
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-218-00-004 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 3/5/2021. 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 64, Electronic systems at combatant command that serve as a feeder system to the joint systems 

where feeder system data is transferred to the joint system. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

N1-218-10-005 supersedes items 1-61. 

DAA-GRS-2016-0016-0002 supersedes item 62. 

DAA-GRS 2017-0003- 0001 supersedes item 63. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



.\VE 'BlANK"(NARA use onl ) 
REQUEST FOR RECORDS QltiPOSITION AUTHORITY 

(See Instructions on reverse} 
JOB NU-IVIBER~ ' / 

I • Al I - ;;I I y, oo, '1 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
W,ASHINqTON. DC 20408 

DATE RECEIVED 

1. FROM (Agency or establishment) 
Department of Defense 

2. MAJOR SUBDIVISION 
Joint Staff, Joint Secretariat 
3. MINOR SUBDIVISION 
Information Management Division, Rec Mgmt & Auto Spt Br. 

DATE 

JI~ /C), 99 
NOTIFICATION TO AGENCY 

In accordance with the prov1s10ns of 44 
U S C. 3303a the d1spos1bon request, 
mcludmg amendments, 1s approved except 
for items that may be marked "d1spos1bon 
not approved" or "withdrawn" in column l 0 

4. NAME OF PERSON WITH WHOM TO CONFER 
Sterlings. smith, Jr. 
Joint Staff Records Manager 

5. TELEPHONE 
(703) 697-6906 

'1-11-() 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the dis o ition of its records 
and that the records proposed for disposal on the attached _____ page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

[:!J U has been requested. 

DATE ITLE 

8~,m Chief, Records Mgmt & Automation Spt Br 
Records Administrator 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AN OPOSED DISPOSITION 

RECORDS OF THE JOINT STAFF AND CINC HEADQUARTERS 
This records disposition authority request covers the 
records of the Joint Staff and the combatant commanders 
- 0300 series, Intelligence and Security Records. The 
attached will be incorporated into the comprehensive 
disposition schedule in the new Joint Staff and CINC 
Records Management Manual- Volume II- Disposition 
Schedule, CJCSM 5760.02. These disposition authorities 
will not be implemented until 1 January 2001 

SERIES TITLE 
0300 Intelligence and Security Records. 

(!,, e ; ~~ I '-J1 Ir ) '77 ll) /?1 bl n w rJ/J Lt.) It I 
RMAS/900/930/CINC/MASTER2/115-0000.FIL 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

9. GRS OR 
SUPERSEDED 

JOB CITATION 

10. ACTION 
TAKEN (NARA 

USE ONLY) 

STANDARD FORM 115 (REV. 3-91) 
Prescribed bx_NARA 

36 CFR 1228 
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0300 SERIES-INrELLIGENCE AND SECURJTY 

0301 SECURITY POLICY 

" 

0301-01 Records reflecting the formulation and establishment ofpohcy, planning, training, coordinating actions, 
procedural standard operating procedures (SOPs), and any other similar information governing security matters 
Which are maintained as the official record copy or maintained by any-et-ffer JS/combatant command activity·fQ.r 
Feferenec llS -fw. off,a/)\..( rll,c'<lA 6.ft.zi, pv-t" f=Q/JS ~~ 5-.:l.o-D2. 

(j) Permanent: Cut off annually al end of CY, Jiold ./ years, retire to macllve storage facility, transfer 25 years after 
___ :c':'t:off~t:o~N.~A~RA:_a~rfl:e~r_:d:e~c:la:s·::"ifi~1:ca:t:10:n~r:_:e:_:v:1e~w::. ~A'...:u'.:th:o:.:_r:.:_ilY~·:_ _____________________ _ 

0301-02 Which are. maintained by any activity for reference (nonrecord) 
estroyldelete when superseded, obsolete, or no longer needed for reference 

CURITY ADMINISTRATIVE CORRESPONDENCE 

0302-0 I Co espondence, reports, and other records relating to the administration of security classification, control, 
and accountin or classified documents; and files relating to administrallon and operation of facilities security and 
protective service ogram 
Which are· maintain by any JS/combatant command activity 
Cut off annual(v at end er, hold 2 years, then destroy/delete. Authori(v: GRS /8 item I 

0303 DOCUMENT RECEI 

0303-0 I Forms reflecting the issue a \{I receipt for classified documents SECRET and below only JS Forms 14, 47, 
74, or any other substitute records usccNi r this purpose. Also includes material hand receipts, transactions, supply 
correspondence item registers, daily inven rics, and related records. 
Which arc. m.1intaincd by any JS/combatant mmand activity 
Cut off annually at end of CY, hole/ 2 years, theiN/f.'\lroylde/ete. Except ll'hen u.\'l!Clfor control and accmmtabl/lty. 
Then, for Secret documents, place receipt in lnactlwj1/e when related clocume11t ls destroyed, downgraded, 
declassljiecl, or tran.iferreclfrvm custody. A uthorlly: Ci,(off lnactil•e file annually, Ito/cl 2 years, then 
cleslroylclelete. A utlwrlty: fi,r Top .c,·ecrel doc11111ents, see J 6-/. A uthorl(v: GRS 18 Item 2 

0304 DESTRUCTION CERTIFICATES 

0304-0 I Certificate of dcstmction for classified material 
Documentary evidence reflecting appropriate dcstmction of classified ma cnal JS Fonns 63, 48, and 74 or any 
other substitute record or form used for this purpose ~ 
Which arc maintained by any JS/combatant command acllv1ty "'-
Cut off annually at end of CY, hold 2 years, then cle.\lroy/delete Authority. GRS IB✓tem 3 

0305 ACCESS RECORDS 

0305-0 I TOP SECRET access record used to record names of individuals who have had acccs 
SECRET document (SD Fom1 194 or similar access record) 
These records arc pcnnancntly affixed to TOP SECRET documents until documents arc destroyed, wngradcd, or 
transferred from the JS/combatant command (0305-04) Requests and authorimtion for individuals to ti c access 
to classified files. pickup and deliver classified materials. and to act as official couriers JS Fonns 7 and 4 • or any 
other substitute record used for this purpose 
Which arc mamtamed by any JS/combatant command actmt) 
Place in mac/Ive file when related document 1s destroyed, downgraded, cleclms1fied, vr transferred from 
JS/combatant command I off Inactive file annually at end vfCY, hold 2 years, then destroy/delete. Authority GRS 
/8 item 6 
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0305-02 Disclosure records 
A 1ecord of all JS/combatant command personnel ~ho have been authorized access to classified infonnalion of the 
JS/combatant command during their assignment 
Which are: maintained by any JS/combatant command activity as the official record copy 
Cut off nnnunl(v al end of CY, hold 3 years, then destroy/delete. Authority NC J-2 /8-8-1-/, item I 90 

0305-03 Special and general access lists 
Billet rosters and alphabcucal access rosters listing the names of personnel authorized access to specific classified 
infonnation, i.c . SUSAO, SIOP/ESI, Cn11cal Nuclear Weapons Design lnfonnat1on (CNWDI}, M1h1ary Space 
Programs Includes Control Points that reflect md1v1duals authonzcd to receipt for TOP SECRET documents and 
below 
Which are. maintained by any JS/combatant command activity 
Des/royldelele when updated or superset/eel A11thorily. NCJ-2 /8-8-1-/, item /9/ 

0305-04 Reserved 

0305-05 Access control log 
Documents relating to JS/combatant command Guard Posts sign-in logs, Military Security Force Blotters, Night 
Security Team Inspection Surveys, etc. 
Which are: maintained by any JS/combatant command activity as the official record copy 
Deslroy/Je/e/e afle,;A'yenrSAuthnr11y: NCl-2/f)-8-1-1, Item /93 

~ ~ s. ~~ .e.-~ C. -t4-c'2.. 
0305-06 Reserved 

)305-07 Classified or cl,1ssifiable information nondisclosure appropriate service for ngrccmcnts 
C ·cs of nondisclosure agreement, such as SF 312. Classified Information Nondisclosure Agreement, signed by 
emplo cs with access to information that is classified or classifiable under standards put forth by Executive Order 
12958. T, forms should be maintained separately from personnel security clearance files 
Which arc. o ·ncd by personnel security offices 
JSfonMrcl lo OS ndlor Inclusion /11 npproprlnte official sec11rityfiles. All other office.\· /11c/11cle /11 npproprlnte 
official ,'iccur//y flies thvrl(v: 
Combatant Command - In In nccordance with combatant commancl ,\ec11ri(v c/1recl/l'I!.\' 

0305-08 Physical Access lnforma · n System File (PAIS) 
This system consists of three subsystc : Visitor Information Subsystem (VIMS) and PAIS, includmg Access 
Information (ZAMS) This system suppo access Control to JS restricted areas and mamtnins the JS Master 
Security Roster 
This database is used for controlling access to J strictcd areas and to maintain the JS Master Security Roster and 
Visitor Information file 
Which arc. maintained by any JS activity 
Data flies updated dm(v Delete data I 2 months njler /ern11n on of access Era.,e or rep/nee /nchl'idunl recorcls on 
disk or tape when supersecled or no longer needecl for ncln11111.,tr vc or operallunal purpu.,es. A 11/honly. N 1-2 I 8-
89-2, item 20 

Note Sec 0337 for combatant command feeder systems 

0305-09 Combatant command classified infonnation nondisclosure agreement (ND 
Consisting of. signed Standard Fom1s 312 or 189 (Classified NOA/NOA) or similar fo on all military and DoD 
civilian personnel, including employees of contractors. hcensccs. or grantees This includes 
Sensitive Compartmented lnfonnat1on NDA (SCI/NDA). and when appropnatc, an addendum As are executed 
by all personnel as a condition precedent to bemg authonzed access to classified or classifiable mfo lion under 
standards put forth by Executive Order 12958, or signed by personnel who arc cleared for access to nat1 
security. infonnation Privacy act system 
Which are mamtained by any JS/combatant command activity 
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L,\)htYl tD~w-1,o{J, pe-,,- s. sl¼t+v. e-Y)t_,..:1 ll,.--[,f-2-.n>I 
Destroy e 50yet113 afte~efo ement, 1e3,g17f1tt6f'I, 3ept1l'fllt6f'I, 6>" tl1sclu1-."ge dat-e ofe:«~eut-.'fJR Authority- GRS 
18 item 250... 

0306-0 l Records that identify all TOP ~T material generated or received by a directorate or agency 
Which are· maintained by any JS/combatant command activity 
Place ,n ,nactrve file when all copies of the docume ecorded therein have been destroyed or othenwse 
permanently disposed of(transferred outside the agency o ungraded) Cut off,nactrvefile annually at end of 
CY, hold 5 years, then destroy/delete Authority GRS /8 item 5a 

Note. Master files and databases created m central data processmgfacrlrtre ~plement or replace the records 
covered by thrs item are not authorrzedfor disposal under the above d1spos1tron aflt rity Such files must be 
scheduled through the JS/combatant command Record Alanagement Office to NARA on 

0306-02 Fonns reflecUng the transfer and receipt for Top Secret matenals transmitted through the 
Service (DCS) s;, s~'+'-' (L- 1~ ;;J -1'-f -02. 

Which are maintained by any act1V1ty ~ 
Destroy/delete when rlla.h?d c)..oc, ,-s J-<s-wvt 
03.06-03 Sa12 (?-. S5 
0307 COMMUNICAi10NS SECURITY (COMSEC)-GENERAL 

0307-0 l Routine administrative records relating to the proper dlstnbution, control, security and accountability of 
COMSEC matenal used to provide cryptographic security for nallonal security related infonnation The COMSEC 
system consists of systems. procedures, equipment, keying matenal and facilities 

r;>,. Which are. maintained by any JS/combatant command activity 
~ Destroy/delete when 2 years old or when no longer needed for operat10ns, whichever 1s later Authority 

C0 

ced on safes, cabinets, or vaulls contammg secunty classified documents that record opening. 
closing, and routine c · ng of the security of the container, such as locking doors and v,indo,vs and activating 
alanns 
Included are such forms as SF 70 l. •ity Sccunt:y Checklist. SF 702, Security Contamer Check Sheet. and STU 
III data and keys 
Wluch are mamtained by any JS/combatant comm act1V1ty 
Destroy/delete 3 monthsfollow,ng the last entry on the for GRS 18 item lb 

Note Forms involved /11 mvesllgat10ns will be rctmned unlll completion o 

0308-02 Up-to-date records of all JS/combatant command office safes and vaults and pa combinallons, 
together With other 1nformat10n necessary to identify and locate the safes, vaults. or containers a 
having knowledge of the combmauon 
Wluch are maintamcd by any JS/combatant command acuv1ty as the official record copy 
Destroy/delete when superseded by new /01111 or ltstmg, or upon tum m of con tamer Authority 

0309 INVENTORY REPORTS 

0309-01 TOP SECRET inventory records 
Records accumulated in connection with annual mventol) of TOP SECRET matenals 
Which are maintamed by any JS/combatant command acllVIty as the official record cop)' 
Cut off annually at end of CY, hold 5 years, then destroy/delete Authority NCl-218-8./-1, item 198 
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0309-02 TOP SECRET inventory 
Which are: maintained by document custodian 
Cut off annually at end of CY, hold 5 years, then destroy/delete Authority Nl-218-86-1, item 050 

0309-03 Which are maintained by control points 
Destroy/delete 2 years after next comparable inventory Authority. N 1-218-86-1, item 051 

0310 CLASSIFICATION GUIDES 

0310-0 l Official JS/combatant command record copy of the current edition of each classification guide, which 
includes copy of printed guide, each change, and documents showing coordinallon, comments, and approval 
Which are at the issuing activity or OPR {!J) Destroy/delete 10 years after the system or program 1s terminated or phased out of the inventory. Authority 
NCl-218-84-1, item 201 
0310-02 Information copies of classificallon guides regardless of originator 
Which are maintained by any JS/combatant command aclivity 

@ Destroy/delete when superseded, ob.solete, or no longer needed for reference, or on machvation, whichever is 
sooner. Authority. NCl-218-84-1, item 202 

0310-03 Secunty classification files 
Consisting of information relating to the security classification or grading system involving the classification or 
downgrading of inforrnallon Included are correspondence or memorandums and reports on secunty classification 
It excludes other files described in this record senes 
Which are at offices in charge of issuance 

@ Destroy/delete 10 years after final declassification actwn Authority 

0310-04 Which are· at other offices 
@Destroy/delete after 3 years Authority 

0310-05 Onginal classi.ficallon authority delegations 
Which arc maintained by any JS/combatant command act1V1ty 

@ Destroy/delete when superseded, or no longer needed for reference whichever 1s longer 

031 l ACCREDITATION 

0311-0 l Documents pertainmg to room or vault accred1tat1on that validates area for classified storage and/or work 
Wluch are maintained by any JS/combatant command activity 
Destroy/delete when super.,eded, ob.solete, or no longer needed for current operat10ns Authority NC 1-218-84-1, 
item 203 

0311-02 Automated Informalion System (AIS) secunty accred1tat1on package 
AIS accred1tat1on package consisting of request for accred1tat1on, plans, analyses. e,aluallons, certifications and 
control program files, documentation to support assignment of appropriate AIS secunty officer pos1llons requued 
for recommendation from the ASM for or agarnst accred1tallon approval 

1,71 Winch are mamtained by any JS/combatant command actlVlty 
\J3J Destroy/delete when superseded, obsolete, or no longer needed for current operatwn/sy.stem 

0312 TECHNICAL SURVEYS 

Wluch are mamtained by any JS/combatant comman a . official record copy 
Destroy/delete after 3 years or upon discontinuance of Jac1l1ty, whichever 1s soon . . GRS 18 item 9 
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-~-··~=e: maintained by any JS/combatant command activity as reference copy (nonrecord) 
Destroy/delete when no ng.e.r needed for reference. 

0313 PROPERTY PASS 

0313-0 l Documents relating to the authorized removal of property or ma eri-a 
command 
Which are: maintained by any JS/combatant command activity 
Destroy/delete 3 months after expirallon or revocallon Authority GRS 18 item 12 

0314 PERSONNEL SECURITY PROGRAM RECORDS 

0314-0 l Documentation reflectmg training, security orientation bnefing or debriefing, and relevant data, to include 
annual security required training and/or reading materials 
Which are maintained by any JS/combatant command activity 
Destroy/delete when 2 years old or no longer needed for current operallons Authority: 

-02 Documents containing information on the secunty clearances of JS/combatant command individual 
personne d the accreditation of access to classified files Completed personal history statements, personnel 
security questio · es, or comparable forms, including hsts, rosters, suspense, or status files 
Which are. maintaine ny JS/combatant command activity as the official record copy 
Destroy/delete 5 years after tr r or separat,on of mdll'ldual concerned Authority. GRS 18 item 22a 

0314-03 Which are. maintained by other JS/c tant command acti,ities for reference (nonrecord) 
Destroy/delete when no longer needed for reference 

0314-0-i Documents containing infonnat1on on the security clearanc 
command personnel for classified matters 
Which are. maintained as the official record copy 
Destroy/delete 30 days after loss of access of md1v1dual concerned Authority· 

S'l-jea.-i"S 

0314-05 Which are maintained by any JS/combatant command as reference copy (nonrecord) 
Destroy/delete when no longer needed for reference 

0314-06 Pos1t10n sens1tiv1ty files 
Informatton relating to the designation of sens1t1ve and nonsensitive personnel pos1t10ns an Agency Included are 
requests and results of final acltons taken 
Consisting of approved requests 
Which are maintained by any JS/combatant command act1v1ty 
Destroy/delete when pos1/Jon 1s abo/,:.hed, redestgnated, or no longer needed for reference, whichever 1s later 
Authority 

0314-07 Personnel secunty inspect10ns and surveys 
Informat10n on inspect.Ions and surveys conducted by Personnel Secunty Offices relating to position sensitivity and 
personnel secunty clearances Included are reports, recommendallons, and related information 
Which are maintained by any JS/combatant command activity 
Destroy/delete after next comparable inspection or survey Authori(i• 

0314-08 Nuclear Weapons Personnel Reliability Program (PRP) 
Consisting of Personnel Rehab1hty Certificate and Not1ficat1on of Personnel Rehabihty Program Decerttficallon 
Act10n 

(.(J\ Which are. for PRP certtficatton and permanent decertification 
\::.)I Cutoff when superseded or obsolete, hold 5 year.1, then destroy/delete Authority 

--------

48 



0315 IDENTIFICATION (CREDENTIALS. TAGS, PASSES. AND PERMITS) RECORDS 

0315-01 Records relating to applications for and issuance of permanent and temporary identification badges, cards, 
decals, and passes Includes receipts, inventories, and related information 
Which are. maintained by any JS/combatant command activity 
Destroyldeleta,fyeal$(1fter return 0[1de_n,tificat1on 1trm to 1ssumg office Authority 

S. Sm,~ e-~ <. -t 4-o 2. 

0315-02 Which are: maintained in any other office (nonrecord) 
estroyldelete when veriflcatwn is accomplished or badge or pass has been prepared and delivered 

PORT OF INVESTIGATION or 

0316-01 Inv tigative reports and related papers furnished to JS/combatant command by investigative orgaruzat1ons 
for use in maki security suitability determination 
Which are. mainta· ed by any JS/combatant command activity as the official record copy 
Destroy/delete ,n ace dance with mvesllgatmg acllv1ty mstructwns or when no longer reqmredfor making a 
seczmty detem11naflon thonty. GRS 18 llem 22b 

0317-0 I Documentation pertaining t lleged secunty v1olallons, unauthorized dlvulgence of classified information, 
results of findings, and final corrective a 10n taken 
Which are maintained by any JS/combatan ommand activity as the official record copy 
Destroy/delete 2 years after completwn of fina cflon or when no longer needed, whichever 1s sooner. Authority. 
GRS 18 1tem 24b 

0317-02 Which are for NATO security incidents 
See 0319-14 

0317-03 Files relating to alleged violations of a sufficiently seriou ature that they are referred to the Department 
of Justice or Defense for prosecutive determination 
Which are maintained by any JS/combatant command act1V1ty as the o 
Destroy/delete 5 years after close of case A uthonty GRS 18 item 2-la 

0317-0-l Wluch are maintained for reference (nonrecord) 
Destroy/delete when no longer needed for reference 

0318 SECURITY INSPECTIONS AND AUDIT 

0318-0 l Documents relating to the internal 111spcct1011 of physical secunty, documents control an 
other routine secunty type inspections and surveys 
Which are mamtained by mspecting acuv1ty as the official record copy 
Cut off annua!Zv at end of CY. hold 4 years, then destroy/delete Authority GRS 18 item 10 

0318-02 Which arc maintained by any JS/combatant command actlV1ty 
Destroy/delete after the next comparable sun1ey or mspectwn Authority- Nl-218-86-1, Item 057 

0318-03 Inspections conducted of TOP SECRET accountability 
Wluch are mamtained by any JS/combatant command acuv1ty 
Cut off annua!Zv at end of CY hold 1 year, then de5troyldelete Authority NCl-218-86-1, item 058 

0318-04 A1S Audit records ISSOs or T ASOs weekly audit records of audit acllons performed on all AISs, a;- --­
required b) appropnate pohcy 
Which are maintained by any JS/combatant command actl\1ty ---------
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@ Cut off monthly, hold 1 month, then destroy/delete Authority. 

0318-05 SCI Processmg Log, JS/combatant command Form 147 used to records SCI processing session, as required 
by appropriate pohcy 
Which are: maintained by any JS/combatant command activity ® Cut off annually, hold 2 years, then destroy/delete Authority 

0319 INTERNATIONAL SECURITY 

0319-0 l Destruct10n certificates, receipts, registers, and disclosure records for COSMlC TOP SECRET 
Which are maintained by the JS Subreg1stry or by combatant command reg1stry/subreg1stry function @ Destroy/delete JO years after the material has been destroyed or permanently transferred to another registry or 
sub-registry. Authority. NCJ-218-8.J-J, item 215 

0319-02 Which are maintained at JS/combatant command Control Pomts 
Destroy/delete 10 years after the ma term/ has been returned to the JS Subregistry or combatant command 
reg1stry/subreg1stryfimcllon Authority NCJ-218-8.J-1, item 216 

0319-03 Destruction certificates, receipts, registers, and disclosure records for A TOMAL material 
Which are. maintained by the JS Subregistry or by combatant command registry/subreg1stry function 
Destroy/delete JO years after the material has been destroyed or permanently transferred to another registry or 
sub- registry Authority. N-Cl 218 84 1, ..'em 217 ~ S .Sm.,% -e-nAi,...Q d). - H--o 2-

0319-04 Receipts and disclosure records for ATOMAL material 
Which are. maintained at the JS/combatant command Control Pomts and Division level and below 

~ Destroy/delete 10 years after the ma term/ has been returned to the JS S11breg1stry o_r combatant command 
V reg1strylsubreg1stryfimct10n. Authority: NC} 218 84 }, 1/em 2.'8 p-v-, S SV1A-,~ 12. ~ .;>-14 -oL. 

0319-05 Destruction certificates, receipts, registers, and disclosure records for NATO Secret, NATO Confidential, 
NATO Restricted and NATO Unclassified 
Which are maintamed by any JS/combatant command activ1ty 

;;~ Destroy/delete 2 years after the material has been destroyed or transferred to another registry or subreg1stry 
V Authority NJ-218-86-1, item 059 

0319-06 Wluch are mamtamed at JS/combatant command Control Pomts 
Destroy/delete 2 years after the material ha~ been destroyed or returned to the JS S11breg1stry or combatant 
command reg1stryls11breg1stry Authority NCJ-2/8-84-1, item 220 

0319-07 Destruction certificates, receipts, registers. and disclosure records for NATO Secret. NATO Confidential, 
NATO Restncted, and NATO Unclassified 
Wluch are mamtamed at the div1s1on level and below by any JS/combatant command acuv1ty 
Place m inactive file after the material ha:, been returned to directorate control point Cut off macllve file annual(v 
at end of CY, hold 2years, then destroy Authority NJ-218-86-1, Item 060 

0319-08 Records of establishment or d1sestabhshment of JS/combatant command Control Pomts 
Which are maintained by any JS/combatant command acl1V1ty as the official record copy 

,-j~Destroyldelete 1 year after ternunallon of JS/combatant command Control Point concerned Authority-NCJ-218-
~8.J-J, item 222 

0319-09 Inventory reports 
Senu-annual and annual reports on COSMIC TOP SECRET, COSMIC TOP SECRET ATOMAL, NATO SECRET 
ATOMAL, and NATO CONFIDENTIAL ATOMAL 
Which are mamtamed by Registry, S11breg1stry, and Control Pornts 

---
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Cut off annually at end of CY, hold 3 years, then des~ete unless a discrepancy has occurred. De~elete 
3 years after the records have been cleared. Authority. NCl-218-8-1-1, item 223 

0319-10 Inspection reports 
Senu-annual inspections of established JS/combatant command Control Points concerning security protecllon of 
NA TO mfonnauon and compliance with applicable d1rectives and administrative instrucuons 
Which are· maintained by any JS/combatant command activity as the official record copy 
Cut off annually at end of CY, hold 3 years, then destroy/delete. Authority. NCl-218-84-1, item 22-1 

0319-11 Which are· maintained by the JS/combatant command Control Points 
@ Destroy/delete after receipt of next mspecllon report Authority NCl-218-84-1, item 225 

0319-12 Access lists 
Which are maintained by JS/combatant command on Control Pomts as well as indtvidual access to NATO 
infonnation and access list maintamed by the JS/combatant command Control Points for individual access 
Destroy/delete when revised Authority. NCl-218-8-1-1, item 226 

0319-13 General correspondence, document distribution, custody receipts, etc. 
Which are maintamed by any JS/combatant command activity 
Cut off annually at end of CY. Hold 2 years, then destroy/delete unless usage dictates othenv1se, then 
destroy/delete when no longer needed Authority: NCl-218-8-1-1, Item 227 

0319-14 Security ,,olations and mvestigations 
Which are mamtained by any JS/combatant command activtty 

(-, ;:".. Cut off annually at end of CY, destroy/delete 3 years after comp/ell on of corrective or d1sc1p/mary acllon 
~ Authority· NCl-218-8-1-1, item 228 

0320 INTELLIGENCE POLICY AND PLANNING FILES 

0320-01 Documents concenung the general intelligence policy (mcludes d1rccuves, communications, and related 
planmng records) of the JS/combatant command 

- Which are mamtained by any JS/combatant command act1v1ty as the official record copy 
@Permanent Cut off when superseded or obsolete, hold I year, then transfer by CY block to mact1ve storage fac1l,ty 

25 years after cutoff, transfer 111 5-year b/ock'i to NARA after dec/assif,cat1on review Authority NCl-218-8-1-1, 
item 229 

0320-02 Winch are maintame t command actn llles for reference (nonrecord) 
Destrov/de/ete when no longer needed.for reference 

0321 INTELLIGENCE ESTIMATES 

0321-01 National Intelligence Estimates (NIEs), Special National Intelligence Estimates (SNIEs), and Nauonal 
Intelligence AnalyticaI Memorandums (NIAMs) and other mtelhgence estimates 
Strategic esumate of capab1lities, vulnerability, and probable course of action of foreign nauons that 1s produced at 
the national level by the intelhgence community 
Which are mamtamed by any JS/combatant command acll\'lty 
Destroy/delete when obsolete, superseded, or no longer needed for reference Authority· NCl-218-84-1, item 231 

0321-02 Seim-annual consolidated listmg of NlEs, SNIEs, and NIAMs provided to JS/combatant command by 
Defense Intelligence Agency (DIA) 
Wluch are maintained by any JS/combatant command act1V1ty 

@Destroy/delete when no longer needed for reference Authority J\'CJ-218-84-1, item 232 
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Destroy/delete when superseded, obso e e, ded 

0322 INTELLIGENCE REPORTS AND STUDIES 

0322-01 Intelligence country studies, and/or reports prepared by DIA and/or the intelligence community 
Includes specialized intelligence publications, estimates, studies, surveys, reports, analyses, evaluallons. and 
appraisals, including both general and technical intelligence and intelligence concerning their combat apphcallons 
Which are· mamtained by any JS/combatant command activity. 
Destroy/delete when obsolete, s11persedetl, or no longer needed for reference. 

0323 SCI DOCUMENTS 

o ies of documents in SCI control channels that are not covered in specific subject items elsewhere in 
this d!spos1t1on sc e 
Wluch are maintained by any JS/combatant co 
D1spos1twn m accordance with Jntel/1gence Comm11nity d1rec//ves for Ob tam guidance from SSO. 
Ultmwte d1spos1t1on is that of the parllc11/ar s11b1ect or case file A11thority. N 1-218-86-1, item 

0323-02 SCI billet files 
Consisting of infonnal!on relating to the approval and maintenance of SCI billet structures and SCI billets 
Wluch are maintained by any JS/combatant command act1V1ty @ Destroy/delete l year after transfer or defetwn of billet Authority. 

--~ LLED MATERIAL OTHER THAN SCI 

in special control channels other than SCI, e g , limited d.Istnbut10n papers, that are not 
covered in specLfic subje · ems elsewhere in this d1sposition schedule 
Wluch are maintamed by any mbatant command acllv1ty 
Review ann11ally for removal from con channels; when removable, incorporate in appropriate J11ncllonal file 
with d1spos1flon that of the appropriate n11ssw subJectfile Authority NCl-218-84-1, item 234 

0325 CONTROLLED MATERIAL (SPECIAL SCI/SAR) 

0325-01 Documents in special control channels. 1 e, limited d1stnbut10n pa ts concerrung special technical ......... 
operallons, that are not covered in specLfic subject items else\\here in this d1spos1tion--s~ule 
Which are maintained by the special tecluucal operations function as the official record copy...______ 
Review annual(v for removal from control channel!> D1spos1t1011 m accordance with lntel/1gence6 1mumty 
drrectlvesfor these documents Ultmrate drsposrtron rs that of the particular sub1ect or cas.e file Authori. 1-
218-86-1, 1/enr 062 

0326 SECURITY/COUNTERINTELLIGENCE INVESTIGATIONS 
Ind!v1dual case files and mfomiallon pertaining to adverse actions, reports and adjudicated documental!on in 
amving at secunty clearance detenninallons 

0326-01 S1gnLficant mc1dents or adverse acllons 
lnvestigallons resulting in an adverse personnel acllon or court-martial or other investigation reqwred for long­
term or legal use 
Wluch are the official record copy having histoncal value or widespread Congressional value or interest (e g 

C\ exiens1ve media attention, congressional investigation, sets precedent) 
~ Permanent Transfer to the Natwnal Arc/11ves after 25 years after declassificatron review Authority. 

------
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0326-02 Which are: official record copy determined not to have permanent historical value or no ,,idespread value 
or Congressional interest 
Destroy/delete 25 years after the date of the last acflon Authority: 

0326-03 Personnel security investigation requests 
Consist.mg of: unit requests for investigation, clearance, or unescorted entry 

1;'n'\ Which are: maintained by any JS/combatant command activity 
~ Destroy/delete when no longer needed. 

0327 INTELLIGENCE GENERAL CORRESPONDENCE FILES 

0327-0 I Correspondence, messages, reports and other records relat.mg to mtelligence reports, publications, 
support.mg agreements, interpreting general release policies, and substantial.mg requirements or the recipients of 
intelligence products and other related records and information 
Wluch are maintained by JS/combatant command as officrnl record copy 
Rell re to mac five storage facility when 2 years old. Destroy/delete when 10 years old. Authority 

0328 INTELLIGENCE LOGS 

0328-01 A record of the daily intelligence events occurring during each watch at intelligence centers The logs also 
serve as a secunty register of personnel and visitors. Logs mclude the watch commander, personnel matters 
concerning the watch team, and an hourly listing of events 
Which are. maintained by JS/combatant command as official record copy 

~ Permanent. Retire to macflve storage facility when 2 years old Transfer to NARA when 25 years old after 
~ declassificaflon review Authority 

0329 COLLECTION RECORDS 

0329-01 Intelligence collection planmng and policy records 
Proposals, guidance, and requirements for the collection of intelligence source matenals 
Which are maintained by JS/combatant command as official record copy 
Permanent Cut off when superseded or obsolete Re fire to macflve storage facility, transfer to NARA when 50 
years old, after declass,jicaflon review Authority 

0329-02 Intelligence collection records 
Source material such as photographs, messages, and other mtelllgence accumulated by ongmators 
Wluch are mamtamed by JS/combatant command as official record copy 
Pemianent Cllt off when superseded or obsolete Re fire to mact1ve storage fac1/ity, transfer to NAR4 when 50 
years old, after dec/ass,jicaflon review Authority 

0329-03 Intelligence explo1tallon records 
Consist.mg of analysis and finished reports created from mtelligence source matenals 
Wluch are mamtamed by JS/combatant command as official record copy 

(2""-0i Permanent Cut off when superseded or ob!iolete Rellre to macflve storage facility, transfer to NARA when 50 
\.:..:) years old, after declassificaflon review Authority 

0330 INTELLIGENCE DISSEMINATION RECORDS 

0330-01 Intelligence disclosure files 
Consisting of policy and guidance on the dissemination and d1stnbutmn of fimshed intelligence, .mtelhgence 
reports, sc1entrlic and technical 1nformat1on, and mtelhgence summanes (INTSUM) to include disclosure to foreign 
governments and other matters addressed by the National Mthtary Infonnat1on Disclosure Policy Committee 
(NDJ?C) 
Which are· mamtained by JS/combatant colJ1!lland as official record copy 
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Permanent Cut off when superseded or obsolete. Transfer to NARA m 5-year blocks when 50 years old, after 
dec/asszjicatwn review Authority-

0331 INTELLIGENCE PRODUCTION RECORDS 

0331-0 l Intelligence/counterintelligence reports 
Intelligence Reports (IRs) and Unevaluated Intelligence Information Reports (IIRs) received from military/defense 
attaches and other intelligence gathering activities 
Consistmg of Agency-produced IRs and Attache Reports 
Which are mamtained by any JS/combatant command activity d.t.> 1A.n11i...e. J-1..t-piN't'.,. r'Ul+ fans l'¾,t+-e&. +o DI A­
Permanent. Retire to macllve storage facility when 5 years old Transfer to NARA when 50 years old after 
declasszjicatwn review. Authonty , . , _ . ~ _ -
All r-~ptr<-k +-ra."'s"" ;tte&. 4o Dl A ( +tie rtovz:lc~ Vl h\A m 1-tl me.& • ~I A- c:t,viJ_ w di b h-zl1'15rewrZ.Lto tJMA-
0332 COUNTERINTELLIGENCE RECORDS a.o cJ..- ~a.-wt-}'-u;-· ) ~ n-t-am-fa1nl2.d ~ a.rio tUh"'~ 

~~/~(k-le l,u1-te11 i:~ old UM/£':>~ 

0332-01 Countenntelligence program planning and policy records relating to the establishment of the program.vi~;~!}•~ 
including directives, plans, collection operations, reports, briefings, studies, and related files ' \~ 
Which are maintained by JS/combatant command as official record copy 
Permanent. Cut off when superseded and rellre to macllve storage facility. Transfer to NARA m 5-year blocks 
when 25 years old after dec/asszjicatwn review. Authority. 

0332-02 Routine admmistrative files not needed to document program, pohcy, monitoring and other mission­
related counterintelligence program activities including surveys, mspectJons, security, special operations, 
communications, debriefings, mterrogations, related references 
Which are maintamed by any JS/combatant command activity 
Destroy/delete when 3 years old Authority· 

0333 FOREIGN NATIONALS 

0333-01 Foreign national visits 
Requests for visit. accreditations, foreign national protocols, and related records 
Which are maintained by any JS/combatant command act1vitv 
Destrovldelete when superseded, or whe,J,{vears old, wh1che,,;er 1s later Authoritv 

· 3 r,w--c- s. ~~ e-~ l::,-14-02.. 
0334 PRISONER OF WAR RECORDS 

0334-01 Prisoner of war and c1v1han mtemee records mcludmg status inqwnes, complaints, mvestigatJons, 
strength reports, rosters, and related records 

Cr: Which are mamtamed by JS/combatant command as official record copy 
~ Pem1anent Rell re to macllve storage facility upon termmat1on of the prisoner of war program transfer to NAR4 

when 25 years old after dec/ass,jicatwn review Authority 

0335 SPECIAL ACCESS PROGRAM (SAP) 

0335-01 SAP policy files relatmg to the establishment, operation, and monitoring ofSAPs 
Consistmg of- documents, plans, directives, policy, and related records 

® 
Which are· mamtamed by JS/combatant command as official record copy 
Permanent. Cut off when superseded and rellre to macllve storage facility (not authorized for transfer to Federal 
Records Center (FRC)). Transfer to NARA m 5-year blocks after release from SAP control and dec/ass,jicallon 
review (25 years). AuthonW 

0335-02 SAP administrative files relating to memorandums, correspondence, and other routJne adnunistratJve and 
facilitative records 
Which are marntamed by any JS/combatant command activity ._______ 
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® Destroy/delete when 3 years old Authority: 

0336 INTELLIGENCE AND SECURITY ELECTRONIC MAIL AND WORD PROCESSfNG SYSTEM COPIES 

0336-0 l Electronic copies of records that are created on electronic mail and word processing systems and used 
solely to generate a record.keeping copy of the records covered by the other items in this schedule. Also includes 
electronic copies of records created on electronic mail and \\Ord processing systems that are maintained for 
updating, revision, or dissemination 
Which are copies that have no further administrative value after the record.keeping copy 1s made. Includes copies 
maintained by individuals in personal files, personal electronic mail directories, or other personal directories on 
hard disk or network drives, and copies on shared network drives that are used only to produce the record.keeping 

( Lvi copy 
~ Destroy/delete within 180 days after the recordkeepmg copy has been produced Authority· 

0336-02 Which are· copies used for dissemination, revision, or updating that are maintained in addition to the 
ft~ record.keeping copy 
~ Destroy/delete when dissemination, revision, or updating 1s completed 

0337 INTELLIGENCE AND SECURITY COMBATANT CONIMAND ELECTRONIC FEEDER SYSTEMS 

0337-01 Electronic systems at combatant command that serve as a feeder system to the joint systems wherein all 
feeder system data is transferred to the joint system 

/, ~ Which are· joint s,,·stem is scheduled 
~ Destroy/delete wh~n data 1s transn11tted to JOmt systems or Hhen superseded or obsolete, whichever 1s later. 

Authority· 

ari~Otflt-&:~~m!!_is unscheduled 
Submit SF 115 to NARA for feeder an 1To,ortr,rml.,s:v.:.ten. 

0306-03 Forms accompan O cuments to ensure contmumg control, showmg names of persons 
handling the documents, mtra-office rou 1 , comparable data 
Which are mamtamed by any act1v1ty 
"Destroy when related document 1s downgraded, transferred, or destroye 




