NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-NU-98-002

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 11/4/2024

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to
disposition records. It is the responsibility of the user to verify the items are still
active.
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15/C
16/C/3
18/A-B
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As of 11/4/2024 N1-NU-98-002



NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

All other items were superseded by DAA-NU-2015-0003 or DAA-NU-2015-0005 except for:
3/B/1/A and B were superseded by N1-NU-07-004 / 1;

7/B was superseded by N1-NU-06-001/ 1;

8/B was superseded by N1-NU-07-001/ 1/B;

9/A/3 was superseded byN1-NU-09-002 / 2;

9/B/3 was superseded by N1-NU-09-002 / 3;

16/A was superseded by N1-NU-07-008 / 1;

16/C/1-2 were superseded by N1-NU-07-008 / 2-3;

9/D/5 was superseded by N1-NU-07-005/ 1;

9/C/1 was superseded by N1-NU-01-002 / 3;

16/B and 16/D were made obsolete per agency on N1-NU-07-008.
Item 3850/2/C/1 was superseded by DAA-NU-2021-0002-0009

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 11/4/2024 N1-NU-98-002



.2 @ - s

- 4 JOB NUMBER N
REQUEST FOR RECORDS DISPOSITION AUTHORITY A [~ /\/U -98-2
To NATIONAL ARCHIVES and RECORDS ADMINIS RATION (NIR) DATE RECEIVED
WASHINGTON, DC 20408 ]O — - ? ‘7
1 FROM (Agency or estabishment) NOTIFICATION TO AGENCY
Department of the Navy \
2 MAJOR SUBDIVISION In accordance with the provisions of 44 U S C 3303a,
the disposition request, including amendments, 1s
Naval Criminal Investigative Service approved except for items that may be marked
“disposition not approved” or “withdrawn™ in column

3 MINOR SUBDIVISION 10

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE CHIVIST OF THE ¥JNITED STATES
Henry W Persons, Jr (NCIS-27D) (202) 433-9505 | &-¢-0 | (u)
6 AGENCY CERTIFICATION
[ hereby certify that [ am authorized to acf, for this agency m matters pertamning to the disposition/ol its records and that the records
proposed for disposal on the attached 23-pAge(s) aic not now needed for the business ol this agency or will not be needed atler the

retention periods specified, and that written concwrence fiom the General Accounting Office, under the provisions of Title 8 of the GAO
manual for Guidance of Federal Agencies,

X 1s nol required., D 15 altached. o1 D has been requested
DATE 1 NATURE OF AGENCYSE?ESENIXTIVE TITLE
a{ /2 '2-}‘3 7 | Barbara Norns Head, Navy Records Management Branch
7 item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUPERSEDED | 10 ACTION TAKEN
No JOB CITATION (NARR UeRoNLY

BACKGROUND Naval Ciinunal Investigative Service (NCIS) 1ecords
include those non-combat countenntelligence, ciiminal mvestigative and
operational activities that are undertaken n the execution of the NCIS
misston  NCIS also 15 responsible for secunty and law enforcement 1ecords
policy governing base and local security oflices subject to NCIS policy
guidance

This subnussion reorganizes 1ecord seties and disposiion guidelines under
the appropriate SSIC number consistent with the functional area  Included
are some records created by other Department of the Navy (DON) law
enforcement activities that intertace with NCIS - Also addressed 1s the
maintenance of records m media other than the papet copy Though not
specilically addressed, temporary records may also be converted to media
other than paper with the paper or other media record copy being destroyed
after verification that the record copy information has been fully and
accurately converted

Records described on this form that aic nucioforimed or converted to an
electromic or optical image will be processed n accordance with the
standards set forth n 36 CFR 1230 and 1234

115-09 PREVIOUS EDITION NOT USABLE 3//0/Amad4dSTANDARD FORM SF 115 (REV_3-91
g " / I v gt s‘z-.%‘ T d—j#ht:)lﬁ'-ﬁ n;«m’y/ M @WM%NWCT;(*MR-(PM
/ /¢ ¢, f/j/ 0" g A winf) /I’fa/?/f/f,- "y /fdfc’?“//,f?’n / o4



(Page 1a)

Electronic Mail and Word Processing Copies

Electronic copies of records that are created on electronic mail and word
Processing systems and are used solely to generate a recordkeeping copy of
the records covered by the SSICs included in NARA disposition job no N1-
NU-98-2 Also included are electroruc copies of records created on
electronic mail and word processing systems that are maintamed for
disserrunation, revision, or updating

a. Copies that have no further administrative value after the
recordkeeping copy 1s made Includes copies maintained by individuals 1n
personal files, personal electroruc mail directonies, or other personal
directories on hard disk or network drives, and copies on shared network
dnives that are used only to produce the recordkeeping copy

Destroy/delete within 180 days after the recordkeeping copy has been
produced.

b Coptes used for dissemunation, revision, or updating that are
marntained m addition to the recordkeeping copy

Destroy/delete when dissemunation, revision. or updating 1s complete

)::4_‘3’0 C?.Wl-@uu(l,gc[ MCL eKPa.«.c{(,c[
per K. Persevd by R. WC!‘{;
H-24- ;loooJ

N e\
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REQUEST FOR iIECORII)S DISPOSITIuN AUTHORITY - CONTINUATION ]

1

JOB NUMBER

PAGE 2 ' 7?
QF 26

NO

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 3 % b O

9 GRS OR SUSPENDED
JOB CITATION

10 ACTION TAKEN
(PARA USE ONLY)

2a.

IC 3850

COUNTERINTELLIGENCE RECORDS

1 COUNTERINTELLIGENCE (CI) FILES. Working files containing
information on individuals, compames, associations, and other collective
groups of individuals that may be involved 1n hostile foreign intelligence
activities. Exclude investigative and other Naval Criminal Investigative
Service (NCIS) records filed under SSIC 3850, para 2 of this instruction.

DISPOSITION: Transfer to NCIS upon iutiation of investigation,
otherwise destroy when 10 years old.

2. NCIS COUNTERINTELLIGENCE RECORDS Consists of
information on non-combat activities threatening the secunty or involving
the disruption or subversion of DoD military and civilian personnel,
functions, activities, installations, information, communications,
equipment, and supplies; counterintelligence operational matenal, and
investigative and informational data documenting other types of
investigations or activities consistent with NCIS's mission.

a. 1li f a Routing N
Reports of CI investigations (including requests for and results of
polygraph and forensic laboratory examinations, technical investigative
techniques such as oral, wire and electronic intercepts, copies of evidence
custody documents and other related matenal), informational reports and
special inquiries into actual, potential or suspected violations of laws,
regulations, and directives (excluding investigations covered under SSIC
5580, paras. 4a-b) and defections by DON personnel. Also includes
security violations, to include investigations that reveal compromise, but
not espionage, and reports and investigations of subversion and espionage
resolved favorably.

Privacy Act: N05520-4
DISPOSITION'

(1) Case files. )
Cerde Lotund .

Cut off at case closure. Destroy 25 years after fasldate-of the Jast-actiont]

(2) Other copies.

Dwtraylywaﬂcrmseclom, ok
- M/—ml?l/ WMM
. w0 & f

! suspected espionage, subverswn, sabotagc, tmson, terronsm, defections by

DON personnel or other major investigations or special inquiries of a

N1-NU-89-4/SSIC
3850/1

N1-NU-89-4/SSIC
5527/1a(3)

N ew/

and N1-
27/1a(4)

counterintelligence nature. Includés requests for and results of polygaph/

SSIC

115-205

Two copies, including original, to be submitted
To the National Archives and Records Administration.

STANDARD FORM SF -115A (REV. 3-91)
Prescribed by NARA, 36 CFR 1228

)




L3850

2b b Major CI Investigations Investigations of actual, potential or suspected NCI1-330-76-1a(3) and
(page 2a) | espionage, subversion, sabotage. treason, terrorism, defections by DON NI1-NU-89-4/SSI1C

personnel involving collaboration or security 1ssues or other major
investigations or special inquiries of a counterintelhigence nature  [ncludes
requests for and results of polygraph examinations, forensic laboratory
examinations, technical investigative techmques such as oral, wire and
electronic intercepts, copies of evidence custody documents and other
related maternial

Privacy Act N05520-2
DISPOSITION
(1) Case files
(a) Paper records

PERMANENT Cut off at case closure Transfer to NCIS Records
Management Division If space 1s not available, transfer to WNRC
Transfer to National Archives 50 years after case closure

(b) Paper copy records that have been converted to microform

1 Papercopy Destroy upon venfication that the record copy
information has been fully and accurately converted to microform

2 Microform copy PERMANENT NCIS will convert nucroform
images to a medium (paper, magnetic tape, 3480 class tape cartridge or any
other medium) and a format that meet the standards specified in Subchapter
B of 36 CFR Chapter XII before the transfer of the records to the National
Archives’ legal custody, which will take place 50 years after case closure
Prior to the transfer National Archives and NCIS representatives will
determine the medium and format 1n which records will be transferred

(c) Paper copy and microform records that have been converted to
electronic/optical images

1 Paper copy and nucroform image copy Destroy upon venfication
that the record copy information has been fully and accurately converted to
electronic/optical images

2 Electromic/optical image copy PERMANENT  Transfer to the
National Archives 50 years after case closure At the ume of transfer,
NARA and NCIS will determine medium and format in which records will
be transferred as well as their arrangement Every effort will be made to
transfer records electronically in accordance with the standards for
permanent electronic records contained in 36 CFR 1228 270 or standards
applicable at that time If transfer in an electromic medium 15 not feasible,
prior to transfer, with NARA concurrence, records will be converted to
paper or to microform

Volume on hand 100 cubic feet (est)
Annual accumulation 10 cubic foot (est)

(2) Other copies

Destroy 1 year after case closure or, 1f extended retention 1s required, when
no longer needed

5527/1a(4)

K ew




REQUEST FOR RECORDI!S DISPOSITION AUTHORITY - CONTINUATION

- ¥
JOB NUMBER PAGE 3
OF 26

NO

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 3 8 50

9 GRS OR SUSPENDED 10 ACTION TAKEN
JOB CITATION (PARA USE ONLY)

2c.

techmiques such as oral, wire and electroruc intercepts, copies of evidence
custody documents and other related material

CXamMmmanons OTCnsSic

Privacy Act' N05520-4
DISPOSITION:

(1) Case files.
PERMANENT. Cut off at case closure. Retire to NCIS Records
Management Division upon case closure, If space is ngt available, retire to
WNRC. Transfer to NARA 25 years after date of lagt action.

(a) Paper copy records that have been conver

ed to microform:

1 Paper copy: Destroy upon verificatiof
information has been fuily and accurately

that therecord copy
gonverted to microform.

2 Microform copy: NCIS will
acceptable at the time of transfer.

cofivert file to archival medium

(b) Paper copy and microfop records that have been converted to
electronic/optical images:
1 Paper copy and mycroform images: Destroy upon verification that

the record copy informagdon has been fully and accurately converted to
electronic/optical imagé

2 Electronic/0ptical images: NCIS will convert file to archival
medium acceptable at the time of transfer.

Volume on fand: 200 cubic feet (est)
Annual agéumulation: 20 cubic feet (est)

(2) /Other copies.

gstroy 1 year after case closure or when no longer needed, whichever is

c. Counterintelligence Sources. Information containing data about
individuals who have been used as sources of CI information by Navy;
details on use or activities of source which are necessary to confirm
operational use of source, or future claims against Navy by source or heirs
of source. Included are agreements, contracts, information reports,
financial reports, audiovisual products and related information.

Privacy Act: N05520-4

DISPOSITION:

115-205

Two copies, including original, to be submitted
To the National Archives and Records Administration.

STANDARD FORM SF -115A (REV. 3-91)
Prescribed by NARA, 36 CFR 122(3-/
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REQUEST FOR RECORDS DISPOSITIU: AUTHORITY - CONTINUATION

]
JOB NUMBER

PAGE' 4"
OF 26

e 4

o

NO

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 3 8 \5'#0

9 GRS OR SUSPENDED
JOB CITATION

10 ACTION TAKEN
(PARA USE ONLY)

/:;g;,
i

2e.

(1) Case files

Cut off at case closure. Destroy record copy of case file 75 years after date
oflastaction) Cat Clorsurt ., %'8

(2) Other copies

Destroy 1 year after case closure or when no longer needed, whichever is
earlier

ancl results of specml operauons such as countcrespmnage,
countersubversion and countersabotage or programs conducted by or

for and results of oral, wire, and electronic intercepts. (A<tual identity of
source is in records contained under SSIC 3850, para_Zc.)

Pnivacy Act; Not applicable.
DISPOSITION:

(1) Case files.
PERMANENT. Cut off uponompletion of operation. Transfer to the
National Archives 50 years-after end of operation or program. Apply SSIC
3850, para. 2b(1) for disposal guidance.

Volume on hand; 48 cubic feet (est)
Annual accumpfation: 6 cubic feet (est)

(2) Oier copies.

sstroy 1 year after case closure or when no longer needed, whichever is

e Reciprocal Investigative Files. Files related to requests from other
Federal agencies (Federal Bureau of Investigationg} Department of State,
etc.) for investigative assistance. W0
Privacy Act: N05520-4
DISPOSITION:

(1) The basis for the request is a CI matter regarding individuals or
organizations under the investigative jurisdiction of the requesting agency.
Apply appropriate sub-item from SSIC 3850, paras. 2a-b.

(2) The basis for the request is a CI personnel security matter regarding

N1-NU-89-4/SSIC
5527/3¢

115-205

Two copies, including original, to be submitted
To the National Archuves and Records Administration.

STANDARD FORM SF -115A (REV, 3-91)
Prescribed by NARA, 36 CFR mjs/



L3850

2d d Counterintelligence Special Operations Information on requests and
(page 4a) | results of special operations such as counterespionage, countersubversion

and countersabotage or programs conducted by or with the Navy
Information 1s generally filed under the project indicator for the specific
operation or program Included are correspondence, reports, plans and
similar or related information and audiovisual products and requests for and
results of oral, wire, and electronic intercepts (Actual identity of source 1s
in records contained under SSIC 3850, para 2¢)

Privacy Act Not applicable
DISPOSITION
(1) Case files

(a) Paper records

PERMANENT Cut off upon completion of operation or program  Transfer
to NCIS Records Management Division Transfer to National Archives 50
years after end of operation or program

(b) Paper copy records that have been converted to microform

1 Paper copy Destroy upon venification that the record copy
information has been fully and accurately converted to microform

2 Microform copy PERMANENT NCIS will convert microform
images to a medium (paper, magnetic tape, 3480 class tape cartridge or any
other medium) and a format that meet the standards specificd in Subchapter
B of 36 CFR Chapter XII before the transfer of the records to the National
Archives’ legal custody, which will take place 50 years after end of
operation or program Prior to the transfer National Archives and NCIS
representative will determine the medium and format in which records will
be transferred

(c) Paper copy and nucroform records that have been converted to
electronic/optical images

1 Paper copy and nucroform image copy Destroy upon verification
that the record copy information has been fully and accurately converted to
electronic/optical images

2 Electronic/optical image copy PERMANENT Transfer to the
National Archives 50 years after end of operation or program At the time
of transfer, NARA and NCIS will determine medium and format in which
records will be transferred as well as their arrangement  Every effort will be
made to transfer records electronically 1n accordance with the standards for
permanent electronic records contained 1n 36 CFR 1228 270 or standards
applicable at that time If transfer in an electronic medium 1s not feasible,
prior to transfer, with NARA concurrence, records will be converted to
paper or to microform

Volume on hand 98 cubic feet (est)
Annual accumulation 6 cubic foot (est)

(2) Other copies

Destroy 1 year after end of operation or program or when no longer needed,
whichever 1s later

New/
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REQUEST FOR RECORDS DISPOSITIC. AUTHORITY - CONTINUATION

=

I.OB NUMBER

PAGE -5 *
QF 26

7 Item
NO

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 3 g b O

9 GRS OR SUSPENDED
JOB CITATION

10 ACTION TAKEN
(PARA USE ONLY)

2f.

2g.

2h,

21,

%j.

DoD-affiliated or non-DoD-affiliated individuals Destroy when 1 year old

f CI Defensive Briefings. Requests for and records of bnefings of naval
personnel who intend to travel or have traveled, either officially or
unofficially, to demed areas.

Privacy Act: N05520-4 LD

T

DISPOSITION Cut off at case closure. Betrrefto Records Management altin enae R sl ;". =

Division If space 1s not available, retire-to WNRC Destroyéﬂaﬁ 15 years,
Zﬁ.zx-m/&b -;6';‘0 1

g. CI Bnefings Consists of requests for, records of and copies of CI
briefings covering topics such as threat, technology transfer and counter-
terrorism

Pnivacy Act. Not applicable.

DISPOSITION: Destroy after 1 year or when no longer needed, whichever
s longer- Lesliv. A0

h. Threat Assessment (General) + Contains reports on the collection and
assessment of threat information pertaiming to naval operations or
geographic locations.

Pnivacy Act: Not applicable.
DISPOSITION: Destroy when superseded, obsolete or no longer needed.

1. QPSEC Support Surveys Information on investigative or collection
activities in support of operations security management when the
circumstances do not include a specific crimunal act to be investigated.
Privacy Act: Not applicable.

DISPOSITION: Destroy after next comparable survey, discontinuance of
facility or after 3 years, whichever 1s sooner.

j CIStudies. Contains all-source information on various CI topics of
interest to the Department of the Navy.

Privacy Act: Not applicable
DISPOSITION:

(1) Record copy of study (paper or electronic).
Destroy (delete) when superseded or obsolete.

(2) Information (paper or electronic) furnished to NCISHQ by field
elements for use in making study.

N ew

115-205

Two copies, including original, to be submitted
To the National Archives and Records Administration.

STANDARD FORM SF -115A (REV. 3-91)
Prescribed by NARA, 36 CFR 1228

7



REQUEST FOR RECORDS DISPOSITIO AUTHORITY - CONTINUATION

JOB NUMBER

PAGE“6 '
OF 26

'
. T3

NO

&8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 5 850

9 GRS OR SUSPENDED
JOB CITATION

10 ACTION TAKEN
(PARA USE ONLY)

2k.

21

2m.

Destroy (delete) after 2 years
(3) Other copies (paper or electronic) of study

Destroy (delete) when superseded, obsolete, or no longer needed for
reference.

k. Foreign National Marniages Investigations involving marriage
between DON personnel and foreign nationals

Privacy Act: N05520-4
DI N:
(1) Investigations contaming s;g:}yicant derogatory matenal.

Cut off at case closure. to NCIS Records Managem

Destroy fvhen]s years[g Aﬂfz" Case ohigre..

(2) All other cases

nt Division.

Cut off at case closure. ):

740
Destroy fwhes]1 yca:qu

’Lﬁaz Cnde L/&déotb -
l. Visa Applicants. Investigations to determine the eligibility for a visa to
enter the United States of foreign national spouses of DoN employees.

Privacy Act: N055204
DISPOSITION:

(1) Investigations containin si&i‘ﬁmt derogatory matenal.

Elt?ttiNCIS
Cut off at case closure.

DestroyE!heéll yearbigcfé. case clgare, FHO

m, . Inspections to determine the
efficiency of security measures and surveys to determine the measures
necessary to protect a command, mstallahon, or site from penetration for
purpose of technical surveillance. (Lo ineturles p2lp B .

Sk a4 WM

Privacy Act:
DISPOSITION: Destroy when 5 years old.

Cut off at case closure.

Dcstroygﬁs years

(2) All other cases.

Management Division.

o

applmble

N1-NU-89-4/SSIC
5527/1b(11)

New

New

N1-NU-89-4/SSIC
5527/3b

115-205

Two copies, including original, to be submutted
To the National Archives and Records Administration.

STANDARD FORM SF -115A (REV. 3-91)
Prescribed by NARA, 36 CFR 1228



REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION

JOB NUMBER

LI

PAGE' 7
QF 26

d

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 3 8 5‘ O

9 GRS OR SUSPENDED
JOB CITATION

10 ACTION TAKEN
(PARA USE ONLY)

3b.

3 POLYGRAPH EXAMINATION RECORDS

Aﬁmt;gs Coptes of cxmmnatmn reoords creatad n support of CI
activities. Includes statstical and technical data sheets, question sheets,
charts, numerical evaluation forms, subject statements, consent forms,
medical waivers, interview logs, personal data sheets and related
documents

Pnivacy Act: N05520-4

DISPOSITION Retain on board until completion of final quality
assurance review. &nmrpe;mmmd.aﬁle_mapem

New

z, > m;fajrc 3550, PA?A%«Z.&L i, 3 O
b. mumwmm

Information created in support of the CSP Program. A CSP Package
includes CSP briefing form, Report of Investigation (ROI), statistical and
technical data sheet, question sheets, charts, numencal evaluation form,
consent form, medical waiver, personal data sheet and interview log. Also
includes audio tapes
Privacy Act: N05520-4
DISPOSITION:
(1) CSP Packages favorably resolved.
(a) All locations.
Destroy after final quality assurance review except’
(b) At NCIS Polygraph Units.
' o A
Retain on board CSP ROI only Destroy after 1 Er-whm
(2) Other than favorably tesolved cases.

(a) Retain on board. Destroy after completion of final quality
assurance review except:

(b) n an existing criminal investigation exists Jincorporate CSP
Package i estigation file.
Fb

Dispose of in accordance with guidance for dossier,
(3) Audio tape recordings of routine CSP examinations.

(a) Recordings with No Significant Responses (NSR).

New

115-205

Two copies, including original, to be submitted
To the National Archives and Records Administration,

STANDARD FORM SF -115A (REV. 3-91)
Prescribed by NARA, 36 CFR 1228
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION JOB NUMBER PAGE 8
OF 26

3 2 e ——— e
7 Item g DESCRIPTION OF ITEM AND PROPOSED DISPOSITION B &3 DO €ndS | 9 GRSORSUSPENDED | 10 ACTION TAKEN
No | 5 5 | 2 begins JOB CITATION (PARA USE ONLY)
Erasc after 90 da sﬁﬁem{W ] &

() Rec%ngs referred for further investigations

Incorporate into investigative case file. Dispose of in accordance with
guidance for dossier.

1. - 16. No change.

4 17. NAVAL CRIMINAL INVESTIGATIVE SERVICE (NCIS)
INVESTIGATOR BADGE, CREDENTIAL AND PROTECTIVE

SERVICE PIN CONTROLS RECORDS. Information showing the 1ssue N 6 \U

and control of badges, credentials and pins naming NCIS civilian and -

military personnel. Included are receipts, log books, loss/recovery reports, (_:t—e.m >

inventories, inspections, destruction lists and related documents.

Privacy Act: N01070-12 GR S | '/

DISPOSITION: Ha b

a. Logbooks (paper or electronic). i _L_~ >
exce Lon
(1) At Field Offices: C ?

Destroy (delete entry) after 5 years

(2) AtNCISHQ:

((z.) Vagper ﬁ ()
"Retam on board. Destroy 75 years after last entry. Paper copy records that
ve been converted to electronic records: A

[
Paper copy: Destroy upon verification that the record copy
infdrmation has been fully and accurately converted to electronic format.
A
;bl Electronic record: Delete entry when 75 years old.

(1) Departure: Destroy 90 days after final surrender of credentials.

(2) Retirement: Credentials of persons meeting NCIS criteria may be
given to agent upon request after annotated "RETIRED" and encased (at
individual's expense).

115-205 Two copies, including original, to be submitted STANDARD FORM SF -115A (REV. 3-91)
To the National Archives and Records Administration. Prescribed by NARA, 36 CFR 1228



WML

REQUEST FOR }iECORDIS DISPOSITION AUTHORITY - CONTINUATION

JOB NUMBER

PAGE* 9"
OF 26

#

=

NO

===

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION :;D 12 ends

5521 be

QNS

—
9 GRS OR SUSPENDED
JOB CITATION

10 ACTION TAKEN
(PARA USE ONLY)

5a.

¢ Other receipts, inventories, 1nspections, etc.

Destroy after next inventory or inspection if all items are accounted for

SSIC 3527
INVESTIGATIONS RECORDS

1. NAVAL CRIMINAL INVESTIGATIVE SERVICE (NCIS)
PERSONNEL SECURITY INVESTIGATIVE CASE FILES Files include
personnel secunty data on members of the Armed Forces, DoD civilian,
contractor, nonappropriated fund employees, USO personnel, Red Cross
volunteers and staff, and U.S. Coast Guard military and selected civilian
personnel under the Defense Industrial and Personnel Secunty Programs
For criminal and counterintelligence investigative and operational records
previously under this SSIC, see SSICs 3850 and 5580 respectively.

a. Routine Investigations. Files relating to personnel secunty
investigations of a favorable nature on persons who are considered for
affiliation with DoD and other investigations of a minor nature impacting
on the suitability of a person to possess a securnty clearance. Files include
personnel security information on persons who are considered for
affiliation with DoD.

Privacy Act: N05520-4
DISPOSITION:
(1) Case files

to NCIS Records Management Division. If
C. Destroy 15 years after|th

Cut off at case closure.
space is not available,

except:
Lade Chedecrs :)

(2) When affiliation with DoD is not completed.

Destroy after 1 year if affiliation is not completed.

secunty mvesugatmns resultmg in an adversc personnel action, court-
martial or other investigation required for long term administrative or legal
use.

Privacy Act: N05520-4

NC1-330-76-1/1a(1)
and N1-NU-89-4/SSIC
5527/1a(1)

New

N e/

NC1-330-76-1/1a(2)
and N1-NU-89-4/SSIC
5527/1a(2)

115-205

Two copies, including original, to be submitted
To the National Archives and Records Administration

STANDARD FORM SF -115A (REV, 3-91)

Prescribed by NARA, 36 CFR 1228

a
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PAGE' 10
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7 ltem 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 5' 5— Q 7
NO

9 GRS OR SUSPENDED
JOB CITATION

10 ACTION TAKEN
(PARA USE ONLY)

DISPOSITION

(1) Case files
Cut off at case closure. Retire to NCIS Records Management Division If
space is not available, retire to WNRC Destroy 25 years after[the-date-of
lastaction ] Cade C

(2) Other copies.
?60 MWH s
Destroy 1 year after case ?ﬁwmwemw
ien ¥ 2Ly 2 -maug‘?i AL Al Rt et
a&gﬁlk -
6 2 CEIVIL DISTURBANCE Cancelled Use SSIC 5580, para 7

7. 3. NCIS INVESTIGATIONS OF SPECIAL ACTIVITIES

7a. | a Agent Applicants for Positions with NCIS Information concerning
DoD-affiliated and non-DoD-affiliated .applicants.

Privacy Act: N05520-4
DISPOSITION:
(1) Applicants not hired by NCiS
(@) DoD-affiliated 2O

Cut off at case closure. [Retirgfto NCIS Records Management Division.
Destroy when 5 years old.

(b) Non-DoD-affiliated.
Destroy when 90 days old Et—soenga

(2) Applicants who are accepted.

Cut off at case closure. [Retirg/to NCIS Records Management Division.
Destroy 10 years after release, separation, transfer, retirement or
resignation.

7b. b. Internal Personnel Inquirics. Case files relating to inquiries/
investigations regarding NCIS personnel to include Special Agents and key
military and civilian personnel.
Privacy Act: N05520-4
DISPOSITION: .
0

Cut off at case closure. [Retirgfto NCIS Records Management

Ne\y

N1-NU-89-4/SSIC
5527/1b(10)

GRs 1/33h
( exce‘P‘t‘Co H)

GRS I[I&

( exceP‘t'Con)

115-205 Two copies, including original, to be submitted
To the National Archives and Records Administration.

STANDARD FORM SF -115A (REV. 3-91)
Prescribed by NARA, 36 CFR mé



v

NWML

—_—

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION

JOB NUMBER

PAGE 11
OF 26

NO

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION ﬁé‘ T_[ €h 6‘5

5R0 beqins
=5

9 GRS OR SUSPENDED
JOB CITATION

10 ACTION TAKEN
(PARA USE ONLY)

Tc

7d

_ case Lppae ™
Division. Destroy 25 years after, tonj or 10 years after

termination of employment, whichever 1s later.

c. Limited Inquiries. Limited inquiries used to determine
suitability of military and non-Special Agent civilian personnel for duty
with NCIS

Privacy Act. N05520-4
DISPOSITION' O

Cut off at inquiry closure. [Retifelto NCIS Records Management Division
If space is not available, getirgto %C. Destroy

d Support Applicants Pre-employment inquiries for civilian support
personnel

Privacy Act. N05520-4

ISPOSITION: y
Cut off at inquiry closure. E&&Hﬁato NCIS Records Management Division -
If space is not available, Fetirg to \Ef’N'Rgj Destroy

SSIC 5580

LAW ENFORCEMENT RECORDS

INCDLNT REPorTS (TR) Alp 20>

1 ,INCIDENT/COMPLAINT REPORTS (ICR). Files created during
maintenance of discipline, law and order and include information such as
arrest reports, receipts for offenders, sobriety tests, patrol officer reports,
sworn statements, arrest and disposition reports, offense reports, and other
papers relating to incidents, arrest or detention. This also includes records
previously collected under SSIC 1630, para 3.

Privacy Act. N05527-1 and MMNO00009
DISPOSITION:

a. Original of DON law enforcement reports pertaining to categories of
investigations/reports under the jurisdiction of tilg Naval Criminal
Investigative Service (NCIS), 4% voenlc Th SECHANINST
5.5‘5 l- fR.W«':N ?v_,:‘ H"_ 'PQW ) Q‘Q*M[ (f)
Transfer to Dir, NCIS. (For disposition, see SSIC 5580, para. 4%

b Copies of SSIC 5580, para 1a and all other reports

N ey

e s yeargdﬂ/z-"" ,.7,,7 cbosewre, 70

N ew/

éﬂeﬂls yearsh?ﬁ" 77 olonce, HD

N1-NU-89-4/SSIC
5580/1

N extf

5550/

ik s o] e A
%E?MLMWJ) Jf/fkwfm A

Ceross~ re.%muce)

115-205

v
Two copies, including original, to be submitted
To the National Archives and Records Administration

STANDARD FORM SF -115A (REV. 3-91)
Prescribed by NARA, 36 CFR 1228



B

7 -
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION JOB NUMBER PAGE 12 ’
_ QF 26
7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 5’ 5 g@ 9 GRS OR SUSPENDED 10 ACTION TAKEN
NO JOB CITATION (PARA USE ONLY)
2. -3 (No change)
9 4. NCIS CRIMINAL INVESTIGATIVE RECORDS Files relating to law
enforcement information and criminal investigative cases
ga- —d— RGOS U RO YO-HODORS- St EAUVe-TePORS - MATeFs-0
! alleged violations of laws, regulations, and directives in which NCIS has 5527/a(3)

Jjurisdiction and responsibility. This includes requests for and results of
polygraph and forensic laboratory examinations, technical investigative
techmiques such as oral, wire and electronic intercepts, copies of evidence
custody documents and other related matenal. Also included are ciminal
investigations completed by USMC CID and Grand Jury matenal.

Privacy Act: N05520-4

DISPOSITION:

(1) Case files.

Cut off at case closure. Retire to NCIS Records Management Divisiof.
space 1s not available, retire to WNRC Destroy 25 years after the date of
case closure except:

(2) Controlled death investigations.
Destroy 75 years after date of case closure.

(3) Files (except Grand Jury matenal which 1s to/be destroyed at the
time of transfer) from a(1) or (2) determined to be/of historical value based
on widespread public interest, notariety of the ipdividual(s) and or the
seriousness of the alleged offenses.

PERMANENT. Transfer to NARA 25 ygars after date of last action.

(a) Paper copy records that have/been converted to microform:

1 Paper copy: Destroyu
information has been fully and

pefh verification that the record copy
accurately converted to microform.

2 Microform copy: ANCIS will convert file to archival medium

the record€opy information has been fully and accurately converted to
electronit/optical images.

2 Electronic/optical images: NCIS will convert file to archival

115-205

Two copies, including original, to be submitted
To the National Archives and Records Administration.

STANDARD FORM SF -115A (REV, 3-91)
Prescribed by NARA, 36 CFR 1228




C5530.]

9a
(page 12a)

a Cnminal Investigative Reports Investigative reports of matters of
alleged violations of laws, regulations, and directives 1n which NCIS has
Junisdiction and responsibiity  This includes requests for and results of
polygraph and forensic laboratory examunations, technical investigative
techniques such as oral, wire and electronic intercepts. copies of evidence
custody documents and other related material  Also included are cnminal
investigations completed by USMC CID and Grand Jury material

Privacy Act N05520-4
DISPOSITION

(1) Case files Cut off at case closure Transfer to NCIS Records
Management Division If space 1s not available, transfer to WNRC

(a) Destroy 25 years after case closure unless (1)(b) or (2) applies

(b) Controlled death and cninunal sex investigations and nvestigations
created on or after 1 January 1988 and where DoD1 5505 11 requires
submission of offender criminal history data to the FBI

Destroy 50 years after case closure unless (2) applies

(2) Files (except Grand Jury material which 15 to be destroyed at the ume
of transfer) from a(1)(a) or a(l)(b) determined to be of historical value based
on widespread public interest, notoriety of the individual(s) and or the
seriousness of the alleged offenses

(a) Paper copy
PERMANENT Transfer to National Archives 50 years after case closure
(b) Paper copy records that have been converted to microform

1 Paper copy Destroy upon venification that the record copy
information has been fully and accurately converted to microform

2 Microform copy PERMANENT NCIS will convert nucroform
images to a medum (paper, magnetic tape, 3480 class tape cartridge or any
other medium) and a format that meet the standards specified in Subchapter
B 36 CFR Chapter XI1 before the transfer of the records to the National
Archives’ legal custody, which will take place 50 years after case closure
Prior to the transfer Nattonal Archives and NCIS representatives will
determune the medium and format in which records will be transferred

(c) Paper copy and microform records that have been converted to
electronic/optical images

1 Paper copy and microform images Destroy upon verification that
the record copy information has been fully and accurately converted to
electronic/optical images

2 Electromc/optical image copy PERMANENT Transfer to the
National Archives 50 years afler case closure At the time of transfer,
NARA and NCIS will determine medium and format in which records will
be transferred as well as their arrangement  Every effort will be made to
transfer records clectronically in accordance with the standards for
permanent electronic records contained in 36 CFR 1228 270 or standards
applicable at that tme If transfer in an electronic medium s not feasible,
prior to transfer, with NARA concurrence, records will be converted to
paper or to muicroform

Volume on hand 30 cubic feet (est)
Annual accumulation 2 cubic foot (est)

(3) Other copies
Destroy | year after case closure or, 1f extended retention 1s required, when
no longer needed

NI-NU-894/55IC
5527/1a(3)

N ew/

Parenthetical
Permissive exception
To SSIC 5527/1a(3)

New

15
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REQUEST FOR RECORDS DISPOSIT.  AUTHORITY - CONTINUATION OB NUMBER PAGE 13° ,
QF 26
7. Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 5’5”8‘0 9 GRS OR SUSPENDED 10 ACTION TAKEN
NO JOB CITATION (PARA USE ONLY)

medium acceptable at the time of transfer

Volume on hand 30 cubic feet
Annual accumulation 2 feet (est)

Syb_]_e_q_Qng_} Files contam investigations of the tvpe mentoned in SSIC
5580, para. 4a when a logical suspect 1s not developed If a logical suspect
1s developed within 5 years of the imitiation date for any of these
investigations, the invesugauve reports are pulled from the topical file and
retained with the perunent name dossier. After 5 years, the remaining
topical file matenal is of no substanuve value for invesugauve, hustorical,
or other research; and or 1s other-agency onginated documents

Privacy Act® N05520-4
DISPOSITION
(1) Case files.

Cut off at case closure. Retre to NCIS Records Mapdgement Division.
Destroy when 5 years old except:

(2) Weapons cases. Cases when weapops
and are entered 1n the FBI National Cn

have a known senal number
e Informauon Center (NCIC)

Cut off at case closure Retire to XCIS Records Management Division.
Destroy when NCIC entry is defeted
(3) Fules from 4b(1) afid (2) determuned to be of historical value based

on widespread publi¢Anterest, notoriety of the incident or the seriousness of
the allegation.

S

forwarded to NCIS.

Privacy Act: N05520-4

5527/3d

Two copies, including original, to be submutted
To the National Archives and Records Administration.

STANDARD FORM SF -115A (REV. 3-91)
Prescribed by NARA, 36 CFR 1228

)



155801

9 b Topical Files (Titled Under Name of Ship, Installation, or Subject Code) N1-NU-89-4/8SI1C
(page 13a) | Files contain investigations of the type mentioned 1n SSIC 5580, para 4a 5527/3d

when a logical suspect 1s not developed except death and criminal sex cases,
which will be filed under SSIC 5580, para 4a(1)(b) If a logical suspect i1s
developed within 5 years of the close date for any of these investigations,
the investigative reports are pulled from the topical file and retained with the
pertinent name dossier After 5 years, the remaining topical file matenal 1s
of no substantive value for investigative, historical, or other research, and or
1s other-agency oniginated documents

Privacy Act NO05520-4
DISPOSITION

(1) Case files Cutoff at case closure Transfer to NCIS Records
Management Division

(a) Destroy 5 years after case closure unless (1)(b) or (2) applies

(b) Weapons cases Cases when weapons have a known sertal number
and are entered into the FBI automated National Crime Information Center

(NCIC)

Cut off at case closure Retire to NCIS Records Management Division
Destroy when NCIC index entry 1s deleted

(2) Files from 4b(1)(a) and (b) determined to be of historical value based
on widespread public interest, notoriety of the incident or the seriousness of
the allegation

(a) Paper copy

PERMANENT Transfer to the National Archives 5 years after case
closure

(b) Paper or microform records that have been converted to
electronic/optical imaging

1 Paper copy Destroy upon venfication that the record copy
information has been fully and accurately converted to microform

2 Microform copy PERMANENT NCIS will convert microform
images to a medium (paper, magnetic tape, 3480 class tape cartridge or any
other medium) and a format that meet the standards specified in Subchapter
B of 36 CFR Chapter XII before the transfer of the records to the National
Archives’ legal custody, which will take place 5 years after case closure
Prior to the transfer National Archives and NCIS representatives will
determine the medium and format 1n which records will be transferred

(c) Paper copy and microform records that have been converted to
electronic/optical images

1 Paper copy and microform image copy Destroy upon verification
that the record copy information has been fully and accurately converted to
electronic/optical images

2 Electromic/optical image copy PERMANENT Transfer to the
National Archives 5 years after case closure At the time of transfer, NARA
and NCIS will determine medium and format in which records will be
transferred as well as their arrangement  Every effort will be made to
transfer records electromcally in accordance with the standards for
permanent electronic records contained 1n 36 CFR 1228 270 or standards
applicable at that time  If transfer 1n an electronmic medium 1s not feasible,
prior to transfer, with NARA concurrence, records will be converted to
paper or to microform

{3) Other copies

Destroy | year afler case closure or, if extended retention is required, when
no longer needed

N ew/

N ext/

17



L5530]

9¢
(Page 13b)

¢ Incident Reports (IR YIncident Complaint Reports (ICR) Copies of
Manne Corps and Navy base secunty law enforcement reports created under
SSIC 5580 para 1aand forwarded to NCIS

Privacy Ad NO 55204

DISPOSITION

(1) Case files falling under NCIS junsdiction
Cut off at case closure Transfer to NCIS Records Management Division
If space 1s not available transfer to WNRC Destrov 50 vears afier case

closure

(2) All other case files (extra copres from SSIC 5580 para Ib missent
to Dir. NCIS)

Destroy when determined to be outside NCIS junsdiction

New/

¥



REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION JOB NUMBER PAGE 14
! . QF 26
7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 5‘ 5’8 0 9 GRS OR SUSPENDED 10 ACTION TAKEN
NO JOB CITATION (PARA USE ONLY)
9d. d. Non-Investigative Reports. Consists of reports concerning non-
investigative issues such as criminal intelligence and information reports,
prote:ct.we Bervices law e ﬁgoemcnt briefings, and sources administration
9d(1) ¢)) C—mmn&l—mteﬂigenee operations Reports concerning information NI-NU-89-4/SSIC 4 {0 c{
geneléted from formalized programs targeting persons or organizations 5527/3¢ C 3) “CANE |
whose criminal activities significantly affect the'naval establishment, or of entells N
those activities designed to gain information of a crimunal intelligence -~ H ALA}Qt
nature for law enforcement purposes. “pc z’:zih .y
Privacy Act: N05520-4 er meﬂ; i
Mav Y
DISPOSITION: RAdw 971/20!
(a) Group 1:
m NCIS Records Management Division If space is not available,
Fetirg to WNRC. Destroy 15 years after closure
’E’dﬂ‘l‘#)’ W
(b) Group 2:
ﬁ- NCIS Records Management Division. If space is not available,
to WNRC Destroy 5 years after closure.
M-%— O
= Reports and related malerlal pertaunng to protecuon of dlstmguxshcd 5527/3a an 18/8

A
=

persons.

)

Privacy Act: N05520-4
DISPOSTTION:
(a) Threat or attempted threat

re to NCIS Records Management Division If

space is not available, transfer to WNRC. Destroy when 25 years old.

115-205

Two copies, including onginal, to be submitted
To the National Archives and Records Administration.

STANDARD FORM SF -115A (REV. 3-91)

Prescribed by NARA, 36 CFR 1228

* ML



L5530]

9d(2)
(Page 14a)

(2) Protective Operations Protective details of distinguished persons
Reports and related matenial pertaning to protection of distinguished
persons where threats or attempted threats do not materialize (Where a
threat or attempted threat matenahizes, use SSIC 5580, para 4a )

Privacy Act N05520-4
DISPOSITION

Destroy when 5 years old

NI1-NU-89-4/SSIC
5527/3a

20
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION

JOB NUMBER

PAGE " 15°
OF 26

NO

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 5 5" 8 O

9 GRS OR SUSPENDED
JOB CITATION

10 ACTION TAKEN
(PARA USE ONLY)

9d(3).

9d(4).

9d(3).

10.

(3) Law Enforcement Briefings Consists of requests for, records and
copies of law enforcement briefings pertaining to topics such as fraud
awareness, crime prevention

Privacy Act: Not applicable.

DISPOSITION: Lt YA

Destroy after 1 year or when no longer current, whichever 15E9ﬂg53

(4) Sources Information contaiming data about personnel who have
been used as sources of criminal information by the Navy, the details on
use or activities of source that are necessary to confirm operational use as
source, or future claims against Navy by source or heirs of source. Included
are agreements, contracts, information and financial reports, audiovisual
products and related information. Also included 1s information on
individuals considered for use, but rejected.

Privacy Act. N05520-4
DISP! N:

(a) Case files. St

Cut off at case closure andEwiﬂto NCIS Records Management Division.

Destroy 15 years after Bate-ofdastastion] Cade cdodts, >
(b) Other copies.

Destroy 1 year after case closure or when no longer needed, whichever is

gattigll, LZet.. M)

(5) Information Reports. Reports of incidental information impacting
on the security or discipline of commands or of interest to other law
enforcement elements. (Reports where no individual is 1dentified as subject
will be filed under SSIC 5580, para. 4b.)

Privacy Act: N05520-4

DISPOSITION:

Destroy when 25 years old.

5. EVIDENCE LOGBOOKS AND EVIDENCE CUSTODY FILES.
Information created by the NCIS and Base Security/Provost Marshal
Offices worldwide and used by criminal investigators and crime

laboratories. It consists of information showing the description, receipt,
and disposition of physical property held as evidence for potential use in

New/

115-205

Two copies, including original, to be submitted
To the National Archives and Records Administration.

STANDARD FORM SF -115A (REV. 3-91)
Prescribed by NARA, 36 CFR 1228

2
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REQUEST FOR RECORDS DISPOSITION AiH'HORII'Y - CONTINUATION

JOB NUMBER

PAGE ‘16
QF 26

NO

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION

A5380

9 GRS OR SUSPENDED
JOB CITATION

10 ACTION TAKEN
(PARA USE ONLY)

11.

12.

12a.

1

military or civil court proceedings Included are evidence custody
documents (ECD), statements of destruction, logbooks (e g., OPNAV
5527), and related information.

Privacy Act- Not applicable
DISPOSITION:

a. Evidence logbook

Destroy 5 years after all items of evidence have been disposed of

b Evidence custody mformau f?
Plane o Apeercl, P
| Destroy information 5 years aﬂer final disposition of evidence.

6. RECIPROCAL INVESTIGATIVE FILES. Files reIat to requests
from other Federal (Federal Bureau of Inveshgaﬂoqs’ yrug Enforcement
Agency, etc.), state and local agencies for investigative assistance. The
basis for the request is a cnnminal investigative matter regarding individuals
or organizations under the investigative jurisdiction of the requesting
agency.

Privacy Act: N05520-4
DISPOSITION
Apply appropnate sub-item from SSIC 5580, paras. 4a-c.

7. CIVIL DISTURBANCE FILES. The Attorney General is the chief
civilian officer in charge of coordinating all Federal government activities
relating to civil disturbances. Upon specific prior authorization of the
Secretary of Defense or lus designee, information may be acquired which is
essential to meet operational requirements flowing from the mission
assigned to DoD to assist civil authorities in dealing with civil
disturbances. Such authorization will only be granted when there is a
distinct threat of civil disturbance exceeding the law enforcement
capabilities of state and local autherities. Records consist of information on
investigative and other activities authorized in connection with civil
disturbance responsibilities within the United States, District of Columbia,
Commonwealth of Puerto Rico, and United States territories and
possessions.

+hie e eyl resonstielitousrotugd oo sonteol. oF dlsertisneds
which are obtained prior to commitment of Federal troops and routinely
maintained for planning purposes.

Privacy Act: To be determined.

N ew/

ML\L_/

N1-NU-89-4/SSIC
5527/3e

NC1-330-76-1/2 and
N1-NU-89-4/SSIC
55272

NC1-330-76-1/2a and
N1-NU-89-4/SSIC
5527/2a

115-205

Two copies, including original, to be submitted
To the National Archives and Records Administration.

STANDARD FORM SF -115A (REV, 3-91)

Prescribed by NARA, 36 CFR 1228

Ra
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION

JOB NUMBER

PAGE 17
OF 26

NO

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION

55380

9 GRS OR SUSPENDED
JOB CITATION

10 ACTION TAKEN
(PARA USE ONLY)

12b.

12c.

12d.

DISPOSITION:

% when supe:r.«‘»edf.wd}1 obsolete, Evrm—lenger—needed,—wh-xeheveﬁs

Eag;h];gs, B;ghms, a;m !Jn[;ngg Data whmh may be newssary to carry
out missions assigned are obtained prior to commutment of Federal troops
and routinely maintained for planmng purposes

Privacy Act: Not applicable.

DI N:

o <
Destrcﬁ when supersede:h obsolete, Ef—ne-leﬂ-ger-meded,—whiehcvcrn-

ms_mnqnﬁsnmﬂﬁ Data obtamed ﬁ-om Fedeml State or Ioml
nvestigative or law enforcement agencies (which duplicates files
maintained by the originating agency) prior to commitment of Federal
troops and subject to evaluation to determune pertinency with no DoD file
being created or no DoD information generated.

Prnivacy Act: To be determined.
DISPOSITION:

Destroy 60 days after termunation of the specific situation or incident.

material not included as

unconﬁrmod, fragmentary mutme or translto
background data in SSIC 5580, para. 5¢. A

Privacy Act: To be determined.
DISPOSITION:

Destroy 60 days after termination of the civil disturbance.

—Pocuments-Hrep 1'_1'.:-"n_u_u_u pry-Departrmentai-HiaH s rFenes

Hﬁdmam_nr_l:askmﬁ.ﬂcmm Those which are engaged in
quelling a civil disturbance, including background data, after action
reports, and historical summaries. Such after action reports and bi
summaries will avoid references to non-affiliated pe organizations
by name to the greatest extent possible.

Privacy Act: To

NC1-330-76-1/2b and
N1-NU-89-4/SSIC
5527/2b

NC1-330-76-1/2c and
N1-NU-89-4/SSIC
5527/2¢

NC1-330-76-1/2d and
N1-NU-89-4/SSIC
5527/2d

NI1-NU- IC
5527/2¢

115-205

Two copies, including original, to be submitted
To the National Archives and Records Admunistration.

STANDARD FORM SF -115A (REV. 3-91)
Prescribed by NARA, 36 CFR 1228

ML
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[5550]

12e
(page 17a)

—

¢ Documents Prepared by Military Departmental Staffs, Agenc
Headquarters. or Task Force Elements Those which are engaged in
quelling a civil disturbance, including background data, after action reports,
and historical summanes Such afier action reports and historical
summaries will avoid references to non-attilrated persons and orgamizations
by name to the greatest extent possible

Privacy Act To be determuned
DISPOSITION
(1) Paper records

PERMANENT Retain on board Transfer to the National Archives 25
years after the situation or event terminates

(2) Paper copy records that have been converted to microform

(a) Paper copy Destroy upon venfication that the record copy
information has been fully and accurately converted to microform

(b) Microform copy PERMANENT Convert microform images to a
medium (paper, magnetic tape. microform. 3480 class tape cartridge or any
other medium) and a format that meet the standards specified in Subchapter
B of 36 CFR Chapter X1l before the transfer of the records to the National
Archives’ legal custody, which will take place 235 years afler the situation or
event termmnates Prior to the transfer National Archives and DON
representatives will determine the medium and format in which records will
be transferred

(3) Paper or microform records that have been converted to
electronic/optical imaging

(a) Paper or microform copy Destroy upon verification that the record
copy information has been fully and accurately converted to
electronic/optical imaging

(b) Electronic/optical image copy PERMANENT Transfer to the
National Archives 235 years after the situation or event ternunates At the
time of transfer, NARA and DON representatives will determine medium
and format in which records will be transferred as well as their arrangement
Every effort will be made to transfer records electronically in accordance
with the standards for permanent electronic records contained in 36 CFR
1228 270 or standards applicable at that time If transfer in an electronic
medium 1s not feasible, prior to transfer, with NARA concurrence, records
will be converted to paper or to microform

Volume on hand Cannot determine

Annuval accumulation  Situation dependent  This information 1s only
collected during periods of civil disturbance requining the involvement of
DoD activities

NC1-330-76-1/2e and
N1-NU-89-4/SSIC
55272¢

24



REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION JOB NUMBER PAGE' 18 '
OF 26
7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION “":‘b_" 80 9 GRS OR SUSPENDED 10 ACTION TAKEN
NO JOB CITATION (PARA USE ONLY)
I ITION:
PERMANENT. Transfer to NARA 25 years after the situation or event
terminates.
(a) Paper copy records that have been converted to
mucroform:
13.

13a(1)

8. Files Relating to Non-DoD Affiliated U.S. Citizens, Organizations or
Foreign Nationals. Information contained in these files, to the extent that it
concerns U.S. persons, is collected in accordance the Executive Order
12333, dated 4 December 1981, or for force protection purposes.

B— e Ctvid x—vl'r- =aasi 1"!1‘“!11&'&"‘).".1.\'. l‘!!.\'hal_!_u*-_ll'z.'b‘l‘}_l'uml' AL

Ins;auaggns Demonstrated hosnhty—acuwues in wiuch an actual example
of violent or criminal hostility has been carried out within the previous

year; threatened hostility—activities which during the previous year have
explicitly threatened DoD functions; potential hostility--activities wh

significant potential source of harm or disruption of the i ation or its
t‘unction dissidence activities-activities during the

(1) Information which

ifi the above categories that is originated by,
and received or acqui

m, agencies outside the DoD.

Privacy 0 be determined.

NC1-330-76-1/1b and
N1-NU-89-4/SSIC
5527/1b

NC1-330-76-1/1b(1)
(a) and N1-NU-89-
4/SSIC 5527/1b(1) (a)

115-205

Two copies, including original, to be submitted
To the National Archives and Records Administration.

STANDARD FORM SF -115A (REV. 3-91)
Prescribed by NARA, 36 1228
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|55 0]

13a
(page 18a)

13a(1)

13a(2)

a Activities or Events Posing One of the Following Types of Continuing
Threats to DoD Military and Civilian Personnel and Defense Activities and
Installations Demonstrated hostility--activities in which an actual example
of violent or ciminal hostility has been carnied out within the previous year,
threatened hostility--activities which during the previous year have
explicitly threatened DoD functions, potential hostility—activities whose
continuing hostile nature in the vicinity of DoD installations provides a
significant potential source of harm or disruption of the installation or 1ts
function, dissidence activities--activities during the previous year which
have involved actively encouraging violation of law, disobedience of lawful
order or regulation, or disruption of military activities

Privacy Act To be determined
DISPOSITION

(1) Information which falls in the above categories that 1s originated by,
and recerved or acquired from, agencies outside the DoD

Destroy not later than | year after acquisition unless validated for retention
for another year when it 1s determined during the annual verification review
by the Secretanes of the Military Departments that a continued threat exists

{2) Files or other documenis created within DoD which contain
significant analytical comments, value judgments or recommendations
pertaining to information received or acquired from agencies outside the
DoD

Retain on board for a period not to exceed | year after acquisition unless
validated on an annual basis for continued retention  When DoD-orniginated
information 1s not vahdated for continued retention, DON will submit a SF
115 to NARA to obtain appropnate disposition authonity for these records
Meanwhile, their destruction 1s not authorized 1f the National Archives
determines any records to be permanent, NARA and DON will determine
medium and format in which records will be transferred as well as their
arrangement Every effort will be made to transfer records electromically 1n
accordance with the standards for permanent ¢lectronic records contained 1n
36 CFR 1228 270 or standards applicable at that time If transfer in an
electronic medium 1s not feasible, prior to transfer, with NARA
concurrence, records will be converted to paper or to microform

Volume on hand Cannot determine
Annual accumulation Situation dependent

NC1-330-76-1/1b and
NI-NU-89-4/SSIC
5527/1b

NCI-330-76-1/1b(1)
(a) and N1-NU-89-4/
SSIC 5527/1b(1)(a)

NC1-330-76-1/1b(1)
(b) and N1-NU-89-4/
SSIC 5527/1b(1)(b)

Dcs POSC‘ITO;:E
not approve
CInfeﬁT
lanjuage

CL"?P fove C()
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION

' JOB NUMBER

PAGE: 19" -
OF 26

NO

—
8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION O 5. 8@

9 GRS OR SUSPENDED
JOB CITATION

10 ACTION TAKEN
(PARA USE ONLY)

13a(2)

13b.

DISPOSITION

Destroy not later than 1 year after acqusition unless validated for retenion
for another year when 1t is determined duning the annual verification
review by the Secretanies of the Military Departments that a continyé
threat exists.

(2) Files or other documents created within DoD which coftains
significant analytical comments, value judgements, or recopgmendations
pertaining to information received or acquired from agengtes outside the
DoD.

Privacy Act: To be determined
DISPOSITION
Retain on board for a peniod not to exceed 1 ykar after acquisition unless
validated on an annual basis for continued fetention. When DoD-
originated information is not validated fof continued retention, these files
will be offered to NARA for a determindtion of their historical value

(a) Paper copy records that hayé been converted to microform:

1 Paper copy: Destroy upgn verification that the record copy
information has been fully and accurately converted to microform.
2 Microform copy: fLonvert file to archival medium acceptable at
time of transfer.

d microform records that have been converted to
ages:

(b) Paper copy 3
electronic/optical j

1 Paper gopy and microform 1mages. Destroy upon verification that
the record copy information has been fully and accurately converted to
electronic/gptical images.

lectronic/optical images: Convert file to archival medium
accepfable at time of transfer.

Olume on hand- Cannot determine.

b. Activities or Events Not Posing a Continuing Threat. Information
originated by, and received or acquired from, agencies outside the DoD
during the course of routine investigative or liaison activity which after
receipt is subsequently determined to fall outside the area of interest of the
DaD, or which is determined not to pose a threat to DoD personnel,
property, or functions and no DoD file is created or DoD information
generated.

NC1-330-76-1/1b(1)(b)
and N1-NU-89-4/SSIC
5527/1b(1) (b)

NC1-330-76-1/1b(2)
and N1-NU-89-4/SSIC
5527/1b(2)

115-205

Two copies, including oniginal, to be submitted
To the National Archives and Records Administration.

STANDARD FORM SF -115A (REV. 3-91)
Prescribed by NARA, 36 S‘R 1228



r ' l' .
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OF 26 -
7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 5— 5‘ 8‘0 9 GRS OR SUSPENDED 10 ACTION TAKEN
NO JOB CITATION (PARA USE ONLY)
Pnvacy Act: To be determined
DISPOSITION
Des ediately after an evaluation determines a threat does not exist
or nof later than 90 daysE;He%mg-ﬁeqmsrh@ whichever is earlier
13c

4 DoD functions, property, or personnel and files or other documentation

ongmated by DoD components perta.mmg to those activities of non-DoD
affiliated organizations/individuals which potentially or actually threaten

relating to Defense Investigative Review Council (DIRC)-approved
measures to quell or counter these activities

Privacy Act: To be determined
DISPOSITION:

PERMANENT. Retain gntoard. Offer to NARA 25 years after date of
last action. (Apply-881C 3850, para. 3a(2) for disposal guidance.)

peon hand: Cannot determine.

AL 220 T8 11 hidn

—Base-Acecessfor-Orpam rr'l'k SRS lu'l e rvicing- o,
_ns:aj_au_o_ns Investigative information on organizations/individuals
providing commercial services, engaged 1n contracts, or otherwise engaged
1n contracts or business enterprises on DoD 1nstallations

AN LTSIV AT LULY )

and N1-NU-89-4/

QJDV Pnivacy Act: To be determined.
DISPOSITION: ’
(1) If the contract 1s 1n dispute
Destroy 1 year after final payment or other sgitfement.
(2) If information contains siggificant derogatory information.
Destroy after 5 years.
13e. NC1-330-76-1/1b(5)
Wﬂaﬂm@jﬂ Informatxon concernmg the and N1-NU-89-4/SSIC
organization/individual making the request, the nature of the event, and 5527/16(5)
any other details describing the occasion,
115-205 Two copies, including original, to be submitted STANDARD FORM SF -115A (REV. 3-91)

To the National Archives and Records Administration.

Prescribed by NARA, 36 (?\ 1228

ML



13c
(page 20a)

13d

|5580]

¢ Special Investigations/Operations  Files or other documentation
ongmated by DoD components pertaining to those activities of non-DoD
affiliated orgamizations/individuals which potentially or actually threaten
DoD functions, property, or personnel and files or other documentation
relating to Defense Investigative Review Council (DIRC)-approved
measures to quell or counter these activities

Privacy Act To be Determined
DISPOSITION
(1) Paper records

PERMANENT Retam on board Transfer to the Natonal Archives 25
years after last action

(2) Paper copy records that have been converted to microform

(a) Paper copy Destroy upon verification that the record copy
information has been fully and accurately converted to microform

(b) Microform copy PERMANENT Convert microform images to a
medium (paper, magnetic tape, microform. 3480 class tape cartridge or any
other medium) and a format that meet the standards specified in Subchapter
B of 36 CFR Chapter XII before the transfer of the records to the National
Archives’ legal custody, which will take place 25 years after last action
Prior to the transfer National Archives and DON representatives will
determine the medium and format in which records will be transferred

(3) Paper or microform records that have been converted to
clectronic/optical imaging

(a) Paper or microform copy Destroy upon verification that the record
copy information has been fully and accurately converted to
clectronic/optical imaging

(b) Electromc/optical image copy PERMANENT Transfer to the
National Archives 25 years after last action At the time of transfer, NARA
and NCIS will determme medium and format 1n which records will be
transferred as well as their arrangement  Every effort will be made 1o
transfer records electronically in accordance with the standards for
permanent electronic records contained in 36 CFR 1228 270 or standards
applicable at that ime  If transfer i an electronic medium 1s not feasible,
prior to transfer, with NARA concurrence, records will be converted to
paper or to microform

Volume on hand Cannot determine
Annual accumulation Situation dependent

d Base Access for Orgamzauons/Individuals Servicing DoD
Installations Investigative information on orgamzations/individuals
providing commercial services, engaged in contracts, or otherwise engaged
1n contracts or business enterprises on DoD installations

Privacy Act To be determined

DISPOSITION
(1) If the contract 1s in dispute

Destroy | year after final payment or other settlement
{2) All other cases

Destroy | year after the service 1s discontinued

NC1-330-76-1/1b(3)
and N1-NU-89-4/SSIC
5527/1b(3)

NC1-330-76-1/1b(4)
and N1-NU-89-4/$SIC
5527/1b(4)
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION

PAGE 21.

JOB NUMBER
OF 26
7 Htem 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION é—- 5"8 O 9. GRS OR SUSPENDED 10 ACTION TAKEN
NO JOB CITATION (PARA USE ONLY)
Privacy Act: To be determined
DISPOSITION:
Destroy no later than 1 year after the event.
~M-@
13f f. One-Time i i ang NC1-330-76-1/1b(6)
QQLLT‘W_] Infornmunn conoenung the orgamzanonf and N1-NU-89-4/SSIC
individual requesting admittance to the installation. 5527/1b(6)
Privacy Act: To be determined
DISPOSITION:
Destroy no later than 1 year after the event.
13g g Inquirigs from Mg ] clati NC1-330-76-1/1b(7)
DF ion ni it Insigni i I r Ph f Seni and N1-NU-89-4/SSIC
Commanders, etc, Information concerning the collectors of such items. 5527/1b(7)
Privacy Act® To be determined
DISPOSITION:
'i-.- D 2 GEte A Res "'
13h h. anti rtsto mponents { fembe NC1-330-76-1/1b(8)
| in nvasion, P Events of and N1-NU-89-4/SSIC
lusion i " Information concerning 5527/1b(8)
the organization/individual providing such details
Privacy Act: To be determined.
DISPOSITION:
Destroy when 1 year old,g
/)-0 ’
14. 9. POLYGRAPH EXAMINATION RECORDS (CRIMINAL
INVESTIGATIONS). N
(2
143- a- : {4 A L Ag) __ ! . Al i \g
Investigations (Crim Packages). Examination records created in
support of criminal investigations Includes statistical and technical data
sheets, question sheets, charts, numerical evaluation forms, subject
statements, consent forms, medical waivers, interview logs, personal data
sheets and related documents. ¢
Privacy Act: N055204
115-205 Two copies, including original, to be submitted STANDARD FORM SF -115A (REV, S-QBH— )

To the National Archives and Records Administration,

Prescribed by NARA, 36 CFR 1228
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JOB NUMBER PAGE 22
QF 26

NO

e
8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 5 5 w

9 GRS OR SUSPENDED 10 ACTION TAKEN
JOB CITATION (PARA USE ONLY)

14b

15.

15a

15b

15c.

DISPOSITION:

Retain on board until completion of final quality assurance review.
Incorporate into assocnatcd cnmmal mvesugatmn file Dﬁpese-of—m Z
qeeardar 4 . ; 54 _4 M‘“—

£ j J:fao fuu.a. )

b PnlzgmnhEzaxmmLC:mﬁcaumBnmds Polygraph examiner

certification information, including applications, recommendations,
approvals, disapprovals and related information.

e s

Privacy Act' N85300-2 AD/OFo~12 A0

DISPOSITION

Retain on board. Destroy 10 years*after separation or retirement of
examiner.

10 NATIONAL CRIME INFORMATION CENTER (NCIC) RECORDS.
Consists of NCIS controlled Department of Navy entries into FBI's NCIC.

a Policy guidance and correspondence pertaining to operations of NCIC
Privacy Act' Not applicable
DISPOSITION.
Destroy when superseded, rescinded, or no longer needed.

b. Backup information on terminal entries into the computer.
Privacy Act: N05520-4
DISPOSITION

(1) Paper copy.

Destroy after related entry is removed from the computer or paper copy has
been fully and accurately converted to microfiche.

(2) Microfiche/indices

Retain on board. If space is not available, retire to WNRC. Destroy when
all cases on fiche are cleared from NCIC

c. FBI validation listings
Privacy Act: To be determined

DISPOSITION:

RO

N e w

115-205 Two copies, including original, to be submitted

To the National Archives and Records Administration,

STANDARD FORM SF -115A (REV. 3-91)
Prescribed by NARA, 36 CFR 1228
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JOB NUMBER

PAGE' 23"
QF 26

NO

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 5" 5’ 80

9 GRS OR SUSPENDED
JOB CITATION

10 ACTION TAKEN
(PARA USE ONLY)

16

16a.

16b.

16¢.

Destroy when superseded.

11. NAVAL CRIMINAL INVESTIGATIVE SERVICE (NCIS)
REGIONAL FORENSIC LABORATORY RECORDS

a I RE 5 TORY - Retained
information such as copies of laboratory reports and case notes and data
collected dunng forensic examinations
Privacy Act: Not applicable
DI N:

(1) Sensitive cases such as internal secunty, terrorism, death
nvestigations and kidnappings.

File w:th /‘case file.
(2) All others:
Destroy after 5 years.

b. NCIS LABORATORY REPORTS OF EXAMINATIONS
CONDUCTED FOR NON-NCIS LAW ENFORCEMENT AGENCIES.
Laboratory results described in SSIC 5580, para. 11a from non-NCIS law
enforcement agencies.

Privacy Act: Not applicable.
DISPOSITION:

(1) Return requested by submitter.
Return to submitter.

(2) All others.
Destroy after 5 years except:

(3) Sensitive cases such as internal security, terrorism, death
investigations and kidnapping.

\

ES. Consists of original
ﬁngcrpnnt ca:ds suhmltwd wn.h eﬂdence or taken by DON designated law
enforcement officials and submitted to NCIS Regional Forensic Laboratory
for quality review in support of criminal investigations. Also includes
indices and other related correspondence.

New

115-205

Two copies, including original, to be submitted
To the National Archives and Records Administration.

STANDARD FORM SF -115A (REV. 3-91)
Prescribed by NARA, 36 CFR 1228
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION

JOB NUMBER

PAGE 24 '
QF 26

NO

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 5" 5 g O

9 GRS OR SUSPENDED
JOB CITATION

10 ACTION TAKEN
(PARA USE ONLY)

16d.

17.

18.

Privacy Act N05520-4
DISPOSITION:

(1) Fingerprint card set 1

A%

Forward to Federal Bureau of Investigationg

(2) Fingerprint card set 2.
Retain on board Destroy when 75 years old.

(3) Fingerpnnt card indices and related correspondence.
Destroy when all admunistrative needs have expired.

d. MILITARY WORKING DOGS NARCOTIC TRAINING AIDS
RECORDS. Listings of narcotic training aids, testing records and other
information associated with the controlled substance training aids for the
Military Working Dog Program.

Privacy Act: Not applicable.
DISPOSTTION:

(1) When required as evidence.
Apply SSIC 5580 para. 5b.

(2) All other.
Destroy 2 years after training aid is destroyed.
12, POLICE PROPERTY FILES. Files include location of offenses and
name index and reflect the receipt and release of property that is found,
impounded, seized as contraband, prohibited, or safeguarded for detained
personnel. This includes logs, receipts, releases and disposals and related
information.
Privacy Act: Not applicable.
DISPOSITION:
Destroy 2 years after return, release or disposal of property.
13. MARINE CORPS CRIMINAL INVESTIGATION DIVISION (CID)
CRIMINAL INVESTIGATIVE REPORTS. Information on any person,
civilian or military, or firm involved in or reporting possible criminal

activity affecting the U.S. Marine Corps' interests, property, and personnel.
This may include information on persons or firms; letters, messages, case

New

N1-NU-86-1/SSIC
Jevnivia =3

1630/4

New/

115-205

Two copies, including original, to be submitted
To the National Archives and Records Administration.

STANDARD FORM SF -115A (REV. 3-91)

Prescribed by NARA, 36 CFR 1228
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JOB NUMBER PAGE 25"
QF 26
7 lem g DESCRIPTION OF [TEM AND PROPOSED DISPOSITION D5 &0 €nd5 9 GRS OR SUSPENDED 10 ACTION TAKEN
NO 87302 begins JOB CITATION (PARA USE ONLY)
Totes, Or Ieports on investigations contaimng witness statements, subject
statements, and techrucal investigative data; requests for and results of
polygraph and forensic laboratory examinations, indices contaiming codes }\} e \’L/
for the type of crime, and agencies, firms, DON, and DoD organizatons
that were the subject of criminal investigations.
Pnvacy Act: N05527-1
DISPOSTTION"
18a. a. CID field offices
(1) Iniual, status and final reports
Transfer onginal to Dir, NCIS upon case adjudication.
(2) Other copies
Destroy 2 years after date of final report or when no longer nesded,
whichever is later
18b b NCISHQ
Apply SSIC 5580, para 4a.
IND ACCOUNT RECORD
19 10 NAVAL CRIMINAL WVESTIGATIVE SERVICE (NCIS) A’P? / }/
OPERATIONAL FUND& RECORDS "R 5 [Q
19a. 6 )

'l
R

a. IS Collectioff and Classification of Information (C& ngd
Files. Informatiop’on the expenditure of funds for expenses ifcurred in
discharging assyfned law enforcement and foreign counteriftelligence
duties not othgfwise payable from DON funds Included gfe vouchers,
subvoucherg’and supporting information, records of advAnced funds,
voucher pégisters, reports, inspections, audits and othet information
relating’to the use of C&CI funds.

Prjfacy Act: Not applicable.
DISPOSITION:

Destroy 5 years following the end of the fyScal year in which the actions
occurred, except:

(1) Records of statement of ageny/officer's accounts and
emergency/extraordinary expense xpenditures held in field offices (absent

fﬁml.,

115-205

-~
Two copies, including original, to be submitted
To the National Archives and Records Administration.

STANDARD FORM SF -115A (REV, 3-91)
Prescribed by NARA, 36“711 1228
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION JOB NUMBER PAGE 26
OF 26
7 Item 8 DESCRIPTION OF ITEM AND PROPQSED DISPOSITION )l'7 3 O Q 9 GRS OR SUSPENDED 10 ACTION TAKEN
NO ' JOB CITATION (PARA USE ONLY)
any disc ies): /
pﬂ&iﬂ:yws / A 'FP ] )’
ms for confidential funds held ya-field offices (absent @R 3 (g 7
THewm ' v
19b.
gence and related activities a5"set forth in

Destroy after audit by
the end of the fiscal

Investigations cting
Emest A Simon ames A, Austin

Comptroller
Kenneth R. Burns

'g*wQ—\. Joomsr £0Mogpn

Assist Dlgfor Inspections and taff Judge Advocate

Planni ‘LtCol James E Meyen
Thomas Fischer

General Counsel
Norman F. Kiger

Audit Service or 6 years 3 months following
in which the actions occurred, whichever 1s first

Assist Dir for Criminal ist Dir for Countenintelligence,

e

115-205 Two copies, including original, to be submutted
To the National Archives and Records Administration

STANDARD FORM SF -115A (REV. 3-91)

Prescribed by NARA, 3‘65@ 1228





