
  

 

 

  

  

    

  

 

 

     

  

 

 

 

 

 

 

  

      

 

   

         

  
 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-560-04-007 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 12/3/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 3, Interagency Group on International Aviation (IGIA) and international Civil Aviation 

Organization (ICAO) Files 

Item 4, Foreign Assistance Country Files 

Items 8-9, Records related to Activities with Foreign Countries/ International Air Carriers 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

DAA-0563-2019-0008-0004 supersedes item 1. 

DAA-0560-2017-0007 supersedes item 2. 

DAA-0563-2013-0006 supersedes item 5, 6, and 7. 

DAA-GRS-2016-0016-0002 supersedes item 10 and 11. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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.------------:-._-.L~ ,-----------.......--\_, 
' REQUEST FOR P..EC®IDY.5 riDiS'rOSITION AUTHORITY (LE~VE BLANK) 

Ii 

To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 DATE RECEIVED t/ - /'f- .2, 0 0 '/ 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Department of Homeland Security 

2. MAJOR SUBDIVISION 

In accordance with the provisions of 44 U.S.C.Transportation Security Administratidn < 
3303a, the disposition request, including 

3. MINOR SUBDIVISION amendments, is approved except for items that 
may be marked □disposition not approved□ or 

Office of International Affairs (INAF) □withdrawn□ in column 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE ARCHIVIST OF THE UNITED STATES 

C ~ w'k,'1 ~-Arthur McCune, Jr. 571 /227-2076 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal on the attached§. page(s) are not now needed for the business of this agency or will not be needed after the 
retention periods specified; and that written concurrence from the General Accounting Office, under the provisions ofTitle 8 of the 
GAO manual for Guidance of Federal Agencies, 

, }( is not required; □ is attached; or □ has been requested. 

DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE Records Management Officer 

04/19/04 &itu1u I< ;IJ!l~ (Luu XL 
" V 

'10. ACTION TAKEN7. Item 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9. GAS OR SUPERSEDED 
(NARA USE ONLY)No. JOB CITATION I I 

**See Attached** 

., 
'I 

' 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM SF 115 (REV. 3-91) 
Prescribed by NARA 36 CFR 1228 



CODE & ITEM DESCRIPTION DISPOSITION AUTHORITY 

Uilsehedu.led 

,· 
' 1 
; 

8~0.0.2 
Sehedu.led 

l 
1 

i 
·' 
I 

·,::sgq.:"i'j,i'.l;,••i,ii:•·:• 

I. Adv" 

Comprised of pregrammatie reeerds, as 
defined by the program offiee's seope and 
responsibilities, that are maintained by the Management Programs 
program offiee and not otherwise eo¥ered by an to sehedule 
appro¥ed Reeords Disposition Sehedule. unseheduled reeords. 
Programmatie reeords are defined. as 
unique re·eords generated or maintained for 

· reeord or information by a speeifie program 
effire, 

NOTE: Typically used I.vhen new programs are 
developed that result in the cre•ation of records not 
covered elsewhere by an approved disposition: 
authority. · · 

Comprised of admieistrative reeords relating Destroy 1.vhen 2 years 
to the internal adrn-inistrati9n or housekeeping ekh 
aetivities ·of the offiee rathetJhan the funetions · 
for 1.vllieh the offiee eJdsts. In general, these 
reeords relate to the offiee organi2;ation, 
staffing, proeedures, and eortHnunieations, 
ineluding faesimile maehine logs; the 
e:xpenditure of funds, inehiding budget reeords; 
day to day administration of offiee personnel 
ineluding training and travel; supplies.and 
offiee serviees and equipment requests and 
reeeipts; and the use of offiee spaee and 
utilities. They may also inelude eopies of 
internal aetivi-ty and workload reports 
(ineluding work progress, statistieal, and 
narrative reports prepared in the office and 
forwarded to higher levels) and other materials 
that do not sci£¥e as unique doeurnentation of 
the programs of the offiee. 

NOTE: Office administrative records described 
above are records retained by an originatmg office 
as its record of initiation of an action, request, or 
response to requests fer information. This item may 
be applied only to separate admin:istratii1e records 
containing such records as copies of documeats 
submitted to _the o'ffice of International Programs. 

••••••••••••••••• , u • ••• 

~· .... t .. -:..".. ··:·: .. :. 
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:r _ '8©0-INTERNATIONAL PROGRAMS~-:{ 
t 1 

CODE & ITEM DESCRIPTION . DISPOSITION AUTHORITY 

studies ie:t1ecting th~.pl~nning, .. dire9ti911 and' 
coordinatidri · ofthe evaluation of international.·· 

,aviation programs andith,e develbpme~t of, 
' intetnation.al aviatronp§Fcy. '' ' ' 

.80().4•: • Docarneill:s'produced a.110: oocarnalatedin · See S008.l (GRS 26) 
Inte~~geney Group . ·. connection ·.vith the de;'.~lopµ1ent and : .. -Coinmittee end. 
OB Iilternational ... ,' presentation of the position ofTSA ahd the' ' Co_nferenc.e Files for' ,, 
}..viat~OB (IGV...J ... United States on. ICAO".or other intern(!:ti6nal 'appropriate • 
aed Internatienal '. civil avi•ation organization matt, ers;~a.nd.ro ._.dis.nosition._·. 

• • ! • • .. • . . . . .t' 

Cwll } ...vtatlOB implementation ofrecoin.rnendatiomi,: inchiding ' . 
Orga~ization, rni~ates ofAir Navigation and othef:.cornmittee 
(IC}..9)Files papers;repoits and rel1:J;ted .9orrespo~ti~nce and 

I doeaments. (~ ' ' ' '' '' ' ' 
··: _,) 

'899.J.1 €001 dittating Offices. IncluJcg,r 
Superseded by: eorrespondCfl:ee genereted-mi:d eoHeeted-4,y- off a-t the end of the 

J.. DM~ 051oO-,J)11 t>bOl ~£\ees respoH:sible fo1 coo1dinating on IGIA ealendai: yeat . 
Tra-nsfer to N,AR.'\DATE (MM/DD/Y~YY) -anu ICAO mattsrs. 
vv heft 40 yeats old . 

. l \\ 18 

800.2.2 All Others Offices. Destroy when 1 year 
old. 

3 
' 

800.3.1 . Case files;·consjsting ·qfcorresponderice, ··· J>~stroy closed ·case . 
Fo"reign Assistan_c~ reports, loans, and supply support agrt)ements, . · :Illes when 10ye·ars · 
CountrY Files and relat~d papers docutiientirig the :: ' ' ' \oicL .,, 

. ii.dminist~atfon of aviation' technical assistance·. 
programs tri individualfdreign countries 1:,y . 
TSA.. Files and duplicates ofcountryfilescan , 
be maint;ined at the Headquarters,<>tfi~td . 
offices..· · ·· · · ·. · ·. 

800.4i Files related tc>TSA:-led agreements,Jeqhnical , .. ·•!' 

International assistance: analysis and cooperation with . · · 
}.. . ,·

Agreeptents, foreign, cbuntries or.int~rnational ail"qarriers; 
Assist~hce and· _The files in9lude the finalapprovedag;reement, 
Coop~ration background. materials such co111ment's apd - , 

· drafts, aiid materials ~eyelope,d for, · · · 
_implementing" the a~r~ement with TS,i/. •· 
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I L~~ ' '" '8Hij-lNTERNATIONAL PROGRAMS~?:\, 
I 

i._ •i· 

CODE & ITEM DESCRIPTION DISPOSITION AUTHORITY 

plelll~niatian· and IJacligflm~Fi~Is.. 
·· Supersec:fed by job/4tem number. 

b- ·. ~l1~))5~'.) -Ac\~>O{X)~ -'D6[3 

These fifes d~tail various interactions TS.A: 
overseas'.field representatives have with . 

Actiiities with··'.,· ··· .· internatib11itl ;organizations, foreig119ountries, 
Foi:~ign•· · · internatfonaJ air carriers and individu~lsubject 
Co~Iitries/Internat, · .mattet experts. Jhese activities include : . 

sending experts to meetings 9finternational. ·, ·· 
organizations, administering the· foreign .airport,, 
assessme11t: program, on~site'inspecticms; . 
· foreigh:'participant train~ng and ·con~µJtation ·· .. · 

· ,.and the participation itiinternationa!l · : · 
ciultilatet~l, and bilater,al transportation: . 
security:matters. •'. . ' ' ., ' . 

7. 

'cufoffatend 9f'the 
.. ··.· . , c'.ilendar ye~t. iii wliic4 • 

··• . : : •the ii;ispection;took 
'place; .Destroy 10 \ 
years aftercµt off. : ' ' 

.t4.ecale 
;the eve

,.·.,• -· .. 
.· .. :Destro .. . . 
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'80,0 - INTERNATIONAL PROGRAMSi~{ 
t ,, 

CODE & ITEM DESCRIPTION DISPOSITION AUTHORITY 

,800:6 ! .. · . Eleciiorifo 'copies oftecords thafaretfreated oh: · 

·rX~!fi:~;;~l ~l~!1~~~tiYf~i1~tf'i 
, : . . ",, . . · copies ofrecords creat~~i<>i electrortjc, mail avd ' 

.. ,,·;.:, , word processing systemscthat-are niaintained. . . 
fo; updating, revisfort,'6~91~seinin'atiOn: :1

·-· 
. '• ~ . . .··· ' " . ·;r:-. .·. . . . ·- .. " . : , . ,_,.. ,. , ... 

--;\>{;~:. -
Gopie~ _that have no further ~dministrativ,e · 
alue ,after t~e recordkeepiµg copy';i$:m,a,~e'. '' 

/0. If;;~~~Ei!tlt!ifit 
ard' disk ()f networkdriy,~s, artd cdpies o 
hared network drivestha't are used ()nly _, 
todtic~ the recordkee ··_ ·1 

• ,, : · . · ::,, "·'• ', · 

opies,i.ised for diss 
·pdating-that_are· ma·If. 

ordke~:i-ping _c 

I 
, I 

I 

Page 4 of 4 




