
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

N1-566-12-0 1
 

To NATIONAL ARCHIVES and RECORDS ADMINISTRA nON DATERECEIVED I I 
8601 Adelphi Road, College Park, MD 20740-6001	 J.- lIJ 10-

1 FROM(Agencyor establishment)	 NOTIFICATIONTO AGENCY 

Department of Homeland Secunty
 

2 MAJORSUBDIVISION
 

U S Cmzenshrp and Irnrrngranon Services (USClS) In accordance With the provrsions of 44 USC 
1----------------------------1 3303a, the disposmon request, mcluding 

3 MINORSUBDIVISION amendments, ISapproved except for Items that may 
Records DIVISion, Histoncal Research & Archives Branch, be marked Ddrspostnon not approvedO or 
Genealogy Program OWlthdrawnO In column 10 

4 NAMEOF PERSONWITHWHOMTO CONFER 5 TELEPHONE DATE ARCHIVISTOF~THEUNITEDSTATES 

Lynda K Spencer 202-587-9745 r- -"""}J(~O\fuvz... \0- T <=Z-

6 AGENCYCERTIFICATION 
I hereby certify that I am authonzed to act for this agency In matters pertaming to the disposmon of ItS records and that the 
records proposed for disposal on the attached page(s) are not needed now for the busmess of this agency or WIll not be needed 
after the retention penods specified, and that wntten concurrence from the General Accounting Office, under the provisions of 
TItle 8 of the GAO manual for GUidance of Federal Agencies, 

~ ISnot required, D ISattached, or D has been requested 

DATE SIGNATUREOF AGENCYREPRESENTATIVE TITLE 

01115/2012 Tncia Canard ~ ~~ USCIS Records Officer 

7 8 DESCRIPTIONOF ITEMANDPROPOSEDDISPOSITION 9 GRSOR 10 ACTION 

SUPERSEDED JOB TAKENItem (NARAUSECITATION 
ONLY)No 

1.	 MICROFILM DIGITIZATION APPLICATION SYSTEM (MIDAS) 
GENEALOGY CASE MANAGEMENT TRACKING (CMT) SUBSYSTEM 

Descnption The Genealogy Program was established In 2008 for the sole purpose of 
processing requests from the general public for histoncal unrmgranon-related records 
of mdrviduals who are deceased (I e , born 100 years ago or more, or for whom proof 
of death can be provided) The MlDAS Genealogy Case Management Trackmg 
(CMT) Subsystem IS used to track the customer requests, therr status, the responsive 
records, and the response provided The MIDAS database (scheduled under Job 
Number N 1-566-06-02) contains the hrstoncal rmrmgratron records that are used to 
respond to customer requests Genealogy customers request mformation about 
individuals (aka subjects) USIng two forms G-1041, Genealogy Index Search Request, 
and G-l 041 A, Genealogy Records Request Requests are submitted on-lme or by mall 
and are mamtamed 111 paper and/or electronic format This schedule applies to all 
formats	 In which the case records are mamtamed 

Apphcabihty USCIS Records DIVISion 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM SF 115 (REV 3-91)
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Specific Restnctrons Access to the MIDAS Genealogy CMT Subsystem ISprotected 
from unauthonzed users through appropriate adrmmstranve, physical, and techmcal 
safeguards The safeguards Include designatmg user roles and restnctmg access to 
those WIth a need to perform their official dunes 

V rtal Records None In Genealogy CMT 

Specific Legal Requirement 8 CFR Parts 103 and 299, 8 USC §§ 1103, et seq 

Personnel manually I ut data from the hard copy request forms (G-l 041 and/or 
G-I041A) and supportmg urnentanon submitted by the customer, these Inputs are 
filed In the appropriate master c file (see paragraphs b and c) and are drsposinoned 
accordingly MIDAS Genealogy C also receives mput data from web-based forms 
that are completed by customers and proc ed In batch nightly by the system, the 
batch data ISdisposinoned as follows 

DIspOSItIon TEMPORARY GRS 20, 
master file and verified Item 2b 

b. G-I041 MASTER CASE FILE 

The Genealogy Index Search Request (Form G-I 041) ISused to request a search of
 
USCIS lustoncal mdices to determme whether any USClS records exist on the subject
 
and, If such records exist, to capture the file number and/or other identifier of each
 
record
 

G-1041 Case FIles may Include but are not hrruted to 

• the G-l 041 Form submitted by the customer, along WIth the envelope, If mailed, 
• supportmg	 documentation submitted by the customer such as a copy of the death
 

certificate,
 
• proof of payment through pay gov, 
• documentation	 produced In workmg the case such as the G-l 041 search worksheet
 

and MIDAS Images,
 
• any system-generated	 documents provided by the Agency to the customer such as
 

acknowledgement and response letters
 

The followmg mformanon IScaptured about the customers (aka requesters) and the
 
individuals (aka subjects) bemg mquired about
 
• Requester	 data elements may Include but are not hrruted to name, maihng or email
 

address, telephone number, pay gov fee payment status, case number, case status,
 
and case opened and closed dates
 

• Subject data elements	 may Include but are not hrruted to name, date of birth,
 
country of birth, U S arnval date, places of residence, and family members
 

DIS osition TEMPORARY Delete/destro case file 3 years after case ISclosed 
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c. G-I041A MASTER CASE FILE 

The Genealogy Records 
histoncal allen records 

Request (Form G-l 041A) IS used to request copres of USC IS 

G-I 041A Case Flies may Include but are not hrmted to 
• the G-1041A Form submitted by the customer, along with the envelope rf mailed, 
• supporting documentation submitted by the customer such as a copy of the death 

certificate, 
• proof of payment through pay gov, 
• documentation produced In working the case such as the G-I041, MIDAS and 

Central Index System (CIS) Images, and Federal Records Center reference requests, 
• any system-generated documents provided by the Agency to the customer such as 

acknowledgement and response letters, and a copy of actual records requested 

Data IScaptured about the customers 
subjects) bemg mquired about 

(aka requesters) and the mdividuals (aka 

• Requester data elements may Include but are not limned to case number from 
Index Search Request, name, mailmg or email address, telephone number, pay gov 
fee payment status, case status, case opened and closed dates, and requested records 
(C-File Number, A-File Number, AR-2 Number, etc) 

• Subject data elements may Include but are not hrmted to name, date of birth, 
country of birth, US arnval date, places of residence, and family members 

DISpOSItIOn TEMPORARY Delete/destroy case file 3 years after case ISclosed 
(Exception When there are mformation release concerns, customer requests/case files 
are turned over to the Freedom of Informauon Act Office for processing and records 
retention, In such Instances, NARA General Records Schedule 14 applies) 

System-generated outp uch as the following are filed In the appropriate master file 
(see paragraphs b and c) and ar osrtioned accordingly acknowledgement letters, 
screen prints, response letters, and the nsive documents Standard or ad hoc 
reports can be regenerated as needed and are srtioned as follows 

DIspOSItIon TEMPORARY 
agency bus mess 

GRS 20, 
Item 16 

GRS 20, DISPOSItIon TEMPORARY Delete/destroy when no 
Item II a(1}busmess -
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