
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR.) 
WASHINGTON, DC 20408 

1 FROM (Agency or establishment) 

FEDERAL BUREAU OF PRISONS 

2 MAJOR SUBDIVISION 
CENTRAL OFFICE 

3 MINOR SUBDIVISION 
(SEE ATTACHED) 

4. NAME OF PERSON WITH WHOM TO CONFER 

OMAR HERRAN 

6. AGENCY CERTIFICATION 

5. TELEPHONE 

(202) 514 - 2254 

J,.EAVE BLANK (NARA use only) 
JOB NUMBER Q I _ 

N/-ld-9-D 1--r.o 
DATE RECEIVEo/ / Q.... 

/0 8.-/0 d 
NOTIFICATION TO AGENCY 

In accordance with the prov1S1ons of 44 
U S C 3303a the disposition request, 
mcludmg amendments, 1s approved except for 
items that may be marked "disposition not 
approved" or "withdrawn" m column 10 

DATE ARCHIVIST OF THE UNITED STATES 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached ~~-~ page( s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 
~ is not required; D is attached; or D has been requested. 

DATE SIG~URE OF AG;~CY REPRESENTATIVE 

~\2r\o~ ~,l t \A/'\._ J 'l::}Jv--

TITLE 

CHIEF, INFORMATION MANAGEMENT OFFICE 

7 
ITEM 
NO. 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9. GRS OR 

SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

(SEE ATTACHED) 

: ! 
I 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 
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eRecords - UNICOR's Intranet 

Authonty:N 1-129-08-xx Existing Authority(1es). Approved 

Ma_1or Subd1v1s10n CO/UNICOR Physical Medmm Electromc 

Mmor Sub UNICOR/FPI Locat10n Central Office, Washington, 
DC 

Item Name. UNICOR's Intranet http-//fpi gov/ 

GENERAL AGENCY MISSION 

UNICOR 1s the legal trade name for the Federal Pnson Industries (FPI), a wholly-owned, 

Government corporat10n established by Congress on June 23, 1934 Its m1ss1on 1s to employ 

and provide Job skills training to the greatest practicable number of inmates confined within the 
Federal Bureau of Prisons; contnbute to the safety and security of our Nation's Federal 

correctional fac1hties by keepmg inmates constructively occupied; produce market-pnced 
quality goods and services for sale to the Federal Government; operate m a self-sustaining 

manner, and nm111111ze FPI's impact on pnvate business and labor 

UNICOR'S Intranet: 

UNICOR's Intranet was built to share mfonnation within the organization more efficiently In 

1996, the mtranet was mtroduced and started being developed, and by 1998, 1t was fully 

functioning. UNICOR 's intranet 1s a place where UNICOR employees download business 

forms, share internal news, copies of documents, and files. A share folder structure allows 

busmess group's postmgs of department's information ( web pages, uploads) The HTML and 

Active Server Pages that make up the site are developed m-house and are stored in Visual 

SourceSafe (UNICOR-VSS) system, which als9 provides information version 

control/chronological file management 

A ds of files and informat10n originating from the M11lenium System (Nl-
129-04-08) such as or _ roduction, and operations reports Copies of documents and 

web-page updates and uploads s the UNICOR's VSS System Non-database 

input consistmg of PDF, DOC, and/or HT - s use to provide news, pubhcat1ons, 

reports, mstruct10ns, phone number directones, office 

summaries related to each department or business group. 



D1sposit10n Temporary Destroy when superceded, obsolete, or no longer needed for 
reference purposes, whichever 1s later. 

B one hst mfonnat1011, copies of Mdlenmum-related repo11s, group event 

news and sche t completed forms, and system-related admimstrat1ve requests (system 
change requests/changes 

D1spos1t10n. Temporary te, or no longer needed for 
reference purposes, wluchever 1s later 

C. DATA Copies of electromc files (HTML/PDF/DOC), images (JPEG), kept mother 
systems such as Millennium, UNICOR-VSS system, and/or other electromc sources 

(user's home d1rectones or share dJrectory on the server). User mfonnat1on extracted 
from a connection to the mtranet site and mcludes the user's mternet domam name, IP 

address, browser and operating system, date and time of connection, areas accessed, 
mformatlon requested, possible errors encountered, and the mtranet site from which the 

connection took place, among other system mformation elements, pnmarily collected for 

statistical analysis and technical 11nprovements to the site. 

D1sposit10n Temporary Destroy when no longer needed for reference, trends, analysis 

or law-enforcement purposes. 

D S~M DOCUMENTATION Tech111cal mfonnation (mcluding record layout and 
code bo~ 1d 111struct10nal documentation demonstratmg the use of the system, 

location of files, ta s, and programmmg parameters, and other system functions 

Disposition Temporary Destroy whe I erceded or no longer needed for system 

support and/or programmmg reference purpo 


