INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-311-04-002

All items in this schedule are inactive. Items are either obsolete or have been superseded by
newer NARA approved records schedules.

Description:

Item 1 is obsolete per agency 9/19/17.

Date Reported: 4/4/2025 N1-311-04-002
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8. DESCRIPTION OF ITEM AND PROPQSED DISPOSITION
Combine all International Affairs categories imio one
comprehensive category.

These changes better reflect current work processes.

Documents accumulated mplannmg and making arrangements for
international cooperation in natural and man-made technological
emergency prevention and response, Protocols of Intention, work
plans, letters, memoranda, memoranda of understanding,
messages, studies, reports, forms, staff position papers, and other
records documenting and/or mplemennng plans, policies,
procedures, accomplishments, opinions, and decisions pertaining
to FEMA International Affairs program and staff activities. These
agreements are approved through the Department of State’s C175
Interagency process. These agreements also include interagency
and international organizational agreements for disaster mitigation
and remum Arrange alphabetically by country.

PERMANENT. Cmoﬂ'ﬂtendofcahndaryean Retire to
FRC 2 years after cutoff. Transfer in 5-year blocks to the
National Archives 20 years afier cutoff
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mede. Includes copiedmg
electronic mai] directories,

lectronic Mail and Word Processing System Copies. Electronic copies of records that are
afed on electromic mail and word processing systems and used solaly to generate a record

intained by individuals in personal files, personal
orgther personal directories on hard disk or network

drives, and copies on shared netwerk drives that are used only to produce the

recordkeeping copy.

TEMPORARY, Delete/destroy within I8
has been produced.

(b)  Copies used for dissemination, revision, or updating that are mainitai

addition to the recordkeeping capy.

O.days after the recordkeeping copy
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