
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-174-76-04 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 11/29/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items except those listed below are active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 2 was superseded by N1-448-01-002 item 20. 

Item 4 was superseded by N1-448-90-002 item 18. 

Item 5 was superseded by N1-448-01-002 item 9. 

Item 6 was superseded by N1-448-01-002 item 21. 

Item 7b was superseded by N1-448-90-002 item 22c. 

Item 7c was superseded by N1-448-90-002 item 22b. 

Item 7d was superseded by N1-448-90-002 item 22d. 

Item 8 was superseded by N1-448-90-002 item 25. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 11/29/2022 NC1-174-76-04 



LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO DISPOSE OF RECORDS 
(See Instructions on Reverse) f[B 2 0 1976 

r_O_:_G_E_N_E-RA-L-SE_R_V_IC_E_S_A_D_M_IN_I_ST_R_A-TI_O_N-----------1 ' NC l l 7 4 7 6 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33031 the dis­DOLjEMPL0YMENT STANDARDS ADMINISTRATION 
posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with­
drawn" in column 10. 

2. MAJOR SUBDIVISION 

u. s. De artment of Labor - ESA 
3. MINOR SUBDIVISION 

Office of Federal Contract Compliance 
~4- NAME OF PERSON Wl~H WHOM TO CONFER 

~Robert E. Moller ···-----~-2_3-_8_3_2_6 
&. CERTIFICATE OF AGENCY REPRESENTATIVE: 

_ ___, -~-
(Date) 

I her~ertify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in lhis Request of 
--/!1-- page(s) are not now needed for the business of this 111ency or will not be needed after the retention periods specified. 

(Title) 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

Introduction: 

The Office of Federal Contract Compliance (OFCC) 
was established by Secretary's Order No. -26-65 
of October 5, 1975, pursuant to Executive Order 
11246, as amended by Executive Order 11375. 
The Office's function was to advise the Secretar 
of Labor with regard to rules and regulations 
to assure non-discrimination in employment 
practices of certain contractors, and to main­
tain liaison with the Equal Employment Oppor­
tunity Commission, and the Department of Justice 
on matters relating to Title VII of the Civil 
Rights Act of 1964 and to manage agencies 
having civil rights and equal opportunity 
activities under Executive Order 11246, as 
amended. The Office of Eederal Contract 
Compliance Programs (OFCCP) was created to 
administer in addition the affirmative action 
and non-discrimination provisions of the 
Rehabilitation Act of 1973, as amended, and the 
Vietnam Veterans' Readjustment Assistance Act 
of 1974. 

~hese items ~oplago item Q OR Gho 1P66 Record& 
~etoR~ioR PlaR £er ~he Office ef ~ke 5ogrstary 

..ef l::,aeei:: (HH 466 14). There is no previous 
applicable records schedule. 

____J!.....!,,ij~Ll~~~~~:l:::!..lu..!!~....:::.J::.~--1.1t.2._yw---------L__-=-=---:-:::---::-::-.!--=-:/-+:-:-::I--="'-"~.!
STANDARD FORM 115115-106 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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"'.i.'!:1; ~!lti<.>n~\ .\t<.:::liVi?i 

REQUF_.S'T .rOR AU'Y'.dORITY TO DISPOSE OF RECORDS--ConUnu<1iion Sheet 

"J. 
ITi::M NO. 

1. 

2. 

3. 

4. 

8. DCSCf11PflON OF ITEM ··-1 
(WffH lt.CLUSl'IE DA',ES (lrt RE'TE!HJON PSRIOOS) 

l 

Record copy of each directive, rule, regulation
and policy statement promulgated, as well as 
supporting case files . 

.ftet!ain 1:h.Fee years, :era:nsfsz Lo. Peeleral Reoerds. PERMA~NT-lTransfer to FRC 

QeR&eE ~.... j,1 l'"•".'· ..... &lt&,i Ofi8r. te Ni\M . .hen ·µ·"'· Offe, 
-ae arehl. oal ma Lei xal. ·• . lo NARS whe D years old. 

All Decrees entered into by DOL/Justice/OFCCP/ I 
EEOC and Federal Contractors. All material I 
related to the enforcement and evaluation of th i 
Decrees---follow-up reports, compliance review 1 
reports and com.plaints gener~ted by the decree. I 

. ;;,,.>fe, to FA't,,. a,,.te.,,,,,,,,,~ d't'1•11 c J- elec ye, tt, j
Re:eaiiH :Feeorde while decree is in e££eee. 
~etire te FedoEal Reee~ae Center aR& eeetroy 1, 
1six yeaFe eaboe']'.UfiilAtly. File chroi:iologically. i 

1Ps, -t'yo)' 6 YecJ 1'.J .;, f te"' re y-,,,n-,J tu?. . ! 
Records created resulting from comments by the 
general public in reference to existing or 
proposed (as published in the Federal Register)
policies and procedures. 

:DESTROY WHEN -:;/. YEARS 0Ll) 
':I'aeee i;:9g9;rcie=inettld 1'e zetaineei in nctive file 

File chronologically by subject matter. 

Records of meetings and conferences held with 
Compliance Agencies, EEOC and OFCCP on imple­
mentation, formulation and interpretation of 
policy; and related correspondence. 

These records should be maintained for docu~ 
mentation of coordination with other Agencies 
on policy matters. 

Ret:ain zecords five yea:rs, t.&aftsfer 
Ree.er8a Oen:t:es £elr tbree years aod 

• +:e MARS as aichival JRateerial, 

eeFedePaJ.. 
tben offez: , 

9.
Sf.'.1?LE OR 

10. 

J08 NO. 
I 

; 

PERMANENT. Transfer to FRC 

r,When~years old. Offer 
to NARS when 8 Years old, 

https://el:lsBe"fnon:t.ly
https://F'~'-o,,.te
https://REQUF.--.ST
https://t.:"t.Jll~H.rU
https://1~:1~:,i;.Ul
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REQlJEST FOR AUTHORITY TO DISPOSE OF RECOHDS--ConHnuaHon Sheet 

7. 
rrrn No. 

5. 

6 •. 

7. 

9.8. DESCRIPTION O!" ITEM 10. 
SAM?LE O:~(WITH INCLUSl'/E DA,ES oa RITENTION Prnroos) ACTION T,\i<ENJoa NO. 

Management Information System: Records created 
in receipt of data from contractors and Complianc 
Agencies for computation. The data is used for 
summary reports on employment 2ract_ic_es; special 
studies on the underfutJ..l_i:zati~f_.mirto~ities 
and women, and reports on the status o·f complaint 
processed by OFCCP. • 

The data enables OFCCP to make evaluation of 
agency enforcement.of Federal contractors subject 
to the requirements of Executive Order 11246, as 
amended, and serves as a means for monitoring 
and planning compliance program activities. 
These records are used for continuous research 
and documentation.· ~ • 

Contractor's Affirmative Action Plans: Annual 
reports submitted to Compliance Agencies 
Federal contractors to document contractor's 
effort to meet the requirements of the Executive 
Order 11246, as amended. 

Destroy 3 years from date of submission to Agency. 

These records are updated annually and should 
only be kept for 3 years because of the right to 
appeal clause. 

Records created in receipt and processing of 
complaints filed pursuant to Executive Order 
11246, as amended or the Civil Rights Act of 1964. 

a. Complaints that are referred to other· 
Agencies, other than Compliance 
Agencies that are not within the 
jurisdiction of OFCCP. 

,,ain~ain in aetiYe files fer a 
ef 2 yeers £or rererenee oRly,, 
~es~PO¥ af~er ~ha~ ~cried. 

~cried 

DESTROY WHEN__,;t,_YEARS OLD 

Sd!.e.. P- e. S- of t/11) re.fv~~-e ,:O~ Of /J/J"J 1C/o 

https://aeti1.ie
https://REQIJE.ST
https://enforcement.of


RSOU-:SST .?OR Z",D':':r:!O~IT".! 'IO DISPOSE OF RECOPD3--ConU::tualion Sh~e~ 

!,.
7. 1- JO.

S·\ '.1?!..~ o:~rr:::~.1 ~=o. JOil ;;-;:>. j /::T!O:--1 Y1\~~U 

·-·------' 

b. Complaints determined to be under the 
jurisdiction of OFCCP, and referred to 
Compliance Agencies for investigation. 

Retain in active file until case is 
closed; retain in inactive file for 
5 years and then retire to Federal Record 
Center. Destroy records/6 years .a'tie .iJfte 
• eq'dRnt]:.k; File by case numbers. 

Retention of these records is necessary 
because of possible appeal to cases. 

c. Complaints referred to EEOC for proper 
disposition under Title VII of the Civil 
Rights Act of 1964. 

iDESTROY WHEN~YEARS OLD 
=Reeais ~R ag~iuc file~ re~ a ~erie:i er 
o years for ref@F@Alil@ enly, afii&ili ukieit 
-'time the resali'a&' 9aR he SiQ&11&il'&¥e:ia 

d. All cases that are referred to the 
Department of Justice for prosecution, 
or result in hearings, under the juris­
diction of Executive Order 11246, 
as amended, or the Civil Rights Act of 
1964. 

Retain in active file until case is 
resolved, retain in inactive file for a 
period of 5 years in case of appeal of 
findings in the discrimination case. 
Retire·to Federal Records Center 5 years 

after case become inactive. Destroy
/0 years~Wieeie-,acHLly, Filed by case 

number. aft•-' caJc lj ,.,,a,t,,,e. 

e. All cases under the Rehabilitation Act of 
1973, as amended and the Vietnam Era 
Veterans Readjustment Act, whether 
received in the NO and referred to the 
Field or initially received in the Field. 

Retain in ~ctive file until case is 
closed; retain in inactive file for 5 yrs 
and then retire to FRC. Destroy /B years ~ 
&lthee-,'tle111.tily, File by case number. 
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suu,qnru I.-or;oi No. 11.:;,. 
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REQUF......ST .FOR AUT..dORITY TO DISPOSE OF' RECORDS-.ConHnuaHon Sheet 

7. 8. DESCRIPTION OF ITEM 9. I rn. 
SA,l?LE OR I ACT!ON TAKENITEM NO. (I/ITH lNCLUSl'i~ DA1Q Oil RE'TE!iTION PERIOlJS) 

JOB NO. 
----:-------------------·-·--------!-----~-~~------

Records created in reference to Hometown Plans a 
and Imposed Plans; correspondence, audit reports 
compliance checks, .administrative committee and 
agency reports and show cause letters.· 

8. 

, 

a. . Record copies of Hometown and. -Imposed 
Plans and related material~· 

These records are relative to ongoing 
matters in the construction program and 
used in evaluation and monitoring of the 
construction program. 

These records will remain in active file 
for a period of 5 years and transferred 
to1"l!.ctive file for a period of 5 years. 
Transfer Peeerde to Federal Records 
Center when 10 years o~q and destroy wh~~ 

lei years &ttbee'§\Y@R4!.ly.O/d, 

b. Agency Reports (Contracting Activity 
Report - Post Contract Implementation 
Report). Reports received from agencies 
monthly and are used in assessing 
contractor's compliance with Federal 
standards. 

These records will remain on active file 
for reference, for a period of 5 years 
and transferred to inactive files for a 
period of 3 years. Transfer re&ora~ to 
Federal Records Center ans aee l':.ZO!'lv.he,i I' 
3 Jeaz s scmseqt1en:f!l1 .I)~, tr•y ,.,~,...,., I/ 

~Uo,,t)/f/J.no1
11e"'1e~-t J:.,, f1Jll"-n,~t1'ir,,, 5y.>tc-»,.' 

tJ,~i:,o !,; '& ,·,11,., : 

~ .5(-)e £i•I ftvtlt ~ .5 v-., >111. ry ;; 11L­

f rnJ./ -ye/() y C .,.5- PERMANENT. Transfer to FRC 

,;when_£years old. Offer 
to NARS when / O years old, 

ll'ransfer to FRC wh 
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