
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-218-00-005 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 3/5/2021. 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 41, Electronic systems at combatant command that serve as a feeder system to the joint systems 

where feeder system data is transferred to the joint system. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

N1-218-10-005 supersedes item 1-38. 

DAA-GRS-2016-0016-0002 supersedes item 39. 

DAA-GRS 2017-0003- 0001 supersedes item 40. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



AVE BLANK (NARA use onl ) 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 
JOB NUMBER 

NI , ;;2. I y, 00 .,S 

TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIRI 
WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 
Department of Defense 

2. MAJOR SUBDIVISION 
Joint Staff, Joint Secretariat 
3. MINOR SUBDIVISION 
Information Management Division, Rec Mgmt & Auto Spt Br. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 
Sterlings. Smith, Jr. (703) 697-6906 
Joint Staff Records Manager 

6. AGENCY CERTIFICATION 

DATE RECEIVED 

DATE 

NOTIFICATION TO AGENCY 

In accordance with the prov1s10ns of 44 
U S C 3303a the d1spos1t1on request, 
mcludmg amendments, is approved except 
for items that may be marked "d1spos1tion 
not approved" or "withdrawn" m column 10 

Cf-1D-o 

I hereby certify that I am authorized to act for this agency in matters pertaining to the dis osition of its records 
and that the records proposed for disposal on the attached _____ page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

[::!:I has been requested. 

DATE 

B /Jov 19 st 
Chief, Records Mgmt & Automation Spt Br 
Records Administrator 

.. 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9. GRS OR 

SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN (NARA 

USE ONLY) 

RECORDS OF THE JOINT STAFF AND CINC HEADQUARTERS 
This records disposition authority request covers the 
records of the Joint Staff and the combatant commanders 
- 0400 series, Information and Legal Records. The 
attached will be incorporated into the comprehensive 
disposition schedule in the new Joint Staff and CINC 
Records Management Manual- Volume II- Disposition 
Schedule, CJCSM 5760.02. These disposition authorities 
will not be implemented until 1 January 2001. 

SERIES TITLE 
0400 Information and Legal Records. 

RMAS/900/930/CINC/MASTER2/115-0000.FIL 

e e. d. 9. -e-,,c. 71 w l'?7 LJ 
115-109 NSN 7540-00-634-4064 

PREVIOUS EDITION NOT USABLE 
STANDARD FORM 115 (REV. 3-91 I 

Prescribed b¥. NARA 
36 CFR 1228 



(!) 

CJCSM5760-0lvol-lI DlapSch0400 doc 

---- C. 1Gf" • -5160-0-1 Val -U 
1 October 2000 

0400 SERIES--INFORMA TION AND LEGAL 

0401 WHITE HOUSE CORRESPONDENCE 

0401-01 White House corres_pondiu19e relatm_g_ ~~ ~!:'stantlve po?c.s"related matters . . 
Which are mamtamed b:x:~•~ M'1'tclaTr@:brcYc6pyl ~ • m,'1,-<-.. e-~ .;).-.J..S -D2.-
Permanent Cut off annu'tlly at end of CY, hold 2 years, then retire to mactzve storage fac1/zty 2 5 years afte, cutoff 
transfer m 5-year blocks to NARA after declassificatwn review Authority NCl-218-84-1, ztem 236 

0401-02 Correspondence of a routme non-policy nature with no long-term value 
Which are. mamtamed by any JS/combatant command activity 
Cut off annually at end of CY, destroy/delete 2 years old or when 110 longer needed for reference, wluchever 1s 
longer Authority NCl-218-84-1, ztem 237 

0402 CONGRESSIONAL CORRESPONDENCE 

0402-01 Correspondence of a substantial nature with h1stoncal s1gruficance 
Congress10nal mquues ongmated by Armed Forces personnel, the pubhc, or members of Congress that are 
forwarded to the JS/combatant command for reply. They are pnmanly ongmated by Congress and pertam to 
substantial policy issues such as plans, objectives, or respons1b1lit1es 

(';, Which are mamtamed by any JS/combatant command activity as the official record copy 
~ Permanent Cut off when case 1s closed out, hold 1 year, then retire to mactzve storage fac1lzty 25 years after cutoff 

transfer 111 5 year blocks to NARA after declassificatwn review Authority NCl-218-84-1, Item 238 

0402-02 Correspondence of a routme nature with no h1stoncal value 
Congressional mqumes ongmated by Am1ed Forces personnel, the public, or members of Congress that are 
forwarded to the JS/combatant command for reply Examples mclude letters regardmg reJect1on for military service, 
and purchase of military eqmpment ~ __ 
Which are. mamtamed by any JS/combatant command act1v1ty as the official record copy 

01\ Cut off annually at end of CY, hold I year, then retire to mact1ve storage fac1lzty. 7 years after cutoffj .destrofdelete 
lJ} by CY block Authority NCl-218-84-1, 1tem239 ~5.Sm,+<-... ll-~ 

0402-03 CJCS Memorandum of mv1tatlon before congressional committee (annual) 
Which are mamtamed by the OCJCS as the official JS record copy 

.;l.- .;l.5-02. 

Permanent Cut off at exp1rat1011 of CJCS tour of duty, hold 2 years, then transfer entire block through R&A Br to 
the JS RHA 25 years after cutoff, transfer entire block to NARA after declassificatwn review Autho, zty NCJ-218-
84-1 item 240 

0402-04 Congressional correspondence received or created by directorate or agency heads, mcludmg congressional 
mserts (DD Form 2136) 
Which are mamtamed by any JS/combatant command actlVlty as the official record copy 
Cut off when case 1s closed out, hold until the end of the current directorate or agency head's tour of duty, holcl 1 
add1twnal year, then destroy/delete Authority NCJ-218-86-1, Item 063 

0402-05 Which are at offices of leg1slahve officers or persons designated to coordmate and control congressional 
correspondence at the JS/combatant command 
Destroy/delete after 3 years, if used as record of disclosure acco1111tmg under the Privacy Act of 1974 (5 USC 552a) 
Destroy/delete after 5 years or life of the disclosed file, wluchever 1s later Authority 

0402-06 Which are. at offices of persons designated to coordmate and control congress10nal correspondence at 
lower echelons 
Destroy/delete after 2 years, if used as a record of disclosure accountmg under the Privacy Act of 1974 (5 USC 
552a), Destroy/delete after 5 years or life of the d1sclosedfile, whichever 1s later Authority 

0402-07 Which are. mamtame mand achv1hes for reference (nonrecord) 
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0403 LEGISLATIVE TESTIMONY 

0403-01 Legislative programs file 
Documents pertalillilg to the legal status of the OCJCS, JS, CINCs, combatant command such as the National 
Secunty Act. Comments on changes to proposed leg1slat1on Letters from and to congressional committees or 
md1v1dual members, momtonng of the programs and coordmatmg legislative act1v1ties 
Which are mamtamed by any JS/combatant command activity as the official record copy 
Permanent Cut off at the completzon of program, hold 3 years, then transfer entzre block to 111actzve storage fac1lzty 
25 years after cutoff. transfer enttre block to NARA after declasszficatzon review Authority NCJ-218-84-1, item 241 

0403-02 Testimony (Statement) before congressional committee and transcript 
The des1gnat10n and appearance of w1tr1esses and coordmal!on of action relatmg to congressional cons1deral!on 
Which are mamtamed by any JS/combatant command act1V1ty as the official record copy 
Permanent Cut off annually or wizen superseded or obsolete, hold I year, then transfer by CY block to mactzve 
storagefacilzty 25 years after cutoff transfer 111 5-year blocks to NARA after declasszficatzon review A11thority NCl-
218-84-1, item 242 

0403-03 Which are mam ame command activities for reference (nonrecord) Nori RG-C.O~ 
Destroy/delete wizen no longer needed for reference 

0404 PUBLIC AFFAIRS RECORDS 

0404-01 Documents concemmg the general program pohcy of the JS/combatant command as related to the pubhc 
affairs m1ss1on They consist of pohcy directives and procedures govemmg relations with the news media and the 
public Examples are policy related to freedom of mformal!on, part1c1pal!on by the Armed Forces m pubhc events, 
and the release of news 
Which are. mamtamed by the OCJCS as the official JS record copy 
Permanent Cut off when s11perseded or obsolete, hold-I year, then transfer through R&A Br to JS RHA 25 years 
after cutoff. transfer 111 5-year blocks to NARA after declasszficatzon review Authority NCl-2 I 8-84-1, item 243 

0404-02 Which are mamtamed by any combatant command acl!v1ty as the official record copy 
Permanent Cut off annually or wizen superseded or obsolete, hold I year, then transfer by CY block to wactzve 
storagefac1lzty 25 years after cutoff transfer 111 5-year blocks to NARA after declasszficatzon review 

0404-03 Public affairs releases 
Press releases, pubhcat10ns, transcripts of press conferences, official speeches, or other presental!ons, mcludmg 
graphics or exh1b1ts, telev1s1on or radio scripts, and other formally presented publicity or mformal!onal material 
Which are mamtamed by any JS/combatant command activity as the official record copy 
Permanent Retire to mactzve storage fac1lzty when 7 years old Transfer to NARA wizen 25 years old A11tlzority 

0404-04 Public affairs correspondence 
Comments on or contributions to news release or other media furnished by mformal!on officers to publicize and 
promote the rruss1on or functions 
Which are mamtamed by any JS/combatant command activity as the official record copy 
Destroy/delete after 2 years or on d1scont111ua11ce, whichever 1s first, however, doc11ments m the cutoff file that 
require add1tzonal actzon or relate to reopened cases should be brouglztfor,vardfor filzng 111 the current file 
Authority NCl-2 I 8-84-1 item 244 

0404-05 D1stmgmshed v1S1tor program documental!on 
Cons1stmg of. messages and other correspondence, guest hsts, mv1tat1ons, schedules, airlift requests, authority to use 
commercial auports, etc 
Which are. mamtamed by protocol or public affairs offices 

@Destroy/delete 5 years after completion 01 wizen 110 longer needed for reference, whichever 1s longer Authority 
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0404-06 News media visitor documentation 
Cons1stmg of- messages and other correspondence, guests hsts, mv1tatlons, schedules, results of v1S1ts 
Which are mamtained by protocol or pubhc affairs offices 
Destroy/delete 5 years after completzon or when no longer needed for reference, whichever 1s longer Authority 

0404-07 Special events plannmg 
Cons1strng of correspondence, mmutes ofmeetmgs, photographs, plans, layouts, drawmgs, manpower requuements, 
progress reports, and sumlar records used in plannrng rruhtary ceremomes, retuements, funerals, dedications, special 
holidays, parades, etc 
Which are mamtamed by protocol or pubhc affaus offices @ Destroy/delete after 4 years, or when no longer needed, wh1clzever zs sooner Authority 

0404-08 Commumty affa1rs 
Cons1stmg of correspondence, memorandums, reports, mformatlon, and other records relatmg to commumty 
actlv1t1es such as prov1dmg guest speakers, public school mteractions, corrunumty events, and other related act1v1t1es 
Which are mamtamed by the combatant command 

r:: .... '"'\ Destroy/delete 2 years after completzon of event, or when no longer needed for reference, wlzzclzever 1s longer 
~ Authority 

sonnel b1ograph1es 
Cons1stmg of persona an mformation on key personnel generated for public d1sserrunat1on 
Which are mamtamed by any JS/combatant co nonrecord) r.J

6 
N RGco e,1) 

Destroy/delete when superseded or no longer needed for reference, w l!C ze 

0405 Reserved 

0406 SPEECHES AND PUBLIC RELATIONS 

0406-01 Speeches, talks, mterv1ews, photographs, and wntten articles of key officials of JS and combatant command 
such as CJCS, CINC, DJS, and d1rectorate heads • --
Which are mamtamed by any JS act1V1ty as the official record copy 
Permanent JS - Cut off at expzratzon of CJCS tour, transfer entire block through R&A Br to tlze JS RHA 25 years 
after cutoff. transfer entzre block to NARA after declasszficatzon revzew A utlzority NC 1-218-84-1, item 245 

@ 0406-02 Which are mamtamed by combatant command act1v1tles as the official record copy 
'?e-,e,MA-tvt,'1{(ombatant command - Cut off at expzratzon of Cl NC 's tour, transfer entzre block to mactzve storage facility 25 
~S-Sl"t';¼ y~ars after cutoff. transfer entzre block to NARA after declasszficat10n revzew Authority 

- '- n;>-J.,;-c-i,, 
e_-h-1~ · - ed b ODJS as the official JS record copy Tns-tyu..c..-h()('/ 

Cut off amzualZv at end of CY, lzold 6 mont 1s, 1 R&A Br for dzsposztzon Ill accordance 
wrth 010-1 Authority NCl-2/8-84-1 Item 246 

ctorate or agency heads 
Cut off at end of tlze current directorate or agency zea 
N 1-218-86- 1 Item 065 

'P1<ev1~s.L-'1 
1 vear, tlzen destroy/delete A uthorzty ,A-pr-< -eel 

0406-05 Correspondence on acceptance or declmat10n of speakmg engagement, attendance at pubhc affairS, 
semmars, conferences, etc 
Wluch are mamtamed by any JS/combatant cornrnand activity as the official record copy 
Cut off annually at end of CY. hold 2 years, tlzen destroy/delete Authority NCl-218-86-1, ztem 066 

s mterv1ews, wntten articles, etc 
Which are marntarned by any JS/com atan c 
Destroy/delete when no longer needed for reference 

0407 INFORMATION REQUESTS 

B-3 

erence (nonrecord) 
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0407-01 Request for mformat10n or copy of reply thereto, mvolvmg no adm1mstrat1ve act10ns, no policy dec1s1ons, 
no reference to the Freedom of Information Act or Pnvacy Act, and no special compilations or research and requests 
for and transnuttals of publications, photographs, and other mformat10n literature 
Which are. mamtamed by any act1v1ty. 

~LL\ Destroy/delete when 3 months old or when no longer needed, which- ever 1s sooner Authority NCl-218-84-1, item 
~248 

0408 ACKNOWLEDGMENT 

led ment and transnuttals of mqurres and requests that have been referred elsewhere for reply 
Which are mamtamed by u ?revi~S~ 
Destroy/delete 3 months after acknowledgment and re erra ~Cl-218-84-1, item 249 tLf(?nvet{ 

0409 GENERAL LAWS AND LEGAL MA TIERS RECORDS 

0409-01 Legal plannmg and pohcy records 
Cons1stmg of. records that reflect the overall development and accomplishment of plans, pohc1es, programs, 
procedures, and legal processes govemmg all phases of assigned legal respons1b1hties 
Which are mamtamed by any JS/combatant command activity as the official record copy 
Pennanent Retire to mactlve storage fac1/zty when IO years old Transfer to NARA when 2 5 years old after 
declassification review Authority 

Jes 
Consisting of reports an co that relate to the routme mtemal operat10n and adnumstrat10n of the office 
Which are mamtamed by any JS/combatant comman 
Destroy/delete when 2 years old Authority GRS 23 item I <Se.£ 

0409-03 Legal opm1ons 
Cons1stmg of opm1ons estabhshmg precedent . -· 
Which are at ongmatmg offices (record) 
Permanent Retire to mactlve storage facility when JO years old 
document 1s 25 years old Authority 

0409-04 Cons1stmg of opm1ons based on established precedent 
Which are at ongmatmg offices (record) 
Destroy/delete when 5 years old Authority 

0409-06 Tnals of US personnel m foreign countnes 

Transfer to NARA m 5-year blocks when latest 

Cons1stmg of reports on exercise of cnnunal Junsd1ctlon by foreign tnbunals over US personnel, all enclosures and 
accompanymg records, reports of personnel confined m foreign penal mstitutlons, and other comparable reports and 
supportmg documents subrrutted to DoD concemmg the exercise of foreign crrmmal JUnsd1ct1on over nulitary 
personnel, c1v1lian personnel servmg with, employed by, or accompanymg the combatant command who are US 
nationals, and dependents of all such nulitary and c1v1lian personnel, that have precedential value or where there has 
been Congress1onal, press or public concern - particularly where questionable whether basic nghts of accused were 
violated by foreign court 
~+e~e Aflflh@s ta F@eeres eF0atee aA@rJ:un.iary 19.90 
Wluch are at any combatant command activity 

'?Gtc. fYIAN€1\fT. 'K,.Q.,-h i12 +o I ~Glc~ S" h-<~ ~ ~ f D 
~ olJ, T >{e--t' ~ rJAfA ,;, ~ blocfc..f w~l"'-k>·r 

Authority 
. . ' . . &._bcu.~1-J ~ 

~'5 ~ old. o. ( +-,e« kci.ov.r.,; -(i~ ~ p-&< S. S1"" :~ .l-<JeC'™- tt p- rnC:.1.. 

0409-07 Poht1co-rrulitary matters '7-2,.q-02.. 

Cons1stmg of. records concemmg polit1co-rruhtary matters, such as negotiat10n and draftmg of treaties and other 
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agreements mvolvmg m1htary cons1derat1ons, rruhtary nghts m foreign countnes, and rruhtary plarmmg and pohcy 
aspects of national and international c1v1l aviation 
Which are· at any JS/combatant command actlVlty 
Pemzanent Retzre to mactzve storage when 10 years old Transfer to NARA m 5-year blocks when latest document 
1s 25 years old after declass,ficatwn review Authority 

0409-08 Cons1stmg of reports on v10lahons of the law of armed conflict 
Which are at the JS/combatant command 
Permanent Retire to 111act1ve storage when 5 years old Transfer to NARA when 25 years old after declass,ficatwn 
review Authority 

0410 MILITARY JUSTICE RECORDS 

0410-01 General correspondence files 
Files mclude reports ( excluding records of tnal and dec1S1ons rendered m Article 15, Umforrn Code of M1htary 
Justice (UCMJ) (non-Judicial pumshment) appeals) relating to the internal adrrumstration ofrruhtary JUStlce 
accumulated by JS/combatant command 
Which are· mamtamed at any combatant command activity 
Destroy/delete when 3 years old Authority 

0410-02 M1htary Justice administration 
Correspondence, memorandums, statistical reports and summanes, summanes of activity, narrative reports, 
mstructions, bnefs, and other records relating to rruhtary Justice not covered under general correspondence and legal 
opinions 

r".:,~ Which are maintained at any combatant command activity 
~ Destroy/delete after 3 years or when no longer needed, wl11chever 1s longer Authonty 

0410-03 Files relating to pretnal matters (m1htary Justice) 
Include Article 32 investigations not resulting m General Courts-Martial 
Which are mamtained at any combatant command activity 
Destroy/delete when 3 years old or purpose 1s served, whichever 1s longer Authority 

0410-04 General courts-martial 
Consisting of tnal records of general courts-martial, m1htary comm1ss10ns, and courts of mqu1ry Included are 
ongmal records of the trial, copies of charge sheets and related mforrnat1on, reviews by staff Judge advocates, court­
martial orders, dec1S1ons of appellate agencies, and sumlar mforrnatlon kept by the court-martial JUnsd1ction Pnvacy 
act system 

~ Which are mamtamed at any combatant command activity 
~ Pemzanent Retire to mactzve storage fac1!tty 3 years after completion of appellate process mg Transfer to NARA 

when 25 years old Authonty 

0410-05 Special courts-martial 
Cons1stmg of tnal records of special courts-martial mcludmg bad conduct discharges, whether or not suspended, 
which have been approved by the officer exerc1smg general court-martial JUnsd1chon over the command Included 
are onginal records of the trial, copies of charge sheets and related mfom1atlon, reviews by staff Judge advocates, 
court-martial orders, dec1s1ons of appellate agencies, and s1Irular mforrnatlon kept by the court-martial Jtmsd1ct10ns 
and convenmg authontles Pnvacy act system 
Which are mamtained by the combatant command actlVlty 
Permanent Retire to macflve storage fac1!tty 3 years after completw11 of appellate process mg Tra11sfe1 to NARA 
when 25 years old Authority 

0410-06 Summary courts-martial 
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These files cons 1st of formal record copies of tnal of nuhtary personnel by summary court-martial, formal record of 
special courts-martial and attachments, and related correspondence Pnvacy act system 
Which are mamtamed at any combatant command activity @ Destroy/delete 75 years after final actwn by supervisory authority Authonty 

0410-07 Non Judicial purushments 
Cons1stmg of mformat1on and forms gathered for the Record of Proceedmgs under Article 15, UCMJ, retamed for 
morutormg nonJud1cial pumshment. Pnvacy act system 
Which are mamtamed at any combatant command activity 

~ Destroy/delete 2 years after case zs closed and all appeals are exhausted or znd1vzdual has departed stalion 
l:.;)Authonty 

Which are at any JS/combatant command activity (nonrecord) 
Destroy/delete when report zs issued and all appeals are exhausted 

0411 rmANCiAL DISCLOSURE REPORTS 

'---o~-01 Ethics m Government fmancial disclosure statements 
lnfo~10n pertammg to md1v1dual employees reqmred to file under the Ethics m Government Act of 1978, Pubhc 
Law 95-5~ Each file 1s mamtamed by employee name and mcludes SF 278 (Fmanc1al Disclosure Statement for 
Executive BransJ:t Personnel), SF 278A (Fmancial Disclosure Statement), official position descnption; 
d1squahfication stare~nts, 1f applicable, and s1m1lar mformatJon Pnvacy act system 

Dele 1 _ J Cons1stmg of records oINod1v1duals filmg per section 201 b, PL 95-521 and not subsequently confirmed by the US 
-K:.v\ Senate ~ r Which are. mamtamed by any JS!t0 batant command actlVlty 

,S S,vi k Destroy/delete 6 years after nommee ce d bemg under conszderatwn for appointment, EXCEPT that documents 
• 

1 needed 111 an ongo111g znvestzgatzon wzll be r ned until no longer needed zn the mvestzgatzon Authority Jomt 
L- m.~ Etl11cs Regulatwn, chap 7, para 7-207b 

'1-17-o ~ 0411-02 Employment and financial mterest statements 
C Du. I illA..(-(. Cons1stmg of mformation showmg Government employment, p te employment, and financial mterest of nuhtary 

f and c1v1han personnel required to file such statements. Included are st ents of employment and financial of 02. 4~ mterests, supplementary statements, reports of change, review comments, a related mformation Pnvacy act 
system · 
Which are. mamtamed by any JS/combatant command actmty 
Destroy/delete after 6 years, except that 111formatw11 needed 111 an 011-gozng mvestzgalion i 

destroyed/deleted untzl completwn of the mvestzgatwn Authonty GRS 1 ztem 24a(2) 

0411-03 Cons1stmg of other records 
Which are mamtamed by any JS/combatant command acn, 1ty 
Destroy/delete after 6 years, except that mformatzon needed 111 an 011-gomg 111ve:,t1gatzon will not be 
destroyed/deleted until completwn of the 111vestzgatzon Authonty GRS 1 ztem 24b 

0412 ST AND ARDS OF CONDUCT 

0413 PATENT. INVENTION, COPYRIGHT. AND TRADEMARK RECORDS 

0413-0 I General correspondence relatmg to the hand I mg of patent, mvent10n, copynght, trademark and royalty 
payment matters, requests, authonzations to use or reproduce copynghted materials Also mcludes matters relatmg 
to dec1S1ons, opm10ns, determmatlons, and recommendations 

B-6 
Enclosure B 

_page~ 1 



; . Sus~r:L ~L_TEI~- -~-cjcs~~_7_60-01Y.91~1~ D!~P-~~h=-6=40=0=d=o=·c=-:=::=-~ =···=:·=·~-=-··=·· ~=~·=· -=·=· =·· =· ·=· =· 1.aG ....... Iu.C .... -f --- -5760 a ]-Va] -U .. 
J. October 2000 

Which are mamtamed by any JS/combatant command activity 
/27?\ Cut off after completion of final actwn Destroy/delete when 50 years old Earlier destruction 1s authorized for 
\.::V routine materials not needed for legal purposes Authority 

0414 LAW LIBRARIES 

ary Acqu1S1hon (Centrally Funded). Cons1stmg ofrequ1s1tJ.ons, rece1vmg reports, purchase orders, 
packmg hsts, req or issue or rurn-m, and related records which are control records accumulated by hbranans 

P~ge__? 

for matenal procured from lly funded sources. ~ (2_ S 
Which are mamtamed by any actlv1 ()'\ +tt.S 
Destroy completed orders after 6 year7\ [GR 1 3a(l)] ~ S, SrY\1~ e - ht.~ .;l. -d 5-62-

0414-02 Law Library Acqms1hon Records Cons1stJ.ng ofrequ1s1t10 , ce1vmg reports, purchase orders, packmg 
hsts, requests for issue or rurn-m, and related records which are control recor umulated by hbranans for 
matenal procured from locally funded appropnated or non-appropnated funds, or rece1 '912.. S 
Which are mamtamed by any act1v1ty 
Destroy completed orders after 3 years. [GRS 3, item 3a(2)] 

0415 INFORMATION AND LEGAL ELECTRONIC MAIL AND WORD PROCESSING SYSTEM COPIES 

0415-01 Electromc copies of records that are created on electromc mail and word processmg systems and used 
solely to generate a recordkeepmg copy of the records covered by the other items m this schedule 
Also mcludes electromc copies of records created on electromc mail and word processmg systems that are 
mamtamed for updatmg, rev1s1on, or d1ssemmat10n 
Which are. copies that have no further admm1strahve value after the recordkeepmg copy 1s made Includes copies 
mamtamed by md1v1duals in personal files, personal electromc mail duectones, or other personal directones on hard 
disk or network dnves, and copies on shared network dnves that are used only to produce the recordkeepmg copy 
Destroy/delete withm 180 days after the recordkeepmg copy has been produced Authority 

0415-02 Which are· copies used for d1ssemmat10n, rev1s1on, or updatmg that are mamtamed m addition to the 
recordkeepmg copy 
Destroy/delete when d1ssemmatwn, rev1S1011, or updatmg 1s completed Authority 

0416 INFORMATION AND LEGAL COMBATANT COMMAND ELECTRONIC FEEDER SYSTEMS 

0416-0 I Electromc systems at combatant command that serve as a feeder system to the JO mt systems wherem all 
feeder system data 1s transferred to the JOmt system 

r,-:\. Which are Jomt system 1s scheduled 
~ Destroy/delete when data 1s transmitted to 1omt systems or when superseded or obsolete, wluchever 1s later 

Authority 
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