NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC-317-76-001

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 4/29/2022

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All other items are active

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Items 3bl and 3el are superseded by GRS 3.1 item 050 (DAA-GRS-2013-0003-0002)
Items 3b2, 3c, 3d and 3e are superseded by GRS 3.1 item 051 (DAA-GRS-2013-0005-0003)

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE



REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

& #:37

LEAVE BLANK

TO: GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED JOB NO.

JuL 1 176
NC™31

7-76-1

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
U.S. Department of Labor

2. MAJOR SUBDIVISION

Labor-Management Services Administration

3. MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER
Leonard 1. Nichols

5. TEL. EXT.

523-8595

In accordance with the provisions of 44 11.§.C. 3303a the dis-
approved except for
approved’’ or ‘‘with-

possl request, including amendments, is
items that may be stamped ‘‘disposal not
drawn’’ in column 10.

3-1-76

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

{Date) Archivist of the United States

i hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
_[L page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

Q1% ,
e W A
“3'.‘\ " {s1g A%, f%

DEPARTHMENTAL RECORDS OFFICER

Date {Signature of Agency Representative) (Title)
. 8. DESCRIPTION OF ITEM SAMPLE OR 10,
ITEM NO. (With inclusive Dates or Retention Periods) 308 NO. ACTION TAKEN

1. The records listed under this item are those created
by the Office of Labor-Management Policy Development.

IMSA Records Schedule No. 8

This Office assists in the development of policy on all
aspects of labor-management relations and related

legislation and of Federal programs affecting collective
bargaining and other labor relations matters.
provides and administers coordinated programs of

research and analysis to support the orderly development
of Federal program and policy and to improve understanding
and knowledge throughout the labor and management fields.

It

115-106

Copias o Aogueyinc il 2-31000

STANDARD

601/2Q%¢§

FORM 115

Revised Januag 1973
e

Prescribed by

neral Services

Administration
FPMR (41 CFR) 101-11.4
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.

SAMPLE OR
JOB NO.

ACTION ;I'AKEN

la.

lb‘

Research Case Files

Final documents and essential background data from
research and study of domestic and foreign labor-
management relations matters. Studies involve specific
aspects such as collective bargaining agreements, state
and Federal reporting requirements, union constitutions,
election procedures, etc.

. Final Stvdy- PERMANENT. OF fev TCo M
Disgosition 7 yedrs Jfter compleTro,
neat /. ﬂlf‘éef mate r/a/; DEsTRoY 7 years

ey completiors,
Research case files are to be

Bedd—in-tho—oiiico—umtid
Ro—dongei—readeduAftor uhich they are to be. transferred

to the Federal Records Center and—heid—7F—years—and—then
-offexed_ta the-NattonaiArchivesr o CompleTiox of 5l

ILMPD Publications

All official publications.

Disposition

(1) Recqa%"Copy. ermanent. Offer to the National
ArchiVe§4 years°
Raeadede

(2) All other, Destroy when superseded or «when—me
longes—neededr 04 50/ CC,

The records listed under this item were created by the
Office of Labor-Management Relations Services which
provides staff assistance for the discharge of the
Secretary of Labor's responsibilities in connection with
labor-management relations and provides technical
assistance to employers and unions in both private
industry and the non-Federal public sector to resolve
specific labor-management problems.

'
I
i
i

approx.
13 cu.ft.

#

2/4

approx.
1 cu.ft.

Four copies, including original, to ke snbmitted fo the National Archives

16—59428-1

GPO
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Pa.ge

of

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

pages

7.
ITEM RO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

10.

ACTION TAKEN

2a.

2b.

2c.

2d.

Cage files of Labor negotiations and agreements

w‘eference material on major disputes,
negotiations and agreements.

Disposition

Closed case files are to be held in the office for 3
years. Then transfer to FRC.

Hortddp—tp et Oyl e
destroymestroy 7 Meavs Ffter cfose of Cdse

Status Reports

Includes supplementive pre-negotiation memoranda
on strike situations and settlement terms.

Disposition

Hold in the Office for 3 years after settlement of
strike. Then transfer to FRC. Jodd—i—jeaitmihan
desvwery Jestroy 7 Yyedvs Ifter se tt/lewment,

Significant Activities Reports

Include bimonthly, brief descriptions of the status of
major disputes.

Disposition

Hold in the Office for 3 years after settlement of
strike. Then transfer to FRC.

Hotddimpoaitre——Then
desssare Destvey 7 Years I9CLer Lett/e we T |

Briefing Summaries

Include materials to familiarize speakers and others
who deal with particular unions as to the background
and current status of union situations.

Disposition

Cut off annually. Held-dpr-gfiiondupreatgpm—iiren
= TVL O TN 1 T A - -5 V- D R P 2R o S T

Transfer t
Vs
when

approx.
2 cu. ftc

approx.
1 cu.ft.

approx.

approx.
1 cu.ft.

b FRC when

years old.

1 cu.ft.<

ars old. DESTROY

1, to be submitted to the National Axchives

Four copies, including

16—59428-1

GPO
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Pagé 4

of __ll__ pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

o
ACTION TAKEN

2e.

2f.

28.

2h.

" et

—p AAR?
/
L 5™
5. 7 7

Pre-negotiation Memoranda Files

Include summary and report on the historical background,
bargaining and union demands of particular industry or

company.

.Tr%sfer to FRC when
__2 _years old. DESTROY.

when_ZYears old.

Disposition
See—2e—above)

Monthly Report Files

Include summary of major negotiations.

Disposition Transfer to FRC when
years oid. DESTROY

(See—Ddo—above) when__Z,_years old

Significant Contract Expirations

Yearly listings of key contract expirations

Disposition
LSee—2e—above)

Transfer to FRC when
2 years old. DESTROY.

when_Z__years old.

Presidential Emergency Board Files

Include material relating to assistance to emergency
boards called up by Presidential Order in averting

strikes.

Disposition

when
DESTROY,

ben “Z years otds

Mransfer to FRC
years old.

approx.
1 cu.ft.

approx.
1 cu.ft.

approx.
2 cu.ft.

Four copies, including original, 1o be submitted to the National Axchives

16—59428-1 GPO
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

-

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

S.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

2i.

2j.

2k.

Urban Mass Transportation Act Case Files

Include preliminary applications for agreement, copy of
tentative labor agreements correspondence; case
history sheet; application for Federal assistance;
description of Project. In addition to above, closed
case files include final application for grant; signed
agreement and DOL certification.

Disposition. Closed case files are to be held in the
Office for 5 years. The following action should then
be taken:

{1) Permanent. Those cases that result in decisions
that interpret basic authority or substantially
affect the program, or that have precedential {alue,
national impact, or special significance are to be
separated from the others and transferred to the FRC,
where they will be held for 7 years and then offered
to the National Archives.

(2) Destroy. The remaining cases are to be transferred

to the FRC where they will be held for 7 years and
then destroy after the full 12 year retention.

Summexr Youth Program Case Files

Include memos and other correspondence copy of
negotiated agreement, etc.

Disposition
(See 2i above)

Claim Case Files

Include correspondence, disposition of claim case;
protective agreement; record of UMT actions;
official report of proceedings.

Disposition

(See 2i above)

N

approx.
13 cu.ft.

approx.
2 cu.ft.

approx.
2 cu.ft.

Four copies, including original, to be sub jitted to the National Axchives

16694282 GPO
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Page

of pages

8. DESCRIPTION OF ITEM

9

10.

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) Sﬁ"g‘;’—.ﬁgR ACTION TAKEN
21. Technical Assistance Project files
Mé Final documents, essential background data and approx.
}qﬁ’ correspondence regarding technical assistance 2 cu.ft.
projects such as request for TA, Report on activities,
discussion papers, etc. - L1cenl pPrejcels —
QL. Finaf reperl om 3ign151cenT P /3 P
Disposition EAMT. Tansfer To FAC e
t o, fey Co NVARS JO )5,
o ees BEE S O ]
stansfer—teoFRE—and—thoitd—7yearsTOffer—to—N=tional-
Ar, Othev maters3)s- Tyvdansfey Lo FrRe
25 @fTer Comp)elion. PESTHLY 10\ )75
, DFCer Complret vy —_—
2m, Training project files .
Final documents, essential background data and . approx.
correspondence regarding training projects such as 8 cu.ft.
initial requests for training, schedule for project,
progress reports, list of material used, etc.
Disposition
(See 21 above)
2n. Training material files
Final reports and materials used in training sessions approx.
such as course outlines, charts, games,papers, etc. 4 cu.ft.
Disposition . > PERMANENT. Transfer to FRC
oG materin)s de veloped by LMSA prben_2_ytars old. Oter
(@ Record copyA{See—idi—abovel~ 30 NARS when_/ @ vears old.
Duplicates. MMMA&HMOT
Wﬂa’t/'] when
obsofete ov Superseded,
20. Conference project files
. Final documents, essential background data and approx.
W correspondence regarding conferences such as request 1 cu.ft.
2 5&7( for conferences, proposals, news release, conference

schedules brochures, list of attendees, etc.

@) 420 Sponsored Con Servences

L RS

hen: years old

PERMANENT. Transfer to FRC

Offer

o NARS yvhen__LO_Jears old.,

Four including original, fo be itted to the National Archives

1

3—59428-1 GPO
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Page 7

of pages

ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
10B NO.

10.
ACTION TAKEN

2p.

2r.

RS
A Publications

/é' gther cenferences Mranster to FR
Disposition

{Eee—timaboiat

Information Services Project files

Final documents, essential background data and
correspondence regarding information services such as
requests for services, reports, etc.

Disposition

Hold in Office for 3 years after completion of project.
Then transfer to FRC. Held—S-yeatiand—destsosDCSTA)
& years @dfter complet/ovw,

Contracts files

Final documents, essential background data and
correspondence regarding contract awards such as
requests for contract, proposed project description,
status of contract, and result of contract.

@) Finda / ﬁcpg '~ ~ PERMANENT. Transfer to FRQ

3 ben_ =0 _years old. Offer
1o NARS when_Z8_vears old

) other ma Cerrals

Disposition

—

[Cransfer to FRC when

AR5 mhen JQ years old.
All officia;npublicatiOns.

Disposition

(1) Record copy. Permanent. Offer to the National

Archives 5 years after -supeséeded—or—when-no—longer
Aeeded fﬂaJIFCa;f?oag.

(2) Others. Discard when superseded O Ra~lohgak
Mdbso/etc,

years old. DESTROY.

C when

years old. DESTROY
when_[© _years old,

approx.
1 cu.ft.

approx.
1 cu.ft.

approx.
5 cu.ft.

Four copies, including orxiginal, to he submitted to the National Axchives

.

16~59428~1

GPO
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of pages

7.
ITEM NO.

8. BESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
JOB NO,

10.
ACTION TAKEN

3.

3b.

OPES

The records listed under this item are those of The
Office of Planning, Evaluation and Systems. This
Office provides adviece and recommendations on LMSA
program planning and operations to the Assistant
Secretary and Administrator based on the results of
in-house and contract evaluations and special studies;
directs and coordinates long-term and broad-scale
operations planning activities for IMSA; assists

the Assistant Secretary in the development of policy
on all aspects of LMSA programs and operations. In
conjunction with other LMSA components plans, develops,
implements and coordinates the LMSA information
systems and services for all ILMSA components, provides
assistance in ADP systems development and systems
support.

ERISA Study Files

Final reports and essential background data from

the studies of integrating, coordinating and
implementing the provisions of the Employee Retirement
Income Security Act of 1974 into LMSA. Included are
project proposals, reaction papers, progress reports,
etc. @) Fina! Report = pprMaNENT. Transter to FRC

- fwhen 3 years old. Offer
Mw to NARS when_{.,o__..years old.

RobRRanten

Sompieted-study-files—are—to—be-heldia-tho~oiiicefow

B QAL S LRER W 2Y 2L o b OO RO E0 o d—ro—tiTe

Fedaral Records-Contetwind—hedd—F—years—ard-then Transfer t

ofepud—iroiipeiapierelireirhves- ed
() other materiils —

— V!
when,

Computer Systems Documentation Files for the Labor

Organization Reporting System (LORS)

Final documents stating the design, development and
implementation of computer systems with the following
subgroups: (1) Requirements definitions, (2) Design

:fﬁggiﬁgiggﬁ

approx .
1 cu.ft.

p FRC when
rs old. DESTR

DY

Four inal, o be submitted to the National Archives

! '’

16—50428~1

KPO
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REQUEST FOR AUTHORITY TO DISPOSE OF' RECORDS—Continuation Sheet

pages

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

10.

ACTION TAKEN

)‘55"7‘

3c.

3d.

approaches, (3) Detail designs, (4) Documentations,
(5) Run books, and {(6) Users Guides. Include narrative
descriptions, Flowcharts-0AM 30, file listings, Record-
storage layouts, Card layout sheets, Printer spacing
charts-0AM 32, Input/output file descriptions, Record
descriptions and flowcharts, Transaction codes,
Descriptions of field, System/program narratives
DL1~109, Schedule fact sheets DL1-1089, Control and
restart procedures DL1-1090, Data control information
DL1~1088, Procedure listings, copies of reports
generated bé?%t;?ra;?’ etc. ¢
sleny ot -
Disposition ﬂév RANVEN] O5§Fer Te AARS ujlt
delated taps,

Bermanentr—Mrintatminrthe—offiee—3—yearo—after—the

SYS LR isGupersededv—mThen—tramsfer—to—theFederai—

Roessde-Genter—ami-holi-i yodlie—Then—otics—to—tive- )
() Systems aothorized Fov bJanbrn

Destrey when Lipe /s b/anked
Computer programs listings files

Complete Source listings of computer programs in the

SYStem. g tvey 3/5,,,,} after systewn )5
ed.,

Disgositions vrlerse

Meintadn-ia-the—0ELicawd-pear s afteluaifitiimit.
Supersededr—Iirer—hotd—at-the-Federal-Reookds-Centai-
vi—yenre—arrd—tiren-offer—to—the-flationai—Arehilos.,

Computer systems project status reports.

Weekly status reports from project team leader stating
accomplishments, problems and expectations of the
project team.

Disposition
ﬂsbtr?’ ‘
-Ho&éﬂ year after completion of project. Jhet-dastsoye

Quthorired 507 blanfrng—

4

tf..

approx .
1 cu.ft.

approx.
.5 cu.ft.

Four copies, incinding original, fo be submitted to the National Axchives

16—59428-1

GPOQ
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10.

ITEM NO. (WiTH INCLUSIVE DATES OR RETENTION PERICDS) SAMPLE OR ACTION TAKEN
3e. Computer systems development files

Incoming and outgoing correspondence regarding project approx.

development including schedule for project, 2 cu.ft.

prelimary design, system documentation, project

standards, workplans, etc. b /.M # Y

. ed Sor

Wé Dispositi @) ;{f?c;a?v}eu}g; afi(;?o;/? j""” with 4

- sposition

}‘5""’7 velated Tipe.

Permanent. Maintain in-Offiee—3-yeats—aiter—systen

is—up—(developrent—esiipteted)r—Fhen—transtoi—io~ihe

Eederai~Records—-Genteiand-hotd—i—vyoars—Fhen-obier

wotntionrri—Aechivesy —

é&] 56)'Jt€~: dcthorZed For bl}",ﬂ)’;

THoYy when TdpPe 5 blawked

3f. CMCA Contract files

Essential data regarding the administration and control | approx.
of the CMCA contract such as contract agreements, 1 cu.ft.
invoices, control sheets, financial sheets, time sheets,
incoming and outgoing correspondence.

Disposition

A EAEGr—B et PoY—a i ie iR
Transfer to FRC when

i3 years old. DESTROY.
'Edmn__zz_ignaogg

Fonr copies, including oxiginal, 1o be snbmitied to the National Archives 16504381  GPO
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Pa.;e\ / /

of [( pages

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

4.

o

~Heord—in—eftiico—until no longer nesdede—hlies

The records listed under this item are those
created by the Office of Employee Benefit Secu-
rity which has the responsibility to plan,

administer, and direct programs to carry out
the provisions of £he Employee Retirement Incoms

Security Act of 1974 (ERISA).

Files include applications for postponement
of the effective date of certain fiduciary
responsibiliity / provisions under the ERISA
Section 414 (b) (& . The postponements were

not later than January 1, 1976,

Approved Applications for Postponement

Disposition

hiol . e et —d ]

SevOTyTITE T —Piren—desbEoye.  LGSTer 10 FRC when

mhen. 2 _years old.

Rejected ,applications for postponement

Disposition

ek c I G to1d Lil t)
Transfer to FRC when
seren—yeare—erttT T destrov. + 3

14

Mo, old. DESTROY.

oweaf; old. DESTROY

ties_ 2o yeats olds

approx.

300 cu. £

approx.

10 cu.ft

t.

Four copies, including original, to be sobmitted to fhe National Archives

16—59428-1

GPro
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