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Request for Records Disposition Authority

Records Schedule: DAA-0443-2012-0007

Request for Records Disposition Authority

Records Schedule Number

Schedule Status

Agency or Establishment

Record Group / Scheduling Group

Records Schedule applies to

Schedule Subject

Internal agency concurrences will

be provided

Background Information

DAA-0443-2012-0007
Modified Approved Version

National Institutes of Health

Records of the National Institutes of Health

Agency-wide
NIH Intramural Research Records
No

The NIH intramural research records retention schedules were
updated to reflect the needs of the scientific community, reduce the
administrative burden associated with managing research records,
and achieve compliance with NARA mandates and guidelines.

ltem Count

Number of Total Disposition [Number of Permanent Number of Temporary Number of Withdrawn
Items Disposition Items Disposition Items Disposition Items

12 1 11 0

GAO Approval
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0443-2012-0007

Outline of Records Schedule Items for DAA-0443-2012-0007

Sequence Number

1
11

1.2

1.3

4.2

4.3

4.4

4.5

4.6

4.7

Intramural Research Records

Records of Intramural Research Projects of Historical Significance
Disposition Authority Number: DAA-0443-2012-0007-0001

Research Records that Support Intellectual Property Rights
Disposition Authority Number: DAA-0443-2012-0007-0002

Records of All Other Intramural Research Projects
Disposition Authority Number: DAA-0443-2012-0007-0003

FDA Regulated Research Records
Disposition Authority Number: DAA-0443-2012-0007-0004

Institutional Review Board (IRB) Records
Disposition Authority Number: DAA-0443-2012-0007-0005

Clinical Care Services and Departmental Operations

Clinical Care Services Records
Disposition Authority Number: DAA-0443-2012-0007-0006

Radiology and Imaging Records
Disposition Authority Number: DAA-0443-2012-0007-0007

Blood Donor and Receiving Records
Disposition Authority Number: DAA-0443-2012-0007-0008

Blood Product Manufacture, Storage and Distribution Records
Disposition Authority Number: DAA-0443-2012-0007-0009

Patient Medical Records
Disposition Authority Number: DAA-0443-2012-0007-0010

Medical Staff Credentialing Records
Disposition Authority Number: DAA-0443-2012-0007-0011

Pathology Test Records
Disposition Authority Number: DAA-0443-2012-0007-0012
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0443-2012-0007

Records Schedule Items

Sequence Number

1 Intramural Research Records

Intramural research records related to planning, development, oversight and
execution of biomedical research projects and programs performed by NIH
research staff, contractors or under collaborative research and development
agreements (CRADAS). These records span the project lifecycle and include,

but are not limited to, final plans and protocols, clearances and authorizations,
experimental, observational and control data generated in such research, including
laboratory notebooks, and the products of research such as articles, reports and
data sets required to: - Facilitate data analysis, publication, collaboration, and
peer review; - Demonstrate compliance with accepted policies and standards

for the conduct of good science; - Validate and reproduce research outcomes; -
Support intellectual property claims; and - Defend against allegations of research
misconduct and malpractice. This records schedule is designed to cover all
intramural research records, as such, all intramural research records must be
evaluated and assigned to one of the following three schedule items, which are
listed in order from longest to shortest retention period. Item 0001 - Records of
Intramural Research Projects of Historical Significance. Item 0002 - Research
Records that Support Intellectual Property Rights. Item 0003 - Records of All
Other Intramural Research Projects. At the termination of the project or research
program, the Institute or Center (IC) that sponsored the research shall assess the
ongoing scientific research and intellectual property value of the project records.
All records originally identified for permanent retention shall be confirmed by the
sponsoring IC as supporting a permanent retention value prior to accessioning to
NARA.

11 Records of Intramural Research Projects of Historical Significance
Disposition Authority Number DAA-0443-2012-0007-0001

These records span the project life cycle and include, but are not limited to records
that: - Received national or international awards of distinction; - Resulted in a
significant improvement in public health, safety, or other vital national interest;

- Drew widespread national or international media attention and/or extensive
congressional, NIH or other government agency investigation; - Showed the
development of new and nationally or internationally significant techniques that
are critical for future scientific endeavors; or - Made a significant impact on the
development of national or international scientific, political, economic, or social

priorities.

Final Disposition Permanent
Item Status Active

Is this item media neutral? Yes
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0443-2012-0007

1.2

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Disposition Instruction

Cutoff Instruction

Transfer to the National Archives
for Accessioning

Additional Information

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Yes

Yes

Cut off annually at termination of project/program or
when no longer needed for scientific reference.

Transfer to the National Archives in five year blocks
when the newest records in the block are 15 years

old.

From 1983 To 1987

Every 5 Years

Estimated Current Volume

Annual Accumulation

Electronic/Digital

Paper

20 Cubic feet

20 Cubic feet

Microform

Hardcopy or Analog Special
Media

Research Records that Support Intellectual Property Rights

Disposition Authority Number

DAA-0443-2012-0007-0002

Intellectual Property Records consisting of project documentation that support
patents or inventions rights that do not meet the retention criteria for Iltem 0001 -
Records of Intramural Research Records Projects of Historical Significance.

Final Disposition

Iltem Status

Temporary

Inactive
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0443-2012-0007

13

Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Inactive Status Explanation

Disposition Instruction

Cutoff Instruction

Transfer to Inactive Storage

Retention Period

Additional Information

GAO Approval

Yes
Yes

Yes

This item is inactive because it was superseded by
New Disposition Authority Number:
DAA-0443-2017-0002-0001

This authority was originally superseded by
DAA-0443-2016-0001, which was subsequently
superseded by DAA-0443-2017-0002 on 9/13/2017.

Cut off annually at expiration or abandonment of
patent family or when no longer needed for scientific
reference, whichever is longer.

Transfer to inactive storage 1 year after cutoff.

Destroy 30 year(s) after cutoff.

Not Required

Records of All Other Intramural Research Projects

Disposition Authority Number

DAA-0443-2012-0007-0003

Records of all other intramural research projects that do not meet the retention
criteria for Item 0001 - Records of Intramural Research Records Projects of
Historical Significance, or Item 0002 - Research Records that Support Intellectual

Property Rights.

Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Disposition Instruction

Temporary
Active

Yes

Yes

Yes
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0443-2012-0007

Cutoff Instruction Cut off annually at termination of project/program
or when no longer needed for scientific reference,
whichever is longer.

Retention Period Destroy 7 year(s) after cutoff.

Additional Information

GAO Approval Not Required

2 FDA Regulated Research Records

Disposition Authority Number DAA-0443-2012-0007-0004

FDA regulated research records, as required by 21 CFR, pertain to the receipt,
shipment, and other disposition of new or investigational drugs or devices. FDA
regulated research records include, but are not limited to, Investigational New
Drug (IND) applications, Investigational Device Exemptions (IDE) and New
Drug Applications (NDA), amendments, safety reports, annual reports, and drug

dispositions.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

Disposition Instruction

Cutoff Instruction Cut off annually after application is approved/
disapproved, or if no new application is filed, after the
study is completed/discontinued and FDA is notified
of discontinuation.

Retention Period Destroy 3 year(s) after cutoff.

Additional Information

GAO Approval Not Required

3 Institutional Review Board (IRB) Records

Disposition Authority Number DAA-0443-2012-0007-0005

Institutional Review Board (IRB) records documenting ethical and regulatory
oversight of research involving human subjects as required by 45 CFR 46 and 21
CFR 56. These records document IRB activities and may include IRB procedures,
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0443-2012-0007

4.1

membership rosters, meeting minutes, decisions/approvals, copies of reviewed
research proposals, scientific evaluations, approved sample consent documents,
progress reports submitted by research staff, and reports of injuries to research
subjects. NOTE: Significant IRB records may need additional review for possible
inclusion in item 0001 if the records meet multiple criteria as stated in item 0001.
Consult with the NIH Records Officer in making this determination.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

Disposition Instruction

Cutoff Instruction Cut off research-specific IRB records annually at
the completion of the research project and IRB
operational and governance records at the end of
each fiscal year or cut off when no longer needed for
business and scientific use, whichever is longer.

Retention Period Destroy 3 year(s) after cutoff.

Additional Information

GAO Approval Not Required

Clinical Care Services and Departmental Operations

Clinical care services records documenting clinical care and patient case
management activities encapsulating the clinical and operational processes for
proficient patient throughput. Clinical care services records document patient care
operations, and include the output of functions such as: prescriptions, preliminary
evaluations, quality assessments, routine patient examinations, treatment logs and
worksheets, laboratory equipment analyses and testing, patient accommodations,
and plans for care.

Clinical Care Services Records
Disposition Authority Number DAA-0443-2012-0007-0006

Clinical care services and clinical care department operational records are
consolidated under this one common temporary retention item. Exclusions and
exceptions are noted and cross referenced to their appropriate item numbers
within this schedule. The records associated with this common schedule item
include, but are not limited to, the following clinical care functions: - Ambulatory
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0443-2012-0007

4.2

and outpatient care; - Bioethics; - Clinical epidemiology and biostatistics services; -
Credentialing services; - Critical care medicine; - Hospital epidemiology services; -
Internal medicine; - Laboratory medicine (exception noted in Item 0013 - Pathology
Test Records); - Medical records services (exception noted in Iltem 0011 - Patient
Medical Records); - Nursing and patient care services; - Nutrition services; -

Pain and palliative care services; - Pediatric care; - Perioperative medicine; -
Positron Emission Tomography (PET) imaging services (exception noted in Item
0008 - Radiology and Imaging Records); - Pharmacy services; - Rehabilitation
medicine (exception noted in Item 0012 - Medical Staff Credentialing Records);

- Social work; - Spiritual ministry; and - Transfusion medicine (exceptions noted

in Item 0009 Blood Donor and Receiving Records and Item 0010 - Blood Product
Manufacture, Storage and Distribution Records).

Final Disposition Temporary
ltem Status Inactive

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

Inactive Status Explanation This item is inactive because it was superseded by
New Disposition Authority Number:
DAA-0443-2019-0001-0001

Disposition Instruction

Cutoff Instruction Cut off annually at end of fiscal year.
Retention Period Destroy 7 year(s) after cutoff.

Additional Information

GAO Approval Not Required
Radiology and Imaging Records
Disposition Authority Number DAA-0443-2012-0007-0007

Radiology and imaging records comprised of X-rays and other roentgenographic
images produced by devices and procedures such as bodyhead scans created

by computerized transaxial tomography (CT). Files may include physician
interpretations of images/scans. Examples include, but are not limited to, positive
photographic images resulting from ultrasound, MRI, PET, PET/CT, PET/MRI, and
radiologist reports and interpretations.

Final Disposition Temporary
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0443-2012-0007

4.3

Iltem Status
Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Disposition Instruction

Cutoff Instruction

Retention Period

Additional Information

GAO Approval

Active
Yes
Yes

Yes

Cut off in 5 year intervals by fiscal year after file
becomes inactive or when no longer needed for
clinical reference, whichever is longer.

Destroy 60 year(s) after cutoff.

Not Required

Blood Donor and Receiving Records
DAA-0443-2012-0007-0008

Blood donor and receiving records for blood and its components that are collected,
processed, compatibility tested, stored, and distributed by NIH. These records
identify blood donors, document donor deferrals, and identify and describe blood
products received from other collection facilities. These records shall be retained
for such intervals beyond the expiration date for the blood or blood component

as necessary to facilitate the reporting of any unfavorable clinical reactions as

Disposition Authority Number

required by 21 CFR 606.
Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Disposition Instruction

Cutoff Instruction

Temporary

Active
Yes
Yes

Yes

Cut off annually after 50 years or annually after
expiration of the patient/subject, whichever is longer.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedule: DAA-0443-2012-0007
Transfer to Inactive Storage Transfer to inactive storage 1 year after cutoff.
Retention Period Destroy 30 year(s) after cutoff.

4.4

4.5

Additional Information

GAO Approval Not Required
Blood Product Manufacture, Storage and Distribution Records
Disposition Authority Number DAA-0443-2012-0007-0009

Blood product manufacture, storage and distribution records that document FDA
regulated good manufacturing practices for blood and blood components as
required by 21 CFR 606. These include records documenting donor selection and
blood product collection, processing, inventory and distribution.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

Disposition Instruction

Cutoff Instruction Cut off annually at end of fiscal year.

Retention Period Destroy 10 years after cutoff or 6 months after
latest expiration of any components, whichever is
longer. If no expiration date, records shall be retained
indefinitely. (21 CFR 606.160 - Records. (d))

Additional Information

GAO Approval Not Required
Patient Medical Records
Disposition Authority Number DAA-0443-2012-0007-0010

Patient medical records documenting admissions and medical treatment for a
patient accepted in a research project. These records are the primary source of
evaluation and analysis for either clinical care or clinical research study.

Final Disposition Temporary
Item Status Active
Is this item media neutral? Yes
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0443-2012-0007

4.6

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Disposition Instruction

Cutoff Instruction

Retention Period

Additional Information

GAO Approval

Yes

Yes

Cut off patient case file annually after 5 years of

inactivity.

Destroy when case file is no longer needed for

scientific reference.

Not Required

Medical Staff Credentialing Records
DAA-0443-2012-0007-0011

Medical Staff credentialing records documenting approval of physicians, dentists,
and other health professionals for involvement in patient treatments or other patient
contacts. These records document participation in patient care and include signed
agreements to abide by Medical Staff bylaws, delineations of clinical privileges,

and related records. Information is collected from individual members of the
Clinical Center Medical Staff and is used to document their credentialing and

Disposition Authority Number

privileging.

Final Disposition

Item Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered
by this item exist as structured
electronic data?

Disposition Instruction

Cutoff Instruction

Transfer to Inactive Storage

Retention Period

Temporary
Active

Yes

Yes

Yes

Cut off annually after medical staff member leaves

patient care.

Transfer to inactive storage 1 year after cutoff.

Destroy 30 year(s) after cutoff.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-0443-2012-0007

4.7

Additional Information

GAO Approval Not Required
Pathology Test Records
Disposition Authority Number DAA-0443-2012-0007-0012

Pathology test records including media preparation case files, indices and formulas
as required by 42 CFR 493. The records contain information related to requisitions
for laboratory media and cells, including a description of the method of preparation
and the ingredients used.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered Yes

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Do any of the records covered Yes
by this item exist as structured
electronic data?

Disposition Instruction

Cutoff Instruction Cut off annually after the date of reporting.
Retention Period Destroy 10 year(s) after cutoff.

Additional Information

GAO Approval Not Required
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-0443-2012-0007

Agency Certification

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention

periods specified.

Signatory Information

Date Action By Title Organization
09/05/2012 | Certify Kimberly Records Officer OMA - DMS
Johnson
10/09/2012 |Return for Revisio |Valerie Terray |Archives Specialist |National Archives and
n Records Administration
- Records Management
Services
11/09/2012 Submit For Certific | Kimberly Records Officer OMA - DMS
ation Johnson
11/13/2012 Certify Kimberly Records Officer OMA - DMS
Johnson
05/01/2013 |Return for Revisio |Valerie Terray |Archives Specialist |National Archives and
n Records Administration
- Records Management
Services
07/12/2013 |Submit For Certific | Kimberly Records Officer OMA - DMS
ation Johnson
07/17/2013 | Certify Kimberly Records Officer OMA - DMS
Johnson
04/01/2014 | Submit for Concur |Valerie Terray |Archives Specialist |National Archives and
rence Records Administration
- Records Management
Services
04/01/2014 |Concur Margaret Director of Records |National Records
Hawkins Management Servic |Management Program
es - Records Management
Services
04/02/2014 |Concur Laurence Director, National R | National Archives and
Brewer ecords Management | Records Administration
Program - National Records
Management Program
04/02/2014  |Approve David Ferriero [ Archivist of the Unite | Office of the Archivist -

d States

Office of the Archivist
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NIH Record Schedule Crasswalk

Logs or to [TEMPORARY. Cut off annually
contai evi ing patents dof atte o IDAA-0443-2017-00 jafer the patent is filed. Desboy
. Records of experimental and Cut off at end of fiscal year after issuance of patent. Destroy D2 ; NIH B0 y ) cutoff.
1 1100 L Patents, inventions, and Licensing | 1100R 1 statisticaldata dinin s, T |30 years after cutoft. INC1-443-84-1 2010 ds that
PropertyRights
Purge hard copy files immediately after medical staff member
Clinical Center Medical Staff- Medical Staffs' credential fies,
dowm:ninnapp'wdbycinnl CemerdmnﬁilionM leaves pafient care. ;mcﬁllg:mpyilesdmedhlsh'
and other L Federal Records Centerin 5 year blocks by refiingall FEMPORARY. Cutoff annuatly
patient teatment or other contacts. The fles contain record of al hthe fi y.!:.snmgs:pmuao jafter medical staff member
2 2300 | 283 Personnel Records and Fdes Medical Staffs’ Credential fles P""""“" In patent care, signed agreements to ablde by Medical [ Retire all materials through FY 1998, thenin Syearblocks  |N1-44383-1 1993 hrtramural 0011 Medical Stefl  Jeaves patient care. Transfer to
Stafl by laws, delineations of cinical privileges, and related papers. thereafter by fiscal year. (For e, in fiscal year 1999, Records 1year after .
g;g:sslhmmmpmdnmmmﬂrmﬂsm fer files closed out in fi ‘w"“" 1984 1998; in fiscal Eutofl. Destroy 30 years after
B year 2004, transfer files cdosed out in fiscal years 1999 2003; [puto -
N in fiscal year 2009, transfer files closed out in fiscal years
Located in CC, Medical Records Department. 2004 2008.) Destroy when 30 years old.
Data Files - Medical Staffs’
Clinical cmrannm of| phynuans, dentists, and :;:\:r IFEMPORARY. Cutoff annually
Tnll 1 “-!_m" = . . . pfter medical staff member
3 2300 | 293 Peisonnel Records and Files | 23002934 Medical Stafts’ Credentialfles agreements to abide by Medical staﬁbylm defineatons of cinical T Delete inactive information in the databaso when nolonger 1 443.93-1 hoos hntramuralR 001 MedicalStafl  Jeaves pafientcare. Transferto
(NO are partof needs Records  [nactive storage 1 year after
Privacy Act system of records 08 Ay ) puof. Destroy 30years after
Located in CC, Medical Records Department.
Computer printouts of physicians’ [TEMPORARY. Cutoff annually
A 2600 | C.Propertyand Supply 2600 C19 etmy orders, posted to patients' | Desziption not required. u Destroy when 1 month old. INC1-80-78-9 tem 79 978 brtrarmural -0006 ConicalCareR Ly o of fiscal year. Destroy 7 longer created.
FOOD PRODUCTION [Services Records
cards jyears after cutoff.
. TEMPORARY. Cut off annually
C. Property and Supply showing dietary . N N 0006 Clinical Care
5 2600 FOOD PRODUCTION i 5 of each inpatient Descripfion notrequired. T Destroy 5 years after patient is discharged INC1-90-78-9 item 80 1978 intramural Services R ."nd:hr Destroy 7 longer created.
. [TEMPORARY. Cutoff annually
3 o . . Clinical C
] 2600 S Propeny and Supel |2s00rc21 s, showing 1Y | pesciptonnotrequired. u Destroy when 5 years old. INC1-90-76-0 hemB1 978 frvramurad B e ptend o foca year. Dy 7 Records o longercreated

Date Privtad: 8132018
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NIH Record Schedule Crasswalk
Rems

NARA Job

— o TEMPORARY. Cutoffannually
rving blood in the pment. atend of fiscal year. Destroy 10
presenving in the departmen years afier cutoff or 6 months
Located in: CC, Tramstusion Medicine Department i 5 e after tatest expiration of any
o 2600 C. Property and Supply Management: |, -0 ge Records " = 27}"&3“ ! shave  |N1<43.003 oco -0009 B'“d;::: [components, whichever is
TRANSFUSION MEDICINES (NOTE: Expanded description of records to include documenttion expred, whichever is ater. (21CFRB06) land Distibution Records 2"9€". f N0 expiration,gate,
required for all blood components manufactured, stored, or records shall be retaineBR
distbuted by DTM. Record retention requirements are dictated by indefinitely. (21 CFR606.160 -
federal reguiation under 21 CFR 606.) Records Rd))
ic copi 5 [TEMPORARY. Cut off annually
isystem - Showing bloodin at end of fiscal year. Destroy 10
ithe depastment. years after cutoff or 8 months
. afier Latest expiration of
X - Medicine D ! N 10009 Blood Product |
T T N SR, f e s o S ey
(NOTE: Expanded description of records to include documentation and Distritution Records o shall be retained
iredfor all blood stored, or indefinitely. (21 CFR606.160-
distributed by DTM. Record retention requirements are dictated by Records. (d))
federal regulation under 21 CFR 606.)
) _ [TEMPORARY. Cut off annually
&) 2600 m’é‘:ﬂg&%‘:‘:‘?m 2600 C 31 Records ofblood sentto operating |y, i pafients’ name, blood types, and other retsted data. T Destroy when 5 years old. INC1-90-76-9 tem 16 1976 intramural 'som GR"':' Care | tend offiscalyear. Destroy 7
oo years after cutofl.
[TEMPORARY. Cutoffannually
10 2600 (G Property and Supply Manegement: | goore 328 Logs of donor D T Destroy when 1 year old. INC1-80-78-0 ttem 17 1978 G Choucal Care ot end of fiscal year. Destroy 7
ecords years after cutoft.
N . annu:
1 2600 gm;"" Supply Management: |¢ 05 49 Reserved. Description notiequired. NA NA N1-443.98-1 1898 10006 c';“’" Care  Jatend of fiscalyear. Destroy 7
years aftercutoff.
. Property and Supply Presciptions. File by fiscal year. Place in inactive file at end of fiscal year. 0006 ClnicalC TEMPORARY. Cutoff annualyR
12 2600 Pi.MRMACY anag t 2600 C41 Doctors’ Orders Files in CC, Ph De, nt. T Trarsfer to the Federal Records Center after 6 months in INC1-443-98-1 1998 ServicesR m::: at end of fiscal year. Destroy 7R
» Pharmacy Departme inactive file. Destroy when 5 years old. e ecol {years after cutoff.
13 2600 (G Propery and Supply Management: |o600c42 hceofirh arc microfiche copies of | Descaiption not raquired. T Destroy when 15 years old. NC1-443.98-1 1998 - J008RCImical Care | atend of fiscalyear. Destroy 7R
yearsafter cutoff.
sh and records. ‘ i
the of drugs in buk File by fiscal year. Place in inacfive file at end of each fiscalR o [ TEMPORARY. Cut off
" 2600 gm:"" Supply Management: |43 BulkCompounding Records T year. Retaini flesin Pharmacy 3 |Nc1aszes1 1898 +0006 ClinicalCareR | o1\ o fiscal year. Destroy 7R
Located In CC, Pharmacy Department. years and destroy. | years after cutoff.
|As ordered by doctors.
File by fiscal year. Place in inactive fle at end of each fiscal ) TEMPORARY. C
15 600 |G Property ang Supply Management: |g, . 44 Pharmacy Parenteral Records Located in CC, Pharmacy Department. T year. Transfer each fiscal yearfile to the Federal Records ~ |NC1-443-98-1 1998 +0006 Cliical CareR |y 4 ftecalvear. Destroy 7R
v Centerafter 1 year in inactive fle. Destroy when 3 years old. yearsaftercutoff.
'enous.
T O S TSR GIRARY CUTOW ann
File by fiscal year. Place in inacfive file at end of each fiscal 10009 Blood Product atend of fiscal year. Destroy 10
C. and Supply Management: Located in CC, Phasmacy Department. year. Transfer each fiscal year file to the Federal Records cutoff or 8 months
® )
260 PRAR RR 2600 C 44 Pharmacy Parenteral Records T after2 nk e, 10yearsR {NC1443-98-1 1998 wre, Storage |V raion of any
Center years in inacive flle. Destroy when and Distibution Records {Sfer tatest expration of 2
Blood. oid. [components, whichever is
Date Pritod: 8132018 208




NIH Record Schedule Crosswalk

Description Dlsposition  Instru
As ordered by doctors.
[Flle by fiscal year. Place in inactive file at end of each fiscal . [TEMPORARY. Cutoff annually
17 2600 gH'AI?MAEY Py 2600C 44 Pharmacy Parenteral Records Locatedin CC, Pharmacy Oepartment T year. Transfer each fiscal yearfile to the Federal Records IC1-443-98-1 1998 "m CiticaiCare et end of fiscal year. Destroy'7
Center after 2 years ininacfive fle. Destroy when 5 years old. years aflercutoff.
. N File by fiscal year. Place in inactive file at end of each fiscal " MPORARY. Cut off annually
® 2600 %m’gf“’ Supply Managementt| g ¢ 45 Pursing Unit Reuisiions for Locsted in CC, Pharmacy Department. T year. Transfer each fiscalyear file to the FederalRecords  |NC1-443-98-1 1908 — po00s C{""‘"&"" end offiscalyear. Destroy 7
s tico] fams Center after 1 year in inactive file. Destroy when 3 years old. ices Recol after cutoff,
o " " . N . annus R
C. Property and Supply Management: C of those drugs and their receipt by nursing -0008 Clmical Care u
9 2600 PHARMACY 2600C 46 narcofics end hypotics units. T Destroywhen 3 years old. INC1-443-98-1 1998 intramural |Services Records sr:.nni:rsed year. Destroy7
Used in exhibits, publications, and other media. -0003 Records of Al . ination of
2 3000 |A Medical Arts and Photography | 3000A 1 Stdes and other visual materizis u vt o neededfor  Iycron7e-2nemat  [1o78 other pr when no longerneeded for o g 1 onger created.
Locatedin ORS, Medical Arts and Phatography Branch. . - JResearch Projects Jonger. Destroy 7 years after
[PERMANENT. Cut off annually
0 of
. . . pr when no longer needed for
Consisting of still and motion pictures relating to patients’ physical Leientifc reference. Transferto
by palys " fnactive storage 5 years after
by these 10001 Records of Futoft. Transfer electronic Records no lon;
” - s L. ger ceated.
N cnicalghfts. (Some, however, may be involved in later research, -80. fintramural Research [ : .
21 3000 A. Medical Arts and Photography 3000A2 Photographic Materials efther in general biomedical areas or in relation o the speciic NA DISPOSAL NOTAUTHORIZED. INC1-90-78-12 tem 41 IDNA Profects of Historical hrmlnﬁll .Na'ﬁﬂ?’Amv'-m es
patient. Transfer paper
N Fecords to the National Archives
Located in ORS, Medical Arts and Photography Branch. I 5 year blocks when the oldest
Fecords in the block are 30 years
pid.
N o ann:
b0003 RecordsofAn  [trmination of Fol
2 3000 A Medical Arts and Photography 3000A 3 procedures In the Cfini . T [Erase tapes for reuse when 3 years old. INC1-80-78-9 Item 96 1978 jntramural Otherintramural nge! Records no longer crested.
[Research Projects Jonger. Destroy 7 years after
utofl.
TEMPURARY. L
0003 Records of Al B/ e’ inger needed for
2 3000 A.Medical Arts and Photograply 3000A4 Medical taping record sheets Listing patient videctape madeRdates made, and related data. T Oestroy when S years old. INC1-80-78-9 lem 98 1978 Other " o is Records no longer created.
fResearch Projects jonger. Destroy 7 years after
loutoff .
TEMPORARY, Cut off annually
Cs 0003 Recards of AN . of proj
24 3000 | c.Veternary Services 3000R 1 Animal research project datafles | each ining a variety of d analyscal [T [Destoy when data are cbsalet of when no konger neededin |uct.90-78-12hemds  f1978 lother or when no longer needed for
data. Results of research are published in professional joumnals. [Research Projects scientific reference, whichever is
longer. Destroy 7 years after
Y-CuroTrannuaiy
25 3000 c . Services 3000C 8 Hospital surgery, treatment, endR N not N T Destroy when investigetor involved leaves NIH, or when 5 NC1-80-76-12 hem 55 1978 J-o003 of Al ::Mm no meededfw
- Vetertnary - autopsy records Deacriptior equired years old, whichever is later. Research Projects scientific reference, whichever is
Jonger. Destroy 7 years after
utoff,
TEMPORARY:
] J 0003 Records of Al [ e of oAl begrem
28 3000 C. Veterinary Services 3000C 10 stan end ures will be observed. TR Destroy when protocol is no longer in force. INC1-90-78-12 hem 57 1978 Other m . N is
Research Projects Jonger. Destroy 7 years after
- jputoft.
Files that, in the opinion of the Section Chief, may be involvedin
later patent problems, or that relate to systems stil in use or kkely to
be in usefor the indefinite future, or that may have special
applicationsin the future,
[FTEMPORARY. Cut off annually
and i i ician during the s [DAA-0443-2017-00 jafter the patent is filed. Oestroy
D. Biomedical Engineeting and life of each project. T in engs e UTHORIZED. Reviewdlosedflesevery S |nc1.gp-76-12em32a1  |DNA 02; NIH Research {30 year(s) after cutoff.
27 3000 Instrumentation 300003 ProjectFolders documenting the i 4 of the project and bing the problem; NA DISPOSAL NOT A - InranwralR ” that
inception c . years for ppssible destuctor
P visits, sketches, Ipport
i literature, h {PropertyRights
photographs, and a variety of other unstandardized materials end a ~
“close-outform,” which formally closes the projecti@swel as the
project file. The “cls form” a asto
whether or not the folder should be destroyed.
Al other project files.
mm'nw:."-'; by the individual technician during the [TEMPORARY. Qut off annually
D. Biomedical Engineering end documenting the hcepﬂ'm of the project and describing the problem;| 10003 Records of Al : m‘ nI: bn‘::’:mﬁ"‘
28 3000 p g tat 0 9 300003 Project Folders notes and data of various kinds, reports of visits, sketches, T Destroy 2 years after close of project NC1-90-78-12 Hem 32a2 1978 iIntramural [Other Intramural e cientific reference, whicheveris
calculations, manufacturers® (erature, spedfication sheets, [Research Projects fonger. Dedmy'ly.urslﬁ‘u
and a variety of other materials and a - Lo,
“close-out form,” which formally closes the project aswel as the .
project file. The “close-out form" includes a recommendafion as to
whether or not tha folder should be destroyed.
Date Privtad: 8132018 3d8 NARA
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Instructions

NARA Job

Drawings that, in the opinion of the Section Chief, have continuing
L . .| value for technical, research, or legal purposes. N $-0003 Records of All
2 aoop | . BlomedicalEngineeringand | 300004 e s Doveloped n A e O THORIZED. Review closedfles every S |NC1-60-78-12 kem32b1  [DNA Diver br when no longer needed for _
pstu These original drawings document instrumentafion and other years for poss] - Research Projects  [oonone reference, whichever is
systems developed by the branch. jonger. Destroy 7 years after
Y. Cutoff annually
Al other drawings. fttermination of proj
D. Biomedical Engineering and Engineering Drawings Developed in . 0003 Records of Al £ 4or'ns longer needed for
o 3000 Instumentation 00004 Connection with Projects These original drawings document instumentstion and other T Destroy 5 years after compistion of project NC1-90-76-121tem 53262 1678 ""H ner ‘Proj bcientific reference, whichever is
‘systems developed by the branch. jects onger. Destroy 7 years after
cutoff,
Prepared as pait of the Clinical Center qualfty assurance and safety Destroy the recordkeeping copy when 2 years old.
programs, covering quality assurance records, FDA device reports, TEMPORARY. Cut off annually
- and FDA drug interaction reports. (formerty Incident and ment Electonic version: Dek |0006 Cimical Care '
3 3000 E.RlinicalCare 3000fE 10 Occumrence Reports reportsR300-8-6) T ‘orwhen no longer needed for re(qems or INC1-90-78-9 11978 IntramuralR Cervices R atend :ﬂl! fiscal year, Destroy 7
a. ecords years after cutoff,
ocafi on:AllRC’s
Comprising EKG and Hofter Tracings (tracing by products). NOTE: .  TEMPORARY. Cut off annually
" " L » Transfer to the Federal Records Center when 10 years old. }-0006 Clinical Care
32 3000 E. Clinical Care 3000 E21 Diagnostic Cardiac Records f::n“:rl reports are maintained es a permanent part of the Clinical  |T Destroy when 20 years old. IN1-443-96-1 [1996 Intramural Bervices R ::r;gsmlyzar. Destroy 7 longer created.
Oniginal Paper Tie.
Filed by the unit system, usil '\'EWONARV. Cut off patient
- mmmmummaum . base file annually after 5 years of
23 3000 | ERtnicalcare 3000fE 22 R o oo sy | ad medical din hpoject |7 Destroy when microfim has been accepted. NC1-00-78-4 tem 12 hore Intramural PO010 PatientMedical - Fiactiity. Destroy when case file
mactive records for paf s no longer needed for scientific
period offive consecutive yearswill be microfimed periodically. eference.
(NOTE: These records are part of Privacy Act System or records 09-
2 5-0099R
WicrofimFile.
Fledby o " — FEMPORARY. Cut off patient
Destroy when the Deector of the Clinical Center determines
. Medical Records Case Files of E-ﬁlmdulrewdumﬂ\emmemolm that it is no longer needed for scienffic reference. These -0010 Patient Medical fase fle annualy after 5 years of
34 3000 E.RfinicalfCare 3000FE 22 Patients of the NIH Clinical Center | 3"d medical treatmentfor a patient accepted in a research project  |T o B ith FPMR 101 INC1-80-78-4 Item 1b 1978 {ntramural becords jnactivity. Destroy when case file
Inachve récards for patients who have not received treatment for a 11.504, bt s no longer needed for scientific
periad of five il be " {eference.
(NOTE: These records are p-tulew/MSysizm or records 09-
25-0099),
. N EMPOI . Cut off annually
35 3000 | ERcwmicalfcare 3000fE 23 Requestsfor Medical Records Description not required. u Destroy when 1 monthold. INC1-50-78-0 tem 38 ho7e Intramural ﬂ‘::r;“" Care end of fiscal year. Destroy 7 longer created.
- vess after cutoff.
eports o gs Ty Placedon efor
. FEMPORARY. Cutoff annually
® 3000 | E. CtncatCare 3000 24 PatientReport Fles reference andresearch. T Destroy 6 montrs after reportis micmiched. INC1-90-78.9 item 23 ho7e ntramural {006 Cirical Care Jtend offscal year. Destroy 7
Locatedin CG, Clinical Patholagy pepartment [ears after cutoft.
N FEMPORARY. Cut off annually
¥ 3000 | E. Chnical Care 3000E25 Microfiche copies of patentreports [ Located in Clinical Pathology Department. u Destroy when7 years old. NC1-90-76-Oltem 24 978 jrramurat Lo Cecacare  Jtendoffiscal year. Destroy 7
Yearsafter cutoff.
Patients ri Tecol Retain in Di: FEMPORARY. Cut off in 5 year
P P . by (1)(l:i&pdlimtaﬁdy wmmmmmm 0007 Radiolo " ‘rmwablgyfscolynmv'mmrﬂe
. - or retenfon adiclogy an ecomes inactive or when no
8 3000 E. Cinical Care 3000E 26 ari z ” body ‘m" "“.d scns T of the record. Trarvsfer records to the Federal Recoms Center NC1-443-65-1hem 1a 985 rtamuraiR Imaging Records onger needeq lnrdin'bd
positve imag ing ;henﬁlehecomeshm Destoy 30 years after feference, whichever is longer.
-~ ons. ecome inactive. Pestroy 60 years after cutoff.
EXta copies m?ﬁmm
Ci X and other
39 3000 E. ClinicalCare 3000 E 26 Diagnostic radiological records various devices and pmcedussum es bodyand head scans. T Destroy when 1 year old. Non-record Non-record jntramural NA Non-record
created by F
positive i resutting from
-1 and b
an 1993 1970, Wnenan
i dable hospital i system was
'nlhned. name, number, s
" ’ " FEMPORARY. Cutulf annually
" Di P dates. Data from these cards were placed . }-0006 Clinical Care
40 3000 E. ClinicalCare 3000 E27 cards rmaﬁvel; nto the system. T Destroy in 1981. INC1-90-78-9 ltem 34 978 Intramural Services Records :: ;'b 'B:I’ nmyﬂ“ Destroy7  Records no longer created.
Located in Diagnostic Radiology Depactment.
Consisting of various electronic images of body and organ PET Eﬁm;: :":ry:
- 'scans on patients. Files include interpretations. [Official electronic copy: Retain on-site for 50 years or
a 3000 | EfCinicalCare 3000RE 28 ('m“"’"":"m"“ Tomography Ir expiration of the patient or subject, whichever is longer. N1443.994 999 Intramural -0007 "‘;“"WI and ';mlm:r‘:ﬁ“ no
Located in CC, Positron Emission Tomography Department. when 50 years old. g fefe , whichever Is longer.
Pestroy 60 years after cutoff.
OTeaiT e ENMPORARY. CUTSIf pavent
Used for P - fase file annually after 5 years of
2 3000 | E CinicalCare 3000E29 Nuclear Medicine Patent card fles u e e e o orafer lat INC1-90-78-0 ftem 43 078 IntramuralR o010 DatentMecical - Factiity. Destroy when case fle. Records nalonger created.
Located in Nuclear Medicine Department. 9. " & no longer needed for scientific
{eference.
Uates, and purposes ot =
ﬁpmmdhpaﬁumhm 0006 Clinical Care JEMPORARY. Cut off annually
43 3000 E.RlinicalfCare 3000RE30 Daily radionuciide dosage logs IT [Destroy when 1 year old. NC1-80-78-9 ltem 42 978 Intramural L ervices Records it end of fiscal year. Destroy 7
Located i Medicine [ Years after cutoff.
Postedtopa fotders: 3
. FEMPORARY. Cutoff annually
N Patient temperatire, pulse, and |-0006 Clmical Care
m 3000 E.RlnicalCare 3000FE 32 respiration (TPR) sheets Located in Nursing Services. T Destroy when posted. NC1-80-78-9 Item 53 978 Intramural bervices Records v::,n: :'L m& Destroy7
Date Prirted: 8132018 408 NARA




NIH Record Schedule Crosswalk
Items

patients’folders. 0008 Clinical Care . Cutoff annually
45 3000 E.Clmical Care 3000E33 Intake Output records T Destroy when posted. INC1-90-78-9 tem 54 1978 intramural ices Records end of fiscal year. Destroy 7
N \ocated in Nursing Services. [Services after cutoff.
. N ". Cut off annually
Plan of care for each patientin L d N n ¥ -0006 Clinical Care
46 3000 E. Clinical Care 3000 E 34 surgery T Destroy when 1 month old INC1-90-78-9 ltem 57 1978 ServicesR u:r:a;f:mlym Destroy 7
[FEMPORARY. Cut off annually
i d iy of blood products for pfter 50 years or annually after
transfusion received fiom other collection faciiies. Retain 50 years or or | 0008 Blood D d expiration of the patient/subject,
a7 3000 E.RlinicalfCare Records T subject, whichever s longer. Tmm the Fedevi Records [N1-443-994 1999 intramural Receiving R and Lhichever is longer. Transfer to
Located in CC, Transfusion Medicine Department. Center for 30 years. Destroy when 30 years old. (21CFR608) jnactive storage 1 year after
. Futoft. Destroy 30 years after
Recordkeeping copy-
‘Showing results of blood typings, antibody screening and
compatibitytesting. N o [TEMPORARY. Cut off annually
" 3000  |ERcinicalcare 3000FE 35 o e Records for Gl u DSy the recordkeeping copy 5 years sfer patientis  IN1443.003 boco 10006 Clinical Care Ly 4 o fiscal year. Destroy 7
(NOTE: These records are part of Privacy Act system of records 09- yearsaftercutoff.
. 25-0011).
‘Shawing results of biood typings, anibody screening and TEMPORARY. Cut off annually
a0 3000 |Ernicalare 3000%E 36 o e oords for Clical compattiity testng. T [Delete after re ing copy when Int443.003 booo hntramural pO00S CinicalCareR Lt end offscal year. Destroy 7
(NGTE: These records are part of Privacy Act system of records 09- yearsafiercutoft
25-0011).
%ﬁﬂuﬁon Medicine D:
ecor copy.
Retain the recordkeeping copy on site for 50 years or upon W‘:m Wm
adverse identi of Inotification of expiration of the patient or subject, whicheveris wmmu annualy
fush ik i i i longer. Transferto the FRC following on-site retention for 50 3003 }-0008 Blood Donor and patientisubject,
s0 3000 E Cinicalitare 000837 § Service Reconds for Clinical Center patients. NOTE: These records are part of Privacy T years or notification of expiration of ﬂla patient or subject. N144: fpooo fntramural Receiving Records m“;’:': = m‘amh
Act system of records 09-25-0011). D:auynfh'wyeﬂs'mumm Federal Records f.D 30 years after .
i !'-‘-ﬁa i" 5 CC, I‘Eﬂ%ﬁ” %dﬁnﬂ Department. putoft.
copies’ and word p ng
systems. TEMPORARY. Cutoff annually
pfter Soyamnrnmunliyalhr
of - N expiration of
51 3000 |ECHicalCare 3000/E37 T Records ctinically speci jon requi u Delete after recordieeping copy has been produced orwhen |1 443.00.3 ooo fntramural e ood Donor and Lichever is onger. Trretr
for Clinical Center patients. NOTE: These records are part of Privacy 9 jnactive storage 1 year after
Act system of records 09-28-0011). putoff. Destroy 30 years after
cutoff,
| nratedin CC T Medicine Department.
Perhmmnto pm treated in the department, and containing
copies of X ray & TEMPORARY. Cutoff patient
it pryeca thrapy reports. Recorgcopi m"é"“"..:? 0 years after when paentis deceased, 0010 Potient Medical """“""‘;'V""’?V""“
o therapy reports. Record copies y docu 1 rlast visit, or when L P 1l
52 3000 E.RénicalCare 3000FE 38 Patient Rehati¥stion Files are in the patients’ folders in the Medical Records TR Fthe s notinvolved in an ongoing . INC1-90-78-9 item 119 1978 jntramural R " inactivity. D case fle ceated.
- Departme study smlmgmmededfwsunﬁﬁ:
Located in CC, Rehabilitafion Depastment.
of' d papers.
Record coplen of the Iﬁstnrymects are in the patients’ folders in the -0008 Clinical Care TEMPORARY. Cutoff annually
2% 3000 E. Cénical Care 3000 E 39 ‘Social work patients' records Medical Records Department. Destroy 5 years after patient is discharged. INC1-80-78-9 Item 121 1978 at end of fiscal year. Destroy 7 Records no longer created.
years after cutoff.
Located in Social Work Department
A .. - . i }-0006 Clinical Care : annu
54 3000 E. ClinicalCare 3000 E40 Spiritual Ministry PatientName Files | Identifying Clinical Center patients. T Destroy 6 months after patientis discharged or deceased. INC1-90-78-9 ltem 124 1978 intramural s Ri " end of fiscal year. Destroy 7 Records no longer created.
earsafter cutoff.
History TEMPORARY. Cut off annually
fafter 50 years or annually after
Multi-use forms each of which shows name of donor, medical history pxpiration of the patien¥subject,
5 3000 |ERinicalCare '3000FE 50 Siood Donors: Donor Histry a7 and physical data. Form includes a lear-ofF receipt portion u Destroy after mi 9 offim. NC1-90-76-9 tem 10a hozs frtrarmural 0008 Blood Donor and 4y o er is longer. Transfer to
'documenting use of the blood in a nursing unit, and a detachable 1yearafter
of donor for blood to be drawn. (NOTE: These utofi. Destroy 30 years after
records are part of Privacy Act System of records 09-25-0011) utoff.
Microfdm copies. [TEMPORARY. Cut off annually
after 50 years or annually after
. mﬁmeﬂdvmmmmmdw medical history expiration of the patient/subject,
56 300  |EConciCare 3000E 50 Sio0d Donors: Donor Hstry and. | and physical data ear-of A . Revicwsh NHRecords  |Nctsoreomemte  NA 0008 Blood Donor and Lo, ever is onger. Transterto
documenting use of the blocd in a nursing unit, and a detachable ier Tor Y Inactive storage 1yearafter
statement of donor's consent for blood to be drawn. (NOTE: These cutoff. Destroy 30 years after
records are part of Privacy Act System of records 09-25-0011) utoff,
Receipt portions. [TEMPORARY. Cut off annually
after 50 years or annually after
Mult-use forms each of which shows name of donor, medical history -pmcnoﬂhs patient/subject,
57 3000 | ERincarcam 30008 50 Siood Donors: Donor History and data, Form includes a “lear-off*receipt portion u Trarsfer to the Federal Records Center annuall, dest™  INC180-789Mem 10: (1978 -0008 Blood Donar and is longer. Transferto
documenting use of the blood in a nursing unit, and a detachable e g fnactive storage 1 year after
statement of donor's consent for blood to be drawn. (NOTE: These futoft. Destroy 30 years after
records are part of Privacy Act System of records 09-25-0011) Futoff.
Date Pivtsd: 8132018 508
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®isposition instructions omments
Showing results ofbloodests. Data are posted to computer. x::nmf """"";zj':;
o . However, data for employee donors are removed from computer _ }-0008 Blood Donor and patier
s8 3000 E. ClinicalCare 3000FE 51 Blood Donors: Donor historysheets [ when employee leaves. On reempiayment, antigen data are NIA [DISPOSAL NOTAUTHORIZED at this fime. INC1-80-78-8ltem 12 DNA M:g\;lm%a m
needed. . Destroy 30 years after
Normal c i ~ Records of Al
59 3000 E. ClinicalCare 3000FE 61 O T Destoy 3 years after volunteer period ends. INC1-90-78-9 tem 1978 intramural Other Intramural
vohmteer files Projects
| .. - smmddﬁybyudmmshgmﬂ.ahmngmtmmof
60 3000  |E.ClinicalCare 3000 E71 AdministraGvenursing reportsand ooy discharges, deaths, and other ifformation  {T [Destray when 3 months old. INC1-80-78-9 tem 48 hove bntramural 06 Ciinical Care longer created.
related papers aboutthe patient s Records
N Relating to audits of the quakity of patient care in the Nursing 10006 Clinical Care
61 3000 E.RlinicalfCare 3000RE73 Patient Care Audit records Dep: t T [Destruy when § years old. INC1-80-78-9 Item 49 1978 intramural ces Records Records no longer created.
) 3000  |E. Cliical Care 3000E76 Operafing roamlog Ledger records of u Destroy when 8 years old INC1-80-78-9 tem 58 1078 bntramuraiR 1-0006 Ciinical Care
" assistants, and other vital data on each npemﬂnn 3 Services Records
o 5 Y 1-0008 Clinical Care
63 3000 E. Clinical Care 3000E77 requests (Destroy when 3 months old. INC1-90-78-9 ttem 59 1978 intramural s R
O raintained e Copies are ® | 0006 ClinicalCare | TEMPORARY. Cut off annually
64 3000 E.RClinicalfCare 3000fE76 Operating room memoranda T Desbuy when 2 years old. IN1443-003 2000 ; at end of fiscal year. Destroy 7
Located in CC, Swgical Services Department vears after cutoft
TEMPORARY. Cutolf annually
6 3000  |E ClinkalCare 3000 E79 Daly Descr i u Destroy when 3 years old. INC1-90-78-9 Item 61 1978 0005 ClnicaRCare atend offecal yer. Desiy 7
68 3000 E. ClinicalCare 3000 E 80 Da#y schedules of outpatients Locsted in Outpatient Department. T Desbuy when 2 months old. [NC1-90-78-9 ltem 85 1978 [intramural {Records no longer created,
reports, purchase orders,
67 3000 E.ClinicalCare 3000F€E 81 General files i activities developed for patients. T Destroy when 2 years old. INC1-80-78-9 tem 89 1978 Records no longer created.
68 3000 E.RinicalCare 3000 82 Patients’ Iibrary card files Showing patients who may charge libry materials. T Destroy when patient is discharged. INC1-80-78-9 tem 90 1978 Records no longer created.
| Containing applications, discharges, Bw!emems. and related
3000 E.RCEnicalCare 3000fE 90 Volunteer services case fles p services to the T Destroy 18 end — NC1-90-78-9 item 8 1978
ClinicalfCenter.
of charts, e
of laboratory performance, and reflecting the adequacy of laboratory TEMPORARY. Cut off annually
70. aop0 |- Lavoratory Operations, Materias. | s00F 1 Qualty Control Records procedures and/or equipment. u Destroy when 2 years old. INC1-90-78-0 tem 25 1978 ntramural 0000 livice) Care [atend offiscalyear. Destroy7
Locstedin CC, Clinical Pathology Department. pearsftercutofl.
Documenting repairs or other adfustments made o webuments used|
N in the department. . [TEMPORARY. Cut off annually
n 3000 :ht";"'“” Operations, Matedials, | 3550 F 5 Instrument Maintenance Records T Destroy when insbumentis no longer used. NC1-90-78-9 fem26 078 lintramural j-0008 a;"‘;i"' Jat end of fiscal year. Destroy 7
esources | Located in CC, Ctinical Pathology Department. [Services lrears after cutoft.
Usedto prepare reports or anayses.
N [TEMPORARY .Cut off annually
F. Laboratory Operations, Materials, Log Baoks, Recorder Charts, and Destr hen L‘ 90 u 0012 Pathology Test
72 3000 and Resources 000F3 Other Working Papers Located in CC, Clinical Pathology Depastment. T 30 days old. C1-90-78-9 tem 27 w7e R~ [Records mﬁ:‘ﬁ?ﬂh
Includes documentation ofpre- and post-analytical phases of testing
process and all laboratory data generated in the analytical phase, SORARY.
N including quality control, observed values, and " [TEMP( . Cutoffannually
F. Labaratory Operations, Matevials, Destroy when 2 years old, or when no longer useful for 0006 Clinical Care
n 3000 and Resources 3000F 4 Laboratory Testing Records assacisted with patient testing. Used for reference and research. T research. (42 CFR 493) [N1-443-994 1999 IntamuralR A jat end of fiscal year. Destroy 7
1 incC, Medicine D
~Cltol annt:
L trol records wiith ot end of fiscal year. Destroy 10
paﬁeﬂﬂﬂhn dnnnrhsﬁng. or blood product nﬂnm.lng. years after cutoff or 6 months
Includes related and Dslmymriyaas nrsmmrmybhodmdud 0009 Blood Product fafter latestexpiration of any
F. Laboratory Operafions, Materials, qualty d, or when the data Fomponents, whichever is
7 3000 and Resources 3000 S Process Control Records Used for reference@ndsesearch. R RR R { is no longer useful for research, Mmhevons the latestdate, |N1-443-99-4 1999 d wﬁ:‘fm Jonger. If no exphﬁulwm.
(21RCFR606) B n Records | o cords shal be retain
Located in CC, Transfusion Medicine Depastment. jndefinitely. (21 CFRGDG 160- -
Records.Rd))
F. y ns, Matena’s, eserve
75 3000 and Resources 3000 6 R d.
F. Ty jons,
76 3000 and Resources 3000RF 7 Reserved.
[d 3000 - Lol MaS. 13000 F8 Reserved.
and Resources
- Laboratory ons, 3
78 3000 and Resources 3000/ 9 Reserved.
Related to requisifions for laboratory media and cels, including
. L of the method and the i s [TEMPORARY. Cut off annually
9 aogo [P Laboratary Operations, Matedial, | 30008 10 Mecka Preparzfon Cace Floc and . r Destroy after 10 years. HEW-B0370(4g) Unknown lintramural 002 Pathology Test  |ofer the date of reporting.
Located in CC, Clinical Pathology Department. Destroy 10 years after cutoff.

Date Prited:8/132018
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CS 2 Disposition:
80 300 |F; Leborstony Operaions, Materile, | spo0f 11 Media Formulas Located in CC, Clinical Pathology Department u Destroy after 10 years. UNAUTHORIZED bNA intramural 1-0012 Pathology Test Pestroy afer 10 years.
Records JUNAUTHORIZED.
Included Transferto Fedeml Records Cemer 2 yeﬂs after the projectis] IDAA-0443-2017-00 the p:lun is filed. Destroy
G. Biomedical Research Projects: Pl D Mn and mrmﬂwﬂﬂlm Dm 02; NIH Research 30 year{s) after cutofl.
61 3000 | Generml 3000RS 1 for Research Projects RR by the ICBin establishing research projects. (Excluding research | e, Earter dspose) [NC1-80-77-2 ttem 30a 1877 ntamural Records that
protocols specified in item 3000 G2) {determinas they are no longer nndedlorsdemﬁ: reference. Support intellectual
__|Property Rights
N [TEMPORARY. Cut off annually
& Bio arch Pro . R o o 10003 Records of Al attermination ofpro)e?:‘;nfgmn ICS states- Disposition:
medical Rese: jects: an b inuse s o jor when no longer neex r when protocol is
8 3000 General 3000FG 2 Research Protocols animals in research. . TR Destroy when protocol is no longer in force. [UNAUTHORIZED IDNA ° mur L cientifc reference, whichever is juo longer in force.
esearch Projects L er. Destroy 7 yearsafter  JUNAUTHORIZED.
cutoff.
annu
Clinical Center Protoco! files, documenting pmpos& made by the of pi
the Director of i for use prwhen no longer needed for
of human in research, and related Ecientific reference. Transfer to
EmﬂamnwmmamdmpyammL Review closed fies at5 year intervals and transfer those }-0001 Records of jnactive storage 5 years after
G. Biomedical Reseach Projects: descrding the nature of the proposed research, the methodollogy which are no longer needed for reference o the Federalgr {ntramural Research futoft. Transfer electronic
8 3000 | General 3000F 2 Research Profocols involved, projected aims and justifcatiors, notationsendrecards of |7 Records Center. Offer to the National Archives 5 years after [\CT90-78-9tem 116 1978 jrtramural ProjectsRfHistorical  fecords to the National Archives
actions, names of transfer to th e Records Center. Signicance for pre-axressioning 5 years
and and pfter cutoff. Trarsfer paper
fecords to the National Archives
Located in CC, Medical Record Department. n 5 year blocks when the oldest
racnrein the binct are 30 usars
ITEMPORARY. Cut off annually
G. Biomedical Research Proj o norma vabrs b pupesestor 0003 Records of Al 0 longs needed IrR
8 00 & Dom it 3p00rs 2 Research Protocols normal vohinteers are fo be used. u Destroy 1 year after end of research project NC1.90:76-6 Hem 85 hors Jrtrarmarrat Other Iotramure) B oo o
Located in CC, Office of Normal Volunteers. Jonger. Destroy 7 years after
Futoff.
TEMPORARY. Cutoff annually
of
G Biomedical Resewth Projects: Records of Basic Experimenta) and | Oy 9i7a) ul eized copies of ecords which have been microfimed, Destroy originals when micrufim copies have been examined 0003 Records of Al L er, o tonger needed for
65 3000 300085 3 when the has been done in accordance with TR INC1-443-84-2 1984 i - "
General Statistica) Data standards setforth in 38 CFR 1230. and shown to be acceptable. IResearch Projects scientific reference, whicheveris
Jonger. Destroy 7 years after
utoff.
en the er or
{determines that the records are no longer useful for research.
Inactive records which need to be keptfor more than 3 years [TEMPORARY. cutu'lmmlty
R Orici N " or may be tanvsferred to a Federal Records Center for storage, 0003 Records of AN
G. Biomedical Research Projects: | Records of Basic Expesimentaland { . A P provided that the project leader specifies in advance of prwhen no longer needed forR
L 3000 General S3000RS3 Statistical Data mnz': g::ﬁar‘md In accordance wih the standandsset | TR transfer the month and year when the records are to be NC1-443-842R 1984 [Other Projects cientific reference, whicheveris
- destoyed. Jonger. Destroy 7 years after
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i the Federal
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Of each research project w d e storage Syears after
of disease or of }-0001 Records of Transfer electonic
G. Biomedical Research Projects: new medical devices, or qut i h [T ransfer one complete setto the Federal Records Center. " - o
87 3000 G 3000FG 4 End Products : n " " y orfinal P Offer to National Archives when 20 years old. INC1-80-77-2 Item 30c 1977 Intramural " e IheNﬂnngNd’wel
project reports, article reprints, monographs, graphic compiiations, [Significance Liter cutoft. Transfer paper
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L din CC, y Dt years aftercutoff.
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Showing the results of testing drugs for certain harmful inew application is filed, afterthe
characteristics. . Destroy 2 years new s or . 10004 FDA Regulated mdyismﬂvbhdlw
89 3000 H. Clinical Research 3000 H2 Pyrogen Test Records T ifno new is filed, destroy 2 INC1-80-78-8 ltem 112 1978 d FDA is notified of
. Located in CC, Pharmacy Department. years after study is completed. Research Records tion or when no
. longer needed for business and
scientific use, whichever is
longer. Destroy 3 years after
TEMPORARY. Cut df anawally
after application is
approved/disapproved, or if no
Inew application is filed, after the
| o Deshoy 2 years after new drug application is approved or jstudy is completed/discontinued
50 3000 |H. Clnical Research 3000R: 3 m‘f"“l "";f;‘u'“ of Located in CC, Pharmacy Department. u if no new drug isfled,destoy2  [NC1-80-78-9em 113 1978 Intramural 10004 FDAReglated (ond FDA s notfied of
Ld years after study is completed. ese discontinuation or when no
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scientific use, whichever is
longer. Destroy 3 years after
[TEMPORARY. Cutoff annually
after is.
approved/disapproved, or if no
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Drug Service lyet approved for general use. Destroy 2 years after the new drug application is approved or 10004 FDA Re, d hﬂyimla&d@n\inuaﬂ
191 3000 [H. Clinical Research 3000/ 4 Requests IT ifno newdug isfiled, destuy 2 NC1-80-78-9item 114 1978 {intamwral R Recot"‘ds. and FDA is notified of
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A A 1-0008 Cinical Care - Cut off annually
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[for records which constitute a contract deliverable.] esearc jects \ger. Destroy 7 years after
Institutional Review Board
IRB) records documenting
Jethical and reguiatory
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jinvolving human subjects
as required by 45 CFR 48
[TEMPORARY. Cut off research- |and 21 CFR 56. These
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