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4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

Kathy Quijada 202-208-1748 

6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaming to disposition of Its records 
and that the records proposed for disposal on the attached _1_ pagers) are not needed for the business 
of this agency or will not be needed after the retentionreriods specified: and that written concurrence from 
the General Accounting Office, under the provisions 0 Title 8 of the GAO Manual for Guidance of Federal. 
Agencies, 

liil is 0 is attached; or 0 has been requested. 
TITLE 

5/1/98 Records Management Officer 

7 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO 

Develop schedule for the Commission Issuance Posting

System (CIPS) as per the attached.
 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91)
PREVIOUS EDITION NOT USABLE Prescnbed by NARA 

36 CFR 1228 



Update the Federal Energy Regulatory Commission's Records Schedule to include: 

FERC Records Schedule VI - Information Management Systems 
Item 2 

2. Commission Issuance Posting System (CIPS) 

The Commission Issuance Posting System (CIPS) is a database that allows users to view, 
print and download copies of formal Commission issuances, and other selected 
information via the use ofa Web browser. Users may access or search for electronic text 
versions of documents based on docket number, docket type/library, company name, date 
of issuance and/or text string. 

A). Input/Source Record 

Electronic text versions of documents issued by the Secretary of the Commission 
or designated officials. The electronic text versions of these documents are 
received directly from the Office of the Secretary. 

DISPOSITION: Temporary. Destroy when loaded into master database and verified. 

B) Master Database 

Electronic database containing copies of formal Commission issuances with the 
FERC Reports Citations, News Releases, Commission Agendas and Action 
Agendas, and other selected information. 

DISPOSITION: Temporary. Delete data 1 year after close of related docketed case file. 

C) Outputs 

Reference copies of the above-mentioned documents in either hard copy or 
electronic format. 

DISPOSITION: Temporary. Destroy when superseded or obsolete. 

D) Documentation 

Data systems specifications, file specifications, codebooks, record layouts, user 
guides, operator procedures, outputs regardless of medium. 



DISPOSITION: Temporary. Destroy or delete when superseded or obsolete, or upon 
authorized deletion of the related master file or database. 



.,• 
Co ission Issuance Posting System (CIPS) 

The Co ission Issuance Posting System (CIPS) is a database that allows users access to 
copies of ommission official issuances via the use ofa Web browser Documents in this 
database are ot the official record Users can search by Library/Topic, Type/Prefix, 
Company, Do et Number, or by Text String and view, download or print the information 

1 Input/Source ecord 

Diskettes received om the Office of the Secretary 

Destroy when loaded into 

2 Master Database 

Electronic copies of Commission i uances, such as FERC Daily Issuances, News 
Releases, Commission Agenda and ~ tion Agenda, Daily Filing List, the Formal 
Documents Issued List with FERC Re rts Citations, and other selected information 

DISPOSITION· Temporary 

Destroy when information is superseded or ob 

3 Outputs 

Copies of the above-mentioned documents in either ha copy or electronic format 

DISPOSITION Temporary 

Destroy when superseded or obsolete. 

4 Documentation 

Data systems specifications, file specifications, codebooks, record layo s, user guides, 
operator procedures, outputs regardless of medium 

DISPOSITION· Temporary 

Destroy or delete when superseded or obsolete, or upon authorized deletion of t 
related master file or database 



• • -. 

Commission Issuance Posting System (CIPS) 

Contai~\ectroniC versions of FERC Daily Issuances, news releases, Commission Agenda 
and Action )\.genda, the Daily Filing List, the Formal Documents Issued List with FERC 
Reports Citati , the Daily Calendar of hearings and conferences; and other selected 
information. 

1. 

Diskettes received om the Office of the Secretary 

Destroy when loaded into S and verified. 

2.	 Outputs 

Copies of the above mentioned docu nts in either hard copy or electronic format. 

DISPOSITION: Temporary 

::::::n~o longer needed for informatio ,\:es. 

3. 

Data systems specifications, file specifications, codebooks, record layouts, user guides, 
operator's procedures, outputs regardless of medium. '\ 

\\~ 
DISPOSITION: Temporary 

Destroy or delete when superseded or obsolete, or upon authorized 
related master file or data base. 




