
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 
 

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-567-10-010 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Item 1/a1 and a2 superseded by GRS 5.2, 010 (DAA-GRS 2022-0009-0001) 

Date Reported: 7/7/2025 N1-567-10-010 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



Request for Records D1sposit1on Authority Leave Blank (NARA use only) 
(See Instructions on reverse) 

To National Archives and Records Adm1rnstratIon (NARA) Date Received 

__8_6_0_1_A_d_e....:.lp_h_1_R_o_ad_,_C_o_ll_e-=-ge_P_a_rk_,_M_D_2_0_7_4_0_-6_0_0_1__________--;.-----"""·"----~--'-"'0'-------------l 

;1 From (Agency or establishment) Not1f1cat1on to Agency 
i Department of Homeland Security (DHS) In accordance with the provIsIons of 44 

-----------------< US C 3303a, the d1spos1t1on request, 
12 MaJor Subdivision 1ncludIng amendments, Is approved except 

lmm1grat1on and ~ustoms Enfor~~~~~~-~)~~) for items that may be marked "d1spos1t1on 
3 Minor Subd1v1s1on not approved" or "withdrawn" in column 10 

Office of Professional Respons1b1ilty (OPR) 
4 Name of Person with whom to confer 5 Telephone (include area code) ate 

~ Joseph M Gerhart 202-732-6337 ~VD 
6 Agency Cert1f1cat1on 

I hereby certify that I am authorized to act for this agency In the matters pertaining to the dIsposItIon of its records and that the records proposed 
for disposal on the attached_1O_ page(s) are not needed for the business of this agency or will not be needed after the retention periods 
spec1f1ed, and that written concurrence from the General Accounting Office, under the provIsIons of Title 8 of the GAO Manuel for Guidance of 
Federal Agencies, 

b Is not required, □ Is attached, or □ has been requested 

Title 
Chief, Records Management Branch 

Description of Item and Proposed dIsposItIon 

See attached sheets for 

U.S. Immigration and Customs Enforcement (ICE), Office 
of Professional Responsibility (QPR), Employment 
Application Security System (EASS) 

NOTE: System inputs and output covered by GRS 18 item 
22(b) and GRS 20, item 16 

Action9 GRS OR 
Superseded taken (NARA 
Job C1tat1on Use Onl 

NSN 7540-00-634-4064 Page 1 of 2 Standard Form 115 (REV 3-91) 
Previous Ed1t1on not Usable Prescribed by NARA 36 CFR 1228 

115-109 



U.S. Department of Homeland Security 

Headquarters Systems Schedules 

Immigration and Customs Enforcement (ICE) 

Employment Application Support System (EASS) 

Employment Application Support System (EASS) 1s a system that provides the U S lmm1grabon and Customs Enforcement (ICE) Personnel 
Secunty Unit (PSU) offices with a direct and secure link to the Federal Bureau of lnvest1gat1ons (FBI) This lmk is used to perfonn a cnmmal history 
check based on fingerprint 1dent1ficat1on for ICE applicants (Fingerpnnt card SF 87) and contract employees (Fingerpnnt card FD-258) who are 
undergoing the secunty screening process The system consists of a server and workstation at each office that maintain all workflow for the local 
office The server maintains the workflow for the system, submits the cases to the FBI, receives responses back from the FBI, and provides 
temporary storage of case data while the case 1s wa1t1ng for a response from the FBI 

Most cases receive a response back from the FBI within a t1meframe of 24 hours The operator who entered the case will have to retneve the 
response from the system, pnnt a hardcopy, and scan 1t into the Secunty Act1vrt1es Reporting System (SARS) The original fingerpnnt card and 
printed copy of the FBI response for the case are filed in the ind1v1dual's Personnel Secunty Clearance File 
-- ----- --- -·- --- .................. -- -- -- ---- ---- ... -- ...... - -- -- ----- ------ -- ...... -- -- -... -- -- -- -- -- -- --- -.. ----- --- -- -- --- ---- -- -- ---.. --- -- --- --- -- -- -- ---- -- ----- ---- -- -- -----··· -- -- -- ------- -- --- -- ---- -- -- .. -.. -- -- --- -- ----- ----
1. Employment Application Support System (EASS) 

A. Master FIie/Data 

( 1 ) Biographical Information and Scanned Fingerprint Images 
Disposition:

The following b1ograph1cal information 1s collected and submitted 
Temporary Delete b1ograph1cal data and fingerpnnt images to the FBI 
once response 1s received from the FBI 

• Last Name 
• First Name 
• Middle Name 
• Place of Birth 
• Date of Birth 
• Gender 
• Race 
• Height 
• Weight 
• Eye Color 
• Hair Color 
• Date Fingerprinted 

Most cases receive a response back from the FBI within a 
bmeframe of 24 hours 

Employment Apphcallon Support System (EASS) - attachment to SF 115 Page 1 of 2 



U.S. Department of Homeland Security 

Headquarters Systems Schedules 
------····-- -·-·· ---------· - -- . .. . . . • 

Immigration and Customs Enforcement (ICE) 

NOTE The onginal fingerprint card for the case are filed m the 
md1v1dual's Personnel Security Clearance File 

( 2 ) FBI Responses 
Disposition:

The following information 1s transmitted from the FBI into EASS 
Temporary Delete 30 days after response 1s received from 
the FBI

• C1v1I Apphcant Response (This document indicates that the FBI 
has no criminal history infonnat1on on file matching the supplied 
fingerpnnt image set ) 
• FBI Record of Arrest and Prosecution {RAP) sheet for cases 
where the FBI has criminal history information matching the 
supplied fingerprint image set 

Most cases receive a response back from the FBI within a 
t1meframe of 24 hours 

NOTE The printed official FBI response for the case are filed in 
the ind1v1dual's Personnel Secunty Clearance File 

Employment Application Support System (EASS) - attachment to SF 115 Page 2 of2 




