NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-440-01-002

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 1/13/2025

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to
disposition records. It is the responsibility of the user to verify the items are still
active.

2(c), HCPC Code Files, Video Tapes
2(d), HCPC Code Files, Sample Products
3(c)(1)(c), Health Care Common Procedures Codes Database Ouputs Web Publication

3(c)(2)(a) and 3(c)(2)(b), Health Care Common Procedures Codes Database Outputs Internal Use
Version

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Items 1(a), 2(a), 3(a)(1), and 3(b) are superseded by DAA-0440-2015-0004-0001.
Item 3(c)(1)(a) is superseded by DAA GRS-2017-0003-0002
Items 3(c)(1)b) and 3(d)(1) are superseded by DAA-0440-2015-0009-0001

Item 3(e) is superseded by DAA-GRS-2013-0006-0005. Note 3c was renumbered in handwriting as 3d
so original 3(d) is now 3(e).

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 1/13/2025 N1-440-01-002



REQUEST FOR RECORDSWISPOSITION AUTHORITY | !y~ ( -1
To: NATIONAL A’R‘CHIVES and RECORDS ADMINISTRATION (NIR) DATE }EC IVED _

WASHINGTON, DC 20408 r.') A
1. FROM (;-\gencyor establishment) NOTIFICATION TO AGENCY

Vit enith-Gare Finaneine Adsminictrati

2. MAJOR SUBDIVISION

Center for Health Plans and Providers

In accordance with the provisions of 44 U.S.C.
3303a, the disposition request, including
amendments, is approved except for items that may

(Kaye Riley, 410-786-5323)

be

3. MINOR SUBDIVISION

“withdrawn™ in column 10.

marked “disposition not approved” or

4. NAME OF PERSON WTH WHOM TO CONFER

Vickie Robey

5. TELEPHONE

(410) 786-7883

DATE

b-28-p3

%NIZT WE U D STATES
‘ %

6. AGENCY CERTIFICATION
1 hereby certify that I am authorized to act for this agency in matters pertaining to the dispositi% its records and that the records
proposed for disposal on the attached _3 _ page(s) are not now needed for the business of this agency or will not be needed after the
retention periods specified; and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the
GAO manual for Guidance of Federal Agencies,

is not required; I:I is attached; or I:I has been requested.

X OGC Concurrence: ng"\
DATE SIGN E ?/F,Kg EPRESENTATIVE TITLE
MAY l 8 201 AF?%WI@S. r. WW DHHS Records Management Officer
7. item 8. DESCRIPTION OF ITEM AND PROPOSED D{SPOSITION 8. GRS OR SUPERSEDED 10. ACTION TAKEN
No. JOB CITATION (NARA USE ONLY)
1 CFA Common Pr ur des (HCP

115-109

Records of the HCFA HCPCS Workgroup Meetings,
National Panel Meetings, coding requests, summaries, and
determinations, alpha-numeric file for more than 2500
established codes assigned by a National Panel which
describes medical procedure codes used nationwide to bill
physician and supplier services for Medicare.

DISPOSIPION: Destroy after a total retention of 15

= slc( pel/ Jun 24, QOOBWM

PREVIOUS EDITION'NOT USABLE

. eﬂg’ cl/v)
7STANDARD FORM SF 115 (REV. 3-91)

Prescribed by NARA 36 CFR 1228



Health Care Common Procedures Codes (HCPCS)

Records of the Centers for Medicare & Medicaid Services (CMS) created and maintained
for standardizing medical procedure codes used nationwide to bill physician/supplier
products and services for Medicare.

1. "’v;“-'i eS OSIsTS-06 3';'”32-2i"i;"”"6;"':»"“-{‘;:-‘: 6 :“"::u’;w-"
recommendations, meeting summaries, notices and related-records documenting the
meetings and accomplishm tie CMS HCPC Workgroup, National Panel, and
Parabic-Medieal Eauipment-Group.

Superseded by: ool _ _ o
)AA'O““.O'ZO‘S'OOO\{ (a) way o wwgsgee PITe OIS 1IN AT Ca-0% o e o =T

DATE (MM/DDIYYYY): DISPOSITON. Tempora ateff-When no longer needed for agency
Y ((‘ 9, (‘ln ey operations orseference. 1ransfer to Federal Records Center 10 years after cut
Six Bestroy reRrS-pie 2

(b) Other Copies [NON - &89 LD RI\’
DISPOSITON. Temporary. Destroy when 3 years old or when no longer
needed for reference, whichever is sooner.

2. HCPC Code Files - Requests received by CMS for alpha numeric or carrier defined
codes (HCPCS coding). May contain correspondence, FDA approval letter, modification
questionnaire, decision letters and related records supporting actions or requests such as
videos or products.

Superseded by: ,0"‘(‘;) L L . ) ST
\J1] al NCCOTUKCCDIIE DDV O OUC ¢ NAITILAITICUL LT O c.
DAQ;?'?&&‘;I‘)SD‘I%::'Y)' DISPOSITON. Temporary. Cytoff-whenTo longer needed for agency

operations or referemce. Transfer to Federal Records Center 10 years after cut

1“3‘2&&&__ o—Destroy-15-vears-afier-cutoe T,

(b) Other Copies NN = &E'Co LD
DISPOSITON. Temporary. Destroy when 3 years old or when no longer
needed for reference, whichever is sooner.

(c) Video Tapes
DISPOSITION: Temporary. Maintain videotape while the code is under
review. After review is complete, transfer the videotape to the CMS Video-
Tape Library. Destroy 5 years after transfer date or when no longer needed for
agency operations, whichever is sooner.

(d) Sample Products
DISPOSITION: Temporary. Maintain product while the code is under
review. After review is complete, dispose of 5 years after review or when no
longer needed for agency business, whichever is sooner.



3. Health Care Common Procedures Codes Database — Contains all procedure codes used
to bill physician and supplier services for Medicare. The HCPCS system contains three
levels of code: American Medical Association (all numeric); Health Common Procedure
Codes (alpha-numeric); and Carrier-defined codes that begin with W, X, Y or Z.

Superseded by: oo[

DAA- 6\{0~ 2015 -0a4 " (2) &
DATE (MMI D/IYYYY):

A\3 >

on medlca.l codes. Flle contains information on procedure codes; escnptlons
code action dates, and may contain applicable MedicaseToverage, pricing
indicators, and other related information.

DISPOSITION. Temporery. Destroy/delete data when superseded or obsolete,
or when systegis-10 longer needed for agency operations.
ec’PERMANENT Item 3(c)(1)(b), Electronic Copy of Annual Code

(c) Outputs
(1) Public Use Version of Annual Code Summary - Alpha-Numeric Common
Procedure Codes only that are published yearly along with the added,

Superseded by:

DAA ‘C—:‘S‘D-O\q ~0%3- o%_Lchanged and discontinued codes.

DATE (MM/DD/YYYY):

2 3 é (a) Rapercopy.

M—— DISPOSITION. Temporary. Transfer one co ibrary.
Destroy all other copies annuall perseded by new annual
code summar ger needed for agency business, whichever is

Superseded v: ® DISPOSITION PERMANENT. Transf f th
. . - . ransfer a copy of the
DAA Eoz\%-%‘%%ﬁ% 0ol Code Summary, when codes are update , to the National
| L ' Archives and Records ation (NARA) according to the
eilell w\¥ ons in 36 CFR 1228.188: transfer of machine-readable



mailto:lrlE~*'"1Form--.....f\oni~rmied-to-1!tdd;-d.~~~lkt!fi"gE9-fH!:ee4**iii=@-l~~s

a x " . o
.‘ ' . o o
v 1 5"&-4«—-— 4

A copy of the Annual Code Summary shall be sent to NARA
immediately upon approval of the schedule and according to the
schedule transfer regulations.

Ay
-

(c) Web Publication.
DISPOSITION: Temporary. Delete 3 years after publication is
superseded.

(2) Internal Use Version — Annual Summary that contains all levels of codes.
Contains copyrighted material from AMA so it is for CMS use only.

(a) Paper - Published annually and includes updates on added, changed
and discontinued codes.
DISPOSITION. Temporary. Destroy annually when superseded by
new annual code summary or no longer needed for agency business,
whichever is later.

(b) Electronic — Text file that resides on server maintained and accessed
by CMS.
DISPOSITION: Temporary. Delete when superseded by new
annual code summary.

Superseded by: techmcal spemﬁcatlons
D AA-0MYo- Zo 1S+ G601-004)
DATE (MM/DDIYYYY): (1) Copy sent to NARA (pape
:H l DISPOSITION: P ent. Transfer a copy annually to NARA along with
0] }qu‘ electronie-copy of Annual Code Summary (Item 3(c)(1)(b) as specified in 36 CFR
Superseded by: S —Lempora estroscwhen-superseded b
DAA-GrfS - Zo\?"omll‘gg“: , _ o
DATE (MM/DD/YY avhup o5 rome-comtes-aefthe-database-that-aremaintained in case the
G ] \Z& 9 database is damaged or erased.
v ot v DISPOSITION pmperary. Delete when replaced by subsequent backup file or

ster . hever i QOoner.
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Superseded by job / ltem number:

DAA- &S - Zot’ir-oooz-Ooa\
Dato (MM/DD/YYYY):
sy [\m\i)






