
  

 

 

  
   

 

  

  

 

 

 

 

 

 

 

 

  

   

 
 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-560-06-005 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 1/21/2025 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Items 1 and 2 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 3 is superseded by DAA-0560-2019-0013-0001 and -0002 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 1/21/2025 N1-560-06-005 



REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 
8601 ADELPHI ROAD COLLEGE PARK, MD20740-6001 

1. FROM (Agency or establishment) 
Department of Homeland Security 

JOB NUMBER 

7?1-St, IJ - />~ --~ 
Date received 

6-.:2 ~ -~(')/:) l 
NOTIFICATION TO AGENCY 

1. MAJOR SUBDIVISION In accordance with the provisions of 44 U.S.C. 3303a, the 
Transportation Security Administration {TSA) disposition request, Including amendments, Is approved 

------------------------- except for. items that may be marked "disposition not 
2. MINOR SUBDIVISION approved" or "withdrawn" In column 10. 
Federal Air Marshal Service (F AMS) 

4. TELEPHONE 
NUMBER 

DATE ARCHIVIST OF THE UNITED STATES3. NAME OF PERSON WITt,,I WHOM TO 
CONFER Terry Bibbs 

(703) 487-3157 N>f~--,,1~, ~-.IWM../7-

5. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records pro}1osed for disposal on the attached page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the 
provisions ofTitle 8 of the GAO Manual for Guidance ofFederal Agencies, 

DATE 
6-26-06 

7. ITEM NO. 

1. 

181 is not required D is attached; or 

SIGNATURE OF AGENCY REPRESENTATIVE 

~®~ 
V 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Activity Reports - Activity Reports (FAMS Form F 7100) 
are used to report the following Class 1 or Class 2 
activities: 

a. Class 1Activity Reports - are regulatory in nature and 
include, but are not limited to: irregularities involving 
screening and/or escort procedures, check-in 
procedures, assigned seating problems, boarding, 
aircrew conflicts, gate agent conflicts, flight crew 
briefings, searches, arrival procedures, and equipment 
retrieval/tum-in. 

DISPOSITION: TEMPORARY. Cut off annually at 
the end of the fiscal year. Destroy 5 years after cut 
off. 

b. Class 2 Activity Reports - include, but are not limited 
to: arrests, medical situations requiring direct 
involvement of a Federal Air Marshal (FAM), 
interference with a flight crew by a subject, tampering 
with aircraft or aircraft equipment, verbal threats or 
threatening physical behavior by a subject, security 
breaches, suspicious activity that rises to a level 
requiring investigation and/or direct FAM involvement, 

.third party information reported to a FAM, 
disruptive/disorderly personal behavior by a subject, 
suspect items or objects, field interview results, and 

D has been requested. 

TITLE 
Records Management Officer 

9.GRSOR 
SUPERSEDED JOB 

CITATION 

10. ACTION TAKEN 
(NARA USE ONLY) 
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4. 

other FAM,law en ment actions occurring prior to 
the opening and assignment of a formal investigation. 

DISPOSITION: TEMPORARY. Cut off files after all 
legal action, if any, Is concluded. Destroy 20 years 
after cut off. 

Report of Investigation - A Report of Investigation (ROI) 
documents the details of investigative action and other 
pertinent information by a FAM, subsequent to the 
approved opening of a formal investigation; or when 
otherwise directed to do so by a FAM supervisor. A ROI is 
submitted using the Treasury Enforcement 
Communications System (TECS) Case Management• 
System. 

a. Original supporting documents - Original documents 
supportive of the investigation (such as affidavits, 
complaints, indictments, photographs, fingerprints, 
etc.). 

DISPOSITION: TEMPORARY. Cut off files after all 
legal action is concluded. Destroy 20 years after cut· 
off. 

b. Original investigative notes - Notes taken and/or used 
in the preparation of the ROI. 

DISPOSITION: TEMPORARY. Cut off files after all 
legal action is concluded. Destroy 20 years after cut 
off. 

ecial Mission Covera e Files - Files which document 
spe ight coverage by FAMs based on specific 
intelligenc • formation. These flights could be either 
International or estic flights. Files may contain TECS 
message on subject , -mail containing detail 
intelligence Information; sp • mission coverage 
memorandum outlining details o • t coverage; or a ROI. 

DISPOSITION: TEMPORARY. Cut off ann at the 
end of the fiscal year. Destroy 5 years after cut o . 

lectronic Mail and Word Processin Co ies - Consist 
o tronic copies of records created using electronic 
mail o ord processing applications that are maintained 
for updat revisions or disseminations. 

a. Copies that e no further administrative value after 
the recordkeepi copy has been produced. Includes 
copies maintained 'ndividuals in personal files, 
electronic mail directori hard or network drives, and 

•copies on shared network • es that are used only to 
produce the recordkeeping co 

DISPOSITION: TEMPORARY. Des /delete when 
the recordkeeping copy has been produc 

b. Copies used for updates, revisions or dissemina s 
that are maintained in addition to the recordkeeoin. 

115-109 PREVIOUS EDITION NOT USABLE 
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copy. 

POSITION: TEMPORARY. Destroy/delete when 
updarRw,,-.r;evisions or disseminations are completed. 
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