
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 
  

 
 

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-567-11-010 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Item 1 / A / 1 superseded by DAA-GRS-2021-0001-0005 (GRS 5.6, 120) 
Item 1 / C / 1 supserseded by DAA-GRS-2021-0001-0005(GRS 5.6, 120) 
Item 1 / C /2 superseded by DAA-GRS-2021-0001-0001 (GRS 5.6, 010) 

Date Reported: 8/8/2025 N1-567-11-010 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



------- -------------

Request for Records D1sposit1on Authority ,--- Leave Blank (NARA use only) 
(See Instructions on reverse) 

rob Number N I - s6 'f- I I - I t) 

To National Archives and Records Adm1rnstrat1on (NIR) Date Received 

8601 Adelphi Road, College Park, MD 20740-6001 I 1012.-1/10 
From (Agency or establishment) Not1f1cat1on to Agency 

In accordance with the provIsIons of 44 
U S C 3303a, the d1sposI!1on request, 

U S lmm1grat1on and Customs Enforcement (ICE) 
2 MaJor Subd1v1s1on including amendments, Is approved except

Office of Professional Respons1b11ity (OPR) for items that may be marked "d1spos1!1on 
3 Minor Subd1v1s1on not approved" or "withdrawn" in column 1 O 

Security Management Unit (SMU) 

4 Name of Person with whom to confer 5 Telephone (include area code) Date 

_J_os_e_p_h_M_G_er_h_art_________(_20_2_)_73_2_-6_3_3_7____ 
6 Agency Cert1f1cat1on 

~~lLI~~~~J~~~-=,-...-J 

I hereby certify that I am authorized to act for this agency In the matters pertaInIng to the d1spos1t1on of its records and that the records proposed 
for disposal on the attached ___ page(s) are not needed for the business of this agency or will not be needed after the retention periods 
specified, and that written concurrence from the General Accounting Office, under the provIsIons of Title 8 of the GAO Manuel for Guidance of 
Federal Agencies, 

□ Is not required, □ Is attached, or □ has been requested 

IT1tle 

jch1ef, Records Management Branch 

8 

Date (mm/dd/yyyy) 

Action 
'/0 

9 GRS OR 
Description of Item and Proposed .d1spos1t1on Superseded taken (NARA 

Job C1tatIon Use Onl 

1 See attached sheet(s) for 

Credential ldentiguard System {CREDS) 

115-109 NSN 7540-00-634-4064 Standard Form 115 (REV 3-91) 
Previous EdIt1on not Usable Prescribed by NARA 36 CFR 1228 



--- -------- ------

U.S. Department of Homeland Security 

Headquarters Systems Schedules 

U.S. Immigration and Customs Enforcement (ICE) N1-567-11-10 
====-=========-====---===== ===:::::-.. -------==========-: 

Credential ldentiguard System (CREDS) 

The Credential ldent1guard System 1s a commeretal off- the-shelf (COTS) software workstation client and serves as the centralized repository for 
U S lmm1grat1on and Customs Enforcement (ICE) issued credentials Credentials are recognized forms of 1dent1f1cat1on, which describe the 
authonty of the bearer and identify that 1nd1v1dual's right to exercise spec1f1c authority for expressed official or legal purposes The system directly 
supports the ICE Badge and Credential Program and 1s used to issue, monitor, validate and produce credentials to ICE agents, or other personnel 
designated by the Assistant Secretary, as evidence of their authority when having contact with the public and in dealings with Federal, state, local or 
foreign officials under purposes authorized by law, statute or ICE regulation 

The Office of Professional Respons1b11ity (OPR) rs responsible for the overall management of the ICE Badge and Credential Program, to include 
controlling access to the Credentials ldent1card System Access to the system 1s hm1ted to the Program Manager and designated Enrollment Team 
members 

1. Credential ldentiguard System (CREDS) 

A. Master FIie/Data 

( 1 ) ICE Credential Holder Data 
Disposition:

The content consists of credential spec1f1c data pertinent to each 
TEMPORARY Destroy/delete upon not1ficat1on of death or notICE credential holder Data fields include 
later than five (5) years after separation or transfer of 
employee or no later than five (5) years after contract • Full Name 
relat1onsh1p expires, whichever 1s applicable• Social Security Number 

• Location of Freid Office 
• Badge/Credential Number 
• D1g1tal Color Photograph 
• D1g1tal Signature 

Credential ldent1guard System (CREDS) - attachment to SF 115 
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U.S. Department of Homeland Security 

Headquarters Systems Schedules 

U.S. Immigration and Customs Enforcement (ICE) N1-567-11-10 
===========-====== 

C. Output 

( 1 ) ICE Credentials 
An official ICE credential depicting the employee's photograph 
and dIg1tal signature Is issued upon completion of the enrollment 
process 

( 2 ) Ad hoc Reports 
Reports and screen shots responding to specific questions, 
quenes, vahdatIon requests, and/or used solely to generate a 
reference copy 

====~~========== 

Disposition: 
TEMPORARY Destroy credentials three (3) months after 
return to issuing office [GRS 11, item 4(a}] 

NOTE Excludes credentials presented to ehg1ble retirees, or to 
family members of deceased ICE employees All "keepsake" 
credentials are perforated with "Retired" pnor to award 

Disposition: 
TEMPORARY Destroy/delete when the agency determines 
that they are no longer needed for admIn1stratIve, legal, audit, 
or other operational purposes, provided the pnntouts do not 
contain substantive information, such as substantive 
annotations, that Is not included in the electronic records 
(Printouts that contain substantive information should be 
disposed of in accordance with the NARA-approved schedule 
that covers the series in which they are filed} [GRS 20, rtem 16] 

Credential ident,guard Syst~m (CREDS) - attachment to SF 115 ~ 
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