
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 

 
 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-090-83-06 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Per email from ARO 12/03/2024, agency will use DAA-GRS-2013-0008-0001 (GRS 1.2, 
item 020) instead of items 32 E and 32 H. 

Date Reported: 12/17/2025 NC1-090-83-06 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



~E~UEST FOR RECOR.SPOSITION AUTHORITY 
(See Instructions on reverse) JOB NO 

LEAVE BLANK 

NCl-90-83-6 

TO GENERAL SERVICES ADMINISTRATION, 
__N_AT_I0_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_C0_R_D_S_S_E_RV_IC_E_,_W_A_SH_IN_G_T_0N_,_D_C_2_04_0_8__--i DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 6-1-8) 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordanc~ with the provisions ol 44 U S C 3303a the disposal re
National Institute of Menj:.al=-=H=e=al=th....__________-1 auest, including amendments. 1s approved exceot for items that 1may 

3. MINOR SUBDIVISION be stamped "d1sposa! not approved" or "withdrawn" in columrt IO 

Office of _State and Ccmnunity Liaison 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Joan Marie S ake 4434543 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

ooc B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLERE OF AGENCfREPRE}1NTATIVE 

5/5/83 Deparbrent
,I ., -.,/'\ <. /J'-:t .,_A 
-· ,l''I.'" n,,,-,1 • ~' mlS Records OfficerA 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (Wrth Inclusive Dates or Retentron Periods) ACTION TAKENJOB NO 

ADAMHA,RCS 
B-311, 32 Official Grant Case Files 

Description: These files are accumulated by the Office of 
Program Support and consist of individual official case 
folders on approved and paid grants and awards to public 
and private institutions and to individuals. Included 
are the following types of records; applications and 
supporting materials, surrmary of review action, approval 
and award documents, encumbering and paying docum:nts, 
financial records, reports of project site vists, copies 
of progress and published reports, tennination documents, 
final reports, and other pertinent material as officially 
required. Included as a separate part of the record case 
folder is correspondence and related material. 

Anendrrent to item 32 E. (Original RCS attached.) 

E. Staffing, Initial Operations, Conversion, Financial 
Distress, Consultation and Education Grants 

Disposition: Cut off file after cx:npletion of grant 
activities of CMHC or other facilities and final audit. 
Hold 2 years and transfer to FOC. Destroy when 13 years _/ 

_____,_....cO.ld.---:;----------:---------,-----------:-·---.......,2=--'/·c....·=UA?.:::::.c:..:::~'--J.-----

11s-101 ~ ~-s.s ~~ ~A..qe... ~e".~/~:µ/;,,,.e/ :!~~~dA:~;F,~~~ 115 

cC 5, ,,z ~jF (/ .d ~~ Prescrrbed by General Servrces 

IJ(!_/JJ 'f-/J /JF g~f-c;-Jiaf3 flt7);;£j, 0/'3/'~ • ;62.- FP~;;~;s~;¼~~Ot-114 



8tanl1arcl Form No. 115-A 
Revised November 1951 
Prescribed by General Services Administration • Job No. _____ Pag2_2__ 
OS..\ Reg. 3-IV•IOO 

11()-202 of __pages• 
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

B-311, 32 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Add to item 32. (Justification for 20 year 
retention attached.) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

H. Construction Grants 

DisfX)sition: cut off file after a:rcpletion of 
oonstruction of CMEC or other facility and final 
audit. Hold tv.o years and transfer to FOC. 
Destroy when 20 years old. 

Foar copiea, iacladiag origiaal, to be -■brnittod to the National Archive■ GIid Records Service GPO 1%3--0-711-917 


