NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-079-86-001

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 8/10/2022

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to
disposition records. It is the responsibility of the user to verify the items are still
active.

All items except those listed below are active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item A16, A1619, A18, and A20 are superseded by N1-079-08-006, item 7A2.
Items A22a, A22b, Ad2a, A42b, Ad2c, Ad2d, and Ad2e are superseded by N1-079-08-006, item 7B.

Items A58, A763tla, A90t15a, C58, D18, D20, D32, D32t15-D32t19, D66, H14, H15, H18, H2015,
H2017, H22, H2215, H2217, H24, H2415, H262tl, H2623, H30, H3015, H3017, H3019, H32, H34,
H3415, H3417, H38, H38t15, H40, H42, H4215, H4217, M2417a, N14, N1415-N1433, N16, N1615-
N1623, N22, N2215-N2219, N30, N3019-N3043, N36, N3615-N3619, N40, N42, N44, N46, N4615-
N4621, N50, N54, S7417, W38, W3815, W3823, Y1415, Y1417, Y1421, Y18, Y1t815, Y1819, Y1t823,
Y34, and Y42 are superseded by N1-079-08-001, item 1A2.

Items A62, A7623a, A7623c, A7623d, A7623e, A7631b, A7633, A7637, W2615, W2617, W2619,
W2621, W2623, W3415, W3417, W3419, W4815, W4817, and W4819 are superseded by N1-79-08-2,
item 2d.

Items A98, K18, K1815, K1817, K2621, K2623, K30, K3015, and K3019 are superseded by N1-079-08-
005, item 6A1.

Item A1615 is superseded by N1-079-08-006, item 7AL.
Item A7231a is superseded by N1-079-08-008, item 9A1.
Item A72 is superseded by N1-079-08-008, item 9B.

Item A7215 is superseded by N1-079-08-008, item 9B.

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 8/10/2022 N1-079-86-001



NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Item A7233a is superseded by N1-079-08-008, item 9B.
Item K38a is superseded by N1-079-08-008, item 9B.
Item K3815a is superseded by N1-079-08-008, item 9B.
Item K3819a is superseded by N1-079-08-008, item 9B.
Item K3823a is superseded by N1-079-08-008, item 9B.
Item K3827a is superseded by N1-079-08-008, item 9B.
Item K3831a is superseded by N1-079-08-008, item 9B.
Item K3841a is superseded by N1-079-08-008, item 9B.
Item A7235 is superseded by word processing grs.

Item A7231b is superseded by N1-079-08-008, item 9D.
Item A7233b is superseded by N1-079-08-008, item 9D.
Items A7623a, A7627a, A7631a, W30, and W32 are superseded by N1-079-08-002, item 2a.
Item A7623b is superseded by N1-079-08-002, item 2b.

Items A7627a, A7627b, A80, A8015, A88t15, A8817, D2215, D22t17, D2219, D24, D26t15-D2619,
D2623, D30a&b, D3215-D3219a&b, D52, D5217, D62, D6215, D6223a, D6223b, H17, H20, H2017,
H26 H2615, H2617, H2619, H36, H38t19, K3023a, K3023b, L1419, L26, L2615, L2617, L2619,
L262t1, L2623, L30b-c, L3015b-c, L30t19b-c, L3023b-c, L3025b-c, L3027b-c, L3031 b-c, L3215, L34,
L3415, L3417, L3423, L3425, L3427, L38, L46, L50, L58b, L5815b, L5817b, L66, L70, L70t19,
L7021, L7023, L7027, L703t1, L7617, M2417b, N26, N2615-N2623, S14, S18, S22, S24, S7217a,
S72t19a, and S7221 are superseded by N1-079-08-001, item 1B.

Items A7627b, W3417, W3423 , W3425, and W3427 are superseded by N1-079-08-002, item 2c.
Items A9027a, A9029a, A903tla, S7217b, and S7219b are superseded by N1-079-08-001, item 1C.

Items A9027b, A9029b, A9031b, D623t1, L7919, and L762tl are superseded by N1-079-08-001, item
1D.

Items C14, C18, C2615, C2617, C2625, C2627, C2629, C32, C3817, and C46 are superseded by N1-
079-08-004, item 5D.

Items C30, C34, C3821, C3823, C3825, C3827, C62, C6215, C6217, C40, C42, and C50 are superseded
by N1-079-08-004, item 5B.

Items C3815, C3819, C3823, and C54 are superseded by N1-079-08-004, item 5C.
Items C3823 and C58 are superseded by N1-079-08-004, item 5AL.
Items D18, D22, and L58 are superseded by N1-079-06-002, item B1.
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NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Items H32, H34, H3417, H38, and H40 are superseded by N1-079-08-007, item 8A4.
Items K22, K2615, K2617, and K2619 are superseded by N1-079-08-005, item 6C.

Items L14, L1415, L1417, L1425, L24, L24t15, L24t19, L2423, L2427, L243t1, L30a, L3015a, L3019a,
L.3023a, L3025a, L3027a, L303tla L32t19, L48, L54, L58a, L5815a, L58t17a, L60, L6017, L62, L74,
L74t19, L742t1, L7423, L7425, L7427, L7615, and S74tl7 are superseded by N1-079-08-001, item 1A1.

Items L32, L3217b, and L3219 are superseded by N1-079-08-007, item 8B.
Item L3217a is superseded by N1-079-08-007, item 8D.

partial.
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LEAVE BLANK

‘ﬁEdUEST FOUR RECORDS DISPOSITION AUTHORITY OB NG
- . (See Instructions on reverse) 11-79-86-1
TO: GENERAL SERVICES ADMINISTRATION DATE RECEIVED
NATSONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 12-27-85

1. FROM (Agency or establishment)
Department of the Interior

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION

National Park Service

3. MINOR SUBDIVISION

in accordance with the provisions of 44 U.S5.C, 3303a
the disposal request, including amendments, is approved
except for items that may be marked ‘'disposition not
approved” or “withdrawn’ in coiumn 10. If no records
are proposed for disposal, the signature of the Archivist is

Chief,Branch of Directives & Paperwork Management not required.
4. NAME OF PERSON WiTH WHOM TO CONFER $. TELEPHONE EXT, JDAT, ARCHIVIST OF THE UNITED STATRES
Warren S. Dade, Records Officer 523-5138 3& /
e, er -

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records;

that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this

agency or will not be needed after the retention periods specified; and that written concurrence from the General
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is

attached.

A. GAO concurrence: D is attached; or [z/is{unnecessary.

A
B. DATE CW AGWTATSVE D. TITLE
12-19-85 —& SR A Chief, Br. of Directives & Paperwork Mgnt.
7 9. GRSOR | 10. ACTION
ITEM 8. DESCRIPTION OF ITEM SUPERSEDED |  TAKEN
NO (With Inclusive Daotes or Retention Periods) JOB (NARS USE
) CITATION ONLY)
This comprehensive records disposition schedule supersedes all|
previously approved records schedules of the National Park B
Service, e
3 5
)
Any record series created subsequent to, and/or net disposaple o < 4
by, this schedule will pe covered by supplementary records e g
disposition authority to pe obtained from theRX National o a
Archives and Records Administration. 5 8
P &
Records are arranged in accordance with the provisions of the ° »
Park Service Filing System (alpha-numeric). The term WASO = §§:
indicated effices not only in their HeadQUarters, Washington, & o
'D,C. put those under/ direct supervision, i.e, Denver Service 2 <t
har

Center and two training Centers,

is proposed
séf
terfy . x

NARA Appraisal Archivisy /

«

All changes to th

S

1151 /e NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 8-83)
08 @;: Z./ Prescribed by GSA
) 77 77 ; A é/z g FPMR (41 CFR) 101-11.4
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RECORDS MAMAGEMENT GUIDELINE NPS-1¢ INTROGUCT 10N APPENDIX B Page |

This Schedule reflects the disposition cf all NPS records in accordance with General Accounting Offlice and Nationsl Archives directives. The
General Records Schedule {GRS) cites disposition of similar goverpment-wide records and is an integral part of the NPS Schedule.

Records document ing policy and establishing precedent are permanent in the issuing office and must be filed separately according to the National
Park Service Filing System. These records will be transferred to the Federal Archives and Records Center (FARC) under the Mational Park Service
Records Control Schedule (MPSRCS) 1.1. {Please see next page for description of each schedule.)

The following methods are recommended to maintain and transfer records to the Federal Archives and Records Center.
WASO - Break files every 2 years, transfer to the FARC after & years.
REGION - Break files every 3 years, transfer to the FARC after 3 years.

PARKS -~ Break files every 3 years, transfer to the FARC after 3 years.##

Accurate measurements must be retained of temporary record material cestrcyed and permanent material triensferred to the FARC. This information
is entered on the Annual Records Program Report, Form 10-26, and submitted to WASO by October 3C of each year.

When transferring records to FARC a shelf list identifying each folder must be prepared for each shipment and retained in the initiating office.
In addition, a Records Transmittal and Receipt, SF 135, will be prepared and transmitted to FARC prior to shipment of records. (See instructions
on the form.)

A new concept for NPS flles is required to conform with the GSA Bulletin FPMR B-66 dated September 1k, 1976; to relieve the parks of the tedious
operation of packing and shipping records; and to eliminate duplication of records housed in the Records Centers throughout the country.

#*Parks will transfer records accumslated through December 31, 1977 directly to FARC in the usual manner. Beginning January 1, 1978, parks will
provide a copy to Reglon of all permanent material, as it is generated. |In the interim period, until all 1977 park records have been transferred,
parks will use instructions for disposition in the ""Region' column of this Schedule. 197B and all future park records will be disposed ia accord-
ance with instructions in the *‘park' columpn. These arrangements should be coordinated with the regional Records Manager. When It is determined
that copies of park records should be retained for administrative use, it is suggested that they be bound in volumes and transferred to the park
library or to NPS Reference Services, Harpers Ferry Center, NPS, Harpers Ferry, West Virginia 25425,

Transfers of Archival material to the National Archives and Reference Service (NARS) may be made directly from any area. Further instructions
will be provided In the Records Management Guldeline.
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NHFS RECORDS DISPOSITION SCHEBULE APPENDIX B

for disposition purposes, the following schedules will apply:

WPS Records Control Schedule (MPSRCS) | FABC Disposal Aathor ity

Records to be transferred to FARC.
tiem §. Offer to NARS when 30 years old 3 ISR 1
ftem 2. Destroy when 15 years old. wPskes 7171

NS Records Control Schedule (NPSACS) 2
flacords not transferred 1o FARL.
ftem 1. fRetaln.
tiem 2. Oestroy.
ftem 3. Offqr to WARS directly from WS Ares
{Coordinate with Raglonal Recards Manager)
ttem &. Transfer to Likrary of Congrass

When completing SF135, Records Transmittal and hc;l t, undar Disposal Authority {(Column b},
please shuw either,., /1/1 for permanent records or,., /172 for.lhou destroyed when 15 years

old.
#ote: for all permanent items transfer to the National Archives in

five-year blocks.

W

Page 1}
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-y LOCATION i
r'-"'""’ Tm o TT—— o 3 v
. WALD, PLANMING & TRANNNG cmun REGIONS PARES AND OTHER FISLD LIITE
- ] e o e - RN S
coot DESCRIP TION OF MATERIAL WLRELY JU S — u::::vm srourmn mirscrions | '“:mo . T
rou - o
A
A - ADHINISTRATION AND MANAGEMENT 5 M
£ 3 * .
Adh Acting-Pesionnel -Deslgnations -NPSAES—3-d bevtroy-after—-months Sertroy-efter—3-monthy :;,.W
w i K + e
f temporariiy sbsent . :
officiatls.) . Lt
— ]
[ 311 Advisory Board on National Parks, —\\J ;
Historic Sites, Bulldings, and M"\‘\M
Monument s m_\\\
1L . 1 P
45—orgeniretion
L reetlngs‘ Recommendat iuns , gy v /M. 3
Establish case files as follows: NPSRCS 1.3 Transfer to FARC when | To NARS [Tiame for +u FARC | To DRY oV dL- coyﬂ +
a. Record copy 6 yrs. old 0 yrs. | % “d 50\lf$ 3."
Ib. WNonrecord copies NPSACS 2.2 sestroY aller 2 Destroy after Fyears Destroy after Y years.
‘frs oy whén o or whan no longer
vy longer veed ed needed for reference.
ro
-FW ve 21, 1+ =
né Ldvlsory 8oards, field (Crganization, (e
Meet ings, letm&:ndat ions)
stablish case files as follows:
Record copy (at level of origin} NPSRLS 1.Y fmn,‘&,» 1o PA‘C &,ﬂﬁ‘l Transfer to FARC when | To NARS | Provide copy to Region
n Years old WS [ 6 yaars old M oyrs.
k. WMonrecord copies HPSPCS 2.2 Destroy, 1fter Z years mgm afuvj years Destroy after years
.. 3 or when no ldfiger
nceded
e T sande v
IR
! vi}’i;"‘-@s" -
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g VECORDS MAMAGEMENT GUIDEL INE e g T T —— S

LOCAVION
- o WASD, PLANNING & TRAMNG CENVERS BEGIONS PARKS ANG OTINR FIELD LINTS
cone DESCRIFTION OF MATEMAL earbey DIIPOMTION INS T RUC TIOMS ":‘::'“ BAIPG 5200 WS T BUC TI0NS u;:;:m BUPORTIIN WETRUC TIONS

.j,*. | ‘

A22 SAssactorions—{ibi—retlntions-with-ovrsoe—

Iatnd. i PSP | & Fry | Subns ).
&Sl )

TP ONST NN ON S - SOELS IO &

~$4ies a9 followst -
3. —Administeationand-potiey i LGNSty et b epns e s 40 ARG—when—-Bevtroyt-Fronvier—totiMi-when-t-Brstroy | Provide copy to-Reglen——-

“4Separate—folders—for—cech-earroete b yoars-old 3§-yes. |6 yeasrs old. 15 yrs..
- tion- when—vebume—warrants .}
. Routine correspondence WPSALS 2.2 Destroy aftered years. Destroy dugjnars‘ Destroy aftea years.

A2% Comni-treos
J{organizerton;inotes;—and Resolutions) -

#5— Jonal
19 | Separtmonta
2’ ‘ﬂt‘l’mv \

) 1] J\hshlngtm 0fflce
35 |Fletd Offices T ——
'“"-—“_
Establish case files as follows:
—of origin) - ——1-NPSRES—Art~~——F Fronsfer to FARC wiwn -1 To WS | Yramsfer to-FARC wiven Yo ™ wRn e copy to Reglon
b usase old 3-yas & —— 24
after 6 years.

Lb. Monrecord coples NPSACS 2.2 Destroy after,d years. Bestroy a!torj veaars.
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HPL RECORDS DISPOS TION SCHEDUL E
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o
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S
¥
L
i
-ty
e d

Al
Ah - JABOUL--SoEv ica and Pacsonns]
19 Jloncarning Loncesslons
- Rai tadivida:l _?l

narrative reports of regioni) directors,
super intendents and managers dealing with
overall minagement, stotus of programs
and operation of the areas. (Record set
of reports received and maint. ined at

FUTV P W o

6 years old

no longer
M

" uecaTme 3
WAND, PLAMMING & TRANUNG CENTERS [~ ) owm LD UMITS TF
::"‘ DEICRIFTION OF wATEMIAL AR : ;* mno s Famc SUPRUT NN WITAUC TGS sans RS BUC Tiows
DHPONTION St ¥ BUC 190 PG TI00 SIPOUT DN SUPPPTIS e
AZ6 SRS ‘?w""' 3
k .
15 jMonthly R
17 JQuarterily
1< | Semi-Annual .
n Anrual -
2} Cituatlon
NOTE: Annual or as required substantive | NPSRCS 1.1 Yranster 10 FARU when w Destroy wnen 3 years Destroy when 3 ysars

old or no longer
neaded for reference

\

WD

for - individuel Instruc-

destroyed when ) years old or no longer
needed .

tlens fFor disposition authority See Appendiy 1.
Mmt having <pecific authority may be

Commendat Ions/w‘gq o Wﬂ:ld‘/ M

Rocotd. copgy 3o -Rerson
"y

Aocotd-aapy. . Ressane.

¥

Lb. Providirg basis for administrative

actlon.
L EBLDE it Y

nel for inclusion In
individual*s of ficial
personnel foldar

m

6 years old

Dastray after 3 months

prsucs 12—

GAS 1k .1

destroy
15 yrs.

nel for Inclusion in

individuatl's of
pecsesnet-totdar

Tronsfer 1o FARC wimn
[ yoare old

—

fooemre—""]

Destroy
15 yrs.

Decoud LOPY_.Lo

_-'-g,m_lmﬂ#'.
ndividusl's officlal

personnel folder

Provide copy to Reglon

Uestroy Park files
after 6 years

Desisoy. after 3 months
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DESCRIP VIOH OF MATERIAL

-

WERELe

NPS RECORDS DISPOSITION SCHEDIN. &

L.

WASD, PLAKNING & TRAIMING CENTERS

e
MPONTION s T RUC TI0NS

15
19

rb.

A3t

15
17
H
23

*. AI’ICW{ seetings, speclal
Gl :_..h]l .‘l;-

individual

Providing basis for investigations,
adminictrative actions, etc.

. Routine correspondence
ublic Retatlons

lth Fedesal, State and locol Agenciles

oreign Agencies

individuals

ublic Involvement (Specific hearings
fited by subject, e.g. DI, 148, L7617}

stablish case flles a5 follows:
Policy and procedurcs

-

PR, Chap. 293

NPSRCS 1.2

GRS 4.7

NPSRCS 1.2

NPSRCS 2.2

Record copy to Person-
net for inclusion in
indivicual's official
personnel folder.
Complaints tesulting
in tetter uf reprimand
must be filed in perm-
anent richt side of OPH

6 years

Destroy after 3 mont

Transfer 10 FARC when
6 years old.

Destroy after 2 years.

Destroy
15 yrs.

Sastroy after ) months

Tranafer to FARL whea
§ years oid.

Sestcay sfter 2 years.

w
s
- P
A
L APPENDIX B Page &
) LOCATION
RECIONS PARKS AND OSNER FIELD UNITS R
ranc sanc - -
sron () merauchioms | o SHPONTPN MY IUC FIONS
- w—
YR
Ee
ot
o
Record copy to Person- Record cppy to Person-
nel for Inclusion in nel for mlu}lm In
individual's official indlwi te official
personnel folder. per folder.
Complaints resulting {omplaints resuliing
In Vetter of reprimand In letter of reprimand
must be filed in perm- must be filed in perm-
anant right side of arent right side of
- oPF .
Destroy | Tramsfer to FARC when | Bastroy | Provide copy to fRegion
15 yrs. | § yoars old. 15 yrs. | Bestroy Park flles

after § years.

Oestroy after 3 months

Destroy
15 yrs.

Destray after 2 year

a4 ONYy

tt
ivities.

-1
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NP3 RECORDS DISPFON TION SCHEDULE

e W htad . R AFPENDIX B Page 5
LOCATION
WAD, PLAMNING & TRANNNG CENTERS RECIOMS PARNY ANO DYNER FIELD LINTS
Fas SRARLPY A T —
coot OESCAIPTION OF uaTERIAL oouton msteuctons | oo o] reuTen mirsuciiees | AN SHPSUTING MITIUC TINNS
ll' - PO |
commendat lons, resolutions) :
15 ibeportnntal
12 IMashington 0ffice {includes r's
staff conferences, squad meetings ).
23 (fReglonal Directors
2] JRegional offices (includes reaglonal
office staff conferences; also, special
Servicewide meeting: of reglonal
division chiefd). .
31 JOtter fleld offices {Includes Matlonal
Park and Monument stafl conferences). \ ,
33 Servicewide
35 Interagency
37 tnternation.t

ja .

Record copy {at devel of origin) MPLRCS 1.1 Transfer to FARC when To MARS | Transfer to FARC when To ¥ARS

& years old 30 yrs. | 6 years old 0 yrs.
L. Nonrecord coples NPSRCS 2.2 Pestroy after o years. Destroy aftet_a years. Destroy a'ter3 years.
Ay - PO ot 9oy & NBEALE vl Detd sbeas-d y e h..m; £a 3 yORES h‘-.‘n'. ;.h‘; 2 SAPE
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T e ecamew _
i WASD, PLANNING & TRANGNG CENTERS NECIONS PANE S AND BTN FIELS UINTSE
0 W e | T T
PEACAFTION OF nATERIAL SIIPOTY IO NS ML TI0NS _.,‘::m. orweuson mtaucimen | o0 PRI NI I TBwE
“+ .
R0 E—
Note: Record sets ususlly sainta .
Executive Secretary of tha Assoclation.
The following applles to correspondence
fiked by WPS. \
Establish case files as follows: \\
o. Policy and Procedures WPSACS 2.2 Destroy 15 yaars after stroy ) years after Destroy ) years after
explration of charter, anpiv ¥ charter. enplration of charter.
Ib. Charter and bylows WPSRCS 2.2 Destroy 15 years after Bestroy 3 years after \ Oestroy 3 years after
enplration of charter. anpiration of chasrter. x:lm of charter.
-Bevtroy-after—S-yeure: Sestroy-efter—3-yeery -
. Annuel Reports of Cooperating
Assoclations to WS NPSRCS 2.2 Bestroy after”) years. Sastrey after 3 ymars. Bestroy aftery vears.
. Rowtine correspondence NPSACS 2.3 Destroy afterdl years. Sestroy sfrer3 yeers. Oestroy .ftcr3 years.
- o _ of-Agr whth-federet; -
. o) Agencles wsacs f, / ;“'z,lkp/v/ﬁfc ¢ wy okl %0 yis rovide affr‘t ﬂ?f«.
| Ul il chedl ud b e
|G mffvf 4;«&:&#‘ Trancter fer hm / .
. hen S il | o ey (At Londe oy potey,,,
Soyrx
»é .
b
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J——

ruLE
CODE OESCRIP TI0N OF MATEMAL

copler, hone, Telsgraph, and radlo
services, in lons and regulations

a. Palicy, yrocedures, re tons, etc.

b. Other. {inctudes operating records
such as machine copies of Incoming
and outgoing messayes, message
reglsters, service logs Yony~
distance telephone report sumcaries,
etc. ~- Separate guides and file
folders should be established for
the various types of materiale).

TE: Retention periods vary for the
different marerials. See
Indicated schedules for specific
instructions.

AS2 Fund Ralsing and other Clvic Came-" ns

TE: Correspondenc- e: payroll
deduc £ resulting from employee

kR

NPSRCS 2.2

.
cas 12, T
OF

GRS 12.%

NPSRCS 2.2

HPS RECORDS DISPOSITION SCHEDUL £

WASO, PLAMMING & TRANUNG CENTERS

DIFOUTION Wi T RUC TiON1

Destroy after 6 years
or when no longer
needed for reference

Oestroy (See nate)

) ter close of
fiscal - ich
audited.

Destroy after 2 years

rARC
MSPOUTION

-

APPENDIX B

Page 7

LOCATION

SIPO 1 T a0 e ERGE TIBaIS

Destroy after 6 years
or when no longer
needed for reference

Destroy {See note)
Bestroy after ¢love of

tiscal ymwor In which
awdited.

Bestroy after 7 years

(13- t1

#anC
WFONTION

FARKS AND OVNES FIELD UMTS

NPBATINN WY AUL SIBnt

or when se lgeper

ocniw after & vnr‘

ne.",‘d reference

-

Destroy (See note)

Destroy after close of
fiscal year In whick

auditec.

Oestroy

er 2 years



FPSRCS 2.2

revoked,or when no

longer ded
=

revoked,or when no
longer needed

RECOPDS MANAGEMENT GUIDELINE  NPS-19 NPS RECORDS DISPOSITION SCHEDULE APPENDIX B Page 8
LOCATION
WASO, PLANNING & TRAINING CENTERS REGIONS PARKS AND OTHER FIELD UNITS
FILE DIPOSTION e -
DESCRIPTION OF MATERIAL DISPOSITION INSTRUCTIONS m;,?;f"w DISPOSITION INSTRUCTIONS o»s:;;:nou DISPOSITION INSTRUC TIONS
AGh Inspections, Appraisals, Investigations,
Studies, Task Forces and Surveys
5 Conyressiomat .*
19 13
23 jwWashington Cffice
25 JRegionz) Office
27 |Fietd offices \
31 ]JOther Agencies \\M
a. Record copy f{at tevel of origir) NPSRCS 1.1 Transfer to FARC when To NMARS | Transfer To FARU W RS | Provide copy to Region
6 years old. 30 yrs. | 6 years old. 30 yrs. | Des les
£x 4
afrer-b-yenre:
b. Nonrecord coples NPSR{S 2.2 Destroy after 2 vears Destroy afterjyears. Destroy after Syears.
ASE instructions and. Drders
\I_S\Secretary‘s Orders
19 tary's Office Memoranda
2t NPS Per Guidelines
23 HPS Speclal Dirsres
27 |NPS staff Directives
31 JWASO Memoranda
35 Field Directorate Memoranda
39 |Field Offices' Instructional Memoranda \
k1 Jother Federal Agencies {Separate guides
and file folders may be established .
for different agencies).
" V \A'Rv
a. Record copy (at level of origie} NPSRCS 1.1 Transfer to FARC when | To N nsfer to FARC when | To NARS | Provide copy to Region
6 years old 30 yrs. | 6 yea 30 yrs. |Destroy Park files
when noncurrent.
b. MNonrecord copies Destroy when superseded Destroy when superseded.\

troy when super-
seded, ¢ or whe
oo lnncar 3o d

IMY: a8sz.17



RECORDS MANAGEMENT GUIDELINE  NPS-19 . NPS RECORDS DISPOSITION SCHEDUL E - APPENDIX B Page 9

LOCATION
WASO, PLANNING & TRAINING CENTERS ' REGIONS PARKS AND OTHER FIELD UNITS
E:!LDEE DESCRIP TION OF 2‘5‘?83’ R ‘ T T AR oo
CRIPTION OF MATERIAL DISPOSITION IHSTRUCTIONS ms:::nsfnou DISPOSITION INSTRUCTIONS ous:;s'::u)u DISPOSITION INSTRUC TIONS
\A\“\ instructlons.and Orders {(’An" )
43 for copies of above NPSRCS 2.2 Destroy after 3 months Destroy after 3 months Destroy after 3 months.
NOTE: The Washington Intains
the record set of its issi
and the fileld offices malntain \
the records sets of their own
fssuances. All other copies
of issuances are disposable
(See A7219 for material relating T — ]
to Directives Management), \
ASS Interments ]
(Including Graves!te Reservations) NPSRCS 2.2 Destroy after 6 years Destroy after 6 years € Destroy upon
discontinuang
$a0tlis
ae-iity
A6O isits NPSRCS 2.2 Destroy after ‘G years Destroy after 1 year Destroy after | year
19 f Government Personnel
21 f Forelgn Persons
A2 o5t,—-found and stelenarticles NRERECS2,-2 Destrey-after—dyears Bevtroy-efter-2-years Pestroy-after—2-years
LY
tMY: 4482.727




RECORDS MANAGEMENT GUIDEL INE NPS- 19 HPS RECOROS DISPOS TION SCHEDUL E APPENDIX 8 Paye ¢

R I LOCATION I T
WASD, PLANNING B TRAWUNG CENTENRS RECIDML ] PARNL AND OTHER FIELD UMTEE
55‘»‘: CESCRIF 1ION OF ERIAL ARRBLY B ST T e | T e i M
nay swontion wsrmuchions | ool Ll mreuviasimstavcrions | JSRC 1 susemtien mitsuc riom
Abk Lo
P
(13 Directories v '
19 | Goals/Objec (Long Tere Management 4
'.‘ﬂ) v
23} | Management Pollcles Statements)a
2] }Organizational Charts/Role cklon
Statements
35 | Standardsa
37 | Management improvement Projects
a. Record copy (at level of origin) WPSRES 1.1 Tragfer to FARC when 6 | To NARS | Tranfer to FARC when 6] To NARS | Provide copy to Region
yemes oid 30 yrs. | yoars old 30 yrs. | Destroy when no longer
needed.
~
b. MNonrecord coples GRS 16. 13 Destroy when su ~~— Destroy when superseded Pestroy when super~
or obsulete ~~ | of cbsolats seded or obsolere
Ab6 nuals, Handbooks (Government) J \ T
{tncludes Clirculars,Bulleting and Letters ~.

15 Pepartmental Manuval and other issuvances NPSACS 2.2 Destroy when superseded pestroy k' Oestroy when superseddl
revoked, or when no . revoked, or when no
longer needed for longer nesded for longer reeded for
reference teference \ refergnce

17 PS Manuals, end other NPS Issuances to NPSRCS 2.2 Destroy when no longer] Sestroy whan no longer

- PR and FPHA R . dod_for sok _

21 ther Federal agencies (OMB, GSA, oW etc Jupsacs 2.2 Destroy when ohsolste fasjroy whan absclste

B Lan i ak 'y ““.“ ‘ 3 nli‘lﬂ i“lﬁ ; P >
- e o - 4
h.& i




s

w1

RECORDS MANAGEMENT GUIDEL INE NPS~19 WP RECORDS DISPOSI TION SCHEDUL S APPENDIX B Page IV
T T ) LOCATION
L. . . e s S vy
WALD, PLAMMING & TRANNNG CEMIRAS AREGONS PARLS ANS DINER PIELD VONTS
ooe O SCRIP 110w SRR T T 1 o
DF waTERIAL onrouton msteuctions | sveutws wTRuCTON | ANC mﬂ WTRUC TONE
T
.. P
?
i
W i)
Establlish case-Eiles a3 follows: o
Policv corres (] NPSRCS 1.2 Transfer to FARL when | Destroy| Transfer to FARL when | Bestroy | Destray pfier 3 vears
6 years old 15 yrs. | & years old 5 yrs. T .
R, -
b. Correspondence Inirg tu admin- GRS 1).2 Destroy after 2 years Oestroy after 2 years Desﬁ‘;; alger 2 yoors
Istration and purchas u | pment e |~
and operation of duplicating ]
with related papers. -
¢. Printing procurement unit coples of GRS 3.7a Destroy 3 years after _| Bestroy 3 years after Bestroy 3 years after
requisitions on the Public Printer, letion cr cancat- - -7 1 congletion or cancel- complietion or cancetl-
Invoices, specifications, and fation . lation of requisition latlon ¢of requisition
related papers.
id. Requisitions or orders for non- ons 3.8 Dcst‘r;\; when 1 year \ Destroy when 1 voar Destroy when | year
personal services, such as dup- =T otd o ’ old
licating, binding, and related o
services f{excluding accountable -
offlces records) \
e. Cuplicating unit coples of all NPSRCS 2.2 Nestroy when | year old t year old .

publicat lons, posters, charts,
divectivés, regulatlions, booklets,
£

has PP ORI PP vy

Destroy when | yesr 0'1

ﬁ)esc

L \j i R Ra o o



https://requlsltlc.ns
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. RECORDS MAMAGEMENT GUIDLLINE  WPS-)Q _  ___ _ WPSRECORDS DisPOuViOW sceeowte =~ APPENDIX B Page 12
L LOCATON
WASD, PLANMING & TRAMING CENTENRS RECIONS PARKS AND CTNER FIELD UMTS
FILE o‘mw b e e e e - e e et e e
cooE DESCRIP TION OF MATERIAL v ranc yang
DIPOLITION IS TOUCTIONS | ool L] IPOUT N WS TIVC Vns S oM TN SHPARTIRR MSTRUC 1IN
S 7 ¢ W )
istery pertaining to GRS 13.4 Destroy ) year after Destroy 1 year after
work orders. close of fiscal year closs of fical year ¢
g. Records relating to Inl al GRS 13.7 Pestroy after 2 years {Destroy after 2 years Destroy after 2 years.
management and operation c
NOTE. Duplicating unit coples are
useful only for purposes of
internal operation, largely
in connection with related
requisitions or orders,
A0 Hational Priorities
1S jCivil Defense Program
19 lArea Use (National Defense) i \
21 |jtonservation {Eneryy and VWater, etc.)

Establish case files as follows:

a. Record copy (a1t level of erigin) Jepsmes 1.1

record copies

INPSRCS 2.2

Transfer 1o FARC when
§6 years old

estroy when no longer

led Lor vrafscence

To NARS

30 yrs. 6

Transfer 10 FARC whe

years old

Pestroy when no longer

dod_foc reterence

To PARS

Provide copy to Reaion

Pestroy when

fed for. refes.



https://l\Kll&l.Tr

KECORDS MANAGENENT GUIDEL INE NPS-19 NP RECORDS DISPOSITION KHEouLE APPENDIX B Page 13
T - S ; LOCATION
WASD, PLAHMIMG 8 TRANING CEMTERS (177 1% PARNS AND OYNER FIELD LNNTS
ras SRRDPY S BT B -
coot DEICRIP 110K OF uaTERIAL ¥ DI OSITION 143§ BUC 110M4 _':?( on]  SHPEMTION METINCTISN .'::;:m“ LIPPAVII ST BUC FIONS
*
a7 |Informason K-eSourcer %»7;'... y
t
Establish case files as follows:
a. Policy correspondence Traansfer to FARL when | Destroy] Transfer to FARC when | Destroy [Provide record copy to
6 years old 'S yrs.| & years old 15 yrs. jReglon. Bestroy Park
files after 15 years. .
15 JAutomatic Data Processing
Establish case files as required for: P
Pollicy, Procedures, Standards, ADP NPSRCS 1.2 Transfer to FARC when | Destroy| Transfer to RARC when | Bestroy v J )
« . . ' s
Execut ive Board, Digitization of 6 years old I5 yrs. | 6 years old 15 yrs. " e c "; * &
Data; Computer Software Development
NOTE: See GRS 20 for speciflc disposal
Instructions.
“H—tewrrocpand Nanag + WA —br Bt S rdn s b st F ARG when—t-Destroy| Transber—t0—FARCwhen—| Bostcop| Hrovidesopyre
Ky 3 ¥4 yes r'y » old Y NS Destsop.
when obsolete
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RECORDS - MANAGE MENT Et..gt,L'_“! !3:_!2.“_ e WPS RECORDS DISPFOM 10N SONEDULE : APPENDIX B Page 14 Y
LOCATION !
e e e m e e e g ——
WALD, FL (3] 13 14 OTNER FIELO Ny ~
~e ' AMMING & TRABMMG CRMTERS | 82600 Al”?_.ﬂ ¥ e
OEICRIPTION OF wavRIAL III I SEPSUTIOM M LY BNC FI0WS .:,‘::,., SUPOHTINN BILTAUCTIRNS “,:::.:m BUC Ti0mt
L
19 e Mansgement .?‘Q
Establist case fliles as ", r~y
2. Record copy | 471 T f Irpnsfer to FARL when | Destroy | Tramsfer to FARL when | Bestroy
{Includes correspondgnce and studies 6 years oV - o !_5_3::. $ ysars old 5 yrs.
erning the Issupnce system at all T e
- —— R v,
NAERLE-2+2—- -] Destroy when otsolete: | ————| Bostroy when obsolete } — - Bestroy when obsolets
2 MW)‘ WPSALS §.2 Transfer to FARC when | Destroy mh-" F lw ) ¢ *
6 years old 15 yrs. MF " 0 |‘ “e W
‘an,
2 I Yher b ymeokl 6y ) Vg
$ 6219)
stablish case flles as follows:
Pollcy correspondence w 1.2 Transfer to FARC when | Destroy | Bestroy after & years Destroy after & years
6 years old 15 yrs. ——
P MNumerical Flle /
{one copy of each local form should WPSRCS 1.2 nsfer to FARC when |Ossigoy-TT7ansfar to FARC uben | Destroy
be flied here) 6y yes. | & yours old 15 yrs.
c. Functional Flie GRS 16. &b Dase Postoey whon related Destroy when related
“7f form is discontiqued, fore Is discontinued, form is discontinued,
{ / superseded or canc supayendpd or cancelsd superseded or canceled
&
TE: The numerlcal and functTonal
files s ontaln only those
., developed at each local levelR
|
\ -
* TYPIST 4 INSERT UNDER A7221

accordingly and follow

Consult General Records Schedules
14,16 and 14.25  establiph files

sutherized

v,




RICORDS MANAGEMCMT CUIDCLINE  WPST19 WPSRECONOS DISPOSITION SCHEDULE e e APPCNDIX B Page 15
LOCAYION
. . o e DT ey e
e sggpy | et i centens | sebe | eamtsootn rictowmrs
CODE DESCRIP 110N OF MATERIAL Al m"\‘ ) ranc sanc
DEWPOITION INITRUC TIONS otPOMTION]  PIPOUTI0N W1T RUC TIONS P05 Ts SHPBNTION BILT UL 110N
[ Y7
25 11 Management

Establish fite as follows:

a. Policy cor dence NPSR(CS 1.2 transfer to FARC when | Destroy| Destroy when no longer Destroy when no longer
6 years old 15 yrs. | needed for reference n::Wktem:e .

b. Postal Forms and related pa . GRS 12.5 Destroy afier | year Destroy after | year - OFstray after | vear

{Consists of return recelpts for e
cestified, insured and registered i
matl, recelpts fur incoming reglisterd //
wail, etc.)
P“/
¢. Mail control records and supporting GRS 12.¢ Pestvroy after 1 yesr Destruy after | year
and related papers. {inchudes
register of money received in the }
mal)l room, workload or production /
reports, etc.) / \

d. Palling and Distribution lists ’wl 2.2 Review annually ard ually and Review annually and
destroy obsolete destroy - destroy obsolete
materials materials materials

"
e. Changes of a S (initial not- WPSR(CS 2.2 Review annually and Review annually and ~ Review annually and

rior to formal directory

destroy obsolete
materials

destroy obsolete
waterials

des{roy cbsolete
materials



44
P

3

|

FRC Records Tranwmittal
Vists. ) SF 134 ¢ 1I5A.

Records Inventosy, foem

10-27,

Records Scheduling and Dlsposition

Infcrmat lon Card.
Loans

Authorizations for aice
chassified material.

epor ts Management

Policy correspondence

L
Report control flles.
mantained for ecach repo

3 to

stabliish case files as fotlows:

Case files
1 created,

=

NPSRCS 2.1

NPSR ]

NPSRCS 2.2

GRS 18.7

-
HPSRCS 1.2

GRS 16.8

Retain

Retain

Destroy a 6 yeary
g

o
Destroy ) yedrs after
aytherization expires

Transfer 10 FARC when
6 years old

Destroy 2 years afrer
report s discontinued

Destroy
15 yrs.

Retain

Retaln

Destroy after 6 years

Destroy 2 years after
authorizatlon expires

Oestroy when no longer
npeded for reference

Oastroy 2 years after
repart is discont inued

Retain

Retain

Destroy after & years

Destray 2 years alter
authorizatlon explires

Oestroy when no longer
eded for reference

ars after
iy disc

Bestroy
Tepart

cancelled ox superssilded
L

RECORDS MANAGEMENT GUIDEL INE NPS-19 __WPS RECORDS DISPOSIVION SCHEDULE o _APRENOIX B Page 16 -
a LOCATION
WASD, FLAMNWING & TRaONG CERTERS HECIINS PARES AND OTHER FIELD UMITS
e DESCRIP 110N OF MATERIAL SRRELY . | eanc , ¥ anc
IPOMIION msTauC TIoNs | sisouvISN MITRUCTIONS | SIPOUTINE METAUC TN
Records Management W ‘/CJ' *
NPSRCS 1.2 1 Transfer to FARC when | Destroy | Destroy when no longer Destroy when no longe
6 years old t5 yrs. | needed for reference needad for galereace



RECORDS MANAGEMENT GUIDEL INE NPS- 19 NP S RECORDS DISPOSITION SCHEDULE APPENDIX 8 Page 17
~~~~~ st IS e et e e e e . — ——
) LOCATION
WASD, PLANNING B TRAWMING CENTERS BECIOMNS FARKS AND DINER FIELD ANNTS
(4.9 3 m‘”m;?g b e e T G e e PRI W
coot DESCRIP VION OF MATERIAL A Y sanc rang ,
ooroston mstaucions | ol T 00srou Tion mtavc e oL T SELPOITING ST RUC FI0NS
e e * o —r
TMe LT
Conf¥; i .
Fr—t¢itui-fecordy } Rl
{Emergency operating records vital to the U
essential functions of the Federal
Government for the duration of an
emergency 1€ (he country Iy attacked.)
Establish case files as follows:
a. Policy correspondence NPSRCS 1.0 Transfes (o FARC when | To NARS | Destrov -~  no longer Destroy when no longer
6 years old 10 yrs. | - ‘ed for reference needed for reference
b, Correspondence perlsining to Admin- NPSKRCS 2.2 Oestroy when no lo=- - Destroy when no Vonger Destroy when no longer
fstratlon and operation of system needed for erence needed for reference needed for reference
3 tcrographics
stablish case flles as follows:
5. Pollcy correspondence NPSRCS 1.2 Yransfer to FARC when fDestroy Destroy after ¢ years Destroy after § years
- 6 years old 15 yrs.
P SO N JF SO S SR S SR mmeare Ao B tmmes mBhmim £ mmm L e B minmns aBamw K cmmen Bactrone_nlome. & wmnea
15 “rd Processing NPSKCS 2.2 Destroy after § vears M’ ‘*‘,ﬂb m‘y a%‘ ‘/«"




RECORDS MANAGEMWENT GUIDEL INE NPS- 19 NPS RECORDS DISPOSI1OM SCHEDUL B APPENDIL B Page 18

LOCATION
fne ot WALD, PLANNING § TRANING CERTERY REGIONS PABLS pMD OTIER FIELD TS
KRELP e e g . yiasc
cooe DESCMIF 110w OF HatemiaL '9' EF O TION It RUC TIONS _:‘_.f' DasFG U T 1D el ¥ BUC TIDNS un:;;nou Wﬂnwc TN
- - ——rvey
A72 ' ’
7 = .
37 N tnformat ion Systemsy
a. tal improvements {(Fined Assets) {tnformation Is retalned
t level where the
b esources Studles Eys!en exists. Disposi-
ion of data Is
¢, lands (WASO) rcomplished unider
(1) Management Wqformation System Jppprope iate fite (ode
{2) mapping k lassification.)
d. Natural Resources
e. MWatural) Science Research
f. Sociological and (ionomic Studies
g. Technical taformation Center (0S()
TincYudlng planning, design and
construction cocuments)
(1) General Management Plans Khe Denver Service Centef
(2) Specifications s “0ffice of Record"
(3) Development, Prefiminary alt planning, design
Construction and “As Constructed” pnd structbon docu-
Drawings ment s . riginal records)
(&) Topographic Drawings Bre trans
(5} Boundary Surveys federal Reco
(6) Aerial resource photagraphy R
L “Fitming. gs
H(ﬁ brief description of the above Disposition Schedul
categories Yollows) WCE-79-79-1.

Release No. 1

LY R )
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RECORDS MANAGEMENT GUIDELINE NPS-19 HPS RECORDS DISPOSITION SCHEDULE APPENDIX 8 Fage 19
Rap k-Management—{cont}
AJ23] WPS information Systems 9 h,s*

The titie *“WPS informat lom Sysgems’ has been establisted to identify types of information presently being collected and has been scpariim
spectflic categories as 'Q’lmt . ,‘ =y ,

¢
Capltal tmprovements (Fixed Asscis) comprising an Inventory of all buildings In NPS system, the cost and depreciastion fg ach. Z'}

Cultural Resourcey, Natural Resources. Natural Science Research, Sociological and Economic studies include rese, h projects (tn-hqq. or
by contraci), theme studies, publications and these written by NFS Sclientists and others of the academic comnity. (A7235 b.d.s.l.)

Lands (WASO)

(1} The Land Management Information System reflects the status of the entire land uqulsl Sa program, |.e. legal descriptions »f tracts,
appralsal of land and improvements; acquisition by purchase, condemnation, donatise or land exchage; title Inforul lon regoriations,
ete. (A2232¢ (1)

(2) Land maps are on microfile In WASO. AJ237c{2)

Ihe Technical Information Center at the Denver Service (enter engosfasses the entire planning, design and construction program of the

Service.

{1}  General manayement plans with supporting documpnts are coordinated throuqh the Superintendest of the area, the Begion, 05C and WASD
and all final documents are printed and mi tmed by 05C.

{2) Specifications are flled with cont files. However, a separate Specification fite Is retained by BSC for research purposes.

{3) Development and preliminaryConstruction drawings and "As Construcled” Drawings are micraflinsd. At the conclusion of the project
atl unnecessary drawinge”are destroysd but "As Constructed" drawings are retsined as loq ag faciltity stands.

{A) Topographic d ngs are retained at PSC i%

{5) Bound surveys are fetained at 05C for reseafch purposes.

3 O s g ok +

it

[
‘A
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RECORDS MANAGENENT LuEDEL i +P5- 13 R HII0M SCHEDULE e _APPEWDIN B Fage 20
LOCATION
WASO, PLANNING & TRAING CENTENRS REGIONS PARKS AND OTHER FIELD thei TS
FHE mw:ﬂo e - - . T Cpane e e g e -
Cooe OESCRIPTION OF maTEdiaL cesrosition mitaucroms | SOR 1 sipostion msrauc tows oo PPN WITRUC TaOus
crtion MRSALS et sned K0S S L0 FAREwhen | Desteoy] Transfer to EMMC when. | Deciroy |
6 years old 1€ yrs. | 6 years old 1S yrs. | Destroy Pork flles
’ when no longer needed
for reference
— -
15 JHeatth an fety (Includes inspections T .
by Safety OFfT Dacumented Safety e~ R
Programs, Search am -
Biviry.) S
19 Jsafety (ommittees, Meet ings, Recom- [ e —
mendations, ete., and related corces- IR .
pondence . i
3. Record copy NPSRCS 1.2 Transfer ta FARL when [ Destroy | Transfer to FARC when [ Destroy | Provide copy to Region
rs old 1€ yrs. | & years old 1% yrs. | Destroy Park files
[ RSP ST when no tonger needed
for reference
b.  Munrecord coples NPSRCS 2.2 Destroy after years \ Destroy after 3 years Destroy alur3 years
23 JAccidents, Injurlies, beaths
3. Policy and instructional correse NESRCS 1.2 Transfar to FARL when | Desstsoy | Ycansfac ¢ whea .. L Destray | Provide copy to Reglon
pondence 6 years old 15 yrs. | & years old 15 yrs. | Destroy Park flles
e, TE when no longer neoded
e e \ for reference
o]
. Hajor visitor accidents {resuliivg NPSRCS 1) Toans foi uo-&m To NARS | Transfer to FARC when | Vo NARS copy 1o Regl
in death or tort «laim) ISRy o ACTETEARH N 3C yes. | 6 yoass old 30 yrs. | Destroy files
. JER, L when no longef ded
T—M@:M#mz-—‘_-ﬂn“ﬂg afier 7 years Aostroy-after 2 years




RECORDS MANAGEMENT GUUIDELINE  NPS-19 NP3 RECORDS DISPOSITION SCHEDULE APPENDIX B Fage 21
LOCATION
WASO, PLANNING & TRAINING CENTERS "\ REGIONS PARKS AND OTHER FIELD UNITS
FILE m&gag (?“ e e s e e e e e
CODE DESCRIP TION OF MATERIAL A i FARC Fanc
DISPOSITION INSTRUCTIONS o o i i DISPOSITION INSTRUCTIONS OISPOSITION DISPOSITION INSTRUC TIONS
AZK Protectlon !rnni }
\\- 23 Jd. Accidents resulting In Government GRS 10.5 Destroy 6 years after Destroy 6 years after Destroy 6 years after
\\ - property damage case Is closed case Is closed case {s closed .
€. Emp e accidents {File alpha- GRS 1.21 Destroy 6 yrs. after Destroy 6 yrs. after Destroy & yrs. after
betically last paper on employee last pager on employee last paper on employee
27 |Floods, Storms, Drought
a. Major catastrophes (causing p€ NPSRCS 1.4 Transfer to FARC when To NARS | Transfer to FARC when | To NARS | Provide copy to Region
manent damage to historic or 6 years old 30 yrs. | & years old 30 yrs. | Destroy Park file when
natural sites) no longer needed for
reference
b. Minor catastrophes NPSRCS 2.2 troy after 2 years Destroy after 2 years Destroy after 2 years
31 |Building Fires
a. PMajor fires {causing permanent NPSRCS 1.t Transfer to FARC when~{.Jo NARS | Transfer to FARC when | To NARS | Provide copy to Region
damage to historic or natural sites) 6 years old M 6 years old 30 yrs. | Destroy Park files
when no longer needed
for reference
b. Minor fires--visitor property NPSRCS 2.2 Destroy after 2 years Destroy after Destroy after 2 years
(house-trailers, cars, boats, etc.)}
33 ]vandalism, Miu,;h? Se"'“’("‘f NPSRCS 2.2 Destroy after 2 years Destroy after 2 years \ estroy after 2 yea".
37 [Tort Claims NPSRCS 1.1 Transfer to FARC when | To NARS | Transfer to FARC when | To NARS | Provide to Region
6 years old 30 yrs. | &6 years old 30 yrs. | Destroy Park s

when no longer ne

for-cef

onee

iNY: 48821



RECORDS MANAGEMENT GUIDELINE NPS-19

NPS RECORDS DISPOSITION SCHEDULE

FILE
CoDE

DESCRIPTION OF MATERIAL

ittt

WASO, PLANNING & TRAINING
e e e e

DISPOSITION INSTRUCTIONS

-

CEMTERS

FARC
DISPOMTION

APPENDIX B Page 22
LOCATION
T T mecions PARKS AMD OTHER FIELD UNITS
DIsPOSITION MSTRUCTIONS | FAEE DISPOSITION IMSTRUCTIONS

School Facillties

NPSRCS-1.2

Teansforto FARC -when

Deosbeow

Iransfer.to-EARC. whan

Destroy

Provlide LOpY..LO.

ABO

15
27

31

Space for Adminis

Improvement

Alterations, Maintenance,
Office and Storage Space

jEstablish case files as follows:

a. Correspondence re: loc:ztion, moving,
consolidation, or abolition of area
and reglonal offices.

‘b. Allocation, uttlization, release of

space

Bafking Space [Includes allocation,
tilization, release of space)

NPSRCS 1.2
RN\
NPSRCS 1.2

GRS 11.2a

GRS 11.2a

6 years old

Transfer to FARC when
6 years old

Destroy after 2 years

Transfer to FARC whe
6 years old

Pestroy 2 yrs. after
terminatior of assign-
ment, or when lease s
canceled, or when plans
are superseded or

obsolete

15 yrsf

Destroy
15 yrs.

15§

6 years old

Transfer to FARC when
6 years old

Destroy after 2 years

Transfer to FARC when
6 years old

Destroy 2 yrs. aftef
termination of assign-
ment, or when lease is
canceled, or when plans
are superseded or

chsolete

1% yrs.

Destroy
15 yrs.

Destroy
15 yrs.

\

Destroy Park files
when no longer needed
for reference

Provide copy to Reglon
Destroy Park files
after 3 years

Pestroy after 2 vyears

Provide copy to Region
Destroy Park flles
after 15 years

Destroy 2 yrs. after
terminat ion of assign-

are superseded of

obhsolete

TRt 48872y




RECORDS MANAGEMENT GUIDELINE  NPS-19 NPS RECORDS DISPOSITION SCHEDULE APPENDIX B Page 23
LOCATION
FILE o WASD, PLANNING & TRAINING CENTERS REGIONS PARKS AMD OTHER FIELD UNITS
3 10N e e O
conE OESCRIPTION OF MATERIAL ARSI DISFOSITION INSTRUCTIONS m:,‘:::m“ DISPOSITION INSTRUCTIONS m;:;':”" OISPOMTION INSTRUC TIONS
AB2 Speclal Events
35 LDed ications, Anaivessariss,—Similac S.1 .3 Iransfer to EARC when _1To MARS !Transfer. to EARC.when . |
Observances 6 vears old 36 yrs. |6 years old, if not Destroy Park Files
dupiicated in WASO after 6 years
19 JConventlons, Tours, Group Visitations,
Public Gatherings INPSRCS 2.2 Destroy after §%vears Destroy after $3years estroy after $3years
23 JReligious Services NPSRCS 2.2 Destroy after §iyears Destroy after $Syears estroy after §3years
27 Expositions NPSRCS 2.2 Destroy after §tyears Destroy after $dears estroy after $3years
31 Display of Flag INPSRCS 2.2 Destroy after $§2years Destroy after b3years Pestroy after Ryears
ABH Speeches
is u:th:n;.m Office Cicectorate
23 W
— ]
a. Record copy INPSRCS 1.1 TR To NARS [Transfer te FARC when [To NARS Review annually and
K years old 30 yrsT™ 30 yrs. Hestroy when obsolete,
or _no
dnad
L
3 5
b. Nonrecord copies INPSRCS 2.2 Pestroy after } years pestroy after p’ years Pestroy after ‘! years

. -

3

L0 tat-ioa-Studias
¥ LA e

15

17

TR POrLar+0&

INew 'Systems

Lpsacs 1.2

Visitor Use Transfer to FARE when

ye

Transfer to FARC when

years..old
¥

1 .
15 yrs.

Pestroy
15

MEE
Y

bestroy Pestroy after 6 years

Pestroy after 6 years

Pestroy after 6 yeari.

6 years

TMT: 683227
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LOCATION '
e —rmy-
WALD, PLANNING & TRANSNG CENTERS et emnt PARKY AND OTHER FIELD WINTY |
phd DESCRIP 110N OF g T T T T e | e i ;
coot 100 6F uevEmAL sroston witeuctions | S0 Ul srestien mersuc 1o o reucimm

A i '

15 JColiecting (Archeo
glcal, etc.} P

21 Jmotion Picture Fliming

) ;‘O.T;/
79 JPublic Gatherings ° : oo .
38 [Recreation uUses (i.e., backcountry, j& te )
boating, camping, wilderness, etc.) AT .

a. Approved Perminrs JNPS!(S V.2 FARC when estroy Oastroy | year after estroy | yasr after '
E years old 15 yrs. lempiration of permit npiration of permit
b. Unsuccessful Permics NPSRCS 2.2 estroy after | year oy alfter 1 your estroy after | year .
“of
A
A6 Delegations of Authority NPSRCS 2.2 estroy 5 years after stroy $ years after stroy 5§ years after
xpiration xplrag ion
A98 Conservation and Preservation of Are~s PPSACS 1.4 ransfer to FARC when }(o WARS Provide copy to




RECOADS MAMACEMENT CulDELIME  WPS-19  WPSRECORDS DIPOLTION sCHEOULE APPENOIX 8 Page 25
LOCATION
TR, . . PRy —
WASO, FLANNING 8 TRANUNG CENTERY REGIONS PARKS ANS STNER FIELD UNITY
FILE DRRELPY | et it I -
cooE DESCRIFTION OF maTERIAL M swouton wireuctions | SO 1 sirounion mreucroms | SN SUSSR T MITRUC 1IONS
€ - COMCESSIONS DY .
“Str—lArcomnderions—tepwetty-end-ype———a= PRSP destroyutrer—t-yrery Seyrvoy-witer-t-yeury tevtrey-efrert-yoery—
L34 Ad Sbidng WOGRGEd v Sertroy whrer—i TeRry Sercroy wfrer—t TOuTY “"'W.
€26 [Reports (and related correspondence) gee appendix 1, See aAppendix 1, See Appendix 1,
15 lnoniniy Pehis schedule this schedule this schedule
7 Quarterly
1 3] Semi-Annual
1t JAnrual
23 Jsitvation
w( 2.2 B on-‘n: afr o Lar Lo o n_..--.' abser. . Saxnice
t audit or when & years audit or whan & years sudit or when b years
old. Whichever Is old. Whichaver s old. Whichever s
earlier. riler. earller. V.
c32 WYemp Jun Fun ] AR5 5.6 s troy 2 Y1 affor|ULke &1 2yn affer Oesproy * YN akter C/.
(1) oncessloners' Organizations, Meetings, of Fi C/“ ;‘ ¢F;
Recommendat lons and related corres- ’f ’
pondence
M
oA —erigink—l UEERCEdrd oo | IFanelur . 1o LARL-whan—t-Dostroy- M-&uom Provide copy to Region
6 years old 15 yre. |6 yoars old Sy, |
MRSALS 2.2 9 DasiEoyriaman.Longex
needed for referencs. ropded for reference. needed for sreference.
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RECORDS MAMAGEMENT GUIDELINE wPS-13  WPS RECORDS DISPOMITION SCHEDULE - APPEND X B Page 26

) LOGCATION
WALD, PLANMING & umnuc CRNTERY NGNS PARKS AND OYNER FIELD UMTS
41 DESCRIP FIOM OF NaTERIAL Tm T T T T T e ._,,..._.m_-.‘\..,_..______..,_._'_;‘;.__
cose ua swronton wsteucnons | o Ll 1renres mivaucTions PO TI0ON SHPOMTION WSTRUL Tious
u'*’,t
€38 Concessions Administration (‘ﬂ“adtj m(m.,&w M#) .'ﬁ}" . !
_"nll,.-:lm‘ NESRLSwedwd Dadad.i y JEe L y D . t: 2> y * o ::._'. -::" 3 yoRrs
L RProspactus AfInal prospecius et RS -—=—ud MESELS 2.2 Bestroy when oo longer | .- . _ .| Desteoy when 0o Jonger {0 .. | Dectroy whan: ae longer
part_of Contract flle). Abl orher needed for reference needad for reference .
correspondence consldered as work papers.
[N - T HREE LS Da-bt et - Doty b tomtyy n.'_"n:__g'——m

. -z"‘( # 2 /

723 ontracts and Permits (Case Tiles NPSRCS 2.2 Destroy 6 years after Destroy 6 years after Destroy & years after
malntalned at all levels on individual expiration of permit or expiration of permit o enpiration of permit
concession contracts and permits contract if not renewed contract or caontract
contalning land & space assignment, Opcn-
tng Balante Sheet, currespondence, & -
related papers NPSRCS roh{fcrf'o €Acs Dfﬂ‘rm‘ when Tb ﬁ'u1 wWhen ho

C 4o p.stemd Tnderest {-a WA b Yrsord |18Yrs neoiod \0“?& needed Lor

ch2 Employment and Labor , rYorenenie eﬂ‘-‘»(

114.’. a2k » "3 . ek bal mt 1.2 h 3 F 9 :':;ntv' A Y & y :v e oy . &:.:: -y w_w > .
6 years old 15 yrs. | nopded needed
L.-"tnrﬂtn"ﬂmmr i g WPSRES Bt e stroy-afrer-6 yesrs; WW Sestroy -efter -3 years ‘
memos, reports, and related papers \ or | years after termi-
concerning complaints and lnvesti- f concession
gatlons, reports on labor conditions, contract,
etc.) car)ler. e —
trigetion is threatened or— — f e Destroy 6 vears afses festrpy-3-yoass - o Dostroy- ¥ yosrs aftor
pending, retain unti! litiyation case is resolved cqpe tg veseived < Jved
boid l!' b lad i -
/| Sfandayd Lah?uﬂe Imhes T;a;,;{'z. o A ug when ne (e 0{“ 01‘ ¢‘
' /2 When G yrs oM IS yd Mdcd i

Longex
A Trenster FARC e 9:?27 / “f,“n‘f ;
A5 Franchue &QI /dl}( when Syrs od 1€ Frince

NAS, ~:$ De;{ro wh ¢en Dest when #o
q Trq"fl“r.*" C mf‘; “G‘Gh A(.“ IG;RIg' "cd‘d

; £ .
LT Commercial Use ~icense Qor reference.

K tA'(”CC
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Contract Penm%

1757

Transfey t» €Al C
Vhen & TrJ”. oid

n’w' °

e

P-4 ot

D When

\‘t old

AECORDS MAMAGEMENT GUIDELINE  WPS-19  WPLRECORDS DISPOSITION SCHEDWLE =~ APPEMDLX B Page 27
o " LOCATION
¥a30, nmua«;i um tluun [ 1Y PARKS AND GTHEN FLELO LNITS T
b4~ £ SCRIF TION i mm [ T e ] T B
coot o OF uaTemAL oepoutON teithuC oy [l sl ] sirenuTion mTauc i "“;‘.‘.
€6 rercmadlslog MPSRCS 2.2 Destroy afterl years Deatroy sfter 2 years
k)
50 Rates NPSRECS 2.2 Destroy 5 years afuer Destroy 3 vears aftar
rates are superseded rates are superseded
Shh. Eanos PTTY TN W L Bastcopaftos b yoacs Desisopaltar b ysscs
S48 r. dbabid bBthes—banditie-be WPERG it T »é trbN G vbtver—tdtp-titiit-bererop-ryeere-abeee
{Correspondence, re: development and usd [ years otd 30 yes. | termination of faclila terminat lon of
of bulldings and facllitles, concession facilhwy
development plans, progress reports on
projects.)
Trawdea PDes ,
€62 Cw(e&&l&hb R(ﬂew Pro?mn uPSACS { .2 E;‘ 3 D(S"OM’ WhCir D&"’f‘--/ whra b YK
newo | e ye-'aid old
; ) A PIXCS
15 | Opermhomal lerfommance (. 2
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RECORDS MANAGERERY GUIDELINE wps-19 bt COURTIUR ARV
LOCATION
L. . . . e e ]
o WALD, PLANNDIC & TRAPNKG CEMTERS KECIONS PARLS AU OVNER FIELD VTS
FRE ek o+ e = i e - -
oot OESCRIF 1IOW OF MAVERIAL A‘i‘m - rARC sanl ]
BHPOUTION S TRUCTIONS | o L | SrenTien mITaucTons s eu TN SUPOBTINE DIST ML 1 DNt
D - DEVELOPHEMY AMD MAINTENANCE
-
. £y

(111 ] Planning Program, including General “ '

Management Plans, (Master Plant), ’

Development Concept Plans, ODutlines for o

Pranning Requirements, Tosk Directiives, +

Statements for Nanagement, R«WKZC‘ mﬁm’m

PN PN EPIVIR DT P prees MESRLS. ok Jiantlbomtrite b sl Bt b RARS— L L ot duplicatadia '“W
30 yrs. |WASO.transfer to FARC 130 yrs. [Destroy Park flles when

6 years o)

when & years old. no longer nesded for
ise destroy when reference
no fong
sof Py e — .
b. General Management FPlan: “‘
Co, f ]
(1) Record copy INPSKCS 1.1 Transfer 1o FARC 6 year{¥o NARS ﬁ‘“&r "‘FA‘C u”“ﬂ Pf“lJQ ﬁ q
after completion 30 yrs. u‘“ “‘f‘."‘ »0 1"
(2} Monrecord cupies fuPsSReS 2.2 rvestmy when no longer estroy when no fonger estiroy when no longer
Ineeded for seference needed for refarence ded for refereance

estroy Park flles when
longer neseded for
rence

—-IH-QQ‘_-"*-' L-uc“- (IR B 1 UG SERTY VI
years old 30 yrs.

MASO transfar 10 FARC
whon & yoars otd.

15 [Development/Study Pachage Proposals sand NPSACS 2.2 br«.amy 6 years after estroy bynrs afeer Lesuov éyears after
Estimates (Forms 10-238,239, 240 and onpletion of graject angletion of yroject kampletion of project .
10-802, and Work Orders (Form 10-455) !

17 jtine tiem Programs [:sncs 2.2 *}esuoy after 6 years astroy after (g ysars estroy after (o years

19 Jump Sum and Similar Progrems SRCS 2.7 Festroy after 6 years stroy after 3 years estroy after } years




HPS RECORDS DISPOY TION SONENL &

: RECORDS MANAGENENT CUIDELINE  WPS-19 —_— APppuRix 8
N 5 e LeCATEN
VAD, PL ANMING & TRANENG CENTENS RGP rans STk PELS ni'g
pA- DEICRIP 1108 OF uA TEBIAL g vanc ranc ﬁ' o
G oweutms msrauctmay | ol ] enreuven mprevcnge e _ruan I
y
T l-Eacilities and Handicap WPSACS Ww Des when Ao W
Facilities. lonaer needel For” Longer 1eeded (mi oded .
Mote: For programming only, 1 e Cyclic f e r&",ei ence- “
Maintenance, etc Daes get 1oclude
historic or archeclogical features “—'==u.>
Lesa-kiilsl5)
»2 faports .
15 |nomenty See APPe“dl”{el' See Appendix 1, See Appendix 1,
17 {uarterty ‘this schedy this schedule this schedule
19 Semi-Annual
2t ] Aanual
23 [Stwwation
] +—be4*+e+4»————1ms+.—cm-— [Frenster—to FARG—when — - ~wivans -6 yonos -- | -— troy when § years o
B2623. (Finance coples will be rctalnad Jé vears old 15 yro  lolé or no lonper nesded 14 or no longer
to support Journal voucker ) for raference. od for relerence.
i
tunhels, yo-and—samps) years old 0 yrs. ., transfor to SARE 30 yrs. estroy Park fllas whean
§ yoors old. Sthar - longer needed for
¢ e_&um;
- Vet ‘
n.frojccf cong truction WPSLes 1 2 [Frangher 4o fpec |Os w‘ b W“ 3{ "\ suidee ‘~°(‘1 fe
. | when © i © F(w o + (5 {e. ‘2\
Pestroy after  years setrgy after {“years estroy ahu.f" years
b.Mainienape and 2«44‘14;‘4“#8&.3.3 $ w r




__ RECOMDS WAMAGEMENT GUIDELINE  WPS-19 2 NP3 RECORDS DISPOSITION SCHEOWN E APPENOIXN 8 Poge 39

— ey . LOKATIOM
wt m CALD, 'lm‘ IIM CII'IlI [ 1° 1Y PARNL AND OUTNER FIELD INTS
PEICHMP TION OF NATEMIAL SO OLT I ST B 1100 u.:.“ 240 S SC Fobest ¢..:.“ aasy I TH0t
et o dodbhoreding WPEA St frgrefar—te—tAE—uiun—1tFo- S f-nor-dugtivered—tw——t PRS-
§ years old I yrs. JVASH, tramsfer to FARC 130 yrs. [Dessrgy Park files wien
whan & yoars old. ‘:-' neaded for
Otherwise dastroy after nfmg
: ar s ¥
-45--§ Compgrounds, Playgreunds, -Jennis Courts
and Plcnic aress 4
d-Bencher
49 J€rosion and Vatershed- Contool—. - .
{including dredging, rip-rap, etc) r [ ﬁ p 7— A .’off‘{k 7 %JG ‘oofy ‘
rqnit &y ‘,ﬁ
a. Project construction #SMS/- 2 e yma /( 14 w /fy [ 4 e,/ﬁ
——re boemdtad avdesohobidbtord ARGt et b errrwratter=imyrory
838l Bulidings-dothas ihan Loncocslon Rl NEACS L4 Lransfas. 10 SARC whon —|So MARS {16 aet. duplicated in.— 5. HARE .{Pravide copy to Reglan
Historical) . ¢ years orZ WASE, sransfer to FARC 130 yrs. Dcsuoy Park files vien

whan & yée - ded for

LBL,

6 yours
15 jComnstruction and Maintenance, etc. L—-

a. Project construction ' weenes /. A -Iralo,f{‘a- 4s Frkc LD'J fla.’/#ﬁ ? oad %dé ‘W ‘/ﬂ P?/w
hiven

e yaold |15V |wihen 6 iy
b. MNsintenance and rehabllitation JUPSRES 2.2 f0estroy aﬂcrj’mu 1%estroy after Slmn 1l'estroy after 5.;‘”1

NOTE: Mistorical, archecltoglical

structures In W30, Comcessions .
bulldings In CS8 ﬁ ; i s .
et S S IR DT ET T 3 Mm ~

+

B




RECORDS MANAGEMENT GUIDEL INE NPS-19 PS5 RECORDS DISPOSITION SCHEDUL & APPEMDIX B

e g e RIS BRARRRITE O U S Page 1 e
) _ LOCATION
[ WSO, PLANMING B TRANKNG. untn: 5 ancions FARKS AND OTHER FIELS VTS
s RRRY e | o
coor DESCMP FI0M OF maTERIAL swoutimm mithuctions  fopouion| Wwenteswiimcrons | ilt,, | sweutes mireucrons
Shé Srher-rrve L SOnohe oy uerd=t PGRE Goclr o [ 50Nt bt =dpt i 00t ad dopermd gt G-
ralls, fountains, “etc. ) ' 6 years old 30 yrs. |WASS, transfer to FARC |38 yrs. [Destroy Park files
when § years old. after 3 yoars

Otpwlu ‘utrov after

a. Project construction wrsacs /- 2 TM{Q‘/L’ 4 W e ")“’ o/a 7 /fg %’;1{: Cory 72

TS TS Dol d hablllisasd HNOCRE e B 2
M~ e PP bowe—ty ) Akt W
<

50— -} borvice and Unitities ST 3 Transfer to FARC whon--1Te -NARG -1 14 not- duplledted- fn —1%e HARE [Provide sopy to Ragion el
W 30 yrs. {MASO, transfar to FARC |30 yrs. [Destroy Park files
Mm‘% after 3 vears
Otherwise destroy afie
'y ————

S S 2 e g 2 VY S S VL : E—

+5—fEbocteicity

19 jGarbage Dlsposal

23 jHesting snd Cooling Systems .
27 - jRedic end Velephone

31 [Sanltation Matters

Vater and Seser ‘ . co VA
A bt ol rras for o FARC w @*WW / "/, u‘i '3 4

. Project comstruction jorsacs {": khen /yj c‘{ ,{{Kf

b. Maintenance and rehabilitation m’I .2 r-stfoy afur“j yeaars LOQIOV Qltws yoars PDestroy 0&:15 years

1.

.

LIS
‘

ey %
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when 6 yrs. old 30 yras, when 6 yrs. 30 yrs. Region

old
ional! Services GRS 22 2 Transfer to Denver Transfer to Denver
‘(Architedwand Engineering) Service Center Service Center
Contracts (DSC) (DSC)H
17 Construction Contrac Offer to NARS when _ Offer to NARS

File inactive when File

inactive

a Transaction of more SRS 3.4(1) Transfer to FARC 2 Pestroy Transfer to FARC Destroy Destroy 6 y‘

than $10 000 rs after final 6 yrs. 2 years after 6 yrs. 3 mos. after
paym 3 mos. final payment 3 mos. final payment

after after

final final

payment payment
RS 3.4(2)

b Transaction of less than Destroy 3 years
£10 000 after final payment

Destroy 3 years Destroy 3years
fter final after final
payment
NOTE:- 1 If litigation is threatened

or pending, retain until

settlement,

2 Contractors' payrolls, destroy

3 years after date of completion

of contract unless contract

performance is subject of

enforcement action on such date
CCRE-3-12)

=y




RECORDS MANAGEMENT GUIDELINE  NPS-19 NPS RECORDS DISPOSITION SCHEDULE APPENDIX 8 Page 32

i LOCATION
WASO, PLANNING & TRAIMING CENTERS REGIONS PARKS AND OTHER FIELD UNITS
oo nasasney T 7T S T
obE DESCRIPTION OF MATERIAL DISPOSITION IHSTRUCTIONS pisPosition|  DISPOSITION INSTRUCTIONS ovs;o‘s‘:gwn DISPOMITION IHSTRUC TIONS
Museum.aod. Exhibit Activities (Visitor L NBSRCS. Lol Teanelorto-EARC when—l Lo HARS .t LE not-duplicatad_in o HARS. | Provide copy.to-Region
Center and Wayside €xhiblts) € years old 30 yrs. |WASO, transfer to FARC {30 yrs. [Destroy Park files
when & years old. Other after 6 years
wise destroy after 6
years
15 Planning, Preparation, Maintenanc@
Preservation of Museum Exhibits \
a. Construction and reconstruction NPSRCS 2.2 Destr ars after Destroy § years after Destroy 5 years after
projects completion of prote \comp?etion of project completion of project
b. Maintenance and rehabilitation NPSRCS 2.2 Destroy after § years Des er 5 years Destroy after 5 years
23 JAcquisitions and Loans for Display \‘\I
a. Acquisition correspondence NPSRCS 2.1 Maintain separately, Maintain separately, Maintain sepd
. witb - acquisiticas with—acauisit-ians Ith-acquisitions
b. loan correspondence MPSRCS 2.2 Destroy Z years after Destroy 3 years after Destroy 3 years after
discharge of loan discharge of loan discharge of loan
NOTE: See H2017 for Accession files
3t Exhibits for Other Agencles NPSRCS 2.2 Destroy after 4} years Destroy after 3 years Destroy after 3 years
{Correspondence re: exhibits prepared
for other agencies by HPS; also general
Informatlon and advice glven to other
agencles). .
péé Slgns, Markers, and Memorials
%a—ummma»wm&#;_mm#mm_ b fP Gl D@ Pyt o-MASD
slgnificant importance 6 years old Destroy Region files Destroy Park files
fter & years bfter § years
ib. Routine correspondence §NPSRCS 2.2 Pestroy after A years Destroy after3 years Pestroy afterj years
INY: a4s2- 7




. RECORDS MANAGEMENT GUIDEL INE NPS-19 NPS RECORDS DISPOSITION SCNEDUL § APPEMBIX B Pags 33 -
N - Locatin S
WASD, FLAMNNG & TRANNNG CEXTERS aEGaNS PARES AUS GTHES FIELO UNIYY -
- otscmiry ARk sanc : sanc _ '
0 OF BATERIAL MMIPOUTION 3T RUC TN Mraution] PUPOETION NETANCHIONS P eNTION SUPOIFNIS MY AUC TEDuS
e cimd
F 4 “"‘-‘-
\ ,
GRS Schedules 5,6,8 7 for additional
disposTréeq_inforsat lon)
Fth- - | Mdvances, Transfegs, T .
Working Funds
15 | Yo Otter Agencles
19 ] from Other Agencies
3=qMilshin.she Servica
a—Record-copy WPEREE b — L ¥ ~3ie NARS - {44 Hestod in—tlo NARS 18sovide copy to Region
. € years old 30 yra. JWASS, transfer to FARC |30 yrs.
\ when 6 years old
b. Nonrecord coples NPSRCS 2.2 Destroy after.? years | a‘ut3 yoars ‘Dcstroy nflcr? years
F16 — Hhecounting (by area)
Establish case files as follows:
4. Policy Correspondence e e JMRSAES 3.3 . [Hransfer 1o FARC when_{lo MRS 11f ack duplicated in. . [To mans sopy to Reglon
jé vears oid 30 yrs. MASS, transfer to FARC astroy
vhon & yoars old
tremfivpand-ivure-h rivg-irtey ﬁat Prh pnm—.«———-—w
F26 Reports see AppendliX 1 See Appendix 1,| See Appendix 1,
i th}'s schedule thls Schedule Lhis Schedule
t5  Inonthly
17 JOQuarterty
19 [Semi-Annual
21 al
23 ftuation
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RECORDS MANAGEMENT GUIDELINE

HPS RECORDS DISPOSITION SCHEDULE

NPS-19 o APPENDIX 8 Page 34
LOCATION
WASO, PLANNING & TRAINING CENTERS REGIONS PARKS AND OTHER FIELD UNITS
pin QosasaeY Famc A
CObE DESCRIPTION OF MATERIAL DISPOSITION INSTRUCTIONS msr‘:).sl o] DYSFOSITION INSTRUCTIONS DIS:QS::ION DISPOSITION INSTRUL TIONS
E30 Budget—Eormulation
\ Current Year Operating Frogram (10-561) .
17 eases/Decreases {10-237)
a. fCorrespondence NPSRCS 1.1 Transfer 1o FARC when §To NARS }If not duplicated in To RARS Provide copy to Reglon
€ years olbd 30 yrs. [WASO, transfer to FARC {30 yrs.
when 6 years old
b. Budget Estimates and Justifications [|NPSR Transfer to FARC when [Destroy [Destroy after 6 years Destroy after & yvears
prepared at WASQ level € years old 15 yrs.
¢. Work papers, cost statements, GRS 5.4 Destroy ar after Destroy V year after Destroy 1 year after
background data close of FY ¢o close of FY covered by Close of FY covered by
Budget \ Budget Budget
F3l Budget Execution
1S |Status of Funds
17 |Reserves \
a. Record copy NPSRECS 1.1 Transfer to FARL when To MARS |If not duplicated in To NARS
6 years old 30 yrs. |VASC, transfer to FARC {30 yrs.
vher—fyemrs—oht
b. HNonrecord copies KPSRCS 2.2 Destroy after ’ years Destroy afterjf years Destroy after f years
F36 Budgeted Position Ceilings
- Record copy jngsgc; I ] Transfor-to-FARC when Qonglrn\,l Lf _not dupllcated ln n.nn,:, Provlde. SOpy-te D.;t_
16 vears oMd 15 yrs. |WASO, transfer to FARC |15 yrs.
when 6 years old
%
b. Nonrecord coples JNPSRCS 2.2 Restroy after ‘ years Pestroy after';‘ years estroy after f 4 years
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RECORDS MARAGEMENT GUIDELINE  KPS-19 | _MP3 RECORDS DISPOSITION SCHEDUL E APPENDIX B Page 35
- B LOCAYION
WASD, PLANNING § TRAMING CENTERS BECIONS PARKS ANS OTHER FIELS UMTS
o SURREIPY rawe | :
coee DEICHPTION OF MATERIAL wwoution miteuctious | Sl Ll swentien mereuctioms [ JonC SHUPORTING WILTSNC NIBuL :
RGN S T W—
15 orm 10-450) .
17 | Construction
15 | Supplemental
Fa] Appor t loament s .
23 JAdminlsirative Limitations
a. Policy Correspondence WPSRCS 1.1 Transfer to FARLC when [To NARS | I1f pot duplicated in To WARS {Provide copy to Region
6 years old IC yrs. [WASO, transfer to FARC [30 yrs. jDestroy Park flles
when & years old when 6 years old
b. Appropriation altotment files GRS 7.3 stroy 10 years after Destroy 10 years after Destroy 10 years after
< f FY involved close of FY involved close of FY involved .
c. Appcrtiomment files eas 5.6 Oestroy 2 ye Dastroy 2 years after {Destroy 2 vears after
close of FY close of FY close of FY
(L} Mudits and Fiscal Examinations \
15 |General Accounting Office and other
Government agencies
37 jOepartment of laterior/National Park
Service \
13 [Prublic Auditors (other than Govermment)
a. Policy correspondence INPSACS 1.0 Transfer to FARC when [To NARS |1 nee duplicated in To NARS [Provide cop Reglon
& years old 30 yrs. & y transfer to FARC |30 yrs. [Destroy Park fi
[ specific Audics [wpsacs 1.2 [[ranster to FARC vhen Bestroy FAR e Ddb"f Py
{ ]
years cld T i s, w. H M r"w ; de cafcph‘v,t“pn
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L————

L LOCATION
¢ WAD, 'LM“ '.‘m CENTERS BRGNS

(L. ””“Im

cooe OESCMP 1100 OF uATEMAL v SIPONTION M3TRUC TISNS .::::“. PO T I BT OUC Vil “':“

‘——‘“—— 5
s imprest Fund) i i
a. Pollcy corres NPSACS .0 Transfer to FARL when [To MARS [§f not dupliceted in To NARS Prwl“ " to Ragion
6 years old J0 yrs. [WASO, transfer to FARC | 3§ yrs. wcu hlk flias
when & years old ‘ 'u .

b. Fransactions GRS 6.1 Pestroy € years £ 3 mos Destroy & years ¢ 3 mos oestroy 6 yours & ) mos
period of account after period of sccount sfter poried of account
(374] Claims and Payments

15 (onstruction
19 \

Supply
23 [Yrave! and Transportation

a. Policy correspondence UPSRCS 1.4 Transfer to FTARC when |[To MARS |If not duplicated in
6 years old IO yrs. JWASE, transfer to FARL
when & years old

- whie-SfficerylFiles 64 S—— T L A YT e
a‘}c.m pen Satian %‘“ after period of account after pariod of account

(21} Spec lal nonapprops lated funds b ";" fm‘ fi t“'“"&ofh“fg

15 {Oonatlons

17 JReimbursable/Refundables "” .y
19 JFees and Revenues
o Becosdson bacaci Lt initec co SARC whon ] m_:;mu._m_m_u,u...
¥ yesrs old y tromsfor to FRAC (30 yes. Pestroy Park files
" yesrs old phen & years old
b. MNonrecord copies PSRCS 2.2 Pestroy after Q?ﬂll oy aflwa years resuov after 3 years

.,,m
S §
il

“...
_—
- e o




supersession or 31 yvears
after transfer ar

A ADIF-at-ion-6f oo love
P ¥ amne

supersession or 3 years
after transfer or

separatice-of -esploves
iaid a0 L T

RECORDS MANAGEMEMT GUIDELINE  NPS-19 NPS RECORDS DISPOSITION SCHEDUL E ___APPENDIX 8 Page 37
[ LOCATION
PLANNING 8 TRAINING CENTERS REGIONS PARKS AND OTHER FIELD UNITS
CoE i i R T T
DESCRIPTION OF MATERIAL oisPOsITION IsTRUCTIONS | Lol ] oisposttion sTRUCTIONS | PARC DISPOSITION INSTRUC TIONS
562 Eiscal Requlations and - latlerprotations.
T E4 w
\ a. Policy correspondence NPSRCS 1.1 Transfer to FARC when To NARS | If not duplicated in To MARS [Provide copy to Regi
{NPS Interpretations) 6 years old 30 yrs. [WASO, transfer to FARC [ 30 yrs. [Destroy Park filles ‘
when & years old when 6 years old
b. Regulation HPSRCS 2.2 Destroy wheo waperseded Destroy when superseded Destroy when superseded
or vhinolete or obsolete or obsolete
Fé6b6 Payrolls
15 income Tax Deductions
19 JRetirement Deductions
23 Other Deductions
27 {(Designationt (i.e. Timeteepers,
Designated Agent)
a. Policy torrespondence NPSRCS 1.1 Transfer to FAR To NARS 1If not suplicated in To NARS |Provide copy to Region
6 years old 0 yrs. JWASO, transfer to FARC 130 yrs. |Destroy Park files
when 6 years old when 6 years old
b. Individual Authorized Allotment Files
(1) Record maintained on earning GRS 2.4a fDestroy when superseded Bestroy when sup ded Destroy when superseded
record car or after transfer or ar after transfer or or after transfer or
separat ion of employee separation of employee \separation of employee
(2) Record not maintzined elsewhere fGRS 2.4b Destroy 3 years after Destroy 3 years after ears after.

after transfer or

£+ t-ion-of

TMY: easy. ty




RECORDS MANAGEMENT GUIDELENE NPS-19 NPS RECORDS DISPOSITION SCHEDULE APPENDIX B Page 38
LOCATION
WASO, PLANNING & TRAINING CENTERS REGIONS PARKS AND OTHER FIELD UMITS
Cove DESCRIPTION O ROGREAPY o T kame T
F MATERIAL DISPOSITION IMSTRUCTIINS m;r:;sfnou DISPOSITION INSTRUCTIONS ms:o;;ﬁou DISPOSITHON WIST RUC TIONS
24 Ras Sabhediila
34 Rate-Schedutle
\LS\ Equipme“t .
19 | Mess
23 ] Quarters
25 futilities
a. Policy correspondence S 1.1 Transfer to FARC when |To NARS |1f not duplicated in To NARS |Provide copy to Reglon
6 vears old 30 yrs. [WASO, transfer to FARC |30 yrs. |Destroy Park files
when 6 years old when 6 years old
b. Rate schedules NPSRCS 2.2 m\gbso!etc Destroy when obsolete Destroy when obsolete
or superseded \ or superseded or superseded
F78 Tax Exemptions GRS 2.18a Destroyg years after \Destroyl-f years after Destrozf years after
superseded seded superseded
F86 Travel and Transportation Regulations
a. Policy correspondence NPSRCS 1.1 Transfer to FARC when |[To NARS [If pot duplicated in Provide copy to Reglon
6 years old 3C yrs. [WASO, transfer to FARC 130 yrs. troy Park files
when & years old when
b. Regulations NPSRCS 2.2 Joestmy when obsolete Destroy when obsolete Destroy when obso

Ol Bubessaded.
»

daond.

P

L subersodad
»

INT: 443277




RECORDS MANAGEMENT GUIDELINE  NPS-19 NPS RECORDS DISPOSITION SCHEDULE o APPENDIX 8 Page 39
LOCATION
WASO, PLANNING & TRAINING CENTERS REGIONS PARKS AND OTHER FIELD UNITS
FLE Pl - FaRC T FanC
cope DESCRIFYION OF MATERIAL DISPOSITION INSTRUCTIONS | ooc | DISPOSITION MSTRUCTIONS DISPOSITION DISPOSITION INSTRUC TIONS
‘f&' ) *
# - HISTORY AHD ARCHEGLOGY . old | Townra +| To VAR
I TeansFer toFARe Gyrst] 30 yrs. 'rrvns?erfvm'“"“‘;"‘ 3oyrs, . "
H14 Area and Service History NPSRCS L. L " Offer Significant
Significant Events and Contact Loy UPSALS 2.3 oFFer%UQm 3oyss. OfFer to LARA 2y Contacts Log to NARS .
after 30 years
15 4legislative tistorias MRSRCS ot Fransfer-to-FARE-when—ToNARS—-HE-not-dupticatedimTo-NARE— Provide-copy—to—fegion
& years ald 30 yrs. {WASO transfer to FARC 130 yrs. [Destroy Park files when
when 6 years old no longer needed
17 jAdministrative Histories NPSRCS 2.2 Destroy when no longer Destroy when no longer Destroy when no longer
(Data collected at level of origin t8 needed for reference needed for reference needed for reference
formulate history., Origiral material \

from which data Is extracted is
disposed In accordance with Instruc-
tions of specific subjects.} ]
Hi8 Blographical Data and Special Collections \
—— |
a. Record copy INPSRCS 1.1 Transfer to FARC when |[To NARS {Transfer to FARC when |To NARS [Provide Region
b _years old years ald 30 _yrs

30 yrs
1, 3
b. Nonrecord coples INPSRCS 2.2 Destroy when ﬂ years Destroy when K years Destroy when { years
jold or no longer needed old or no longer needed old or no longer needed
for research for research for research ’

' no longer needed

—%MM" 9 t-and Preservation
15 jlational Park Service HPSRCS 1,1 transfgr to FARC when |To NARS (iransfer to FARC when |To NARS [Provide copy to Region ‘
1‘\\~ years old 30 yrs. {6 years old 30 yrs. Pestroy Park files when

N

17 JAcquisition, Gifts, Loans and Inventories Inpsres 2.1 Faintain separately W Maintain separately
Accession Files) Wwith related properties biith related properties| ed

THY: A482.17




RECORDS MANAGEMENT GUIDEL 1RE NPS-19 ) NPS RECORDS DISPOSITION SCHEDULE APPEND X 8 Page &0
| ) LOCAVION
WASD, FLANMING & TRANMG CENTEAY MGBNS
Coor SRR ' - 1
coot DESCRIFVION OF waTERIAL sisrouTion miTauCTIONs | S | sisrasniien misvauciions ¢
43— JCuteurat y b
15 jMational Park Sctuw
17 [Special Studies =
i d-anpy MEEALE—d e d et b0t 05 b O MM @] L0 MRS, .
6 years old 30 yrs. | 6 years old A L ' “t
< R -":
b. MNonrecord copies NPSRCS 2.2 DCJ*V" N‘th Destroy M3 vears Destroy “3 years N
a \1 y or no longer needed fod or no longer needed i
Nré ol research for research o
1
HPPIREN B TR J \"i'i
{nternat) -
i
5 orps of Engineers ‘;
Projects, River Basins, etc. \\ i
AR aumamere s S & ° T4 T AN S-S FEVYY PRIV 7 T TV e $-Reovide copy. 10 Reglon . ‘
when 6 years old 30 vrs. | 6 yesrs old b
Arseniyppeiirreeord—cophey HPEAG~vid Pertroy—viven—se—tany Soeteoy—simm-ae-anpe ‘\N i
needed nooded needed <
Lr13 eports (and related correspondence) See Appeﬂd:’tx 1. See Appendix 1, See Appendix 1,
s thy kthls scbed!11e this schedule this schedule
17 arterly
9 em ) - Annual
Fi] ual
23 itwation
]
4
!
€2 o [ 13 7 ' ";4};'-' "
. e
Vot
”‘l.l
o *
T
L
‘.
PR
- Ty * "‘.




RECORDS MANAGEMENT GUIDELINE

NPS-19

NPS RECORDS DISPOSITION SCHEDULE

WASO, PLANMING & TRAIMING CENTERS

APPENCIX B

LOCATION

REGIONS

FILE BLEOSITION DN e B
conE OEICRIPTION OF MATERIAL DISPOSITION IMSTRUCTIONS a;sFP‘o“sfnon DISPOSITION INSTRUCTIONS Ims;;;;:‘o“
K20 TR Y j 3 [ & P & C 3o tarreoc—h 4 -
#30 Historte—Sites—and St es—Management
eservation (includes Archeolog-
tcal Ruins
IS5  IManagement, Preservation and Malntenance -~‘"““”“--,~_~
17 fList of Classified Structures . hnhhh“*“*~~M>ﬂw\‘_
19 ISpeclal Studies {includes Historic k““““L--"h*J
Furnishing Plans) hh_"‘““--____.mq..‘_~
a. PRecord copy NPSRCS 1.1 Transfer to FARC when | To MARS | Transfer to FARC when To NARS
b years nld in yLS 'Y YIS N _wurs
1 3
b, Nonrecord copies NPSRCS 2.2 Destroy when A(years Destroy when j(years
old or no longer needed old or no longer needed
for reference for research
H32 JNational Reglster of Historic Places
{includes State Plans)
la. Record copy NPSRCS 1.1 Transfer to FARC when | To NARS [Trsasferfo fﬁicujm To VA
& years old 30 yrs. ifp Yeus Drc! 3oy frs.
. Honrecord copies NPSRCS 2.2 Destroy upon publica~-

Destroy upon
puLL'c.&m in Register
o¢ when no lowgér

needed fer r e

tion insRegister or
when no fonger needed
for reference

Page 41

PARKS AND OTHER FIELD UNITS

CISPOSITION INSTRUCTIONS

. ===u to Region

7
Destroy when yyears
old or no longer
needed for research

Provide Copy fo regs

Destroy upon publica-
tion in Reglster or
when no longer need
for reference

AN T A%zl
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RECORDS MAMAGEMENT GUIDELINE  NPS-19 WPS RECORDS DISPOS) TION SCHEDN. & B APPCUDIX @ Page A2
i o LOCATIDN
ne WASD, PLANMING & TRANNNE CENTERS RECHNE ranut AND DTNAR HIELS INTE
mm e e e : - - —r
DEICMEVION oF uaTamAL swouron mstaucrions |l | sreurien waveuciim ﬁ"‘::““ eI 190 Buc Ve
it elc fandmarks)
1S  IProposed B
17 jEligivle or -Seeabdllished -
a daopy YT VT SO . PO Serea ¥V T SRS
6 years old 30 yrs.
b. Nonrecord coples NPSRCS 2.2 W en N Destroy whea no longer Destroy when no longer
mgl At qn -&‘ neoded for reference needed for refearence
e fere
N3é Historic Preservation Grants-in-Ald
a. Record copy WPSACS 1.7 Transfer 1o FARC 1 year] Destroy Tmas&'& Fake Mﬂ{ /’doud&(' }’ﬁ
atter concluslon of 15 yrs. J’ Conudveiod M'm. kf” (Y q’
grant 9"“; v 4 <~
« Nonrecord coples NPSRCS 2.2 ‘M ] Dastroy | year after Bestroy t yesr afrer
rb b " ”r‘“‘ conclusion of gramt conclusion of grang
JComclwsion 43«:&‘
ings Survey
stablish case files as follows: i
k pons complet lon, recordd Trangfer to W ASO M‘d‘r cbf
. Project by name NPSRCS 2.4 Heposited with Litrary Mﬁo“’ Park Fi
f Congrews neg

Yol




RECORDS MANAGEMERT GUIDELINE  NPS-19

- v

”S IQCOQDS NWS"M SCHEDULE

peeded

Sestroy vien no fenger
apnded

_ e TR A ntwE . APPEIDIX 8 Page &)
LOCATION H
L R cpubube - -
e nw " Aumc YRAWNNG CEMTERY ascaes PARSL QN0 STUER VLD WNTS.. »
e plioibishitdintitihdnbod et e -
cose DEICMP 104 OF uaTEMIAL mmw WIAPOSITION 3 T SUC TIDMS _u“ [ 1 TP TN “.:.“ SPGBV QTR Fonus ¢
* —wen - -
o Historic American Englasyring Record
Establish case files as Tollows: *
. Bipon completion, recordy Transfer to WA j m
a. Project by name MWPSACS z.’ Liepoasited with §ibrasy . al
P doeree jof Congress ?
b - T SRRttty Frurrcf e RO AR
t e '
iy
{2) Moncecord copies {NPSRCS 1.2 estroy when no longer )w"! w =
ded 5
neede w' ”‘.Jd .
F ¢ . stor ic Praservation. Progrem Oxecy low ’
ATTEPE N PPENNT" W T 79 T VS W ——
11533)
¥ ompliance Documentation
a. Record copy PPSACS 1.} ransfer to FARC when o NARS wﬁ FAR To /WS PR‘V“‘Q C “ﬂ L ™%
yoars old O yrs. ‘M ",, 'S 90 ‘p‘ %90“
4!;. Nonrecord coples INPSACS 2.2 estroy when no longer

i

. .",




RECORDS MAMAGENENY GUIDEL INE NPS-19 NP3 RECORDS DISPOUTION SCNEDL & m[.;‘l [ ] Page &\
- N LOCATION o
WASD, PLANMING & TRANKNG CENTERS ascIans PARKS AND OTNES FIELD WTY
cove DESCRIP 110N OF MATERIAL o vanc |
MMWPOITION LT A TIONS P (2 a2 1 K 31 47 "] ! “":::“ W" WS AMC Tabnd
e B AN ERPRETALLOMAND. ANEDRMAT LOM.
3
PV Y ok b Aoy Gl Sevtvoy-etrer—i tiry Sestroy-abter—I-uenth

Code to subject If any administra-

e actlons, policy decision,
spec
is Involved.

Ilastlion, or research

Seostvpy-olter-3-montive-r—

xi8 Intecpretive Activisies .. . .
15 fServices —— .. . m Irancier o SARC-whhan—t-To—NHARS |-Tronsber—20-FARG-when $-To-WARG-1-Brov ide -copy-to-Region
14 1C yrs. | & ysars oid 30 yrs. | destroy Park Flles
afrer & years or when
no longer needed for
\ referonce
——dfetinterpretive—Planning—{dets ; nevds ; ———4-NPGRGE- v i—eeed -Transber- MMW—MMMW»M te Reglan
programs, etc.) € years old 30 yrs. | & years old yrs. | Destroy Park fllas
n no tonger naeded
for L]
[tHrrarter-ymd-tHrwryServiver—— e PSR SR R———t-Prrtroy-afrer—d-youry Sortroy-oleer-—d-yonre
x26 Reports and related correspondence gee Appendix 1, See Appendix 1, See Appendix 1,
. le i chedule i
15 lmanthiy ‘this schedu this s this schedule
17 JQuarterly
19 Semi-Annual
2t jAnnval
23

Situation
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HPS RECORDS DISPOY TION SCNEDUL &

. NECORDS MANAGENINT GUIDELINE  WPS-19 APPEMDIX B rage v
LOCATION
b e e
WALD, PLAKNING B TRANNG CENTERS [ 17 1 PARES SN0 QTNER FIELD UNYE
e WRAKEY sanc }
coos GEICIMPTION OF MATERIAL swouron msrauctions | oo oLl ssennemmtauctioon [ o8 1 cumeqmen mitaucrion
A Al
%30 poy -
*
15 IProducti nd Acquisition of Motion WPSRCS 1.1 Paletain with gift and Maintain with gift and paintain ulth .l’h and
Pictures transfer accordingly transfer asccordingly ftranpfor gceardingly
&. Record copy of mot! tures and MPSRES 7 3 Fransfer to National
related correspondence Archives after 20 yaarq
b. Monrecord coples of motion pictured™ PSRCS 2.2 Destroy when obsolete Oestroy when obsolete Destroy when obsolete
19 [Production and Acquisition of Stild
Pictures and Slides
2. Record copy of pictures and related NPSACS 2.3 Transfer to National Transfer to Mational
correspondence. sL Archives after 10 yeard Archives after 10 year
or when no longer or when no longer
needed for referenc seaded fcr refarence needed for reference
b. Nonrecord coples of pictures RPSACS 2.2 Cestroy when no longer \ stroy vhen no longer Destroy when no longer
needed needed
23 poans and Gifes
(to and from public and other agencies)
Pp. Gift correspondence flles. WPSACS 1.1 Maintaln with gift and Halstaln with gift snd \ Haintaln with gift and
transfer accordingly tmﬂ' sceordingly sfer accordingly
P. Loan correspondence flles nPSACS 2.2 Destroy ) years after Destroy rs after

dlschoran ol loan

dlschac
L

W‘ 3 veors afgor
y
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WL RECORDS DISPON TION SCHEDUL B

RECORDS MANAGEMENT CUIDELINE  NPS-19 APPEMDIX & Page MW :
- LACATION ) '
WASD, PLANNING & TRANGNG CENTRAS ABeINS ’ PASKS ANR OTHES FIELE DTS
cove DESCRIF 110% OF NA Y ke vanc ol i
usvemAL wwrauvmn antauctions [ Lo ] sewesvam surencrem pomime|  WTOREN Tws ;
i
NPSRCS .8 Transfer to FAMRC when | To NARS | Destroy whea no Jonger
€ years old 30 yrr. | nosded for reference
15 Press Releases '
NPS fssuances at level of orlg
a. Record copy RCS 1.1 Transfer 10 FARC when | To NARS | Transfer to FARC whan | To MARS | Provide copy to Reglon
6 years old 30 yrs. | 6 years old 30 yrs | Dastroy Park files
svhen no longer nasded
for reference
b. Wonrecord coples WPSACS 2.2 afier? vyears Destroy after 3 years Destroy after 3 yesrs
17 JRadio and Television Activities
a. Pollicy correspondence WPSRCS 1.t Transfer to FARE Jo WARS | Destroy when no longer Destroy when no longer
- 6 years old rs. | noaded for reference needed for referance
Ib. Recordings and scripts
{1) Record copy NPSRCS 2.3 Yransfer to Metlonal tional Transfer to National
Archlves when 10 years Archives when L 14} Archives whan 10 years
old or no longer neededi old or no langer old or no longer need
reference refsrence \ needed for reference
{2) Monrecord coples NPSRCS 2.2 Destroy when no longer Sastroy whee no longer

A d

soadad

stroy when no In‘

-
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RECORDS MANAGEMENT GUIDEL INE WPS-19 NPS RECORDS DISPONTION MNEDINL & APPEWDIX & '." [}
e e e bR Cecaven
WASD, PLANNING & IRANSNG CENTERS BECON) PARLS ANE STHER FIELD LINTS
:::l DESCRIF 110N OF MATERIAL WW - ranc ranc : - ™
orouTion wsTaUCTIONs L oo L Ll SIPeNTINN meTauC TN ctprouIN - ':-xtm '
AL Pubiicotionsr—barvigs—m e

15 Jin-House (Newsletinss a8t} m —
19 |Free Informationa) Lisesratuse -
1) JSetles

27 [Maps .
-33 - [Posters, Cartoons and emblams .
81 JMenuscripts and Proofs

a. Policy correspondence wrsacs 1.2 Transfer to FARC when D‘sw Destroy when obsolete Destroy when obsolete
6 years old l:!“ps of no longer needed or no longer needed

. ‘llil‘l '.11 3 gz g } 3
.

tgin) describing Hlstory, overal)

admin and general policies

of major service p

{H—-Record-copy MM“. onb S b or-—ea—ARG-when-& Offer-to HARS when &

d years old years old

~{2) Nonrecord—ropterr—e—e L NGRS B e -~ — L Do st Ay When NO - LONGE ] I ] whon-ne -lengeri-- - | Bastroy when no longsr

needed needed
tes snd proof -sheets-— - FIPGRCS 2.3~ Heture- te- suther—or Sure-—e ROr—ar— n to author or

of publications destroy 5 years after destray S years after destroy ter

pubiication pobliont-lon pubi-iention




RECORDS WANAGEWENT GUIDELINE  WPS-19 NP3 RECORDS DISPOSITION SCNEDULE

. e APENDIX 8
LOCATIN
SR -
WASD, PLAMMING & TRAMNNG CENTERS BRSNS
A DESCRIF TION OF Ww sanc
Cooe OF nayiaiaL oronTIon wsTACTIONS | ool MUt seTAC TN “‘:.,
‘# o HEEAGS—dd Dostror—sitor——ysore Sevsray-—ebrer——yeare
5
19
Bureaus and OFfices .
(1] Speciﬂ—hftmmm \
Aseas
“4+5 - Prepared by-Service parsonnel . \
‘17 [Prepared by -other—than—Sesnice pecsoonel. . T —
1o -Record copy. {(Only artictes rer———f NBGRCE vt - - tnndou4o‘-meM destroy-when 3 years - % .
history and major activitles of the 6 years old 30 yrs. | old ar a0 longer need \ old or no longer SRS
Service, reglon «r specific park.) for nplerence ' refarence fs
. Al & rn Mt a4 Dasd y e Iy MM -
needed seoded needed
¥
A&
o4
' e
o




RECORDS MANAGEMENT GUIDELIHE wPS-19 . NPS RECORDS DiSPOSITION SCHEDULE APPENDIX B Page 49

l.g(‘l’ﬁﬂ
WASO, PL ANNING & uumnr. ctutu: REGIONS PARKS AND OTMER FIELD VTS
cooe DESCRIP 110N OF MATERIAL aeasEe T oo Famc sanc
DIPTHTON ISTRUCTIONS | nyig,] OIFORTION miTeuctom o 0l DIPONTION MSTRUC 110N
L ~ LANDS AHD RECREATHION-PEANNING -
*
L1 FAcquisition ¢ Landtm— .
-Ji-+M:L_L ol b HEGRES ot ey e -F AR et AR St rot—dup ey et HAR T De s U r oy ST oG e
6 years old 30 yrs. |WASO, transfer to FARC |30 yrs. [needed for reference .
when 6 years old.
Otherwise de¢ verr
[ 2.4 —
17 JBoundary Adjustments NPSRCS 1.1 Transfer to FARC when |[To NARS w
16 year id 10 yrs N ﬁ.u “ 7‘ e ¢« ¢
years o .
Y bypus ol o yrs |Regian
4
£, Fd y " 7 F 4 Bas s Ko nn L you

ransfer to FARC when o NARS [1f not dupllcated in To MARS Provide copy to Reglon

years old B0 yrs. $0, transfer to FARC 30 yrs. Pestroy Park flles
n & years o}d. fiiber- n no longer nesded
ise, destroy when no
ongar needed
Individual case files of acquisitions NPSRCS 1.1 fter computerization o NARS . R MASO upon 0 o4 ,C Y }, Zo
by purchase, condemnation, donatlon or ransfer to FARC BO yrs. amplet lan o j
land exchange prepared by lLands officery Ruarterly ronsfer
5 ﬁna‘-l b HOGRGbords Peereid , r-Rw
b years oid BC yrs yoars old BO yrs. pestroy Park flles

hen no longer nesded

;




.. NECORDS WANAGLWENT GUIOELINE  NPS=19  WPS RECONDS DISPONTION SCHEOULE Y ... T Page 50
) Locqloa
tlw (4N M“(lu!; l ltAlﬂ”‘C CENTERS REGIONS FARKS AND OTRER FIELD LTS
oot PESCRIP 110N OF A TERIAL SutRsLeY T T rane | T T raee |
onroMyIoN miteuc ows 1 oLl aeeurion i reuc o uv:”m“ SIPRN TN BISTHUC TIONS
L2k fncroachment s .
.'(“c,g’:: =;

15 JMater Projects L f

15 ftogging and Timber

2} [nining

27 JON and Gas .

3 Road Construction

NPSRCS 1.1 Transfer to FARC when |To NARS (Tronsfer O WC 1 NALS ﬁtﬂJC- copy ”»
6 years old 30 yrs. L ¥en é fo 30’;,‘

126 Reports )

15 |nontrt gee Append ix 1 See Appendix 1, See Appendix 1,

vy 3 ule i hedule i

17 Jovarteriy ‘this sched this schedu this schedule

13 [Sexi-Annual

21 JAnnua)

2} Slteation




¥
;;u,}‘f‘i

Approved permiis (at Jevel of origin)

€. Rejected requests for permits

JNPSRCS 2.2

IDestroy 6 years after
expliration of permit

Inesuoy when 2 years

Destroy | year
expliration of peralt
or whea no longer
needed

Destroy when 2 years

RECORDS MANAGEMENT GUIDELINE _ NPS-19 NPS RECORDS DISPOSI TION SCHEDUL E APPEND IX © Page 51
e LOCATION
WALO, PLANNING & TRARUNG CENTERS REGIONS PARKS AMD OTNER FIELD LIIVS
coo: DESCRIP TION OF MATENIAL mw; ranc
spoution mitauctions | Lol oLl siweunonmaraucriem [ J0SC 1 sarenvien sataucvions
SRRV S— iy -
L
15 [Agriculture ‘ f
19 lGrazing
23 [Mining and Minerals
25 011 and Gas Easemants .
27 [Moads and Road Rights of Way.
It Juater Sewer and Transamlssion Lines \
a. General Correspondence
{1} Record copy NPSRCS 1.} Transfer RC when |To NARS [Transfer to FARC when [To NARS [Provide copy to Reglon
6 years old 30 yrs. {6 years old 30 yrs.
{2} Monrecord copies lu;sacs 2.2 hbestroy when] years Destroy when! vyears [Destroy whenZ years
old old

Oestroy | year after
xpiration of permit
r when no longer

Destroy when
1d

NOTE: Prepare separate folder for each

Speclal Use Permin
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“PS ucauos 0!3?09 "0)‘ SCHEDULE

AT . _ WEPENOIX B Page 52
kotnt?n )
WAD, PLANNWIC & TRAKUNG CENTERY REGIONS PARES AND OTHER PIELS N TS
ey P 100 ‘i‘nﬁm'?%‘ - - anc oo - )
tooe GEICMIPTION OF waFERIAL DIPOMTION N3 T AUC 1 00MS u;-omm SIS 1000 e T UC Tibas .“"::f“ SUPORTION W51 MUK 1IGNT
A 3d—Rtamt, Public
15 | Cooperation  —including - AMuinletrstion,
Planning and Develogpment ‘
FUNS PYTT TV 713 74 NN W N—— Ll santbasubaabloady {hossoay Ln *
€ years old 1§ yrs. {€ years old 1€ yrs. Joid .
b. Monrecord coples HPSRCS 2.2 Pestroy ""“'"1 years IDestroy uhens years |Destroy "‘"3 years
a woB mr old o
See (oM
¥ oM 134 Jleccoation Activitias (includes back-
go
”9& country use, hang gliding, youth
OF hostels, etc.)
IS llamping
19 fPining and hiding
- 13 [Mountain Climbing
25 JWener Sports
A d—aopy WCS—-&.J—-W-" Leanslor-10 AR when- —Pestsoy  [Transfor 10 SARC -whon - {Bastsoy Wrovide copy to Reglon
rﬁ years old 15 yrs. k years old V& yes. Pestroy Park flles
n no longer needed
or reference
Jor— Nenrecord—cophes——-— e SR - Brd - [Be s t5 0y when - ne-long ~lanyex
reeded for reference eded for relference
Al hivasabi-banding-bites — . o r . IPENLS Sv B PBransfer to 5MM~ g - Pesteoy P years after
K yeadn old 1S yes. jferminatlon of site erminat lon of shie .
Sh igetionwieeibis: Sitas i e <=+ = sroy -3 years after
' N years old srmination of site ermination of site
14,&‘0“6{:0
Gcrants. UPARR, LWCF NPSRES—4—4

b

Accapted—ipplicoationy

L

Grant Case Files

NPSRCS 1.1

LAV T =y

Transfer to FARCleoMWA

Jon.
Wit b=y s O YOYre;

4.

Tmsﬁr’f*.m
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RECORDS MANAGEMENT GUIDELINE NPS-19 NPS RECORDS DiSPOS TION SCHEDUL E APPENDIX B Page 53 e
o LOCATION .!l
WASD, FLANNING & TRAIHNG CEMTERS NEGIONS PARKS MO DTMER FIELO UMIT)
T i Aot S - ‘
coos DESCRIPTI0M OF waTERIAL DEAFOM TION INSTRUC TIONS PO TN BIVPOH 1100 13 TRUCTIONS .;:;:n“ m MATRUC TIOMS
re——— -y

rers oy A

wand.dos e Rdsntirsss

’ r area has heen desiynated
Yuilderne 4
management thereo

a. Record copy -~ e MW
years old
b. Nonrecord copies SRCS 2.2 -~ O EFOY Wheh : -yeass -
id
bt i o Bk b Nama s and. ALod M‘ el kbl btk

154

158

Sea 8?‘. Léo
¢ % 162

« Lo
5

1”7

Terminology

Water Matters(Water Rights Compacts etc.)

[Water Right Dockets

Proposed Areas

ja.  Approved proposals
ib. Rejected proposals
NOTE . Prepare separate folder for each

State and project if volume
warrants

International Parks and Historic Sites
Designated Areas
Nochertal Whild 4 Sceme Arens
Mational Scenic Trans

Release No. 1

SRCS 1.}

SRCS z.f

WS 1. ]
WPSRCS 1.2
WPSRCS 1. )

NSRS 1.}

ard éf Gécgraphlc
ames declision

ransfer to FARC when
years old

Fransfer 1o FARC when
years old
ransfer to FARC when
years old

Nransfer fo FARC whan
years old

Tovsnte rcy

[fo NARS

B0 yrs.

No NARS
30 yrs.

rest roy
1§ yrs.

f not duplicated In
: Transfer to FARC
& years old
ransfer tp FARC when

’..rs old

b

TO NARS
30 yrs.
estroy
I§ yrs.

Provide copy to Reglon

reslroy after water
y

ights are terminated

rovide copy to Region
stroy Park files wha
years old.

rovide copy to Region

estroy Park files whe

b years old.

vide 4o
Gyl ors

frovide cops B
Regiors -

gt
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RECORDS MANAGEMENT GUIDELINE  NPS-19 ______ NP5 RECORDS DISPOMTION SCHEOULE =~ APPENDIX B Page S5k
o S LOCATION
WASD, PLANMING & TRAMING CENTERS REGIONS PARKS AND OTHER FIELD WYY
:#o‘; DESCRIP TION OF MATERIAL ’MW FARC
OsPOLTIoN msTRUCTIONS | ol ] SIS TI0mN ST RUCTout “;::fm P SUTIN ST RUL TI0NS
66 HIRSAL S e d e d L a0 6 £05- 10 S AN sibon- L Dost roy-| Lranslor to-EARL-vhon—1 Destroy- {Dostogy-—whon-if-yeacrs.
6 years old 15 yrs. |6 yoars old 1S yrs. jold
NOTE: Prepare separate folders for each '
park, site snd country as
appropriate
B e R a3 ] ke - - ’
H—d6ooperation-tneluding 5=~
Planning and Development
21 State Park Organ
23 JAnnual Record ‘S*g:?‘!r s Lands and
Related Areas wyTH ficcom opATions
2P—trisrr-of-Stere-Parkyrwith-Acresges-end
\ Accommodat lons
31 Fees »

MOTE: Under the L7C19 class fon
prapare separate folder for ea
State and project \
a. Record copy |wesncs 1.2 Wﬂusuw If not duplicated in |Destroy [Provide copy to Reglom
16 years old » transfer 1o FARC |15 yrs.
¢ years old.
b. Nonrecord copies EMPSRCS 2.2 w es n years .
stay pinen Dagirey when pid
2 yrs oly. poy e Basinild




RECONDS MANAGEMENT GUibtWE  WPS13  WPLRECORD DIPONTION SCHEDULE arrowix 8 Page 55
B LOC A TION
WASD, PLANNING & TRABMNG CENTERS REGIONS 7] PARKY AND OTHER FISLO UNTS -
- DESCHIP 10N OF MATERIAL Ragyey oo imm st euc Tranc ) sanc . vous )
DEF O3 E30M W3 F RUC TIOM PO uTion] DIV ERMTING STAC TN P OUTION USRI TIIS MSEY C
%
L74 River Basin Studies-and Actiuities. )
&WM“———-M‘ el 3 4 40 b AN b-er—y dblrppp-dwpticotved—iw Yo 5
€ years 30 yrs. | WASO, transfer to FARC] 30 yrs. | Destroy Park flles
asfter b years. Other- when 3 years old
wise destroy afier .
\ ' years
Pttt eerobbuiriie—teorings - -§-WPSRCS 2.2 Destroy when 1 years— P & YO — e e |- Do s rep-when 3 yeors
old old P—— old
LMRARCAL e Lcansteinto ARG sbtond Lo MRS L AL nobmivplisated-]n LouobidBbos
P 6 years 30 yrs. | WASO, transfer 1o FARC ] 30 yrs, | Destroy Park fllaes
I — after 6§ years. Other- when 3} years old .
-t ulse destroy after |
A5 |Pams arsl Dredayne, NSRS ) |Transfek T FARC aMBE B AAK| | yeur FARE PRtisss | prod e copd Lo FOY
y 4 ry
~27 - |0ther Studies wnd Repores {(Agrisuiture, &4 ! asYer Yool § ) wien Z 4oans s
Federal Poves Commission
“ 4 e . 2 2 L ™ a x.i. «‘.. A ““ l.lll I. ...‘ 3 ‘. .“i
€ years 30 yrs. | WASO, transfer to FARC ] 30 yrs. | Desteoy Park flies

Bb. Records not relevant

NOTE:  Flles should be developed by
Reglons then by major river basins

. and finally by projects where
Importarnce of project or wealth of
materlal warcants. Archeclogical
and Fistorical Research relating ¢
River Basins are coded H2415 T

NPSRCS 2.2

Destroy when Pyears
old

sfter 6 years. Other-
wise destroy after
1 year

Cestroy when & years
old

when 3 years old

Destroy when years
old :




RECORDS MANAGEMENT GUIDELINE  ®PS-13 WPS RECORDS DISPOSTION SCNEDUL E . APPENDIX 8 Page 56
I LOCATION
WASD, PLANNING & TRAMNNG CENTERS REGIONS PARKS ANS OTNER FIELD U TS
FILE SRR ac |
cooe DESCRIPTION OF MaTERIAL DIPOSITION ST AUC T 10N m'r‘oumu PUPOU 100 ST HUC TONL m;:::nu PO NTIS ST RUC TIONS
i1 Eoad fod bamc-cs
M A
\ Policy, Procedures, Guidellnes \»lo\»‘m% NPSRCS 1.1 Transfer to FARC when | To MARS | Destroy when obsolete Destray when obsolete
mtji $ $ years old 30 yrs. | or when 6 years old or whes § years old
e o MRAA LSkl -crramod- Teannf a7 Lo FARC when o] Pestroy | Destroy 5 years efter—}—— M—W >
6 years oMld 15 yrs. | final action final action

~Blatament s -and. -Studlies -
concerning other Federal agencies

-3 Jheviowenf Statensnts and Studies

NOTE:

concernlng State and Private agencies

(1} Prepare separate folders for
each agency.

{2} Counci) on Environmental

Quality is OFffice of Record

for all Enviroomental imgpact

Laad

|

RPSRCS 2.2

Destroy & months after
finat acrion

festroy 6 months &
final action

Oestroy 6 months after
final action

Destroy & months after
floal action

Destroy 6 sonths after
final action

Bestroy b months after
final action
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NPS RECORDS DISPOM TION SCHEDUL E

- RECORDS MANAGEMENT GUIDELINE ~ WPS-13 —— = L APPENDIX B Page 57
o L o LOCATION
wASD, nmno l TRANG c:nuus "EGIONS PADES AND OTHER FIELD WNTS
o AR v | -
cone DESCHPTION OF maTESIAL ISP O 1I0M ST RUC 10%s ”::':m_ SHPEITION ML THUC TSNS u‘:::fm SUPGRIINN MSTRUC TIONS
oy
TWTNATURAL -AND ~SOEHAM—~66 60546~ Lyt
¥ ,&*
%\ ..w':"- A . Bi P Y > s '
5 - JAwph Reptiles
19 -Hivde— .
3 Fish \
A7 - I nasmals \
29 linsects and invertebrates - [ —
\
33 fPlanmts
= . NESACS % % =5Yo- MRS 1 -tf- o NARS..
6 years old 30 yrs. | WASO transfer to FARC |30 yrs. |Destroy Park flles
whan & yesrs old when no longer needed
for reference
b. Monrecord copies NPSACS 2.2 Destroy aftcr‘ years Destroy a'us’ years

mesw&‘ aﬁ‘m:'mx
yeeded QRM

or when no fonger
nesded for reference

or when. no longer
needed for reference



RECORDS MANAGEMEMT GUIDELINE KPS-19 NFS RECORDS DISPOSITION SCHEDUL E APPENDIX B Page 58
_ ' o o LOCATION ’
WASO, PLANNING & TRABNNG CEMTERS RECIONS PARKS ANG OTHAR FIELD WONTS
e wadr r | :
coor DESCRIP TIOM OF MATERIAL orronrion mstaucyions | o ] siseeuTIon msTRuCTIONS “,:::f,” PIPONTIOG ST RUC TIONS
N6 Management of Natural Resources and Areas )
(including Resources Basic Inventory, w .
Cosstal rone managemant; Wetlands
managesent , fc‘,lp,a.(, W:ﬂ
fstablish casa files  .ae-fodd .
\ a. Policy correspondence . - NPSRCS 1.1 Transfer to FARC when | Yo NARS | If not duplicated In | Yo NARS | Provide copy to Region
6 years otd 30 yrs. | WASO, transfer to FARC ] 30 yrs. | Destroy Park flles
when & years old ountJ when § years old or no
wise destroy when 5 longer needed for
years old or no longer reference
needed for reference
b.  Ressurces—Basic—lnvonicay .. t.1 Transfer 1o FARC when | To HARS | 1f not duplicated in Yo NARS | Provide copy to Region
€ years old 30 yrs. | WASO, transfer to FARC | 30 yrs. | Destroy Park files
when § yeacs old other when § years old or a0
15 lwildiife wise destroy when 5 tonger needed for
17 jPlant Life years old or no longer reference
19 [vater Life needed for reference
11 |Threatend and. Endangered Specigs
{plants and animals)
23  8ackcountryiiilderness Mansgoment
a. HRecord copy BRERLS -3 b o~ f-Translas-to-EARLC whon-{To-JMRE- - w—k«‘lu sopy 1o Reglon..
6 years old 30 yrs. | WASO, transfer to FARC] 30 ¥ Destroy Park flles
. wipn & years old, Othed ears old or no
wisa destroy whan § longer ne or
yoars old or no longer reference
nendpt-for-veference
jb. Monrecord copies NPSRCS 2.2 %estmy after @ years Sestrey oltct.’ yaars Destroy after Wyears
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LOCATION
FILE WASC, PLANMING & TRAWNNG CENTERS REGIONS PARES AND OTHER FIELD LTS
CovE DESCRIPTION OF MATERIAL mm‘w‘ PARC FaRC
OIS OSITION 1INSTRUCTIONS CIIPO R TI0N IO FI00 WS T RUC TIONS CEPONTION DHPEUTIIN ST RV TIONE
R p-——iResearci-frogrems
L A “'.t e af L. )aa -» ' N .l

-Hboeidd-Sclance-Rassacch

Establish case flley

o follcy corcaspoodenc e \

yr—fpeetat-sroivarihstudlos—
d—Rocord- cOpy-- - - . NRSRCS 1.1 Transfear to FARL when m a0t duplicated. in...ilo. NARS. | i
€ years old 30 yrs. |WASDS to FARC |30 yrs.
when 6 years old,
Otherwise destroy when " —
no longer needed for \
zaf
b. #Monrecord coples NPSRCS 2.2 {0estroy aflerZyeafs |Destroy after 3years Destroy after3 years
or when no longer or when no longer or when no longer
needed for reference Ineeded for ceference needed for reference
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LOCATION
. o et _
WASD, PLANNING & TRANUNG CENTERS RECIONS PARKS AND OTHER FIELD UINTS

FUE . a&lw- e paay - .
coot PEICRIF TION OF wa 1€ MAL ?'x M DEWP O TION WS T IIC P IONT FARC PTG UTION 05 T BUC SI00s ~’::‘..:»“ NP SBTING 1T U VIBns
M Rerrts gee Appendix 1. See Appendix 1, See Appendix 1,

15 | ronthty ﬂ’this schedule this schedule this schedule

17 Quarteriy

19 | semi-Ancual

21 Annual

2} Sttvation

19 (Fossils) el

It |Selsmology (Earthquakes

23 ISpeleclogy (Caves) \
2] fvolcanology \
\

n laclers (fce and frost action) \

35 k and Minerals

i9 hermal fFeatures (geysers, hot springs \- .
el
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B e LOCATION
WALD, PLANMING & TRANNNG CENTERS ] ALGIONS FARKY ANE STNER FIELD VINTS
FLE 1108 OF maL NRRBHPY ranc
Cooe oEsCa uate wroution wITaCTons | og g, Sweutienmirauciions | SaeC SUPOUITINN T RUC TIONS
40— foclogical Esatures.and Studies {(coat.) v
cinel U !
Jo——Recacd copy — B fec to FARL aban ga uaRs NFf oot duplicated in...J1o MARS
ears old 0 yrs. SO transfer to FAMRC D3O yrs. estroy Park flles
n 6 years old,other- phan #0o longer needed
for refarences
e —
b. Nonrecord coples NPSRCS 2.2 Pestroy after @ years Pestroy after 3 years
br when no longer needed br when no longer
For reference heeded for refarence
fo MARS Jf not duplicated in o NARS Provide copy to Reglon————
O yrs. MASO transfer to FARC 0 yrs. pestroy Park flies
NMW bhen no tonger needed
lsa destro or reference
b ""‘-——.j e

jonger nesded for
r3

\

. Nonrecord copies

NPSRCS 2.2

Pestroy after 2 vears

Destroy after § vears

resuoy after B years .
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LOCATION
WASO, PLANNING & TRABMNG CENTERS REGIONS PARKS AND STHENR FIELD UNITS
o ERELPY
cone DEICRIFTION OF wATERIAL wwroution waveuctons | 0E | aurestion mivavcion ounoun]  MAPONTISN mITRUC TIONS
“Who——Feneryy-Research {fos-tndividual -Solas.
Heating Systems see 05013. For Energy ' .
Conservation see A7021) .
L N M'!& t“ s lu-m&_
years old 30 yrs. MASO transfer to FARC 30 yrs. estroy Park flles
pihans & years old, other- ehians no longer needed
stroy when no For reference
jlonger ne
r 3 - —
b. Nonrecord coples PIPSRCS 2.2 Wtstrov after Q@ vears Pestray .ftor3 years ?estmy afters years
~and Climate
FYP SIS \ VPCIIE TR P VN P it hase
srodiesbacked by official FSP)
L.—A..M.»m,mw.,m,_m O, §.2.1- » o NARE [if not duplicated in - e NARS Provide copy te Reglon——
years old - to FARC 0 yrs. Destroy Park flles
han & years old, r needed
F PP A‘.A-;-n: . ‘A-:::::
P. Monrecord copies PSRCS 2.2 pestroy after 3 vears Pestroy i'ttl’a years
Lilad WY 4 FY £ 5 4 w FY 3 -.A.:ll aaad 1o ‘l‘m‘__h- FOY Pt .,x
years old 30 yrs. NMASO, transfer to FARC |30 yrs. estroy Park Flles whe
hhan & years old. no tonger needed for
dastroy whan referaxe
T ——




RECORDS MANAGEMENT GUIDELENE L ‘?{!’5'13 WNPS RECORODS DISPOSITION SCHEDULE APPENDIX B Page 63
- T LOCATION
P_;:;&bn AMMING & TRAWNNG CENTERS REGIONS PABKS AND OTHER FIELD LTS
i AXRRIY ranc . Fanc
cove DEICHIF VION OF MATERIAL mrouron mstmctions | ool ol sweunewnarevcrens | SOSC SIIPORTIDN ST BUC TI0NE
3
b6} Sosial and-Eeonomnis-Satlonner—
._==-:M~“ e ——
-48- -} fconomicy —
- Assessments - - .____‘\
-a-—Record capy : R £ 1 1< 2% 36 RN M Jo NARS [ 1f net duplicated in-—1To NARS {Provide-copy to-Region—
6 years old 30 yra sfer to FARC 130 yrs. [Destroy Park files when
wben & yaars olT¥: e [ longer needed for
wise, destroy after
b. Monrecord copies NPSRCS 2.2 Destroy after 4 years {Destroy af“r’ ysars |pestroy after P vears
e Jar—_Record_copy T4 T—— G—is FL.: v ﬂrn~4¢-—-.v—-4-;a-=
6 years old 15 yrs. |6 years old 15 yrs. [Destroy Park Fllies whan

b. Nonrecord copies
NOTE: (WASO only) project Forms 10-21A
with project completion d.fc:
(1973-1978)

Forms 10-21A 1979 and after

JNPSRCS 2.2

JNPSRCS 2.2

Pestroy after g years

[fo NARS in 1980

Pestroy whea no longer
heeded for reference

Pestroy after 3 years

stroy when no longer
for refarence

jno longer needed for
reference

Pestroy after F years

Pestroy when no longer .

peeded for reference




APPENDIX B Page §4%

wPs-19 MPS RECORDS DISPOSI TION SCHEDUL &
LOCATION

RECORDS HANAGEMENT GUIDEL INE

WASD, PLANNING & TRANENG CENTENS REGAONS PARKS AND OTHER FIELD INTE

Fue N RUGRUHPY
cooe scw OF uatemiAL wwroution witeucrows [ Ll Ll mweutemuntanciens | T4 1 swemvien miveucious
Heh— L Soil-andMolstuse-Lontsol..
O e MBEAL St O ONSE 05t kARG v ot L0 ibA Gttt dup bl oatad—t Yo l—w
6 years old 30 yrs. ]WASO, transfer to FARC |30 yrs. [Destroy Perk Files when
when & years old. Other no longer nesded for
wise, destroy after § referonce ’
years
b. Nonrecord coples NPSRCS 2.2 Oestroy afterz years Destroy aftcfa years Destroy Park flles when
no longer needed for
reference




NPS RECORDS DISPOSI TION SCHEDULE
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LOCATION
WASD, PLANNING & TRAMNNG CENTERS REGIONS PARKS AND DYHER FIELD UMITS
FRLE £ SCRIP TI0 TRASRTY FARC i
cooe DESCRIFTION OF MATERIAL orontion wmsTaucTIons Lo o ] GIosTIon meTeuc Tions uv'::sm BHPSNTUN WITOUC TI0NS
P -PERSONNEL
PUCENEEE— 1 — P badd

{(Malntzine
Personnel Manua plement 293-31 which
prescribes a record ng system for

Federal personnel offlices

a. Papers on right-hand side

{1}  €mployees transferred to
another agency. (Federal
Personnel Manual Sugplement
96-31)
{2} Separated employees
Wuotc: Naterfal Is disposed of 75 years
after birth or 60 years after dat
of earllest document In the folde
If date of birth cannot be ascer-
tained, provided employee has
been separated or retired at
least flve years.

jb.  Paper on teft-hand slide

(4.1

GRS 1.¢

GRS 1. 10

Upon transfer of em-
ployee, transfer to
new agency

Transfer FARC, St,
touls, Mo., 3O days
after separation.
{Refer to FmM, for
encept fons to above
procedure. )

Destroy upon transfer
or separation of
esployee, or when 2
years old, whichever

Litaid-lac

Upon transfer of em-
ployee, transfer to
new agency

Yransfer to inactive
files on separation.
Transfar FARC, St.
touls, M., 3O days
after separation.

Pestroy upon transfer
or separation of
mployes, or when 2

yoprs old, whichaver
™ ”.l Lax.

T~

Upon transfer of em-
ployee, transfer to
new agency

Transfer to Inactive
files on separation,
Teansfer FARC, St.
Louls, Mo., 30 days
after separation.
(Rafer to FMN, for
exceopt lons to above

Destroy upon transfer
separat lon of

, e
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LecaTn 5
WASO, PL AMIING & TRAMING CENTERS ARGANS FARKS AND OTHER 'I‘L'l*_a;—_
e TRRBLPY panc ot -
cooe DESCHIPTION OF uaTREIAL MSPORTION ST RUC TIONS P DIPON 1300 ST IUC Vil .,’.‘;:“ m“‘“‘”
- L, bl oot
t ¥ ’ K
ARl - §- Rt lngs- of Other then- 1. . L Aot logs of other thonf . - m -

outstanding or unsat is
factory are destroyed
on transfer or separa-
tion of employee, or
¢s old, which
ever s earllers

Outstanding and unsat-
Isfactory ratings are
retaloed on right side
of official personns!
Soldes

factory are destroyed
transfer or sspara-
t ton of employes, or

2 years old, which
ver i3 sarller.

tstandlog ar unsatis-
fackery are destroyed
tromefer or separa-

ichaver Iy earllar.
tstanding and unsat-

isfactory ratings are
tained en right side

41} Oﬁ” Laws, Rules, and Regulatlong
2aasi a4 3 om0 L. W, 1 £ " A A | Y Wv- ak ) PN
-l dvd y ot *”
correspondence or no longer needeod for or no longer needed for
refarence refarence
19 linterpretations NPSACS 2.2 Destroy aftcra. years Pestroy after 3 ysars
21__Has
Linciudes LGRS e f Sia st cOx when obsolete Destcoyhencbsolate
reports, and audits) or superseded or superseded

S0s080yrion-0biolete-a
or no longer nesded
for reference

Oestroy after 3 years

or superseded




BECORDS WANAGEMENT GUIDELINE  NPS-19

(4.3
ope

P2é

15
17
9
n
3

P YV —

DESCP TI0N OF MATERIAL

Evetimns s mad Samclelas for Samnloamens

2e -s Pncitions

Yammnwnwrn Poox =~
- Lorrespondence — .
b Annllcations, mith related papars. _
NOTE:

Applications resulting in appoint
ments are filed Iin the officlal
personnel folder (covered in
General Records Schedule |,

Tten t)

Repores

T-~thly
Quarterly
Semi-Annual
Annual
Sicuation

A R e, Bt . B i o B i e i i b

¢

Wk

L L9 ] "

GRS .1.15

I 3 I

WP RECORDS DISPOSTION SOIEDUL E

WASD, PLANMING & TRANNNG CENTERS

MEOUTIDN WLT RUCTINNS

Oestroy after 3 vears

a - unon recalpt of

tnspection ~=~t o
hen 2 years uld, which
~ver Is earller,
~“rovldirg the require-
-nts of Chapter 33)-A-'
“ederal Persoanel Manua
~re ohserved

See appendix 1
‘this schedule

| s SRRV R e

old

e e APFENDIX B
o LOCATION
RECIONY
ranc eanc
opeson  MIPOBINN wETAUCTINNG “PeuvOn

Destroy-after 3 yoars - -

. mapsay. upon.cocelpt . of
Inspection report -

~an 2 yesrs old, which
~var ~ ~~«ller,
“~oviding the re
~nts of Chapter 333-A-
sdaral Personne! Menus
»m abhsarw- e

See Appendix 1,
this schedule

L B mmns adimn K ssmmmn .

old

PARGSE AND OTNER FIELO WNTS

PSRN B55 T BUC TIbS

Sosseer-stsersvelff)

PYYYY YFRRCVRR Y FUIPY |
inspection report

r when 1 years old,

“ichevar Is sarlier,

roviding the require-

~=ts of Chepter 333-A-

fe = ° "~rsonnsl

FINTY SN ¥ 2 L

See Appendix 1,
this schedule

P | PO e S 4 n~-. -

old
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Page 68

LACATION
WASO, PLAMMING & T8 ’ FIBL.
e R TRAMMIG CENTERS ?t@:‘:ﬂ o
tooe uAvERIAL Ll orouTIon miTRUCTIONS | SRS o
LAS.1.3 TS TR B TS WL 7 A—
. [
ence relsting to development
for classification or X
poslitions SRR
(1} Case file GRS 1.7 Destroy 5 years after Destray § yesrs after Dakere .5 yoars after
position Is abolished position is abollshed mlt& is abolished
or description Is or description Is or descelption s
super seded super seded superseded
(2) Review file GRS Oestroy when 2 yesrs Destroy when 2 years Destroy when 2 years
old old old
#b. Standards (opiy) Including Ticle, serlc* GRS 0.7 troy 5 years after Destroy 5 years after Dastroy § years after
and grade (based on dutlies and quall- position is abolished position Is abolished
fication requirements} wr description is or description is
super seded suparseded
k. Positlion desceiptions. Flles describ-
ing established positions including -
serias, grade, dutles and responsi-
billties
{1) Record copy GRS 1.7 ODestroy S years after s after Destroy 5 years after
position is abollshed position Is abo' position is abollished
or description Is or dascription is or description Is
suparseded sipar soded supsr seded
{2) MNonrecord coples GRS 4.7 Destroy when position Bestroy when position troy when position
is abolished or is sbolished or Is abellshed or
supecsoded. supacsaded S ~
?
¥ ‘ ¥

Releass No. )




RECORDS MANAGEMENT GUIDELINE  NPS-19 NPS RECORDS DISPOSITION SCHEDUL £ APPENDIX & Page 69
- LOCATION
I WASD, PLANNING & TRABUNG CENTERS REGIONS PARNS AND OTHER FIELO UNTS
pns 3 » ?ﬂ‘ﬂﬂ”??? ranc sanC
coos DESCRIF 110K OF MATRAIAL ousroution mstauctions [ o L o] surention satsuctmns P OUTION SHPONTINE IMLTRUC TIONS
X»Wﬁ}v’y""* - GRS L. Dastroy & years afeer Bestroy 6 yoars afrer- E -after——
Tatest entry in OPF latest entry In OPF fatest satry In OPF
loyment physical examina-
sability retirement exam- .
inations, fitness for duty
examinat lons =a a part of the
officlial personnel or way
be retained separately.
Must be sretired with OPF. FPH 339/
Sub-chapter b.
e SREF P o e Destray—after-3 yoars—}- - -——t-Bestroy after-I-yoary
R s e o= N N -1 Sestroy after 3 yoars - Gestray after 3-yorre-
sites - v o CRE- B | Destroy after 3 years \ Sastroy-after 3 years - - | Gestroy sfter-3-years
(FPH 9950-2, Book 591}
—n&—komww«u ond Employeesr——— - LRG3 ——— L-Destroy when obselete - - - i ohselete—t - - - —| Bestroy when obseiste-
or superseded or superseded or superseded

r38

E:r.f’oun?';r&aj‘lns Program and Procedure

GRS 1.3
Certificates of performance ratlngl

TE:

are filed in the official person-
nel folder (PIX) and are dispos-
able after 2 years. See General
Aacords. Schadiile 1 lram 232

Destroy after 3 ysars

Destroy alter 3 yesrs

Destroy after 3 years




e . JRECORDS MANAGEMENT GUIOELINE  WPS-13 NP5 RECORDS DISPOSIVION SCHEDUL € APPENDIX B Page 70
LOCATION
WASD, PLANMING & TRAWING CENTERS NEGIONS PARKS AND OTHER FIELD Won TS
FILE
CODE DESCRIPTION OF MATERIAL ?mﬁa‘-l.'?f PARC i sanc
onpouTIoN wITRUCTIONS o Lo vnn] MrouTien miveuctioms | SO0 SUPORTIIG 3T MUC TI0NS
e
F TN rleltices
a
15 Jwelfare ‘
a. #Miscellan rrespondenc e GRS 1.17 Destroy after 6 months Destroy after & months Destroy afger 6 months
b. Federal Employees Hea od Life GRS 1.3 Destroy after 3 years Oastroy afrer 3 years Dastroy sfter 3 years
insarance.
{Designition of Beniflciary
Optional Insurance & Waiver filed
in OPF)
19 Employee Relations
a. Correspondence WPSRCS 2.2 Destroy a Destroy afrer 3 years Destroy after 3 years
b. Counseling files GRS .27 Destroy 3 years afte Dastroy 3 years after Destroy 3 years after
terminat fon of \ tersinst jon of terminatlon of
counseling seling counseling
21 Labor~Management Relatlons
. a. Labor-Manag Agr ts NPSRCS .2 Transfer to FARC when |Destroy | Tramsfer to FARC Destroy MProvide copy to reglon
{at level of origin) 6 years old 1S yrs. [ 6 yoars odd rs. |Destroy Park Flle when
no longer needad.®
b. Arbltra n Cases NPSRCS 2.2 Dastroy 5 years after Destroy § years after ears after
L sasa.ls casolved
Y )

Releasa No. 1



https://Couni.el

RECORDS MANAGEMENT GUIDEL INE wPs-19

NPS RECORDS DISPOMTION JCMEDUL &

WASO, PLANMING & TRANNNG CENTIRS

rI.E
coos DESCRIP Y106 OF NATERIAL mweuron mitaucrions | oS | arenrien sutancriom
St bquadeinploymsnifpgasiuniyy
\ .

GRS 3.26h Destroy 5 years from w‘*% g "‘M
date of plan or when fen or
no longer needed for (a(g‘a £
reference MoHénce.

. & hiucumzlm_f.m.lmv

b. Fielc Office Plans

—ib... Mhan casolxad. wlithio.agency . .. .. |

b.  When resolved by OpMg

e A -Gt hef—copias db‘i--a«---a&eus‘-....——....1

Al -baak d 4

-

GRS 1.26 .-

LT AR - SRE——

GRS 1.26h

?‘%ﬁ?ﬁ"p

or wh

Dastroy 5 years from
date of plan or when
no longer aseded for
raference

Dastioy F Y yaacs aftex

C
e po

Destroy 5 years from
date of plan or vhen
no longer naeded for
reference

Controlled by
Schedule

Qestroy | year aftes
final resolution

rasolutlon of case

g«w olled b
Scheduie

Bestroy | yesr afier
| retolution

resolut ion of case

trolled b
.?n gMo\a

Destroy .1 yaar aftex.
final resolution

.fs\

o

T

tncluded In a. above GRS 1.26 Destroy 2 years after Sestroy 2 yea frar Destroy 2 years after
final resolution fimal vesolution ~ final resolution
Progrems; - §.e. (ooperative Bduce= } NESRLS 3.2 Destroy 5 years after - - mm&oﬁuw\ Bestroy-5 yesrs-ofter
on, Upward Mobliity, Spanish Speaking, program closes progpae siopes ram closes
ederal Momen, etc. ., " g
N
TE: individual files may be established IR
for anch PLOGEIm. L i
.4 S
1 Lo
i ® ¥ 1.
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Page 72

RECORDS MANAGEMENT GUIDELINE  NPS-19

N LOCATION
WALD, PLANNNG & TRANG CENTERS ARGIONS PABES AND OYNER FIELO WNYS
4 SRR ranc ‘ K
cove OESCRIPTION OF MATERIAL wwoution mstmucyins | Lol | snreunek mstaucrions | 00T 1 sureumion msvaucriom
T
—%W .
TR
11 GRS 1.12 Destroy after 2 years Bestroy after 2 ysars 4 tor' 2 years
L
17 [Meris Awards S
T
a. Correspondence GRS 1.3 Destroy after 3 years Sastroy after 3 years o”p% after 3 mrc.
el
b. Awards {(case flles, by in- '
dividuals). R Destroy 2 years after Destray 2 years after Destroy 2 years after
approval or disapprovall approval or dls&mwaﬂ approval or disapproval
19  JSuggest lons
a. Correspondence GRS 1.3 Destroy after Destroy after 3 yaars Destroy after 3 years
b. Suggestions {case files, by GRS §.12 Destroy 2 years after \ Bestroy 2 yvears after BDestroy 2 years after
individuais). approval or disapproval oval or disapproval] approval or dlsapproval
8 Tx—imtions
a. Correspondence {other than medicalJGRS 1.3 Destroy after 3 years Destroy after 3 ymars \ Destroy after 3 years
b. Forms and correspondence (relating GRS 1.2} Bestroy 6 years after Destroy & years after 6 yoars after

to employee's histoury. EXCEPY
pre-amployment, disabitity
retirement and flitness For duty

latest entry

Istest entry

ab 3 i kb

Ladet 4




RECORDS MANAGEMENT GUIDELINE _ WPS-19

FiLE
conE

DESCRIP 110N OF NATERIAL

NPS RECORDS DISPOS TION SCHEDUL & APPENDIX § Page 13
- T
LOCATION S
O OO e~
WAL, PLANNING 8 TRANNNG CEMTERS AECIONS PARNLS AND OTHER PIELD UINTA -
W raRC sanc i "?“ ’
WO TION INSTAUC TIONS BP0 UG TIN WS T DUC TN

AP Seds

Dbk

premits to
property, dining r
passas, etc.

b - Recelpts, Indices, listings,
and accountable records

o I-Riocaduses—and-Recocd

(Ses GRS 2.10 for disposition
instructions)

mls 9“'.““'3.“
tisle,—inaluding-cords, badged GRS 1).As - Oestroy } months after
Its, photographs, agency return to issulng
motor vehicles, office
fsitors
1.4b Destroy after all)
Visted credentlals are
accounted for
GRS 1.3 Rastro or 3 years
Llhftond YR R R e

Bastrey ) sonths after
raturn to issuing
office

Desteoy after all .
tisted credentlals are
accaunted for

Sastroy after 3 yosrs

k- -

Dsstecy alter all.
listed credont lals are
accounted for

Destroy-afier.] yesss—
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RECOADS WARAGEMENT CUIDELINE  NPS-19 NPS RECORDS DISPON TION SCHEDUL € APPENDIX B Page 74
L o LOCATION
WASD, PLANNING & TRANNNG cm‘uls—”1 BEGIONS PARKS AND OTHER FLELE WONTS
p DESCRIP TIOM OF UCRYLPY eanc sanc -
copr M OF MATERIAL srouron mstRucTons | ool ol meentem wateucrin | JoSt SUPERTION WA WL TioNS
and Placp- ' ™ ;j
. ",‘gﬁ“
Ur;t\l;i‘px t lon guldelines, NPSRCS 2.2 Destroy when obsolete Destroy when obsolste Degtroy when obsolete
nstructions,~ead eerit or no longer needed for or superseded «’mm
pr on plans. reference K .
. - v
r72 Recrultment and fcation T~ R »f
e - Ve “
a. Correspondence Glt% Destroy after 3 years Bestroy after 3 years Destroy after 3 yesrs
{Includes regulatory and proc -
matecrial.) )
t. Recrultment for specific positions. J GRS 1.3 oasir\dy after 3 years Bestroy after 3 years Destroy after 3 years ;
c. Certificates of Ellgibles GRS 1.5 Bastiroy when 1 years Destroy when 2 years o
.. old old
\~4
<76 Pestticuons on Employment {i.e. frseze GRS 1.3 Destroy after 3 vy w hu(_gy after ) years Destroy after 3 yvears
cellings, etc.) \ e
GRS 1.3 Destroy after 3 years oy after 3 veurs Destroy after } years
GRS 1.3 Destroy after 3 years Bestroy aft Destroy after 3 years
GRS 1.3 Destroy after 3 years Pestroy after 3 years \ ocstub‘tggr 3 years
e e GRS DM . | Deskroy when 2 yaars.. §. ... Basteny mbas 2 years whan 2 Dn.,__

i;tnus {includes Veterans® Preferemce,

GRS 1.3

old

Destroy after 3 years

old

Sestroy after 3 years

Oestroy after 3

PR
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RECOADS MANAGEMENT GUIDELINE  NWPS-19 } NP5 RECORDS DISPOSITION SCHEDUL € . APPENDIX 8 Page 75
LOCATION
e e e
WASO, PLANNING & TRAWING CENTERS 1 REGIONS PARKS AND OTRER FIELD UIMTS
Fwe ey H——— rase )
oot DECRIP FION OF MATERIAL DOPOMITION INSTRUCTIONS | oo ] DINPEMTION WS TRUCTBNS m,'::f“ SUURGRTIOM BISTRULC TIONS
B 7T W W POY TSIV P e VY Y Bastioy.mben S yaars.
old or when superseded old or when supersedad old o superssded
or obsolete or obsclate or sheifRe
15 In-Service
17 Jinteragency Facilltie
19 JIMon-Government Facilities
r88 Transfers/Details/Reassigmments GAS 1.3 Destroy after 3 years Destroy after 3 years Destray after 3 years
15 fWithin Service
19 JOutside Service
190 ﬂ\lage Board Matters
a. Policy Correspondence HPSRCS 2.2 en obsolete Destroy when obsolete Destroy when obsolets
reeded or no longer needad or no longer needed
for reference for reference for rafarence
b. Mage Rate Schedules and related GRS 2.17b Destroy after 3 years Dastroy after 3 years Destroy after 3 years
correspondence
¢. Wage Survey Files GRS 2.24 Destroy after comple- Destroy after comple-
- {Including reports and data, workl tion of second tion of second
papers and related correspondence succeed ing Vage Succeed lng Vage
conceradng area wages paid for each Survey Survey
employee clase (excluding authorized
wage schedules and wage survey
recapitulation work sheets). .
r92 bniform Standards (iIncludes grooming} NPSRCS 2.2 Destroy when obsolete j8estroy when cvbsolete Destroy whe'

or no longer needed
for—soleconce

“"""0"“““
for—ralorancs.

or no longer ne

fcc calacance.
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RECORDS MANAGEMENT GUIDELINE  NPS-19 NP5 RECORDS DISPOSITION SCHEDUL & APPENDIX B Page 76

LOCATION )

e T ey e s T ————— "

WASD, PLANNING & TRANSNG CENTERS RECIONS PARKS AND STHER FIELD WNTS
?o'“o‘c DESCNIP TION OF MATERIAL UCRERPY ranc LS W
DISPOMUTION MSTIUCTIONS oeipasivinn]  DIPOUTION LT AUC YIS0 -t':“mno- SHRPRIIRN NIET BUC ¥IRNS
| Dastroy .when-obsolsis snlasa
or so longer needed

29h . INoluntesr Employmens Rsogeed — o — e L NRSRLS 22 e ]
or no longer needed
for reference

for reference
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RECORDS MANAGEMENT GUIDELINE  WPS-19 NP3 RECORDS DISPOTION SCHERUL € Page 77 °
o ) . Lecatn
WASD, PLANKING & TRANING N
&:‘ DESCRIPTION OF MATEMAL W o ’ “::::‘ : ' l’“.‘““. =
NPOUTIN MITAUCTINS | qumon] SIPONTSN sntaucrim | JO0C | oo B vauC Temg)
Byl 1Y b4
S~ SUPPLIES, PIW“ AND PROPERTY . " A e
- Andand bl LBObA SO itAfndp DS Dosisapsbrnt i ganns.
\ old ol 4 ik
l ;¢ »
si8 ng Purniture and Accessories GRS 3.3 Destroy when 2 ysars Dastroy when 2 years .O‘Sh whon 2 years
{See H for Histarlc Furnishing Report aold old ald ¢ .
532t o Bustsop-sbon-l-years Dostroy—whon—3-yesse W—
old old old
$24 Communications Equipment GRS 3.3 Destroy when 2 years Destroy when 1 years Destray-vihen 2 ysars
old old d
$26 Reports GRS Destroy when 2 years Dastroy when 2 yepse Destroy when 2 years
old old old
e
15 Inomhly L
17 Huarterly o
19  [Semi-Annual
21 JAnnual
23 f[Situation \
$28 Prafting and Englnecring Supplies ,,,./" GRS 3.3 Destroy when 2 years Dastroy when 2 yea Destroy when 2 years
e - old old \ old ‘
530 ﬂ(xplostves /./"’/ GRS 3.3 Destroy whan 2 years Destroy when 1 years roy when 1 years
old ald
$32 Mgmim €quipment GAS 3.3 Destroy when 2 yeprs Sestray when 2 years Destroy when 2

ald

old

d
t

.

+
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RGECORDS MANAGEMENT GUIDELINE NPS-19 NPS RECORDS DISPOSITION SCHEDULE APPENDIX B Page 78
LOCATION
WASO, PLANMING & TRAINING CENTERS REGIONS PARKS AMD OTHER FIELD URITS
23‘0‘: DESCRIPTI QERyaeY - T eawe )T
CRIPTION GF MATERIAL DISPOSITION INSTRUCTIONS oIsPOsiTIoN|  DFSPOSITION MSTRUCTIONS msr':s::;ou DISPOSITION INSTRUC TIOWS
Sik Firearms_and A ition GRS 3.3 Dastroy.-whon 2.-years Destroy-when 1-years Destroy when 2 years
old old old
$38 Fuels GRS 3.3 Destroy when 2 years Destroy when 2 years Destroy when 2 years .
old old old
ské Library GRS 3.3 Destroy when 2 years Destroy when 2 years Destroy when 2 years
old old old
15 Equipment
19 JPublications
’ 550 License Plates and Tags CRS 10.1 Destroy when 2 years Destroy when 2 years Destroy when 2 years
oid old old
31 Jﬂedicat GRS 3. Destroy when 2 years Destroy when 2 years Destroy when 2 years
old old old
se8 Motor-Oriven or Propelled Equipment
15 Aircrafy
19 Automobiles, Trucks, Motorcycles
23 Boats
3t Road Construction and Maintenance
Equ i pment
35 QNse of
a. Correspondence GRS 10.1 Destroy when 2 years Destroy when Destroy when 2 years .
old old old
b. (')pes'at ing records relating to gas GRS 10.2a Destroy when 3 months Destroy when 3 months \ Destroy when 3 months
and oil consumption, to dispatching old old
and scheduling
€. Malntenance records relating to GRS 10.2b Destroy when 1 year old Destroy when 1 year old Destroy when 1 oM

[TV

443277
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RECORDS MAMAGEMENT GUIDELINE  NPS-19 ¥PS RECORDS DISPOS TION SCHEDIN. & Lo agg!u s
LOC AN "
Par s, = e e ms e mee A ——— e [ - L K
WASD, PL ANNING & TRANING CENTERS AREANS . ragas STNER FIELD
tove DESCRIP 110N OF MATERIAL po - I rane — sanc <P ) "i-v:‘
MIPOUTION NATAUCTIONS | g rign] MIPDRTMN s TENC THN ol TN C Lng
> —— e
-——u—.——-——-‘“—__} 23} [
J iR -
35 Vehicle opgreation including rus 10.7 estroy ) years after ssroy 3 yoors afver
estsy, fzation to use separation of employes separat lon of smployee
safe dr amrds, stc. r 3 years after r 3 yoars after
recision of authoriza-~ rec isfon of authoriza-
tion to operate GO tion to operate 6O
ehicle, whichever |s vehicle, whichever is i
s62  foffice ‘ CEA
15 JFurnlture and Accessorles Destroy when 1 years
pld
19 [Forms (Stock only) estroy when related Pestroy when related
Requisitl K arm |s discont inued orm |s discont lnued
{(Requisitions snd stack control) saded of cancelled
23 |Machines Es 3.3
27 [stationery $ 3.3
66 Optical Equipment
15 {Binoculars and Telescopes ps 3.3 :suoy when 2 years
pld ) !
19 [nicroscopes Hﬂs 3.3 Destroy when 1 years «"%.‘.;'
old o
sJo Photographlc and Sound Equipment .
15 jCameras and Projectors HGRS 3.3 suoy when 2 years
1
19 [Fiims and Siides fors 3.3 Destroy o years  ibp
\ [
. oo
1]
Al .
-



RECORDS MANAGEMENT GUIDELINE

NPS-19

NPS RECORDS DISPON FION SCHEDUL &

— APPENDIX B
T Locamon
e e e ey b
WASD, FLANNING & TRABIMG CENTERS KGNS 3 QUYNER PiELD
FILE B HPY sanc ranc | N )
cooe DESCRIFTION OF MaTERIAL oroution mstauctons |, ol swreumen st | o001 Aieagiep mevaucy
fd RLOt OO - 2 = T
-‘-45-- Inst rustions-and—Rrgeedures - — e JURSRE b f Trans far 10 FARC -whon- |10 NARS-{Sransfer—so FARC-when— o
e 6 yesrs old 30 yrs. |6 yosrs oid 30 yrs. , T
3/ $
* §72 - J22] See a. of a4
b, below, whichever Is . v
. — applicable # 0, . .
Mistorical, W& | Wiy :
Studles} FR b
NOTE: Studies compllied ag esult of

contract shall be flled
appropr late subject

Heupply-and-faripment—bontrecty——
Hhersonsi-borvicer-Contrastes—
Hiwrchabo-Dedess..

or pending, retain unt})
sattioment.

1. Contractors’ payrolis, destroy
3 vears after date of campip=
tlon of contract unless
contract performance |e
subject of enforcement aftlon

< 3 12

]

Hr——tranteetions-of - tese- thon uw—r&-&-&“}——-»««»-
NOTE: 1. 1€ litigation Is threatened C

after Final pa

shrey -3 yoars-afper -
final payment -

Release No. 1

N e ST

bchia

[-Bevtrey
jaftar final poyment b yrs aftar Final payment
3 months

after
final

inal payment
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RECORDS MANAGEMENT GUIDH_.!!I_{ . !{P?j_l} - NPS RECORDS DISPOSI TION SCHEDWL ¥
[ WAL, PLAWNG & TRARGNG CENTE
RE , ADNG as
uu:wn?uut;” I BIPOLTION ST RNCTINNG u;:m
[ ¥
years old 30 yra. WG tramaler to
gty
Plant account cards/ T8 wrsacs 2.3 Teansfenr & ApLS Transfar 1o NARS when
pertaining to structures tn S"‘litxtﬁtm structure no longer
nqen exXi exists
b. Work papers used in accumulating Destroy 2 years after |0astroy 2 years after
account kng data annotation annotat lon
4}dBispossl-of Real-Bropasty o HANS- ,
30 yrs. |[WASO transfer to FARC pestroy Park flles when
L‘-tntnau ino longer nseded for
\ reference
LB ANCAE S PFOPOELY  FRPOSL & JURSRCS..23.2 MMW-—»
Jo—Bropecty disposal ease filas .. INPSRCS 2.2 [estroy when } years old —— _  [Desteoy when ) yeass
$9-J0ersonal Broperty .o oo JNBSRLS A _ . Hransfar to FARC whea _[lo .MARS 1f sot duplicated ia To MARS .
# yoars oid 30 yrs. MAGS trassfar to FARC ]30 yrs
pdrpn § yours old
-y
o »
d : ,‘i‘
- o
iy
"y
o
.




RECORDS MANAGEMEMT LUIDLLINE  HPS-19 __MPS RECORDS DUPOUTION CHEDULE o APPENDIX 8 Page 82
LOCATION
WASD, PLANNING & TRANANG CEMTERS REGIONS PARKS AND OTNER FIELD LTS
A DESCRIP 1IOM ‘i‘J‘ZM‘ﬂ‘ D T T o
OF MATERIAL SUPOMIION MSTRUC TN (o oo o] BP0 s It st BuC TNy m::::m- SIHPORTINS BT BUC 11001
-~574}9 - | Personai-Froperey—— (cont.})
S bRt atponionce. Las 8.2 [TPNPS PRI PPN WP P n...l;‘.'. shiot.}—yoars £044-505- ISR BB
¢ ld old old
b. Automated fquipment Inventury NPSR(S 2.2 Mmﬁf»ﬁm Destroy obsolete Print- Destroy: obsolete Pria’
{Computer Printouts) Q [] b oul when current one outl wien current one
@Wb one \$ is received is raceived
e sty o ViR F T o L B T basts bt bamir ekl Dosisay-als osibitd

10-286

y
tion of correct informa
tion on printost

tien of correct inforsa
tion on grintout

tion of correct informar

tion on printout

v

it R [+ 1 S5 S RSPV [TYFY P v P yoars -1 .,,__.___._f“‘wm b BEVS VTSI W—— 7 7o W—
old old old
[ e ERCOES. PrOPOrly FupRFte. e W VPN SIVPET I S P.‘“o, whon 3 yaakl g e e whon 3 years
ol old P"’
& Lalk ik 'y B & £ 5.4
or—bales-of-furplus-Rropertybos—tfile
{Sea GAS & .6a & 4.6b for disposition
Instructions)
Y 2.5
Higertpment—Repd At Ple-trys-am \
- :v'" . - (s R 3 — ,m“.n' dran : Pers Q-A.'. adhos. 3 B L.b D ‘."—,. Arn
" old old uld
L4~ Computer—Printont (Form 10-286 - —— —JHASRLE-2 3 Dustioypvhsolete Relagat — el - - -fPestruy-sbsolete Pring-
provides Informa’ ion for system, wut wren current one i out when current one wit vhen current one s
Form 10-285 used 10 drop equlpment recclived recelved \ rece fved
from accountabillty and also < luses
the Equipment Depreciation Acount) Destroy after verifil- Destroy after verifi- Destroy verIfi-
cation of correct in- cation of corsect Infor cation of cor infor
- oo bormationen—pilasous ahoson.printous P D )




HPS RECORDS DISPOUTION SCHEDULE

RECCRDS PANAGEMENT GUIDELINE  NPFS-19 ] NP3 RECORD L . APPENDIX & Page 83 —_
) LOCATION
WASD, PLANNING & TRADUNG CENVERS RECIONS PARKS AND STHER FIELD UMITS

con“‘ DESCRIP 1ION OF SusaRaey T BT o i e

i HATERIAL msrounon mstaucions | L oream 10m msrauc Towt .‘::z:m SAPOUTIIN I RUC Nt

e SI8 f Safery fquioment. £8s 3.3 B s e S
- ; aold

' .
s82 Sligns, Markers, Fralfic Devices, Fluys GRS 3.3 ﬂDestroy when 2 years

and Pennants ——— old

. \“\w
SBe Stenographic Secvices CRS-3.1 [0estroy when 7 years jbestroy when 2 years
- -~ ford old’
$90 Shipments (Bills of Lading/lnvoices) GRS 9.1 fDestroy when 3. [Destroy when 3 years - Jo:;u«)y whan } years
vhd \\aw old

(3 1) Unlforms

a. Policy correspaddence Inp 2 Transfer to FARC when [Destroy [Yransfer to FARC when estroy when 15 years

¢ years old 1% yrs. |6 years old 15 yrs.
4 ,
b. Specific orders and S cerrespontRs 3.3 estroy when 2 years Destroy when 2 years
dence lold lold

598 YWeed a ect Controel Proeducts and RS 3.3

Eescmy when 7 years

mlroy when 2 years

tesuoy when 2 yesrs
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TV LOCATION
WALD, PLANNING & THAWNNG CUNTERS REGIOmS PARES AND STNES FIELO W TS
1’:“ DESCRIP FION OF maTERIAL Rax - T T eame ] T T T T e o
ooe uATERIA BPOUTION W AUCTIONS o g o]  PreuTe mitewcrions | SSNS SHPORIING WS T UG VDt
A S - AND - oA IAT R — .
- Secivions T2 T3 AL S PECVY FESVI Y Y S Sestroyftransler—teo-§ Lhestroy—{0estray-sdon-)-vesse -
& years old 15 yrs. |6 years old 15 yrs. Jold or ae lenger

45 J Mrorney Genveal—
13 § Comptroticr tenered— .
23 Jhelisisos..

c 27 Jehiet Cownsed —

A £ nat-Opini dDselens MHESRCS-2.3 Dosisuy i -yoars-aties Desssoy)-years-alser Destsoy I-yescs after
{Copies of permits fur public viewing) expisation of permin enplration of persiy eapiration of permis
— M fedorel A:‘; Yt 6—Subiivrieoon 3dud basiroy-when bl YoAES |‘.“‘°’,~ zw‘.___—__w*w_wu_
{Cross-refecence to subject File) old us when published old or when publisthed old or when published
in (FR, whichever s in CFR, whichever s in CFR, whichever Is
carfier carlier eartier
w26 lheports gee Appendi’i 1. See Appendix 1, See Appendix 1,
e chedule this schedule this schedule
15 {nonthiy this s

17 JQuarterly
1€ §Semi-Annual
21 1Annual

2} JStwuation




NPS RECORDS DISPOSIVION SCHEDUL E

_ RECORDS MAMAGEMENT GUIDEFLINE MPS- 13 e o APFENDIX & Fage BS
T 7 LOCATION
WASD, PLANMING & TRANNNG CENTERS RECIONS PARKS AND OTHER FIELD LI TS
o e r— - [vame | " .
coos OESCRIP TI0N OF MATERIAL seronton wvaucrons | pouige] SNt mIIaUCTIONST | "":@ | erONTME miTauC TNt
‘Q\ fwecutive—-Srdere-end-Procienstions HEGALE—3 i ———tDertray-wiven-absaleter Destroysbanabaal o B e S
superseded or no longer superseded or no longer supesrseded or no longer
weeded for reference needed for reference nesded for reference
 Icansfar to EARC when. f1o uaRS |1f nos duplicated in 1o MARS  Prnuide roou. 1o fes
6 years old 30 yrs. |WESO, transfer to FARC 30 yrs. Besiroy Park files
w 4 SAMSS uh.u no longer needed
a Co - -
R ranc riaa ] o camE . Seeldp.sopy 10 -Reglon. .
f years old 30 yrs. [WASO, transfer to FARC 30 yrs. Destroy Park files

11
19

a4
23

ar
ar

Boasdron

when 6 years old

when no longer needed

B0on-socalot

yestroy

tion, of Annual Pring-
out or when no longer
needed for reference

o e dBosbe oy after 2 yeacs. .

S POy-cpor—receipt
i Printout or
needed

of
when no
for reference

or when no longer
needed for reference

aleas.

e
S did a4 g

of Aanual Printout of
jwiven o0 bonger needed

for reference
o stcoy after 3 yoars -

M Oxdens

myvzfz%:cu Laws u-‘ld

Aleolcl and speed ppeasinsiq Do)

{3; A i PO 52 n..:.m'. afies -} yeas-o%
when no longer needed
for reference

MIRSRLS 3 bestroy-t-yone—alter
ouj (Froms 10-50,10-343,10-344) computgrization
Aecident Jrnves Za(nw WS -2 ks wion
Comissioners/Magistrates MPSRLS 2.2 stroy 6 years

«ld cr no Jonger needed
for reference

Brnk Duiving s 1.2

Bl $sq

F

2

& 2.
TITEY e YIRFS-IvEe

5

old or no longer needed
for reference

% PN

S & Jeats obp Pesfonct

4
TR POY-YYrerr-eve

C terizap lon

“’07 S
Destroy when & year
old or no longer neaded

for reference

Prende c®Y Yo Reqyon
(e ke,

a1 Desnais
When no (g mcded
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LocaTOn
WASO, PLAMNING & TRANNNG CENTENS "eGI0m3 PABLS AND STHER PIRLE WnTS
rus HRARLPY
DESCRIF VIOM OF maTERIAL PPOMTION WSTRUCTIONS L,:,:':‘“ swourionwiteuctions | 00 1 snrennes mvavc T

[« ~ 3
t Saglederd
35
23—

Regulations, Parts J-60)

~ A JCanaral -Requlations

wis

5

17
19

{Bescribed in Titie 36

*
aste. dab)

~Regutat
{Described In Title 36, Code of Federal

Code of Federal

HepSRCE-2.3 - .

ncded'for referenc;

&L 88 nen--na--i

L0y

ed for reference

¥ - when 3.
old or when published
In CFR

JPestroy when 2 yeass
jold or when published

Lo LER

when publlshed
inC

stroy when 1 yesss
1d or when published

er——iB e s 4 F QY- whon-obsolete

POREE -
lold or whan published
in CFR

when 3 years

d or hed

Procedmes ond Policy
Buts/Pame Aceas

Fhisoner [uoc essing,
Cover Procedure s

WNFISRCS [.2

Taansfer fo FARC
when & ¢as ot d

1o l“.

Ta nsfeats FAKC
when b c‘&s ol

laLER

Destod Povide cory & bapar

ISYS | Desteoy aden b0 Lonpec
0;2?{6.
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LOCATION
- . o pub
auo (29 mnmo & IRAINING CEMTERY REGIONS PARKS AND OYMNER FIELD UMDY
o , ot aRIpy i Sl S e —
coot DESCRIPTI0M OF mATERIAL DASPOSITION TNST BUCTIONS 9 BIVPOUTION 93T RUC 1IONS fame SUPENTINN W31 BUC TIONS
DIFBUTION, O T IO
, ¥- FORESTRY
Yih (_"/ m,; menl NPSRCS 1.} Transfer to FARC when [To NARS [(Ff not dupliceted in To NARS [Provide copy to Region
Me_ 4&{”}’ ,‘ ¢ /, r 6 years old 30 yrs. JWASO, transler to FARC {30 yrs. stroy Park files when
W@J\— e when € years old. tonger nseded for
c»{enﬁon Otherwisc, destroy when reference
;‘; & UfPRe 5’9% no Jonger needed for :
{0 reference
* /i ELh ii \Gﬁ.ﬁN&uﬁeoQJﬁmc)
e forestry—and-Ran ANBEALE—t AT ansier—to-FARE—when—{To-NARS—HE-not-—duplicoted—in -
Conservation aad Nanagement 16 years old 30 yrs. JWASO, sransfer to FARC 130 yrs. estroy Park flles when
bhen 6 years old. longer needed for
therwise, destroy when eference
tonger needed for
reference
Y S ;
- 18 JRERge-.
23 lelofes‘\at lon a,d M\)‘h ‘O&f"’n
- {a. Record copy . U © 1Y V.7 B 1;»MMM»
years old 10 yrs.
v Ib. Monrecord coples IRPSRLS 2.2 D&S"‘ [bestroy § years after Bestroy § years after

Release No. 1

2yxs afia

ompl
ﬁ&:g;jgnioﬁ'

completion of project.

comoletlion of project.
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. o o o LOCATION
WALD, FL AIING & TRABNNG CENTERS REGIONY PARSES AAB STHERN FIILD MMTY
i OELCIIP 10N OF MATEMIAL SRREEPY T e T ' samc
BIP UL 1ION I UC T IBNS SONPS 1 TI00 tE T INK Vo0es SUPOIIN 5T AC Tl
i amn AP O TN
vé feporis See Appendix 1. See Appendix 1, See Appendix 1 ’
15 [nonthiy 'tbis schedule this schedule this schedule
17 JQuartecly .
19 jSami-Annual
2t JAswnuatl
23 Isltwation
NOTE: BReports on Individus) Filres iufSM:S 5.1 Transfer 1o FARC when [To HARS stroy when a0 longer
30 yss. od for veference

Statistics

—: b e
years old

\

14 ofr no longer needed
i

troy when & yeory——+t

T years old

$0, transfer to FARC
& years oid.
herwise, destroy when
longer needed for

. estroy Park flles when
po longer naeded for

refarence
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Apperdix A1

- B
TTLE AUTHORITY
D&AR INCIDENT AND Divector
/ MANAGEMENT REPORTY {Memor andham)
c;ﬁﬁ RECONCILIATIONS | Finance Office

, SCHEDULESB. C& D

EMERGENCY LAW AND
, ORDER COSTS

FISCAL YEAR APPROPRI
ATION HEARINGS

INVESTIGATOR'S
5 ANNUAL REPORY

PEST MANAGEMENT
, PROGRAM APPROV AL
& REPORTS

Guide Section X)

NPS 9

Secretary, Directon,

{Budyes Collection
Information)

NP5 Aci of 1916

Direcror
Memorandum)

CVClKI ﬂAtNY(MNCG
 FUNDS FOR FISCAL YEAR

WBUSC )

FEDERAL LAW ENFORCE. |

+ MENT TRAINING CENTER
PROJECTIONS

JUSTIFICATION MATERIAL
' FOR CONSTRUCTION
" PROGRAM

PARK IDENTIFICATION
/ BY GEOGRAPHIC AREA
{Congressional Distict)

Departmental

FREQUENCY

Annually

Monthly

Ouisetecly

Vanes

Armaally

Annudlty

Annually

Annually

Annually

w e

Annually

NATIONAL PARK SERVICES REPORTS

DUE FROM

Par ks reporting beas
managemnent incidents

Regoonol Oftices

chld& Fndd
Directorste

Reonom Service
Centers & WASO
Dwisions

Scientific ﬁmigmou
conduciing park
related research,

Parks through Regions

Fwld & Fieid
Directorate

Regional Otfices
Regional Oftices

Foelt & Foeld
Owectorate

DUE IN WASO

March 15

5 Wkd«s
atwr recept
of ADP Gen
eval Ledger

Trial Bslance

e e e e

On the 20th ot
month lotlow
ingend of quar
181, except
Ath guarter on
October 10wh.

Fcbm«y 15

December ’:N

10 days aftes

approval of
ptqu:l

July/ August

November

FOR

Biological Re-
sources Dwision

Budget Omnm

Budget Division

ﬂud't Omsooﬂ

Bnolngn:d Re
sousces Division

Hinlogu o Re
soutces Dwision

Budget Division

Training Division

Budget Dwision

Budget Dwvision

Briefing statements,

luemoundum ’

FORM

Preprinted form
andd navrative

Schedules 8, C, D,
LWCF receipts &
genessl lund reve
nue deposited.

Foun 10 346

DISTRIBUTION

OF COPIES

Basic retained in
545

1

Ougmat to WASO

Original 10 Qudgel

copy to Ranger
Actwities

F2615,
reports

N2617

RECORDS usrosmon
INFORMA TION

STIFICATION

Dustray after 3 years

To evaluste
progams snd
ropond to
nquivies

Dtmov dtc 3 ym

Demoy m« 3 years

4 briefing books,
O . Deputy

il
sl displays

'NPS Form 10.226

Prepeinted lorm

Memorandum

Computes Printout

Director, and
Assistant Directors.

Superintendents,
Regional Offices,
WASO

WASO, Regioms,
Parks

T

N2621

Original only

Ranger Activities,
Amt. Director,
Pers & Admn.
Services

Original only

F2621

PEY

HI"I’

Oestroy wlseq 3
lon?@( nee €

Destroy after 3 yems

Destroy after 3 years

Oesvuw ahe« 5 vun

To moniky con
duct of cessarch
in the parks and
utifize the rendis
of thet resswrch
for mesting
RI0UIE MENEge-
memt information

To updeate &
Regionat .
program ¢

Tobane the snnual
aport to Congres

sional appropria
Hon commitiees.

Destroy alter 3 yemrs

Destroy after 3 vews

Destroy anmually

For OMS, OPM

and Congren

“To present wsert and
delfend progrems
belore Congren
&OM8.

Yo provide input
into the Congres
sional Dmrict -
report.

.

[ =2beg

1 A xtpuaddy INITIAIND

»
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(1

VITLE. AUTHORITY  FREQUENCY DUE FROM DUE IN WASO FOR FORM
PASSENGER MOTOR 31USC. A3¥Y3  Annusily Regionel Offices & Juty 31 Administrative Memorsndum
VEHICLE AND AIRCRAFT Service Conters Sevvices Division
MEORIREMENTS
PROGRAMMING OF LINE  EO. 119888  Annusiy  Regional Offion December Budget Division  Memorandh
1TEM CONSTRUCTION 11990

PROJECTS
RECOADING & REPORTING  Civil Service Semi snnusl  Regionsl Oftfices June 30 & Temining Division  Memorandum
INFORMATION ON TRAIN.  Reform Act December 31
ING RELATED TOCSRA
REIMBURSABLE § . - T M/ st Budgel Divison M "
ESTIMATES Direcrorsme
REPORT ON RELOCATION  Secretary’s Aegula  Annually States through Regions  November ) Recreation Re- GSA- 2997 and
& REAL PROPERTY tions (41 CFR sources Assistance  OME No. 42 A 1656
ACOUISITION ACTIVITIES 1200 3) Dwision
SECTION 8 PROGRAM CongessSection8 Annusly  Regionsl Offices  June 15 Preser M "
GENERAL AUTHORITIES of the General Amntance

Authorities A of Dwision

1976. as smended
STATISTICAL WORK LO&DV Emoom;t Recover- ’ Cuarterly fAegional Otfices Within 2 weeks  Pressrvation Aapid Response
REPORTS FOR TAX ACY Tax Act of 1981, alter end of Assistance Terminal
PROGRAM JECFRPmIET fiscal quarter Dwvision
SUPERVISORY TRAINING Deparimemal Semiannual  Regional Oftices, June 30 & Training Division  Memorandum/
REPORY Service Centers & Decersber 30 Training Dwision

WASO Forms

REPORY OF ESTIMATES BY Duecror (Program Varies Fuld & Field . 10 days afver Budget Division
OBJECT CLASS nung & Financut Dueciorate recerving Atiot

Mgt System . ment advice

Repewt)
REPORT OF SUPEAIN Assoriate Duector.  Aonually Pack Super intendents Apet § History Division Memarandum

DIAECTURS

. TENDENTS AND REGIONAL

A0

Cultural AResmnces

& Reyonal Directons

DISTRIBUTION
OF COMES

FILE #  RECORDS DISPOSITION 4 ,cricecATION

SYMBOL

INFORMATION

Budget Diviss
{2 copies), Admin
Services Division
{1 copy)

OM8 and Depart-
ment

52621

Oemroy afier Jyems

To justify vehi.
cles and sivcrafe.

F2621

Asst. Director,
Pers. & Admin.
Services and
Department

P2619

Destroy after 3 years

Yo identily thow
projects which
would swolve
facilities loceted
on s flood plein

Destroy after 3 years

o A
Congremsi
request,

Original only

RAsgioral Directors

Oc gt ooty

F2621

L2621

2 coppres 10 Haistory A2621

Divistion

slter close of FY

Destroy siter 3 yews

i):s;;oy_ ;ftct 3 years

Destroy alter 3 yems

Destroy after 3 yems

Destroy Monthly

" GRS 54 Destroy 1 yesr

To inchude m part
of baudgnt b
mission to OMS.
To be pant of
DOi snnuel report
to Congress.

To prepere c_ T
report 10 Congrens
an Ocrober 1

To be sant to
Congressional
Commitiess
intevested in Tax
Act Program,
Tressury Depart

To monitor
funding estimates:
and plans by
objecs class.

WASO Fie jm‘df"

wpSRCS [./) Rl
st

ofper copiest

Oestmy

fobesentto
National Archives
a8 the oflicial
secord copy Tor



2.

2

LS.

26.

1.

18.

DUE FROM

COMPLIANCE REPORTS

TITLE AUTHORITY FREQUENCY
S . e s — =
REPORT ON TAX ACT Director {(Memo Quarterly Regions with external
PROJECTS randums of ’ preservation programs
Agreement)
“SE MICH & RESCUE Dwector Nmu.llv Fueﬂlﬂeguom
. OPERATION" REPORT
SU'(NN'I’GNDEN?'S NPS Act of 1916 Annually Park Superintendents
ANNUAL REPORT
ADMINISTRATIVE Dept'| Manual Semi annual | Park or Oﬂice |lwou¢l
REVIEW OF IMPREST Release 2069 Regional Finance
FUNDS Par133713 Offices
AGENDA OF— ;JLES €0 12044 Semi annual Regms & WASO
SCHEDULED FOR REVIEW
LWCF CONSOLIDATED | OMB Cwoutar Anoually | States through Regions
PERFORMANCE REPORT A 102
ATTENDANCE AT DM (Part 370 Quarterly | WASO, Regions &
PROFESSIONAL MEETINGS | OM 410, 8) Training Centers
CONCESSIONE RS ANNUAL | PL 89 249 Annually | Parks through
EVALUATION & CONTRAC Regonal Offices

DUE IN WASO

End of esch
quarter

As reporied

January 15

30 days after
each adminis
tratwe review

Aprid & October|

March 31

15th of Aprid
July, October
& January

December

FOR

Preservation
Assistance
Division

me Acmmes
Division

Biological Re
sources Division

Finance Dwision

Admin. Services
Dwision

Recreation Grants
Dwision

Assistant Director )

Financis! & Data
Systems

Concessions
Owision

Mission Repor(

NPS Form 10 225

Memorandum/
Lsting

Fovm 10 lﬂl

Forms 10 356 and

10 X56a

mstmwnou
OF COPIES

Original to Preser.
vation Assistance
Dwusion, 1 copy
10 Interagency
Resource Division

Regional Offices

Superintendents,
Regions

: ]
Ougmd and | copy

Orniginal only

Not distributed

Ongmd and | copy

NPS Concessioners,
Parks and Regions

FII.E [
SYMBOL

F2617

Aml

N2621

F2619

A2619

RECMDS msrosmon
INFORMATION

Desvoy after J years

JUSTIFICATION

Yo monitor the
number of ceridfi
cations, requests
and approvals m
» gven quarter.

Desuoy after 3 yeuss

Destroy alter 3 years

Desllov tflev J years

Destroy after 3 years

Destroy after 3 yesrs

To exchange deta
with other
agencies . Audit

for use 0
il
funding® t
Information

To monitor re
search conduct
n the perks.

To monitor the
operations of the
imprest Fund
Cashiors and t0
determine thet
the amount of
cash sdvenced to
the caghier is not
excessve 1o meet
normal require
ments of the
respective Park or
Office mcd
To be included C
in the publication c
of A §

'—
Rules. C
—— - e
To monitor t

wLM

e ﬂeeJcJ

Des
Ao l

ladalisie

Oesf‘roy cwhen
no Io'\jel’ nealed

sanitary, stiactive
and provided st "
quality levels the
Pak visitorex . o
pects from the Y]
pivate secior D
operating outsde @

the Parks.
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