
   

Schedule has been superseded      N1-065-93-003  Accurate as of 02/27/2026 

INACTIVE ITEMS. These items may no longer be used to disposition records. They are 
superseded, obsolete, filing instructions, describe non-records, or were lined off and not 
approved at the time of scheduling. References to more recent schedules are provided 

below as a courtesy. Some items may be annotated on the schedule. 
(P) Permanent 
(T) Temporary 

This schedule lists N1-065-87-011 as the superseded schedule.  N1-065-87-011 was last 
major update to the FBI records manual.  These records were last scheduled on N1-065-86-
025 Part E / 2t and /3a 

ITEM STATUS WHY INACTIVE 
I Inactive (T) Superseded by N1-065-10-20 /1/a and 1/b 
II\a\1\a N/A Instruction 
II\1\b\i Inactive (P) Superseded by N1-065-10-20 /2 
II\1\b\ii Inactive (P) Superseded by N1-065-10-20 /2 
II\1\b\iii Inactive (T) Superseded by N1-065-10-20 /2 
II\1\b\iv Inactive (T) Superseded by N1-065-10-20 /2 
II\A\2 N/A Instruction 
II\B Inactive (P) Superseded by GRS 3.1 /050 (DAA-GRS-2013-0005-0002) 
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NO. 

. TITLE 

Records Officer, IMO, FBI 

(WITH INCLUSM DATES OR RITelTION PERIODS) 

FBI HEADQUARTERS ELECTRONIC SURVEILLANCE (ELSUR) 
INDICES RECORDS 

I. Manual ELSUR Indices Cards 

Arranged alphabetically and/or numerically by: 
1) Subject of the ELSUR; 
2) Location of the ELSUR; or 
3) FBI symbol-source number assigned to the ELSUR. 

AU information from these cards has been or will be entered into the current 
Automated ELSUR Indices System, which was created on 9/18/91. 
Reliability of the Automated ELSUR Indices System will be verified prior to 
destruction of "hard copy" index cards. 

DESTROY upon verification that information has been converted to 
Automated ELSUR Indices System. 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

N1-65-87-11 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY! 

. ' .. ' 
0 • ' • • LEA}IE BLANK 

>BNO. • •RE'1UEST FOR REC.S DISPOSITION AUTHORITY 
'I- C'b- YS-u~ 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

A TE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENTI NOTIFICATION TO AGENCY 

Department of Justice 
In accordance with the provisions of 44 
U.S.C. 3303a the disposal request, including 
Ernendments, is approved except for items 
that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no 

2. MAJOR SUBDIVISION 

Federal Bureau of Investigation [FBI] 
3. MINOR SUBDIVISION 

reposed for disposal, the 
Information Management Division [IMO] r ivist is not required. 

4. NAME OF PERSON WITH WHOM TO CONFER . TELEPHONE EXT. T OF THE UNITED STATES 

I hereby certify that I am authorized in matters pertaining to the disposal of the agency's records; that the 
records proposed for disposal in this Request of 2 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. 

A. GAO concurrence: D is attached; or [xJ is unnecessary . 

STANDARD FORM 116 (REV. 8-831 
Prescribed by GSA 
FPMR(41 CFR) 101-11.4 

115-108 



' OBNO. 

REOUESt fOR RECORDS Dt.., SITION AUTHORITY - CONTINUATIO 
~ 

7. 
ITEM 8. DESCIRPTION OF ITEM 
NO. /WITH /NCLUSNE DA JES OR RETENTION PERJOOS/ 

IT. Automated ELSUR Indices System 

A) Master File 

1) Information in PERMANENT Case Files 

(a) Information whose disposal is governed by a Court Order of 
competent jurisdiction 

DESTROY in accordance with Court Order or other Court directive 

(b) All Other Information 

(i) "Principal• Information 

PERMANENT: Transfer to NARA at a date and under conditions 
to be determined by the FBI and NARA. 

(ii) "Proprietary Interest" Information 

PERMANENT: Transfer to NARA at a date and under conditions 
to be determined by the FBI and NARA. 

(iii) "Overhear" and "Intercept" Information 

DESTROY when Case File is transferred to NARA or no longer 
needed, whichever comes first 

(iv) "Consensual" Information 

DESTROY when Case File is transferred to NARA or no longer 
needed, whichever comes first 

2) Information in TEMPORARY Case Files 

DESTROY when temporary Case File is destroyed 

B) Documentation 

PERMANENT: Transfer to NARA at a date and under conditions 
to be determined by the FBI and NARA 
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9. GAS OR 10. ACTION 

SUPERSEDED TAKEN 
JOB (NARSUSE 

CITATION ONLY} 

115-108 Four copies, including original to be submitted STANDARD FORM 115 (REV. 12-83) 
to the National Archives and Records Service. Prescribed by GSA 

FPMR(41 CFR) 101-11.4 
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