REQUEST FOR RECORDS DISPOSITION AUTHORITY
(See Instructions on reverse)

LEAVE BLANK

JOB NO

I-75 ~-86 ~/

TO GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED
-|5-56

1 FROM (Agency or establishment)
U. S. Department of the Interior

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION
Bureau of Indian Affairs

3 MINOR SUBDIVISION
Office of Administration - Div. of Mgmt. Res. & Eval.

In accordance with the provisions of 44 USC 3303a
the disposal request, including amendments, 1s approved
except for 1tems that may be marked “‘disposition not
approved’’ or ‘‘withdrawn’ in column 10 If no records
are proposed for disposal, the signature of the Archivist is
not required

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT

Sarah Hawkins 202-343-3376

DATE ARCHIVIST OF THE UNITED STATES

.8/14/8¢]

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records,
that the records proposed for disposal in this Request of ___ 2 page(s):are not now needed for the business of this
agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, If required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is

attached

A GAO concurrence D is attached, orJZ] IS unnecessary

7
ITEM
NO

8 DESCRIPTION OF ITEM
(With Incluswwe Dates or Retention Periods)

.
8 DATE SIGNA RE OF AGENCY REP ESENTATIVE (fD'TITLE
va AN

9 GRS 10 ACTION
SUPER! TAKEN

B (NARS USE
CITATION ONLY)

HEADQUARTERS: RECORDS

Files Classification 43 IAM 3.5. There will
1100 cubic feet that will be transferred in
100 - 200 cubic feet in one or two-year time
will include all subject file classification
in the attached handbooks,

1. PERMANENT RECORDS
R s

This is a one time disposition request for the records
created in the Bureau: of Indian Affairs during 1958-77
and covered by Records Control Schedule 43 IAM 3.1 and

be approximately
increments of )
segments, Thejy ’
codes listed

year blocks. yhen 30 years old.
2, TEMPORARY RECORDS

for 15 years and then destroyed,

DISPO (I Ns

15 years old,

Retire immediately to the Federal Records Center. Hold
in Federal Records Center then offer to
the National Archives and Records Administration in five

Those subject file classification codes that are to be kepf

Retire immediately to the Federal Records Center. Destroy when

3 Date has been revised to 1958-77 to cover all
in BIA headquarters offices, 1/7/87

records found

3 1‘7‘0775

115—10% ﬁ g /f/ (/S ¥ NSN 7540-00-634-4064
NF, . .26°56 %

STANDARD FORM 115 (REV 8-83)
Prescribed by GSA
FPMR (41 CFR) 101-11 4
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) JOB NO. PA
REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION 2GEOF 2
7 . 9. GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO {With Inclusive Dates or Retention Periods) JOoB {NARS USE
CITATION ONLY]
3. INDIAN TRUST ACCOUNTING (ITA) FREEZE RECORDS

Those subject file classification codes that must be held
under the provisions of the initial ITA freeze imposed in
1977 and all subsequent freeze actions on post-1951 BIA
records,

DISPOSITION : TEMPORARY

Retire immediately to the Federal Records Center. Hold until
the TTA freeze on the disposition of financial records
relating to Indian matters has been removed. Then destroy
in-accordance with the provisions of L3IAM3.l.

115-204 Four coples, including original to be submitted STANDARD FORM 115-A (REV 12-83)
to the National Archives and Records Service. Prescribed by GSA

FPMR (41 CFR}) 101-11.4



SUPPLEMINT 1

L 1 3.
STITRAL TNFORIATION 3 A 3.1

This Records Control Schedule covers primarily the program records of
BIA, and combines the three separate Schedules which were previously issued
as reprints of the "Request for Authority to Dispose of Records" (Standard
Form 115) approved by Congress on July 8, 1954, The Conversion Table
(Appendix B) cross-references Iteris in the old and the new Schedules.

In only a few instances are records included in the BIA Schedule which
are also in the Genersl Records Schedules issued by General Services Admin-
istration, and these are shown in the Index (Appendix C). Unless otherwise
indicated, the provisions of the BIA Schedule apply, where there is a differ-
ence in retention periods.

Ttems in this Schedule are numbered consecutively except that, at the end
of each group of records, numbers have been reserved for addition of Itens
for existing or future records not now covered.

"Perm." = Permanent - records to be indefinitely retained, either in BIA
offices or in Federal Records Centers (FRC). Transfers (Trf.) to FRC should
be made upon expiration of the periods indicated, unless the records are
actually needed in the offices for frequent use.

"Temp." = Temporary - records to be destroyed after the periods stated,
unless for specific reasons they are needed longer.

Changes in BIA organization have occurred since the original Schedules
were developed. At that time Credit anc Zxtension were one branch; Forestry
and Range were one branch, etc, In the new Schedule the Items have been
separated along present organizational lines, and have been made as complete
as is feasible within the legal authority of the old Schedules. Certain Items
for activities that have been discontinued (Health, for example) are included
to cover records that may not yet have been destroyed or transferred.

In some instances, a type of records may be shovm at only one jurisdic-
tional level (Central Office, Area Office, or Agency), when it is also to be
found at one or both of the others. These records may be filed in the general
subject~classified files at the other levels, or the Schedule may neecd revi-
sion to show them correctly.

"Agency, etc." as used in the third colum of the Schedule, includes all
installations under Area Office jurisdiction (agencies, subagencies, area
fielc offices, district offices, work units, projects, schools, dormitories,
ete.); alse, agencies directly under the Central Office. Offices outside of
r.etropolitan "Jashington, D. C., performing Central Office functions are
covere: under the "lentral Office" column, unless otherwise noted - Flant
Jesign and Construction in Albuguerque, Plant lianagement in Denver, Missouri
River Zasin Investigations Project in Billings, and the Employment Assistance
and Infustricl Development Field Offices, for example.

In so.e jurisdictions, the Agency may have the only copy of a type of
record shown only in the Area Office colurn, or vice versa; and, if so, the
retention neriod showm for the Area Office applies to the Agency record, or
vice versa,

st ! /’;”’”';\ n&

Release 43-120, 8-7-63
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UNITED STATES DEPARTMENT OF THE INTERIOR

SUPPLEMENT 1

Porm 5-1001
-l BUREAU CF TNDIAN AFFAIRS 4 3
RECORDS CONTROL SCHEDULE 1
Page No.
| REPENTION PERIOD AND INSTRUCTIONS
ig*’ DESCRIPTION OF RECORDS GWMM

1,

A, GENERAL AND ADMINISTRATIVE RECORDS

Correspondence and Subject Files

(Except those vortions specifically covered
by other Items in this BIA Schedule, or by ths
GSA General Records Schedules.)

The main files of BIA, maintained accord-
ing to the subject-classification code systenm
(43 1AM 3.2 - 3.5, Filing Systems for Central
and Field Offices), contain correspondence
and related material documenting the policies|
rrocedures, activities, and special problems
of BIA. In the Central Office and in some
field offices, most of these records are maind
tained in central files; otherwise, in the
unit that creates and uses them.

Subject-classified files at all organizad
tional levels, both in central files and the
decentralized files maintained in operating
units, may contain records of continuing valusg
as well as records of temporary value. Until
such files in the field offices can be re-
evaluated, it is necessary to designate them
as a whole for indefinite retention (Perm.).
At the same time, it is possible to dispose of
mest of the records of temporary value, where
there are significant quantities of them that
are easily segregable, by applying the disposd
al authorizations of this Schedule, and the
General Records Schedules. NOTE, however, -
that the General Records Schedules do not
cover (a) GAO site-audit records, (b) fiscal
records relating to trust funds, or (c¢) any
records dated prior to 1921.

Nonrecord pavers should be removed from
files when they have served their purpose or
have been superseded, and files should be
purged of such material before they are transd
ferred to Federal Records Centers (FRGC).

As indicated above, records falling undex
certain subject classifications are described
in following Items in this Schedule and in
General Records Schedules, and are assigned
specific retention periods because of their
significant volume or informational content.

Pernm.

Break
files
every 5
yrs. and
Trf. to
FRC 1 yr.
later.

(Certain
subject
classifi-
cations
are
authorized
for
disposal
after 3
yrs., and
others
after 15
yrs. See
Appendix
A to this
Schedule.)

Perni.

Brezk
files
every 5
yrs. (or
sooner,
if volume
and
activity
warrant),
and Trf.
closed
files to
FRC after

5 yrs.

Perm.

Presk
files
every 5
vrs. (or
sooner,
if volume
and
activity
warrant),
and Trf.
closed
files to
FRC after
5 Jrse,
except
land
corre-
spondence,

Relmase L43-120, 8-7-03
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UNLfED STATES DEPARTMENT OF THE INL..{IOR

SUPPLEMENT )

Por= 5-1001 43 LN 3.1
tay 1361 BUREAU OF INDIAN AFFAIRS 3 1K 3
RECORDS CONTROL SCHEDULE 2
Page No.
1TEM ______RETENTION PERIOD AND INSTRUCTIONS
Jim DESCRIPTION OF RECORDS Cantral Offigel Arss 6ffis isansy. sia
GENERAL AND ADMINISTRATIVE RECORDS - Cont'd
2., Chronological Files Temp. Temp. Temp.
Convenience copies of correspondence re- | Destroy Destroy Destroy
tained in other files. (This is the main set | after after after .
in central files or superintendent's office, |2 yrs. 5 yrs. 5 yrs.
for example. All other sets disposable at
boption of holding offices.)
3. Individual Indian "Contact" (006) Files — - Perm.
Records reflecting contact or assistance Trf. to FRC
activity with respect to individual Indians. 5 yrs.
Counterparts of material in these case files after
Fay be found in various other case files at becoming
Area or Agency level (IIM, Allotment, Educa- inactive.
tion, etc.) Dependent on extent of complete-
nmess of these files, they provide a central
point of reference on particular individuals.
4.} Administrative Copy Files Temp. Temp. Temp.
) These are copies of administrative rec- | Destroy Destroy Destroy
ords (dated 1921 and later) kept for conven- | after after after
ience of reference by preparing or approving |4 yrs. 4 yrs. 4 yrs.

nnit - branch, agency, school, or other subor-

dinate office. (Main, official record copies

Ere in other offices - payroll, personnel,
ccounting, procurement, budget, etc.) Inclu-

ded are such records as:

Time and attendance reports

Check and bond lists and receipts
Superseded withholding tax certificates

Travel authorizations, vouchers, etec.

Inactive unofficial personnel folders (exce
for employees separated 1940 & prior - se
these to St. Louils FRC)

Bills of lading & registers 1959 & later - kK
registers prior to 1959 10 years

Tax exemption certificates

Telephone toll slips

Motor vehicle records (such as DI-120)

Budget working papers

Property inventory cards (superseded)

Field receipts (such as Collector's copy of
Form 5-777 - if audited and account cleare

(See NOTE on next page)

Requests for & notifications of personnel actions
Requisitions & purchase orders & related papers

ep

)

Relwase L43.120, 8- - 3



Porm 5-1001 , STATES DEPARTMENT OF THE I R “ﬁ‘;"ﬁ;‘;’fﬁ
May 1961 BUREAU OF INDIAN AFFAIRS

RECORDS CONTROL SCHEDULE
Page No. 3

17 TRUCTIONS
S DESCAIPTION OF REGORDS CuEral Gffisal AranOffloe |- Aaweer sa

GENERAL AND ADMINISTRATIVE RECORDS - Cont'd

44 Administrative Copy Files - Cont'd

NOTE: Records described above, in this Item,
are covered by separate items in General Rec-
ords Schedules (GRS); but some offices do not
maintain sets of the GRS, and this Ttem is
included to cover the "convenience copies® of
all such records, with a uniform retention
period of 4 years (which is the longest period
prescribed for any of them in the GRS). Whereg
shorter retention periods are shown in the
GRS, these may be applied, if desired.

54 Reference Files Temp. Temp. Temp.
These include working, information, and | Destroy Destroy Destroy
reference papers maintained at all levels con4 after after after
sisting of nonrecord or extra copies of mimeo< superseded | superseded | superseded
graphed or otherwise reproduced directives, or or or

circular letters, and administrative issuanced obsolete. obsolete, obsolete.
of which official copies are retained as rec-
ords; extra copies of documents maintained for
purposes of reference such as information
coples of reports; tickler, suspense, follow-
up, or advice copies of correspondence; iden-
tical duplicate copies of documents maintained
in the same file; work papers such as prelim-
inary drafts of correspondence and reports
and shorthand notes or notebooks that have
been transcribed; temporary forms or papers
used to control or facilitate internal work in
progress; and published material such as cata-
logs, bulletins, pamphlets, magazines, Federall
Register, Congressional Record, etc.

64 Organizational Files Perm. Perm. Perm.

A record set is maintained, at each level, Trf. to Trf. to Trf. to
of its organizational and functional charts FRC when FRC when FRC when
and statements, including superseded charts, | inactive. | inactive. | inactive.
organizational directories, and correspond-
ence, studies, and special reports relating
to organizational problems of BIA or its
component parts.

Relwase 43-120, 8-7-63
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SUPPLEMENT )

Porm 5-1001 . 41 IaAM 3.1
Xay 1361 BUREAU OF INDIAN AFFAIRS 3 1M 3
RECORDS CONTROL SCHEDULE 4
Pags No.
1TEM INSTRUCTIONS
o DESCRIPTION OF RECORDS ————WMHMLQW Aras Office Azansv. st
GENERAL AND ADMINISTRATIVE RECORDS - Cont'd
74 Administrative Issuances Files Perm. Perm. Perm.
Record sets are maintained, at all levels) Trf. to Trf. to rf. to
of BIA manuals, technical manuals, circular FRC when FRC when FRC when
letters, notices, Secretary's orders, and inactive. inactive. inactive.
other administrative issuances. NOTE: The
Central Office maintains the record set of its
issuances, and field cffices maintain the
record sets of their own issuances. Record
sets include related correspondence, studies,
and reports concerning the issuance system,
A1l other copies of issuances received from
other levels within BIA are disposable as
~eference files when superseded or revoked
~ee Item 5).
8J Publications and Press Releases Pern. Perm. Perm.
A record set of its own printed or pro- | Trf, to Trf. to Trf. to
cessed publications and press releases, FRC when FRC when FRC when
insofar as they are extant, shall be main- inactive, | inactive, | inactive,
« |tained by each office. These record copies
should be so stamped, accumulated, and made a
part of the official files. (For other cop-
ies, see Item 5. See also Items 7, 86, & 87.)
94 Public Information Reference Files Temp. — ——
These contain information on a variety of] Destroy
subjects related to Indian affairs and activi< when
ties, such as clippings, photographs, books, superseded
pamphlets, etc. They are used as a source for or
replying to requests for information. obsolete.
104 Photographic Files Perm. Pern. Perm.
These are Kodachrome slides and photow Trf. to Trf. to Trf. to
graphic negatives and prints of various phaseg FRC when FRC when FRC when
of BIA activities used for visual education inactive. inactive. | inactive.
within BIA and elsewhere, and for reproduction
purposes.
114 Reports of Area Directors to Central Office Perm. Temp. -——
These are narrative reports with related | (See Item | Trf. to
data. 1.) FRC after
10 yrs.;
destroy 15
yrs. later.
Relwase 43-120, 8-7-£3 e



STATES DEPARTMENT OF THE I
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SUPPLEMEN? 1

Porm 5-1001 Y .
May 191 BUREAU OF INDIAN AFFAIRS 3 1M 34
RECORDS CONTROL SCHEDULE
Pags No. 5
= DESCRIPTION OF RECORDS [ ozl CffLoa) Ataa Offlce | dsanen st
GENZRAL AND ADMINISTRATIVE RECORDS - Cont'd
12,4 Arts and Crafts General Files Pernm. -——— —
These records consist of correspondence | Trf. to
and related papers filed alphabetically by FRC when
rea and agency. They reflect the general inactive.
work of BIA required by a special Act of Cone
gress to promote arts and crafts among the
Tndians, find markets for their products, and
thus promote their economic welfare, BIA
serves in an advisory capacity.
13.| Property Loan Agreements Files ——— ———— Temp.
These are agreements covering loan of Destroy 1
Government property to individual Indians. yr. after
property is
returned,
14, Property Release Files Temp. Temp. Tenmp.
This is a notification to payroll office | (See GRS (See GRS Destroy
. [that employee has no property charged against | 2, Item 2, Item after
him and may be cleared for final salary 13 b) 13 b.) 1 yr.

payment.

(Items 15 - 19 reserved for future use)

Relsase L43-120, 8.7

[
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STATES DEPARTMENT OF THE IN

Pora 5-1001 |\ 43 LN 3.1
Hay 1361 BUREAU OF INDIAN AFFAIRS 3 13
RECORDS CONTROL SCHEDULE 6
Pugo No,
172 | _____ REYEN?ION PERIOD AND INSTRUCTIONS
e DESCRIPTION OF RECORDS Caniral Officel Aras Offias Asaners sia
GENERAL AND ADMINISTRATIVE RECORDS - Cont'd
FISCAL RECORDS
Items 20-27 cover fiscal records peculiar to
BIA, which are not covered by the General
Records Schedules because they concern trust
funds.
204 Tribal Fund Ledgers Perm. Perms -
These show status of tribal funds in the| Trf. to Trf. to
U. S. Treasury, giving descriptions of the FRC when FRC when
transactions, reference to source documents, inactive, inactive.
1isting of debits and c¢redits, and current
balances.,
21, Per Capita Payment Records Perm. Perm. Perm.
These are annuity payrolls and other (See Trf. to Trf. to
records reflecting the distribution of paymentls Item 1.) |FRC after FRC after
made from tribal and appropriated funds to 10 yrs. 10 yrs.
embers of Indian tribes after appropriate
dentification has been made of living members
’ d/or of heirs. Appropriated fund payments
nclude those arising from provisions of
reaties., Coples of all annuity payrolls wereg
ent to Central Office prior to 1950, but this
$ no longer being done. Included also are
ch materials as applications for payments;
isbursement returns including ledger books,
pporting vouchers, exhibits, schedules, and
elated card records and papers; and all other
ecords incident to the application for pay-
ent, determination of recipients, and payment
pf same.
22.f Security Account Files Parm. Pern. —
These files include statements of income- (See Trf. to
broducing security accounts such as stocks Ttem 1.) FRC 3 fis- |
bBnd bonds, and supporting papers and related cal yrs.
porrespondence. Originals are in Central after
Pffice. account is
closed.
234 Tribal Budgets and Allotments Perm. Perm. Perm.
These are annual estimates of income and| (See (Main Trf. to
budgets prepared by the tribes and approved Item 1.) | record FRC when
by the Area Director, covering expenditure of copy.) inactive.
tribal funds for purposes of operating tribal Trf. to
government and annual tribal projects; and FRC when
allotments from tribal treasury funds. inactive.

Rel

nase 43-120, 8-7-43
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SUPPLEMENY )

Pora 5-1001 L. . STATES DEPARTMENT OF THE IN 43 LA 3.1
May 1961 BUREAU OF INDIAN AFFAIRS
RECORDS CONTROL SCHEDULE page o, o
JRUCTIONS
= DESCRIPYION op RECORDS CariraL Sl ise) AT GElAs | Assnevs sEe
GENERAL AND ATMINISTRATIVE RECORDS
FISCAL - Cont'd
24 Tax Assistance Files
These are records created as a result of
helping Indians prepare and file income,
estate, land, and other tax returns with other
Government agencies.
2. Eertificates and related records, includ- ——— —— Temp.
ing indexes, designating tax exempt lands. Destroy after
certificate
no longer
valid or
needed for
further

b. All other records, including copies of
tax returns, notices of delinquent taxes,
ad valorem tax files, and related indexes|

Individual Indian Money Records

Items 25-27 cover accounting records created
in the course of acting as trustee in handling
funds of individual Indians (and some non-
appropriated tribal funds and related special
deposits and trust funds). Individual Indian
moneys include such funds as proceeds from
sales of real and personal property of indi-
vidual Indians; rentals of allotments; shares
of per capita payments not paid direct; volund
tary deposits; pupils' funds; coupon bonds and
similar securities; interest credited to
accounts; and collections from miscellaneous
sources. Such moneys are received, accounted
for, and disbursed in accordance with specifid
authorities set out by law and regulations
issued by the Central 0Office.

tax returns.

Temp.

Destroy after
6 yrs.

Relwase 43-120, 8-7-7



SUPPLEMENT 1

Pora 51001 U.  STATES DEPARTMENT OF THE IN1 Uy Tax 5.1
Nay 1361 BUREAU OF INDIAN AFFAIRS
RECORDS CONTROL SCHEDULE age Mo, 8

}_‘g“‘ DESCRIPTION OF RECORDS

Sentral Office

254 Case Files (Filed by name of Indian)

26.

GENERAL AND ADMINISTRATIVE RECORDS
FISCAL
Individual Indian Money - Cont'd

At Central 0ffice these files contain red
quests by Indians to spend individual funds
and replies thereto, copies of applications
for surplus funds, and related correspondence
(for certain tribes, such as Osage).

At Agencies these are "money folders' cond
stituting a history of the management of an
individual Indian's money. Included are re-
ceipts for moneys collected, authorities for
disbursement, copies of purchase orders,
vouchers, royalty and production statements,
Eeirship data, etc. NOTE: These are not the

allotment" folders (see Item 210), and should
not contain non-fiscal material such as leases,
permits, etc., pertaining to grazing, forestry,
and other activities.

ledgers and Cards

B, QOriginals

These include general ledgers showing
pollections, deposits, and withdrawals of fun
belonging to individual Indizans or Indian
Credit Associations; and the original subsidi-
bry ledger cards or sheets for individual
hccounts.  An individual's ledger card or shegt
s used until completely filled, or his accou
s closed.

ﬁ. Duplicates

These are copies of individual ledger
Eheets (Form 5-796) retained by the Agency for|
Fafe-keeping (by one-year groups) in a build-
ing separate from that in which originals are
paintained. (The third copy is given to the
individual Indian at the end of each year.)

Permn.

Trf. to
FRC when
inactive

|_Area Offlisse.

. RETENTION PERION AND INSTRUCTIONS .
V35170 1 P,

Pernm.

Trf. closed
files to
FRC 5 yrs.
after
probate
and other
actions
completed,

Pern.

Trf. come
pleted cards
or sheets to
FRC 5 yrs.
after last
posting.

Temp.
Destroy after

-5 yrs., except

sheets for
individuals
whose estate
probates are
pending -
retain until
completion of
probate.

Relwase L43-120, 8-7-63



SUPFLEMENT )

Porm 5-1001 U1 TATES DEPARTMENT OF THE INT 43 TN 3.1
May 1961 BUREAU OF INDIAN AFFAIRS
RECORDS CONTROL SCHEDULE 9
Page No.
5 sEscrtion o amonos T T T L
GENERAL AND ADMINISTRATIVE RECORDS
FISCAL
Individual Indian Money - Cont'd
274 Posting and Control Media
a. Original Records — —-— Perm.
These comprise the Agency's official Trf. to
lrecord cooy (whether original or carbon) of FRC after
all records related to, identified with, and 5 yrs.,
posted to ledger cards or sheets, documenting provided
receipt and disbursement of the individual they have
Indian's funds. Included are: been audited
(1) Collection vouchers ( Collection copy zgdgiirs
of "Official Receipt" form, or '
equivalent)
(2) Journal vouchers
(3) Check copies
b. Duplicates —— S — Temp.
These include extra copies of records Destroy
* lcovered in Item 27 a above, and worksheets after 3 yrs.

relating to them.

NOTE: Records described in Item 27 a do not i
ae

b.
documentation. ZEven though some or all items
considered supporting documents to, and need n
FRCYs, These are regular accounting records,
follows: '
(1) oOffieial record copies of thes
accounting station subject to
GAO records (paragraph a of th
according to GAO Manual, Titls

Qther copies of these document
destroyed after 4 years (Genen
provided they have been auditg

(2)

(Ttems 28 - 29 reserved for future use)

nclude:

on them cove
ot be transi
to be transf

e documents,
GAC on-site
is Note), an
8, Section

s, retained
2l Records S
d by BIA aud

r IIM funds,
erred with I
erred or des

at Area Off
audit, are g
d are to be
3020.35.

at Agencies,]
chedule 6, I
itors.

Original accounts and supporting ddcuments proviided for GAQ on-site audit.
Schedules of collection, certificatles of deposit, and similjar accounting

these are not
M material to
troyed as

ice or other
art of the
transferred

may be
tems 1 b and 5),

Zel

uase L43-120, 8-7-°



3TATES DEPARTMENT OF THE IN"

SUPPLEMEN?T 1

Fora 5-1001 T b3 LM 3.
tay 1561 BUREAU OF INDIAN AFFAIRS 3 13
RECORDS CONTROL SCHEDULE page Ho. 10
‘ INSYRUCTIONS
B DESCRIPTION 0f RECORDS Cariral Gffisal ArasOffio | Lasner sia
B. JUDICIAL AND LEGAL RECORDS
304 Legislation Files and Indexes Perm.
These are records containing history of | Trf. to
bills relating to BIA activities from their FRC when
inception to final passage, including research inactive,
papers, studies, surveys, and related corre-
spondence, A card index in the Central 0ffice
lists actions on each bill., Another index
lists bills by the Congress and subject.
3. If not duplicated in Central Office -— Perm. Perm,
Trf. to Trf. to
FRC when FRC when
inactive. | inactive.
be. If duplicated in Central Office — Temp. Temp.
(See (See
Item 5.) Item 5.)

31. Probate Files and Related Indexes Perm. Perm. Pern.

: Case files relating to estates of de- (See Trf. to (Filed
ceased Indians, containing lists of persons Item 1.) | FRC when separately,
receiving notice of hearings, depositions by inactive., | or as part
relatives and friends before examiners, wills, of allottee
notice of hearing to determine heirs or pro- case files.)
bate wills, listings and appraisals of inher-
ited interests possessed by the deceased, sum
mary of family history, order determining
heirs, examiners! notice of determination to
heirs, guardianship papers, final settlement,
pnd related correspondence. Index to probate
cases contains name, allotment number, date of]
death, date of determination of heirs, and
file number.

32.] Heirship Files Perm. Perm. Perm.

Proofs of heirship extracted from case (Included | Trf. to [ (Included
files of individual Indians. in FRC when in
Ttem 31.) | inactive. Item 31.)
334 Twenty-Day Case Files Perm. Temp. B
Records relating to BIA representation of (See Destroy
restricted Indians in matters concerning thein Item 1.) | 5 yrs.
estates, in State and Federal Courts. In cer- after case
tain cases BIA has the right to petition for is closed.

transfer of cases from State to Federal Court
jurisdiction, within 20 days after filing of

case,

Rel

=ase U43-120, 8-7
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34, Claims Case Files

354 Legal Activity Reports to Central Office

_1},?1 DESCRIPTION OF RECORDS

JUDICIAL AND LEGAL RECORDS -~ Cont'd

Case files of claims against Government
handled by administrative hearings conducted
by BIA examiners. Include such material as
testimony, affidavits, and related papers perd
taining to various types of claims such as
damage, land, and trespass.

Pericdic reports on legal activities,

(Items 36 - 39 reserved for future use)

Perm.

(See
Item 1.)

Permi.

(See
Item 1.)

Tempe.

Destroy
20 yrse.

after case

is closed.

Temp.

Destroy
after
5 yrs.

TRUCTIONS
CiEﬁgiggﬁigaEffiﬁfzégtéf%__AxnnmLJnnu_

Relwase U43-120, 8.
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1TEM | _______BETENTION PERIOD AND INSTRUCTIONS .
s DESCRIPTION OF RECORDS Saniral offd Aras 0114 : I
C. TRIBAL OPERATIONS RECORDS
The major part of these files result from an
Act of Congress authorizing tribes to adopt
constitutions for their self-government and
ratifying charters of incorporation governing
their economic affairs. (See Items 20-23 for
tribal fiscal records.)
40J Tribal Customs and History Files Perm. Perm. * Perm.
These are studies and reports concerning| (See | Trf. to rf. to
ltribal customs and history. Ttem 1.) | FRC when FRC when
* If not duplicated or summarized in inactive. | inactive.
reports to Central Office.
414 Treaty Files Perm. Perm. Pern,
These are files pertaining to treaties (See Trf. to Trf. to
between the Government and the various tribes] Item 1.) FRC when FRC when
inactive. inactive,
"4 Iribal Charters, Constitutions, & By-Laws Perm. Pern. Perm.
Included are copies of the tribal char- (See rf. to (Main record
ters, constitutions, and by-laws; related Ttem 1.) | FRC when copy.)
correspondence concerning election procedures inactive.
for adoption of these; voting results; peti-
tions for incorporation; and Solicitor's opin-
ions.
43{ Tribal Group Meetings Files Perm. Temp. Perm.
These include minutes, resolutions, and | (See Destroy
ordinances of tribal councils, executive com- Ttem 1.) after
mittees, business councils, and similar tribal 5 yrs.
groups; tribal council election files, includd
ing lists of members comprising council and
correspondence re elections; also records of
meetings held by BIA representatives with
tribal delegations, including subjects dis-
cussed and conclusions reached.
Ly Special Tribal Records Perm. Pern. Perm.
These include such files as personal (See Trf. to Trf. to
correspondence and other records of Indian Ttem 1.) | FRC after | FRC when
Chiefs, special or other representatives, and 5 yrs. inactive.

attorneys for tribes.

Relsase 43-120, 8.7-563
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1TEM
b0

DESCRIPTION OF RECORDS

L5

LL6.

k7.

TRIBAL OPERATIONS RECORDS - Cont'd

Withdrawal Program Files

These are records concerning projected
withdrawal of Federal supervision over trust
property and of other services rendered to
Indians. They serve as working tool in draw-
ing up programs; source of information to
interested parties, and on accomplishments to
date; and as basis for reporting system. They
contain drafts and other material on proposed
legislation concerning the program.

Enrollment Records

Included are such materials as enrollment
rolls and books, applications for enrollment
and tribal citizenship, tribal census records,
petitions, citizenship record books, general
dockets for tribal citizenship courts, and

related indexes and other material. These

records establish tribal membership insofar as
ligibility for Federal Government land allot-
ents to tribes and individuals are concerned.

« Tribal Census Rolls, Cards, and Books

These list every Indian by tribe, showd
ing name, reservation, agency, sex, degree of
blood, residence, wardship status, and allot-
pent status.

b. Birth, Marriage, and Death Records

These include copies of birth, mara
riage, and death certificates and reports and
registers of vital statistics. Copies are
plso at hospitals and county courthouses.

Attorney Contracts

These are contracts between attorneys and
Indian tribes for general counsel and claims
purposes (originals of contracts approved
prior to 1962 are in Central Office; later
priginals are in Area Offices); also related
correspondence, including that regarding fees
bnd expenses.,

(Items 48 - 49 reserved for future use)

Perm.

(See
Ttem 1.)

Pern.

Trf. to
FRC when
inactive.

Perm.

Trf. to
FRC when
inactive.

Gl bifies - Atas Giitee |

Perm.

Trf. to
FRC when
inactive.

Perm.

Trf. to
FRC when
inactive,

TRUCTIONS
L ARSNNYs $%8...

Perm.

rf. to
FRC when
inactive.

Perm.

Trf. to
FRC when
inactive.

Perm.

Reluase L3-120, 8-7-63
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ITEM

DESCRIPTION OF RECORDS

50.

51,

D. BUILDINGS AND UTILITIES RECCRDS

The records in this group relate to (1)
design and construction of new buildings and
utilities (except communication), specifically
provided for by appropriated funds and (2)
plant management, which inclules construction
of communications facilities; repair and
maintenance of buildings and utilities; operad

and major alterations and improvements., Cer-
itain of the records nertaining to the respec-
tive Central Office functions are maintained
in (1) Branch of Plant Design and Construc-
tion, Albuquerque, and {2) Branch of Plant
anagement, Denver.

B & U Evaluation Survey Files

These are data sheets comprising an
inventory of and containing pertinent informa-
tion on every building and utility of BIA.
The data sheet and photograph for each build-
ing and utility are filed in looseleafl binders
Data include such items as type of building,
bgency, dimensions, cubic footage, cost, cone
struction plan number, current evaluation,
type of construction, and utilities. Area
Dffice is responsible for maintaining surveys,
furnishing copies to P.D.&C., Albuquerque;
Plant Management, Central Office; and Agencies
for buildings under their jurisdiction.

Plans, Drawings, and Specifications

These include original drawings of con-
struction plans on tracing paper or cloth, of
buildings and utilities; also tracings and
prints of plats; improvements to buildings;
building projects; water, sewage, and elec-
trical power distribution systems; and other
construction projects.

tion of physical plant facilities and services;

Perm.

Perm.

Pern.

Perm,

Trf. to
FRC after
buildings
are de-
stroyed or
custody
transferred
from BIA.

TN P M T ST YT e T
[ - ARADSY: kG, .

Pern.

Perm,

rf. to
FRC after
buildings

1 are de-

stroyed or
custody
transferred
from BIA.

Rel

wase 43-120, 8-7-63
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f{gg DESCRIPTION OF RECORDS QNWW—_“_
BUTILDINGS AND UTTLITIES RECORDS - Cont'd
52{ Project Case Files Temp. Temp. Temp.
These include cost estimates, specifica-| Destroy Destroy Destroy
tions, shop drawings, blueprints, bids, covieg 10 yrs. 5 yrs. 5 yrs.
of contracts, construction reports, and re- after ter-| after ter-| after ter-
lated correspondence and other material per- | mination mination mination
taining to construction, major alterations of projectd of projecty of project.
and improvements, and/or repair and mainte- T
nance of buildings and utilities such as radid
commnications, heating, electric, water, and
sewage systems. The papers are filed by
project number or Plant Management order
number .,
534 Pole and Land~Line Case Files - Temp. Temp.
These are records relating to the con- Destroy 5 | Destroy
struction and maintenance of communication yrs. after | after
poles and land-line facilities, including such relocation | telephone
information on telephone lines as pole number; or removal | 1lines are
plotting; span; length and class; kind; and of poles & | destroyed.
. date set, reinforced, and removed, facilities,
or 2 yrs.
after
agency 1is
terminated.
54, Construction Contract Files Temp. — -—
These include nonrecord copies of materi Destroy
@l which is in the construction project files | upon
and copies of correspondence between the Cen- | termination
tral Office and Area and field offices relat- | of the
ing to construction matters. These files project.
were created solely as a convenience in expe-
diting the various projects, and have no valud
onice the project is terminated, nor do they
contain any record material not already in the
construction project files. 1
55, AIA (American Institute of Architects) Files Temp. Temp. Temp.
These are reference files, including Destroy Destroy Destroy
catalogs, publications, plans, and other when when when
construction data, most of which are nonrecord,Superseded | superseded | superseded
or or or
obsolete. | obsolete. | obsolete.

Rel

wase 43-120, 8.7 43
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= sesceon cr sssonos P
(BUILDINGS AND UTILITIES RECORDS - Cont'd
56. Civilian Conservation Corps Project Files — -— Perm.
L These are case files on CCC projects such Trf. to
s construction of roads and dams, and drill- FRC when
ing of wells. They are used to obtain infor- inactive.
mation as to easements and permits.
57. Construction Project Status Reports Perm. Tenp.
Honthly report to Central Office for Destroy
each agency. after
5 yrs.
58.f Other B & U Records and Reports Perm. Perm. Perm,
These are records and reports not other- | Trf. to FRQ Trf. to FR(| Trf. to FRC
wise covered in this Schedule. when after 5 yrs. after 5 yrs.
inactive.
59. Quarters Evaluation Reports Temp. Temp. Temp.
These are surveys and appraisals made Destroy old Destroy alll Destroy old
. levery three years (on Form 5-1151, 5-1152, or | reports except cur-| report 6
equivalent) to establish a basis for rental after new | rent and months after
rates for Federally-owned facilities occupied | ones are next pre- | quarters are
by BIA employees in the field., Information received. ceding re-evaluated.
includes description and location of quarters reports.
pnd evaluation data.
60.| Quarters Assignment Files — Temp. Temp.
These contain information on quarters, Destroy 2 | Destroy 6
~ as approved schedule of deductions, yrs. after | mo. after
.sigmments to such quarters, vouchers and new deduc- | tenant
requisitions for property, and current tions are | vacates
receipted inventories of quarters. placed in | quarters.
effect.
(Items 61 - 69 reserved for future use)

Relwase L3-.120, 8.-
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i RETENTION PERIOD AND INSTRUCTIONS
1TEM DESCRIPTION OP RECORDS Gamiral ffissl  Arse Offiss | igsnev. st
E. COMMUNITY SERVICES RECORDS
EDUCATION RECORDS
704 School Program Files Perm. Perm. Perm. -
These include correspondence and related | (See Trf. to Trf. to
material pertaining to administration of the Item 1.) | FRC when FRC when
BIA school program, documenting its policies, inactive, | inactive.
procedures, and objectives.
714 School History Card Folders Perm, o -———
These give the school name, location,
iclimate conditions, size of school reserva-
tion, date and authority school reservation
established, drainage and irrigation features
in vieinity, date school established, present
status, number of employees, narrative history
of school, listing of buildings, legal descrip-
tion and ownership of land, and related cor-
respondence concerning school's history.
72, Student Application File ~—— Temp. —
This file contains applications for en- Destroy
rollment at schools, notice of approval of after
lapplication, copies of scholastic reports, and 2 yrs.
related correspondence. Student's record is
jat school.
73., Student Case Files -— - Perm.
These are case files of student records Trf. to FRC
including such material and forms as applica- 10 yrs.
ions for and notifications of admission, after stu-
ades, medical certificate, enrollment and dent grad-
ttendance record, applicant's program for ex- uates or
nditure of tribal benefit funds, permanent leaves
school census card, classification test, voca- | school.
tional information, and related correspondence.
NOTE: If permanent school census cards are
paintained in a separate group, rather than in
student fol-ers, the same retention instruc-
Lions apply.

Rel=ase 03-120, 8-7-63
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TRUCTIONS .
1] DESCRIPTION QP RESORDS T T VT ST T

COMMUNITY SERVICES RECORDS

74 4

0’5'

764

material as duplicate school census card file

are duplicated in students' case files.

EDUCATION ~ Cont'd

Student Family Case Files

These are individual family folders used
to assist the school staff in such problems ag
relating students' problems to home conditiond.

a., Families with problems of particular
sociological interest.
b. All others
Material Duplicating Student Case Files

These are separate files including such

and enrollment and attendance records, which

Education Loan and Grant Case Files

77.

78

These are loan and grant case files for
cholarship aid including such material as
pplication for loan or grant, copy of loan
greement, loan recommendation, borrower'!s
cholastic progress, receipts of payment, and
related card records and correspondence.

Education Loan Record File
These are records of delinquent loans.

Student Activity Account Files

These are fiscal files of student organi-
zations and activities and include invoices,
canceled checks, bank statements, and copies
of deposit slips.

Temp.

Destroy 2
yrs. after
settlement
or cancel.
lation of
loan.

Temp.

Destroy
after
clearance
of delin-
quency.

Perm.

™f. to FRC
when inactive,

Temp.,
Destroy after
no children

of the family
attend school
or are eligi-
ble to attend,

Tenmp.

Destroy after
2 yrs.

Temp.
Destroy 5 yrs.
after loan is
repald or

otherwise
settled,

Temp.

Destroy 2 yrs.
after audit.

Rel
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COMMUNITY SERVICES RECORDS
EDUCATION - Contt'd
79{ Education Contract Files Perm. Temp. -——
These are Education copies of contracts | (See Destroy
with States concerning the education of Ttem 1.) {5 yrs.
Indians in public schools, and related mater- after com-
ial. (Main record copies are in Area Finance pletion of
offices.) contract.
804 Federal Education Aid Fund Records
a. Applications for Federal Funds — Temp. Temp.
These are copies of Area 0ffice sum- Destroy Destroy
mary applications to Central Office for after 2 after 5
approval of Federal funds for aid to public fiscal yrs.|fiscal yrs.
schools attended by Indian children, and sep-
arately filed basic and detalled applications
from the school districts to the Area Office.
b. Federal Contribution Records —— Tempe. -
: These include such material as school Destroy
enrichment records and final report of after 5
expenditures. (These records have been super+ fiseal yrs.
seded by those deseribed in Item 79.)
81{ School Census Cards —— ——— Temp.
Data are summarized in periodic school Destroy afier
census reports to Area and Central Offices. superseded by
(These are not the permanent school census new census.
cards - see Item 73.)
82¢{ Daily and Monthly Attendance Records ——— — Tenp.
These do not include attendance records Destroy 1
and reports in students! case files. school yr.
after end of
current
Tschool yr.
834 Annual School Census and Attendance Reports| Perm. Temp. Temp.
Attendance reports (Form 5-246 or equivat (See Destroy Destroy
lent) show school, location, type of enroll- Item 1.) jafter after
ment, attendance, and age and grade break- 5 yrs. 5 yrs.

downs. Annual school census (Form 5-255 or
equivalent) from each agency show number of
children by age and sex enrolled in the
various types of schools.

Relnsse U43-120, 8-7-63
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COMMUNITY SERVICES RECORDS
SDUCATION - Cont!d
Periodic Educational Reports — Temp. Temp.
These are (a) day and boarding school Destroy Destroy
reports and related correspondence, including after after
weekly and quarterly activity reports, teach- 5 yrs. 5 yrs.
ers! summaries of health record, monthly prog- -
ress reports, monthly school census reports,
gnd annual school reports summarizing informa-
tion in reports not going beyond the agency or
pther field office level; and (b) Area Office
preports to the Central Office, and other re-
ports containing such information as type of
school, location, and number of enrocllees.
Special Educational Surveys and Reports
B. Copies of surveys sent to Central Office Perm. Temp. Temp.
in summary or detailed form. (See stroy Destroy
Ttem 1.) |after 5 yrsiafter 5 yrs.
b. Surveys and special reports not sent to — Perm. Perm.
Central Office, or not otherwise covered Tef. to Tef. to
in this Schedule. FRC after |FRC after
inactive. inactive.
School Publication Files — Perm. -
This is a record set of school bulletins, Trf. to
school newspapers, and examples of pamphlets FRC after
pbrepared and issued by schools in the Area. 5 yrs.
(See also Item 8.) (See NOTE)
NOTE: If the requirements of the Federal Rec-
prds Act of 1950, Sec. 507(a)(2) are met,
these files may be transferred to public or
pducational institutions or associations for
preservation, instead of to FRC's.
Publications Material Perm. - -
A complete set of publications printed by
the Indian print shops in the field and of the
hewsletter "Indian Education" distributed to
pducators are included in this material.

Relwase 43-120, 8-7-63
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COMMUNITY SERVICES RECORDS
EDUCATION - Cont'd
884 Manmuscripts
These include manuscripts orinted by the
Indian print shops and some unpublished manu-
scripts dealing with Indian education.
a. Published Temp. —— -
Destroy 1
yr. after
publication.
b. Unpublished Perm. -— —
89. Veterans Administration Contracts -——— -— Perm.
These are copies of contracts with VA, Trf. to FRC
containing basic requirements of instruction, after VA
tuition, and similar information. training pro-
gram is
terminated.
0. Veterans! Training Case Files —— —— Perm.
These include such material as classroom Trf. to FRC
attendance; authorization of training and after VA
subsistence allowance; anmual inventory of training pro-
livestock, marketing, and grain; application gram is
for course of institutional on-farm training; terminated.
declaration as to marital status; report of
income; plot fecord of farm; and veteran farm
training record.
91.] Fiscal Reports to Veterans Administration — S Temp.
These include reports containing informa- Destroy
tion on value of supplies, bocks, and maga- after
zines furnished, and on personal service costs 2 yrs.
such as mileage and salaries. I
@2, Adult Education Program Iiles Perm., Perm. Perm.
These records pertain to the BIA program | (See Trf. to Trf. to
of education for adult Indians on the reserva-| Item 1.) FRC when FRC when
tions, and include such material as monthly inactive. |inactive.
and annual reports, records on individual
students and group projects, and related
correspondence,
(Items 93 - 99 reserved for future use)

Rel
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100.

4

101.

102,

103.

104,

COMMUNITY SERVICES RECORDS - Cont'fd

EMPLOYMENT ASSISTANCE RECORDS

Zmployment Assistance Case Files

These are case files, and related indexed,
for individual Indians who are given assistanck
in connection with direct employment service
pr adult vocational training. They include
such material as applications for assistance;
Heparture and arrival schedules; records docu-
menting financial assistance; training plans,
bbjectives, and courses pursued; contact
bheets recording counseling and guidance ser-
rice provided (which includes community living
~»ientation, housing, etec.), employment refer-
" and placement records, and reports on

. JOgress.,

Inquiries and Applications

These are inquiries not resulting in
hpplications, and applications not resulting
in scheduling for direct employment or train-

ing.

Financial Assistance Grant Records

These are unit ledger sheets and control
registers documenting allotments, commitments,
and disbursements of funds granted to Indians
who are provided direct employment service
and adult vocational training.

Reports on Employment Assistance

These include periodic (monthly, quar-
terly, semi-annual, and annual) and special
narrative and statistical reports showing
program plans, objectives, activities, and
Progress,

State Employment Service Reports

These are reports received from State
Employment Service offices covering individual]
Tndian applications and extent of clearance
pctivity. They include such information as
mame, address, reservation, and occupational
title and code, number of referrals, and
total number placed,

(See NOTE on next page)

Perm.
Break files

every 5 yrs. every 5 yrs

and Trf. to
FRC 2 yrs.
later,

Pern,

Trf. to
FRC 5 yrs.
after they
become
inactive.

Temp.

Destroy
after

2 yrs.

Perm.

Trf. to
FRC after

5 yrs.

Perm.
Brezk files

and Trf. td

FRC 2 yrs. |

later,

Temp.

Destroy
after

2 yrs.

Perm.

Trf. to
FRC 5 yrs.
after they
become
inactive.

Temp.
Destroy

after
2 yrs.

Pern.

Trf. to
FRC after

5 yrs.

Perm.

Break files

every 5 yrs.
and Trf. to
FRC 2 yrs.
1ater0

Temp.

Destroy
after

2 yrs.

Rel
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INSTRUCTIONS
T DESCRIPTION Of RECORDS BT T M T P e T

COMMUNITY SERVICES RECORDS

EMPLOYMENT ASSISTANCE - Cont'd

NOTE: A supplemental Records Retention and
Disposal Schedule has been developed and fur-
nished the Field Bmplovment Assistance
Offices, covering specifically all of their
records (administrative as well as program),
keyed in with the file code numbers. Those
offices have been authorized to use the
Central Office filing code rather than the
Field Office system.

(Items 105 - 109 reserved for future use)

Relnase U43-120, 8-7-~
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COMMUNITY SERVICES RECORDS - Cont'd

LAW ENFORCEMENT RECORDS

110,

Law Enforcement Case Files & Related Indexeg

police cases such as murder, suicide, and
1liquor violations.

position report.
in the Central Office.
vant court records.

Indian Court Records

. Pffenses, under 25 CFR 1l.
by this Schedule.)

112, Law and Order Reports

rise disposed of, and penalties imposed.

Traders' License Files
These are case files on individual

113.

related correspondence.
forwarded to the Central Office.)

(Items 114 - 119 reserved for future use)

These are case reports prepared by law
enforcement officers involving all types of

They include full informa-
tion on cases such as statements of witnesses,
statutes involved, place and nature of offense
evidence seized, photographs, and final dis-
Other record coples are in
U.S. Attorney's office, and in some instances
Proceedings of any
cases brought to court for trial are in rele-

These are records of Courts of Indian
(Records of Triball
courts belong to the Tribe and are not covered

traders including such material as applica-
tions, bond forms, copies of licenses, and
{They are no longer

Perm.

(See
Ttem 1.)

Temp.

These are per'iodic reports of the law and Destroy
prder officers in the field, including police
and special officers; and periodic statistical
and other reports by Area Offices to Central
Pffice containing such information, by agency
pr installation, as number of Indian court
civil and criminal cases; number and type of
pffenses; number arrested, convicted, or other

after
3 yrs.

Perm,

(See
Ttem 1.)

Temp.

Destroy
after

5 yrs.

Temp.

Destroy
after

5 yrs.

Perm.

Trf. to FRC|

5 yrs.
after case
becomes
inactive.

Pern.

Trf. to FRC
5 yrs. after
case is
closed.

Pernm.,

Perm.

Trf., to FRC
after 5 yrs.

Perm.

Trf. to FRC
5 yrs.
after case
becomes
inactive.

Relwase L3-120, 8-7-£€3
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COMMUNITY SERVICES RECORDS - Cont'd
WELFARE RECORDS
120} General Welfare Files Perm, Perm. Perm.
These are records concerning welfare (See Trf. to Trf. to
activities involving Indians, including Item 1.) | FRC after | FRC after
assistance to groups or tribes, documenting 5 yrs. 5 yrs.
such assistance over a period of time. In-
cluded are correspondence, special studies,
and related material.
121{ Welfare Case Files —— Perm, Perm.
These are case files and related card Trf. Trf.
files giving history of social services and inactive inactive
direect assistance to individual Indians. files to files to
Case files include such material as family FRC 5 yrs.| FRC 5 yrs.
histories, a report on each contact, and cor- after case| after case
respondence regarding eligibility and assist- is closed.| is closed.
ance given. Separate card files include a
card for each individual giving such informa-
, tion as name, address, and type of service
and assistance given. Such files are main-
tained in Area 0ffices having case workers
directly attached; otherwise they are at the
agency or subagency.
1224 Rehabilitation Project Files —— —— Temp.
These are records relating to discon- Destroy 5 yrs.
tinued programs for providing such material after close
aids to individual Indians as poultry sheds of project.
wells, etc. ‘
123} WVork Relief Time Sheets -— —— Temp.
These are time sheets on work performed Destroy after
in return for assistance received. Informa- 1 fiscal yr.
tion is posted in case files. |

N O e S
Rel=age L43-120, 3.7-53
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TRUCTIONS ...
o DESCRIPTION 0P RECORDS Cariak otfiesl—ArasGifise | Loners e
COMMUNITY SERVICES RECORDS
WELFARE - Cont'd
124{ Welfare Reports
These are periodic and special reports

on various aspects of welfare activity giving

high-lights of field work, in narrative and

statistical form. They also contain general

information on status of Indians, their re

lationship with the States, what services are

available to them, and the growth of the pro-

gram. The reports are of value in showing

ithe problems, what has been done for Indians

from a welfare standpoint, and what remains

to be done. They are also used to justify

budget requests, and are of value in drawing

up future programs.

2. Annual, Quarterly, and Monthly Reports Perm. Perm. Perm.

Pf. to FRC| Trf. to FRG Trf. to FRC
when after after
* inactive. 5 yrs. 5 yrs.
b. Inspection Reports - Perm. —
(Ry Area staff officers on welfare Trf. to FRO

letivities at field installations, including when

such information as purpose of visit, problems inactive,

encountered, assistance rendered, and reconm-

nendations. )

c. Special Reports Perm. Perm. Perm.
Trf. to FRQ Trf. to FRY Trf. to FRC
when vhen when
inactive. | inactive. | inactive.

3. All Other Reports Perm, Perm, Temp.
Trf. to FRQ Trf. to FR{ Destroy after

1 fiseal yr.
(Ttems 125 - 129 reserved for future use)

Relwase L3-120, 8-7-53
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TRUCTIONS .
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COSIUNITY SERVICES RECORDS ~ Conttd
HEALTH RECORDS
NOTE: Items 130-133 cover records concerning
health services to Indians, other than those
in current Welfare activity files. Although
health services have been provided by the
Public Health Service of the Department of
Health, Education, and Welfare since 1955,
these Items are included for reference and
because such records may still be found at
some field offices. Any of these records in
which PHS is interested should be transferred
to that Service, instead of being destroyed on
transferred to a Federal Records Center.
1304 Medical Contract Files Perm. Temp. -
These are copies of contracts for health Destroy
services to Indians under various Acts of Cond 1 yr. after
gress, with individual doctors and with pri- completion
., [vate, local, and State hospitals for general of contractl
) hospital care; also related correspondence.
Original coniract was in Area Office fiscal
files.
131, Reports - Medical, Dental, Nursing, & Health
2. Annual Reportis Perm. Pern. Perm.
Trf. to FRG Trf. to FRQ Trf. to FRC
b. Other Periodic Reports (and related Temp. Temp. Temp.
correspondence) Destroy Destroy Destroy
after after after
2 yrs. 5 yrs. 1 yrs.
c. Inspection Reports - Medical & Sanitary -— Temp. ——
Destroy
after
3 yrs.
d. Special Health Surveys —_— —_— | Pern.
Trf. to FRC.
e. Other Non-Periodic or Special Reports Perm., -—— S
(not otherwise covered in this Item) Trf. to FRO

Relsase 43-120, 8-7-63
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1TEM TRUCTIONS
i s eios o e R T R

COMMUNITY SERVICES RECORDS
HEALTH - Cont'd

1324 Student (Cadet) Murse Training Case Files -— — Perm.
These files contain applications, certifd Trf. to FRC
icates, and records of student murses during
training.
133. Individual Medical Records —— Temp. Temp.
Included are such records as: Destroy Destroy
Tn-Patient Case Files and related Data, after after
Indexes, Registers, and Journals; l yr. 10 yrs.

Put-Patient Records;

Pupils! Health Case Files;

Dental Examination Card Files;

Field Nurse Case Files and Related Records;
~ay Files;

.slogieal and Immunization Files;
{ispensary or Ward Narcotic Files.

(Items 134 - 139 reserved for future use)

Relw=ase 43-120, 8-7-£3
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RESOURCES RECORDS - Cont'd
CREDIT RECORDS
140} Loan Contract Files and Related Records
These files contain loan agreements and

supporting documents, including modifications

and other actions, made between U.S. and

Indian organizations or individuals, and be-

tween Indian organizations and their members

under BIA's revolving credit program and old

credit programs in process of liquidation

(so-called reimbursable and repayment cattle),

Original loan agreements by U.S. are filed

for on-site audit by GAO at respective BIA

accounting offices, Case files at Area and

field offices also may contain correspondence

Related card records, use of which is option-

al, contain pertinent data on purpose, terms,

advances, and revayments on each loan. On

loans by U.S., original and copy of files are

. maintained at Central Office relative to
) Cherokee and Seminole Agencies, and at Area

Offices relative to agencies under their jurig-

diction except where Superintendent has final

approval authority.

a. Original agreements by U.S. under revolv- Perm. Perm, Pernm.

ing credit program (See explanation above; (See
iransfer to FRC according to GAO instruc. Ttem 1.)
tions.) *

b. Card records and other files Perm. Temp. Temp.
(Some are | Destroy 7 | Destroy 5
under yrs. after | yrs., after
Ttem 1.) | loan paid, | loan paid,

cancelled, | cancelled,
or other- | or other-
wise dis~- 1 wise dis-
posed of, posed of.
141, Schedules of Loan Collections Temp. — -
These are listings of payments on varioud Destroy

loans. Information is used for posting on thd upon ter-

Loan cards and for other credit purposes. mination

Although payments are recorded on cards, these of credit

schedules would be referred to in case of program.

questions.

Relwagse 43-120, 8-7-63



Fora 5-1001 L [IED STATES DEPARTMENT OF THE I RIOR 43 Tax 3.1
May 1961 BUREAU OF INDIAN AFFAIRS
RECORDS CONTROL SCHEDULE 30
Page No.
i S rrion o sgnuos T T e e
RESQURCES RECORDS
CREDIT - Cont'd
142} Stock Purchase Records -——— Tenmp. -—
These are records of purchase of stock Destroy 3
in various Indian associations by individuals yrs. after
disposal
of stock.
143} Reports on Credit Operations Perm. Temp. Temp.
These are periodic reports and related (See Destroy Destroy
correspondence on various aspects of credit Ttem 1.) after after
operations, including: (a) annual report on 10 yrs. 5 yrs.
revolving cattle pool; (b) annual (formerly

quarterly) report of delinquent borrowers;

(¢) report of reimbursable collections and

adjustments and summary of fiscal year trans-

actions; (d) annual credit report including

such attachments as balance sheet, profit and

loss statement, reconciliation sheet, and

. individual statements of loan delinguencies

and loans in process of liquidation.

a, Work Papers for Reports Temp. Temp. Temp.
Destroy Destroy Destroy
after 1 yr{ after 1 yr{ after 1 yr.

144] Area Office Reports on Agency Credit Perm. Temp. -
w (See Destroy
(This report is no longer prepared. Area Item 1.) after
summaries of agency reports are covered in 5 yrs.
Ttem 143.)
145} Audit Reports on Credit Operations Perm. Temp. Temp.
These are reports prepared by 3IA (See Destroy Destroy
auditors or by public accountants on credit Item 1.) | after 1 after
operations, and related correspondence. 5 yrs. 5 yrs.
146} OQther Credit Records and Revorts (not Perm. Perm. Perm.
otherwise covered in this Schedule) (See Tof. to Trf. to
Item 1.) | FRC after | FRC after
3 yrs. 5 yrs.

(Items 147 - 149 reserved for future use)

Relwase 43-120, 8-7.43
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1TEM . BERENTION PERIOD AND INSTRUCTIONS
-0 DESCRIPTION O RECORDS Coriral Offise| Ares Office | Agensv: gig.
RESOURCES RECORDS - Cont'd
EXTENSION RECORDS
Items 150-.153 cover periodic and other repori$
prepared or received by BIA offices, contain-
ing narrative, statistical, and photographic
data on various aspects of agricultural and
home extension operations. The reports give
information on program objectives, procedures
and accomplishments, and are used for historid4
cal reference and in answering inquiries aboutl
agricultural pursuits among Indians.
150} Annual Extension Reportis
a. By BIA and State Extension Agents Pern. Perm. Temp.
Annual programs of work and narrative | (Prior to [(1961 and [Destroy
reports by these Agents for 1961 and later 1961.) later) Trf. |after
are retained at Area Offices. Prior to that to FRC 5 yrs.
they were forwarded to Central Office. after 5 yrs,
. Temp.
(Prior to
1961)
Destroy
after
10 yrs.
b. By Area Offices Perm. Temp. -—
These include such reports as: (1) the|Trf. to Destroy
Extension activity portion of the annual . |FRC when after
Branch of Land Operations Report, summarizing|inactive. 5 yrs.
activities and accomplishments, and incor-
porating data from the BIA and State Extension
Agents' annual reports; and (2) annual
consolidation of statistical data from these
Agents' monthly reports, prepared at the end 1
of the calendar year and forwarded to the
Central Office.

Reluase 43-120, 8.7-.6
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TRUCTIONS
S DESCRIPTION 0P REGORDS Camiral il AraaOCfiss T leer e
RESQURCES RECORDS
EXTENSION - Cont'd
1514 Monthly Extension Reports
a. By BIA and State Extension Agents P— Temp. Temp.
These reports, beginning with January, Destroy - Destroy
1961, are retained at Area Offices, and sum- after after
marized as described in Item 150 b. 2 yrs. 5 yrs.
b. By Others Perm. Temp. Temp.
These include all monthly reports (See Destroy Destroy
except those prepared by BIA and State Exten-| Item 1.) |after after
sion Agents. 5 yrs. 5 yrs.
152 All Other Extension Reports Perm. Temp. Temp.
These include periodic reports other (See Destroy Destroy
than annual or monthly, and all special Item 1.) |after 10 after 5
. |reports and surveys of Extension activities. yrs., if yrs., if
duplicated {duplicated
in C.0.; in Area or
otherwise: [C.0.;
Perm. otherwise:
Trf, to FRC| LSFe
when Trf. to FRC
inactive. |when
inactive.
153 Work Papers Temp. Temp. Temp.
These include drafts of reports, and Destroy Destroy Destroy
papers used in their preparation, such as after after after
(at Agencies) individual livestock records 1 yr. 1 yr. 1 yr.
not forwarded with the reports.
154 Other Extension Records (not otherwise Perm. Perm. Perm.
covered in this Schedule) Trf. to Trf. to Trf. to
FRC when FRC after [|FRC after
inactive. 3 yrs. 3 yrs.
(ITtems 155 - 159 reserved for future use)

Relwase 43-120, 8-7-F3
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1TEM TRUCTIONS
o DESCRIPtION f RECORDS Cantral Gffisal Aras Office T dsaner sta
RESOURCES RECORDS -~ Cont'd
FORESTRY RECORDS
160{ Timber Sale Contracts Perm. Derm. Pern.
These records concern commercial cutting| (See Trf. to FRG Trf. to FRC
operations and include the Forestry activity ITtem 1.) | 10 yrs. 10 yrs.
copies of contracts together with related after- com-| after com-
correspondence, sales plans, and other docu- pletion of| pletion of
ments attached to and forming a part of the contract contract
contracts. Included are the following nume or litiga-| or litiga-
bered forms (or their equivalents): Contracts tion, tion,
5-481, 5.487, 5.489, 5.489a, 5.611, 5-6114, whichever | whichever
5-612; contract provisions and regulations is later. is later.
5-612 (formerly 5-502); proposal 5-499;
bond 5-483; power of attorney 5-491; certifi-
cate of completion 5-500a. (A copy of each
contract is also prepared for 3AQ, and
retained according to GAO instructions.)
1614 Records Supporting Timber Sale Contracts
Records described in this Item support
the timber sale contracts, but are maintained
separately from them.
a., Timber Sale Data Perm. Temp. Temp.
These cards (Form 5-487a) give an Use and Use and
abstracted history of timber cutting, and are disposition disposition
used for quick reference concerning timber optional. optional.
contracts, from which data are taken. Data
include reservation, purchaser, seller, con-
tract number, amount of bond, information on
bids, volumes and rates of timber cut, amountd
received, and stumpage data which is adjusted
as changes occur,
>, Scale Revort - - Pernm.
This 10-day report (on Form 5-473, or Same as
equivalent - formerly 5-496) is prepared and Item 160.
retained at Agencies.

Rel

uwase 43-120, 8-7-63
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RESOURCES RECORDS
FORESTRY ~ Cont'd
161{ Records Supporting Timber Sale
Contracts - Contfd
€. Monthly Report of Timber Cut Perm. Perm. Perm.
This report (on Form 5-486, or equiva-| Trf. to Trf. to Trf. to
lent) summarizes the Scale Reports, giving FRC 3 yrs. | FRC 5 yrs. | FRC 10 yrs.
monthly cut and curmmlative total for each after after com- | after com-
contractor, and is used as a check on the becoming pletion of | pletion of
cutter's compliance with the terms of his inactive. | contract or contract or
contract. litigation, litigation,
' whichever | whichever
is later. is later.
d. Check Scale Report Pern. Perm. Perm.
This report (on Form 5-4836c, or equivad (See Same as Same as
lent) is prepared at Agencies monthly, with an Item 1.) | ¢ above. ¢ above.
» |anmual summary, to check the work of scalers
and certify its accuracy.
e. Timber Sales Ledgers -— ——— Perm.
~ These Timber Money Recoré and Timber
Seale Record sheets are maintained in two
ledgers - by Controlling Account {on Form
5-503), and by Secaling Unit (on Form 5-504), ,
to summarize all timber sale transactions.
Value and volume of timber cut, by ownership,
is shown for each contract.
f. Loz Scale Rooks - —— Pera.,
These are records of amount of timber Trf. to
removed from each tribal section or allotment PRC with
of each logging unit., Data are summarized in 1 related
other records (see b, ¢, 4, and g above). contracts
Reluwase 43-120, 8-7-67
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Cantral Office L Agensy, sto.
ISOURCES RZECORDS
FORESTRY - Contfd
162. Timber Cutting Permits (except Cherokee,
North Carolina)
These are special permits, not formal
contracts. Data are summarized in Agency and
Area forest management reports. Included are
the numbered forms indicated (or their equiva-
lents), with related correspondence and other
records:
p. JSpecial Allotment Cutting Permits Pern. Temp. Perm.
(Form 5-613) (See Destroy Trf. to
Item 1.) |5 yrs. FRC 5 yrs.
after com- | after com-
pletion of | pletion of
permit or |permit or
litigation,|litigation,
whichever |whichever
. is later. is later.
b. Timber Cutting Permits ——— —— Temp.
(Forms 5-924, 5-924a) Destroy
after 5 yrs.
163.| Timber Management Plans Perm. Perm. Perm.
These are overall plans for the conserva-| (See Trf. to Trf. to
. and utilization of forests under juris- Item 1.) |FRC when FRC when
.2tion of BIA. They are revised periodically inactive. inactive.
Lo show volume of timber growth, potentials
hncer different forms of management, and
pllowable anmual cut under sustained yield
hanagement.
b, Timber Resource Data Temp. Temp. Temp.
This form (5-482, or equivalent) for- |Destroy Destroy Destroy
merly served as a worksheet for, and was when when when
summarized in, revisions of the Timber superseded. | superseded. | superseded.
Management Plans (now obsolete).

43-120, 8-7-
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RESOURCES RECOQRDS
FORESTRY - Conttd
164{ Anmual Financial and Operating Statements Perm. Perm. Perm.
for Indian Sawmills (See f. to (At mill)
These are ledger sheets, includine ‘ Item 1.) FRC when
vrofit and loss statements and balance sheets| inactive.
detailed operating statements, inventory
lists, analysis by species of various woogd,
footage cut, market price, and payroll classi-
fication. They are used for a yearly corpara-
tive analysis of operations and to determine
ver capita payments to Indians on tinmber
~les.
—w_e¢ .- ancial Statements of Lumber Companies Perm. Pernm. Pernm,
These are maintained for reference use. | (See Trf. to Trf. to
Item 1.) | FRC after | FRC after
10 yrs. 10 yrs.
% Maps
These include such material as prints of
pach reservation's forest areas; fire organi-
zation maps; blueprint, black-and-white print,
pnd linen copies of allotment plat books for
Indian lands.
a. Manusceript or annotated material Perm. Perm. Perm.
b. A1 Othirs (including worksheets such as Temp. Temp. Temp.
Form 5-478a and 5-478b, Topographer's Map
Sheets, when not attached to record map) | DeStroy Destroy Destroy
when super4 when super4 when super-
seded or seded or seded or
obsolete. | obsolete. obsolete,
167{ Agency Fire Control Plans - Temo. Temp.
Destroy 5 | Destroy 5
yrs. after| vrs., after
plan ceases plan ceases
to be in to be in
effect. effect.

e

1sase L43.120, 8-7-6°
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TRUCTIONS .
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RESQURCES RECORDS
FORESTRY -~ Conttd
Reports
The following 6 Ttems (168-173) describe
periodic reports on various aspects of forest
management operations, including related
correspondence.
1681 Analysis of Expenditures Perm. Perm. Pern.
This analysis, prepared at the Agency (See Trf. to Trf. to
(on Form 5-492, or equivalent) summarizes Item 1.) | FRC after | FRC after
obligations and expenditures each fiscal year 10 yrs. 10 yrs.
for each forest management activity, by type
of funds and object, with further breakdowns
for personal services. Subsidiary reports so
surmarized are described in a, b, and ¢ below.
a. Agency Time Distribution Sheets - Temp. Tenp.

Imployee Time Distribution Summaries Destroy Destroy

+ jre consolidated, for all forestry employees after after
at the Agency, showing total time and funds 5 yrs. 5 yrs.
spent on each activity during the fiscal year.

b. Emplovee Time Distribution Summary ——— —— Temp.

The Time Distribution Sheets for each Destroy
employee are summarized on Form 5-483-1, or after
equivalent, showing time and funds spent on 5 yrs.
each activity during the fiscal year.
¢. Emplovee Time Distribution Sheet —— —— Temp.

A time sheet (on Form 5-483 or equiva- Destroy 1
lent) is prepared for each employee each pay yr. after
period, showing time spent on each activity. Annual

Analysis is
| prepared.
169. Individual Fire Report —— Temp. Temp.
(Form 5-433 B, or equivalent) Destroy Destroy after
after 10 yrs., un-
5 yrs. less needed
for a spe-
cific progranm.
Y. Weekly Fire Dancer Report ——— — Temp.
(No longer require:.) Destroy after

Re

43-120, 8-7-
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RESQURCES RECORDS
FORESTRY - Cont'd
171{ Agency Annual Report Perm. Pernm. Perm.
(On Form 5-490, or equivalent) (See Trf. to Trf. to.
Item 1.) | FRC after | FRC after
10 yrs. 10 yrs.
1724 Area Annual Report Perm. Perm. -
(On Form 5-490A, or equivalent) (See Trf. to
Ttem 1.) | FRC after
10 yrs.
1734 Comparative Statement of Expenditures
and Administrative Deductions
This summary shows expenditures and
deductions for each fiscal year, from Federal
and Tribal funds, at each reservation:
. a. Cumulative Perm. Perm. Perm.
A sheet for each reservation (Form (See
5-614%, or equivalent) contains postings for Ttem 1.)
each fiscal year, showing current and
accumulated totals.
b. Annual Temp. Tenmp. Temp.
Data are prepared (on Form 5-614-1, or | Destroy Destroy Destroy
equivalent) at each Agency, at the end of each 5 yrs. 5 yrs. 5 yrs.
fiscal year, and forwarded to Area and Central after after after
Offices for posting to permanent Cumulative posting to | posting to | posting to
sheet. Form 5-614J Form 5-614. Form 5-614,
(Ttems 174 - 179 reserved for future use)

Relwase L43.120, 8.7.
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180

RESOURCES RECORDS - Cont'd

HOUSING DEVELOPMENT RECORDS

Iiscellaneous Records

These are records documenting the poli-
cies, objectives, and accomplishments of the
BIA program, in collaboration with other
Government agencies, to improve housing facil
ities for Indians on the reservations by such
means as construction of indivicual homes on g
self-help basis, low-rent housing projects,
urban renewal, and construction of nursing
lhomes and housing for the elderly. Included
ire documents required by the Public Housing
atninistration such as copies of tribal ordi-
nances establishing a tribal housing authori-
ty and tribal programs for community develop-
ment; accounting records concerning the self-
help progran; status and other reports; and
related correspondence.

[IOTE: Until further experience in this new
program has been gained, all official record
material is designated for indefinite reten-
tion (Perm.) at each organizational level.

(Ttems 181 - 189 rsserved for future use)

Perm.

(See
Item 1.)

Perm.

Tri. to
FRC when
inaetive,

Perm.

Trf. to
FRC when
inactive.

Relwase 43-120, 8-7-
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RESOURCES RECORDS - Cont'd
INDUSTRIAL DEVELOPMENT RECORDS
1904 Miscellaneous Records Perm. . Perm. Perm.
These are records documenting the poli- | (See rf. to Trf. to
cies, objectives, and accomplishments of the Ttem 1.) FRC when FRC when
BIA program to improve the economic condition inactive. inactive.
of Indians by expansion of existing or devl-
opment of new industry on or near reservationg
to increase employment opportunities of Indiar
people in economically depressed reservation
areas. Included are such records as statistid
cal data and related information concerning
1e reservation areas developed through
:conomic and labor resource surveys and invesd
tigations, and through liaison activities with
industry, government (Federal, State, and
community), and other organizations; and
related correspondence.
(See NOTE *
" .4 Anmual Reports below. )
a. Field Office Perm. —— Perm, *
Statistical and narrative reports pre- | (See Trf. to
pared by each Industrial Development Field Item 1.) FRC after
Office and forwarded to the Central Office, 5 yrs.
summarizing its activities for the year.
b. Central Office Perm. —— -
Statistical and narrative reports pre- | (See
pared by the Central Office reflecting the Item 1.)
overall accomplishments of the program for
the year, and future program goals.
1924 Monthly Narrative Reports Perm. Pern. Perm. *
These are reports by Field and Area (See Trf. to | Trf. to
Industrial Specialists, forwarded to the Cen-| Item 1.) | FRC after | FRC after
tral Office, summarizing their activities 5 yrs. 5 yrs.
including field trips, meetings attended, and
contacts with industry, government, and other
organizations.
1934 Industrial Contact Reports Pernm. Perm. Perm. *
These are reports by Field and Area (See Trf. to Trf. to
Industrial Specialists covering each separate| Item 1.) | FRC when | FRC when
contact with industry, forwarded with the inactive. | inactive.
monthly narrative reports.
Relusse U3-120, 8-7-€ nan
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RESOURCES RECORDS
INDUSTRIAL DEVELOPMENT - Conttd
194] Staff Officers! Reports Pern. Perm. Perm.
These are reports prepared by Field and { (See Trf. to Trf. to
Area Industrial Development Specialists at Item 1.) | FRC after | FRC after
the conclusion of each field trip on an indi- 5 yrs, 5 yrs.

NOTE:

vidual agency or office basis, giving a sum-
mary of activities and conclusions reached.

tively new program has been gained, all

official record material is designated for

‘ndefinite retention (Perm.) at each organi-
“ional level.

* Reports designated "Perm." are those in the
Field Industrial Development Offices.

furnished Agencies or other local field
offices are for information (see Item 5).

(Items 195 - 199 reserved for future use)

Until further experience in this rela-

Copies

Relwags

43-120, 8-7-"%
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Fora 5-1001 U\ .&D STATES DEPARTMENT OF THE INi. .JOR 43 TaM 3.1
May 1961 ' BUREAU OF INDIAN AFFAIRS
RECORDS CONTROL SCHEDULE page No. 42
SesaTrTion cr wows T R
RESQURCES RECORDS - Cont'd
JRRIGATION RECORDS
River Rasin Investigation Revorts Perm. —— ———
These contain studies on irrigation, (Some are
economic conditions, and resources at Indian | in Billings
reservations in the river basins (such as the| MREBI Proj-
Missouri River Basin), to be used in drawing | ect Office)
up programs for the area. Basin programs in-
volve development and coordination of BIA pro-
grams with those of other agencies in river
basins, and the transfer of Indian population
to other lands when parts of reservations are
flooded by water development projects.
Irrigation Project Case Files Perm. Temp. Perm.
These include such material as copy of (See Destroy
agreement for lease of land for the project, Item 1.) | 5 yrs.
description and summary, maps, range resourcesg after com-
studies, water storage data, operation and pletion of
maintenance plans, summary of costs, finance project.
plan, programs of work, and related corre-
spondence,
Survey Books, Irrigation Project Maps, ——— Temp. Perm.
Drawings, Plans, and Blueprints Destroy Main record
after COPY .
superseded.
Water Rights and Legal Case Files ‘ Perm. Pern. Perm.
These are files of contracts and related | (See
papers granting permanent water rightsto indi-| Item 1.)
riduals, and legal case files involving
irrigation matters.
204.| Assessment Order Modifications Perm. Perm. S
These are files of correspondence relat- | (See
ing to modification of operation and mainten- | Item 1.)
hrice assessment orders.
Maps Perm. Perm. Pern.
This is a record set (one copy of each
version) of maps showing irrigated areas, land
proposed for restoration, and water drainage.
{T‘i'P_ms ?nﬁ - 2“0 rnsemzed !gx Inhn::g “se)

Relmase U43-120, 8-7-£3



SUPPLEMEN? 1

Porn 5-1001 U TIED STATES DEPARTMENT OF THE I1. ARIOR 43 I 3.1
May 1961 BUREAU OF INDIAN AFFAIRS
RECORDS CONTROL SCHEDULE Pags No. 43
iy DESCRIPTION OF RECORDS GWMM
RESOURCZS RYCORDS -~ Cont'd
LAND RECORDS (See Itenm 1,
These are records pertaining to the management fOF
of Indian lands, described in the items below| 3Zeneral
Some of these papers are duplicated in the corre-
Bureau of Land Management. spondence)
210 Land Allotment and Assigrment Records Perm. Perm. Perm.
These records document the allotment andi{ NOTE: The (See NOTE | Trf. to
assignment of Federal Government land to official under FRC when
tribes and individual Indians, and their sub-| record Central inactive.
sequent custody by the Indians, under Acts of | copies are| Office.)
Congress, treaty rights, and other agreements{ (or will
They are still used to establish Indian rights be) in the
and titles to land. Included are such recordg Area Title
as allotment becoks or schedules and case fileg; Plant
allotment or estate record cards; tribal land| when rec-
assignment files; land registers and record ords for
books; records of contested land allotment a given
cases; and related indexes, correspondence, reservatior
* |and other papers such as heirship card are trans-
indexes. Of major importance are: ferred to
(1) Allotment books or schedules, which it.
are journal books listing Indians who have
been given public lands under the various
Acts. They give allottee's name, allotment
number, age, sex, and family history; legal
description of land and approval of the sched-
ule by the Secretary of the Interior, with
citation of legal authority for the allotment.
(2) At Agencies only, allotment case fileg
("allotment folders"), including copies of
birth certificates, family records, social and
economic surveys, applications and receipts
for patents in fee, lease records, petitions
for sale of inherited lands, reports of pro-
bate findings, and related correspondence.
2114 Plat Books Perm. Perm. Perm.
These show parcels of land allotted to (See NOTE, | (See NOTE,
Indians, and other items such as townsites, Ttem 210.) Item 210.)
reclamation withdrawals, reservoirs, agency
and school reserves, etc.; also plat number,
township, range, and meridian. Notations on
the plats indicate boundaries of land allotted
and allotment number of the allottee, and
indicate any further changes in land owner-
ship.

Reluase ’+3-120, 8-7
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Pora 5-1001 UN D STATES DEPARTMENT OF THE INT. OR e

May 131 BUREAU OF INDIAN AFFAIRS
RECORDS CONTROL SCHEDULE pags Mo i

ifﬁ" s o soms e T

RESOURCES RECORDS
LAND - Cont'd

212 Land Transaction Files

These are numbered case files covering
land transactions such as exchanges between
tribe and non-Indians, sales made to non-
Indians, exchanges between Indians by deed or
patent in fee, and conveyances made to anothef
Indian or tribe by an order transferring in-
herited interest in Indian land. Included is
such material as resolutions from tribesagrees
ing to exchanze, appraisal reports (formerly
certificates), correspondence justifying
transactions, title opinions by legal counsel
letters to Bureau of Land llanagement to issue
patents in fee to non-Indians, petitions for
sale, reports by agency suverintendents, cer-
tificates of indebtedness, original bids,
abstracts of bids, copies of advertisements,
written consent of heirs to sell, and related
* |correspondence and alphabetical indexes to
case files, Separate groups of files may be
maintained for acquisitions, exchanges, and

sales,
a. Records documentineg the acquisition, Pern. Perm. Perm.
exchanze, and sale of Indian lanis {Saz Tef. to
Ttem 1.) | FRC with
related
indexes
after
10 yrs.
b. Aborted petitions to sell, transfer, or T— - Temp.
otherwise alienate rirhts or »roperty Destrov
when 5
1 yrs. old.

Relwase L43-120, 8-7-63



Form 5-1001 U [ED STATES DEPARTMENT OF THE IM__RICR

May 1361 BUREAU OF INDIAN AFFAIRS
RECORDS CONTROL SCHEDULE

SUPPLEMENT 3
b3 1M 3.1

Page No. L4s

RESQURCES RECORDS
LAND - Cont'd

213 Tract Books and Related Indexes Perm.

These are journal books showing transac-| (See NOTE,
tions relating to particular tracts of land. TItem 210,
Shown is legal deseription of land (subdivi-
sion, section, towmship, renge, and acreage);
Indian and English names of allottee; date
tract is reported to Secretary of the Interio
for patent; date of approvel; date and number
of patent; Indian's allotment number; file
mumber of heirship; and a listing of any
further transactions relating to the tract.

214) Title Files - Deeds Perm.

These are copies of deeds issued to (See NOTE,
Indians, conveying land (allotted and unallot- Item 210.)
ted), and similar or related documents giving
evidence of land ownership such as: abstracts;
* |homestead patents; record books of conveyance
of ceed; title examiners! reports; and related
indexes. Original is normally sent to Agency
after Area Office approval for delivery to theg
Indian, or held in safe-keeping for him.
Deeds are in bound volumes or binders. The
earlier books contain mamuscript copy of deed
handwritten into the book, while later ones
consist of typewritten carbon copies of deeds
bound into books or filed loose in book-type
boxes.

215. Acquired Sub-Marginal Land Books Perm.

These are journal books listing lands

acquired from the Dept. of Agriculture, which
purchased them under Acts of Congress between
1933 and 1937. Entries include tract number,
name of grantor, legal description of land,

date of approval by the Attorney General, datg
of deed, and vurchase price.

216. Records on Removal of Resirictions Perm.,

These are case files containing apolica- | (See Item
tions for removal of restrictions, records of | 1, and
pction taken, and related papers and indexes. | NOTE,
Ttem 210.)

‘gy DESCRIPTION OF RECORDS Cantral Offical Arss. OCfice

Perm.

(See NOTE,
Ttem 210.)

Perm,

(See NOTE,
Ttem 210.)

Perm.,

(See YOTE,
Ttem 210.)

TRUCTIONS
L Ageney: at8.. ..

Perm.

Perm.

Trf. to FRC
5 yrs. after
restrictions
are removed
and/or
trusts
terminated.

Pernm.

Relmase 43-120, 8.7-€°
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SUPPLEMEN? 1

Form 5-1001 §3 M 3.1
Moy 1961 - BUREAU OF TNDIAN AFFAIRS 3 nas
RECORDS CONTROL SCHEDULE Page o. 46
| _REPENPION PERIOD AND INSTRUCTIONS
17EH DESCRIPTION OF RECORDS St b St iAo ERRIOD 4 I '
RESQURCES RECORDS
LAND - Cont'd
217¢ Field Notes of Land Surveys p— - Perm.
These are notebooks containing the ini-
tial observations of an engineer or other
specialist from which he later precisely
established the metes and bounds of a speecifia
piece of land, or pinpointed and analyzed one
or more of its resources.
218 Maps, Plans, and Related Indexes
a. Township Maps and Plats and Town Plans Temp. Perm. Perm,
These include township maps and plats | (Informa-
(other than those described in Items 211 and | tion
213) and town plans, giving such detailed copies,
information as section, township, and range off except
land and, in some cases, ownership of various| those in
tracts and changes in ownership, together wit{ Item 1.)
related tracings, documents, and indexes.
b. Right-of-Way Map Files Perm. Perm. Perm.
These are maps showing rights-of-way on (See NOTE, | (See NOTE,
easements granted over Indian lands for roads, Item 210.) Item 210,)
power lines, railroads, communication lines,
irrigation ditches, canals, pipelines, etc.;
also related tracings, bluerrints, and
indexes. The only collected set of maps and
complete index (giving file and map numbers,
brief of map, and date of approval) is in the
Central Office. The Bureau of Land Manage-
ment has a tracing and print of each right-ofd
Way map.
c. Land Acquisition Map Books Perm. — -—
These include original maps and copies
4f public maps used as base maps and annotatedd
They show the location of land purchased under
the Indian Reorganization Act, indicating the
township in which located and such items as
Indian reservations and irrigation projects.
Although these files contain some nonrecord
material, most of the maps in the Central
Office are not duplicated elsewhere.

Relwase 43-120, 8-7-73



Fora 5-1001 U IED STATES DEPARTMENT OF THE IN RICR U3 Tam 51
May 1361 BUREAU OF INDIAN AFFAIRS
RBCORDS CONTROL SCHEDULE page Mo. 47

JRUCTIONS
o DESCRIPION OF RECORDS T O T ST Y

RESOURCES RECORDS
LAND - Cont'd

219y Lease Files and Related Indexes

These are mineral, oil and gas, business|
and farming and grazing leases; land office
ledgers; and sand and gravel permits. Leases
are often in case files, including such re-
lated material as estimates, appraisals,
restrictions, affidavits, and correspondence.

Copies of oil and gas leases are forwarded tg
Central Qffice, General Accounting Office, and
Geological Survey; exceot that none for Okla-
~ome areas have been furnished Central Office

nce 1950.) (See Item 244 for Srazing Per-
'3, anc Items 160-162 for Timber Contracts
and Permits.)

a. Mineral leases over $25,000 (cl,gglgdégg) Perm. Perm. Perm.
These files contain such material as (See Trf. to Trf. to
. |copy of lease, lease bond, transmittal form Item 1.) |FRC when FRC when
for lease and bond, Geological Survey report, inactive. inactive.

statement and certificate of awards, lease
assignments, related correspondence, anc othen
supporting pavers.

b. Oklahoma oil and zas leases over 325,000, ——— — Pern.
1950 and later
c. All other leases —— -— Temp.
Destrorr 7
srs. after
termination
of lease
(unless
needed for
specific
T purpose).
220 Lease Accounting Files and Related Indexes -— ——- Perm.
These are accounting records relating to Trf. to
the availability, collection, custody, and FRC after
deposit of royalties, rentals, and other funds 5 yrs.

derived from leases of Indian land or nineral
or other resources rights, and records of the
idisbursement of such funds.

Reluase U43-120, 8-7
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SUPPLEMENT 1

Fora 5-1001 43 LM 3.1
Kay 1561 BUREAU OF INDIAN APFAIRS 3 n3
RECORDS CONTROL SCHEDULE
PatNo. 48

5 SnsoRIPTioN o ascomos e

RESQURCES RECORDS

LAND - Cont'd s
2214 0il ‘lell Records - -— Perm.
These include well logs, plugging recordL,

production reports, and lease status revorts.

They are useful for possible future secondary

recovery of oil.

222{ Town Lot Use Permits

These are records concerning use of

restricted lands, or land for which it has

been impossible to secure clear legal title,

and related material.

a. Copies of rent receipts —_— - Temp.
Destroy
after 1 yr.

b. All other records - —— Temp.

: Destroy 1 yr.
after permit
expires.,

223J Real Proverty Insurance Policies —— -— Temp.

These are insurance policies on restric- Destroy 5
ted real property, and related card records. yrs. after
policy is
cancelled
or terminate

224} Reports Perm. Perm. Perm.

These are periodic reports and related Trf. to Trf. to Trf. to
data and correspondence, on all phases of real FRC when FRC when FRC when
property management. They contain such infor4 inactive. inactive. inactive.
mation as mumber of cases, acreage, valuation

production and income for each type of owner-

ship (tribal, individual, or Government)

covering: acquisitions and disposals of land;

surface leases and permits; oil-and-gas and

other mining leases and permits; and real

estate appraisals.

(Items 225 - 239 reserved for future use)

Relwase U43-120, 8-7.



U ED STATES DEPARTMENT OF THE IN.

I0R

SUPPLEMENT 1

Fora 5-1001 b3 M 3.2
May 3361 BUREAU CF INDIAN AFFAIRS 2 m 3
RECORDS CONTROL SCHEDULE P%P!b_‘ug
R DESCRIPTION OF RECGRDS Cairal it isa]AraaGifise | Asaaev. st
RESOURCES RECORDS - Cont'd
RANGE AND WILDLIFE RECORDS
Range and Soil Surveys ——— Pern., Perm.

These are studies of the irrigation and
cultivation potential of the soil in particu-
lar areas, and of the grazing potential of
particular range areas, including a determin-
ation of such factors as water availability,
type of forage, fencing, and topography.

Range Management Plans —-——— Perm. Perm.

These are periodic plans for the conser- Trf. to FRQ Trf. to FRC
vation and utilization of the range lands when when
under jurisdiction of BIA. inactive. | inactive.

Maps

These files include such material as
prints of each reservation's forest and for-
age areas, range unit maps, and blueprint,
black-and-white print, and linen copies of
allotment plat books for Indian lands.

a. Manuscript or annotated material, and one Perm. Perm. Perm.

copy of each version (a record set) (See
Ttem 1.)

b. All Others Temp. Temp. Temp.
Destroy Destroy Destroy
after after after
superseded | superseded | superseded
or obsoletd. or obsoletaq, or obsolete.

Range Unit Records Perm. Temp. Perm.,

In ledger form, these give information on Destroy | Trf. to
range permits, including name of permittee, after FRC after
area of the range, authorized stocking, graz- 5 yrs., 5 yrs.
ing season, grazing value, number of livestock
grazed, reservation, permit period, etc.

They are used to keep account of the grazing

land and in making decisions on grazing per-

mit matters.

Weluase 43.120, 8-7. 3
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Fora 5-1001 43 N 3.1
May 1561 BUREAU OF INDIAN AFFAIRS >
RECORDS CONTROL SCHEDULE 0
Page No. 5
TRUCTIONS
= DESCRIPTION P ReooRbs Caial Gl Ates Giftes T dewien Fia
RESQURCES RECORDS
RANGE AND WILDLIFE - Cont'd
24| Grazing Permit Case Files — Temp. Perm.
These include such material as bidder's Destroy 3 | Trf. to FRC
proposal for grazing privileges; statement yrs. after| 3 yrs, after
and certificate of award; grazing permit and expiration| expiration
modifications, if any; penal or surety bond; of permit.| of permit.
schedule of lands; listing of individual

Indian moneys and tribal enterprises; and

related correspondence. If arranged numeri-

cally, there is a related alphabetical index.

2454 Grazing Permit Bid Files Perm. Temp. Perm.
These files include abstracts of bids, (See Destroy 2 | Trf. to FRC
supporting advertising copy, and related ITtem 1.) | yrs. after| 2 yrs. after
correspondence. GAC audit. | GAO audit.
2464 Authority to Grant Grazing Privileges
. This is authority from the individual

Indian to BIA to grant grazing privileges on

lallotted land.

a. Copy in allotment (or other case) folder -—— — Perm.

b, All other copies —— -—— Temp.
Destroy after
superseded or
obsolete,

2474 Reports
These are periodic and special reports on

various phases of range operations and on

outdoor recreation and wildlife; and related

correspondence.

2. Annual Reports and Summaries Pern. Perm. Perm.

Agency annual reports are summarized at Trf. to Trf. to

the Area and a consolidated report forwarded FRC when FRC after

to the Central Office. inactive. 5 yrs.,

b. Other (Special) Reports Perm. Pernm. Perm.

rf. to Trf. to
FRC when FRC when
inactive. | inactive.

(Ttems 248 - 249 reserved for future use)

Rel=ase 43-120, 8-7.43



SUPPLEMENT 1

Form 5-1001 UN. D STATES DEPARTMENT OF THE INT. OR by 1ot 311
May 1951 BUREAU OF INDIAN AFFAIRS
RECORDS CONTROL SCHEDULE page No. 51
TRUCTIONS _ .
i?mm DESCRIPTION OF RECORDS WM
RESOURCES RECORDS - Cont'd
ROADS RECORDS
250 4 Maos Perm. Perm, Perm,
These include such material as tracings, | (Some are | Trf. (Main
blueprints, and profiles of road and bridge under inactive record
construction projects, reservation road systed Item 1.) | materials set.)
maps, Government and commercially printed mapg to FRC.
showing roads and highways on Indian lands,
and related descriptions of routes.
251{ Survey Books and Survey Field Notes —— Pern. Perm.
These are the original notes.
o~ 50ad Construction Project Files — Perm. Perm.
These are project case files relating to Trf. to Trf. to
the construction and maintenance of roads and FRC 5 yrs. | FRC 5 yrs.
bridges including proposals, operating sched- after after
ules, estimates of proposed road construction, completion | completion
« Iplans, cost estimates, progress reports, fi- of project.| of project.
nal statements or summaries of project costs,
correspondence, and other related material.
253.| Road Program Files Perm. Temp. Temp.
These include such material as estimates | (See Destroy Destroy
of proposed road construction program projects Item 1.) | obsolete after
and related materials. Coplies are at Bureau files 5 10 yrs.
pf Public Roads. yrs., after
revised
program
approved,
254.! Roads Reports Perm. Tenmp. Temp.
These are periodic reports and related (See Destroy Destroy
correspondence on road construction and main- | Item 1.) |after 5 | when
tenance activities, containing such informa- fiscal 10 yrs.
tion as work program status; ammual summary of] yrs. old.
road construction completed during year, with
init cost; annual road inventory giving clas-
sification of the roads system and miles under
maintenance; control and public works sched-
hles; proposed projects; record of work pro-
bramn; and projects and obligations.
(Ttems 255 - 259 reserved for future use)

-
Rel

wase 43-120, 8-7-



Pora 5-1001 UN1. .) STATES DEPARTMENT OF THE INTE. .JR s a3y
May 1961 BUREAU OF INDIAN AFFAIRS

RECORDS CONTROL SCHEDULE Pags No. 52

1TEM | RETENTION PERIOD AND INSTRUCPIONS

T DESCRIPTION OF RECORDS Caniral Offissl  Aras Office hgensv. ais
RESQURCES RECORDS - Cont'd

SOIL AND MOISTURE CONSERVATION RECORDS
260 Soil and Range Surveys Perm., Perm. Perm.
These are studies of the irrigation and (Partial
cultivation potential of the soil in particu- duplication
lar areas, and of the grazing potential of of Area
particular range areas, ineluding a determin.- Office
ation of such factors as water availability, files.)
type of forage, fencing, and topography.
261{ Long Term Cropping Plans — Perm. Perm.
These are plans for crop rotation on pard
ticular lands covering a relatively long per-
iod. They include also a crop history of the
land, giving the crops that have been grown or
the land and the yield obtained for each.
262{ Farm Plans and Related Papers — Temp. Pernm.

' These are conservation plans for individd4 Destroy Trf. to
ual farms based on preliminary surveys and, 5 yrs. FRC when
at times, on relatively long term plans. after plan| inactive,

completed.
2634 Maps Perm. Perm. Perm.

This is a record set (one copy of each
version) of various maps pertaining to soil
conservation including annotated base maps
showing erosion condition, technical survey

maps showing types of soil, index maps showing

where surveys were mace, land proposed for
restoration, and water drainage. These nmaps
are used to make recommendations as to proper
land use and erosion control.

Relwase L3-120, 8-7-52
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Fora 5-1001 TED STATES DEPARTMENT OF THE I RIOR 43 LM 3.1
May 1961 BUREAU OF INDIAN AFFAIRS
RECORDS CONTROL SCHEDULE Page Mo. 2
igg DESCRIPTION OF RECORDS _aﬁﬁsiggggflznumLﬂmJugE!nﬁmi____.
RESQURCYS RECORDS
SOTL AND MOISTURE CONSERVATION - Cont'd
264 So0il and Moisture Conservation Reports
These include periodic and special
reports, narrative and statistical, prepared
at all levels.,
a. Annual Statistical (on Form 5-302) Perm. Perm. Perm.
Trf. to rf. to Trf. to
FRC when FRC when FRC when
inactive. inactive. inactive.
b. uarterly Reports - Temp. Pernm,
Destroy Trf. to
after 1 FRC when
fiscal yr.| inactive.
c. All Other Reports Perm. Perm. Perm.
* Trf. to Trf. to Trf. to
FRC when FRC when FRC when
inactive. inactive. inactive.

(Ttems 265 - 269 reserved for future use)

Relsase L3.120, 8. 3



SUPPLEMENT 1
Avpendix A

SUPPLEMENTAL DISPOSAL LIST FOR CENTRAL OFFICE FILES

Correspondence files, in the Central Office only, classified under the

subject codes listed below are authorized (by Job No. II-NNA 2157, approved
July 10, 1956) for disposal after the period indicated.

I. Destroy 8 years after date on file cover:

Subject ngub'ect 2

Code Title Cotle Title

012 Proclamations 504.1 =4ills of Lading

o4 Publications - Newspapers 50k.4 Delays & lLosses in Transit

043 Interviews & Introductions 504.5 Shipping Directions

oLs5 Addresses & OSpeeches 505 Transfer of Surplus Property

046 Advertising from School to School

111 IZxecutive Orders (Printed) 510 Maintenance

138 Locations - Addresses of Persong 511 Rations

141 Mail Matters 512 Clothing, Dry Goods, Shoes,

141.1 Penalty Envelopes Flags, etc.

143 Telegraph Service & Rates 513 Food Stuffs & Ice As a Supply

144 Telephone Service & Rates 514 Fuel & Lighting Supplies

145 Communication - Correspondence {515 Soaps & Cleaning Compound

147 Newspaper Clippings 516 Leather -~ Mail Bags

152 Inspection of Supplies & Stock | 517 Food Conservation

160.1 Official Signatures of Officers || 520 Repair Material & Irregular
& Employees Labor - Irrigation Labor

160.2 Details & Visits 521 Lumber - Flag Poles

160.5 TItinerary of Traveling Officialgl 522 Bricks, Stone, Asphaltun,

164 Leaves of Absence Shingles, etc.

166 Hours of Labor 523 Lime & Cement

167 Efficiency Reports 524 Paintstuffs & 0il - Except Fuel

176 Notaries Public & Lighting & Floor 0il

203 Finance & Accounts - Banks, 525 Hardware, Electrical Appliances,
Control of & Plumbing

206 Board & Lodging 526 Sawdust

220.2 Statement of Funds 530 Household Supplies

220.3 Deposit of Funds - Certificates {531 Furniture
of Deposit 532 Hangings & Draperies - Awmings

221 Checks - Warrants & Drafts 533 Floor Coverings

222 Money Orders 534 Crockery - Tableware

230 Interest on Funds, Loans - Usury]s53s Stoves & Kitchen Utensils

252 Vouchers for Approval 536 Sewing Machines

230.1 Penalty for Non-Fulfillment of [537 Rlankets, Mattresses, etec,
Contract 540 Office Supplies

419 Playgrounds, Tennis Courts, 541 Stationery, EBlanks, & Forms,
Landscaping, etc. Printer'!s Ink, Varnishes, etc,

500 Supplies & Stock 52 Writing & Adding Machines -

501 Anrnal Lettings & Estimates Mimeograph

501.1 Changes in Specifications 543 Furniture - Watchman's Clocks

502 Bids & Awards shly Printed Books - Printing &

504 Transportation of Supplies & Binding
Stock Cont'd

Release 43-120, 8-7-63



SUPPLEMENT 1
L3 IAM 3.1

-p
I. Central Office B-Year Disposal List - Cont'd Appendix A - Page 2

Sgbgect Title 3ubject Title
550 Stable Supplies - Rock Salt 572 Instruments, Field Glasses, etec.
551 Grain veed 572.1 Surgical Instruments - Safety
552 Forage Devices
553 Tarness & Blankets 572.2 Musical Supplies - Radio
560 Farm Stock % Supplies & Labor 572.3 Surveyor's Instruments
562 Seeds, Trees, Shrubbery, 573 Artificial Limbs, Eyes, etc.
Sprays for Trees 575 Athletic Goods & Supplies -
563 Sheep Dip % Cattle Dip - School Supplies - Magazines
Dipping Plants 576 Scales
567 Hides 577 Equipment for Field Officers
5371 Drugs % lledicals - Insect 579 Dental Supplies
Powders 804 Bducation - Text Books

II. Destroy 15 years after date on file cover:

Subject Title Subject Title

ous8 Photographs - Moving Pictures, } 413 Shops - Laundries, etc.
Films, etc. 414 Mills

142 Post Offices 415 Stables, Barns, etc.

160.4 Boarding Clubs & Messes k16 Portable Buildings & Tents

161 Bonds of Officers & IEmployees B8 Wharves, Warehouses, Docks, etc,

205 Finance & Accounts - Traveling | 421 Zquipment - Fire Ixtinguishers
Sxpenses & Protection

207 Fees, Witness, etc. - L22 Machinery & Tools - Heating
Registration Fees Systems - Lighting Plants

223 Bonds Covering Funds, Checks, h23 Jce Plants & Cold Storage -
egtc., . Refrigeration

231 Investments - Bonds FIET) Plans

251 Accounts of Disbursing Officers | 441 Drawings

262 Clainms for Supplies, Stock bho Blue Prints

264 Claims for Personal Service 561 Implements, “Jazons, Automobiles,

280 Contracts Boats, Canoes, ete,

33 Personal Service Zontracts 564 Cattle

23 Freight & Passenger Transpor- 565 Horses & Mules
tation Contracts 566 Miscellaneous Stock - Sheep

285 Laundrv "lork, etec., Contracts 570 Miscollaneous Supplies - Coffins -

101, 2uillings & Zquipment - Bids Spectacles - Cameras - X-ray
& Awards 574 Arms % Ammunition

402 Buildine Sites 205 Tducation - School Terms,

411 Buildings - Schools Tacations, Commencements

L2 Dormitories - Juarters - 831 Teachers - Institutes &
Building of Hospitals Teachers Conventions

Release 43-120, 8-7-63



CONVERSION TABLE

SUPPLEIZENT 1

43 IAM 301
Appendix B

The combined ("New") Records Control Schedule, Supplement 1, includes all items
in the previous ("01d") Schedules, which were issued as reprints of the approved
Requests for Authority to Dispose of Records (Standard Form 115), numbered as:

- Job No. II-NNA 1135
- Job No. II-NNA 1136
For local Field Offices - Job No. IT-NNA 1137

The following conversion table will serve as a convenient reference for locating
. in the new Schedule the Items listed in the old Schedules, which are the basic
authority and with which many employees are familiar. T

For Central Office
For Area Offices

CENTRAL OFFICE AREA OFFICES
Item No. Ttem No. Ttem No. Item No. Item No.
01d New 01d New 01d New 01d New 01d New
1 1 14 140-a l-a| 166-a, 21 142 50 85.b
-a 7 15-a 2 2U2-a 22 | 146, 15451 101
-b 8 -b " -b| 166-b, 23 250 52 100
-c 46-a |16 140-a 2k2-b 24 251 53 104
-d 30 17 218-b 2 2k 25 252 54 103
-e 31 18 166-a, 3 245 26 253 55.a| 121
-f ks 205, 263 || & | 163, 241 |27 25h -b "
-g 200 19 250 5 167 28 52 56 124-b
-h |23, 40, 41,]20 218-c 6 160 29 51 57 |124-a, -c,
42, 43, W21 10 7 165 30 53 -3
-i| 1, 220, |22 23 8-a] 169, 243 |31 57 58 120
212, 218-a |23 24 -b{171, 172, |32 50 Is9 110
-j 219-a f 24 215 247-a |33 53 |60 112
-k 10-b |25 211 -c| 168 34 212-2 {é1 "
-1 113 26 210 9 201 35 2114' 62 113
- 25 27 140-b |10 202 36 " 63 43
-n 120 28 141 1 203 37 218-a |4 Lo
-0 124-a |29 164 12 204 38 131-b lgs Ly
-p 130 30 161-c¢ ||13 | 240, 260 | 3%9-a "-a g6 40
-q 70 31 " o_a |14 261 -b " <b lgy ing
2 20 32 243 15 262 4o 133 lés 3
3 |(GRS 1, 2) | 33-a 131-a || 16-4] 264k-b 41 131-c¢ ‘69 3
L | (GRS 1) -b " e ~b foc fh2 130 |70 32
5 9 -c " b 17-a] 140-a, =bj 43-a 80-a |71 33
6 12 34 71 -Y 140-a, -bf -b " -b |72 35
7 59 35 83 18-al43, 151-a,f 72 |73 7
8 6,77 36 112 151-b 45 86 74 1
9 55 37 76 -Yl43, 150-a,f 46 79 |75 5
10 51 38-a; 88-a 152 b7 77 76 1
11 52 -b " b 119 145 48 8 |77 2
12 [N 39 87 20 [44, 150-b,j49-a 85-a |78 22
13 50 151-b -b " b {79 60
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SUPPLEMENT 1
43 IAM 3.1
Appendix B - Page 2

CONVERSION TABLE - Cont'd

LOCAL FIELD OFFICES
(Agencies, Subagencies, A.F.0.'s, Schools, Projects, etc.)
Item No. Item No. Item No.
01d New 01d New old New
l-a | 166-a, 242-a 30 217 64 80-a
-b | 166-b, 242.b | 31 218-b 65 101
2 24 32-a 219-a 66 100
3-a 246-a -b " b 67 104
-b " b -c L 68 103
L 245 33 220 69 25
5 167 34 221 70 27-a
b-a 160 35 224 71 f
-b 162-b 36-a 2b_a 72 26
7 161-f -b b 73-a 27-a
8-a 171, 247-a 37 223 -b " ob
-b 169, 170 38-a 222-2a -c t b
9 201 -b " _b P42 21
10 202 30 46-1 b "
11 203 40 133 75-a 124-a
12 240, 260 41 " -b| 124-c, -d
13 261 42 " 76-2 121
14 262 L3 n -b f
15 264-a, -b, -c | 4i-a " 77 122
16 140-a, -b -b " 78 123
17-a 143-a, 153 bLs " 79-a 112
-b |143, 151-a, -b | 46 " -b 111
-c |143, 145, 146, | 47 131-d 80 L3
150-a, 152 48.a 133 81 Lb-a
18-a 218-b -b " 82 LI
-b 251 7] " . 183 ko
-C 250 50 n 8h 41
-d 252 5l-a 131-a 85 31
- 2531 254 -b " b 86 3
19-a 52 52 132 87 24-p
-b " 53 73 88-a 1
20 51 Sh-a 7h4-a -b n
21 53 -b " b -C "
22 218-b 55 75 89 2
23 56 56 82 90 5
2k bé-a 57 76 91 (GRS 6)
25 210 58 78 92 13
26-a 212-a 59 84 93 14
-b " b 60 81 o4 (GRS 3)
27 216 61 90 95 60
28 24 62 89 96 59
29 21, 213, 218-a} 63 9
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INDEX TO RECORDS SCHEDULES

SUPPLEMENT 1
43 IAM 3.1
Appendix C

Page 1

Subject

BIA
Item
No.

Gen,

Records

ched.,
No.

Iten
No.

Abstracts of
Receipts and 1iSSUES ceeeescesvresccsscsssepsnssncones
Title, real property
Government-owned eceseevsesssssssscsssvssnssanenses
Traust (Indian) PYGs 00O ERAIEIIIIORISIINIGIERISIEROOS
Accident reports
Motor vehiCle eseceveccessscesssossrcssccesancncccosns
Other than motor vehicle (Not scheduled - retain)
Accountability
Keys 1ssued sessvecccecscossesscsnsssnsscnsssscsesses
Personal property Jost or stolen sesscsevcssccsscrnee
Plant, S‘tores, and StoCK seesvsovssesessescsssesosncs
Travel and transportation documents .escevescescsscne
Accounting
Accountable officers' accounts SIRCEBGPIISLIIORIEREIOSES
Accounts current (returns) 2980008880800t ORERS
Correspondence. administrative seeeeccssccacsccccccne
COSE  wnesesessesevasscsacsnsesesosscosassssasossassnce
Expenditure «ssesvesescesscoscscssscsasssacossscosnnses
Ledgers, general S S 0800RIEEINNINIINIOISEEIRLOOEIOESIIORITSIIOES
Plar}t (AN N EEERENEENEEREEENRENE SR AN N RS TR RN EEEE SN EN S A NN NS ]
SLOre5 sssssscecncoscsssesssnessssosssesssessvsenseses
Acknowledgments of inguiries and requests, misC., csevees
Acquisition of real property
Government-owned seesscassevcccancossoscsssnsessssnses
Trust (Indian} P AN ISP EETLNEIOINENIEONEOREERNRRES
Administrative
Audit correspondence S0MB 2000005000028 050000000 888"
Copy files, MiSCs ssevscsessvesvesesvssscsnvevesnssns

ISSUANCES seenssesrsvsssssscosesssnsnssnssssssncnasas

Managmen‘t (EREEENEERENNRLERE N RS SRR RE N R RN NENEEENEEEESN]
Adult
Ed\lcaticn program GBS RSSO EL2IRSRPEINONPESIOIIEIRRABNOISSLIISLITS
Vocational t\raining 8900 INDIINCIELEISIRTIBTENOISETS
Allocation Of SPACE ceeseccescsesssssscssscsacssssosescee
Allotment(s)
Funds (appropriations, apportionments)
Administrative copies of schedules, reports, etc. .
Fiscal office records and reports secsccesccssscss
Tribal- P 0B LESDERLIB VPSRN RNNRSIEPNBIOPESIBOINSCETILOINOERS
Land, $0 INdian® ececccesccvrscsccssccccssnsssasnsosase
American Institute of Architects publications essesesese
A.nonymous letters seecscevrecavecesescocoranssesssssssone

224

212

92
100-104

23
210
35

10

=
W TORNNOOAO 0 ®&o

13
16
16

14

4

17

16
1.8

5b
1-7
2,7, 8
1-4
1, 2, 6

3, &

1l&

1-10
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Page 2

Subject

BTA

Gen.

Records

Item [Sched,

No.

No.

Item
No.

Applications for
Employment, successful & unsuccessful eeeecsccccsscsse

Leave 0082000000000 00000000000CCOOINOSILINOINOEOPIOIOIPRPOITNINOSEGOERDONRIBRDOS

Qlar‘ters Q@O OO PPO P08 000 00000000 000000080 CLILOSERNIORICGTIOOEOSOEDS

AppOintmentS, personnel ©£00000000000000000000000300000000
Appraisal repor‘l’,s, real property (trust) c0scsesseccccvnes
Appropriations and apportionments
Allotments of funds 8000000000 000000000000000000008800
Lan‘;uage sheets (budget) 0000800000000 0 0000000000000

Reports GO NSO OO OGO PCODOELLODOIOIRIOGOSISIOIOOOEOIEOIBIOIPOIEOGEOSOTROOSNOSDS
SChedules Of GO0 B B COOOELPOEDOD O EPOEGOOESISIOOIOESLOEBSOINOGSEBROSOEOSOTSTS
'“rax.rants 0P 000 PP CO00CEOPOLOECOROOON GO IBOPOSOIOIOIEPOOILEOINOGISTSTS DS

Arns distribution sheets 600000000 00008003008 00000000000008
Arts and crafts, general fileS sesecccccssccccssccccccssse
Assessment order modifications (irrigation) eeececcccsses
Assignment(s)

Land (tht) .............O..0.........'.....I.l......

Q‘iarters '....0.l...........0....l..........'.........
Attorney (triba].) contracts 000000000000 00 0000000000000 00
Audits, administrative, correspondence re eececeecccccssccss

(For GAO site-audit, see BIA Item 27, and page 1 of ...
Authorizations

Budget, for personnel ceiling controls eeeccccseccccscs

T!‘avel ...l........'.C..........Q.....‘...............
AVailability Of TUNAS eevesccvecsscevscccsccccascssccrsscccnos
Awards

ContracCtS eesecesssssesssscccsscsssesscssesnscscsossscecsscses

Employee, incentive (suggestions, superior performance)

Badges, jdentification eeceecccscsesesccococssecssscsscsee
Bibliographies, check lists, and indexes of publications .
Bids and 1ists Of ecececevecscsvsssccsccccescrscsecscsscccces
Bills of lading 0000000000000 00000000000000000800080000000
Binding, jOb or projec‘t reCOrdS eesescsavccnssccsssccscoe
Birth, death, and marriage TeCOTAS esevssscccsccccsctsses
Bond(s)
Savings - pay‘roll 7eCOrdS eeecssssssescccsscsccsssssne
Surety
Contracts ...........'....................'......‘.

mplvoy-eeS' ...............I........................

60

212

12
204

210
60
7

1
2
15
1

o =g

15

W ONND IV o O\

1&15

8
7
L

O\ O\ v \w

WH ONDE

-7
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App

endix C
Page 3

Subject

BIA
Item
No.

Gen.
Sched,

No.

Records
Ttem
No.

Budget(s)
Authorizations controlling persomnel ceilings secessee
Preparation, presentation and apportionment .ceesecces
Estimates, budget officCe .eseescescvrsesssccssnccece
Triba]- ( Z A R R R E R NN R RSN FEEE EEEE R E NN R FEF NN SR F AR NY TR N IR NN N
Work PAPET'S sevvveccenssossncessvossssossscosssscseccossoe
Building(s
Maintenance service requests R R I yry
and Utilities - construction, maintenance, etCs envssee
Business leases SN P E IS I SIS EIIRNTERNOIRAIIININEIRORESNDOIETS

Cards, identification cevececsssescsvscesesncssesossscene
Caﬁalogs, price lists, = o T
Cartographic, photogrammetric, and related records ......
Certificates

Eligibles, personnel SeesseNsISErVEPTEEOIIIISGIIRIERIOIRATLTDS

Performance ratings €PN EEI SN SEPOINOIEITINIIBOISEERNOIERTIITES

Settlement of acc@unts & €laimS ceeccvecccsscsssascnses
Certification sheets, payr01l ®seessnsssesserssasacrssren
Chmge Slips’ pawoll (A B A AN EE RN NN E SR ENEEEREERE NN ANNNRS.S
Charts I E A A A NS BN ENNEEEESNERE RS NEEE RENNNESEEEEEEERNE RN R NN NEJ
Check lists and receipts eSS BN RCEENNROIIEIBIOICEIIIRRBIOERNEEITPS
CheCkS, duplicates, TIM eesscecessccssssvassscsncscccnnsse
crlronologica]- files I E A N E R EERE N EREEENS NN EEENENEEENERENESE SN XR]
Civil defeNnSE eeeessvesessscccsscassncocasssssosssssosane
Civilian Conservation Corps projects sececescecscssossone
Claims

Case files S P800 400000 EITIIINEIRIEINITOLISENOSSS

Se‘ttlemen‘t certificates (GAO) (A B AN EEREENENENEE B RN EENNEENE]
Classified (security) documents, control of secessccroses
Collection of funds

m‘{ vouchers [ E RN NREE A SRR A ENENNEENENNEENEENEENEREENE NES X

Miscellanegus records re s LIGOTIRITIORNRIRICICEOINIOIREIIRONTLES
congreSSional RECOI'd vevessssssnsocrasssessvosnsesanssvean
Cormendations, complaints, criticisms, etCs sessscsscsess
Cormercial bills of laiing SsscestasscsrssnsssIrEIIEIOIRNTE
Communications - mail, wire, WirelesSS .ecesesscsscsssscss
Constitutions, by-laws, and charters (tribal) ..ccveesese
Construction

Buildings and utilities R Iy rrr

Irl‘igation projects ON S RBBONEOSBINEEIONIEEEDIIOIBDENEEY

Roads projec.ts O SEINPCEFRINRORCEILNRTENREESOILSOIENNERAINARS

23

50-60
219,
220

lﬂfg-F

un

L2

51-38
201
252

tj W oo

b

17

[AVANS VIR SIS ol S

18

1
l-o

n & ooV

27-31
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Subject

BIA
Ttem
NOe

Gen, Records

Bched,
No.

tenm
E’IO .

"Contact” files (individual Indian - 008) seececccccccsse
Contracts
Attorneys (tribal) $00603040680000s68 0060000006 s0sRssTS

Education R R R I yImImMmmnyImmmmnosy

Procurement (Offic&.al record CopY, etC.) sesesssvssens
Contractort!s pa‘yrolls Sess0ssetesRERE SNBSS OERERESOS

Timber sale S E0EI NI EENSIINIPICITNAEININNGOEOTEEEDDED

Veterans Administration .sececrsecssctcecccscesoscnscoas
Control registers
Bills of lading SR 0000800000500 000RB00ORIIBRIGCRIIEISS
w LB AN AR R R R A N AN A RN AN E T R R AR R RN NN R R RS R NN NN RN YR NN ]
MESSAZES sseeveccssssesnsesssassssssassnssasssassassas
Payrol}. LA A E XA RN A E R E AR RN R AN R AR AR RN R RN R IR RSN NE NN X J
Pr:Lnting and binding I Y Y Y Ry Y YTy Y YRR Y
Correspondence, general (including old "Letterbooks") ...
Chronological £i1€S ssescsscscscssssscsossescovceesses
Cost
Accounting - correspondence, reports, ledgers, etc. ..
Motor vehicle data sesssescessreccssscescssessosnsosece
Statements (budget estimatQS) ssssesssssevssesssrrvase
Court (Indian) TECOTAS eeevsesccsscrcssosseosossncssscsssns
Credit and finanecing Program ossscoscesvescsesessvsovrecnnn

Credit card pu.rChaseS FileS ecesccnsscsssncnnsnsossssssse
Cropping plans, long term seeessenevsesccsesorscsecnesnesns

Deeds, to real property
Govermment-owWwned eeassscccccscocsssesossasscssnsccssces
Trust (Indian) e y:yr’rynmnmmm I,
Defement, military, of employees sassssecsssssssrtsnaese
Delivery receipts, messenger ServiCe s.escesccoscssssscne
Deﬁnlrrage repor‘ts. freight Shi?ments ssvssscsssreseannsens
Deposits of funds ceeeeecssvcecscnscrccossescaccscsssonse
Difference statements, accounting sseeccesceerescccscoenns
Directives ~ see "Administrative issuances”
Directory service listings $P0000sIsRNIORINCEISISILIEROININEES
Disbursements of funds
Accountable officers! records Sessssenvccsesncesnsnece
TIM acCOUNtS cuieeesecssccccssessscncecssnssrsasssnsssses

Dispatch records, messenger Serviceé eescesscesesscccscess

k7
79

160,
161
89

140~
146

261

214

25-27

12
12

13

o B O\O\\Dg)—' W

i
38
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Page §

Gen. Records

Subject Ttem Scheds Item
No. | No. No.
Dispensary logs, etc.
ﬁnployee health UNitS sseececocsccssssesssecsscccccsssss 1 20-23

Indian health PTOgTAll esvsssevsvsssossecsncsssssnsssnsse
Disposal of Government property
Personal, surplus
Real, surplus
Records (fﬁes and other dOGuInentS) s$ssvesrssensrsosse
Drawings, plans, specifications - buildings & utilities
Drivers! tests and permits, to operate Gov't vehicles
Duplicating, printing, binding, and distribution

SNV BIBSPPANSEOERITEILRITESIOBISIINILS

LA RN E N E R NEEENE AR EEE AL EE N EE NN E NS RSN L NN J

»
-e

sSesss00e

Earning and service cards, individual (payroll)
Education program
Contracts
Loans and grants
Efficiency (performance) ratings
Boards of review
Certificates sevsesoscnsssvescnscsvntasconcsnscessnsse
Emergency planning - civil defense, evacuation, etc.
Employee (see also "Personnel")
Health and medical services
Interview TECOTAS esesevceassesssssssonscessssncssccsess
Record cards, informational seececeascsessecescvasssens
Service record cards, official
Suggestions, and awards for
Employment assistance program

([ EX XN N NN )
LA A AR R AR A XA R AR I RN AN AR RN RN RSN ERRED]
SPSETRRIPBIEPISANEBPIST DI ENOGSAPROIBNITHEEIOEPS

BH5 S CINSSIDBRPBIONERNTORSIERLERDOEERES
SO BHEGRDP OGBSI NDELENBOELEDNSLIBLOERSEBNBED
see e

(A2 R EE R ENE EARENER N NE Y NS R N2

A X R A NS RS ENEENERENENNE XN ]
L A A R AR E NN RS E R AN NS ANNS

(A A AR B AR R R AR AR R RN ENE S

Enrollment, tribal

Equipment
Inventory 00NNt ELEtOIPINRNIEINTIINIEIROEEROOSERNES
Maintenance service requests
Requests for and procurement of
Service logs, wireless

A XX RN RN ER N RSN AR N AN N AN E RN E SRR RN RN

(A AN EEREENEEE R RN R RN E R NN X J
[ EEENEEREEENEERE RS SRR SRS S]

BHEL SIS0 2005080200008 80000

Evaluation
Buildings and utili’bies, SUI'VEY secsscsscessosssccsoss
Quarters S0P 080000 EIENNTINBLOENIRIOIRIIESIOIPIERIRSOSRS

Exceptions, GAO notices Of eeseseocscasccosesrsosssosssss
Excess property, real and personal, reports of
Expenditure accounting
Extension services

[ EXE AR RE NN
6L EBCOBVVCEISINEINSIRESOPSISIEDISS

P2 SB LSS OROVIEINOCOILLISERIENESISERTRNDPSIOEBOENEYS

13,
133

70-92
76, 77

100~
104

50
59

150~

16

13

B

R

BwbBw

-~ &= O

154

1, 5, 6
2, 3, 7
3

25
1.7

24
27-31

20-23

12, 13

10

5
l! u’ 5’ 9
3
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Page 6

Subject

BIA
Item
Noe

Gen. Records

Sched.

Noo

Ttem
No.

Facilities, security and protective services for esesesss
Farm plans #9Bess000 0NN ICIIANINEIRESIICLIEIRERIRSIISEOIIRROSS

Farming leases SE S5 550650 C2P0 LT IREPPIOSOLPSOCTERTNEREIIIES

Federal Registers SesevesssssEserRRIEIRsIRRIRIEIRERERROIRONSETS
Field receipts, collector!s copy, FOorm 5-777 ceevescsscce
Field survey notes

Irrigation P LRI B EPE NP PR EORIIEPParonttsnssasstssses

Land A A R EEE R RN NN R AN ERE N E R RN RN NN N NN NN NNEN NN N NN N
Iﬁscella-rleous (AR E NN EE N NN SR AN NN YR NN RN NN RN Y RN N RN NN
Roads A B AR E B ANNEE ENNE RN RN EEENEN AN NE NN E SR NN NN N NSNS N NN N

Fire )
Control plans, BEEINCY seeesnsssssscescsssasossnssssvnses
Danger report PSPPI EEL ISR IEITENERROCIIRBERIIEIERED

Hazards, prevention of, in buildings, etCs ecescecscsces
Individ ’ re?Orts OF seocronnccsescesssccsssssnsnnses

Forastry activities .eescecesorvcscsecscccrcrvscnccoscnne
Forms
mplicating unit Set (AR R EEREEEERR AR EENENEN N RN NENNENE NEN]
Management and Control ceeesecsesosnscencescccassnnncs
Freight transportation G 000N ERNILSsEOELOLIRIEOROETIERISS
Fund(s)
Allotment records S 0000 INSIENINBRRENERNRRNIERRESTY
Appropriation & ~pportionment schedules & reports ee..
Availability, collection, custody, and deposit of sese
Education, Federal seceesscssreesessscsscsanscsssnsans
Trust - tribal 1edgers, IIM, etc. Perereessntrss et
Furnishings in Quarters, inventory of .eescescscccscasass

GAO
Exceptions, notices of ecssececsesvsevcceccacsesssscene
Settlement of accounts, schedules Of ceeesscssscscsses
Site-audit records (see NOTZ under BIA #27, & GRS 6, p.
Garnishnent and levy, employees (Payroll) eeececessscssess
General accounts ledgers & posting media eessecsecessones
Government bills of lading B0 0PI EIIERIIAENETENAIENIEENTES
Grants

Education A A RN R N E RN NN R R N N NN N NN NN NN N NEE NN Y]

Employment aSS1Stance seeeeeevsccassscesesescsnsssnnaa
Grazing

LEases BERLED VLGP NP IOV IRV E GNP CELEPIBOOIEPEERNRRGSN S

Permits TP E NNt SIS P LERNIINOSSIESEIPIICIETIBEIRERTRTES

Guax‘ds’ building \MAALARE I AR AR A EZ A A AR I I X X I XX XXX 2 X220 )

262
219,
220

202
217

251

167
170

169
160~
173

80
20-27

1)

76
102

21
2%6

24y
246

18

17

18

13
16

N =D

15

O ON

O3 N

9-21

30

10, 12

4, 9
l’ 2’5

5&6

N

23
2& 4

1421
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Page 7

BIA { Gen. Records
Subject Jtem |[Schedq Itenm
20w o, 0.

Health and medical services

Employees B PR NN EIIENNEIEEITIBILIONIENRIPRRILSIOETSIOERONRIORODRE

INAians seseevececsseosasssssnsorsocossraonvessossnses
Hei—rships I A B BN E RS EFIERESE NS B AR E RN RN EEEIEN SR ERN EEENERENESE NN )
Household effects, shipment 0f ceeeecccavessocecercvocens
Housing

Development Progralll essvesssescesnnscsessscnssssnncsns

Government-owned S EEPE PRI IS PN EETANOEREGEIILEES

Maintenance and construction (B & U)

[ AN EEREREERRENES NN

Identification
Credentials
Strips, position, on service record cards

Incentive awards R RN I sy I

Jncome tax, withholding - see "Tax"

Incoming messages, mail, ete. - logs, receipts, etc.

Individual
Authorization card, savings bond deductions
Earning card, payroll
Housing unit cards
Indian money (IIM)
HMotor vehicle operation - tests, awards, etc.
Personnel folders and related material

( E R AR A R R E R EE NS EE RN NN R RN N SRR NN R E NS NN NN RN N

(I E N EE B ERENER RS

oo e

oS EDPOBOERES
A AR AR E R AN RN R RN E R RS RN ENRERNENN)
I AR AR R R R R NN ENRENENEER SR NN ES RSN SRR NN
( E BB R R EERE R EE NS EEEEREENEREENEENNNE}.]
I E R R R RN N )

L AR B NENNEEENESRSEJNJ

Service record, personnel
Tenant cards, housing
~ndustrial development

I ZA X TR R RSN RN LR NN ENNNENNEREE S XN]
LB AN R R EE LR NN ER ENNEREEERENENNEEINENSE N

(AR E R E R A ENENERE R E RN EE R RSN N EEE R NNENENEN ]

Informational services
Inquiries and requests, miscellaneous information
Inspections, re contracts
Insurance policies, real property
Insured mail, control records
Interviews, employee
Inventory
Furnishings, In qUarters svecesvecesccscsovccasscnnnas
Property, stock, supplies, equipment
Records holdings
Invoices for stores accounting
Irrigation

I AR R R R ERE R EEEENE S EENENREENNERZERNNKRNR ]
dé8s2d0
I A AR R A A AN SRR ENEEEENENEEENRZERENE N
I AN N R EE S ENNEELERENNENERZENNXN]
I B XA AR R AR N EREEAEREEEERERNEENRE N

(A XA A XA NERE R R AN TR R RN NEETENSEE RS NN N N 4

I X TR RSN YRR RN FWE )

4
cesut GO CEIATIOOIRERDS 0.00:0.0.-:0.00&01
SB080 00N SIRNOIECEEIREIOIPSISOIONS

200528000 888D BP0V BCERELORREENNIBREBSEN

Issuances, administrative (manuals, directives, etc.)

130~
133
32

180
50-60

25-27

150~
it

223

200-
205

1l

14
14

12

15
16

20-23

11
12, 13

30 5’ 6

5b

25
i, 10,
17, 18
2, 6
15 a

b b
oW
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Sub ject

BIA | Gen. R

ecords

ITtem [Sched.
No. No.

Item
No«

Joint Committee on Printing, reports to eececscecssscesce
Judicial and legal P00 08000 TERERLIEINSIIRTREEISIREIISIBRRESTY

Land (rea.l property) mana.gement SsssssesssNsrensasr e

AcquiSition map DOOKS seeesesescocnvscsasnsssnsanncssnse
Allotment and aSSignmen't Y Y YN TN Y
Transactions (acquisition, exchange, sale, etCe) coese
Law enforcement (LaW and Order) Ssosncesssenesssvsessasent e

Leases
in Contract records eesescesssssesssssssscsasscscesansns
La.nd, mineral, etc., and pemits seBsreveasssOseRBRssS

Quarters (hOuSing) 6830008000 TIGEMINTISEREISIERIOIREORETSTS
Leave, employees L Y Ry Y N N N IR R Xy
Ledgers

Allotment eececsccsncccrsscscenscccncncasssnrssccnsnee

General ACCOUNLS «eecsceonssscevssnssoncsncssorssancss

Individual Indian money (IIM) Cessserssncenssnrssensen

Motor vehicle cost and expense data eeeescesrcccscases

Posting and control media (excep‘b IIM) sessssessesenes

h‘ibd mds (AR A XN E RS RSN R AR R REN B R BN R NEREN AR RS RN ERY]
"Left side" material, official personnel folder seeseesse
Legal

ACtiVity reports to Central Office s.ceeeccesecsccssces

and Judicial recordS c.esesesssccsssscsasscessscssacacs
Lee,'iSla.tion files and InNdeXeS cesessssssssccesvscssssncss
Letters of authorization, travel seeeseccscccncencecsenes
LeVy and garnishmen't, emplOyees *s0cs0sesesesssnsnrIsarBER
Loans

Credit PrOZT8IN  eesessrcesncssnssccsnsssussssssnssssnons

Education sesecessenscscecssccsnsensns sevesssessesesenar
Library MALErial seseccecsevesssessasscctonnssossnsssssss
Log scale books S L S0P BB EE TSI S IINNEOENOOOEBINNEERIRERTRS
Logs, communications - messenger, mail, wire, wireless ..
Long distance telephone records eeesescesscescveccccscsss
Lumber company financial statements eseeesccecessescsccccee

13
30-35

210-
224

218-¢
210
212
110«

219-
222

2627

20

35
30-35

N O

140~
141

76-77

161-f
12
12
165

6

8, 9 10

W W

10

3, &
23
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Subject

BIA

GGen Records

Item [Sched

No.

Ho.

Tten
No.

Hail service, control records and reports ssvessescovsersd
Haﬂing 1ists IEXFE RN N BRNENENENNERENXEREENERENENERSENNNERENENESJE NS BS’
Maintenance

Building and equipment (except fiscal copi®s) cessesse
Buildings and utilitieS eeceessesrcevssronsrrnssaersns

Motor vehicleS ssvessccsencesnssasncssesrssnansacesassns
Fom DI-IZO ( AANRAREE NSRS ANEE EEE A NN E RN RN EEEREEEENESENE N
Hanagement
Administrative (A RN R AR RN A EREZNENE RNERERERENEREENENRJIENRNESRNJNN]
Forms (design, control, etc;) sessssvesssners e EES
Inprovement I'epOrtS P EEI LI PTNL eI EGLERIEOIRIREINIOIOIGETRBEDS
ProjeCts (A AR E RN EEEREE NS EE R IR EEENEENN SR FNERENNE R ENNIEN NN
Records (creation, maintenance, disposition) eesseeses
Repor‘bs (COntrOl) S E B EIINCLPIEE SN ELPOINEOIBETRENEINOREOS
Suggestions, for improvement, employee «ccessescsscsose
Maps
Forestry [ E AR R ENEENE SR NE RSN ENERENEREENERNE RN R NN ENNEENRN]

Irriga‘tion PO R FP TSP I IEIE LI IO SN UONIENEERDRNORINSEENS

Land acquisition DOOKS sveenesrsvosasscocascsasssnnsoe
Miscellaneous (cartographic records) eeesesscscescssss
Range management ciesseesscescccsconvacscvstsncsanensse
Requests fOr eeesseseesasscsescescsscassosssssscosonnne
Rights-—of-way R R N R R N N N Y L LI
Soil and moisture conservation .eeessscssscscscscocses
TOW'nShip, pla‘ts, and town pla.ns tssesasesssrsnnsesenes
Medical and health
Ekﬂ.ployees R RN

I
Inalarxs (AR E B EENEEREZEZER A ERE BN EREEREENENERENEEEEERE FENENNEN B

llessages, wire and wireless, copies, registers, etce ocese
Messenger SeWice [ AR BN E NN B NN RS NN EIE N ANNENEEEE RN NN NENREN NN E XN
Metered registers (mail), I‘eadings Of eecscvescesnanssncs
Military Zeferment, employeeS cecsesvessssssoccacescncacs
I'{inera]. 193,535 [ A AR B E AN ERE B R EERENFEE SN NEENEEENE RN ERENEE NN R 2 NNJ

Minutes, resolutions, ordinances (tribal) e.ceeesesssesse
Motor vehicle
ACCident remrts [ EE RN NS AERESBRERFENNSFEAEENEENNE R R RN SR ENENSES N ]
Cost and expense data SIS PELECIBOIILBOREBESEOOOBENOGES
Drivers! tests and permits (GoVIt) seeevecsccecescssas
Maintenance and operation (correspondence & records) .
Release fj—les I AN EEREEEEEEENE R ENE RN FNEREENERENNESEENEREEREXNE}R]

51" 39

Reports (other than accident and maintenance & opr.) .

166
202,
205
218-c

242
218-b

263
218-a

795

219-
221

b3

13

17
14

12
1z
12

10
10

10

12 15, 6, 7
5

1-18

25
1&2

10
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Subject

Iten
Noe

Gen.

Records

1 No.

Sched .

Ttem
No.

Nonpersonal services, requisitions for esesescecsssccesne
Nonrecord material seecccesesseccccesoseranscssssscssnceens
Notices of exception, GAC sesvescovesssccossosnscnsnsane
Notifications of personnel action
Personnel COPLIES ceenensscosscnssscnsssssssncasnesnss
Payroll COPLES wesssesvsececervsesnscrsssssscrasesnssae

Obligation and allotment status records sececessccessses
Official Personnel Folders (see "Personnel folders")
0il and gas
1BASES seeesccscscerrsossercnsocnsrsvssssscsrerscasen
Well 1reCordsS eesecsssesasscssccosssssorsccccnsssesccnsse
Operation and maintenance of motor vehicles .eseescscsce
C’I'ganizational i B 1
Outdoor recrea‘tion, IepOrtsS ON  sesnssvvessccsssssesesncs

Passenger transporta‘tion VOUCHEr'S secovevnscnsvsoscssnns
Passes (property, dining room, visitors, €tCe) seescecss
Patents in fee, land (tl"llst) *eeensssssssesosVICEEEREIRED
Payrolls
Allotment record S0 P8 0008008 SIERINVENIENEIOERENIES
Certification sheets sesevcaccesescncsscseorcossonces
Change slips, personnel action eceesscscecsssccssccese
Contractors! PP PSSP GNP IR NIRRT NN ERIEPINEINNNEOEENS
Control registers s s eI NIeNENRBIEISIIOISIOOIBIEIIBEECSERENTS
Fiscal sSchedules ececesssesoscenssssacacssassrsencsesss
Memorandum copies (NOTE: Trf. to St. Louis FRC any
dated 1943 and prior) ssseecesssrsrrosssesRs st
Preparation and processing correspondence seeeescsces
Reports and data on operation and administration eee.
Penalty mai.l, OffiCial, repor‘ts Of seecesesccsnscnsscnns
Per Capi‘ta payments 10 INdians eeeevcsoscncscessnsessass
Performance (efficiency) ratings
Boards of revieu SssesvacssssssssssRsstsERsEERPO RIS
Certificates  E AR R AR BB R NN ENRNEEEEEE NN NEENNENNENRERERENEXNN)
Permits
Drivers of Govermment-owned vehicles seeeeossssscsnses

GraZing LA AR AR R RS RS A A N E R R EE N ERE RSN S RSN REENENER EE SR N NN

.
Parklno B0 c s R EE NI AEAIBRIINGLEENIOINLEBIOIOIRIOIRIRES

Tj-mber Cuttmg A2 A EENERNERE EE AR SR ENNEERENNERENE NN NNNEN)

To‘tm 10t use A A AR E N R S E NN E RN RSN N RN NN NENERE N RN XN ]

219-220
221

247

212

24
246

162
222

3

6
1
2

10

Eo

[ACREAV IR AL IRV NDWONN

]

o
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BIA
Iten
No.

Gen. Records
Scheds4 Itenm
No. Noe

Personnel .eesesescesccccsccsssescsscnsosccccsccasannsns
Actions
Authorizations (budget - ceilingS) ovenscsscsrnnsee
Notifications of, payroll COPLES sevesssnerecnsnss
Personnel COpieS FLEBEIIRNEBILOIEBIBRRERNTEEBINE
?ending PG ENE PN E I I NI I NEINEUINOIEINGeetonOnne
Requests TOPr oeasscecsosssconcssnsessncesssnsssocce
Applications e OSIc NN sENNNIEEIBOIAERNEOROOOLIEORIBITLSE
Ceiling auvthorizations (budget) SesessesvsonssOEN NS
Correspondence 00000000 ERPEET00IIRNIOINGIIROERORSTORENTS

Folders
Officlal ceeseseesccsvcscncsoscsscesesssssosnsease
Unofficial, and duplica‘be material eeesvscesscsncs
Reports
Management (paerIl) T Y Y TRy Y Yy YTy
StatiStiCa L AR EZ N R R RN EN B EEEEREE R RN NYEEENENNEESE RN R ]
Sec‘lrity clearance, employees ®eosseevessenssseecnsee
Photogrammetric, cartographic, and related records .....
Photogaphic fi.].es [(EZE AN R ERE R RN R AN R AR AR N E R R SR NES R
Photographs
Tdentification eececssesesscoscscossnsesvsssccasssnncne
Requests for (informational) PeessasI 0N EISRRIERIEOIRIES
Plans
Buildings a:ld utilities (AR B EEEEENE I ERN AR S EERERENRNE NN NN
Cropping, long Lerm ecesesscsccescassncsccccssccccnsee
m B O SHOEPRIBERIBEEOPECSREOONDILEDOEPPOES IO BESIOIPRLEOIEGSRLRNETS
I!‘rigation project ST N0 sEEINLIOISOIGIESILEISIOEIOIROIOENELTES
Range mManagement cseecsuvscssssceorssosnccncsanconnos
Timber managemen‘b PRSI NSBEININNIENIIRIGEBEEBEERENTS
TOWN  seoeveersnvcsossasceasasrassnsscsasssssasscsssase
Plant
Accomting P00 SIS0 SITELIEOERNETRNIAOOINRIOOSIABRONS
}‘Ianage’lnent I A A E NN EE R R ANNEE R RSN EREA NN RN ERNENEREENNENE RSN
Plat bOOks’ 1and \ AL EZ RN AR EEEE R RN ENNRESEENNENERERNENENERENNENNZZ
Pole and land-line case £ileS sevessesscecovesnsasssossa
Police functions
mards’ building I EE R AN B E R R R BN EER NN ERENEN SR ERENE N ENR]
Qutside pOlice #4000 sRIsONEIINIRIEIIEOIESOIORSEORISSOERNOTY
on Reservations (Law and Order - law enforcement) ...
Position
Descripticns R YN N R o
Identification StripB sereseseserrsstrNassBIsORRONRRS
Postage
Repcrts ON USE Of sevesuscesesvsesssscssssssossssassss
RequiSitionS for R R Iy

10

261
262
202
21
163
218

50-58
53

110-113

]

FrH RN

*—J
RBrn He

=B

18
18

1-.25

1z
11
1, 14
17 a
10
15
12

1610

1, 10
17, 18

17

16
22-26
19-31

W

15
15 ¢

E

6 b
be
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Subject

BIA

Gen, Records

Ttem
Noe.

Sched ¢
No.

Item
1o

Postal records  Z A E R NN EEEENE R RN ZNNEEESEEEE S NS ENENE NS N EREE RN ]
Posters BBV SE GLEDESELOOPN IR BT B EIPNO RO ESENENOET GCEPOTEIES
Posting and control media, fiscal, to
General and allotment ledgers ssersssssscesnrssrnsete
Individual Indian money (IIM) accountS eeececssecosesss
Pz‘ess releases LR R R RN ENENEE XN ENN NN NN NN NN RN AN NI

Printing, binding, duplication, and distribution .eeecees
Probates (AR AR B ENEREE R EEEEEEENENENEEEENNNNNFERENYEIN N NNN)
Procurement and Supply L N N N R N TN Y
Project case files
Buildings and utilitieS seeevsvocccccscssasccsscoanonns
Irrigation BN B AR R NN NN EEE N R P E R R N NN YN NS R R NENNNE NN
Road construction eeeeesscesscceccscsssssorccssscscne
Property
Disposal of surplus
Personal- CEB S SLP BB IS B LSO THIOONTEENCOEETGESEROITIRBES
Real LA ERERE R EE R AN R RN R AR R RN N RN R R R RN E NN YN]
Inventory S0 PN I L PN INIEIINERIEIEEREIIBIOEIERIERNS
IOan ag‘eements (to Indians) (BN EEE LB ESENERENEEEEREENEN)

Passes P TIPSR ARSIEBOENIERRLSRRINRRRBERERRSTS

Releases R ryrrymrImIymImnmnImnmmmmmmmmmInInmnmnmomnmTm
Protective and Securi‘ty SErVICES sesecssnasscensscnssnans
Public infomation reference files SsrseesNensEERBEERLYE R

Publications
Miscellaneous, and requests for SosssssECEOIREIEIIOEDPRROTDS

SOhOOl LA A AN R E N R R R R E R RN ENER XA AR AR N E N R IR AR SR NN N NN ]

Purchase Orders .ececsssecsscccsssenasessssvssnsossnssss

Quarters
Assiment CE BT BRSPS 80 0060 8NPBBSIDOEIIIEEBBLILOETAINOENSNEBBIETS
Evaluation reports N R
Mnishings, inventories 0f eeessccecccossonsesconnse
HOUSing UNLt CardS eecesveccscocsccsoscnsesccassassee

Range and wildlife E A RO NELRBRP I OEEINESENCEIEIRRIENBESS
Real property
Government-owned
AcquiSition of R RN N N N R Y XX L
Disposal of SAEEIINILIIPIIIETERIIILEBIORNIESISIIOERNDES
Trust, management of .e.eeeveeccsceccescsscccensonnns

31

52
201
252

13

14

86-88

60

240~ 2l7

210-224

12
13

’
14
13

3

5B wes

W

15

15
15

bt
=0
H

oWk
<]

5
1

L

1l&
1, &
1-7

13

wmoOhy W\
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Subject

BIA
Item
Nos

Gene

Records

Sched.
No.

Item
Noo

Receipt(s)
Checks (payr()ll) PP LGOI 002 LAV IELGIROEISENSENBOETES
Classified dOCIlments [ EZ B R E AN A RN EE R EENEEEENNEEEEENRENES]
Field, collectorts copy (Fom 5-777) 200880 svecansone
Iw, postage’ Etc. (I A BN EEEE NN ENERENNEREINESENEIFEEERERHNE:S S ]
Material, etc., requisitioned, purchased, etCe eceecvee
Savings DONAS eeveesncsossescnsssssessscsncascscsnossens
Records management - disposition, reports, etCe seceecces
Reference files and materials, miscellaneous eecessscesse
Public information eseeeesescscsscsesssvossescncssnses
Registered mail Control eeeeesscecessscvscscnsossonnssos
Registers - see "Control registerst®
Regulations ~ see "Administrative issuances"
Rehabilitation prOjeCtS Sesssssesssse s NNt ENIRIOIBOLIENISES
Releases
Property (A2 A AN E R A NN IR EEBNEER RS ARNEEE EENESE SN ENNEEENENEN]

Space (A A X NN EE EENNEEEE AN NEEEEENEEEERREE S A NN ENEEE R ENRE S/

Remittances. etc.. received in incoming mail .secessecee

Reports
ACCidents' motor vehicle 0P CENEPIEENIIGIIESRIBITSELENS

Accounting (voucher prep., admin, audit, etcs) eceoeeed
Appropriation and apportionment (budget) eesesesecesces
Awards, employee, incentive secesseescessersessnrecee
Area Directors! N to Central Office seceesensecavossoe
Buildings and utilities {construction, etC.) secceess
Communications units (mail, messages, €iCe) seeecssses
Construction project status { B & U) eeeeecascssscens
Control (management) s 00 eV EsICRTEBIRIBRIGEIBORIRTES
Credit operations secsseessesossesacsnnsossossessnnnes
Demurrage, freight shipments eeessssevaccccasracrococs
Education and SChOOL eeesesscesssocacessrcsssscsscnsse
Enployment assistante eeveveesessscssnscsssesasesesse
Extension PernssesrsterIRPEENIIIBOIINRIRIEOIEBIERRRRIIOSTY
Forestr:,r AR E N NN RN R EN N R EE NN RN NFRYEENASNREENNENE RN NNE]

Gua.rdS, buil@ing SES SN0 NIEIIROINOIIBEEINEIIEIIROETIRTEES

Health and medical

Employ’ees S E P E N LI IR EEI N IN ISR EIEIEOOIEOETREES

Indians B AL ER BN ES SRR 0NN OOORSLERNIOTTEEEDS
Housing development .eseeesscsncssscccssncrnsenssasas
Incentive awards $src20 IR0 NLISEEINEOIOINPILAIGRERORSBREDS
Industrial C’-.evelopment Sesssresacssssss et ssOs st RN E
Insurance deductions, paerll erreevssssensessesnee
JOint Conmttee on Pl“inting themBessNONesIROREI OO RETS

122
14

11
57-58

57
143-146
83-85

103-104

151-153
168-173

121
180

191-194

18
12

16

12

12

HnnohoO

12
16

6
3

5, 6
b, 9
6
3, 6

18 %4—16

9, 28
23
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BIA | Gen, Records

Subject Jtem |[Schedd Item
No. No. No.

Reports - Cont'd
Land (I‘eal property management) ssessssnvssssonssessere 221;‘
Law and order (133’3' enforcement) essssseovssnsensessseal 112
Legal acti‘fity SeeResNsEINIIEICAIVINIRIEGEOIIIRNRESERNBIROOTSES 35

Printing and bindj.ng (to Joint Committee On) esesssaan 13
Property

Mall 5erviCEeS ceessccessscccrcssnsncssnsosssncsssannsss 12 5’ 6' 7
Management improvemen‘b SssssssssrsesrsansensssensRROR 16 5
Motor vehicle B
Accidents seesesescervaceccosscassesnscansoscosnnes 10 5
Operating and maintenantCe ..ecesscccssessscnscssnce 10 2
Other .ececeecsescssesscssessssssosscsssssssnsnssne 10 L
Outdoor recrealtion ceeeeescessccsscssssscosassocccnses 2""7
Payroll Operations Pt LB 0ENPR0Is 0P NOEPERRIIBAELES 2 17
Parsonnel statistical eeeseessovsvscsncasncessscscsene 1 16
POStagB USEA  eeaesssvsosssssccnssnsecccsssssnsasencsses 12 € b
6
Personal, excess (Government) esennsesssrectsenonnn L 5
Real
Excess (Government) R Ry L 3

Management of (trust) *Ss000s000s0ePs st sNRERRES 221‘.'
Quarters evaluation eesecesccvesccssncsnccnssscnascses 59
Range and wild]—ife [ EE B AN R A NEERNE R NER AR ENEEENERNENEREN N 247
Real property management (trust) eeeecsesccoscvescscss| 224
Records holdings and disposition ¢sssscsncsensnrensene
Retirement (payT011) Ses0sGIsNsERRRNROEINEIILIOROIGEREODRTS
River basin mestigation tessstacssoncssassvasscansee | 200
Roads S PR 0N s 0 s I P Nt seNonNttenotnsioniscieEcenssnoscssses 25_4
Safety surveys and inspections of facilitles, etce s
Savings bonds (payroll§
School and education Ry yImmmmymmmTmmmnm oo 83—85
Shortages, freight Shipments Sscesessessrscenssrensey
Soil and moisture conservation sesceecescecssccscscenss| 264
Space allocation, use, requirements, etC. secesceccsss
Supply requirements and procurement .esccccescecscssses
Surveys, property and supplies, inventory eesvecscecss
Taxes (and Social Security) withheld (payroll) esesscss
Telephone, long distance, suMMaries ceecessscscccssses
Timber scale S5 0000 EPNIIRIEIEBIINOENITRENIOINERRERERINTSRS 161
Wage meys LA R R R RN R N RN R R S N R N R RN RN N A NN AN RN N
Welfare PUOgraA  sevencseenssosssoscssssscoscsssasnsassosne 124
Withheld taxes and Social Security (payroll) seecevcss

=
nN O
B o

BB NBLOROGEENADBEEEOIRIOINEIBNIIS

E o nob

‘-J
oM ] ] N DWW
b -
= 8 8 8Bun = b
0

Rﬂues‘ts for infomation, miscellaneous esevsesssssesssacs 14
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BIA | Gen, Records
Subject Jtem |[Sched4 Item
No. No. No.
Requisitions
Administrative COPLES  cevsncsscnecscacvoososssssncnss 4
Building and equipment maintenance Services eecccsces 11 5
Nonpersonal SBIVICES seesssssesessassscsnssscnsccsnes 3 8
Procurement documents - with contracts, ete. eecesces 3 b a
Prin‘bing, binding, etc. - dupl.’t_ca‘t‘lng UNIL  eevevcenes 13 3 a
on Public Printer ecesesevsccsnsscsnsasscccsssnnconss 1
Siame oo & SYAIpMGAL PAOA" UL SADERESEY T 1II1IINN °
Research and eve lopment recor Ssseessrsesensesrnanase 1 1-14
RestriCtions, removal of (trust 1md) evcscessees ey 216
Retention registers, personnel sccesscscecssssssccccscss 1 17 b, ¢
Retirement reports and registers, payr°1l ssesssnssncses 2 21
Righ'ts-of~way maps and other records secssessssssssassas 218-b
River basin investigation records and reports esesseeese| 200
Roads Progral  seesscesssscsssssssssvsenssessossssssssnssses 25’0-25“
Safety surveys and inspections Ssescevesasssessesnnesnes 18 10, 12
Sand and gravel permits sessescacnesesssscnsssasssssssas [219-220
Savings bonds (payroll) tsseeressIssNI BRI IR IRRIERRR RS 2 ‘h‘-?
Sawmill financial statements eeveescesescsscscccscscecnce 164
Scale repor‘ts, TIMBEr oceeerccosssserasasarsassncssssnnns 161-1)&
o C -
Schedules !
in Accounts cUrrent cececssecsccssecsscccssonssesanse 6 1
Appropriation and apportionment TRe SISO LECENIOENORERDS 5 6
Certificates of settlement of claims by GAO eeeesevce 6 L
Collections and disbursements s.eeecesececscssscccanss 6 1, 6
Individual Indian money (IIM) #sssessssesenasnnens 2? NOTE
PajToll, fiscal ......‘....’.....".;...‘.......‘.“‘ 2 16
Per Capita paments to Indians sesseevesccccsecsrocass 21
Yaluables Shipped Ss0IRcassesNINENBIVSIRIESIOIGCRIROROOIROOLESS 9 2
School
Attendance records and reportS eeescsccssscececsssnes [02=83
Census IreCOTdS eeccesssccssassssssssssccssascesccsnes V3,81,83
HiStory card folders PecssssnsssnrasesNnes e EPRELIRGS 1
Program files L I IR 2 O B B BN R IR BN BN BN BN BN IR B IR W NN BN AV IR N BV BN NN B BN BN N BC R BN K N 3 70
Security
Account files (IndianS) L N T Y F Y SRR Y ¥ 22
and Proteotive services SO PLIIINOINIRIOSIBOESIILIOEENTSDS 18 1-31
Classified (security) information 18 2-8
Facilities BP0 ENLEIENIIIESIEISERNIOIEOERIIEOEORIBRTESTS 18 9'21
Personnel‘ clearance SsnsesrsrPsEenIEARRIRIRSER RGNS 18 22—26
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BIA
Subject Jtem chedd Item
No. No. No.

Service record cards
Personnel offices sececssevsvescasosvecncncoasossasss
Other officeS ceevscessvssscvsascecssssccsesscnsssess
Position identification strips for s.ceeccocecccccsss
Settlement certificates, accounts and clainms siecsseasnes
Shipping, freight (including household goods & valuables)
Shortage reports, freight Shiments snsssseTseenrases IR
Social security tax withholding - see "Tax"
Soll and moisture conservation eesessssesssasscesssoscse 260*264
Space and maintenance (allocation, use, release, etec.) . 1L 1-5
Specifications, plans. dra‘fings - B&U wevvescsescssnnse 51

SPQQCh.OS 00U NS00I EETEINNLINNEOENCENIRIGRESREDRS 1

1
SPGCial delivery MAI]l sccosencessvsosnssscesnncssvassese 12
Stamps, requisitions for «cesssecssssesscscecccncsvssnsne 12
Statistical reports - see "Reportst
Stock purchases (livestock, for Indians) eeeeesesssssses| 142
Stores accounting (storehouSing) ssossevnensenrnensannss 8 2-5
Structures
Construction, maintenance, etc, sescsseesvesssennsnee 5‘0‘60
Plant accounting CE BB PIIPEIENILIUNENNROOINOTIIIOOIINTENLE 8 1,2,6—8
Student (Indian)
ActiVity accomts, banks, tCe cesvscsccssosssscsenes ?8
Applica‘bions to attend Schools seeeevesescssscccscocs 72
Case fi1eS seeevesvsccassscesssovssnsvscesncscnscscce |73, 75
Family Ccase f11eS cevessresvrerssesservenscesenvornoe L
Nurse (cadet) t!‘aining eesersvesarcansssssversenneneS 132
Subject files, general corresponde€nce sseessssccesscsecs 1
Submarginal land DOOKS seseccsscsssssorcsscscsscscssvsne 215
Suggestions, employee (incentive awards program) essccee
Superior accomplishment or performance awards .vesessces
Supplies and procurement O0f coecseccecsesssaccesessernoe
Inventories apd repor‘ts Ol eecensssssvesesssnencnases
Requisitions, purchase orders, contracts, etce secoee L
Surety bond
Enployees, Federal esesesseccsscssscesscsnsscsossscnse
in Procurement (contrac‘b) £i185 ccsesscsscescansscnns 160
Surplus property and reports of (Government)

Personal 0 PRI INTENPIPER LIS IEORNRRRNIRRSIEIREREEN

MINO On e
W
&

O\ bt et
00 R’

WO WO
F
0

Real sseesesnscecccnscasecassessessssncscosansonssonse
Surveys
B'llildings and utilities - evaluation sescsscscsesssee 50
IrrigatiOD, DOOKS cevvescsvoscrcscssccccacesscscsancns 202
Land, field notes R e e yryynmm 217
Property and stock, inventory, reports ssescescscssess 3 10 ¢
Range and soil BOVELIUINRIOLIOIIRCEOIOISEIIOOLIOIOIOERERIOIOOROEOTETS 2“"0
Roads, books and field notes L N Y Y Y Py YT 251
Soil and TAITS 00600000 tvsossssestssssacasenssstsnss 260
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Subject

BIA

Item

No.

—

Noe.

kfhah_zsggzég
ched., Item

No.

Tapes, teleautograph and telescriber .ieececcsescsscosse
Tax
Incone and Social Security (paerll) ®0srssesesssncce
Withholding exemption certificates (W-4) seeeecsecs
Indians, assistance LO eeesssssnsssasasvsesccssasssnne
Local - sales or excise - exemption certificates ....
Teleautograph and telescriber tap8S eecescccccccscsesens
Telegraph and teletype SOYVICE ceasesessssvsansrnssccenne’
Telephone
Line construction (B & U) seeececcsssscssssocccnsssns
Long distance, summary reports on use of & toll slips
Timber
Contracts ceesscescccessenssscevsccscoscssnsensssnonse
Cutting 513 w1 1
Ma-nagement plans I AL EE R EEEREENEAEE R RS EEER EEEEERNEN SRS R NN )
Resoux.ces d‘ata [E X EN AN EENEEIEREE NS EREEEEE R R SRR R E RN EENER R
Sale data and ledgers ®essssesENss s IR IIERIIOIRNSREDTS

Scale repor'bs and bookS sevecesssscessessscssvesssene
Time and attendance reports

(NOTE: Send 1920 and prior to St. Louis FRC)

FOrestlY sucecscesccsscsanssncsascsossncrcscsossnsnsse

Payro]—ljng (and 1eave) (I A AR B R R NEREENNERERENENERERENENEESHNJ]

work relief I EEERNEEBEENNEEREENERENERENERNENRNERENERENRENE:SERNRSESR}E]
Title records - deeds

Government-ovmed Property sesesssscssceasassessscccnnss

TruSt propert&r  EEE RS R NIR AN SN RN NN ENENNEEEERENEENENENRSENER]
Toll Slips, telephone S IEEI IR EB RIS IINEESEITOERIIREETETDL
Town

mt use permits L AR AR NN BERERNEEEEE N RS EREE R S EERE NS XENRENESRHN N

Plans essesssacsssssossescosssaossssconsssotssasssssas
TOWTIShip maps and plats S8%e00res0stesrsevsss s S
Tract bOOKS, land S0S 80 ERE0ERINLEBILIEIINRSEIIRIBERRIRSOSTSE
Traders! licenses S NBEPLC B0 NOSRNBREBIESNRRENBIEENEROS
Training

Enployees A AR BN AN ERERN IR E NN EEENREE NS NFENSEERES AR R E X RN

D;urse' Student (Cadet> LA X EE R NN EENEEEEE A RN NEENRESENENRNENSEHN]

Veterans Administration SesesssBssssaeBsessRIBEIBIRTSTS

Voca‘tional, 2dULT  eieveassscoressnccanccrossscrsccnns
Transportation (see also "Travel®)

Freight B TP I AN IINIIENEEINBCIRSIERIEEBEIEISEIIRODS

Passenger' S PSPPI ER I INENIISEAIBIINIEARBERICEETITILEIRIY

3)

Requests (see note, "General," bottom of GRS 9, p.

4
24
L

53
b

160
162
163
163-a

161“'3’
-€
161-b-f

168-a-c

L
123

224

222
218-a
218-a
213
113

132

89-91
1.00-104

12

2
2

3
12

12

14

O WO \O

3b

18.20
18

13
3b

8-10

3]

W W -

FED
wiinin

-
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BIA Gen, Records

Subject Jtem |[Sched.| Item
No. No. No.

Travel (authorizations, vouchers, etc.)

Accounting office (payments to carriers) .sissesceeses 3
Agency travel office eI NP LGNNI ENEOIANIIRGERBTEBAENS b a‘
TtinerariesS cceeecsssssscssessenccncssssnscsnncnssosea L L

Treatment records (medical and health)
Employ'ees L T N N Y X L AL L
Indians (A A B AR EE R AR ERE RN BRI EE R RN ESEENENE R SR E NN NN NN N} 130~133 ’
Treaty f11€5 covevnccvresscnescoscacsanosnnnsrcesnsoscne 1
Tribal
Bu.dgets and allotments 8O NEN IS LN PEETIIRIOIEREREBOIEDY 23

H 010N

20-23

Census rolls I A B B R ENENEREEEEE R EE R NN EEREENE RS EEEN YR ERENE RS S %
Charters, constitutions, and by-laws seecececsccsesces 42
Customs and history eI OIS IEIBREINNONEOIIREIENERDREO DS 1"’0
Enrollment .seeceseessecssecssensscessssccssansssssecnss 46
Fund ledgers S5 000 ENINIPI0sI LRI NSO PEEIOIEIRVEIRRERETDS 20
Group meetings and elections - minutes, etc. .eesese L3
Minutes of mee’bings xRy 11’3
Operations reCords .eesscesessecscessssccssssassassse| HOU7
OrdinanCesS esessscsesesssasasarscasonsascossscsnancsss 43
ReSOlUutionS seescecscnnsscsossvvsoscccanssesnnsnasone 43
Special records I[N R ENNNBEEEESLENEEEE N R E R AR ENNNENENENR R ] m"
Twenty-day case F11eS sseevecssevcctsosvsccssacsasscenns 33

Utj—lization of Space I E N A NN NERENEEFEEEENNENERE S Y RN RN NNEN RN ) 11 2
Utilities (and buildings), construction, maintenance, eted 50-60

Vehicle, motor - see "Motor vehicle®
Veterans Administration training (Indians) eesessesseasss| 89-91
Visitors
P3SSES sesesseurensvseccscsosnscesacsensssssssrosssseas 11 4
Registers AN L EEI IO 0N PENEEERNICINBESIIIOERERRINOORROEOS 18 18
Vital statistics (birth, death, marriage), Indians' ... 46-b
Vouchers
Accountable officers! returns s.isecscecsssesiccsssses 6 1
Cor‘respondence I'€ sesssscencncossnsscnnnncesanrsencs 6 6
COIIection (Im) EESEREEZEEE RS RN RN RN R AR SN ER A RN N RS 27
Journal (IIM) PO NS PP IRt ENEPEOEBEOREEDRIORRNES 27
Travel - passenger transportation
Accounting office copies enssseeNs eI REs RN IIOTRSIEBNS 9 3
Cther Office CQpieS PSR FIBRLE G ILEEISEBIERSISEEISIENTTS L" 9 z"
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Sub ject

BIA
Item
No.

Gen, Records

Sched.| Item
No. No.

Wage SUI'VEYS eseecssecsccsccsacsscescnrsstsvsoscssccsosossosess
Water rights and legal case files (irrigation) ecececesces
‘Jelfar‘e prog‘aln [ EN N Y REEEENNNNENINENRENNNIRENRNIENNINENNNNN KN NN NN
wi—ldlife and range pro@‘arn S 00 00O DOONOOGNIOLERNONOEOBINOODNSTOEOSPOEODS
Wire and wireless SE€IViCEe eeeeccccccsssscccccscacssncssce
Withdrawal (from Federal suvervision) program files ...
Withholding tax (payroll)
Certificates, exemption (W-4) .eeceecsceosccssnsoscce
Returns (W-2) and reportS eeseescccccasssssscsccsssse
Work
Papers
Budget I N NN SN NN NEENNNNE NN NN NN NI NN NN N NN NN NN RN AN N
ExtenSion reports €000 0ets 000000000000 OOROORETRIORESDS
Miscellaneous 00000000 00000000000000800000008C0SCOCE
Stores accounting eeeccccecccsceccosssesscssccsenna
Relief time sheets 0 0000000000000 0000000c00000COCOOECTRIES
Workload reports and data (re personnel management)
Accounting OfficeS teeeteececncocesssnsaccnsscsssncsscs

Pa:}roll OB 080G 0QNEPBOINOIDNIBOOCEODOPOPGCREBLOISIOSECENROINPOINORNEDS

203
120-124
240-247

45

4

154

123

2 24

12 3

2 19, 20
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