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NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 1/13/2023 N1-NU-97-001 
 

Schedule Number: N1-NU-97-001 

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules. This information is accurate as of: 1/13/2023 

 
ACTIVE ITEMS 
These items, unless subsequently superseded, may be used by the agency to 
disposition records. It is the responsibility of the user to verify the items are still 
active. 

 
All items except those listed below are active 

 
SUPERSEDED AND OBSOLETE ITEMS 
The remaining items on this schedule may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, non-records, or were lined off and 
not approved at the time of scheduling. References to more recent schedules are 
provided below as a courtesy.  Some items listed here may have been previously 
annotated on the schedule itself. 

 
N1-NU-97-1 / 1/A was superseded by DAA-NU-02015-0005-0086. 
N1-NU-97-1 / 1/B was superseded by DAA-NU-02015-0005-0078.
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REQUEST FOR ttECCRDS D, OSITION AUTHORIT't 
JCS NUl\i 

,1/ I - V (J__ -· 9 7 - / 
To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WAS~GTON, DC 20408 

DATE RECEIVED 

-----· ----
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Department of the Navy 

2. MAJOR SUBDIVISION In accordance with the prov1S1ons of 44 U.S.C. 3303a, 

Chief of Naval Operations, Informat10n and Personnel the disposiuon requeSt, mcludmg amendments, 1s 
approved except for items that may be marked 

I-S_e_c_u_n_ty_P_o_li_c_y_(_N_0_9_N_2_) -----------------1 "dlspos1uon not approved" or "wtthdrawn" m column 

3 MINOR SUBDIVISION 10 

1--------------------.-----------1'--------r--------------
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE bu-.f' ARCHIVIST OF ~E UNITED STATES 

M.ColleenCrowley (202)433-8844 JJ/}-319, \-. nlll~ol~ 

6 AGENCY CERTIFICATION / (j l 
I hereby certify that I am authorized to act for this agency m matters pertammg to the dispos1uon of its records and that the records 
proposed for disposal on the attached l page(s) are not now needed for the busmess of this agency or will not be needed after the retenuon 
penods spe.cified; and that wntten concurrence from the General Accountmg Office, under the prov1s10ns of Title 8 of the GAO manual 
for Gmdance of Federal Agencies, 

X 1s not reqmred; 0 1s attached, or □ has been requested. 
--------.------------ -------~--------------------11 

TITLE D.ATE 

17cx:.'T96 
SIGNA~~~~SENTATIVE 

H • p,__ G~; L ·,. USN Head, Navy Records Management .._ ___________________________ "'"T"' ___________ ,...... ______ ..tl 

7 Item 
No 

I. 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

BACKGROUND. Local command security offices created, accumulate and 
mamtam mformauon m support of the Department of Defense Personnel 
Security Program. This schedule applies to records at local command 
secunty offices Navy-wtde. 

NAM!;; CHECK AND PERSONNEL CLEARANCE RECORDS 

l. SECURITY CLEARANCE/ACCESS INFORMATION <CASE} FILES, 
Includes mformauon concermng requests for mvesugauons, cleaiance and 
accr.5s. P'!rords of 1nvesugauons, clear'lllCI" ?l'Jd arcess, reports of 
C:1squahfymefderogatory mforma,1on; record., of clea. ance of rnd1v1dual 
personnel to criucal-sens1uve, noncnucal-sens1uve, and non-sensmve 
pos1uons as well as accred1ta~on of personnel for access to classified 
mformauon requmng special acces:; authonzat1on (e.g, SIOP-ESI, SCI, 
NATO, etc.), associated briefing and debriefing statements, and other 
related records supporung the Personnel Security Program. (This 
descnpuon does not mdude completed mvesugat1on ca&e files, counter­
mtelhgence cases files, or clearance and access mformauon filed m the 
otfic1a1 pen0nne1 fol1ier.) 

.Q!SfQS!IlQ~ 
( a) Case Fiks 

9 GAS OR SUPERSEDED 
JOB CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

Staff Judg6° Ad,/oc, te 
CDR Patrick J. Nel er 

-------~ --~--- -----------------•- -------PP:::"'OUS ~-DITIOM NOT ~11 •. ,L':: ~T~DAfo) FORf:." SF 1fo (RE\. 3-91) 
Prescribed ':;y NARA 3e; '.::-i=R 12?~ 

http:Adlloc.te


REQUEST FOR RECOl~S DIF<JSffiON fHORITY - CONTINUATION 

7 Item !( DESCRIPTinN OF ITEM AND PROPOSED DISPOSmON .. 
No. 

Destroy when ernployee/serVIce member 1s separated or departs the 
command, except for. 

(b) Access deternunauons not recorded m official personnel folder. 

Destroy 2 years after person departs command. 

3 CI..ASSIFIE.Q INFQRMAilQ~ ~Q~QISCLOSURE AQRE~MENIS 
iliMl. Copies of nondisclosure agreements, such as SF 312, Classified 
Information Nondisclosure Agreement, and DD 1847-1, SCI Nondisclosure 
Agreement, and therr predecessor forms signed by civ1han, 
contractor, and nuhtary personnel With access to mformauon that 1s 
classified under standards put forth by Execuuve Orders govermng security 
classification. These forms should be mamtamed separately from CIVlhan 
personnel security clearance files. Agreements from c1VIhan employees 
workmg for elements of the mtelhgence comrnumty must be mamtamed 
separately from the official personnel folder For all other persons, these 
forms may be filed m the md1V1dual's official 1111htary personnel folder 
( for um formed nulitary personnel) or on the nght side of the official 
personnel folder (for c1v1han employees) 

(a) Ifmamtamed separately from the mdlVldual's official personnel 

folder 

Destroy when 70 years old. 

(b) If mamtamed m the md1v1dual's official personnel folder. 

Apply the d1spos1t1on for the official personnel folder. 

Pnvacy Act System Nouce. N05520-5 

115-205 Two copies, 111cludmg ongmal, to be subnutted 

To the National Archives and Records Adnumstra1on. 

Jl .fUMBER 0 PAGE 2 

OF 2 PAGES 

9.GRSOR 10 ACTION 

SUPERSEDED JOB TAKEN (NARA 

CITATION 
USE ONLY) 

GRS 18, 
No. 25 Item 

STANDARD FORM SF -115A (REV. 3-91 l 
Prescnbed hyNARA, 36 CFR 1228 




