
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-379-85-02 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 8/10/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items except those listed below are active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 3 is superseded by DAA-0566-2015-0002-0001. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 8/10/2022 NC1-379-85-02 



REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

LEAVE BLANK 

JOB NO 

NCl-379-85-2 
To GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

DATE RE;CEIVED 

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

~ 

• 
:;:-D---;e--;--;;--p;-;:a;:-;:r::-t;:-;--;-;m::--;e::-:n:-;-;-;-;t::-;-;:::o-:-,f,-----_J_u_s_t_i_c_e_________________ In accordance With the provIsIons of 44 us C 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved 

· t R 1 t · S ' except for items that may be marked "d1spos1t1on notC-;;---;,O--;-;mm-;c;-;;;-;:U:---,n::-;--;-;1.:=-cy';-;-;-;~e=-_a_1._0_n_s__e_r_V_l._C_e_____________~ approved" or "withdrawn" in column 10 If no records 
3 MINOR SUB !VISION are proposed for disposal, the signature of the Arch1v1st Is 

not requiredProgram 
5 TELEPHONE EXT 

49 2-5995 

I hereby certify that I am authorized to act for this agency 1n matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of 4 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence I&!. 1s attached, or D 1s unnecessary 

B DATE 
CSIGNATU~~ 

TLE 

hief, Records Management Section/ 
Robert M. Yahn ustice Management Division 

7 
ITEM 
NO 
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TAKEN 

(NARSUSE 
ONLY) 

Cuban and Haitian Entrant Program (CHEP) Records 

The Cuban and Haitian Entrant Program (CHEP) was 
authorized by Title V, Section 50l(c), Public Law 
96-422 (The Refugee Assistance Act of 1980); 94 
Stat, '1809. The program was developed to provide 
resettlement services to Cuban and Haitian entrants 
released into the community by the Immigration and 
Naturalization Service. The scope of services for 
whi9h funds are available to grantees is defined in 
requests for proposals (RFP's) dated March 9, 1981 
and January 5, 1983, published in the Federal 
Register of those dates. 

The CHEP originally began at the Department of 
State in 1980. In 1981, program responsibility was 
transferred to the Department of Health and Human 
Services, Office of Refugee Resettlement. The 
Community Relations Service received responsibility 
for CHEP in March 1983. Public or private, 
nonprofit organizations, or institutions may submit 
proposals, and, per RFP dated January 3, 1983, 
individuals may apply for individual grants to 
resettle certain Cubans and.Haitians currently 
detained in various Federal detention centers who 
have been determined to be releasab~e into the 
community. Applications are reviewed and evaluated 

115-108 ~- NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8-83);:.. /41 a:,~/' 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4,c)?C~ ;Jr/Vr-; ?'-~-~ ~--
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by a panel of experts that make recommendations to 
the Director, Community Relations Service, who will 
make the final determination regarding funding. 

The grant and program sections within CRS maintain 
policy and procedural files for their respective 
areas. Therefore, items 2 and 7 below are not 
duplicative. J/ 

1. 

2 • 

GRANT CASE FILES. 

Consist of files for requests/applications, in­
cluding applications, proposals, grant agreements, 
special terms and conditions, memoranda, reports, 
correspondence, program staff evaluations, and 
other significant documents concerning specific 
requests/applications and the decision to accept 
or reject the request. 
Arrangement: Numerical by grant number. 
Current volume: 30 cubic feet. 
Rate of accumulation: less than 1 cubic foot, or 
3 or 4 grants, per year. _ 

a. Accepted/approved requests/applications. 
DISPOSITION: PERMANENT. Transfer to the WNRC 
6 years after termination of grant services. 
Offer to the National Archives in 5-year 
blocks 15 years after termination of grant 
services. 

b. Unsuccessful (either denied or withdrawn) 
applications. 
DISPOSITION: Destroy 3 years after rejection 
or withdrawal of grant, as per GRS 3, Item 14a. 

GRANT POLICY/PROCEDURAL FILES. 

These files contain correspondence, memoranda, and 
related documents concerning grant policy matter. 
Volume: 2 cu. ft. 
Estimated annual accumulation: 1 file folder. 

DISPOSITION: PERMANENT. Retain until program 
expires, then offer to National Archives. 

Four copies, including original to be submitted STANDARD FORM 115-A (REV 12-83) 
to the National Archives and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101-11.4 

115-204 
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ENTRANT CASE FILES. 

DISPOSITION: Retire to WNRC each year 3 years 
after close of case, or when CHEP expires, which­
ever is sooner; destroy when 50 years old. 

UNACCOMPANIED MINORS. (Other than those described 
in item la). 

DISPOSITION: Retire to WNRC each year 3 years 
after close of case, or when CHEP expires, which­
ever is sooner; destroy when 50 years old. 

MACRO/POLICY FILES. 

a. Technical records files duplicated elsewhere 
in CRS. 

DISPOSITION: Destroy when no longer needed for 
day-to-day reference. 

b. Policy papers maintained in the office of the 
Director. 
Volume: 1 cubic foot. 

DISPOSITION: PERMANENT. Retain until program 
expires, then offer to National Archives. 

c. Policy papers (program and procedural) pre­
dating the transfer of the CHEP to CRS, and not 
duplicated in the Office of the Director. 
Volume: 8 cubic feet. 

DISPOSITION: PERMANENT. Retain until program 
expires, then offer to National Archives. 

d. Non-official legal records to which the CHEP 
has responded programmatically. The originals 
of these files are maintained in the Criminal 
and Civil Divisions of the Department of Justicee. 
These files include court decisions and orders 
relating to the CHEP, and the DOJ reply to 
court issues. 
Volume: 5 cubic feet. 

DISPOSITION: PERMANENT. Retain until program 
expires, then offer to National Archives. 

PAGE 
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Four copies, including original to be submitted STANDARD FORM 115-A (REV 12-83) 
to the National Archives and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101-11 4 
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115-204 
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6 • PROGRAM CASE FILES. 

Including copies of applications, proposals, grant 
agreements, quarterly reviews, correspondence, 
reports, and other significant documents related 
to the grant. 
Arrangement: Numerical by grant file number. 

DISPOSITION: Combine with official grant files 
at expiration of the grant and follow grant case 
file disposition instructions. 

;,/ 

7. PROGRAM PROCEDURAL FILES. 

Containing policy documents and correspondence 
related to procedural issues of the CHEP program. 
Volume: 20 cubic feet. 

DISPOSITION: PERMANENT. Retain until program 
expires, then offer to National Archives. 

Four copies, including original to be submitted STANDARD FORM 115-A (REV. 12-83) 
to the National Archives and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101-11.4 

115-204 




