NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-NU-89-001

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 6/3/2024

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to
disposition records. It is the responsibility of the user to verify the items are still
active.

The following items remain active:
2000/3/B

2000/4/A-B

2014/2/B

2017/1

2075/1-2

2090/1-3 (Disposition not approved)
2202/1-2

2212/1-2

2207/2

2208/1-3

2280/3/E/2

2280/3/L

2280/6

2280/8

2310/1/A/2-3

2310/2/A/2

2310/3/AI7

2320/2

2340/2

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 6/3/2024 N1-NU-89-001



NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

2501/3/B
2502/2/B
2510/3/B
2530/3/B
2700/1

2792/1

2880/2/B

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

All other items were superseded by DAA-NU-2015-0002, or they were filing instructions.

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 6/3/2024 N1-NU-89-001
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REQUEST FOR RECORDS DISPOSITION AUTHORITY BENG

LEAVE BLANK

(See Instructions on reverse) N /_, /\/ M/.,W .7

TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

H1) 89

1. FROM (Agency or establishment)
DEPARTMENT OF THE NAVY

NOTIFICATION TO'AGENCY

2 MAJOR SUBDIVISION
NAVAL DATA AUTOMATION COMMAND

3 MINOR SUBDIVISION

In accordance with the prowvisions of 44 USC 3303a
the disposal request, including amendments, is approved
except for items that may be marked “disposition not
approved”’ or “withdrawn’ in column 10 If no records
are proposed for disposal, the signature of the Archivist 1s

NAVAL TELECOMMUNICATIONS COMMAND not required
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. |DAT, ARCHIVIST OF THE UNITED STATES(
7,
//:’ TS
MS MILLIE STEWART 433-4217 74

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in_matters pertaining to the disposal of the agency's records,

that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this

agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, 1f required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is

attached.

A GAO concurrence D Is attached, or E IS unnecessary

8. DATE C.SIGNATUR F AGENCY REPRESZNTATIVE D.TITLE
M HEAD, DIRECTIVES, POSTAL AND
-/ --'s’//oo 2| CAPT E. W. BALLER RECORDS MANAGEMENT DEPARTMENT
7 9 GRSOR 10 ACTION
e 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusiwe Dates or Retention Periods) JOB {NARS USE
CITATION ONLY)

CHAPTER 2
COMMUNICATIONS RECORDS
2000-2999

The records described in this chapter relate to the
management and operation of all types of communication
services and facilities. They are created or accumulated by
departmental bureaus and offices and field activities that
exercise management control or formulate and prescribe
general communication policies and procedures and by
actiyities and offices applying these procedures and
providing communication services,

Instructions in this chapter apply to all activities,
commands, stations, offices, or units throughout the
Department of the Navy that maintain communication records.

This certifies that records in this schedule that have
been approved for convergion’ to the filmed medium, will be
microfilmed, stored, and inspected in accordance with the
standards set forth in 36 CFR, Part 1230,

TR i e Tl

STANDARD FORM 115 (REV. 8-83)

Prescribed by GSA

FPMR (41 CFR) 101-11.4
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CHAPTER 2

TELECOMMUNICATIONS RECORDS
SSIC 2000-2999

THE RECORDS DESCRIBED IN THIS CHAPTER RELATE TO THE MANAGEMENT AND OPERATION OF ALL TYPES OF
COMMUNICATION SERVICES AND FACILITIES. THEY ARE CREATED OR ACCUMULATED BY DEPARTMENTAL BUREAUS
AND OFFICES AND FIELD ACTIVITIES THAT EXERCISE MANAGEMENT CONTROL OR FORMULATE AND PRESCRIBE
GENERAL COMMUNICATIONS POLICIES AND PROCEDURES AND BY ACTIVITIES AND OFFICES APPLYING THESE

PROCEDURES AND PROVIDING COMMUNICATION SERVICES.

I1-1



ENERAL TELECOMMUNIC

1. PRIMARY PROGRAM CORRESPONDENCE.

DIRECTOR, NAVAL COMMUNICATIONS DIVISION (OP-9541),

SSIC 2000

SYSTEMS RECORDS

FILES OF THE OFFICE OF THE

NAVAL TELECOMMUNICATIONS COMMAND (COMNAVTELCOM),

SPACE AND NAVAL WARFARE SYSTEMS COMMAND.

COMMANDER,
AND COMMANDER,

Files include

correspondence, studies, and reports that document the
planning and development of telecommunications programs,

policies, procedures,

methods,and significant accomplishments.

Files retired under this number are from the immediate offices
of the commanders named above and from program coordinators and
action officers under their command.
correspondence documenting the day to day administration of
these headquarters, use SSIC 2000.2)

(For routine, general

2. ACTIVITIES GENERAL CORRESPONDENCE FILES.
reports and other papers relating to the internal operations

and administration of communications offices.
files concerning the day to day operations,

lation of equipment, and other routine matters at subordinate

levels.

Files include

These are routine
maintenance, instal-

3. TELECOMMUNICATIONS PUBLICATIONS AND INSTRUCTIONS.

a.

b.

Recor et. (One copy of each publication
originated by cognizant activity.)

All Other Copies.

=

Permanent. Retire to the
Washington National
Records Center (WNRC)
when 10 years old.
Transter to the National
Archives (NARA) when

20 years old.

Destroy when 2 years old.

Permanent.

Transfer to WNRC

when superseded,
cancelled, or no longer
required for reference,
whichever is earlier.
Transfer to NARA when
20 years old.

Retain on board. Destroy
when no longer required
for reference.

R
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4. TELECOMMUNICATIONS PLANS ISSUED BY ECHELON 1 (CHIEF OF
NAVAL OPERATIONS) AND ECHELON 2 (COMNAVTELCOM,
AND NAVAL WARFARE SYSTEMS COMMAND, AND FLEET CINCS)

a. Record copy.

cognizént activity.

(One copy of each plan originated by

I - Ra

COMMANDER, SPACE

4a. Permanent. Transfer

NWML

g d Ban

to nearest FRC .
when superseded,

cancelled, or no

longer needed tor

reference, whichever

is later. Transfer to

NARA when 20 years old

.Retain on board.

Destroy when no
longer needed for
reference.
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- SSIC 2007

CIRCUIT MAYFLOWER SSOR PROGRAM TITL ORDS. Destroy when 5 years old.
GENERAL CORRESI'ONDENCE FILES.
Routine administrative tiles concerning teatlng. maintenance,
training and operations of these submarine communications.
(Exclude policy files ot the program manager and primary
program correspondence filed under 2000.1).

SSIC 2008

L T MERL1 ND CCLESSOR PROGRAM TITLES) RECORDS. Destroy when 5 years old.
GENERAL CORRESPONDENCE FILES.
Operational, administrative, and training files pertaining to
Clarinet Merlin submarine communications (Exclude policy
files of the program manager and primary program
correspondence filed under 2000.1).

(i c,p:uéﬂﬂlb SSIC 201

SPECIAL §Y§TEM§[NETWQRKSEREQQRD§ Apply 65120600 .
C;‘»e’,ugcﬂa CORRESPOMDENCE FILES. Files 4'«7‘1,”"4‘3) Deg,t,,atj wWhen g?mo[‘j,

revns and nefworks in vuagﬂ noftldt
’rlc'a" sa-f_ S'S((t.‘ (fx.c‘t%- g Fri Mq/j&;Nr
Vzwrd.omc‘ pPreyroaam Memafir recorda Flad v ndes 2004, |

C—

=)
o
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SSIC 2012

T L NETS RECORD

1. COMMAND AND CONTROL (C2), FLEET FLASH NET (FFN), AND FLEET Destroy when 5 years old.
TELETYPE CONFERENCE NET (FTCN) PLANNING RECORDS. Records
pertaining to all plans for tactical nets between ships,
aircraft, and shqgre statiogs. [o ' ro g1 ama
ordo Gled in S gs:(Becloda primary prog

recordo w $IC 2000,

2. TACTICAL NETS OPERATIONS RECORDS. Records pertaining to Destroy when 5 years old.
operation of tactical nets between ships, aircraft, and shore

stations.

3. TACTICAL NETS RESOURCES RECORDS. Records pertaining to the Destroy when 5 years old.

programming of manpower and funds and procurement and
installation of equipment supporting tactical communications.

4. PROJECT IMPLEMENTATION RECORDS. Records pertaining to all Destroy when 5 years old.
tactical (ashore and afloat) systems that are planned,
programmed, budgeted and ready for implementation.‘Tlxa:-recarda

concern Aa installudmic and coicat 42 otk cnd accpranct ag’-l—acﬁ'o«.ﬂ
f{ﬂLLomﬁﬂhuﬂf°K*U@ms SﬁswauA.
SSIC 2013

MOBILE-TRANSPORTABLE RECORDS

1. GENERAL CORRESPONDENCE FILES. Files pertaining to mobile- Destroy when 2 years old.
transportable communications assets (vehicles, portable )
antennas, etc.). (Sxclude Pﬁmcw“\ pro grauvn recerds £led

. SSIC 2000, 1)

SSIC 2014

CONTINGENCY COMMUNICATIONS RECORDS Add@ Gon p. L~ e

11— GENERAL—CORRESPONDENCE-—FILES—Fites pertaining—+to Apply -SSIE—2000-
Tontingency plans, operations,—and - resourees——

I1-4
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SSIC 2014
0 ‘NC RD
1. GENERAL CORRESPONDENCE FILES. Records pertaining to
communications planning, operations, and resources to be used
in natural disasters and in unexpected military operations.
(Excluding primary program correspondence filed in 2000.1)
2. CONTINGENCY PLANS.

a. Record copy.

b. 1 er copies.

Destroy when 2 years old.

Permanent.

Retire to WNRC

when superseded,
cancelled, or no longer
required for reference,
whichever is earlier.
Transfer to NARA when 20
years old.

Retain on board. Destroy
when no longer needed for
reference.

NWML
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SSIC 2015
VISUAL COMMUNICATIONS RECORDS
1. GENERAL CORRESPONDENCE FILES. Files pertaining to visual Destroy when 2 years old.

communications (flashing light, infrared, laser, flaghoist, and
pyrotechnic signals). (5KQ/ud:'nj /’r‘/mar~7 F"ogmm records
filed :n SSIC 2000.7)

Wy

SSIC 2016
DEFENSE COMMUNICATIONS SYSTEMS (D HF _ENTRY RECORD .
R.o"“"‘ Navy
1. GENERAL CORRESPONDENCE FILES., Files related to DCS high Destroy when 2 years old.

frequency (HF) entry exercise and requirements.

SSIC 2017
DEFENSE COMMUNICATIONS AGENCY (DCA) QUALITY ASSURANCE PROGRAM
RECORDS !
(DJ'\\(\Q-
1. eeM8Rd»». Information contained in these{records include Retain on board. Destroy after
technical control matters, DCA circulars, technical evaluation 5 years old.
program, performance evaluation, defense switch network, and
AUTOSEVCOMM.
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SSIC 2020
RAL T TEMS RECORD
uc,,,..mum'c‘»ﬁ‘vnf
. PROJECT IMPLEMENTATION RECORDS. Records pertaining to all Destroy when 5 years old.
[ automatedpsystems that are planned, programmed, budgeted, and

ready
{ Exc ud/ﬂj Prine pra;/)m arﬂ‘r/wdwu- Flod v cer . )
—2——&&#—%&%&. Bestray when 5 years old.

SSIC 2021 .

WORLDWIDE MITLITARY COMMAND AND CONTROL SYSTEMS (WWMCCS)

a-aad/"go{“m ‘Jg amd A NV RC wherr 3 yeayss ol
1. PRIMARY PROGRAM RECORDS. Records{relaﬁng to préparin %App—l—y—s-s-le—%ﬁﬂ— J
coordinating, issuing, and interpreting policy matters relatedts Trrssder v Matroxal Archeves
to fulfilling the functions of communications command and I 20 s ol
control. Documents related to formulation of policy on general f"M ‘
purpose radio navigation, and the appplication of automatic
data processing (ADP) technology to the command control
systems, and guidelines for the design and operation of the

heat drefdaa "6‘““'*"*‘“— oy armd nor !
gﬁﬁ% dFr::ot‘ds k:)ﬁ by DCA . e of I othan ol fices

for implementation, yfhat are »of ~red unaé—r’/:;ca/f;. eraguvms.

2. GENERAL CORRESPONDENCE FILES. Filesﬁoncerning the WWMMCCS Retain on board. Destroy when
system; funding of hardware and software for Navy supported 5 years old.

sites; and logistic support, architecture, and manpower for the

WWMCCS Site)zuflia»kie reports corrc,sfond.cw-u. ond oMan, .

lem.lbc.ﬂ.

Jacdodes T\ Fece

N
b R e LW MEES TPV o
* bmﬁ?ﬁnﬁﬁ f‘zj:bq::ato SSiC in Chaplr 3
QAL

N WGV AV 2

II-6
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SSIC 2023

SHIPROARD- RECORDS PERTA/MING /D SHiPBoARD 407D nIQTED
COMmMUNICATIONS SoS7Te&MS

1. NAVY MODULAR AUTOMATED COMMUNICATIONS SYSTEMS (NAVMACS),

INFORMATION EXCHANGE SYSTEM (IXS), MESSAGE ROUTING AND DISTRI- Z

BUTION SYSTEM (MRDIS), MESSAGE PROCESSING AND DISTRIBUTION ei'd—'ﬁJ . L D

SYSTEM (MPDS), AND COMMUNICATION DATA PROCESSING SYSTEM (CDPS) own °ww! . (h'y

PLANNING RECORDS. Records pertaining to the planning for ship- heen waandadl .

board automated communications systems research and .

%v.elopment, including related funding co siderations(('&r.c/ud—'”? . >
rimapy aopgiarr records £fled unafer_’laoa.z o~ o7 o longn raeded

2. AUTOMATED SYSTEMS OPERATIONS RECORDS. Records pertaining pDestroy when -5—years—old. '%

to thesoperations of shipboard automated communications systems .

an elated telecommunication matters.

rov-hae
3. AUTOMATED SYSTEMS RESOURCES RECORDS. Records pertaining to Retain on board. Destroy when
the programming of funds and procurement and installation of #—years—etd. 1410 /onj}d nasdao

shipboard automated communications equipment.

SSIC 2026
SHORE RECORDS PERTA A/VG 72 SHORE AvID MATED SyS7EMS

1. NAVY COMMUNICATION PROCESSING AND ROUTING SYSTEM Retain on board. Destroy when
(NAVCOMPARS), LOCAL DIGITIAL MESSAGE EXCHANGE (LDMX), IXS, X-years—edd— N0 Jonge, Lsedec
MRDIS, REMOTE INFORMATION EXCHANGE TERMINAL (RIXT), INTEGRATED 7 )
SUBMARINE AUTOMATED BROADCAST PROCESSING SYSTEM (ISABPS), .
AUTOMATED TEXT MESSAGE HANDLING (ATMH), AND MILITARY MESSAGE

EXPERIMENT (MME) SYSTEMS PLANNING RECORDS. Records pertaining

to the planning for shore automated systems development,

equipment upgrades, or ashore communication system configura-

tion, including related funding considerations. (&xci/ 4. ’
/rvf'mm "twr%'s Fled v ader fooo. /) (Erciz T Preansy o b oand
2. AUTOMATED SYSTEMS OPERATIONS RECORDS. Records pertaining Destroy when 2—years—eld. rio longii
to shore automated systems. needed, i .
o kit o(b"'o"a‘”" of

I1-7
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3. AUTOMATED SYSTEMS RESOURCES RECORDS.

Records pertaining to Retain on board. Destroy
the programming of manpower and funding and procurement or 5 years old.
installation of shore automated communication systems
SSIC 2030

ECURE V! E SYSTEM EXCLUDING AUTOSEVOCOM) RECORDS

Lawtrae ofeta fonal asd “r“"”“"‘""’"‘m
1. GENERAL CORRESPONDENCE FILES. A,?1les includ@ynavigation

Destroy when 2 years old.
secure voice transit and NAVSTAR global positioning system

(GPS) records.(gycludin

s pf:‘mu«’ Program records Clud
‘= SSlc.laga.l)

SSIC 2031 )
o gfrabie
WIDE BAND RECORDS werd

. ad et
ﬁbu*ﬁu.w@uu»h°““ﬁ‘"
1. GENERAL CORRESPONDENCE FILES.j Files on wide band planning,

Destroy when 5 years old.
operations and resources. (€¢eofudi .
$aled o+r 381C 2000,1) e Prmary program records
SSIC 2032
- hve

NARROW BAND RECORDS s hoied end ad i rshre

egwl’”‘-’. F.'
1.

GENERAL CORRESPONDENCE FILES.p Files on narrow band
planning, operations and resources.

(¢xciud, 1
frbravlm- records filed sn §S1C 2000, l) S0P =1

Destroy when 5 years old.

11-8
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SSIC 2040-2049

STRATEGIC SYSTEMS R DS

THE RECORDS IN THIS (2040-2049) GROUP ARE RELATED TO STRATEGIC .
SYSTEMS RECORDS AND INCLUDE MINIMUM ESSENTIAL EMERGENCY

COMMUNICATIONS NETWORK (MEECN), IMPROVED EMERGENCY MESSAGE

AUTOMATIC TELETYPE SYSTEM (IEMATS), JOINT CHIEFS OF STAFF (JCS)

ALERTING NET (JCSAN), TAKE COMMAND AND MOVE OUT (TACAMO),

AIRBORNE NATIONAL COMMAND POST (ABNCP), EXTRA LOW FREQUENCY

(ELF), AND VERDIN (AND PREDECESSORS SEAFARER, SHELF, AND

SANGUINE) .
SSIC 2040

S EGIC SYSTEMS REC S IN GENERA

1. GENERAL CORRESPONDENCE FILES. Files pertaining Destroy when 5 years old.

to planning, resources, and operations. (excluding primary

program correspondence filed in 2000.1) .
SSIC 2041

MINIMUM ESSENTIAL EMERGENCY COMMUNICATIONS NETWORK (MEECN)

(Strategic Connectivity System) Records relating to airborne
platforms that are capable of relaying Presidential orders on
strategic warning. This network includes the National Emergency
Ailrborne Command Post (NECAP).

1. GENERAL CORRESPONDENCE FILES. Files pertaining to Destroy when 5 years old.
planning, resources, and operations that duplicate Defense

Communication Agency (DCA) files or are of a routine,

administrative, facilitative, or operational nature.

-9



(Exclude primary program correspondence relating to Navy
participation in this network filed in 2000.1)

SSIC 2042

PROVED ERGENC UTOMATIC TELETYPE SYSTE EMATS
1. GENERAL CORRESPONDENCE FILES. Routine files pertaining
to planning, resources, and operations of this piece of

hardware that seizes fixed broadcasts and transmits emergency
action messages.

SSIC 2043
JCS ALERTING NET (JCSAN)
1. GENERAL CORRESPONDENCE FILES. Routine, facilitative files

pertaining to Navy planning and resources, for implementation
and operations.

2044
TACAMO (TAKE CHARGE AND MOVE OUT)
1. GENERAL CORRESPONDENCE FILES Routine records relating to

Survivable airborne communications links between national
command authority and deployed ballistic missile submarines.

AL - ﬁpcz

Destroy when 5 years old.

Destroy when 5 years old.

Destroy when 5 years old.

NWML
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IC 204
TIONAL D POST (ABNCP
1. GENERAL CORRESPONDENCE FILES. Files pertaining to Retain on board. Destroy when
planning, resources, and operations. . S years old.
SSIC 2046

T ELY LOW FREQUENC ELF SUCCESSOR TO SEAFARER HELF
SANGUINE)

1. RECORDS RELATING TO ENVIRONMENTAL IMPACT OF ELF PROGRAM AND
RESULTING PUBLIC AND CONGRESSIONAL INTEREST, AT COMNAVTELCOM,
CNO, AND SPACE AND NAVAL WARFARE SYSTEMS COMMAND. Records
which document the intense public interest in the ELF program,
especially concerning health and environmental issues.

Includes briefing papers and slides, health studies,
Congressional correspondence, photographs, and press briefings.

2. GENERAL CORRESPONDENCE FILES. Routine files at the above
commands and at all other commands pertaining to administration,
resources, and operations.

SSIC 2047
VERDIN

1. GENERAL CORRESPONDENCE FILES relating to this VLF receiving
and transmitting system that processes message traffic to be
utilized by submarines and aircraft. Records that relate to
planning, resources, routine operations and administration of
this system (excluding primary program records filed in 2000.1)

I

Permanent. Retire to
WNRC when 5 years old. .
Transfer to NARA when

20 years old.

Destroy when 5 years old.

Destroy when 5 years old. .



SSIC 2050-2059
TEL E MMUNICATION SATCOM YSTEMS RECORD

THE RECORDS IN THIS (2050-2059) SERIES ARE RELATED TO SATCOM

SYSTEMS RECORDS AND INCLUDE ASHORE SATCOM SYSTEMS, AFLOAT
SATCOM SYSTEMS, AND SATELLITE NAVIGATION SYSTEMS RECORDS.

operations and resources.

2. PROJECT IMPLEMENTATION RECORDS. Records pertalying to all

satellite systems that are planned, programmed, budgkted,
ready for implementation.

SSIC 2051
ASHORE SATCOM SYSTEMS

1. GENERAL CORRESPONDENCE FILES. Files pertaining to
planning, resources, and operations.

xelud ¢ P;mu;nﬁ
vam vecords od vnder SSIC 200c, 1) nj P

SSIC 2052
AFLOAT SATCOM SYSTEMS

1. GENERAL CORRESPONDENCE FILES. Files pertaining to
planning, resources, and operations.(icgiudihj Ffﬁua11
progrom records Liled vnder SSIC SlOOO,l)

II-11

<

1. GENERAL CORRESPONDENCE FILES. Files relatNg to planning,

&)\
$

Destroy when 5 years old.

Destroy when 2 years old.

Retain on board.
5 years old.

Retain on board.
5 years old.

Destroy

Destroy

when

when

NWMI
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SSIC 2050
SATELLITE COMMUNICATIONS (SATCOM) SYSTEMS RECORDS
1. GENERAL CORRESPONDENCE FILES. Files relating to routine Destroy when 5 years old.
usage, planning, operations, testing, access and assignment,
and resources {(excluding primary program records tiled in SSIC
2000.1) .
2. MIJI (Meaconing, Intrusion, Jamming and Interference) Destroy when 2 years old.

Reports. Reports about satellite communications
interference, receoved by message, as interference occurs.
Also, COMNAVTELCOM summaries of MIJIs.




SSIC 2054
SATELLITE NAVIGATION SYSTEMS
1. GENERAL CORRESPONDENCE FILES. Files pertaining to Retain on board.

planning, resources, and operations. (Excfudin 'rnaAﬂ goyror— 5 years old.
Fedords fitad under SS(C zooo.:) 5

SSIC 2060-2069
T PHONE SYSTEMS RECORD
THE RECORDS IN THIS (2060-2069) SERIES ARE RELATED TO TELEPHONE
SYSTEMS RECORDS AND INCLUDE DEFENSE TELEPHONE SYSTEM (DTS),

COMMAND SWITCH SYSTEMS (CSS), NAVY ADMINISTRATIVE TELEPHONE
SYSTEM (NATS), AND FEDERAL TELECOMMUNICATIONS SYSTEMS (FTS)

NWML

e Ty

Destroy when

RECORDS.
IC 20
TELEPHONE SYSTEMS RECORDS
1. GENERAL CORRESPONDENCE FILES. Files relating to planning, Retain on board. Destroy when
%agvi\cir;‘s’ asr%d' creiggléc':?)s A(Zwclud rey P ™oy Prog1ama records 5 years old.
2. TELEPHONE SERVICE RECORDS. Requests for telephone service Destroy when 1 year old.

and other similar records relating to servicing and the
operations of telephone service and equipment.

SSIC 2061
EFENSE EP E _SYSTEMS (DTS ﬁ**’
)
1. GENERAL CORRESPONDENCE FILES.K&‘iles pertaining to hJa~HI Retain on board..
planning, resources, and operations. 5 years old.

I1-12

Destroy when



SSIC 2063

COMMAND SWITCH SYSTEM (CSS) St

1. GENERAL CORRESPONDENCE FILES. ~ Files pertaining to /\/My
planning, resources and operations.

SSIC 2066

NAVY ADMINISTRATIVE TELEPHONE SYSTEM (NATS)

1. GENERAL CORRESPONDENCE FILES. Files pertaining Fo
planning, resources, and operations. (i\(clu&(m,) ?ﬁm,o-l\\
fr*o?\aw..,.. records Fld undar 3SIC Doo0o !

IC 206

FEDERAL TELEQQMMQNIQAT:IQES SYSTEMS (FTS)

otine IdRas
1. GENERAL CORRESPONDENCE FILES.,Lfiles pertaining to fd¢u1
planning, resources, and operations.

SSIC 2070
SWITCHED SYSTEMS-NETWORKS RECORDS - GEMNEAZAC

1. PLANNING RECORDS. General correspondence pertaining to

planning for establishing or disestablishing automatic digital
network (AUTODIN) automatic switching centers (ASC) and AUTODIN

computers and software.

2. OPERATIONS RECORDS. General correspondence relating to
operations of the ASC and specifically those operations that
support and impact naval intelligence claimancy operations or
support fleet operations.

II-13

Retain on board. Destroy
5uygars old.

Retain on board. Destroy
5 years old.

Retain on board. Destroy
5 years old.

Retain on board. Destroy
10 years old.

Destroy when 2 years old.

when

when

when

when

NWML
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3. RESOURCES RECORDS. General correspondence pertaining to
the manpower and funding of AUTODIN switching centers.

SSIC 2071

DIN I TODIN ITI RD

1. INTEGRATED AUTODIN SYSTEM ARCHITECTURE (IASA) RECORDS.
Records pertaining to AUTODIN system architecture.

2. AUTODIN I RECORDS. Records pertaining to worldwide AUTODIN
I planning, operations, and resources.
0PERRTIONS, #uD KREsoveces

3. AUTODIN II PLANNING)RECORDS. The AUTODIN II Program has
been disestablished. /

IC 207

IFE YSTEMS RECORD .
vhat
1. GENERAL CORRESPONDENCE FILES.'A Files pertaining to NATO and
Allied switched systems such as the NATO Integrated Communica-
tion System (NICS), Telegraphic Automatic Relay Equipment
(TARE), Initial Voice Switching Network (IVSN), the NATO Secure

Voice System, etc. Thiar Syofrne héndle deotw -lrszrc and vorce
J'r‘dl;.'" (frc/udin7 fﬁ"yJFmM Ca/‘/zsfpn&‘ Yed i'n 2000,/

I1-14
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Retain on board. Destroy when
5 years old.

Destroy when 5 years old.

Destroy when 5 years old.

Retain on board. Destroy when
5 years old.

5
Transfer to FRC when M years
old. Destroy when 15 years
old.




SSIC 2073
AUTOVON/DSN
1. GENERAL CORRESPONDENCE FILES. Files pertaining to plans,
operations, and resources for automated voice network

(AUTOVON) . Inclvdes recerds on /mplenrens bation ofF all
RUTOVor) sysfems,

SSIC 2074
AUTOSEVOCOM RECORDS (and Succe Ssor sg:/—oms)
1. GENERAL CORRESPONDENCE FILES. Files pertaining to plans,

operations, and resources for automatic secure voice
communication (AUTOSEVOCOM) .

SSIC 2075
ADVANCED RESEARCH PROJECTS AGENCY NETWORK (ARPANET) RECORDS

@&OR“L. . . Now |
1. PLANNING RECORDS. A;lecords pertaining to{planning for
ARPANET installations." (ARPANET is used to pass data between
computers at research laboratories.) Qo\
a0 A8

2. OPERATIONS AND RESOURCES RECORDS. A Kecords pertaining to N:Ul,

operation and resources (programming of manpower and funds)
with respect to ARPANET. "o

II-15
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Destroy when 5 years old.

Destroy when 2 years old.

Retain on board.
10 years old.

Retain on board.
5 years old.

Destroy when

Destroy when
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SSIC 2
NERAL T SY MS RECORD
1. PROJEST IMPLEMENTAWNON RECORDS. Records pertaining to all REtain—en—baa:dé__ggEE?oy when
broadcast systems that ar lanned, programmed, budgeted, and 5 years old.

ready for implementation.

/' 2——ALL-O0PHER-RECORPS g:,ug'eﬂc. CorALS PONVOE #iLE /ﬁm,h'of_

CedrmmrineSHrative Correspondence L0 CErr It vy cé:nm.)nz'c:--#m brdichasty Destroy when 3 years old.
in fntr‘a/, (2;{;/:/4//7 P rary Proysrs becords Gfed 1 53/C wvoo, :) .
SSIC 2081

BRORDCAST
FLEET{RECORDS

1. /H)—D

MULTICHANNEL,4 SINGLE CHANNEL AdR=NATO- PLANNING RECORDS. Transfer to FRC when 4 years
Records pertaining to the establishment or disestablishment of old. Destroy when 10 years
communications facilities supporting fleet broadcast or a old.

change in the broadcast alignment or control.(fxchudffy
Prmacy pogram recordls bleed in SSIC 2000./)

II-16
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2. OPERATIONS RECORDS. Records pertaining to the various
components of the composite, multichannel, single channel, and
submarine broadcast systems.

3. RESOURCES RECORDS. Records pertaining to programming,
procurement, or installation of manpower, funding, or equipment
used in the fleet broadcast system.

SSIC 2083

SUBMARINE ARECORDS

AD

1. MULTICHANNELf SINGLE CHANNEL,--2NP~4#®0 PLANNING RECORDS.
Records pertaining to the establishment or disestablishment of
communications facilities which support fleet submarine
broadcasts or a change in the broadcast alignment or control.

2. OPERATIONS RECORDS. Records pertaining to the various
components of the composite, multichannel, single channel, and
submarine broadcast systems.

3. RESOURCES RECORDS. Records pertaining to programming,
procurement, or installation of manpower, funding, or equipment
used in the fleet broadcast system. y
Q'
P

gb
$@p SSIC 2086

I- WARFARE (ASW VP) p RECORD

1. GENERAL CORRESPONDENCE FILES. Files pertaining to all
planning, operations, and resources with respect to ASW (VP)
broadcast systems, circuit connectivity, or alignment.

(f«ddd:'n7 fﬂma/u] 7oy amn Mcorals A&J Ju S5IC 9000,/)

II1-17
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Destroy when 2 years old.

Retain on board.
5 years old.

Destroy when

Permanent. Pramsfer to FRC
when 4 years old. TTNomofer_

uﬂhnu-ac’gﬂéAﬁ'dé’

Destroy when superseded.

Retain on board. Transfer to
FRC when 4 years old.i)esbay
aﬂ#erv/‘?gurso//,

Retain on board.
5 years old.

Destroy when


https://olfJOO.IJ

ﬁbcﬂ57’ SSIC 2089

MMUNTICATIONS RECORDS

1. GENERAL CORRESPONDENCE FILES. Files pertaining to
planning, operations, and resources with respect to broadcast
systems, circuit connectivity, or alignment.

2. MULTICHANNEL, SINGLE CHANNEL, AND NATO PLANNING RECORDS.
Records pertaining to the establishment or disestablishment of
communications facilities supporting fleet broadcasts, ex—a

ehange in the-broadcast—alignment—orcontrols

3. OPERATIONS RECORDS. Records pertaining to the various
components of the composite, multichannel, single channel, and
submarine broadcast systems.

4. RESOURCES RECORDS. Records pertaining to programming,

procurement, or installation of manpower, funding, or equipment
used in the fleet broadcast system.

SSIC 2090

1. PRECISE TIME AND\TIME INTERVAL RECORDS. Records pertaining
to studies and reports\that relate to the development of
precise time and time interval programs, procedures, methods,
and significant accompliéhmgnts.

N

2. AUTOMATED TECHNICAL CONTR (ATEC) RECORDS. Records
pertaining to studies and reports_that document the development
of the ATEC program, procedures, medthods, and significant
accomplishments.

II-18
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Retain on board.
5 years old.

Destroy when

Permanent. Retain—onrboard:
to FRC when 4 years

0ld. Trans Cer 1o Haa N
**ukfutftJL~¢-301*LAAA old, ".'

Retain on board.
2 years old.

etain(on koar r pelrio
tyimg to, be designated\ by
nding Qffiger. styo

wher \inf&rmatdion' no" longer

required. besﬁr‘ov\ QL_‘“ 5-‘}/‘“;‘7;}1

Destroy when

bispo s -ha,q I\[o+ a.‘o,’('btl‘e_tl

Transfer to FRC .

ransfer to FRC
when 5 years old. Offer to
NARA when 20 yea old.

Permanent.
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.
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3. PROJECT IMPLEMENTATION RECORDS.\ Records pertalnlng to all Déstroy when 5\years old.
miscellaneous systems not covered elNsewhere that are planned,
programmed, budgeted, and ready for igplementation.

SSIC 2092
MMER ILE nE" ME E ’ /d
rves n¢1uu- Des Whew | Year old,
1. COMMERCIAL REFILE RECORDS e o business v 3994:22¥Tc-209171—27——
drans mrtted on ﬂ-d"-1 Clreuvity -M-h—w Co vA vman .
2. CLASS “E" MESSAGES. %1 rtaining to the transmittal of Destroy when 3-menths old.
personal messages to or from naval personnel. 3o d41s

1. GENERAL. These files contain MARS m ership documents, Retain on board. Membership

MARS call signs, and excess equipment prodyam information. information to be destroyed one
year after expiration of
membership. Excess equipment
program information to be
destroyed after two years.

2. TECHNICAL PUBLICATIONS AND INSTRUCTIONS. Thegse files Retain on board. Destroy when
contain higher echelon instructions, policy, and ocedures. superseded or cancelled.

I1I-19
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SSIC 2093

MILITARY AFFILIATE RADIO SYSTEM (MARS)/AMATEUR RADIO RECORDS

1. MEMBERSHIP DOCUMENTS. Includes membership applications
and records reflecting participation of members such as
licenses, forms of assignments, change of status, transfer
or termination of membership.

2. EXCESS EQUIPMENT RECORDS. Includes shipping, issuing,
and receipting documents for excess and surplus equipment.

3. GENERAL CORRESPONDENCE FILES. Routine, administrative
correspondence concerning MARS call signs, frequency
interference, and other operational matters. (Excluding
primary program records filed in SSIC 2000.1)

4. STATION LOGS. Documents reflecting the time stations
go on and off the air, stations contacted, name of operator

on duty, and similar data. Included are logs, registers, and

comparable documents.

5. MESSAGES. Messages of individuals and military units
received and transmitted by MARS facilities.

- 19
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Destroy one year after
termination of membership ‘

Destroy when 2 years old.

Destroy when 2 years old.

Destroy 1 year after
final entry.

Destroy after 60 days. ‘



SSIC 2095

FLEET COMMAND CENTER/TASK FORCE COMMAND CENTER (FCC/TFCC)

1. GENERAL CORRESPONDENCE. These are routine records about
systems which carry information pertaining to fleet operations.
This SSIC covers only routine records on the telecommunications
systems used at these centers, and not operational data

carried on those systems. (Excluding primary program records
filed in SSIC 2000.1)

SSIC 2096
OCEAN SURVEILLANCE INFORMATION SYSTEM (OSIS) RECORDS

1. GENERAL CORRESPONDENCE. These are routine records about a
system which carries current information on location of vessels
in various ocean areas. This SSIC covers installation,
maintenance, and administration of the system itself, and not
the information obtained by it. (Excluding primary program
records filed in SSIC 2000.1.

SSIC 2097

SOUND SURVEILLANCE SYSTEM/SURVEILLANCE TOWED ARRAY SYSTEM
(SOSUS/SURTASS) RECORDS

1. GENERAL CORRESPONDENCE. Routine records relating to
collection and processing of undersea acoustic data. Records
concern maintenance, installation, and administration of system
only, and not the data gathered. (Excluding primary program

il -20
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~TIree PGAN

Retain on board. Destroy
when systems are obsolete
or when no longer needed
for reference. For
disposition of oper-
ational data carried on
these systems, see
appropry§a SSIC in
chapter 3:

Retain on board. Destroy
when system is obsolete
or no longer needed for
reference. For disposi-
tion of data carried on
this system, see
appropriate SSIC in
chapter 3.

Retain on board. Destroy
when system is obsolete
or when no longer needed
for reference. For



records filed in SSIC 2000.1)

SSIC 8
ANTISUBMARINE WARFARE (ASW) RECORDS

1. GENERAL CORRESPONDENCE FILES. Routine files pertaining
to ASW communications including the Antisubmarine Warfare
Information Exchange System (ASWIXS) and Nuclear Submarine
(Direct Support) (SSN(DS)). This SSIC covers only these
telecommunications systems and not the information caried on
the systems. (Excluding primary program records filed in

SSIC 2000.1)
SSIC 2099
ERCHANT SHIP COMMUNICATIONS (MERCOMS ECORDS

1. GENERAL CORRESPONDENCE FILES. Routine files pertaining
to the broadcast system used to deliver U. §. Government
originated messages to merchant ships on prior arrangement and

for delivery of messages to ships, when directed. (Excluding
primary program records filed in SSIC 2000.1)
2. MESSAGES.
SSIC 2100-2199
TELECOMMUNICATIONS SERVICES RECORDS
SS1C 2100
TELECOMMUNICATIONS SERVICES RECORDS - GENERAL. These are case

NWMIL

g pgan

disposition of data
collected and processed
by this system, see
appropriate SSIC in
chapter 3.

Retain on board. Destroy
when system is obsolete
or when no longer needed
for reference. For
disposition of data
carried on these systems,
see appropriate SSIC in
chapter 3.

Destroy when 2 years old.

Destroy when 60 days old.

Retalin on board.

Destroy ﬁy



NWML

CHRTIF IO $SA)

files containing information concerning the requisition, when system is obsolete
or when no longer needed

acquisition, installation, and maintenance of
telecommunications services/equipment to shore-based naval for reference.

activities worldwide. (Excluding primary program records
filed in SSIC 2000.1)

I -al%



SSIC 2110

HORT-HAUL LEASED CIRCUITS RECORDS o \
°0+‘."‘_ o?e(- oN ta-

1. GENERAL CORRESPONDENCE FILES. Al‘iles pertaining to
haul leased circuits.

SSIC 2120

LONG-HAUL LEASED CIRCUITS RECORDS o . . Ofe,f‘a—{'l'ov\a(

1. GENERAL CORRESPONDENCE FILES.‘(Viles pertaining to
haul leased circuits.

SSIC 2130

ON-BASE CIRCUITS RECQORDS .
owhne o?ﬂr&jion“(

1. GENERAL CORRESPONDENCE FILES. j Files pertaining to
circuits.

SSIC 2140

LE D _EQUIPMENT/T INALS ASHORE RECORDS

prﬁne op‘-’«r‘)'i'1'-"”""’l
1. GENERAL CORRESPONDENCE FILE:S.’,| ﬁiles pertaining to
equipment /terminals ashore.

' SSIC 2150
LEASED EQUIPMENT/TERMINALS AFLOAT RECORDS \

ne op Clahione

"
1. GENERAL CORRESPONDENCE FILES.%")‘?les pertaining to
equipment /terminals afloat.

II-22

short-

long-

on-base

leased

leased

Destroy

Destroy

Destroy

Destroy

Destroy

when 3 years

when 3 years

when 2 years

when 3 years

when 3 years

old.

old.

old.

old.

old.

NWMI
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SSIC 2160
LANDLINES RECORDS ﬂbd ~hd;~p
1, GE_:NERAL CORRESPONDENCE FILES. ﬂ}‘lles pertaining to Destroy when 3 years old.
landlines.
218
TELE NICATION ERVICE REQUEST (TSR) RECORD
1. GENERAL CORRESPONDENCE FILES. Files pertaining to TSR. Destroy when 3 years old. ‘

SSIC 2200-22

COMMUNICATIONS SECURITY (COMSEC) RECORDS

THE RECORDS IN THIS (2200-2299) SERIES ARE RELATED TO GENERAL

COMSEC (POLICY AND DOCTRINE, ASSISTANCE TO FOREIGN GOVERNMENTS,

AND COMSEC EQUIPMENT INSTALLATION AND CONFIGURATION CONTROL)

RECORDS AND INCLUDE PHYSICAL SECURITY OF CRYPTOGRAPHIC

EQUIPMENT AND MATERIALS (STANDARDS AND LOSS OR COMPROMISE) ;

TRANSMISSION SECURITY (LOW PROBABILITY OF INTERCEPT (LPI),

ANTI-JAMMING (AJ), COMSEC TRAFFIC ANALYSIS, COMSEC SIGNAL

ANALYSIS, AND CHANGING CALL SIGN AND FREQUENCY), CRYPTOGRAPHIC

SECURITY (POLICY, DOCTRINE, AND PROCEDURES; VIOLATIONS AND

INSECURITIES; AND CRYPTOGRAPIC) .

SSIC 2200

COMMUNICATIONS SECURITY . Gea/CRAL

b, Qdiinnioadirt whane 2 o M
K )Records relating to communications security (COMSEC) pertaining bu : 67
to cryptographlc keying material, equipment, or associated " hesd ne W ﬂo'v‘"&"e

1tems’ e"afrfw WW/ qum SS/C 22 of b,’) W} W

I1-23



POLICY AND DOCTRINE

Primary program correspondence accumulated by Commander,
relating to communications security
within the Department of the Navy, including plans, doctrine
programming and guidance developed by NSA and the CNO
(OP-92C), and development and promulgation of procedural
instructions applicable to the Navy's communications materials

Naval Security Group,

security.

-3 a_

Permanent. Retire to

the Naval Security Group
Central Depository, Crane
IN, when 2 years old.
Transfer to NARA entire
record series or 5 year
blocks thereof, if unclas-
sified or declassified,
when 50 years old or
sooner. Records series for
which special protection
has been extended beyond
50 years will be re-
reviewed for declassifica-
tion every 10 years there-
after until releasable.
The entire series of these
records or 5 year blocks
thereof will then be
transferred to NARA
through appropriate
channels.

-------------




SSIC 2202

ISTANCE TO FOR v NT

1. Records concerning policy, personnel matters,

logistics, and effectiveness of programs relating to
assistance to foreign governments regarding to communications
security, but not relating to the sale, lease, or loan of
crypotologic equipment from Department of the Navy assets.
(see SSIC 2208 for Foreign Military Sales)

2. Routine administrative correspondence.

NWDMIL

£ad BTan

NARA in accordance with

1. Permanent. Transfer to .
SSIC 2201.

2. Destroy when 2 years
old.
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SSIC 2206
COMSEC EQUIPMENT INSTALLATION.
Covers progress of implementation programs designed to

introduce new equipment to ship and shore commands. Also
covers distribution of equipment currently in stock.

1. Implementation Programs

a. b ncial M men nd Fundin Destroy when 2 years old.

b ¢. itial Distri ion of Equipmen Destroy when 2 years old.

11-24



0 d. Distribution of Ancillary Equipment
4. /- Visit Reports

2. Acguisition of Current Existing Equipment (Already

3. COMSEC Egquipment Configuration Coptrol. Changes and
modifications to current COMSEC equipment. Changes to existing
configurations due to planned upgrading of communications
systems (see SSIC 4720 also.)

a. Request for Authorization of Circuits <Peperworki-O_
b. Equipment Modifications —revtine.

c. Egquipment Modifications - Major changes to
systems components that have a significant
impact on programs.

I11-25

Destroy when 2 years

NWML

old.

Destroy when action is

completed.

Destroy when 2 years
Destroy when 2 years

Destroy when 2 years

Destroy when 2 years

Destroy when 2 years

Deebesy—shen—Fyears—okde

Destroy when 2 years

Destroy when 2 years

old.
old.
old.

old.

old.

old.

old.

Permanent. Transfer to NARA
in accordance with SSIC

2201.



add (B on p I -2a ssic 2207
TI AND MAINTENANCE MANUALS

Records relating to. operating and maintenance publications for
cryptographic and cryptoegraphic-related equipments used
throughout the Navy, Marine Torps,- and Coast Guard.

SIC 220

E IGN MILITARY SALE ﬂo/J @ - F'-I_'lé ap

Records relating to Yhe sale, lease, of certain international
logistic support, or an of cryptographic equipment to foreign
governments from Department of Navy assets.

SSIC 2210

PHYSICAL SECURITY OF CRYPTOGRAPHIC EQUIPMENT AND MATERJAL

Records relating to the physical security of cryptographic
equipment and materials within the DON. (£yefud, n
Pﬁ,‘{\vv\- s re ¢ ordo FAled [ 2201 Sf I

SSIC 2212
LOSS OR COMPROMISE

Records relating to loss or compromise of cryptographic
material.

. \ - _ .
l. m“)“’ s%—.y Vlolc.,'f':cnsu :'nc._lu.l.“ﬁ Q,tdoic)v\c-s;e.

Al . .
2 A O-fer Vi o]attows

11-26
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Apply—SSIC220%.

~Appty—SSIC 2201,

Apply—38IC 2201
D-es/’)'w) W hen. 2 ald or .
o hoan o lon—‘,b. racdad Sor o{u-.u‘uu,

-Apply—£636-220T

e,
[ermarend . 7;"%5-&4«' fo Nnga ;.

o
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SSIC 2207

OPERATING AND MANUALS

Operating and maintenance publications for cryptographic and
cryptographic-related equipments used throughout the Navy,
Marine Corps, and Coastguard.

1. Record copy maintained by program sponsor.

2. All other copies.

20 @

SSIC 2208
FOREIGN MILITARY SALES

Records relating to the sale or lease of certain international
logistic support, or loan of cryptographic equipment to foreign
governments from Department of Navy assets.

1. Foreign Military Sales (FMS) policy files, directive files,
documents which establish budgetary principles, policies, and
procedures, and documents relating to agreements with foreign
governments or international organizations. For more detailled
description of these types of permanent records, see SSIC 4920,
Foreign Military Sales Records.

2. FMS Case Record Files. Records documenting sales to foreign

countries, including correspondence and related papers
requesting the purchase of equipment or materials, or

TL- R a_

INW ML
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2
o

1. Permanent. Transfer to
NARA in accordance with
SSIC 2201.

2. Destroy when
superseded or no

longer needed for
reference, whichever is
later.

1. Permanent. Transfer
to NARA in accordance
with SSIC 2201.

2. Transfer to Naval
Security Group Central
Depository, Crane, IN,



Add ® chtb

instructions relating to requests.

3. FMS Implementation records, documents relating

to agreements between Navy and other DoD components for the

exchange of administrative services,

and staff visit files.

NWML
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when supply is complete.
Destroy 1% years after
transfer to Crane.

2. Temporary. Destroy
in accordance with
instructions for SSIC
4920, Foreign Military ’
Sales Records.
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SSIC 2230-2233

RYP RAPHIY ECURITY ’KQ_,L,',Q ~cords u./}d,u_/r— -
SSic 2212 of Hus [ as Froctun
or U vidus |9(0ff’a'(-g_ SS'!C | n ft\(
Delete Lhliese S5SIC’s. Appty 1. 3200 saries ‘

SSIQ 22
RYPTOGRAPHIC EQUIPMENT, GENERAL 7 §ee AdE @& °“f’j[ 2Tas+b
Records relating to nonpaper cryptograph equipment and Apply -5S1€--2201. .
material that have a direct function in/the encryption/
decryption process, such as on line tpénsmitters and
receivers, IFF units, and off line crypt/decrypt equipment.
They also include related nonpaper /material without direct
encrypt/decrypt functions, such power timers, remote and
extender units, repair, maintenance, and modification kits.

SSIC 2251
PR AGEMENT
Records relating to the Navy’s (DON) cryptographic equipment -Apply-=953c-220),
resources from procurement through final destruction including b n L fu GF
the coordination of logistic support among various activities «5T1o Ufuﬂ (—“"\~(9 i,

internal and external to DON.
Al )SI\.
MReorda Fdbod vndery 20 o 1)

%KC,UJ/\‘MS ‘/l"z mr\u«h] d,:o%;ww\ f":’)'z’J_ or Wlew ne (ou\_g,m
Muede d

I1-27



SSIC 225

CRYPTOGRAPHIC EQUIPMENT, GENERAL

Records relating to cryptographic equipment and

material that have a direct function in the encryption/
decryption process, such as on line transmitters and
receivers, IFF units, and off line encrypt/decrypt equipment.
They also include related nonpaper material without direct
encrypt/decrypt functions, such as power timers, remote and
extender units, repair, maintenance, and modification kits.
Includes airborne, shipboard, shore,,and Master Station keyed
cryptographic equipment. Vehicu lowf mampac K,

1. Primary program records relating to policy and procedures
regarding cryptographic equipment.

M -2%a

Permanent. Retire to

the Naval Security Group
Central Depository, Crane
IN, when 2 years old.
Offer to NARA entire
record series or 5 year
blocks thereof, if unclas-
sified or declassified,
when 50 years old or
sooner. Records series for
which special protection
has been extended beyond
50 years will be re-
reviewed for declassifica-
tion every 10 years there-
after until releasable.
The entire series of these
records or 5 year blocks
thereof will then be
transferred to NARA
through appropriate
channels.

NWML
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2. Administrative correspondence relating to Destroy when 2 years old
installation, maintenance, and other routine matters. or when no longer needed,
whichever is later.




SSIC 2252
-MODIFICATIONS TO CRYPTOGRAPHIC EQUIPMENT

do
Records relating to software changes which say not affect the

electrical or mechanical characteristics of cryptographic
equipment.

1Cc 22
i K r hic Equipmen
Pelete-this38SIc— Do oot fle recocrds
Under +tus SSIC  but use 2250
SSIC 2254

Alrborne Cryptograpic Equipment
Pelete_this ssier Do moT file recerds
vnder +his SS/C/ bot Use SSIC 2250,

I1c 22
Shipboard Cryptographic Equipment
Ppeletethis SSIC. Do nef £lo. records
vndet+ Hyis SSIC pbut Use ¢SI1C D2 SO 2z

I

TW hic Equipmen

Derete—this—ssie: DN, not fle records
vnder +his SSIc but use SSIC 22350

IC 2257
mmzlﬂﬁmuummmg_mmm
Delete—this—SSIC. /~/¢ necoros U ader—

§S¢C oA 250
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Apply—33IC—2261~

? L.J/,e_y; suPirS‘Qc‘QJ
or oL solete_ ,

2250 .

Apply SSIC 2261+

2250
Apply SSIC-226%.

a5 o
Apply SSIC 2201

a2 5o
Apply SSIC -=2203.

2250
Apply SSIC 2203
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SSIC 2280
0 :RTAL : NERA

Routine administrative records relating to the proper
distribution, control, security, and accountability of COMSEC
(Communications Security) material used throughout the Navy,
Marine Corps, and Coast Guard to provide cryptographic security
for national security-related information. The COMSEC system
consists of systems, procedures, equipment, keying material, and
facilities used at all locations where communications functions
are performed in support of national security.

1. Routine correspondence concerning CMS accounts filed in Transfer to Naval

Office of the Director, COMSEC Material System (CMS) Security Group Depository
Crane, IN, when CMS
Account is closed.
Destroy 5 years after

closure.
2. General Correspondence at all other commands relating Destroy when 2 years old.
to CMS account matters.
3. Local Custody Issue Documents (and successor editions)
a.CMS 17/SF 153 (or equivalent) issues of AL 1/AL Destroy upon submission
material of CMS 2-1A to DCMS for
Ve all material listed.
L,.CMS 17/SF 153 (or equivalent ) issues of AL 3/AL 4 material Destroy 90 days from last
date listed.
¢c.CMS 2-1 (chronological file copies) Destroy when 2 years old.
d.CMS 2-1 (working copies) Destroy 90 days from

receipt of last inventory



e.CMS 2-3 and/or CMS 2-4 (If only Confidential and below is
Jisted, CMS 2-3 or CMS 2-4 need not be retained.)
original copies

working copies
Q,Custodian/Alternate Letters of Appointment (CMS account
and local holder)
g.CMS Running Inventory, retyped pages

lh.CMS Running Inventory, pages removed because all listed
items have been disposed of

L.CMS Transaction Log, retyped pages

J_CMS Transaction Log, entire, previous year's log

k.CMS 16-1 Semi-Annual Inventory Report, Chronological File
Copies

|. CMS 16-1 Working Copies

m.CMS 16-1 Change of Custodian

4. Destruction Records

a. Local, used to record destruction of AL 3/AL 4

1L - 296

NWML
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Destroy 90 days from date
all material listed is
destroyed.

Destroy when no longer .
needed.

Destroy upon appointment
of replacement personnel.

Destroy when 90 days old.
Destroy when 90 days old.
Destroy when accuracy of
new page has been

confirmed.

Destroy when 2 years old.

Destroy when 2 years old.

Destroy when 90 days old.
Destroy upon receipt of

verification of next
semi-annual inventory.

Destroy when 90 days old.



material (Required only for Secret and Top Secret material.
If SF 153 used to summarize individual completed records

for segmented keying material, those records may be destroyed
as soon as SF 153 summary is verified)

b. Local, used to record destruction of AL 1/AL 2

material

5. Local holder/user local inventory report.

6. General Messages (ALNAVs, ALCOMs, etc.) relating to
CMS matters (excluding those documenting significant
primary program policy matters filed in SSIC 2281)

7. Routine messages relating to CMS matters

8. Directives, instructions messages and correspondence
retained in the CMS directives file

9. Progressive watch inventory

10. Receipts from ARFCO0S, officer-messenger mail, courier
mail, registered mail, and command controlled package number

11. Special Authorizations Correspondence

L -2

Destroy when 90 days old,
with submission of
applicable CMS 2-1 (or
SF 153) to DCMS

Destroy when no longer
needed.

Destroy upon cancellation
by originator.

Destroy when 2 years old.

Destroy upon cancellation
or supersession of
individual directive.

Destroy when 30 days old.

Destroy when 1 year old.

Destroy when requirement
expires or is cancelled,
or when special holdings
become a permanent part
of the command's
authorized holdings.

NWMIL

CARTIF (G BCAN



http:4~.cEi.co

[¢) Y LANS ND P .DU

Records relating to development and implementation of plans,
policy., procedures, doctrine, programming and guidance both
internal and external to the Communications Security Material
System, accumulated at the office of the Director, CMS and

at the CNO level. Includes records relating to liaison and
coordination matters and development and promulgation of
procedural instructions applicable to the communication
security of the Navy, Marine Corps, and Coast Guard

operated communications.

TL-29c

Permanent. Retire to

the Naval Security Group
Central Depository, Crane
IN, when 2 years old.
Transfer to NARA entire
record series or 5 year
blocks thereof, if unclas-
sified or declassified,
when 50 years old or
sooner. Records series for
which special protection
has been extended beyond
50 years will be re-
reviewed for declassifica-
tion every 10 years there-
after until releasable.
The entire series of these
records or 5 year blocks
thereof will then be
transferred to NARA
through appropriate
channels.

NWML




SSIC 2282

ri i nd Allowan
apne

A ecords relating to routine and emergency distribution of
COMSEC keying material to CMS accounts.

SSIC 2283
A in
Y

gﬁoﬂﬂécords relating to the proper accounting for all COMSEC
A ‘material from production to destruction.

nd _Inven n 1

SSIC 2284
A m Pr i r
,Récords relating to development, maintenance, and management of

computer ADP systems in support of the Director, Communication-
Security Material Systems with regard to distribution,
accounting, and material management of COMSEC material
throughout the Department of the Navy.

SSIC 2285
COMSEC Material System Issuing Qffices

"
@fQ ecords relating to the secure stowage, accounting and

distribution of cryptographic equipments, ancillary devices,
keying material, operating and maintenance manuals, and COMSEC-

related publications and forms to CMS accounts of the Navy,
Marine Corps, and Coast Guard.

I1-30
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SSIC 2300-2
COMMUNICATIONS METHODS AND PROCEDURES RECORDS

1. GENERAL. These files include general communications
methods and procedures records for the following areas:
Traffice Handling/Processing; Traffic Analysis/Engineering;
Quality Control; Communications Evaluation; Traffice
Statistical Data; Communications Problems and Investigations;
Message Formats and Procedures; General Routing Doctrine;
Communication Alternate Routing (ALTROUTE); Stabilized Routing
for Afloat Commands; Worldwide Mobile Routing Index (WWMRI);
ACP-117 Listing; Communications Guard Shift; Plain Language
Address Directory (PLAD); AICs/CADs/General Message Records;
Routing Indicators; International Call Signs, and Voice Call

Signs.
IC 2300
GENERAL COMMUNICATIONS METHODS AND PRQCEDURES RECORDS .
CommANDEL., SFACE AND NAVAL WARLFARE Sy37&6Ms ConiszArld Retre He “’“ﬁi‘,?,;‘:"p
1. FILES OF THE OFFICES OF THE DIRECTOR, NAVAL COMMUNICATIONS Permanent. Pransfer to
DIVISION (OP-%41), AAND THE COMMANDER, NAVAL TELECOMMUNICATIONS +Re when 10 years 0ld T UEEBY
ELCOM). Files include studies and reports that to the National Archives (NARA)quQ
document the planning and development of telecommunications when 20 years old. ,)
programs, policies, %;ocedures, methodii“an2k51gn1f1cant Jo
r rodtine gearermyd corres en. docurme it ‘“7
ajr%?glﬁlli}woenngf(kgammznl 7018 ﬂwﬂrols i procedores, I‘S'IC 1300- 2 .
2. ACTIVITIES GENERAL CORRESPONDENCE FILES. Files include Destroy when 2 years old.

reports and other papers relating to the internal operations
and administration of communications offices.

3. TECHNICAL COMMUNICATIONS PUBLICATIONS - 3
Perma;\en+ APP‘U' .S-‘.)IC— L2000,

a. Record Set. ©ne—eopyof-each-publicatiomoriginated-by Retain_ on board~——Destroy—when

cognizant—act ivity—is—required—to—bemaintaineds no—lenger—reqgquired—fox
refareree.
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b. All Other Copies. 1Includes technical communications
publications and instructions originated by outside activities,
but used for reference in the performance of mission-related
tasks. , IE-3%b)

g 33c
3 34,
See Add @ on p- 733 33% SSIC 2310

1. COMMUNICATION AND CRYP CENTER RECORDS ABOARD NAVAL SHIPS

a. M Center Files. Ship’s copies of all messages
received or sent (by whatever means), filed chronologically in
date-time-group order. \\

(1) Intelligence summarié§\
(2) Messages maintained by Qg;ardous duty ships

(a) Messages consisting technical data relating

to technical research operations \
(b) All other messages \\
(3) Messages incident to distress Qr disaster
\

(4) Messages incident to or involved. in any claim or
complaint of which the command has been notifYed
\\

\,

\
(5) All other messages \\
b. M Files of Fleet Broadc \\\
(1) Inactivation of USNS ships \\

II-32
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Retain on board. Destroy when
no longer required for
reference.

Destroy when 30 days old.

Destroy when purpose is served.

Destroy when 30 days old.
Destroy when 3 years old.

Destroy when 2 years old or
complaint has been fully
satisfied, whichever is
earlier.

Destroy when 3 months old.

Destroy upon inactivation.



pdd (&)

SSIC 2310

TRAFFIC HANDLING/PROCESSING RECORDS

1. OFFICE OF THE CHIEF OF NAVAL OPERATIONS (OPNAV) COMMUNICATIONS
CENTER

a. All incoming and outgoing messages received,
relayed or sent (by whatever means) by the Office of the chief
of Naval Operations, Washington, DC.

(1) Silver halide microform message files
arranged in date time group order.

(2) Paper copies of messages.

(3) Magnetic tape copy of message files.

b. Microform index to OPNAV message files showing
date time group, originator, classification, special handling
instructions, and location on the microform.

2. COMMANDER IN CHIEF U.S. PACIFIC COMMAND (CINCUSPACOM) AND
COMMANDER IN CHIEF ATLANTIC (CINCLANT) COMMUNICATIONS CENTERS

a. All incoming and outgoing messages received,
relayed, or sent (by whatever means) by CINCUSPACOM and CINCLANT
that are identified under SSIC's 3000 to 3999 (Operations and
Readiness subjects) and SSIC's 4900 to 4960 (Foreign Military
Assistance and Mutual Security Programs subjects).

Z-329-

carTims a0 BCAN

Permanent. Cut off file
annually. Retire to
WNRC when 2 years old.
Transfer to NARA when 20
years old.

Destroy when microform
copy has been verified.

Destroy when no longer
required for reference
use.

Permanent. Cut off
annually. Retire to

WNRC when 2 years old.
Transfer to NARA when 20
years old.



;4—a!d(w@

(1) Microform copy

(2) Magnetic tape and paper copies

(3) Indexes to microform message files

E-—gzé

Permanent. Cut off file
annually. Retire to
WNRC when 2 years old.
Transfer to NARA when 20
years old.

Destroy when microform
copy has been verified.

Permanent. Cut off file
annually. Retire to
WNRC when 2 years old.
Transfer to NARA when 20
years old.

NWMIL
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344f COMMUNICATION AND CRYPTO CENTER RECORDS ABOARD NAVAL SHIPS

a. Messge Center Files. Ship's copies of all

messages received or sent (by whatever means), filed
chronologically in date-time-group order. Includes magnetic
tape copy.

(1) Intelligence summaries Destroy when 10 days old.

(2) Messages incident to distress and disaster Destroy when 3 years old.

(3) Messages incident to or involved in any Destroy when 2 years old.
complaint of which the command has been notified
(4) General messages (such as ALNAVS) Destroy when cancelled.
(5) Meteorological maps and summaries Destroy when 2 days old.
(6) Facsimiles Destroy when 60 days old.
(7) Commercial message traffic Destroy when 12 months
old.
(8) Monitor rolls and message tapes for Destroy when 1 day old.

relay purposes only

(9) All other messages, including key-punched Destroy when 60 days old.
cards, SPECAT SIOP-ESI files, Communications Center Master file,
and Cryptocenter file

T-33



b.

broadcasts

C.

semaphore,

4%,2{ LOGS, RECORD SHEETS, OR REGISTERS OF INCOMING AND OUTGOING

MESSAGES AB

a.
b.
o

d.

e.

f.
coplies of o
(primarily

g.

oﬂf;j)
pid @ ‘

Message Files of Fleet Broadcast

(1) USNS ships

(2) All other message files of fleet

Visual Station messages (sent via flag hoist,
and flashing light

OARD NAVAL SHIPS

Central message log

Cryptocenter destruction log
Top Secret control log

Watch-to-watch Inventory

Circuit (Teletype) log and monitor rolls
Tape relay station monitoring tapes or page
utgoing messages and service desk rerun records
relay station log records of all messages)

Visual Station logs

Il -33a

ohea 3 _CIO\VS_
Destroy upenﬁiaa%tivatlon

of-—wvessel) o/

Destroy when 10 days old
or when no longer needed
for reference, whichever
is later.

Destroy when 6 months old

Destroy

Destroy
Destroy

Destroy
Destroy

Destroy

Destroy

when

when
when

when
when

when

when

60 days

2 years
60 days

30 days
60 days
30 days

6 months old

old.

old.
old.

old.
old.
old.

NWML
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5ﬁ8f ALL OTHER DEPARTMENT OF THE NAVY COMMUNICATIONS ACTIVITIES
(UNITS, OFFICES, STATIONS, ETC.) EXCLUDING NAVAL SHIPS RECORDS. ,
Visual and radio station files, including radiophoto files:
circuit copies (magnetic tapes) of messages received or sent,
regardless of media by which transmitted, since they are
filed in the action office as part of the appropriate general
correspondence file (subject file, case file, or other official
records series) documenting the program or function to which the
messages relate. These are retained or destroyed periodically
in accordance with authorized instructions for other SSIC's in
this manual.

a. Message Center Files

(1) Intelligence summaries Destroy when 10 days old.

(2) Messages incident to distress and disaster Destroy when 3 years old.

(3) Messages incident to or involved in any Destroy when 2 years old.
complaint of which the command has been notified
(4) General messages (such as ALNAVS) Destroy when cancelled.
(5) Meteorological maps and summaries Destroy when 2 days old.
(6) Facsimiles Destroy when 60 days old.
(7) Commercial message traffic Destroy when 12 months
) old.
(8) Monitor rolls and messages tapes Destroy when 1 day old.

for relay purposes only

(9) All other messages, including key-punched Destroy when 60 days old.
cards, SPECAT SIOP-ESI files, Communications Center Master file,

and Cryptocenter file
T -33b



b.

broadcasts

AJAO (e

Message Files of Fleet Broadcast

(1) USNS ships

(2) All other message files of fleet

b A7 LOGS, RECORD SHEETS, OR REGISTERS OF INCOMING AND OUTGOING
MESSAGES AT SHORE STATIONS

a.
b.
c.
d.

€.

£-

Central message log

Cryptocenter destruction log

Top Secret control log

Watch-to-watch Inventory

Circuit (Teletype) log and monitor rolls

Tape relay station monitoring tapes or page

copies of outgoing messages and service desk rerun records
(primary relay station log records of all messages)

'7éf EXERCISE MESSAGE HANDLING RECORDS. Records pertaining

to the transmission, routing, and handling of exercise messages.

_ﬂ_ ~23c

Destroy upon inactivation
of vessel)

Destroy when 10 days old
or when no longer needed

for reference, whichever
is later.

Destroy when 60 days old.
Destroy when 2 years old.
Destroy when 60 days old.
Destroy when 30 days old.
Destroy when 60 days old.
Destroy when 30 days old.

Destroy when 1 year old.

NWML
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SSIC 2311

TRAFFIC ANALYSIS/ENGINEERING RECORDS

1. TRAFFIC ENGINEERING RECORDS. Records pertaining to the Destroy when 5 years old.
development of message flow schemes between ships and shore

stations. Files include orderwires and interfaces between

satellite and nonsatellite commercial and Allied systems. .
These records are used for design of engineering purposes and

pertain to the management of the flow of message traffic.

2. SPEED OF SERVICE OF TELECOMMUNICATIONS RECORDS. ‘
a. Broadcast messages including speed of service Destroy when 1 month old.
b. Magnetic tapes selecting data extracts of Destroy when 1 year old.

elements of message traffic for the purpose of analysis

3. GENERAL CORRESPONDENCE FILES. Routine files pertaining to Destroy when 2 years old.
traffic handling with reference to analysis, quality control,

message format, and procedures (excluding primary program

records filed in 2000.1)

SSIC 2313
QUALITY CONTROL RECORDS )
ITY L RECORDS ~ (ﬁow'h’“
—iT-(GENERAL CORRESPONDENCE FILES./iFiles pertaining to quality Destroy when 1 year old.
control of telecommunications traffic and messages. e se

Frles rnelate fo error rates and re Fra rn smidssiom rates,

II-34
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SSIC 2314
COMMUNICATIONS EVALUATION RECORDS. Case files at COMNAVTELCOM Destroy 2 years after
containing evaluations of requests for solving communications action is completed or
or technical problems, e. g. overloading circuits. when no longer needed
for reference after
action is completed,
whichever is later.
SIC 2316

TRAFFIC STATISTICAL DATA_ RECORDS. Records filed at COMNAVTELCOM

concerning trends and statistics for message traffic volumes,

manual intervention rates, and availabilities and reliabilities

for the principal Navy message handling systems. Includes .

statistics on AUTODIN volumes.

a. Input reports from many sources Destroy when 2 years old.
b. Naval Telecommunications System Performance Permanent. Retire to FRC
annual report compiled from input reports when 10 years old.
Transfer to NARA when 20
years old.
SSIC 2319
Al F D _PROCEDURES RECORD
1. GENERAL CORRESPONDENCE FILES. Files pertaining to message Retain on board. Destroy when .
formats and procedures. superseded, obsolete, or no
longer required, whichever is
earlier.

I1-35



SSIC 2320

GENERAL ROUTING DOCTRINE RECORDS

1. ACTIVITIES GENERAL CORRESPONDENCE FILES. Files include
reports and other papers related to interal operations and
administration of message routing.

2. PUBLICATIONS AND INSTRUCTIONS. These publications and

instructions govern message routing and provide general routing
doctrine.

SSIC 2321

COMMUNICATION ALTERNATE ROQUTING (ALTROUTE) RECORDS

1. GENERAL CORRESPONDENCE FILES. Files Pertaining to

ALTROUTE.
SSIC 2322
ILIZED ROUTING FOR AFLOAT MMAND TROFA RECORD

1. GENERAL CORRESPONDENCE FILES. Files pertaining to STROFAC
. ﬂ'ﬂc.ll' )
"&m,,ruy Cyrewiy rdu.f(,,«.‘e.s {ode Ii's had $For Po da.-,.f .

I1-36
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Destroy when 2 years old.

Retain on board. Destroy when
superseded, cancelled, or no
longer required for reference,
unless otherwise directed by
applicable regulations.

Destroy when 1 year old.

Destroy when 1 year old. .



SSIC 2324

ACP-117 LISTING RECORDS

1. GENERAL CORRESPONDENCE FILES. Files Pertaining to Allied
Command Publication 117 (ACP-117).

SSIC 2325

N HIFT

. MESSAGES

communications guard shifts.

pertaining to

IC 234

GENERAL ADDRESS DESIGNATORS RECORDS

1. GENERAL CORRESPONDENCE FILES. Files include reports and
other papers related to plain language addresses, address
indicator groups, collective address designators, and call
signs.

2. PUBLICATIONS AND INSTRUCTIONS. These govern PLAs, AIGs,
CADs, and call signs.

I1-37

NWMIL
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Retain on board. Destroy when
incorporated in revised edition
or change to ACP-117.

Destroy when 1 month old.

Destroy when 2 years old.

Retain on board. Destroy when
superseded, cancelled, or no ‘
longer needed, unless otherwise
directed by applicable

regulations.




SSIC 2341
PLAIN LANGUAGE ADDRESS DIRECTORY (PLAD) RECORDS

1. GENERAL CORRESPONDENCE FILES. Files pertaining to the
PLAD.

SSIC 2342
: AD'’ ENERAL MESSAGE RD

1. GENERAL CORRESPONDENCE FILES.

indicating groups (AIGs),

Files pertaining to address
(CADs),

collective address distribution
and general messages.

a. CADs
b. AIG

nd General Mes s

IC 234
I INDICATORS RECORDS

1. GENERAL CORRESPONDENCE FILES. Files pertaining to routing
indicators.
SSIC 2344
ERN

L CALL SIGNS RECORDS

1. GENERAL CORRESPONDENCE FILES. Files pertaining to
international call signs.

II-38
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Destroy when 2 years old.

‘
Destroy when & yearg old.

Destroy when 1 year old.

Destroy when 1 year old.

Destroy when 3 years old.



SSIC 2345
Vo1 A IGNS RECORD

1. GENERAL CORRESPONDENCE FILES. Files pertaining to voice
call signs.

SSIC 2400-2499
ELECTROMAGNETIC SPECTRUM RECORDS

SSIC 2400

ENERAL NAGEMENT RECORDS

1. GENERAL SPECTRUM MANAGEMENT RECORDS. Record pertaining to
the electromagnetic spectrum.

2. SPECTRUM MANAGEMENT TRAINING RECORDS. Records pertaining
to allocations, electromagnetic compatibility, and related
areas of frequency management.

3. SPECTRUM MANAGEMENT AUTOMATION RECORDS. Records pertaining
to development and use of computer programs in connection with
frequency allocations and assignment functions.

SSIC 2410
ALLOCATION/ASSTGNMENT RECORDS Hdd () on & 1 -3%a

1. ALLOCATION RECO
coordination, approval,
allocations for operatio
and systems.

Records documenting the application,
and authorization of frequency
use of telecommunication equipment

I1-39

Destroy when 3 years old.

Retain on board. Destroy when
5 years old.

Destroy when 2 years old.

Destroy when 2 years old.

Retain or _board. Destroy when
25 years o

NWML
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0] ON/ASSIGNM RECORDS

1. ALLOCATION RECORDS. Records documenting the application,
coordination, approval, and authorization of frequency
allocations for operational use of telecommunication equipment
and systems.

2. ASSIGNMENT RECORDS. Records of proposals, authorizations,
assignments, deletions, and cumulative resources of radio
frequencies for the operation of telecommunication equipment.

a. Changes to frequency assignments made on-line
in the Frequency Resource Records System, maintained by the
Electromagnetic Compatibility Analysis Center for the
Department of Defense. Also, in-put to systems operated by
any other Federal government agency.

b. Paper records on assignments, whether above or

below 30 MHZ. /ncludes alectronic envirsnment shedeie wwsed
v evalvate Fea,s.'h'h'/-’ of aod/gn o'n7 n-acd Frejueuu'ec.

T -39
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Transfer to WNRC on

revocation of allocation. .
Destroy 10 years after
revocation. (NC1-38-79-2)

Overwrite old assignments
when obsolete.

Retain on board. Destroy
2 years after revocation.




2. ASSIGNMENT RECORDS. Records of pyoposals, authorizations,
assignments, deletions, and cumulatiye resources if radio
frequencies for the operation of te)ecommunication equipment.

3. ASSIGNMENT BELOW 30 MHZ RECORPS. Records of proposals,
authorizations, assignments, delétions, and resources of radio
frequencies below 30 MHZ for tle operation of telecommunica-
tion equipment.

4. ASSIGNMENT ABOVE 30.1 MHZ RECORDS. Records of proposals,
authorizations, assignmentyg, deletions, and resources of radio
frequencies above 30.1 MHZ/ for the operation of telecommunica-
tion equipment.

SSIC 2420
INTERFERENCE RECORDS

1. RADIO FREQUENCY INTERFERENCE RECORDS. Records of
electromagnetic disturbances which interrupt, obstruct, or
degrade the effective performance of telecommunication
electronic equipment.

2. RADIO NOISE RECORDS. Records of background noise created
by natural or man made causes.

3. INTERFERENCE (MAN MADE) RECORDS. Records of electromag-
netic noises generated by machines or other devices which
degrade the effective performance of telecommunication elec-
tronic systems.

4. ELECTROMAGNETIC PULSE (EMP) RECORDS. Records of th
degradation effect of radio frequency energy created by nuclear
explosions on communication/electronic equipment or systems.
(i'»o/u,dmj Summaries a ‘//W‘a‘maf/ o et rECorals

filed ;o 98S/C L2006 ./

I1-40

Retain on board.
radio frequency

cancelled or reAdssigned.

Destroy

when

years

old.

Destroy when 2 years old.

Destroy

Destroy

Destroy

Destroy

when

when

when

when

2 years

2 years

2 years

2 years

old.

old.

old.

old.
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Destroy when
as been




SSIC 2430

PROPAGATION RECORDS

1. PROPAGATION RECORDS. Records of special frequency
predictions including tables of maximum usable
frequency/frequency optimum traffic (MUF/FOT) for times of day.

SSIC 2440

USAGE RECQRDS

1. FREQUENCY USAGE RECORDS. Records of actual usage of radio
frequencies. (N(Q1—-3% -%9 -2)

SIC 2450-24
ELECTROMAGNETT OMPATIBILITY RECORD

SSIC 2450

EN L ELECTROMAGNETIC COMPATIBILITY RECORD

1. ELECTROMAGNETIC COMPATIBILITY ANALYSIS CENTER (ECAC)
RECORDS. Records pertaining to the assistance and advice
provided the Department of Defense (DOD) on electromagnetic
compatibility tP€M) matters.
ELECTROMAGETIC CormrPar/gici7y
2. BEM-SHIPBOARD PROGRAM RECORDS. Records of programs devoted
to assure ECM on board ships.

ELECTROMA-GAICTIC CornpPRTIBCI 1Y
3. BE€M AIRCRAFT PROGRAM RECORDS. Records of programs devoted
to assure ECM in aircraft.

I1-41

Destroy when 2 years old.

10
Destroy when B\years old.

Destroy when 2 years old.

Destroy when 2 years old.

Destroy when 2 years old.

NWMI
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E'Zécfeo PP RGALFvC CorriPAR71/Bre iV
4, OTHER BEM RECORDS. Records pertaining to the compatability
of communication/electronic equipment to be operated in their
intended operational electromagnetic environment without
causing unacceptable performance degradation.
ECCCTROMRGAE 170 COrrIPAr/Bees i’
5. BE6M PROGRAM FUNDS RECORDS. Recdrds of funds committed to
assure ECM throughout the DOD.

SSIC 2460-2469

ENCY NDERS RECORD

SSIC 2460
GENERAL FREQUENCY SQUNDERS RECORDS

1. RADIO FREQUENCY COORDINATION RECORDS. Records pertaining
to inter-service and intra-service coordination and national
and international coordination frequency assignments.

2. RADIO FREQUENCY ENERGY RECORDS. Records of energy (power)
produced in radio frequency portion of the electromagnetic
spectrum by devices and communication/electronic equipment or

systems.
Jhne

(]
3. RADIATION HAZARD (RADHAZ) RECORDS. 1 Records of the effect
of radio frequency energy on personnel, flammable mixtures,
ordnance, and communication/electronic equipment from a hazard

standpoint:.(‘E»ccldd.‘,\3 o(.c g | Sf-q,mda.rd rrocen{Ufe
necords fled uUwnderd SSIC 5‘/.0 3 Sa ew‘7 anrd Occ uf«ﬁawaf
Heealth

II-42
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Destroy when 2 years old.

Destroy when 2 years old.

Destroy when 2 years old.

Destroy when 2 years old.

6
Destroy when 2 years old. .




SsSIic 2 -2599

SI COMMUNICATIONS RECORDS

THE RECORDS IN THIS (2500-2599) SERIES ARE RELATED TO GENERAL
SPECIAL INTELLIGENCE (SI) COMMUNICATIONS (SI COMMUNICATIONS
PLANNING AND MANAGEMENT, SI COMMUNICATIONS PROCEDURES, AND SI
COMMUNICATIONS EQUIPMENT INSTALLATION AND CONFIGURATION
CONTROL) RECORDS AND INCLUDE SI COMMUNICATIONS SYSTEMS (MULTI-
USER SI COMMUNICATIONS CENTER, SI OFF-LINE ENCRYPTED
COMMUNICATIONS SYTEMS, SI RED LINE MULTIPLEXING SYSTEMS
(LEMONADE) , CLASSIC WIZARD COMMUNICATIONS SYSTEMS, AUTOMATIC
PROCESSING SYSTEMS FOR MESSAGES, AND SI AUTODIN LIMITED PRIVACY
SERVICE (ALPS)), SI HIGH FREQUENCY DIRECTION FINDING (HFDF)
COMMUNICATION SYSTEMS (SI HFDF COMMUNICATIONS RELIABILITY
REPORTS AND SI HFDF COMMUNICATIONS CONTROL SHIFTS), AND SI
TACTICAL COMMUNICATIONS (SI AIR/GROUND COMMUNICATIONS SYSTEMS,
SI SHIP/SHORE COMMUNICATIONS SYSTEMS, SI MOBILE COMMUNICATIONS-
-SHORE BASED, SI MOBILE COMMUNICATIONS--AFLOAT, SI TACTICAL
EXCHANGE AUTOMATED SYSTEM (TEXAS), SI TACTICAL INTELLIGENCE
COMMUNICATIONS SYSTEM, AND SI OPERATIONAL INTELLIGENCE
COMMUNICATIONS SYSTEMS) RECORDS.

IT-43
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SSIC 2500

Records dealing with communications which exist to

MMUNICATI1ONS RECORDS - GENERAL.
support a Cryptologic and/or Sensitive Compartmented Information (SCI) mission. These

communications consist of Systems, Networks,

Circuits,

and Facilities at locations where

cryptologic functions are performed by personnel of the Naval Security Group and those
portions of the Naval Intelligence Command operated by Navy or Marine Corps personnel.

These are documents concerning telecommunications systems and not text actually transmitted

via the systems.

1. PRIMARY PROGRAM CORRESPONDENCE filed at CNO,

Commander, Naval Intelligence Command,
headquarters. These include memoranda,

Communications policy.

L1

COMNAVSECGRU,

and at Flag level
letters,

reports, and attachments documenting high level Navy SI

messages,

Permanent. Retire to

the Naval Security Group
Central Depository, Crane
IN, when 2 years old.
Offer to NARA entire
1ecord series or 5 year
blocks thereof, if unclas-
sified or declassified,
when 50 years old or
sooner. Records series for
which special protection
has been extended beyond
50 years wWill be re-
reviewed for declassifica-
tion every 10 years there-
after until releasable.
The entire series of these
records or 5 year blocks
thereof will then be
transferred to NARA.

NWML
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2. VE CORRE DENCE. Correspondence, Destroy when 2 years old.

reports, and messages documenting routine matters at all
other naval activities.




SSIC 2501

S1_COMMUNICATIONS PLANNING AND MANAGEMENT

Records relating to the Planning, Programming, Directing, and
Coordinating Cryptologic Communications Systems within
NAVSECGRU such as: Implementing Plans, Doctrine, Programming,
and Guidance developed by NSA; maintaining liaison and
coordination with agencies involved in communications matters
of NAVSECGRU interest and responsibility; developing and
promulgating procedural instructions applicable to Navy-
Operated Communications; and the review and evaluation of
NAVSECGRU Field Station Communications Performance.

1. PRIMARY PROGRAM RECORDS. Records relating to the
Navy's policy and doctrine regarding SI communications planning
at CNO, COMNAVSECGRU, Commander, Naval Intelligence Command,
and at Flag level headquarters.

2. ROUTINE ADMINISTRATIVE CORRESPONDENCE.
Correspondence, reports, and messages documenting routine
matters at all other naval activities.

3. PLANS.

a. Record Copy of Navy originated plans.

b. All other copiles.

NWML

Permanent. Transfer to
NARA in accordance with
SSIC 2500.1.

Destroy when 2 years old.

Permanent. Transfer to
NARA in accordance with
SSIC 2500.1.

Destroy when. no longer
required for reference.



S1 COMMUNICATION PROCEDURES
1.

7

b.

ROUTINE OPERATIONAL CORRESPONDENCE. Concerns the
procedures used in operating telecommunications systems.

2.

PUBLICATIONS.

a. Record copy of those developed by Naval program

program sponsor.

All other copies.

IL -¥ 44

Destroy when no longer
needed for operations.

Permanent. Retire to

the Naval Security Group
Central Depository, Crane
IN, when 2 years old.
Offer to NARA entire
record series or 5 year
blocks thereof, if unclas-
sified or declassified,
when 50 years o0ld or
sooner. Records series for
which special protection
has been extended beyond
50 years will be re-
reviewed for declassifica-
tion every 10 years there-
after until releasable.
The entire series of these
records or 5 year blocks
thereof will then be
transferred to NARA
through appropriate
channels.

Destroyed when superseded.

NWML.
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CARTF G STAN

SSIC 2506
I C UNICATION - AND CONFIGURATION CONTROL

Records relating to all proposed changes to the Baseline Software and Hardware

Configuration items evaluated and discussed by all interested parties during the

Configuration Control Board (CCB) meeting. Includes intormation on design such as wiring .
diagrams and blueprints.

1. Minutes of Board meetings and supporting Permanent. Transfer to
technical documents, including wiring diagrams NARA in accordance with
and blueprints. 2500. 1

2. Routine administrative correspondence. Destroy when relevant

system is superseded.

T-4Y¢



SSIC 2510
I- NICATION TEM ﬂ"%f@ +b
Delete this SSIC. Add @rm/
SSIC 2511

LTI-USER SPECIAL INTELLIGENCE MMUNICATIONS SYSTEM MUST

Records relating to the Music Automated Communications System
that interfaces existing communications networks and
incorporates Tactical Intelligence Communications Center (TICC)
functions within a single system.

SSIC 2512

SI OFF-LINE ENCRYPTED COMMUNICATIONS SYSTEMS
Conoarrs <« ua,r/e»? ?’ of€f . [ime c,-a;/ofay,af;u; eju;ﬁ AP
Detete—thris—553F€-
And LAerr woe for TFras1smrssson of smessage affic.
_ SSIC 2513
PrRoTE T

D_LINE TIPLEXING SYSTEM EMONADE) (R . ,polc pefctrie
jo tha 1.7¢ Lryrororr ma/hf/ex, of mu/f,}a;e,
Deleta.this -S33C.
Qircu, s 175 a.,S:ﬂj/QJ ¥ G $mm, e datbe sHrean .

SSIC 251
CLASSIC WIZARD COMMUNICATIONS SYSTEMS

Records relating to a group of Regional Reporting Centers (co-
located with NAVSECGRU stations) which provide special missio

n
support to Tactical/National Consumers. 4 zsrfe'n that v Jes

Classe v ZARD
I1-45

teiecans v rieatzon 0’«/4/01'9‘ Pcﬂr'f'mje

---------

Applf\kggc 2502.

Apply SSIC 226
25 1O

A5 70
Apply SSIC 2582

LS /0
Apply SSIC 2562

QLS /(D
Apply SSIC 2582



S =

SI COMMUNICATIONS SYSTEMS - GENERAL

Consolidates records under SSICs 2511-2517 which are telecommunications systems used for
transmission of security information developed by operational users.

1. PRIMARY PROGRAM CORRESPONDENCE. Kept at CNO,

Includes plans for installation,

5SIC Z{.‘o‘al

2. ROUTINE OPERATIONAL AND ADMINISTRATIVE CORRESPONDENCE

AT ALL OTHER NAVAL ACTIVITIES.

3. PUBLICATIONS.

IC -45a

COMNAVSECGRU,
and Flag level headquarters, and office of program sponsor.
concepts of operations, and
records relating to actual installation, concepts of
operations, and records relating to actual installation
schedules and system obsolescence and removal. For rowfr: '»&

od Min/skrati/e c,orm/pmdm“- at Huer Commands, (Ler.

Permanent. Retire to

the Naval Security Group
Central Depository, Crane
IN, when 2 years old.
Offer to NARA entire
record series or 5 year
blocks thereof, if unclas-
sified or declassified,
when 50 years old or
sooner. Records series for
which special protection
has been extended beyond
50 years will be re-
reviewed for declassifica-
tion every 10 years there-
after until releasable.
The entire series of these
records or 5 year blocks
thereof will then be
transferred to NARA
through appropriate
channels.

Destroy when 2 years old.

NWMI.

Ty ey




a. Record copy of those developed by Naval

program sSponsor.

b. All other copies.

NWMIL

CARTIF (G BCAN

Permanent. Follow
instructions for SSIC
2510.1.

Destroy upon
supersession.




SSIC 2516
AUTOMATIC PROCESSING SYSTEM FOR SI MESSAGES. Covers ADP systems

used for transmission of messages among naval and Department

of Defense (DOD) command elements.

SSIC 2517

UTOD MITED PRIVACY SERVICE L

Records relating to AUTODIN Limited Privacy Service (ALPS)
which is a communications handling system that allows for
protection of electronically transmitted compartmented
messages via the Autodi/DSSCS without formal indoctrination
of Automatic Switching Center (ASC) personnel.

SSIC 2520

REQUENCY DIRECTION FINDING DF OMMUNIC ON
SYSTEMS

Records relating to circuitry used for transmission of
HFDF data.

SSIC 2521

SI HFDF COMMUNTCATIONS RELIABILITY REPORTS

Monthly reports on circuit reliability.

L-%

NWMIL

CARTIF (G BCAN

Apply appropriate
sub-item of SSIC 2510.

Apply appropriate
sub-item of SSIC 2510.

Apply appropriate
sub-item of SSIC 2510.

Destroy when 2 years old.



NWMIL

CARTIF (G BCAN

SSIC 2522
D OMMUN OL SHIFT
Records relating to shift of network control among various Destroy when 1 year old.
stations.

.
S

L - Yl -



TN G
Qéd @ %‘ow‘ ¢ SSIC 2530

SI -TACTICAL QQMM?NIQATIQNS

Delete this SSIC.

SSIC 2531
I R D COMMUNICATI YSTEM

Operatonal ) . . .

Aﬁﬁecords relating to the SI Air Ground Communications System
which provides specific aircraft secure communications with
designated SI capable ships and/or NAVSECGRU Shore Stations.

SSIC 2532
I SHIP SHORE COMMUNICATIONS SYSTEMS

Records relating to SI Ship Shore Communications Systems.

SSIC 2533

~

I BILE MMUNICATIONS - RE BASED
Records relating to various Tactical SI Communications and

Encryption Systems used by the USMC for cryptologic support to
amphibious warfare during amphibious assaults and when ashore.

II-47

NWMI

CARTIFEO BTAN

Apply\SIC 2502.
ke 5P o

n
0‘”"@() 2930
Applyj SSIC 2264.

Apply) SSIC 22401.

- B

( 2530

2S5 30
Apply |SSIC 2208).




s &

TIC OMMUN IONS - GENERAL

Consolidates records of SSICs 2531-2537 concerning telecommunications systems and

circuitry in support of tactical operations.

1. PRIMARY PROGRAM CORRESPONDENCE kept at CNO, COMNAVSECGRU,
Flag headquarters, and office of program sponsor. Includes
plans for installation, concept of opertaions, and records
relating to actual installation schedules and system
obsolescence and removal. Fo, row#re. adeirs hatrive
c,arrc,s/aoﬂ(&nc&. ot Fuse comnrands, wwse 33/C a530. .

2. ROUTINE OPERATIONAL AND ADMINISTRATIVE
CORRESPONDENCE AT ALL OTHER NAVAL ACTIVITIES.

:ﬂ:"4'75p

Permanent. Retire to

the Naval Security Group
Central Depository, Crane
IN, when 2 years old.
Offer to NARA entire
record series or 5 year
blocks thereof, if unclas-
sified or declassified,
when 50 years old or
sooner. Records series for
which special protection
has been extended beyond
50 years will be re-
reviewed for declassifica-
tion every 10 years there-
after until releasable.
The entire series of these
records or 5 year blocks
thereof will then be
transferred to NARA
through appropriate
channels.

Destroy when 2 years old.

NWMIL

CARTIF (G BCAN
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3.

PUBLICATIONS.

a. Record copy of those developed by Naval

program Sponsor.

b. All other copies.

—

’u_.-

476

Permanent. Follow
instructions for SSIC
2530.1.

Destroy upon
supersession.

NWML




SSIC 2534 M
I. MOBILE COMMUNICATIONS - AFLOAT ardares Ty _opt 7

a,hn‘_p aAs 3o
Qﬁiécords relating to various Tactical SI Communications Systems) Apply }SSIC-—22063..
used to provide real-time cryptologic and intelligence support
to battle group commanders, between units of a battle group,
and for various special operations. Systems include Encrypted ) ‘ﬁ
Voice, Data, and Imagery tranmitted via UHF SATCOM, Long Haul JL”J
HF, and several Frequency Bands for Line-0Of-Sight. 4*}’

SSIC 2535

X

SI TACTICAL EXCHANGE AUTOMATED SYSTEM (TEXAS)
Apply/

=3 30 J?

Pelete—this—S8IC. R(..C/OY‘(‘& wn“‘/"“ﬂ a OéSOIe,'{.Q SSIC 2582, I'J/J'J
Scas'l“""' providy é cireuid inte w"”‘e“"""*‘ e Dod e chvifics, ;,.JJ""

d .

O e

#msm.s:, on o ate amo"lj navd SSIC 2536

I TACTICAL INTELLIGENCE MMUNICATION YSTEM TACINTEL "‘\o
Q25 3¢
Records relating to the SI Tactical Intelligence Communications Apply[gSIC'3804"
System (TACINTEL) which is a member of the family of automated
information exchange subsystems developed under the FLTSATCOM
program to support the rapid interchange of information between
mobile terminals.

II-48



SSIC 2537

SI OPERATIONAL INTELLIGENCE COMMUNICATIONS (OPINTEL)

Records relating to the SI Operational Intelligence
Communications (OPINTEL) Broadcast which provides a means for
broad and rapid dissemination of Operational Intelligence,
Communications Intelligence (COMINT), SI, and Special Weather
Intelligence (SWI) to selected fleet units and commanders
afloat.

SSIC 2538

SI SUBMARINE SATELLITE INFORMATION EXCHANGE SUBSYSTEM
(ST SSIXS)

Records relating to the SI Submarine Satellite Information
Exchange Subsystem (SI SSIXS) which is a communications relay
system designed to provide high data rate message delivery to
submaringﬁ

SSIC 2700-2799

AFLOAT C NICATIONS RECORDS

SSIC 2700
ENERAL AFLOAT COMMUNICATIONS RECORDS

1. OPLANS (AFLOAT COM OPS) RECORDS. Records pertaining to
afloat communication OPLANS for monitoring NT$ participation.

/

NWML

s

ok

2530
Apply( SSIC 226+

L

o O

X

L2530
Apply] SSIC 226%.

Destroy when 2 years old or
when superseded, whichever is
earlier.

Naval 724Zankxannbooumbbzhﬂ“’“%f”£3”°

I1-49



SSIC 2710

CIRCUITRY AND NETWORKS RECORDS

1. GENERAL CORRESPONDENCE FILES. Files relating to circuitry
and networks.

SSIC 2720
EXERCISES RECORDS SUREPPPYOR o I vmﬁ
od/hnL vjh

1. EXERCISE (AFLOAT COM OPS) RECORDS. Aj(ecords relating to
afloat communication exercises.
SSIC 2730

REQUIREMENTS RECORDS

1. GENERAL CORRESPONDENCE FILES. Files pertaining to
requirements of general circuitry and networks.

II-50

Destroy when 2 years old.

Destroy when 2 years old.

Destroy when 1 year old.

NWML
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SSIC 2740

READINESS RECORDS

1. GENERAL CORRESPONDENCE FILES. Files pertaining to remy#mzc&

readiness of general circuitry and networks. &etowls ¢i*tfwabl
Bncovnidered Vit clrcwifs m 31«."4 Wiile i+ s vnderouy .

SSIC 2750

PLANS RECORDS

1. GENERAL CORRESPONDENCE FILES. Files pertaining to plans of
general circuitry and networks and to plans for tactical nets
between ships, aircraft, and shore stations.

SSIC 2760

OPERATING RECORDS

1. FLEET OPERATIONAL TELECOMMUNICATIONS PROGRAM (FOTP)
RECORDS. Records pertaining to development, enhancement, and
operation of the FOTE( reperting sysiem ,whnich estublshas time e
Gor broadcast shidts m au%#ﬁu:pm-cnl"

2. OTHER OPERATIONS RECORDS. Records pertaining to therouhm‘nzw

operation of general circuitry and networks and to the
operation of tactical nets between ships, aircraft, and shore
stations.

Destroy

Destroy

Destroy

a.

P

Destroy

when

when

when

when

1 year old.

2 years old.

2 years old.

2 years old.

NWDMIL

£ad BTan




SSIC 2780

QUALITY MONITORING AND CONTRQOL RECORDS

1. OPERATIONAL READINESS EVALUATION (ORE) RECORDS. Records
pertaining to exercises, discrepancies, feedback, and
esolution of problems relating to OREs ‘tonducte
f‘cjm'dnmuy projrary rEcorcls Aled rn SS/C 2000 ./
2. OTHER QUALITY MONITORING AND CONTROL RECORDS. Records
pertaining to quality monitoring and control of afloat
communication operations.

SSIC 2790
AFLOAT COMMUNICATIONS SUPPORT RECORDS

1. PERFORMANCE EVALUATION (AFLOAT COM SPT) RECORDS. Records
pertaining to support of afloat communications.

2. OTHER AFLOAT COMMUNICATIONS SUPPORT RECORDS. Record
pertaining to support of afloat communications.

SSIC 2791

COMMUNICATIONS AREA MASTER STATION AM RECORD

1. CAMS RECORDS. Records pertaining to the operational
requirements of the CAMS, support provided, and missions

z‘iccomplished. (Exclids a rirmary prosrars recorsds Gl ed
i SSIC Qods. 1) Jr 7

2. TRAFFIC HAMDLING /FRocessiNG ReEcoDS

II-52

Skipboa"

r NAVCAMS.

dle«iivn@ﬁﬁhi*a

Destroy when 2 years old.

Destroy when 2 years old.

Destroy when 2 years old.

Destroy when 1 month old.

Destroy when 2 years old.

Ap,ﬂly a.pprap/'/u:lc sub-s
$sic 2310,

fern 0%

NWMIL

£ad BTan




SSIC 2792

NWML

ARG DA

PRIMARY SUPPORT STATION|RECORDS WAVAL CopnzsonsscArTorlS SATIONS 40D MAVAL COMMONICATIONS UU:TJ)

1. PRIMARY SUPPORT STATION (AFLOAT COM SPT) RECORDS. Records
pertaining to the operational requirements, support provided,

and missions accomplished by the NTS primary support stations.
(€xclvd, 79 mmarz LPrR{ran; recerds $1/ed sn SSIC Jooo.}

2. PRIMARY/SECONDARY SHIP/SHORE SYSTEM RECORDS. Records
pertaining to the planning, operation, and resources in support
of the primary/secondary ship/shore communication system.

3. T/QAFF'IC HADC A q/p,qocgs S/nG RE carPsS.
SSIC 2793

Destroy when 2 years old.

Retain on board. Destroy when
5 years old.

Fatlow iastroctions +For .
sSS/1C a F/0,

RESIDUAL STATION{ REC§RDS ONAVAL TELE € o mmuniCATIONS c.ézUchC.)

1. RESIDUAL STATION (AFLOAT COM SPT) RECORDS. Records
pertalning to the operational requirements, support provided,

and missions accompllshed by the NTS residual support station.
(z;cwd,oj Primary proyrar recorsts frfes ia 53 “000,/)

SSIC 2797

HIGH COMMAND (HICOM) RECORD

1. HICOM COMMUNICATIONS NETS RECORDS. Records pertaining to
planning for changes in configquration to CNO or fleet commander
HICOM nets, its operations, programming, funding and

maintenance of the system. (g,olu,d,' A~ s o grLasne
recerds KLled e 5SiC .1.000.,)”7 £ (/f

SSIC 2800-2899

OMMUNICATIONS PLANS, PROGRAMS, AND REQUIREMENTS RECORDS

Destroy when 2 years old.

Retain on board. Destroy when
5 years old.

A PrP’y a,/)pfO/J,"/rJa Svd - 7 e a'[‘

) DLingG/PROCESSING RECORDS £s/c 2310,

y)
A FFic HA
. 75? II1I-53
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SSIC 2800

GENERAIL COMMUNICATIONS PILANS, PROGRAMS, AND REQUIREMENTS
RECORDS

SSIC 2801

UBSYSTEM PROJECT PL PP) RECORDS

1. GENERAL CORRESPONDENCE FILE. Files pertaining to major
telecommunications subsystems which require separate approval
and funding from the parent prog am.(fw¢/ua9€? /qﬂkwafyymg?uvx»
hcords ,c’ka/ P SSr¢C .?aoo./j

SSiC 2802

MANAGEMENT ENGINEERING PLAN (MEP) RECORDS

1. GENERAL CORRESPONDENCE FILES. Files pertaining to the
assignment of responsibility for management engineering,
operation, and maintenance of facilities of the Naval .
Telecommunication or Defense Communications SyStemS.ZEKCALafV
primarsy ProgIan Tconds Alecd i S5/C 000, 1)

SSIC 2803
MASTER INSTALLATION INFORMATION PLAN (MITP) RECORDS
1. GENERAL CORRESPONDENCE FILES. Files prepared by major
claimants for subordinate activities listing projects to be

implemented. (Zyc,/wd,,'n7 fn‘ma,rf /o/ainam recoras fled
Vi SSLC 2000, /)

II-54

—20—years—eid,
oFk nstalla fron .

NWMIL

g pgan

Apply SSIC 2000. 4

Retain on board.
5 years old.

Destroy when

1 Year
Retain on board. Destroy when
aftes disestabrfish Mj

Destroy when 5 years old or
superseded).uhlthVCJ-/s/aﬁer,



NWML

i ssan

SSIC 2804
LECTRONI TEM ENGINEERING PLAN (BESEP) RECORDS
1. GENERAL CORRESPONDENCE FILES. Files and records of BESEP Destroy when 5 years old.

prepared by NAVELEXSYSCOM field activities on telecommunica- <
tion projects.

SSIC 2805

NICA NS LONG AN ID-RANGE PLANNING RECORDS Apply SSIC 2000.?1

SSIC 2830-2839
COMMUNICATION CONSOLIDATION RECORDS

IT-55
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CARTIF (G BCAN

SSIC 2830
GENERAL COMMUNIC LIDATION RECORDS
1. JOINT STANDARDS AND INTEROPERABILITY RECORDS. Records Retire to WNRC when 3
pertaining to standards of interoperability among Army, Navy, yecars old. Destroy when
Air Force, and Coast Guard. 10 years old. .

2. AUS-CAN-NZ-UK-US; NATO; AND BILATERAL/REGIONAL INTEROPERABILITY
RECORDS. These are records pertaining to interoperability of
communications equipment to be sold, leased, or loaned, or
pertaining to the exchange of communiction information between

the Navies of Australia, Canada, New Zealand, the United Kingdom,
and the United States; between the United States and other NATO
countries; and between the United States and individual foreign
countries (bilateral) and regions. These are not FMS records

(see SSIC 4920)

a. Records concerning interoperability policy and Permanent. Retire to WNRC
programs. when 5 years old.
Transfer to NARA when 25
years old.

b. Routine administrative records. Destroy when 5 years old. ‘

3. DEFENSE COMMUNICATIONS SYSTEMS RECORDS. Routine Destroy when 3 years old.
administrative records pertaining to the consolidation of the

development effort of systems design of the major

telecommunications systems used by the military services and

Department of Defense. (excluding primary program records

relating to Navy policies filed in SSIC 2000.1)

4. NON-DOD TELECOMMUNICATIONS RECORDS. Records pertaining to Destroy when 3 years old.
the State Department or maritime, commercial, or other

communications not under DOD. (Excluding primary program

records relating to Navy policies filed in SSIC 2000.1)

- 5



5. AGREEMENTS AND MEMORANDA OF UNDERSTANDING CONCERNING
CROSS SERVICING OF TELECOMMUNICATIONS. These policy records
relate to inter-service, inter-agency, and Allied agreements.

6. MF/HF AND VHF/UHF EQUIPMENT RECORDS. Routine administrative
and operational records pertaining to the interoperability

0of radio equipment installed in aircraft and equipment afloat
and ashore dedicated to aircraft communications. (Excluding
primary program correspondence filed under 2000.1)

7. AIR TRAFFIC CONTROL RECORDS. Records pertaining to the
coordination between the military services and the federal
government of air traffic control. (Excluding primary program
records filed under 2000.1)

8. AIRCRAFT COMMUNICATIONS PROCEDURES RECORDS. Routine records
concerning coordination of aircraft communications procedures

including secure and non-secure voice, authentication, distress,

and lost communications procedures. (Excluding primary program
records filed under 2000.1)

- 5Ca

Permanent. Retire to WNRC
when 10 years old.
Transfer to NARA when 25
years old.

Destroy when 5 years old.

Destroy when 5 years old.

Destroy when 5 years old.

NWMIL

CARTF G STAN
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SSIC 2860-2

MILITARY NICATIONS ELECTRONICS BOARD (MCEB) RECORDS

SSIC 286

ENERAL MILITARY MMUNTCATIONS ELECTRONICS BOARD (MCEB .
RECORDS

1. GENERAL CORRESPONDENCE FILES. Files pertaining to MCEB Retain on board. Destroy when
standards. (Zyc/w&h;/gry‘/na?/)mﬁm recoicts feloof no longer needed for reference.

m S5Si¢ Joaa,Q '

SSIC 2880-2899

TELECOMMUNICATIONS REQUIREMENTS RECOQORDS

SSIC 2880
UN [0) N MENT LCOR) R
1. Input of telecommunications trunks and circuits affecting Destroy when no longer
major commands, submitted on OPNAV Form 2010-2. needed for reference.
(COMNAVTELCOM keep last
two current in file)
2. TELCOR Summary.
a. Master copy filed at COMNAVTELCOM Permanent. Transfer to
NARA 25 years after ’
supersession.
b. All other copiles Destroy when superseded.

I1-57





