
~EQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER
NJ..-Od..Co-O~ -~ 

NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 

Date received
0<; -/ ~ - ;J..()tJCf 

FRO Agency or establishment) NOTIFICATION TO AGENCY 

o artment of Homeland Securit 
2 MAJ SUBDIVISION In accordance WIth the provrsrons of 44 usc 3303a, the 

Unite States Coast Guard disposition 
except for 

request, Including 
Items that may 

amendments, IS approved 
be marked "disposmon not 

approved" or "WIthdrawn" In column 10 

3 

4 TELEPHONE NUMBER 

202-493-6771 
Am Casillas-Becker 

6 AGENCY CERTIFICATION 

I hereby certify that I am authon ed to act for this agency m matters pertammg to the disposition of Its records and that the records 
proposed for disposal on the attach _3 _ page(s) are not needed now for the busmess for this agency or will not be needed after the 

retennon penods specified, and that w tten concurrence from the General Accountmg Office, under the provisions of Title 8 of the GAO 
Manual for GUIdance of Federal Agenci 

~ IS not re uired or D has been re uested 
DATE SIGNATURE OF AGENCY R TITLE 

Records Officer, United States'11/5 / J!XJ9 Pamela Norman Coast Guard 
7 ITEM NO 9 GRS OR 10 ACTION TAKEN 

SUPERSEDED JOB (NARA USE ONLY) 
CITATION 

The purpose of this request IS to add It s to the 
current U.S Coast Guard record schedul 
correctly Identify records created and rnamt ned at 
the National Pollution Funds Center (NPFC) the 
"official paper record" plus an additional electro c 
copy 

Documentations created and/or maintained by the 
NPFC are to manage federal funding of response 
relating to 011 spills or hazardous rnatenals releases 
per the National 011and Hazardous Substances 
Pollution Contingency Plan (NCP), the National 
Response Plan and/or their successors. These 
documents Include, but are not limited to cost 
documentation, documentation of cost recovery, and 
claims submitted under the 011Pollution Act (OPA) of 
1990, Incidents covered by funding from the Oil Spill 
liability Trust Fund (OSL TF), Superfund (under the 
Comprehensive Environmental Response, 
Compensation, and Liability Act, or CERCLA) and/or 
the Stafford Act 

See Attached. 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3- j)115-109 
Prescnbed by NARA 36 CFR 122 \ 



We reviewed our documents and adapted SSIC Numbering from the 
CG Information Life Cycle Manual 

Case & Claim Files (SSIC 16480, Item 8a) 
cumentation of OPA, CERCLA, or disaster incidents and/or OPA claims, 

esp cially cost documentation of federal response funding, including but not limited 
to In rmation about the location and nature of the incident, emergency authorizations 
for clea up and immediate recovery, contracts, plans, pollution removal funding 
authonza ions, authorizations to pay, procurement documents, cost estimates, 
correspond ce, htigation documentation, and administrative records and any other 
documents de rmined to be necessary in maintaining the Integrity of the case. Also 
Includes docum tation on responsible parties (when known) and cost recovery. 

A. Case Files. 
ills, releases, or incidents, files include; but are not limited 

to, cost documentati , cost recovery documentation, litigation documentation, 
and claim files. 

B.	 Claim Files 

Documentations of Damage, st Profits, Entitlement, Natural Resource Damage, 
and Loss of Subsistence Use CIa· s agamst the OSLTF, these claims that are 
received after the associated case e is closed and sent to the FRC for storage, or 
not associated with a case file, will 1) maintained and archived separately. Files 
include, but are not hrrnted to, claim d umentation from responsible parties, 
NRD trustees, and other claimants, econ ic analyses, invoices and cost 
documentation, determmations by NPFC c ims managers, correspondence, 
authonzations to pay, legal releases, site visi eports, photographs, and other 
supporting materials. The case file will not be opened or retneved from the 
FRC unless necessary for NPFC business needs. 

Disposition: Permanent. Transfer to FRC at the end of th fiscal 
case and/or claim has been closed. Transfer to NARA arlO 

2. OSL TF, CERCLA,	 & Stafford Act Management and 
Records (SSIC 16480, Item 8f) 
Includes management and accounting records for the Oil Spill Liability rust Fund, 
and its predecessors, such as the 311K Revolving Pollution Fund, as well s other 
incident funds the NPFC handles. 

A.	 Collections Records (Daily accounts receivable records) 
Payment documentation including copies of checks and statement of amounts 
deposited into OSLTF from responsible parties (determined to be financially 

,, 



responsible for costs of clean up of oil spill.) Amounts received by NPFC (or 
other financial institution on behalf ofNPFC) are applied against the cost of the 
oil spill cleanup into the NPFC financial system. 

Records of Deposits 

Records of payments made directly to NPFC, includmg fees for Certificates of 
mancial Responsibility (COFR), payments by responsible parties, fees for FOIA 

r	 uests, and other payments. Records of receipt of payment and deposit mto 
OS TF or other Coast Guard funds, mcludes: deposit tickets, monthly 
state ents, credit card records, remittance forms, deposit log, audit records, and 
monthl reconciliation spreadsheets. 

C.	 EPA (Envir nmental Protection Agency) Bills to OSL TF 

Requests from PA for reimbursement from OSL TF for expenditures relating to 
an oil spill or oth hazardous material release; the subsequent, reconciled
 
authorizations to p ; and related documentation
 

D. Collection Service Su 

Includes status reports fro collection service and documentation used to 
reconcile NPFC data with th e reports; may list cases opened, closed, paid,
 
records of disputes and other i ormation.
 

E.	 OSLTF Income and Expenditure eports (Records 1990 and later) 
Reports on financial status ofOSLTF, . eluding revenue and expenses, monthly 
Treasury income statements, Emergenc Fund (EF) expenditures, claims paid 
expenditures, expenditures for the Oil Spi ecovery Institute (OSRI), and status 
of the Emergency Fund ceiling assigned to t Coast Guard, Environmental 
Protection Agency and Natural Resource Dam e Assessments. These include: 
data on fund status not captured in the current el tronic database, and is not
 
otherwise available.
 

F.	 311K Revolving Pollution Fund Reports (Records fr 
Monthly Treasury report on income and expenditure of 31 K fund under Federal 
Water Pollution Control Act, predecessor fund to OSLTF. 

G. Studies/Surveys/Reports 

Pen OdICreports (excluding the routine or general reports listed bela 
NPFC and/or OSL TF and other documents that are not forwarded to
 
by a higher authority.
 

H. General Correspondence & Reports 

Includes all correspondence and reports (excludmg that are not directly related 0 

a single incident (i.e., may Involve multiple incidents or none specifically) to an\ 

'\ 



from USCG field units, USCG headquarter commands, EPA offices, natural 
resource trustees, other government agencies, and other NPFC customers. May 
included status reports on active cases within distncts, issues with expenditures 
for multiple cases, and guidance for field units. 

isposition: Permanent. Cut off at the end of the fiscal year, and then transfer to 
F . Transfer to NARA after 10 ears at FRC. 

3. Electr nic Copies of Records 
NPFC has ive non- major systems that collectively comprise NPFC's mISSIOn 
support sys m; NPFC Case Information Management System, NPFC Ceiling and 
Number Assi ent Processmg System, NPFC Certificate of Fmancial 
Responsibility, FC Claims Processing System, and NPFC Electroruc Certification 
of Financial Respo sibility. These systems maintain copies of working documents 
and store mformatio from cases. It is an unofficial copy of case file 




