to agreements with foreign 
governments or international organizations. For more detailed 
description of these types of permanent records, see SSIC 4920, 
Foreign Military Sales Records. 

2. FMS Case Record Files. Records documenting sales to foreign 
countries, including correspondence and related papers
requesting the purchase of equipment or materials, or 

1. Permanent. Transfer to 
NARA in accordance with •
SSIC 2201. 

2. Destroy when 
superseded or no 
longer needed for 
reference, whichever is 
later. 

•1. Permanent. Transfer 
to NARA in accordance 
with SSIC 2201. 

2. Transfer to Naval 
Security Group Central 
Depository, Crane, IN, 



instructions relating to requests. 

3. FMS Implementation records, documents relating 
to agreements between Navy and other DoD components for the 
exchange of administrative services, arid staff visit files. 

when supply is complete. 
Destroy 1~ years after 
transfer to Crane. 

2. Temporary. Destroy
in accordance with 
instructions for SSIC 
4920, Foreign Military 
Sales Records. • 

• 



SSIC 2230-2233 

CRYPTOGRAPHIC SECURITY "k e... 1-,· ,,-e. ~ c. c:i r c1 s u v1 cLu.A- _ 
S S / L 2- 2- I 1 aF ft._.....s I vi.s fT1w1 '-~ 
6r- J t'i ~ ;ti~(Of0~ ss•, C.. i ~ t'l....e__ 

Delete Utt::se .'.:>SIC~. Appiy SS 22-tl1. 3..too s~-c..s • 

ss1/22so 
/~L.C.- AJci ® a,._ f ][- ;;1.1 IIL.._ bCRYPTOGRAPHIC EQUIPMENT, GENERAL 

Records relating to nonpaper cryptograph· equipment and Apply -SSIe-- -2-~ 1 
material that have a direct function in the encryption/ •decryption process, such as on line t nsmitters and 
receivers, IFF units, and off line crypt/decrypt equipment. 
They also include related nonpaper material without direct 
encrypt/decrypt functions, such power timers, remote and 
extender units, repair, mainten nee, and modification kits. 

SSIC 2251 

PROJECT MANAGEMENT 

Records relating to the Navy's (DON) cryptographic equipment -Apply•-SSIC -22.Q.k 
resources from procurement through final destruction including 
the coordination of logistic s0port among various activities b &, ~--M.... 1 u r ""' c..c, .-,-f I..._ (-,_.,,._ 
internal and external to DON. v- I , • 1.12 

.., ~,.... "(.. L, '1.,..-\..o.,,. j r r1 V ►r\ (,......1 t, bb I c,._/~'\,'-., r'oJ':?J- or w~~t'\..t> (o~ 
/'(. vu ,-J.... 'hiii ~t L' /'j J..,t.q .J ...1 !.,7.J . l) 

11\,u. J .e d . 
I ,, 

II-27 



SSIC 2250 

CRYPTOGRAPHIC EOUIPMENJ:i_GENERA4 

Records relating to cryptographi.c equipment and 
material that have a direct function in the encryption/
decryption process, such as on line transmitters and 
receivers, IFF units, and off line encrypt/decrypt equipment. 
They also include related nonpaper material without direct 
encrypt/decrypt functions, such as power timers, remote and 
extender units, repair, maintenance, and modification kits. 
Includes airborne, shipboard, shore,vand Master Station keyed 
cryptographic equipment. """"•'" 1o.N1J m~pa.c, k.> 

1. Primary program records relating to policy and procedures
regarding cryptographic equipment. 

• 
Permanent. Retire to 
the Naval Security Group
Central Depository, Crane 
IN, when 2 years old. 
Offer to NARA entire 
record series or 5 year
blocks thereof, if unclas­
sified or declassified, 
when 50 years old or • 
sooner. Records series for 
which special protection
has been extended beyond 
50 years will be re-
reviewed for declassifica-
tion every 10 years there-
after until releasable. 
The entire series of these 
records or 5 year blocks 
thereof will then be 
transferred to NARA 
through appropriate 
channels. 



2. Administrative correspondence relating to Destroy when 2 years old 
installation, maintenance, and other routine matters. or when no longer needed, 

whichever is later. 

• 

• 

1L - J1 6 



sszc 2252 

-MODIFICATIONS TO CRYPTOGRAPHIC EQUIPMENT 
el.o

Records relating to software changes which-IN¥- not affect the Apply SSIC 2281-.. 
electrical or mechanical characteristics of cryptographic ..- ,be$ -Iro 'if.. w h"-,., 5 u p-<- r S'~de..Jequipment. 

or ob sole_le._, 

SSIC 2253 

Master station Keyed Cryptographic Equipment 
;J,1.S-o 

Be-let.a ~hi~ SSIC. Do rJof ..{::,/-e_ re.c..ord s Apply SSIC ~281. 

V Ylt:U.r +t,, S SS( C b uf u ~ ;;;zd... -S-6 
I 

SSIC 2254 

Airborne crvptograpic Equipment 
:;J_;}. .s-o 

De-1-ete tbis SSIC. 'Do no-f +;/-e r-ecc.rJ.s Apply SSIC 2281. 

()f}cUl.-,r +-I,, i S SS! C b u-f US'L S .SIC ,;}._ ~57). 
/ 

SSIC 2255 

Shipboard Cryptographic Equipment 
~.:l s-o 

l>elete this SSIC... b o rta I- -AL_ records Apply SSIC i281. 

\Jn~ +lii5 SSIC.. bu f u Se.. ~ 5 I (_ ;::; :;,.. S-0 •SSIC 2256 

Shott1'tOM,tographic Equipment 
;z_ .,l. s- C> 

-Delete this SSIC. 1) 0 no+ hie. 1"€.c.ord5 Apply SSIC ~281~ 

ur1d.Jl.-r fl, .-s S St C I::, LI+ c..J Se ~sIC ~ c:l ~ a 
SSIC 2257 

Yehicular/Manpack cryptographic Equipment 
II-28Delete this s s I c. /-:::, Ie.. ,ie. <v,,,. d s. r....1 ,,~,-- .i.2. ro 

Apply SSIC ??OJ 
5; <; I C o/.. ~ S1J 



SSIC 2280 

COMSEC MATERIAL SYSTEM, GENERAL 
Routine administrative records relating to the proper 
distribution, control, security, and accountability of COMSEC 
(Communications Security) material used throughout the Navy, 
Marine Corps, and Coast Guard to provide cryptographic security 
for national security-related information. The COMSEC system
consists of systems, procedures, equipment, keying material, and 
facilities used at all locations where communications functions 
are performed in support of national security. 

1. Routine correspondence concerning CMS accounts filed in 
Office of the Director, COMSEC Material System (CMS) 

2. General Correspondence at all other commands relating 
to CMS account matters. 

3. Local Custody Issue Documents (and successor editions) 

~.CMS 17/SF 153 (or equivalent) issues of AL 1/AL
material 

L.CMS 17/SF 153 (or equivalent) issues of AL 3/AL 4 material 

c.CMS 2-1 (chronological file copies) 

d.CMS 2-1 (working copies) 

• 
Transfer to Naval 
Security Group Depository 
Crane, IN, when CMS 
Account is closed. 
Destroy 5 years after 
closure. 

Destroy when 2 years old. 

Destroy upon submission 
of CMS 2-1A to DCMS for •all material listed. 

Destroy 90 days from last 
date listed. 

Destroy when 2 years old. 

Destroy 90 days from 
receipt of last inventory 



e.CMS 2-3 and/or CMS 2-4 (If only Confidential and below is 
1isted, CMS 2-3 or CMS 2-4 need not be retained.) 

original copies 

working copies 

-". Custodian/Alternate Letters of Appointment (CMS account 
and local holder) 

~-CMS Running Inventory, retyped pages 

h.CMS Running Inventory, pages removed because all listed 
items have been disposed of 

~.CMS Transaction Log, retyped pages 

j_CMS Transaction Log, entire, previous year's log 

~-CMS 16-1 Semi-Annual Inventory Report, Chronological File 
Copies 

I. CMS 16-1 Working Copies 

m.CMS 16-1 Change of Custodian 

4. Destruction Records 

a. Local, used to record destruction of AL 3/AL 4 

Destroy 90 days from date 
all material 1isted is 
destroyed. 

Destroy when no longer 
needed. • 
Destroy upon appointment 
of replacement personnel. 

Destroy when 90 days old. 

Destroy when 90 days old. 

Destroy when accuracy of 
new page has been 
confirmed. 

Destroy when 2 years old. 

Destroy when 2 years old. • 
Destroy when 90 days old. 

Destroy upon receipt of 
verification of next 
semi-annual inventory. 

Destroy when 90 days old. 



material (Required only for Secret and Top Secret material. 
If SF 153 used to summarize individual completed records 
for segmented keying material, those records may be destroyed 
as soon as SF 153 summary is verified) 

b. Local, used to record destruction of AL 1/AL 2 
material 

5. Local holder/user local inventory report. 

6. General Messages (ALNAVs, ALCOMs, etc.) relating to 
CMS matters (excluding those documenting significant 
primary program policy matters filed in SSIC 2281) 

7. Routine messages relating to CMS matters 

8. Directives, instructions messages and correspondence 
retained in the CMS directives file 

9. Progressive watch inventory 

10. Receipts from ARFCOS, officer-messenger mail, courier 
mail, registered mail, and command controlled package number 

11. Special Authorizations Correspondence 

Destroy when 90 days old, 
with submission of 
applicable CMS 2-1 (or
SF 153) to DCMS • 
Destroy when no longer 
needed. 

Destroy upon cancellation 
by originator. 

Destroy when 2 years old. 

Destroy upon cancellation 
or supersession of 
individual directive. 

Destroy when 30 days old. 

Destroy when 1 year old. • 
Destroy when requirement 
expires or is cancelled, 
or when spectal holdings 
become a permanent part 
of the command's 
authorized holdings. 

http:4~.cEi.co


SSIC 2281 

POLICY, PLANS, AND PROCEDURE 
Records relating to development and implementation of plans,
policy, procedures, doctrine, programming and guidance both 
internal and external to the Communications Security Material 
System, accumulated at the office of the Director, CMS and 
at the CN0 level. Includes records relating to liaison and 
coordination matters and development and promulgation of 
procedural instructions applicable to the communication 
security of the Navy, Marine Corps, and Coast Guard 
operated communications. 

Permanent . Retire to 
the Naval Security Group 
Central Depository, Crane 
IN, when 2 years old. •Transfer to NARA entire 
record series or 5 year 
blocks thereof, if unclas­
sified or declassified, 
when 50 years old or 
sooner. Records series for 
which special protection
has been extended beyond
50 years will be re­
reviewed for declassifica­
tion every 10 years there­
after until releasable. 
The entire series of these 
records or 5 year blocks 
thereof will then be 
transferred to NARA 
through appropriate •
channels. 



SS:IC 2282 

Distribution and Allowance 
/J. J. t:i /'\ (..
""'A)tecords relating to routine and emergency distribution of 

COMSEC keying material to CMS accounts. 

SSIC 2283 

Accounting and Inventory Control 

h~ . I0 0J records relating to the proper accounting for all COMSEC 
~~A material from production to destruction. 

SSIC 2284 

Automated Data Processing support 

~~~records relating to development, maintenance, and management of 
• computer ADP systems in support of the Director, Communication­

Security Material Systems with regard to distribution, 
accounting, and material management of COMSEC material 
throughout the Department of the Navy. 

SSIC 2285 

COMSEC Material System Issuing Offices 

~v)~ords relating to the secure stowage, accounting and 
~ distribution of cryptographic equipments, ancillary devices, 

keying material, operating and maintenance manuals, and COMSEC­
related publications and forms to CMS accounts of the Navy, 
Marine Corps, and Coast Guard. 

Apf3l] S6IC ~61. l)e2.~-h-c.1 <.,., ~ 

..C.~s ~o....:k ri ~ :s cJeCA...~ 

-fro~ G.....<-<-(H.J ""'+- b '1 J) 1re L ..f-a,., C"1S 
(DC..J..-\S) 

Apf)ly SSIC 2201. l)C"L-s h,--o1 wl.._"" • 

Cm S Vv'lc...-1--enJ ,· s c...,~~ct 

.f"ro~ a..c.c...au""l-+ DCN.Sb 1 

A!'PlJ &BIS .i.io1. Des ln,1 wk"' 
:2 }i~ ,....,- s old or W"-,"' "1-<> Lo"j" r 
Y\..uL ~ e.- c! 41) -r o F ""tt. o\'\ ~., 
wh I L-- kt v e. v i:; \"'---k.r- . 

•
Apply SSH~ zzCH. 

~-In/ W l...n a.ccov ttf- .., 
Close.cl . 
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SSIC 2300-2399 

COMMUNICATIONS METHODS AND PROCEDURES RECORDS 

1. GENERAL. These files include general communications 
methods and procedures records for the following areas: 
Traffice Handling/Processing; Traffic Analysis/Engineering; 
Quality Control; Communications Evaluation; Traffice 
Statistical Data; Communications Problems and Investigations; 
Message Formats and Procedures; General Routing Doctrine; 
Communication Alternate Routing (ALTROUTE); Stabilized Routing 
for Afloat Commands; Worldwide Mobile Routing Index (WWMRI); 
ACP-117 Listing; Communications Guard Shift; Plain Language 
Address Directory (PLAD); AICs/CADs/General Message Records; 
Routing Indicators; International Call Signs, and Voice Call 
Signs. 

SSIC 2300 

GENERAL COMMUNICATIONS METHODS AND PROCEDURES RECORDS · 
QommAAll:>~£ SI/lee AAJll J..IAVlll. IJA~/:/J/el:t ..SY.JTB'-1S c",,,.,.,,,,,4,u.J, Re+,,. c. ~ JJIU~S~ 
1. FILES ✓OF THE OFFICES OF THE DIRECTOR, NAVAL COMMUNICATIONS Permanent. ~ransfe~ to eeatGe~ 
DIVISION (OP-941) AND THE COMMANDER, NAVAL TELECOMMUNICATIONS ~ when 10 years old~~11f'tlf ~ 

Oru~.nnv ~~~n~ TELCOM). Files include studies and reports that to the National Archives (NARA)(wu~l 
document the planning and development of telecommunications when 20 years old. ;_; 
programs, policies, procedures, methods, and significant -'-·.-le.lo.~ 
accomplishment .(fir n,uf,·.ac qeo11er.1 u,rre.sf"':!..tMA,t.c.A.. CHt:,u,,naCAh+."hAl rli...--, -, .\ 
Ad,nuu~;,-~•111 or c.on-n,1,1r,/l:.,...,l-,,, 11,,,_. At£fl.,,ou ~ J"'9Ctll.d-.>rtu,, ..ct.a.. ~SIC. ~o. :l.J 

2. ACTIVITIES GENERAL CORRESPONDENCE FILES. Files include Destroy when 2 years old. •
reports and other papers relating to the internal operations 
and administration of communications offices. 

I •• 

3. TECHNICAL COMMUNICATIONS PUBLICATIONS 
Per-v'no..\,er'\+ Api~', SSI C.. .2.ooo, .3 

a. Record Set. 9fle eop~ of eacb. publication ori~iAateet. by a.&taio ·oo board, QeoGFey when 
cognb:?aAt; acti-gity is required to be fflBiflt:.aiued-7 flO leAge,r rcEt~ireel -to~ 

referenoe. 

II-31 
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b. All Other Copies. Includes technical communications 
publications and instructions originated by outside activities, 
but used for reference in the performance of mission-related 
tasks. P}(j.. x&- 32..b..;

:34'-" ' 
~...,.. a.. 3 3b 3 3c..-

3 3 1 

Se e AJd © o., f · 1L -3 ~ ) ssxc 2310 

T HANDLIN 

1. COMMUNICATION AND CRYP RECORDS ABOARD NAVAL SHIPS 

a. Message center Files. copies of all messages 
received or sent (by whatever filed chronologically in 
date-time-group order. 

\ 
(1) Intelligence summari\ 

(2) Messages maintained by 1Zazardous duty ships 

(a) Messages consisting~ technical data relating 
to technical research operations \ 

(b) All other messages \ 
. • d d. \ d I(3) Messages 1nc1 ent to istress ~r isaster 

\ 

(4) Messages incident to or involved, in any claim or 
complaint of which the command has been notified 

\, 

(5) All other messages 

b. Message Files of Fleet Broadcast 

(1) Inactivation of USNS ships 

II-32 

Retain on board. Destroy when 
no longer required for 
reference. 

• 
Destroy when 30 days old. 

Destroy when purpose is served. 

Destroy when 30 days old. 

Destroy when 3 years old. 

Destroy when 2 years old or • 
complaint has been fully 
satisfied, whichever is 
earlier. 

Destroy when 3 months old. 

Destroy upon inactivation. 



frdcJ~ 

SSIC 2310 

TRAFFIC HANDLING/PROCESSING RECORDS 

1. OFFICE OF THE CHIEF OF NAVAL OPERATIONS (OPNAV) COMMUNICATIONS 
CENTER 

a. All incoming and outgoing messages received, 
relayed or sent (by whatever means) by the Office of the chief 
of Naval Operations, Washington, DC. 

(1) Silver halide microform message files 
arranged in date time group order. 

(2) Paper copies of messages. 

(3) Magnetic tape copy of message files. 

b. Microform index to OPNAV message files showing 
date time group, originator, classification, special handling 
instructions, and location on the microform. 

2. COMMANDER IN CHIEF U.S. PACIFIC COMMAND (CINCUSPACOM) AND 
COMMANDER IN CHIEF ATLANTIC (CINCLANT) COMMUNICATIONS CENTERS 

a. All incoming and outgoing messages received, 
relayed, or sent (by whatever means) by CINCUSPACOM and CINCLANT 
that are identified under SSIC's 3000 to 3999 (Operations and 
Readiness subjects) and SSIC's 4900 to 4960 (Foreign Military 
Assistance and Mutual security Programs subjects). 

Permanent. Cut off file •
annually. Retire to 
WNRC when 2 years old. 
Transfer to NARA when 20 
years old. 

Destroy when microform 
copy has been verified. 

Destroy when no longer 
required for reference 
use. 

Permanent. Cut off 
annually. Retire to 
WNRC when 2 years old. 
Transfer to NARA when 20 •years old. 



(1) Microform copy 

(2) Magnetic tape and paper copies 

(3) Indexes to microform message files 

Permanent. Cut off file 
annually. Retire to 
WNRC when 2 years old. 
Transfer to NARA when 20 
years old. 

Destroy when microform 
copy has been verified . 

Permanent. Cut off file 
annually. Retire to 
WNRC when 2 years old. 
Transfer to NARA when 20 
years old. 

• 

• 

IC-3Z l, 



-ss1e 2310 

TRM'fi-C:HAtilDLINGJ-BIWCESSI~s== 

3%. COMMUNICATION AND CRYPTO CENTER RECORDS ABOARD NAVAL SHIPS 

a. Messge Center Files. Ship's copies of all 
messages received or sent (by whatever means), filed 
chronologically in date-time-group order. Includes magnetic 
tape copy. 

( 1 ) Intelligence summaries 

(2) Messages incident to distress and disaster 

(3) Messages incident to or involved in any 
complaint of which the command has been notified 

(4) General messages (such as ALNAVS) 

(5) Meteorological maps and summaries 

(6) Facsimiles 

( 7) Commercial message traffic 

(8) Monitor rolls and message tapes for 
relay purposes only 

(9) All other messages, including key-punched 
cards, SPECAT SIOP-ESI files, Communications Center Master file, 
and Cryptocenter file 

J[-33 

• 

Destroy when 10 days old. 

Destroy when 3 years old. 

Destroy when 2 years old. 

Destroy when cancelled. 

Destroy when 2 days old. 

Destroy when 60 days old. 

Destroy when 12 months 
old. • 
Destroy when 1 day old. 

Destroy when. 60 days old. 



NWML 
1• 11v:ee .. ,. 

b. Message Files of Fleet Broadcast 
v.J ~-e ""I 3% clo...'1s 

(1) USNS ships Destroy upon iaa tivati.rm 
of •.;,:essel~ (!) Id... 

(2) All other message files of fleet Destroy when 10 days old 
broadcasts or when no longer needed 

for reference, whichever 
is later. • 

c. Visual Station messages (sent via flag hoist, Destroy when 6 months old 
semaphore, and flashing light 

'4~ LOGS, RECORD SHEETS, OR REGISTERS OF INCOMING AND OUTGOING 
MESSAGES ABOARD NAVAL SHIPS 

a. Central message log Destroy when 60 days old. 

b. Cryptocenter destruction log Destroy when 2 years old. 
c. Top Secret control log Destroy when 60 days old. 

d. Watch-to-watch Inventory Destroy when 30 days old. 

e. Circuit (Teletype) log and monitor rolls Destroy when 60 days old. 
I. 

f. Tape relay station monitoring tapes or page Destroy when 30 days old. 
copies of outgoing messages and service desk rerun records 
(primarily relay station log records of all messages) 

g. Visual Station logs Destroy when 6 months old 

https://tivati.rm


5~ ALL OTHER DEPARTMENT OF THE NAVY COMMUNICATIONS ACTIVITIES 
(UNITS, OFFICES, STATIONS, ETC.) EXCLUDING NAVAL SHIPS RECORDS~. 
Visual and radio station files, including radiophoto files: 
circuit copies (magnetic tapes) of messages received or sent, 
regardless of media by which transmitted, since they are 
filed in the action office as part of the appropriate general 
correspondence file (subject file, case file, or other official • 
records series) documenting the program or function to which the 
messages relate. These are retained or destroyed periodically 
in accordance with authorized instructions for other SSIC's in 
this manual. 

a. Message Center Files 

( 1 ) Intelligence summaries Destroy when 10 days old. 

(2) Messages incident to distress and disaster Destroy when 3 years old. 

( 3) Messages incident to or involved in any Destroy when 2 years old. 
complaint of which the command has been notified 

(4) General messages (such as ALNAVS) Destroy when cancelled. 

( 5) Meteorological maps and summaries Destroy when 2 days old. 

(6) Facsimiles Destroy when 60 days old. ·• 
( 7) Comme:r<;.ial message traffic Destroy when 12 months 

old. 

( 8) Monitor rolls and messages tapes Destroy when 1 day old. 
for relay purposes only 

(9) All other messages, including key-punched Destroy when 60 days old. 
cards, SPECAT SIOP-ESI files, Communications Center Master file, 
and Cryptocenter file 

1[ -33h 



b. Message Files of Fleet Broadcast 

(1) USNS ships Destroy upon inactivation 
of vessel) 

(2) All other message files of fleet Destroy when 10 days old •
broadcasts or when no longer needed 

for reference, whichever 
is later. 

bK LOGS, RECORD SHEETS, OR REGISTERS OF INCOMING AND OUTGOING 
MESSAGES AT SHORE STATIONS 

a. Central message log Destroy when 60 days old. 

b. Cryptocenter destruction log Destroy when 2 years old. 

C. Top Secret control log Destroy when 60 days old. 

d. Watch-to-watch Inventory Destroy when 30 days old. •e. Circuit (Teletype) log and monitor rolls Destroy when 60 days old. 

f. Tape relay station monitoring tapes or page Destroy when 30 days old. 
copies of outgoing messages and service desk rerun records 
(primary relay station log records of all messages) 

1.l!f. EXEijCISE MESSAGE HANDLING RECORDS. Records pertaining Destroy when 1 year old. 
to the transmission, routing, and handling of exercise messages. 

_J]_ -33c 



SSIC 2311 

TRAFFIC ANALYSIS/ENGINEERING RECORDS 

1. TRAFFIC ENGINEERING RECORDS. Records pertaining to the Destroy when 5 years old. 
development of message flow schemes between ships and shore 
stations. Files include orderwires and interfaces between 
satellite and nonsatellite commercial and Allied systems.
These records are used for design of engineering purposes and •pertain to the management of the flow of message traffic. 

2. SPEED OF SERVICE OF TELECOMMUNICATIONS RECORDS. 

a. Broadcast messages including speed of service Destroy when 1 month old. 

b. Magnetic tapes selecting data extracts of Destroy when 1 year old. 
elements of message traffic for the purpose of analysis 

3. GENERAL CORRESPONDENCE FILES. Routine files pertaining to Destroy when 2 years old. 
traffic handling with reference to analysis, quality control, 
message format, and procedures (excluding primary program 
records filed in 2000.1) 

SSIC 2313 • 
QUALITY CONTROL RECORDS ~ (oJ;µ 

-i-:-\GENERAL CORRESPONDENCE FILES. (~iles pertaining to quality Destroy when 1 year old. 
control of telecommunications traffic and messages.(/,qef-e... 

,,P; r... s /ta /a.._l-..e... fo .er,,-e,r ,-~e .5 ~cl re. ./-,-u,, s-rn,'ss✓·o,,., ra..,t:es. 
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SSIC 2314 

COMMUNICATIONS EVALUATION RECORDS. Case files at COMNAVTELCOM 
containing evaluations of requests for solving communications 
or technical problems, e. g. overloading circuits. 

SSIC 2316 

TRAFFIC STATISTICAL DATA RECORDS. Records filed at COMNAVTELCOM 
concerning trends and statistics for message traffic volumes, 
manual intervention rates, and availabilities and reliabilities 
for the principal Navy message handling systems. Includes 
statistics on AUTODIN volumes. 

a. Input reports from many sources 

b. Naval Telecommunications System Performance 
annual report compiled from input reports 

SSIC 2319 

MESSAGE FORMATS AND PROCEDURES RECORDS 

Destroy 2 years after 
action is completed or 
when no longer needed 
for reference after 
action is completed, 
whichever is later. 

•Destroy when 2 years old. 

Permanent. Retire to FRC 
when 10 years old. 
Transfer to NARA when 20 
years old. 

•1. GENERAL CORRESPONDENCE FILES. Files pertaining to message Retain on board. Destroy when 
formats and procedures. superseded, obsolete, or no 

longer required, whichever is 
earlier. 
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SSIC 2320 

GENERAL ROUTING DOCTRINE RECORDS 

1. ACTIVITIES GENERAL CORRESPONDENCE FILES. Files include 
reports and other papers related to interal operations and 
administration of message routing. 

2. PUBLICATIONS AND INSTRUCTIONS. These publications and 
instructions govern message routing and provide general routing 
doctrine. 

SSIC 2321 

COMMUNICATION ALTERNATE ROUTING CALTROUTE) RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files Pertaining to 
ALTROUTE. 

SSIC 2322 

STABILIZED ROUTING FOR AFLOAT COMMAND CSTROFAC} RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to STROFAC) 
~ ,,..,, C.' .,

fu,,,,/>0 r#V&'f c,,,,..e,,.w/f r4w,,->-~~ /oJ. /,-s~J .r.,,... 'ltJ d.....,.s. 

Destroy when 2 years old. 

Retain on board. Destroy when 
superseded, cancelled, or no 
longer required for reference, 
unless otherwise directed by • 
applicable regulations. 

Destroy when 1 year old. 

Destroy when 1 year old. 
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SSIC 2324 

ACP-117 LISTING RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files Pertaining to Allied 
Command Publication 117 (ACP-117). 

SSIC 232S 

CQMMUNICATIONS GUARD SHIFT RECORDS 
mes s,:,41:s

1. 6BNE:RA-h COR..~SPONDFNCS FibBS. -Files pertaining to 
communications guard shifts. 

SSIC 2340 

GENERAL ADDRESS DESIGNATORS RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files include reports and 
other papers related to plain language addresses, address 
indicator groups, collective address designators, and call 
signs. 

2. PUBLICATIONS AND INSTRUCTIONS. These govern PLAs, AIGs, 
CADs, and call signs. 

Retain on board. Destroy when 
incorporated in revised edition 
or change to ACP-117. 

•
Destroy when 1 month old. 

Destroy when 2 years old. 

Retain on board. Destroy when • 
superseded, cancelled, or no 
longer needed, unless otherwise 
directed by applicable 
regulations. 
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SSIC 2341 

PLAIN LANGUAGE ADDRESS DIRECTORY CPLAD) RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to the Destroy when 2 years old. 
PLAD. 

SSIC 2342 

AIG'S/CAD'S/GENERAL MESSAGE RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to address 
indicating groups (AIGs), collective address distribution 
(CADs), and general messages. 

I 

a. CADs Destroy when ,z' year; old. 

b. AIGs and General Messages Destroy when 1 year old. 

SSIC 2343 

ROUTING INDICATORS RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to routing Destroy when 1 year old. 
indicators. 

SSIC 2344 • 
INTERNATIONAL CALL SIGNS RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to Destroy when 3 years old. 
international call signs. 
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SSIC 2345 

VOICE CALL SIGNS RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to voice 
call signs. 

SSIC 2400-2499 

ELECTROMAGNETIC SPECTRUM RECORDS 

SSIC 2400 

GENERAL MANAGEMENT RECORDS 

1. GENERAL SPECTRUM MANAGEMENT RECORDS. Record pertaining to 
the electromagnetic spectrum. 

2. SPECTRUM MANAGEMENT TRAINING RECORDS. Records pertaining 
to allocations, electromagnetic compatibility, and related 
areas of frequency management. 

3. SPECTRUM MANAGEMENT AUTOMATION RECORDS. Records pertaining 
to development and use of computer programs in connection with 
frequency allocations and assignment functions. 

SSIC 2410 

ALJ.QCJ\TlJJli{.ll.S SIGNMENT RE!:;ORD S Jl-JJ. ® o"' f • Jl • 3C) ct. 

1. ALLOCATION RECO Records documenting the application, 
coordination, approval, and authorization of frequency 
allocations for operatic use of telecommunication equipment 
and systems. 

II-39 

Destroy when 3 years old. 

• 
Retain on board. Destroy when 
5 years old. 

Destroy when 2 years old. 

Destroy when 2 years old. 

• 
Retain ~ard. Destroy when 
25 years o~~ 



SSIC 2410 

ALLOCATION/ASSIGNMENT RECORDS 

1. ALLOCATION RECORDS. Records documenting the application, 
coordination, approval, and authorization of frequency
allocations for operational use of telecommunication equipment 
and systems. 

2. ASSIGNMENT RECORDS. Records of proposals, authorizations, 
assignments, deletions, and cumulative resources of radio 
frequencies for the operation of telecommunication equipment. 

a. Changes to frequency assignments made on-line 
in the Frequency Resource Records System, maintained by the 
Electromagnetic Compatibility Analysis Center for the 
Department of Defense. Also, in-put to systems operated by 
any other Federal government agency. 

b. Paper records on assignments, whether above or 
below 30 MHZ. lr1 clutles a/e,c.. n,--on ,c. e.n 11/nn ,,..,,.,e..,,,f s/..J.c.,i. u&A.J 
+. """'J,uJe.. ieA.-,,·,,/,,"'7 .f. t:l-d4'/J,.,.n., ~ Ft-oueuc,/c~. 

Transfer to WNRC on 
revocation of allocation . 
Destroy 10 years after 
revocation. (NC1-38-79-2) • 
Overwrite old assignments 
when obsolete. 

Retain on board. Destroy 
2 years after revocation. 

• 



2. ASSIGNMENT RECORDS. Records of p oposals, authorizations, 
assignments, deletions, and cumulati e resources if radio 
frequencies for the operation of te ecornmunication equipment. 

3. ASSIGNMENT BELOW 30 MHZ RECO Records of proposals, 
authorizations, assignments, de tions, and resources of radio 
frequencies below 30 MHZ forte operation of telecommunica­
tion equipment. 

4. ASSIGNMENT ABOVE 30.1 M Z RECORDS. Records of proposals, 
authorizations, assignment, deletions, and resources of radio 
frequencies above 30.1 MH for the operation of telecommunica­
tion equipment. 

SSIC 2420 

INTERFERENCE RECORDS 

1. RADIO FREQUENCY INTERFERENCE RECORDS. Records of 
electromagnetic disturbances which interrupt, obstruct, or 
degrade the effective performance of telecommunication 
electronic equipment. 

2. RADIO NOISE RECORDS. Records of background noise created 
by natural or man made causes. 

3. INTERFERENCE (MAN MADE) RECORDS. Records of electromag­
netic noises generated by machines or other devices which 
degrade the effective performance of telecommunication elec­
tronic systems. 

4. ELECTROMAGNETIC PULSE (EMP) RECORDS. Records of th 
degradation effect of radio frequency energy created by nuclear 
explosions on communication/electronic equipment or systems.
(r ► el {,,(,d ,.--~4 Sun, m a,.r/es ~f" l'r/n,?C4,7 l°'r~ n t..orot., 

.f,~'e.d I '1 (Is51C °" (J O d • '.J 

Retain on board. when 
radio frequency as been 

Destroy when 

cancelled or re ssigned. 

Destroy 

• 
Destroy when 2 years old. 

Destroy when 2 years old. 

Destroy when 2 years old. • 
Destroy when 2 years old. 
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SSIC 2430 

PROPAGATION RECORDS 

1. PROPAGATION RECORDS. Records of special frequency 
predictions including tables of maximum usable 
frequency/frequency optimum traffic (MUF/FOT) for times of day. 

SSIC 2440 

USAGE RECORDS 

1. FREQUENCY ysAGE RECORDS. Records of actual usage of radio 
frequencies. "9NCI -.3r .-.,, -i) 

SSIC 2450-2459 

ELECTROMAGNETIC COMPATIBILITY RECORDS 

SSIC 2450 

GENERAL ELECTROMAGNETIC COMPATIBILITY RECORDS 

1. ELECTROMAGNETIC COMPATIBILITY ANALYSIS CENTER (ECAC) 
RECORDS. Records pertaining to the assistance and advice 
provided the Department of Defense (DOD) on electromagnetic 
compatibility' 1HC~ matters . 
.it,,£'CTf/,4 mAiAJG~C ~l'H/-'A,r/4~ '- /T,,Y 
2. Eal-..SHIPBOARD PROGRAM RECORDS. Records of programs devoted 
to assure ECM on board ships. 

(d_6'q"tt.o/>1A-(iAJcT1 C. C4ml"~Tld✓ l. I 17' 
3. E6N AIRCRAFT PROGRAM RECORDS. Records of programs devoted 
to assure ECM in aircraft. 

II-41 

Destroy when 2 years old. 

JO •
Destroy when ~ years old. 

Destroy when 2 years old. • 
Destroy when 2 years old. 

Destroy when 2 years old. 

http:Cfl.j.JO


ti.Ecrlt?.D n?;'9yPL r,-c C-4,.,,,/f',iT;l:$/,~FI" 

4. OTHER-sat-RECORDS. Records pertaining to the compatability 
of communication/electronic equipment to be operated in their 
intended operational electromagnetic environment without 
causing unacceptable performance degradation. 
t t., 6 <-Titom A(,,Alt- r7C. QIhi ,0,4//diu 'JI" 

5. BG11 PROGRAM FUNDS RECORDS. Records of funds committed to 
assure ECM throughout the DOD. 

SSIC 2460-2469 

FREQUENCY SOUNDERS RECORDS 

SSIC 2460 

GENERAL FREQUENCY SOUNDERS RECORDS 

1. RADIO FREQUENCY COORDINATION RECORDS. Records pertaining 
to inter-service and intra-service coordination and national 
and international coordination frequency assignments. 

2. RADIO FREQUENCY ENERGY RECORDS. Records of energy (power) 
produced in radio frequency portion of the electromagnetic 
spectrum by devices and communication/electronic equipment or 
systems. 

f.ov-11 ,..,-' 
3. RADIATION HAZARD (RADHAZ) RECORDS. 1~cords of the effect 
of radio frequency energy on personnel, flammable mixtures, 
ordnance, and communication/electronic equipment from a hazard 
standpoint. ((v:cfvd .- f\.~ i'_ D r.-c, c..-,d s f-,._,,.Ja.r.J fro Ce"' lire 

µc...,rJ$ R le.cl V n.1,,..,- SS l C 5,M! o SC<. f~ ft; c, nd Dec uf,:,.. f,<J.,,,a__( 
f/e,c;.... I t-h) ) 

Destroy when 2 years old. 

Destroy when 2 years old. 

• 
Destroy when 2 years old. 

Destroy when 2 years old. 

b 

•Destroy when ,:Z years old. 
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SSJ:C 2500-2599 

SI COMMUNICATIONS RECORDS 

THE RECORDS IN THIS (2500-2599) SERIES ARE RELATED TO GENERAL 
SPECIAL INTELLIGENCE (SI) COMMUNICATIONS (SI COMMUNICATIONS 
PLANNING AND MANAGEMENT, SI COMMUNICATIONS PROCEDURES, AND SI 
COMMUNICATIONS EQUIPMENT INSTALLATION AND CONFIGURATION 
CONTROL) RECORDS AND INCLUDE SI COMMUNICATIONS SYSTEMS (MULTI­
USER SI COMMUNICATIONS CENTER, SI OFF-LINE ENCRYPTED 
COMMUNICATIONS SYTEMS, SI RED LINE MULTIPLEXING SYSTEMS 
(LEMONADE), CLASSIC WIZARD COMMUNICATIONS SYSTEMS, AUTOMATIC 
PROCF.SSING SYSTEMS FOR MESSAGES, AND SI AUTODIN LIMITED PRIVACY 
SERVICE (ALPS)), SI HIGH FREQUENCY DIRECTION FINDING (HFDF) 
COMMUNICATION SYSTEMS (SI HFDF COMMUNICATIONS RELIABILITY •
REPORTS AND SI HFDF COMMUNICATIONS CONTROL SHIFTS), AND SI 
TACTICAL COMMUNICATIONS (SI AIR/GROUND COMMUNICATIONS SYSTEMS, 
SI SHIP/SHORE COMMUNICATIONS SYSTEMS, SI MOBILE COMMUNICATIONS­
-SHORE BASED, SI MOBILE COMMUNICATIONS--AFLOAT, SI TACTICAL 
EXCHANGE AUTOMATED SYSTEM (TEXAS), SI TACTICAL INTELLIGENCE 
COMMUNICATIONS SYSTEM, AND SI OPERATIONAL INTELLIGENCE 
COMMUNICATIONS SYSTEMS) RECORDS. 

• 
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SSIC 2500 

SI COMMUNICATIONS RECORDS - GENERAL. Records dealing with communications which exist to • 
support a Cryptologic and/or Sensitive Compa1tmented Information (SCI) mission. These 
communications consist of Systems, Networks, Circuits, and Facilities at locations where 
cryptologic functions are performed by personnel of the Naval Security Group and those 
portions of the Naval Intelligence Command operated by Navy or Marine Corps personnel.
These are documents concerning telecommunications systems and not text actually transmitted 
via the systems. 

1. PRIMARY PROGRAM CORRESPONDENCE filed at CNO, COMNAVSECGRU, Permanent. Retire to 
Commander, Naval Intelligence Command, and at Flag level the Naval Security Group
headquarters. These include memorat1da, letters, messages, Central Depository, Crane 
reports, and attachments documenting high level Navy SI IN, when 2 years old. 
Communications policy. Offer to NARA entire 

1ecord series or 5 year 
blocks thereof, if unclas­
sified or declassified, 
when 50 years old or 
sooner. Records series for 
which special protection •
has been extended beyond 
50 years will be re­
reviewed for declassifica­
tion every 10 years there­
after until releasable. 
The entire series of these 
1ecords or 5 year blocks 
thereof will then be 
transferred to NARA. 



2. ROUTINE ADMINISTRATIVE CORRESPONDENCE. Correspondence, Destroy when 2 years old. 
reports, and messages documenting routine matters at all 
other naval activities. 

• 

• 



SSIC 2501 

SI CONNUNICA'l'IONS PLANNING AND MANAGEMENT 
Records relating to the Planning, Programming, Directing, and 
Coordinating Cryptologic Communications Systems within 
NAVSECGRU such as: l ■ple■enting Plans, Doctrine, Programming,
and Guidance developed by NSA; maintaining liaison and 
coordination with agencies involved in communications matters 
of NAVSECGRU interest and responsibility; developing and 
pro■ulgating procedural instructions applicable to Navy­
Operated Communications; and the review and evaluation of 
NAVSECGRU Field Station Communications Performance. 

1. PRIMARY PROGRAM RECORDS. Records relating to the 
Navy's policy and doctrine regarding SI communications planning 
at CNO, CONNAVSECGRU, Commander, Naval Intelligence Command, 
and at Flag level headquarters. 

2. ROUTINE ADMINISTRATIVE CORRESPONDENCE. 
Correspondence, reports, and messages documenting routine 
matters at all other naval activities. 

3. PLANS. 

a. Record Copy of Navy originated plans. 
' _.... 

b. All other copies. 

• 
Permanent. Transfer to 
NARA in accordance with 
SSIC 2500. 1 . 

Destroy when 2 years old. 

•
Peraanent. Transfer to 
NARA in accordance with 
SSIC 2500. 1. 

Destroy when.no longer
required for reference. 



$SIC 2502 

SI COIOIQNICATION PROCEDURES 
1. ROUTINE OPERATIONAL CORRESPONDENCE. Concerns the 
procedures used in operating telecommunications systems. 

2. PUBLICATIONS. 
a. Record copy of those developed by Naval program 

program sponsor. 

b. All other copies. 

Destroy when no longer
needed for operations. 

Permanent. Retire to 
the Naval Security Group •
Central Depository, Crane 
IN, when 2 years old. 
Offer to NARA entire 
record series or 5 year
blocks thereof, if unclas­
sified or declassified, 
when 50 years old or 
sooner. Records series for 
which special protection
has been extended beyond 
50 years will be re­
reviewed for declassifica­
tion every 10 years there­
after until releasable . 
The entire series of these 
records or 5 year blocks •thereof will then be 
transferred to NARA 
through appropriate
channels. 

Destroyed when superseded. 

J[ -'I 'la.. 



SSIC 2506 

SI COMMUNICATIONS EQUIPMENT AND CONFIGURATION CONTROL 

Records relating to all proposed changes to the Baselir~ Software and Hardware 
Configu1ation items evaluated and discussed by all interested pacties during the 
Configuration Control Board (CCB) meeting. Includes intormation on design such as wiring • 
diagrams and blueprints. 

1. Minutes of Board meetings and supporting Permanent. Transfer to 
technical documents, including wiring diagrams NARA in accordance with 
and blueprints. :l~OO. 1 

2. Routine administrative correspondence. Destroy when relevant 
system is superseded. 

• 

J[. -41/b 



ss:rc 2s10 

Delete this SSIC. 

ss:rc 2511 

MULTI-USER SPECIAL INTELLIGENCE COMMUNICATIONS SYSTEMS (MUSIC) 

Records relating to the Music Automated Communications System 
that interfaces existing communications networks and 
incorporates Tactical Intelligence Communications Center (TICC) 
functions within a single system. 

ss:rc 2s12 

SI OFF-LINE ENCRYPTED COMMUNICATIONS SYSTEMS 
(], o 111 OLrl"JS &c 11a..r, e Iv 1 o f"'f • / ,"n-t. C/&ff ftJ vt a.P1,u.,;_, 4 tJ' ;f rn-e ,..,S 
Delete this SSIC. / 0 4 I 0 
Q.mf Meir k.,de HJr 'fra,r,,_m,.ss/~tJn oF ;?1ess4-Je .../,..af-Ft'c. 

SSIC 25130
V '/<.OJbCT 

SI RED LINE MULTIPLEXIN~ SYSTEMS ~EMONADEl ;ee.,__,,,r-cJ& N__/u.1'1 J 
o"!:fe~tfi~s~~vr->~cn ~u/hl'le~,7 <.rf V1-'l u /;..,~/~ 
(!.,,--,,(.(, 'h ,,,~ ct.. ~,;13/e... 'H'°~SrH,/le.a da..~ sef-,.e_a_m. 

ss:rc 2515 

CLASSIC WIZARD COMMUNICATIONS SYSTEMS 

Records relating to a group of Regional Reporting Centers (co­
located with NAVSECGRU stations) which provide special missio~ 
support to Tac~ical!National Consumers. /J SifS~'h H-,4:l-~a')V 1 .1e5 

fe.-Jeco;n,n vn,~ J~;;arf' Hr-f'l?JJedJ- CLA s s,c w, zA-t.]) 
II-45 

Apply~IC 2502. 

Apply SSIC ~­

;}.~ID 

J.~I o 
Apply SSIC -2§02. 

:1.,s-10 
Apply SSIC ~582. • 

.:J.St lJ 
Apply SSIC 2-5&-r-. 



SSIC 2510 

SI COMMUNICATIONS SYSTEMS - GENERAL 
Consolidates records under SSICs 2511-2517 which are telecommunications systems used for 
transmission of security information developed by operational 

1. PRIMARY PROGRAM CORRESPONDENCE. Kept at CNO, COMNAVSECGRU, 
and Flag level headquarters, and office of program sponsor.
Includes plans for installation, concepts of operations, and 
records relating to actual installation, concepts of 
operations, and records relating to actual installation 
schedules and system obsolescence and removal. Fi,,- ro ,,... ·,.,~ 
A.d ...-1a1,·,,,;,'ff"'~k~ u,r~f'"d,f,ric.c- ..,,,,_ rlu,,,4,.,e- C4,..,,,,.,,,~,, ~ 

~s,c 2-r-,1>. ~· 

2. ROUTINE OPERATIONAL AND ADMINISTRATIVE CORRESPONDENCE 
AT ALL OTHER NAVAL ACTIVITIES. 

3. PUBLICATIONS. 

users. • 

Permanent. Retire to 
the Naval Security Group
Central Depository, Crane 
IN, when 2 years old. 
Offer to NARA entire 
record series or 5 year 
blocks thereof, if unclas­
sified or declassified, 
when 50 years old or 
sooner. Records series for 
which special protection 
has been extended beyond 
50 years will be re­
reviewed for declassifica­
tion every 10 years there­
after until releasable. 
The entire series of these 
records or 5 year blocks 
thereof will then be 
tr~nsferred to NARA 
through appropriate 
channels. 

Destroy when 2 years old. 



a. Record copy of those developed by Naval Permanent. Follow 
program sponsor. instructions for SSIC 

2510.1. 

b. All other copies. Destroy upon
supersession. • 

• 



SSIC 2516 

AUTOMATIC PROCESSING SYSTEM FOR SI MESSAGES. Covers ADP systems
used foz transmission of messages among naval and Department
of Defense (DOD) command elements. 

ss1c 2517 

SI AUTODIN LIMITED PRIVACY SERVICE (ALPS} 

Records relating to AUTODIN Limited Privacy Service (ALPS) 
which is a communications handling system that allows for 
protection of electronically transmitted compartmented 
messages via the Autodi/DSSCS without formal indoctrination 
of Automatic Switching Center (ASC) personnel. 

SSIC 2520 

SI HIGH FREQUENCY DIRECTION FINDING CHFDf'l COMMUNICATION 
SYSTEMS 

Records relating to circuitry used for transmission of 
HFDF data. 

ss1c 2521 

SI HFDF COMMUNICATIONS RELIABILITY REPORTS 

Monthly reports on circuit reliability. 

Apply appropriate 
sub-item of SSIC 2510. 

• 
Apply appropriate 
sub-item of SSIC 2510. 

•Apply appropriate 
sub-item of SSIC 2510. 

Destroy when 2 years old. 



SSIC 2522 

SI HFDF COMMUNICATIONS CONTROL SHIFTS 

Records relating to shift of network control among various Destroy when 1 year old. 
stations. • 

• 



(}Jd SSIC 2530 

SI·TACTICAL ~MMUNICATIONS 

Delete this ~ 
SSIC 2531 

SI AIR GROUND COMMUNICATIONS SYSTEM 
Of"l6ra, h,;na.1 
A~ecords relating to the SI Air Ground Communications System 

which provides specific aircraft secure communications with 
designated SI capable ships and/or NAVSECGRU Shore Stations. 

SSIC 2532 

SI SHIP SHORE COMMUNICATIONS SYSTEMS 

Records relating to SI Ship Shore Communications Systems. 

SSIC 2533 

SI MOBILE COMMUNICATIONS - SHORE BASED 

Records relating to various Tactical SI Communications and 
Encryption Systems used by the USMC for cryptologic support to 
amphibious warfare during amphibious assaults and when ashore. 

• 

• 
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6) 
SSIC 2530 

SI TACTICAL COMMUNICATIONS - GENERAL 

Consolidates records of SSICs 2531-2537 concerning telecommunications systems and 
circuitry in support of tactical operations. 

1. PRIMARY PROGRAM CORRESPONDENCE kept at CNO, COMNAVSECGRU, 
Flag headquarters, and office of program sponsor. Includes 
plans for installation, concept of opertaions, and records 
relating to actual installation schedules and system 
obsolescence and removal. For r o ""'°" :.u._ ""'°'""" ;,,,,; 1,-~·" e.. 
u,-,.e,.sf'o,,,~~ t:,(J" ~ Cd,,,,,.,,,,,,.,~s~ t,A.-S<.. ss,c .L.S-..lo. ~. 

2. ROUTINE OPERATIONAL AND ADMINISTRATIVE 
CORRESPONDENCE AT ALL OTHER NAVAL ACTIVITIES. 

Permanent. Retire to •the Naval Security Group
Central Depository, Crane 
IN, when 2 years old. 
Offer to NARA entire 
record series or 5 year 
blocks thereof, if unclas­
sified or declassified, 
when 50 years old or 
sooner. Records series for 
which special protection 
has been extended beyond 
50 years will be re­
reviewed for declassifica­
tion every 10 years there­
after until releasable. 
The entire series of these 
records or 5 year blocks • 
thereof will then be 
transferred to NARA 
through appropriate 
channels. 

Destroy when 2 years old. 

https://L.S-..lo


3. PUBLICATIONS. 

a. Record copy of those developed by Naval Permanent. Follow 
program sponsor. instructions for SSIC 

2530.1. 

b. All other copies. Destroy upon 
supersession. • 

• 

]l-'-/ 7 h 



NWML 

-~ I­
~-' 

SSIC 2534 ~~ 

SI. MOBILE COMMUNICATIONS - AFLOAT a.rrl e,r<-u.~-\-\''<1 <>f'~ 

OtJ:-/Jo1ts relating to various Tactical SI Communications Systems~ Applyrs;IC i!fi: 0 

~used to provide real-time cryptologic and intelligence support 
to battle group commanders, between units of a battle group, 
and for various special operations. Systems include Encrypted 
Voice, Data, and Imagery tranmitted via UHF SATCOM, Long Haul 
HF, and several Frequency Bands for Line-Of-Sight. 

SSIC 2535 • 
SI TACTICAL INTELLIGENCE COMMUNICATIONS SYSTEMS (TACINTEL) 

!,~~
Records relating to the SI Tactical Intelligence Communications Apply~ SSIC 22Ql. 
System (TACINTEL) which is a member of the family of automated 
information exchange subsystems developed under the FLTSATCOM 
program to support the rapid interchange of information between 
mobile terminals. • 
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SSIC 2537 

SI OPERATIONAL INTELLIGENCE COMMUNICATIONS COPINTEL) 

Records relating to the SI Operational Intelligence 
Communications (OPINTEL) Broadcast which provides a means for 
broad and rapid dissemination of Operational Intelligence, 
Communications Intelligence (COMINT), SI, and Special Weather 
Intelligence (SWI) to selected fleet units and commanders 
afloat. 

SSIC 2538 

SI SUBMARINE SATELLITE INFORMATION EXCHANGE SUBSYSTEM 
(SI SSIXS) 

Records relating to the SI Submarine Satellite Information 
Exchange Subsystem (SI SSIXS) which is a communications relay 
system designed to provide high data rate message delivery to 
submarin@.

I' 

SSIC 2700-2799 

AFLOAT COMMUNICATIONS RECORDS 

SSIC 2700 •GENERAL AFLOAT COMMUNICATIONS RECORDS 

1. OPLANS (AFLOAT COM OPS) RECORDS. Records pertaining to Destroy when 2 years old or 
afloat communication OPLANS for monito,~T~ participation. when superseded, whichever is 

earlier. 

Al~T~~~ 
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NWML 
i"t 111111119•<::•.. 

•• I 

• 
SSIC 2710 

CIRCUITRY AND NETWORKS RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files relating to circuitry Destroy when 2 years old. 
and networks. 

SSIC 2720 

L.' o1)EXERCISES RECORDS fo..c.-ti,u.. o~.,.., OIi\ 

1. EXERCISE (AFLOAT COM O~S) RECORDS. ~/ecords relating to Destroy when 2 years old. 
afloat communication exercises. • 

SSIC 2730 
I •• 

REQUIREMENTS RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to Destroy when 1 year old. 
requirements of general circuitry and networks. 
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SSIC 2740 

READINESS RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to y-czpor-h<l'l ck Destroy when 1 year old. 
readiness of general circuitry and networks. 14.~s cik~,..,,4,/~ 

0 

4,tu,1,1~ u,~ c..lrc.u..l-ls n.- 3L:.p /1,)L, /c. i+ (s vnd.c.4"u.>",. 

SSIC 2750 

PLANS RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to plans of Destroy when 2 years old. 
general circuitry and networks and to plans for tactical nets • 
between ships, aircraft, and shore stations. 

SSIC 2760 

OPERATING RECORDS 

1. FLEET OPERATIONAL TELECOMMUNICATIONS PROGRAM (FOTP) Destroy when 2 years old. 
RECORDS. Records pertaining to development, enhancement, and 
operation of the FOTP,r.-rt...pur=l-1 ~ -s;,sk.m J tv1? 1 t-V1 eH"-4:,t,·slu..$ f-,'rnc. c...rik.-,, .d'°,. b n:>A.cl~,..- "ii k. #-.s., ,,,.., e.-~~~",,, n'l../',U,J t. ~-0 
2. OTHER OPERATIONS RECORDS. Records pertaining to the r,u h 11L ~J"'~Dest roy when 2 years old. 
operation of general circuitry and networks and to the 
operation of tactical nets between ships, aircraft, and shore 
stations. • 



SSIC 2780 

QUALITY MONITORING AND CONTROL RECORDS 

1. OPERATIONAL READINESS EVALUATION (ORE) RECORDS. Records 
pertaining to exercises, discrepancies, feedback, and 
;esolution of problems relatin~ to OREs .nn uc e r NAVCAMS. 
l'f~el~1,.,,·m._,.y ,,,,,r.,,,,, ,ft.cord~ h 'kd ,'n ss,c .;to O O • I 
2. OTHER QUALITY MONITORING AND CONTROL RECORDS. Records 
pertaining to quality monitoring and control of afloat 
communication operations. 

SSIC 2790 

AFLOAT COMMUNICATIONS SUPPORT RECORDS 

1. PERFORMANCE EVALUATION (AFLOAT COM SPT) RECORDS. Records 
pertaining to support of afloat communications. 

2. OTHER AFLOAT COMMUNICATIONS SUPPORT RECORDS. Record 
pertaining to support of afloat communications. 

SSIC 2791 

COMMUNICATIONS AREA MASTER STATION (CAMS) RECORDS 

1. CAMS RECORDS. Records pertaining to the operational 
requirements of the CAMS, support provided, and missions 
~ccomplished. {f,,__c/i1cl, "J fr✓ mu.7' j}rllj'anJ? l"e~rd!, (.,led 
•11 ss,c ~/JtJ,. /) 

."' -p,C. HA AJl>L-4 N{y/rRoces51/J9 {<ecoeo.5 
r}. '"hr 

Destroy when 2 years old. 

Destroy when 2 years old. 

• 
Destroy when 2 years old. 

Destroy when 1 month old. 

Destroy when 2 years old. • 
A pf ''1 a.pprop~JtA- k s~b- / /.e.V>-t of 

ss,c 2310. 

II-52 



SSIC 2792 

PRIMARY SUPPORT STAT I ON~CQ~ (t./ll ti11
'- co,n,r,17VA.II c ,f17oili Si1J Tlo J.1'5 ,4 A.I i> A-lrtvlfL con,r11 UIJ I Cd n vtJS U A.II7.:,) 

1. PRIMARY SUPPORT STATION (AFLOAT COM SPT) RECORDS. Records Destroy when 2 years old. 
pertaining to the operational requirements, support provided, 
and missions accomplished by the NTS priooary support statio~s. 
{(~c,,JvcJ,, ~9 ,,,..,·,,,,.,~:.u'y f)~~OYI? /fi!..LIJrc:/s ½/Lei /...-, .ss,c ;J.~tJo. I) 
2. PRIMARY/SECONDAR~ SHIP/SHORE SYSTEM RECORDS. Records Retain on board. Destroy when 
pertaining to the planning, operation, and resources in support 5 years old. 
of the primary/secondary ship/shore communication system. 

1-::" II O ..J ; 11 ~ l-rvc -1-,~vl S -C.o,,,..3. T1<t1J:F-✓ C /+AA.Jut-, IV <;/~t<c,cE- s S-✓ AJy /<ceo/2.;)s • 
SSIC. ~ 3 /CJ.SSIC 2793 • 

RESIDUAL STATroN,{REcoRDs WAVAL rGt..£ c£)m/J1t1~1c ATloA.JS <...e A.Jlt:. ~) 

1. RESIDUAL STATION (AFLOAT COM SPT) RECORDS. Records Destroy when 2 years old. 
pertaining to the operational requirements, support provided, 
and missions accomplished by the NTS residual support station. 
(t-,. c.tt.l d ,·,'}! 1.u•,·q;,a,,-y f'r"pal'?') /€£LJrb'..5 h"/ecf ~" s s re- .,J..O o o. , ) 

SSIC 2797 

HIGH COMMAND CHICOM) RECORDS 

1. HICOM COMMUNICATIONS NETS RECORDS. Records pertaining to Retain on board. Destroy when 
planning for changes in configuration to CNO or fleet commander 5 years old. 
HICOM nets, its operations, programming, funding and 
maintenance of the system. (zy_e,_{u.,,d/,u; /'7/"--/,:r}u./_y ~r?J~ 

rL~r-d-s .t.;/e,,d e,,,,rJ ss,c -l-00~.v I (J • 
SSIC 2800-2899 

COMMUNICATIONS PLANS, PROGRAMS, AND REQUIREMENTS RECORDS 

I} pp1'1 ~r✓r'ro;:::,,,,rJe Svb - ,, ~ of 
t-1/I µO t. I A.) t:j/Pt< 0 C6 ss, AJ y ~6 LO ~J) s Ss,c ..i ""310, 
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SSIC 2800 

GENERAL COMMUNICATIONS PLANS, PROGRAMS, AND REQUIREMENTS 
RECORDS 

SSIC 2801 

SUBSfSTEM PROJECT PLAN (SPP) RECORDS 

1. GENERAL CORRESPONDENCE FILE. Files pertaining to major 
telecommunications subsystems which require separate approval 
and funding from the parent pro~1am. {f'~c.,,/u-c:h'aq /l~,,-u,--71-7R?Jj'1~ 
r!.t:A rel.s I, °kd /~ .S:S/ C ,;z o a t'J • '.) / 

SSIC 2802 

MANAGEMENT ENGINEERING PLAN (MEP) RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to the 
assignment of responsibility for management engineering, 
operation, and maintenance of facilities of the Naval . 
Telecommunication or Defense Communications Systems. {f~cl~rtw,,q 
fY'l.m(A../ pn,~~ 't,urcl.s ~'led,~ S5/C a,Jood.!) I 

SSIC 2803 

MASTER INSTALLATION INFORMATION PLAN (MIIP) RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files prepared by major 
claimants for subordinate activities listing projects to be 
implemented. { f,yc.,,lu..d,/n' t17r-r',n~7 ,-:u·-r;ra,,n,, ~t:.4ras A,.LL,L 
~ s~,c ~"o,. 1) 

Apply SSIC 2000. { 

Retain on board. Destroy when 
5 years old. • 

I~ 
Retain on board. Destroy WAeR ~ 
2 Q y& are eld-.~ d . .1:.se...s-/rl..h /, ·sJ, ~ 

l> f:. ,.,,, ~ ~,I4- h ; YI • 

•Destroy when 5 years old or 
superseded) .,,,J ll.1"<.,.Ju.vc.,- /s /a. kr 
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SSIC 2804 

BASIC ELECTRONICS SYSTEM ENGINEERING PLAN (BESEP) RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files and records of BESEP Destroy when 5 years old. 
prepared by NAVELEXSYSCOM field activities on telecommunica­ •• I 

tion projects. 

SSIC 2805 

COMMUNICATIONS LONG AND MID-RANGE PLANNING RECORDS Apply SSIC 2000.f •
SSIC 2830-2839 

COMMUNICATION CONSOLIDATION RECORDS 

• 
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SSIC 2830 

GENERAL COMMUNICATION CONSOLIDATION RECORDS 

1. JOINT STANDARDS AND INTEROPERABILITY RECORDS. Records Retire to WNRC when 3 
pertaining to standards of interoperability among Army, Navy, years old. Destroy when 
Air Force, and Coast Guard. 10 years old. 

2. AUS-CAN-NZ-UK-US; NATO; AND BILATERAL/REGIONAL INTEROPERABILITY •RECORDS. These are records pertaining to interoperability of 
communications equipment to be sold, leased, or loaned, or 
pertaining to the exchange of communiction information between 
the Navies of Australia, Canada, New Zealand, the United Kingdom, 
and the United States; between the United States and other NATO 
countries; and between the United States and individual foreign 
countries (bilateral) and regions. These are not FMS records 
(see SSIC 4920) 

a. Records concerning interoperability policy and Permanent. Retire to WNRC 
programs. when~ years old. 

Transfer to NARA when 25 
years old. 

b. Routine administrative records. Destroy when 5 years old. •3. DEFENSE COMMUNICATIONS SYSTEMS RECORDS. Routine Destroy when 3 years old. 
administrative records pertaining to the consolidation of the 
development effort of systems design of the major 
telecommunications systems used by the military services and 
Department of Defense. (excluding primary program records 
relating to Navy policies filed in SSIC 2000.1) 

4. NON-DOD TELECOMMUNICATIONS RECORDS. Records pertaining to Destroy when 3 years old. 
the State Department or maritime, commercial, or other 
communications not under DOD. (Excluding primary program 
records relating to Navy policies filed in SSIC 2000.1) 

JC- 5lo 



5. AGREEMENTS AND MEMORANDA OF UNDERSTANDING CONCERNING Permanent. Retire to WNRC 
CROSS SERVICING OF TELECOMMUNICATIONS. These policy records when 10 years old. 
relate to inter-service, inter-agency, and Allied agreements. Transfer to NARA when 25 

years old. 

6. MF/HF AND VHF/UHF EQUIPMENT RECORDS. Routine administrative Destroy when 5 years old . 
and operational records pertaining to the interoperability 
of radio equipment installed in aircraft and equipment afloat 
and ashore dedicated to aircraft communications. (Excluding •
primary program correspondence filed under 2000.1) 

7. AIR TRAFFIC CONTROL RECORDS. Records pertaining to the Destroy when 5 years old. 
coordination between the military services and the federal 
government of air traffic control. (Excluding primary program 
records filed under 2000.1) 

8. AIRCRAFT COMMUNICATIONS PROCEDURES RECORDS. Routine records Destroy when 5 years old. 
concerning coordination of aircraft communications procedures 
including secure and non-secure voice, authentication, distress, 
and lost communications procedures. (Excluding primary program 
records filed under 2000.1) 

• 
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SSIC 2860-2869 

MILITARY COMMUNICATIONS ELECTRONICS BOARD (MCEB} RECORDS 

SSIC 2860 

GENERAL MILITARY COMMUNICATIONS ELECTRONICS BOARD CMCEB) ·• r 

RECORDS 

1. GENERAL CORRESPONDENCE FILES. Files pertaining to MCEB Retain on board. Destroy when 
srandards • ( E.~ c I1,(,-ct., '_,,, 9 /J ~ m e:uy AJn,cf"'~ ~o(s ~ no longer needed for reference. 

111 5S ,c .i..o~tJ, ~ ~ fr f/ 

SSIC 2880-2899 • 
TELECOMMUNICATIONS REQUIREMENTS RECORDS 

SSIC 2880 

TELECOMMUNICATIONS OPERATING REQUIREMENTS CTELCOR) RECORDS. 

1. Input of telecommunications trunks and circuits affecting Destroy when no longer 
major commands, submitted on OPNAV Form 2010-2. needed for reference. 

(COMNAVTELCOM keep last 
two current in file) 

2. TELCOR Summary. 

a. Master copy filed at COMNAVTELCOM Permanent. Transfer to 
NARA 25 years after 
supersession. • 

b. All other copies Destroy when superseded. 
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