
REQUEST FOR AUTHORITY 

TO DISPOSE OF RECORDS 
(See Instructions on Reverse} 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENn 

LEAVE BLANK 

DATE RECEIVED JOB NO. 

14 JUL 197~ 

NOTIFICATION TO AGENCY 

_D~_p_a~~m~nt of the Interior 
2, MAJOR SUBDIVISION 

In accordance with the provisions of 44 U.S.C. 33031 the dis­
-------< posal request, including amendments, is approved except for 

items that may be stamped "disposal no! approved" or "with­

Surve - Conservation Division 
3. MINOR SUBDIVISION 

-Eield Offic.e.s - Gulf of Mexico Region 
4. NAME OF PERSON WITH WHOM TO CONFER 

drawn" in column 10. 

(Date) 

' ..•- ... 
/ ... ·~ • - ··" 

I h b ertify that I am authorized to act for this agency in matters pertaining to the disposal of the ageflcy's records; that thl!,ifl!cords 1ro,ased' lo[ disposal in this Request of 
page(s) are not now needed for the business of this agency or will not be needed alter the retention periods specified. 

~ ~ 

'42.iz, Chief, Conservation Division 

7. 
ITEM NO. 

1504-01 
1504-02 
1504-03 

The records described in the enclosed records disposition 
schedules are created by the U.S. Geological Survey, 
Conservation Division, Gulf of Mexico Region, Area Office 
for Field Operations, Metairie, Louisiana. 

These schedule items are to be included in the records 
control schedules contained in Appendix III-A of the 
Conservation Division Field Office Files 111111'1 Maintenance 
Records Disposition Handbook (Job Number NCl-57-78-1). 

(Title) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



ITEM 
NUMBER DESCRIPTION OF RECORDS DISPOSAL INSTRUCTIONS 

1101-06 OCS State Lease and Well Files. Consists of con­
venience copies of documents regarding oil and gas 
leases issued by or transferred to a state. Includes, 
but is not limited to, leases involving lands in dis­
puted areas or lands patented to states, or leases 
which are part of a Federal-State unit. 

Destroy when superseded, obsolete, 
or no longer needed for reference. 



ITEM 
NUMBER DESCRIPTION OF RECORDS DISPOSAL INSTRUCTIONS 

1401-07 Submerged Wells. 

iscellaneous cor­
submerge we 

~ Monthly Supplements and Annual Lists of Submerged 
°'-• Wells. Consists of reports prepared by USGS of 

submerged well information for distribution to 
the National Marine Fisheries Commission and 
other interested parties. 

b.~ Reports from Districts on Submerged Wells. Con­
sists of monthly and semiannual reports of sub­
merged wells from the District Offices to the 
Area Office. 

Cut off at close of fiscal year. 
Q9s~Fey 19 yeaFe efte• eutef£') 
DESTROY WHEN___l(j_YEARS OL'Q 

Cut off at close of fiscal year. 
~&ti::oy 10 y9ai:e eft:er euf:!eff, °; 

DESTROY WHEN_lQ_YEARS om 



ITEM 
NUMBER 

1402 ..-
OS 

DESCRIPTION OF RECORDS 

Annual Erosion Control Report. Consists of an annual 
report submitted by operators in accordance with OCS 
Order 8. The report details activities to control 
erosion on wells with a history of sand production and 
may include data on sand probes, X-rays, ultrasonic, 
and other monitoring methods. Maintained by the 
appropriate district. Arranged by lease. 

DISPOSAL INSTRUCTIONS 

Cut off at close of fiscal year. 
Beae••Y a ,care aftu awteii~ 

DESTROY WHEN~YEARS 00), • 



1504-01 

1504-02 

1504-03 

1""' - :... ,.., ':-"'I 7 0 ~·, • ""~. '. r r:- -\ ,_ ,... : .... ~~ \ 
, .... 

SECTION 4. QUALITY ASSURANCE FILES 

gu.:ility Assurance Stan<la_Ecis and St~:.'.:\.::ardizat:!.on Data 
Fi-1.es. Consists o.f p·c1b.Ucat::l.ons from G,)"/!.:'.rnmc::1t 
c.g2r~cies, industry, testing facilities, and other 
scurccc. Includes qu2lity assurance standards, test 
reports, technical reports, specifications, and other 
r.cientific nn<l technical data used as a reference 
source in the performance of quality assurance 
s t,rndards and stand<2.rd:tzation studies. 

Qualitv Assurance Standards and Standardization Study 
G{!SC r"u;;:---Ccmsists of case papers reflecting a 
complete history of each study from initiation, 
through research, analysis, testing, and report. 
Includes a copy of the stcdy proposal; analys of ~ 
data_, test l:1b standards, certifications, and 
accreditations; an<l pr,~l:Lm:!.nary and final reports. 
Ha:i.ntained by the offica conducting the st,_idy or the 
office sponsoring the contract to perform t~e study. 
Arr3nj0ci by type 0£ equipment s~udied. 

Qua~it_y Assursnc~ StandarQS and Standardization Studv 
1·l~'i!'~-.fape!.·~· In.cli.::dcs t co:::-respondence; 
listings ,1,·.cl t1:lbul.:tions which nre summari;:ed in the 
case file; prelimi~ary and ~~rermediate source data 
Llsed for analysis ~nd nntl other working 
papers used in the coarse study which a'.'.'.'e not 
appr:-rri::ite fo!: rete:1tion i.n the case folder 
they t.€\YG neither evidential c1or lo::g t':!rm infcrma-
tio~ □ ! Arranged by of ~quipment studied. 

Destroy when superseded, cbsolete 1 

or no longe? needed for reference. 

Place in j.nactive folder.when the 
study is completed. Cut off 
inactive files at the end of the 
fisca~ear, Transfer to F'jy.c $w,n11.-.. 

years"ezttiili' eu4ls~if volume :!.s 
st:fficient. ])esLxoy :'..8 /e-..!.."S 

~~t~r eutefi"""1 . 
• \ () YEARS OLl) 

DESTROY WHEN__,__ 

C~t off et the close of the fiscal 
y22.-::'.' in wh the study is com-
pleted. 922tre5 5 yea:s after 
nu·cgf.c- ~ 
- - ◄ ·S YEARS orn 

DESTROY WHEN-

http:test:i.ng
https://St~:.'.:\.::ardizat:!.on



