
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-079-86-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 8/10/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items except those listed below are active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item A16, A1619, A18, and A20 are superseded by N1-079-08-006, item 7A2. 

Items A22a, A22b, A42a, A42b, A42c, A42d, and A42e are superseded by N1-079-08-006, item 7B. 

Items A58, A763t1a, A90t15a, C58, D18, D20, D32, D32t15-D32t19, D66, H14, H15, H18, H2015, 

H2017, H22, H2215, H2217, H24, H2415, H262tl, H2623, H30, H3015, H3017, H3019, H32, H34, 

H3415, H3417, H38, H38t15, H40, H42, H4215, H4217, M2417a, N14, N1415-N1433, N16, N1615-

N1623, N22, N2215-N2219, N30, N3019-N3043, N36, N3615-N3619, N40, N42, N44, N46, N4615-

N4621, N50, N54, S7417, W38, W3815, W3823, Y1415, Y1417, Y1421, Y18, Y1t815, Y1819, Y1t823, 

Y34, and Y42 are superseded by N1-079-08-001, item 1A2. 

Items A62, A7623a, A7623c, A7623d, A7623e, A7631b, A7633, A7637, W2615, W2617, W2619, 

W2621, W2623, W3415, W3417, W3419, W4815, W4817, and W4819 are superseded by N1-79-08-2, 

item 2d. 

Items A98, K18, K1815, K1817, K2621, K2623, K30, K3015, and K3019 are superseded by N1-079-08-

005, item 6A1. 

Item A1615 is superseded by N1-079-08-006, item 7A1. 

Item A7231a is superseded by N1-079-08-008, item 9A1. 

Item A72 is superseded by N1-079-08-008, item 9B. 

Item A7215 is superseded by N1-079-08-008, item 9B. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 8/10/2022 N1-079-86-001 



NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Item A7233a is superseded by N1-079-08-008, item 9B. 

Item K38a is superseded by N1-079-08-008, item 9B. 

Item K3815a is superseded by N1-079-08-008, item 9B. 

Item K3819a is superseded by N1-079-08-008, item 9B. 

Item K3823a is superseded by N1-079-08-008, item 9B. 

Item K3827a is superseded by N1-079-08-008, item 9B. 

Item K3831a is superseded by N1-079-08-008, item 9B. 

Item K3841a is superseded by N1-079-08-008, item 9B. 

Item A7235 is superseded by word processing grs. 

Item A7231b is superseded by N1-079-08-008, item 9D. 

Item A7233b is superseded by N1-079-08-008, item 9D. 

Items A7623a, A7627a,  A7631a, W30, and W32 are superseded by N1-079-08-002, item 2a. 

Item A7623b is superseded by N1-079-08-002, item 2b. 

Items A7627a, A7627b, A80, A8015, A88t15, A8817, D2215, D22t17, D2219, D24, D26t15-D2619, 

D2623, D30a&b, D3215-D3219a&b, D52, D5217, D62, D6215, D6223a, D6223b, H17, H20, H2017, 

H26 H2615, H2617, H2619, H36, H38t19, K3023a, K3023b, L1419, L26, L2615, L2617, L2619, 

L262t1, L2623, L30b-c, L3015b-c, L30t19b-c, L3023b-c, L3025b-c, L3027b-c, L3031 b-c, L3215, L34, 

L3415, L3417, L3423, L3425, L3427, L38, L46, L50, L58b, L5815b, L5817b, L66, L70, L70t19, 

L7021, L7023, L7027, L703t1, L7617,  M2417b, N26, N2615-N2623, S14, S18, S22, S24, S7217a, 

S72t19a, and S7221 are superseded by N1-079-08-001, item 1B. 

Items A7627b, W3417, W3423 , W3425, and W3427 are superseded by N1-079-08-002, item 2c. 

Items A9027a, A9029a, A903t1a, S7217b, and S7219b are superseded by N1-079-08-001, item 1C. 

Items A9027b, A9029b, A9031b, D623t1, L7919, and L762tl  are superseded by N1-079-08-001, item 

1D. 

Items C14, C18, C2615, C2617, C2625, C2627, C2629, C32, C3817, and C46 are superseded by N1-

079-08-004, item 5D. 

Items C30, C34, C3821, C3823, C3825, C3827, C62, C6215, C6217,  C40, C42, and C50 are superseded 

by N1-079-08-004, item 5B. 

Items C3815, C3819, C3823, and C54 are superseded by N1-079-08-004, item 5C. 

Items C3823 and C58 are superseded by N1-079-08-004, item 5A1. 

Items D18, D22, and L58 are superseded by N1-079-06-002, item B1. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 8/10/2022 N1-079-86-001 



NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Items H32, H34, H3417, H38, and H40 are superseded by N1-079-08-007, item 8A4. 

Items K22, K2615, K2617, and K2619 are superseded by N1-079-08-005, item 6C. 

Items L14, L1415, L1417, L1425, L24, L24t15, L24t19, L2423, L2427, L243t1, L30a, L3015a, L3019a, 

L3023a, L3025a, L3027a, L303tla L32t19, L48, L54, L58a, L5815a, L58t17a, L60, L6017, L62, L74, 

L74t19, L742t1, L7423, L7425, L7427, L7615, and S74tl7 are superseded by N1-079-08-001, item 1A1. 

Items L32, L3217b, and L3219 are superseded by N1-079-08-007, item 8B. 

Item L3217a is superseded by N1-079-08-007, item 8D. 

partial. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 8/10/2022 N1-079-86-001 
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• -4LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. .... . (See Instructions on reverse) IH-79-!li-l 

DATE RECEIVEDTo: GE~~AL SERVIC°is ADMINISTRATION 
NA NAL ARCl11 ES AND RECORDS SERVICE, WASHINGTON, DC 20408 12-27-85 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Deuartment of the Interior In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

except for items that may be marked "disposition notNational Park Service approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required.Chief.Branch of Directives & Paperwork Management 
4. NAME OF PERSON WITH WHOM TO CONFER ARCHIVIST OF THE UNITED STA,;,ES5. TELEPHONE EXT. 

DA~,. ,, Itr.,523-5138Warrens. Dade, Records Officer c:o~~ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ____ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or ~unnecessary. 

B.DATE 

12-19-85 

7. 
ITEM 
NO. 

D. TITLE 

Chief, Br. of Directives & Paperwork Mgnt. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Peru::idll) 

This comprehensive records disposition schedule supersedes all 
previously approved records schedules of the National Park 
Service. 

Any record series created suDsequent to, and/or net disposaole 
by, this schedule will De covered Dy supplementary records 
disposition authority to De obtained from theHX National 
Archives and Records Administration. 

Records are arranged in accordance with the provisions of the 
Park Service filing System (alpha-numeric). The term WASO 
indicates effices not only in their Headt}Uarters, Washington, 
D.C. but those under/ direct supervision, i.e. Denver Service 
Center and two training Centers . 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

STANDARD FORM 115 (REV. 8-83) 
. 115-108 ~ Prescribed by GSA 

FPMR (41 CFR) 101•11.4 
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RECORDS MANAGEMENT 
GUIDELINE NPS-19 

Appendix B 

RECORDS DISPOSITION 

SCHEDULE 

PARK 
SERVICE 



RECORDS MANAGEMENT GLllDELINE INTROOUCTIOtt APPENDIX 8 Page 

This Schedule reflects the disposition cf all l\f'S records in accordance i,;ith General Accounting Office and Nationcl Archive~ directives. The 
General Records Schedule (GRS) cites disposition of similar 80vern~ent-wide records and is an integral part of the NPS Schedule. 

ll.ecords documenting ~olicy and establishing precedent are permanent in the issuing office and must be filed separately according to the National 
Par·k Service Fil in~ System. These records -.ill be transferred to the Federal /lrchives and Records Center (FARC) under the tlational Park Service 
Records Control Schedule (MPSRCS) 1.1. (Please see next page for description of each schedule.) 

The following methods are recOllJTlended to maintain and transfer records to the Federal Archives and Records Center. 

WASO - Break files every 2 years, transfer to the FARC after~ years. 

RfGIOt! - Break fi !es every 3 years, transfer to the FARC after 3 years. 

PARK~ - Break files every 3 years, transfer to the FARC after 3 years.** 

Accurate measurements must be retained of temporary record material ce~trcyed and permanent Material transferred to the FARC. This information 
Is entered on the Annual Records Program Report, Form 10-26, and submitted to WASO by October 3C of each year. 

When transferring records to FARC a shelf list identifying each folder must be prepared for each shipment and retained in the initiating office. 
In addition, a Records Transmittal and Receipt, Sf 135, will be prepared and transmitted to fARC prior to shipment of records. (See Instructions 
on the form.) 

A new concept for HPS files Is required to conform with the GSA Bulletin FPMR 8-66 dated September Jq, 1976; to relieve the parks of the tedious 
operation of packing and shi pp Ing records; and to e I im i nate dup I icat ion of records housed in the Records Centers throughout the country. 

•*Parks will transfer records accumulated through December 31, 1977 directly to FARC in the usual ma~ner. Beginning January I, 1978, parks will 
provide a copy to Region of all permanent material, as It is generated. In the interim period, until all 1977 park recor:ls have been transferred, 
parks wlll use instructions for disposition in the "Region" column of this Schedule. 1978 and all future park records will be disposed In accord­
ance with ln!>tructions In the "park" column. Tt-ese arrangements should be coordinated with the regional Records Hanager. When It is determlnec 
that copies of park records should bt: retainec for administrative use, it Is suggested that they be bound in volumes and transferred to the park 
library or to NPS Reference Services, Harpers Ferry Center, NPS, Harpers ferry, West Virginia 25~25. 

Transfers of Archival material to the National Archives and Reference Service (NARS) may be made directly from any area. Further instructions 
will be provided In the Records Management Guideline. 



R(COIIOS NANAGlMlkT C.UIDEllNI NPS-19 N~S R((OIIDS OISf'OSITION SCNUIUll APPUIUI. , ... It 

•• I 

for disposition purposes. the follawln, sc....,les wlll epply: 

NPS A.cords Control Schedule (tll'SICS) I ·fMC I hpoul Author It X 
Records to be tr•nsferred to hit. 

It .. I. Offer to NAAS ,._., JO yMU ol.t.* 1111d!S ,,,. 
It.,. 2. Destroy when IS,..,, ol.t. NPSAtS 1112 

llfS Accords Control Schedule IIPSICS 2 
lecords not trans erred to 

It• I. lleteln. 
11 .. 2. Ourroy. 
It•). Offer to UlS directly frm. IIP'S Alea 

(Coordluae with lletl-1 llec:M4t ....,...d 
It-~- Transfer to Ll,rery of Contre11 

When ccapletlng Sfl)~. Records fr•nsaltt•I •nd llec:1.IJtl, under Olsposal Authority (Col..- h), 
plene \tu,, eithe/.., /1/1 for perMnent re<:or115 or,,, /1/J for thDH llleuroyed _.... IS yean
old. • • 

~ote: for all permanent items transfer to the National Archives in 
five-year blocks. 

https://1111d.fS
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~, ___ nf lell!pOr•rll, •IIHnl 

·---- ·-
·••c._._,... 

• I

•-

. 
. 
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. 

' 

Nf'S HCOIOS OISPOSITIOII IOtlDUl.lRECORDS ~GlfllNl CUIOfllH( ____..;;,...;:...;;,,;;;.._,.......___,,._-------·--·- .-----~~---- ·-· • ·-··· ....,._..,................WAW, f'LAN-11', & f•allllN(, CINU•I 
;.----,---- -----~ --· 

ll(SCatr flON o, ••n•1A&. IKl&ffl' fAK 
.....11,_ 

A· A8"1NISlllAJION MO ,.,._lNt:Nl 

. . . --·· 
offld.-h.) 

Advisory Bo.-rd on N.iollonal '•rks. 
Historic Sites, Bulldl1t9s,.,.., 
lton.-nts 

. , 
19 Neelln9s, llec.-nd.01 ion,,,mi',:,,;Fµ. dJ 

lu.abllsh case file• .. , follows: NPSllCS I.I fransfer to FAIi[ when 
,1. llecord copy 6 yrs. old 

lb. Nonrecord copies NPSllCS 2.2 i>ert'ro'f q-'4tt" t.. Dntroy after ::J ye•n.Oe11roy .-her 3 v••n 
or lllllen no longer 
n...te4 for reference.

'/rs OY ww~ ~ o 
fOf\,fl" Vl«,hA(trviJ("' fw '('( ~'t,ftCL,.All /Wvlsory loards, field, (Organization, 

illeet Ings , llec«-nd,u Ions I 

IEuabllsh case files .os follows: 
IA. llrc:ont <.opy (at level of orlgint IIPSllC.S I . I Jo MAIS Provide COJ!Y to leglOA 

JC yrs. 

~- Nonreu,rtl copie~ t'PSPCS 2.2 Destroy , ft er% year, Oestrny .ofter 1 vears 
'· 

~f!7' •ft•r j ,..n 
nr wt.en no Idllger 
needed

',' 

https://llec.-nd.01


RltOIIOS ,tNIAGlfllNT GUIO(llNl _________Nf_ff_NO_I_X_I_______P•_g_e__2_________ 

AU 

DUC ■lf'JION Of •.tH ■IAL 

. . 

b. lloullne correspondence 

l.OCAl... 

WAIO. f'LANHINC. & l ■ AININc; CfNUH ran,-01M1a flf.l.OUlllU -- -•-•--• ------------
011'0MIION tNltllUC ltoN:$ •••c 

Nl'SIICS 2 .1 

ferv-ltetlon, Nlnut.n.-not- ltnotut+an-s-J 

. , . 
1, 
21 
JI 
JS 

h.-rt-l.tl 
lnter..-,ic;y 
V.•hlngton Office 
fleld Offices 

tstabllsh c•se files•\ follows: 
•• IM::01d c.opf lwt le ♦ et of·wrh.rtn, ••• -- ·tWtAES I. 1 --- -iran,fcrr to fMt-whln -

L -•~ 
-tv-wt 
.,. 

..,........,., ta--fW 
it • .a 

"'- ~ cooy to hglon . - --
•her 6 ye•rs. 

•· Nonrecord copies Nl'SIICS 2.2 



II( CCIIOS "AHAC.(Kl NT GU IPH llll ..,., uco•• DIY'OlnlOM IOIIIIUU 

flU 
CON 

15 Monthly 
11 Qu•rtu ly 

s-l·Annu•I 
21·~ Anru•I 
2) !,itu•t Ion 

NOH: Annu.tl or d'> required substant Ive Nl'SIICS 1.1 lrc1n,ft,, t 11 Destroy -n J ye•r• 
n.rr,.i Ive repofls of re<jlon, I directors, 6 yedtS old -=---•~ no longer 
supt:rintendenls •nd mdnd'le•• de•llng with needed for -,.,...,.....,..,
«wer•II 111cn.tg-n1, Sldtus of progr_, 
•nd oper•t ion <'f tht- •re.ts. (lleco,d Ht 
of reports receive~ •nd malnt~ined •t 

for individucl lnuruc· 
tlcn'lo for dlsi,o'lhlun .?ulhorlty Se&/¾,t>~ti'( ,. 
not h•ving epecific authority My be 
destroyed when) years old or no l~er 
needed. 

t-nd•1 lony'-4llfblr ¥ ~1.-i~---
.-1,......,...._MA!u...AAd ...,-., 
c-.,.. i.., -'-'",ions. 

inc luslon l11 
i i;.li vi ,1,. .. I' , off le I• I 

folder 

b. to fAl<t Wienl'rcwldlrg hilsl\ fur .tdtnlnlstratlve 

nt>I fn, 

personnel 

lr.-1fer to f*....,. 
eulon. 'yHn old ',...., ohl 

,.,. J 

hstroy 
IS yrs. 

-

Destroy_._ J yurs 
ol.t or no 1-.., 
.....ted for reference 

on In 
ndlvlclual's offlclel 

penonnel folder 

Provide copy to llctlon 
Destroy Park files 
after 6 yeers 

DN.&,:ey. •fl•• J -•ht 

' 1 ' 

https://tht-�re.ts


RCCOIIDS 

flU 
COOi 

15 
1, 

... 

MNA&IN(NT GUIDI l lNI "' •,- 1, 

DI lC ■lf' tlOM OF IIA natAl. 

b. Providing bash for invest igat Ions, 
aainlstratlve ac1lon,. etc. 

Rout lne t:orrespol\Jenu, 

A)I _.I lc lei at Ions 

15 Ith federal, State and loc~I Agencies 
11 oreign Agencies 
21 lndlvldu.1ls 
1) ullllc lnv~lv-nl (Specific hearings 

filed by subject, e.g. Dl8, t\8, L7617t 

sUblhh «ase flles ,H follows: 
Pol icy and proc1cJurt·, 

"" HCO•os DUPOSI llON KHIDUI. I 

WAIO, f'L -IIC. & HAl11118'C, C11n1a, 

LIKAIIDIII 

·-------------------~------·- --- ··-'1\Klllllff 
......,_ 111UIIUCff01n 

Record copy 10 Person· 
nel for inclusion In 
lndlvlt'ual 's offld•I 
p,-r'loonnrl fold.-,. 
(Offtfd .tint c. , .-,ult in9 

In letter of reprlund 
-•t tit' filed in pc:r•­

rlfhl side of 0, 

.,sacs 1.2 

GIIS llt. 7 

NPSRCS 1.2 lr,m,fer 10 FMC when 
6 ye•n old. 

Nf'SICS Z.2 

~ecord <Of)Y to Person­
nel for Inclusion In 
11141vld1Yl'1 official 
per,_I folder. 
C0111Plelnts resultlng 
In letter of reprlNnd 
-•• be fl led In P4''•-
-t right side of 

Destroy fr••f•r to FAit ....._ 
I!> yn•.• •• ot41. 

lestroy 1,...fer to fMC .._ 
IS yr1. f _..,, 014. 

...uoy 
15 yrs. 

} 

Record Cllfll'I to Pe,,._-~ 
nel ..for ---=•••I• In 
lnd~•I• 'offlcl.al 
per ,.,,.,. 

(OIIIP ••~•• re1ul1lng
In le11er of reprlNnd 
•1U be filed In per•· 
ar.enr rltht 114le of 
O,f . 

Provide c;opy to •9lon 
Destroy Par~ flles 
•her , veers. 

De<stroy •her 

https://offlcl.al


IIHCIIOS ftANACUl(Nl (;UIOll llll 

flll 
COOi l>I !,CIIP JION Of MA HelAL 

Oep•rt-nt•I 

IKl&ffl' 

MPS HCO ■ DI IMU'011 flON KNIDULI 

re1olu1 Ion$) 

Washington Office (Include, u~-..a.ur's 
st•ff conferences, squed -ting! 

Reglon•I Olrector, 
Regional offices (Includes regional 

•wo11,_ INII IVCIIOMl --•--•11UC1•oe• 

office ~raff conferences; also, special 
~e,vlcewlde -et Ing, of regl-.1 
division chief,). 

Otte, field office, (lnclud•s Nal lon~I 
,.,. and Non-nl Sldfl conferences). 

Servlcewld,e 
lnteragency 
lnternatlon.l 

Record copy (at level of origin) NP~RCS I. I Transfer 10 fAAC when lo UIS lr•sfer to fAIIC when 
6 years old JO yrs. 6 ,..,, old 

Nonrecord copies NPSICS 2.2 

IS 
19 

2) 
27 

)I 

}} 
)S 
)7 



lllCOIIOS MMAG(NUl1 CIHOU IN( 

...,,, 
..., Heon, DHNSI , .. sotlOUl I Af'PHIII I---- - ----------'-

HGNINt 

,.,. ' 

Note: ._cor.t seu u11uall1 ••••••-...-,-_ 
-r.ecuthe Secretary of the A11MKlatlC1111. 

lhe fol lawlncJ ...I IH to corre11......e 
fllu lly WS. 

(stallllsh c••e files•~ foll-: 
•· Poller end Procedures 

•· Charter end b1lewr, 

NPSllCS 2.J Oestroy IS r••rt after h11troy J ye•r• efter 
expiration of charter. eaplretlOft cf charter. 

NPSKS J.J Oestroy IS years after 
eaplr•tl- of ch.arte ... 

a..-1 ....,..u of Cootieret Int 
AHeclatlonr, to NI'S NPSICS J.2 hnror efter"J..ye•n. 

WSllC.S 2.1 hatroy ••••..«.,_...,•. 

.,:t_: 
l 

;'/If 

. 
'Il,.,, <:· 



--

R(COROS NANAGl"iNl WIOlllNf NPS-1'.1 
----· 

,... 
CODI OUC..f'JION Of ltUIIIM. 

co.,ler, hone, lef•••• Md r..tlo 
11ervlces, In IGl'ls .... , ..ulat Ions 

.. Policy, 1rocedure1, re Ions, etc. 

b. Other. (lncludu oper•t Ing records 
such •s ...chine copies of Inc-Ing 
•nd outgc,lng ,...SSd<Jt'S, •ss•ge 
registers, service logs long-
dlst ...ce telepl,one report s-•rles, 
e1c. -- Se...-r••• quidei •nd file 
folden should b•· esc.bllsht>d for 
the v•rlous types of Mterl•I!,. 

l[: Retention periods v•ry for the 
different Nlerl•ls. See 
lndlc•t•d schedules for specific 
lnstructlo,u. 

ASJ fund blslng .,.d other ClvlL c...--· ns 

Tl: Corresponden,- e: pilyroll 
deduc I resulting,,_ ""Ployee 

NI'S alECOIOS DISl'OSIJIOtl $0tlDUll 

'l\Kl&llfr 

Nl'SIICS 2.2 Destroy •fler 6 ye•rs 
or when no lonql'r 
needed for reference -~--~ 

CIS 12 ·----·- 0f'Hroy ('if'e note) 
c.r 
CAS 12., ter close of 

f Iseal lch 
audited. 

......, 

Destroy after 6 yeers 
or -"en no longer 
needed for reference 

Destroy (See note) 

Destroy after close of 
fiscal ,_., In wlch 
~udlted. 

-

,.... , ..... OIMII flll.OUllll11 

0eu,-, •ft•• 6 ye•r· 
or..._ ... ~r 
r.e~ reference 

Destroy (Sae note) 

Destroy after clcse of 
fisc~I year In whlct 
•uditeC'. 

flf'SltC S 2. 2 Destroy 

.,. .., 

". ' . 
, ',)''·' '. 

• . . 1' 
~ .•..; ·.: ;·•IN,··• • 
•. /;\ ,, 



MPS RECORDS DISPOSITIOH SCHEDULERtCOPDS ~ANAGEHENT GUIDELINE 

FILE 
COOE OESCRIPTION OF MATERIAL 

Inspections, A~praisals, Investigations, 
Studies, Task Forces and Surveys 

e 
Washington Cffice 
RegioMI 
Field Offices 
Other Agencies 

Office 

a. Record copy (at lev<cl of ori~'r.) 

b. Nonrecord copies 

'>taff Dir 
WASO Memoranda 
Field Directorate Memoranda 
field Offices' Instructional Memoranda 
Other federal Agencies (Separate guides 

and file folders may be established 
for different agencies). 

a. Record copy (at level of c,riglr.) 

Nonrecord copies 

NPSRCS 1. I 

NPSflCS 2.2 

NPSRCS 1. 1 

~•PSRCS 2. 2 

WASO, PLANNING & TIUINING CENTERS 

OISf'OSITIO" INSTRUCTIONS 

Transfer to FARC when 
6 years old. 

Destroy after 2 years 

Transfer to 
6 years old 

Destroy when superseded 
revoked,or when n~ 

FUC 

OISPOSITIO" 

To NARS 
30 yrs. 

APPENDIX B Page 8 
LOCATION 

REGIONS 

OISf'OSITION INSTRUCTIONS 

Transfer To FAR w 
6 years old. 

Destroy after j years. 

~stroy when superseded, 
revoked,or when no 

PARKS AND OTHER FIELD UNITS 
---·-+----------------

FARC 
OISf'OSITION 

RS 
30 yrs. 

To NARS 
30 yrs. 

OISl'OSITIOM IMSTIIUCTIOMS 

Destroy after 3 years. 

Provide copy to Region 
Destroy Park files 
when noncurrent. 



A60 
19 
21 

NPSRCS 2.2 Oest roy after "-years Destroy after 1 year
Government Personnel 

f Foreign Persons 

NPS RECORDS DISPOSITION SCHEDULE 

FILE 
CODE DESCRIPTION OF MATERIAL 

NPSRCS 2. 2 

NOTE: Washington 
record set of Its 

and the field offices maintain 
the records sets of their own 
Issuances. All other copies 
of Issuances are disposable 
(See A7219 for material relating 
to Directives Management). 

A58 Interments 
(Including Graveslte Reservations) NPSRCS 2.2 

APPENDIX 8 Page 9 
LOCATION 

WASO, PLANNING I!. TRAINING CENTERS 

FARC FARCDtsPOS1l ION INS l ROC t IONS 01$POSITIOM INSTRUCTtOtts Dis.POSITION INST RUC TIOMSOISPO StllOM OISl'OSITIOII 

Destroy after 3 months Destroy after 3 months Destroy after 3 month-

REGIONS 

Destroy after 6 years Destroy after 6 years 



_____ 

Destroy whrn supersede 

To MARS 
JO yrs. 

Jr1nfer to FAIC when 6 
,ears old 

!'Plrt.Heel 

longer-
___i-_ 

revoked, or when no 
lom1er reeded for 
referc.nce 

I. 

;~ 
:,••.•..•,. ... . 
.. • ! 

.; 
IIECOIIDS NANAG("(NJ UllOll lNE NPS·I, NP!, HCOaos OfSP051llOM KMIDUll APPlNDII I ,._•'I" _le,;(.:...----

Lists 
C.O.ls/ObJec 

..lll'OllflON wn-.ic,111,u 

P•••, MIO OUM• flllO UNIII 
PILI ..,.,,CODI onc•ll'llON o, NUHIM. 

Olrec1orl•• 
ti.-t Tena tt.n•...-nt 

,._) 
ZJ M.lna9-nt Policies 
27 Or9-lzatl0Ral 

laprov-nt Projects 

C.._rts/lol• 
Stat-nu 

JS St andardsa 
)1 flan•t-nl 

:::-----....... 
Provide copy to llegion 

JO yrs. 
.. Record copy (•t level of origin) llf'SICS 1.1 To NAIIS 

Destroy when no Ion.., 
nteeded. 

Destroy ..tlen super~ 
seded or obsolet;e: 

A66 nua h, Handbooks (Governwnt) 
(Includes Ctrculars,8ulletlns and letters 

b. Nonrecord copl.,s GIIS t6. tJ 

Destroy when supersll4.i 
revo•ed, or when no rewokM, or ""' 
longer needrd for 1...-, .....,.. for 
,.,fer.,nce t.,.,... 

15 NPSIICS 2.2 

PS Nanuals, and other MPS lssu.inces to IIPSICS Z.2 Oen roy when no tonge lestroy .._n no 
PM and FPtll ·-----·- .,..._......,,_......._+---+........""'""... 
ther federal agencies (Oft8, GSA,O,..,etc. NPSICS Z.2 hMrey ...._ obs.olete 



--------

', 

Rf£0ROS NANAGfl'llMl GUIO(llMl NP, HCO■DI DISPOMJIOM K.NIDUl.l AHlNDU • P•ge 11 ------------- •-· ·- ·----------------------------
..........., •• , ..11.•-"......________;______flU 

CODI one ■,,., .... o• ••natAL ...,..,..,._,_,11111 

NPSACS I. 2 lr•nsfer 

911P011f- INUtlUC IIONI 

10 fAIIC when Destroy lr-sfer to fAAC ""'- tutroi l>Htrtl!W,!,,.... J ye•r•-
6 years old IS yrs. 6 y...n old 1S yrs. ... I",,.,,,.~ 

b. Correspondence lnlrg Destroy aher 2 ye•rs Destroi •fter 2 r••n ae,r;:;; •-•r 2 years 
ht••• Ion •nd purct..s uii-ent 
and oper•t Ion of dupl lc•t Ing 
•Ith rel•ted p•pers. 

c. Prln1lng procure-or unit copies of 
requlsltlc.ns on the Public Printer, 
Invoices, speclfl<•tlons, •nd 
re l•ted papers. 

llequlsltlons or orders for non· 
pers-..1 services, such •s dup· 
llc•tlng, binding, •nd related 
services (e•cluding •ccount•ble 
offices recordsl 

e. l:upllc•tlng unit c04>les of •II 
, ... tlc•tlOIIJ, posiers, ch•rts, 
dlrectlni; regul•1lon1, boo•lets, 

-------
,.h,cfroy J years •fter 
c--.letlon or CMCel· 
l•tlon of requlsltlOft 

"'s J.I Destroy when I ye,1r 
old 

NPSIICS 2.Z ..,,,.., .._.. 1 ye,w ol 

Destroy J ye•rs after 
coapletlon or c•nc:el­
l•tlon ~• requl1ltl01t 

Destroy lolhen I year 
old 

~·-• . •'iI 
, •• 

. 
,. Iii
• . ';i 

https://requlsltlc.ns


Nf'S HCOROi DfiPOStllOM SOIEDUI.I N'P(IIDIX I~lCIJllll:i IWUII.UU.111 l,.UIIILLIKt. 

,,u
coe1 'l\Kll&Jffl' 

wuo. PL ,1lNNIMC.,. , ......NG CINUas 

f. D•stroy I ypar aft•r 
Llos• of fl'>ca• v••r 

9. GIi~ •J.7 

A70 

NOH: Dupl ic<1t in9 unit copies ••• 
U'>t'fu• only for purpos•!> of 

intern<1l 0,,.-r,11 ion, •••9ely 
Ir, cc,nnpction with ••• ..••d 
requhltlon'> or orders, 

N<1l lon.t I Priori I ie~ 

15 
1, 
21 

Clvl• O•fense Progrdffl 
Area Use (National Defen'>e) 
Coni,ervatlon (lne•qy anJ Water, •tc.) 

a. Record copy (dt levt• o! eriqin) IIPSIICS •. l Tran'>f•r lo fARC when To NAAS 
JO yn. 

Nf'SIICS 2 .2 

f'...U 6"D OlNla fflLD UNIH ..........._,_, 

Destroy I year after 
close of flcal year 

D•stroy after 2 y•ars 

https://l\Kll&l.Tr


--------- --

- ---

~fCOROS NAMAG(NfNT GUIOfllN( Nf'S· 1, Nf>1, HC0 ■0$ DISPOSI flON KNIDUt.1 AN'(IIO Ill I hge IJ--------·-----------------------
UKUIOII ~----·-----·----------

I',..I Allllt .,.,. ftll.O Ullt'JIWAlO. Pl Alt-C. & HAlltlMG CINHa5 --·---------- --------- ________.,.._______Fill -·· -·-·--- ••• -·-- -----
COOi 'l\Kll&llff __..,_ ....,_,_·••<Dlll'OSIIIOM INU...( IIOMI ...::~.,. _..,._MltlloKr_, I........,_ 
A12 Mtorrr\ttb~,. K~0u,c,r fh,..71'•.r• ti 

[st•bllsh c•se flles as foll_, 
•· Polle) cor•espqndence Transfer to FARC when Destroy ,.,...,,._ .-ec:ord copy toOeuroy Transfer to FMIC ....,_n 

6 year!> old 6 yea,. old•~ yrs. IS yrs. ReglOII. ..,tro, Park .A 
fllos of1e.- IS,..,,. W 

15 

(stablish c•se file~•• required for: 
Polley, Procedures, Standards; AOP NPSRCS I .Z lransfer to FMC ..t,en Destroy Tr11nsfu to ~c ..._n 
lxecutlve lOltrd; Olgl1i1a1lon ~f 6 ye,us oh' 6 .,..rs oldIS yrs.
Data; C~t•r Soft ...,e OevelopM"nt 

NOT(: See GRS 10 for specific dlspc:,sal 
lnuructlon~. 

. ...•--
LI IC IL ...... ... 

.,.t,en ollM>lete 



...., ■ICOUS DIU'OSIIION KMteuu11.(COIDS •MNt~fll•l , ..on INl 
-~--~---~--- - --·---··--------------------

...,
UN 

V 
"'•· .. ,. -· 

cor,.,,......._. and studies 
the IHUIIM• 1yu• •t •II 

21 Transfer to FMC ""'-n Destroy 
6 ve•n old •~ yn. '"""~.._ nf OCf 

.,.. I, ifa,,r0 ''"' 91,...-. 

.Iu!!.!.!!r IO FMC ...... 
6 yean tillt-- •-· ·------

-h•Hey WMft M!ioltte· 

De.aroy· 
15 yn.--
----

....., 

fr•••••r to rue when 
6 pan oltll 

huroy 

-----·--.,,. 

.......,............. 
I!. yrs. 

------

: 

-·-
.. 

,.,:,.,;,:~ .. •-.1-e..~-~.,.... ..... ··•·' .
' 

huroy .,._.,. olllsole.. 

4:_;.i~ C-r( • 
S 6219) 

at•bllsh c•se flies •s follows: 
Pol Icy corre1pondence transfer to fAaC....,. Oe11rov ._,,roy aher 

6 yean old IS yn. 

•-rlcal fl le 
«- copy of Heh local for• should Nl'SlCS t.2 hr.troy 
be fl led here) IS yrs. 

functl-.1 file Gas 16. U. ........ _... r.,.,.. 

,... ,. 41ec-t ....... 
,~....... c.-eletll 

INSERT UNDER A7221 

• NOTE· Con•ult General Record• Schnulee 
14,16 and 14.25; eetabtt•h fll•• 
accordingly and follow pt,....lsn 

Deurov after 6 v••n 

Destroy...,... rel•ted 
for• I• dltcOfltlnuetll. 
,uper,..._. or cancel.. -



-------

25 

..,, HCOaos OI\POY llOM KfffDUl f IIll COIIOS "ANAt;("(Nr I.. UIO( l INI APP(IIOIX 

Locn.,. 
W,UO, l'l AMMIMG & l ■ AIMllfG CUIU ■ S 

flt.(
CODE ...011,__,,_,_DUl'OIU- IMU.U(IICUU 

A7l 

Destroy wMn no longerDestroylr,111sf••• to FAIi( whenNPSRCS I. 2 
6 years old 

.. 
needed for referenceIS yrs. 

b. Postal fotMS •nd relDted P• 
(Consists of return receipts for _.,,­c .. rt lfled. lnsm.-d and reglstt:rrd 
Mill I, ncrlpl s lur inc0111lng rr9lstuJ 
!Mi 1. et,. I 

------· hslroy after I yearc. "-ii I control rr, ords •nd support Ing ---
_ 

•nd rel•trd p•p.,rs. (Includes 
reghtt·r of ""Hl«'Y recelvrd In tt,e 
11WII rooa, worklod( or production 
report l>. etc. I 

Review onnually ard Review annually ,111dd. t',.lllng and Dls11ibu1iun lisH 
deslroy obsolete destroy obsolete 
-terlal, -terl•h __... 

( inll idl not· HPSRCS 2.2 Review anm,• I ly and Review •nnwally •nd••.,•- -~• iv •nd 
for..1 dlre<1ory destroy obsolete destroy obsolet~ dt>6Jroy obsolet~ 

uterlah ..,.,,ah .,..,erl•h 

e. s 

.,.. 



RHOROS ttAHAG(NlNJ t\llOII INI 

flLf 
(0111 IIUC ■ If' I ION Of MA ti ■ IAL 

b. 

<. Rt'uud, lnventmy, furn, 10·21, 
Record, S<.heduliu<j ""d 01,po,lllon 
lnfcr-tlon Card. 

d. loans 

Author iz,H ions for "' "''' lo 
clas,lfied IUteri•I. 

stabll,h case file, .. , follow,: 
f'ol l<:y correspondenu, 

llepon control· fl 1.-~. c..,., f i ,.,, 
111antalned for e•< h report <. rc•at ed, 

MM HCOlOS OUPOM ltON KNIOUL I Al'Plllllll I 

LOCAIION 

c:.Km,r 

Deu roy .._. IIO lon,geA 
6 Y""" ulil 

h,m,fer lo FARC when Drstroy Destroy when no longer 
needed for reference needed for r•feren,e W,15 yrs. 

,,..... -

11.itt ain 

NPSllCS 2.2 6 ye_~).. 

GIIS 18.7 Destroy l., ~,;afler 
~!jlbetfzatlon eaplre\ 

Oestr-oy 
IS yn. 

O.stroy 2 yurs after 
rewt Is discontinued 

Destroy Z ye•r" after 
authorlz•tlon eaplre1 

Nf'SIICS 1. 2 lransfrr lo fAIIC when 
6 yrus old 

CllS 16.8 Destroy 2 yrars after 
report h dhu>nl ln11&d 



Nf'S HCO ■DS DISl"OMIIOM KfflDULE APPf.llllX I ,, _______P•ge 11..:;;;______ 
FIU 
COOi 

LOtAflOM 

••IO. Pl •NMllil. & H•IHlliG Cltlll ■ I raa• I MID OINI• flllO 1111111atGIOltl 
ouca11' ,_o, 1111• n••'"-

DUl'OHIION ltOUIVCIIONS ·••< 
IHl'OIUtDN 

Jt-'"'t'~rH!lee,ltt'<ll----------➔-------1------·---·➔ ----1----·-----
,c-rgency oper•tl119 recor4a vlt•I to the 
essentl•I functions of Ille federal 
Govern-nl for the dur•tlon of •n 
_,gency If the country Is •lt ... ked.) 

a. Policy corre\lJOfldrnte NPSltCS I. I l r '""' Ie, 1 o 
6 yean old 

I ARC when lo HAll'S 
JO yrs. 

Oest rov -~ no longer 
·e4 for reference 

Destroy when no longer 
needed for refereRCe 

b. Correspondence I"'' ldi11ln9 to lldaln­
htr•t Ion and operdl ion of '.\y'.\teM 

NPSltCS 1.1 Destroy when 
needed for 

no Ir-­
erence 

Destroy wtwn no longer 
nee4ed for reference 

Oeu roy ...,en no longer 
needed for reference 

)3 

stablhh case flles .. ~ follows; 
Polley corre1ponclen~e NPSIICS I. 1 lr•nsfer to FMC when Destroy Dellroy after f years Oest roy after 6 ye•n 

6 years old 15 yn. 

..1~•-· ,._ __ ._t __ ·-"' a.... ._ ...__ .a6•-•- L ...,,..,.,•. 

)5 ~,d Processing NPSltCS Z.J Deuroy •her 6 ve•n 



IIHOIIDS -G("(Hl Glllllll IHl MPS RICORD!. DISPO!illlOH SCHEOUlf APPlMDIX I Page 18 

fllt 
COOi 

• 

OUCIIII' TION Of N4 H IIAl 

.. 
b. Studies 

WA\O, f'l ANNING & ··- CIMft ■ l 

OH..OU1ION hit\tllVCflO•I 

(lnfortMtion Is retalne 
t level where the 

syste• e•ists. Dlspo,i 
Ion of data Is 

c , tt. « umc, Ii ~ht-.1 llfltft• r 

f. So< iolO<Ji c,1 I .iod ( <OflOfflic 

9. lec:hnlc•I lnforn,.it ioo Center (DSC) 
Uncludfng plannTng-_-d~;fgn and 
c:onu rue: t Ion «:,x """'"") 

(I) Gener•I ".in.i90,n..,n1 l'l.i"s 
(2) Specifications 
(J) Oevelop-nt, Prrl inoinary 

Con~t,uct ion •nd uAs Con;t ructed*' 
Drawings 

(~) lopographlt Drawings 
(SI Boundary Surveys 
(6) Aerial resnur~e pholography 

(j't brief deurlpl ion of the ..hove 
c•tegorles follows) 

v,1,0111 i., ... t, tt· (od,e, 

las, if i~al ion.) 

he Denver Srrvice Cent 
s "Off Ice of Record" 

all planning, desig 
H rue I Inn docu· 

• )'f', I 

i lniitu_J, NA 
Olsposlt Ion Sc 
NC I • 1,-19• I. • 

• - ·----·- - - ---~---------
1.0CAI... 

Release No. l 



RlCOIU>S MANAtll'llNf GUIDlllN( NPS-1'3 NI'S MCOROS OISPOSlllflN SCfflOUU 

Al2)7 NPS lnfor.... tlon sv,,_ 
The I It le "NPS lnfon,atl«. Syst•"" ha,. been u1abll1h!d to Iden I lfy I ypn of lnforNI iOft presently Mint c:otlected tlfll his been 
11.ec:lflc utegorles as ,,_,,...,., 

C.tplul l"'f>roveiaenu (flaed Au.. 1~) cOMprhlng an lnven1ory of •II building'> In NI'S '>y1't-, the cou •"" deprecl•tlOft f 

Cu~u_r:~I ~esou!~ tlatural le"o':'"·""· N,11ural Science llnurch, Soci~~cal_~ [conoalc 1,1udln Include rue pro)ecu (In-~ or 
by contracil:--th- studl•s, publlc,1tlon1 and these written by NrS Sclenti'>l!, and other, of tha K.td-lc nlty. (A12JS b.d ••• ,.) 

lands (WASO) 

(I) Jhe land ""~-!lle-nl_lnfor-tlon Syst- reflects the status of the entire land acqulsl progr-, I.e. letal de1crlptlon1, 1f tr.tels, 
appralso1I of land and l11pro-nt1; •cqul-.ltlon by purchase, conde,,,n,1tlon, dona1· 1..c1 eachlge; title lnforMtloo nego1la1lons,..etc. (A12J7dll 

lhe lechnlcal lnfornklt i«T_ Cente!_ o1t the Denver SIH'vlce asses the entire pliiMlng, •sl9n and conslruc:tl«N> progr,.. of the 
Service. 

CH Genual -n•9e-nt pl,ms with 1,upport Ing doc throuqh the Superln1eftd••• of 1h41 arH, the le<Jlon, OSC and WASO 
and all fl°"I docurw,nts .are printed and •I 

(2) 

U) onstruct Ion ctr-ln91, and "As Conu rue ted" Drawl091 are alcr.,11...i. At the CGIIC IdIon of the project 
destroyed but "As Constructed" duwlngs ,ue retalMIII •• •~ , f,llclllty 11..-1. 

Cit) ~~: 
l·(S) arr retained at OSC for re1earch vu,po,r,. 

https://Technlc.al
https://N.alur.al
https://N�tur.al
https://C.apl1.al


---------

-------

MPS HCOROS Ol~POSIHOM SOIIEOULE APP(NOIII 8 

LOCAIION 

WA\O. Pl AMMINC. I IRAINING CENU ■! 
fll f 
COOf 01\<IIIPflOMOf ,.. l(IIUII. 

CIUl'O'II IION tNU IIU( ..,.U 

6 yt!,ars ol<! t! yrs. 6 y..n old IS yrs. Oestrer , .... files 
....,_... N ,..., neerte,t 
for refereac• 

15 m 

Proqr dm\, Sea -
01 II ir <J.) ·-~--

--"'--
t9 Safely c,....,.i1tee\, N,·,·• im,,, llec<,.. 

,...od,llion,, etc., dfld reldtt·d corres· 
pondence. ·-

ii. llecord c.01,y NPSIICS fAIIC when Tr•n1fer to fMI( .......Destroy Oeuroy Provide copy lo lle9lon 
I! yrs. I! yn . Ontroy Park fllo 

.....,n no longer needed 
for reference 

6 veus old 

b. ltuoreconl coplr, NPSRCS 2.2 Out roy •fterJ ye•r• 

Poll~y ofMi lnstrut.tlonal corres• J,~n•f•r to fAAL. ...,. Provide ,op-,, to R~glon
ponJence 6 yens old Destroy Perk flies 

when no longer needed 
reference 

Ndior v;\itor ,tt.t itlcPt, (rt_·s~tth9 NPSRCS I. I lt,UI' ..... , ht~-F n lo IMS Jr.,.1fer to FMC -"en o Regl.
In death or ton , l..1im) ,-;;;-..i-s old )C- yrs. 6 f4NH old 

---·-

• i 



FILE 
CODE 

23 

27 

31 

33 

37 

RECORDS HANAGEHENT GUIDELINE NPS-19 

DESCRIPTION OF MATERIAL 

d. Accidents resulting In Government 
property damage 

Floods, Storms, 

a. Major catastrophes (causing pe 
manent damage to historic or 
natural sites) 

b. Hlnor catastrophes 

Building Fires 

a. ~ajor fires (causing permanent 
damage to historic or natural sites) 

b. Hlnor flres--vlsitor property 
(house-trailers, cars, boats, etc.) 

Vandalism, i,..,;l!,/\,1 Secwr,·ir 

To.-t Claims 

NPS RECORDS DISPOSITION SCHEDULE 

WASO, PL ANNIN' & TRAININ' CENTERS 

FARC 
DISPOSITION INSTRUCTIONS 

DISPOSITION 

GRS 10.5 

GRS 1.21 

NPSRCS 2.2 

NPSRCS 1.1 

NPSRCS 2.2 

NPSPCS 2.2 

NPSRCS I.I 

Destroy 6 years after 
case Is closed 

Destroy 6 yrs. after 
last p,..,.,r on employee 

To NARS 
6 years old 
Transfer to FARC when 

30 yrs. 

Trans fer to 
6 years old 

Destroy after 2 years 

Destroy after 2 years 

Transfer to FARC when To NARS 
6 years old 30 yrs. 

APPENDIX B Page 21 

LOCATION 

f' ARKS AMO OTHER FIELD UNITSREmONS 

FARC 
DISPOSITION IN$TIIUCTIONSDISPOSITION INSTRUCTIONS OISl'OSITIOM 

Destroy 6 years after 
case Is c.losed 

Destroy 6 yrs. after 
last pafer on employee 

Transfer to FARC when 
6 years old 

Destroy after 2 years 

FARC when 

Destroy after 2 years 

Transfer to FARC when 
6 years old 

To NARS 
JO yrs. 

To NARS 
JO yrs. 

Destroy 6 years after 
case Is closed a._ 
Destroy 6 yrs. after ... 
last paper on e'llployee 

Provide copy to Region 
Destroy Park file ~-hen 
no longer needed for 
reference 

Destroy after 2 years 

Provide copy to Region 
Destroy Park file! 
when no longer needed 
for reference 

Destroy after 2 years 

after 2 years -

Region 



is 

stroy 2 yrs. after 
n of ass lgn­

e Is 

RECORDS 11ANAGEHENT GUID_EL_I_N_E__NP_S_-_1-'--9______ NPS RECORDS DISPOSITION SCHEDULE APPENDIX B F'age 22 

WASO, PLANNING & TRAINING CENTERS PARKS AND OTltER FIELD UltlTSREGIONSFILE 
CODE 

15 

27 

31 

DESCRIPTION OF MATERIAL 

Alterations, Maintenance, Improvement 

Office and Storage Space 

Establish case files as follows: 
a. Correspondence re: loc~tlon, moving, 

consolidation, or abolition of area 
and regional offices. 

b. Allocation, utllizatlon, release of 
space 

arklng Space (Includes allocation, 
tllliatlon, release of space) 

NPSRCS I. 2 

NPSRCS l. 2 

GRS fl .2a 

GRS 11.2a 

DUP0SlflOH IHSTIIUCTI0NS 

6 years old 

Transfer to FARC when 
6 y,•<1r~ old 

Destroy after 2 years 

Transfer to 
6 years old 

Oestroy 2 yrs. after 
termination of assign­
ment, or when le~se Is 
canceled, or when plans 
are superseded or 

OISP0$1TI0H 

15 yrs. 

Destroy 
15 yrs. 

DISPOSITION IHSTRU(flOIO 

6 years old 

Transfer to fARC when 
6 years old 

Destroy after 2 years 

fARC when 

Destroy 2 yrs. after 
termination of as<;ign­
rocnt, or when lease 
canceled, or when plans 
are superseded or 

------+----------------
OISl'OSITION 

15 yrs. 

Destroy 
15 yrs. 

Destroy 
15 yrs. 

OISl'OSIT!Otf INSTRUCTIONS 

Destroy Park files 
when no longer needed 
for reference -

Provide copy to Region 
Destroy Park file~ 
after 3 years 

Destroy after 2 years 

Provide copy to Reg lo n 
Destroy Park files 
after 15 years 



------- --

RECORDS MANAGEMENT GUIDELINE NPS-19 MPS RECORDS DISPOSITION SCHEDULE APPENDIX B Page 23
-------------------------·----''----,,--------------------·-------·-·--- ·--- - ·-----------------------------

FILE 
CODE DESCRIPTION OF MATERIAL 

A82 Special Events 

Observances 

19 Conventions, Tours, Group Visitations, 
Public Gatherings 

23 Religious Services 
27 Exposit ions 
31 Display of Flag 

Speeches 

... 
23 tlelo __u 

a. Record copy 

b. Nonrecord copies 

1... ·---

15 VI s I tor Use 

17 N~·Systems 

LOCATION 

PARKS AND OTHER FIELD UNITSWASO. PLANNING & TRAINING CENTERS REGIONS 

FAIIC l'ARCDISPOSITION INHRUCTIONS OISPOSHIOH INHIIUCTIONS OISl'OSITIOII IMSTRUCTIOHSOISl'OSITION 015P0$1TION 

,_ __ ,.~ .,,.. r~nr 'T ILl4ftr IT---. .. r-~ ·- rAn,. .L -- IT~ MAD<' ,., ,f..l ,I·~ .. 
6 years old 30 yrs. Destroy Park Flies· 

duplicated in WASO 
30 yrs. 6 years old, If not 

after 6 years 

NPSRCS 2.2 Destroy ,l f I <"r "vears .,estroy after JyearsDestroy after llyears
NPSRCS 2.2 Destroy after l-years Destroy after ,years .,estroy after )years 
NPSRCS 2.2 Destroy after I.years Destroy after )years -,estroy after ,lvears 
NPSRCS 2.2 Destroy after £¥ears Destroy after hears Destroy after Jyearsl I 
NPSRCS 1.1 To MARS rrransfP.r t~ FARC when To MARS ~evlew annually and 

6 years old 30 yrs. .., ~ u 30 yrs. destroy when obsolete,.. or no 

2. 3 J.NPSRCS 2.2 ~estroy after 1 years Destroy after f years Destroy after} years 

trransfer to FARC when Destroy Destroy after 6 years Pestroy after 6 year-
~ yea _ 15 yrs.J" 

NPSRCS 1. 2 ,ransfer to FARC when pestroy Pestroy after 6 years
k: ·• ~,... ilC 



'J 
.t 

flU 
CON 

IS Collectlng IArcheo 
9lc•I, etc.) • 

1.1 ._,, Ion Picture f 11•1"9 
1, Puhl le C•therln9s • 
)I ~ecre•tlon Uses (I.e., •c•c..ntry, 

bo.ttin9, c-plng, wltderne11, etc.) 

IIPSICS I .1. 

peratua .., .;;t).f.
:' '.~ t:·,r.,.t. 

• :;:,,.1.-1olo-

MPS HCO•DS OfSPOSIJION ICIIIDUI.I 

'1\Klllm' 
WAIO, f'LANNIIII, & ........._ C:IIIHIJ 

e. 
estroy I year •'•er 
aplr•IICM'I of per ■ lt 

h. Unsuccessful Permit~ e,troy After 

Oeleg•tlon~ of Authorlly 



IIECuROS 11AtlAUl'lllH GUIOHINt NPJ. HCoao, OISPOfllllOl!I SCHIDUl.l 

(/v. 

flU: 
COOi 'i\Kl&Wr 

C • CONCESSIONS 

IS llonthly 
I 1 Qu.art u I y 
15 5-l·Am,u.al 
21 Am..... , 
JJ Sltu,11 lcn 

led <.orres-

WA10. PLANNING & HAINIMG CINH•t 

see Appendix 1, 
this schedule 

ver Is 

yr.J tt#tr U."'t!' ;::J;;i: .:i r"' ttH" 

t-..i-... , v fAIIC ...111 ,...,. 

6 yurs old IS yra. 

needed for refere11c:e. 

See Appendix 1, 
this schedule 

See Appendix 1, 
this schedule 

....t It or _.en II year• 
old. W.lchever 11 

ti/ Fry 

needed for reference. 

https://Al:.:...:...Pl;;::.;�c:::..ct..:..11


fll.t: 
CON 

CJ8 

/ 2) 

C l/o
cu 

A(COIIOS MANAG£M(Nl GUIOlllNl NPS-19 

ouc•1PJIOMOf ••u.,.u. 

"',l~Sl :,; :I I 
tontracts •nd Perml1, (Ca"e files 
-..lnt•lned •tall levrl, on lndlvldual 
<-onrtesslon contract" and per..lu 
co,,t•lnlr.g l•nd, spa<e a,.,,lq.-en1, Open· 
1"9 la lance Sheet, c<>rres.pondenc.e, a. 
re lated a,.p,l!rs. 
p.s~e.s:a~~ Ih4eruf­

laptoyaen1 anol l•bor 

Nl'SACS 2.2 

Nf'S Hco•os l>ISNU.ITION SCNlDUI.I 

trov 6 vea,.,, after 
!ration of per•lt 
tract If nol rene 

6 vean old 

Destroy 6 ye•rs •fter 
e•plratlon of peralt o 
COl'ltrKl 

Oe.,,1roy 6 year, after 
eapir•tlon of per•lt 
or ,ontract 

-~~:!"~~~~;!NP~SM~S~◄•'""·••--- ftt>nn,r·.+te-r,.-,eer,.-:,,+----H..,_ _.•-➔----+----· k,troy -.fter -, yews 
-•• report,, •nd related ,-.pcrs or I v••rs •fter te,.1-
concernl"9 u•plalnU .nd lnve.,,11· f cOf'Ceulon 
1•tlon1, reports on labor ,onditlons, contr•ct, 
etc.) ear lier. 

https://r4nc~1.1c


flLI
CODI 

AfCOIIOS tlANAGlM(Nl GUIO(I IN( 

OUC•lf'flOtl Of Mafl..AL 

.,;, HCO ■DI DlSl'OSIJtOM SCNIDUI.I 

WAIO, ~UNNIMG a f_!~ CIM_!~ 

f&II< 
gnf'OIIIIOIO IMUIIU( flONI ettf'elll-

o.,,,oy .,•• , J YNfl 

Destroy S years after 
rates ere superseded 

Oenroy} yeer1 •ft•, 
rate• ere tupcrr,N.. 

::==±=====:;:==;=i:::::::=t;;;;;:==f,;,+,;;;,;,f==F:;~;;;::::e(Corresponden~e. re; develo,-ent and us 6 yean, old ter•lnetlon of faclllt ter•lnatlM., 
of bulldlngs and facilities, con<.esslon feel llty 
developaent plans, progress reports on 
projecu.) 

C62 1trws / .2 T;.4"'.f.e,. h, :YIC.e>W'te-~.su~n~ \{N,ew fnlfll• 04!fiP14.Aa'C" 
"" '"' "' y,,.s 0 '1 Yr¥·_,

'l'.JX.CJ
I) Opev-lio,,,./ &l(tOMM,1',, T....._,.~. rMc. 14'. 'l. 

\.- '111:f. o IJ i>:trr~ '11s 0~"'1 .....c.. 'Vt-I.
f '/1¥/l.CJ

I ,.I (ontrttc.f fRr,.., + . ~ T°'.-,.f-fcr +. ~At. C 
\.A4en ~ ~,.r. pt,:/ tt~ wl.ef\ b11!'S-l...t wl. t ._ '- yr r. 

6U o lei°. -I 

https://l'.JX.CJ


----

Nf't. HCOaDS Dlll'011 HON IOIIOUL IIIHOIIOS KAHAG(K(Nl r,UIOII IIIC 

JO yrs. to fM[ 10 yrs. 

i years old JO yrs. De;troy Par• flle~~.._ 

AHfNttll I za -
fill 
COO( 'l\Klllffl'Of $C ■ II" I ION Of MAll•t.u. ••o,n- INUIIUC1IONI uac ••••.,••auc:,_......,_ 

0 - O(VtlOPttlNJ AHO MAIMT(WJIC( 

018 Pl•nnlng Pr09r-,lncludl1111 Cener•I 
"-n•g-111 Pl•n!>. ,,..,1e, "•nd. 
Oevt:'lopa,enl Concept Pl•ns, Out I in.-!> for 
Plan1♦ ing llequ ire-nt •• T•1k Ohe< Ii V('~, ;I-' 
S1.a1en1enl!> for M•n•g-nt, Re.sources ~-...,~ 

.. ... -- "' .. . . 
IMSO,transfer Oe,troy P•r• fllcs when 
whefl' Yr•rs old. no l°"'9er -4N for 
--· 1,e destroy when 
no longer neea- ,or . -

b. 

( 1 l lle~ord co1•v NPSIICS I.I Tr•n,fer 10 FAR( 6 year lo HMS 
•fter ~Olllf.'le1ion )0 yrs. 

(21 Nonrecord «•pi"~ NPSIICS 2.2 Destroy """4!n no lon<,er Destroy..._.. no •~•r loe11roy ..._.. no l°"'ger 
~eeded for reference ...-- for reference l,,ffded for reference 

. . 

no 1-.er needtld for 

Dev .. lopa,enl /Study ,.,, .._,..,,. ProJ>0!><1 h .and INPSIICS J.2 Dr" rc,y {, yl"ar s .afterIS lle1tr~ 4,y•n •her Destroy '-ye.ars .rre,- A 
fsti••lr!> (forms 10-JJB,119,1~0 and o••-1•••·• 100 of p,oject ~••at• of r,-oJeu aapletlon of project 9' 
10-801, •nd Work Onln ~ (form IO·lt~~) ' 
Un! It.- Pr09r...,,,1, wsacs 2.2 ltestroy .after ' yprs11 P.1tro, •fter t.., ,..rs Deuroy •her G. ye•rs 

., LUMp Sum ,md Similar Proyr...,,~ INPSIICS 2 . J ._e,troy •her ' ye•r• h11row •h• J v-n l>estroy after J ye•r• 



t 
Note· For progra ■■ lnq only, Le cyclic 
N•1ntenance. etc OOPS lli!l. 1nclude 
h1stor 1c or arc:heoI,,qu:al features 

IS .._,hty 
17 Quarterly 
1, S•l·Annu•I 
21 --..., 
2) S.hu•t Ion 

....:s 

see 1\ppendix 1, 
'this schedule 

..... 

See l\ppendix 1, 
this schedule 

,_._,.._~~--T'1'""1f'""+-tN,--ti....H,.._.--fW!Wlf.+.. .----.....f;J-N_._._..,,..._,f',11MA,~ ........... ----- ...'"4'41¥·...__. .-..-- · 
12,2). (flnanc;e copies •Ill~• rct•I,._, 6 years old IS yr• ol, or - 1...,.r ....,. 
to IUPf)Ort J-... , YOl.d:er ) ,_ ..., ....... 

•A.J''t coti' +n.tc. t, 0 h 

' 

,. i)t"d1 
. •.,. If i<1. 

e1troy aftar5yoer• "'~ •h•rr,-n 
I" 

.... IJMPS IICONS DHPOSIYNJM IOIIIIULIRf(OIIOi IIMIAGlfl(Mt GUIOlllNI 

DfK_,.,..... ...,..... 

See Append i K 1 , 
this schedule 

,,.......... ',..,. 0 

Id or - lot1ter 
ed fo, reforetKo. 



------
•tCOflDS MNM.(M(NJ GUIO(llN( ··-•--.•---••_co_•_•_,_0t_SN_11_,_... sae_1_DUL1 -~- _ -------.:.:"::.:":..'.f:..:•=--=-••:....::•:.._______..:•-=•~......as111__ __ t1---

LM.U-

w,UO. PL~ & , • ..._ CIIIH■ I ....... ..........,... 
,..,., old . 

.... • ,.,oy .,•• , .. 

PILI 
CON 

-.JJ-- c:-..reun,h, Pl•,.......•r·•-•• c-ru 
•net Picnic •r••• 

., lrO'JI •- •"' Weter...., , ......, • • . 
(lncludlng dredtll'l'J, rlp·r-.., etc) 

•· Project cCM1struc1lon 

NhtorluO 

~. "-lnten.1nce •nd r~habllll•tlon 

NOT£: ~1,torlcal, •rcheologlcal 
structures In NJ0; (OftCesslons 
1Mtlldl1191 In CS8 

...,. 

_______ 

..,,,, 

NfSICS /. ~ 

Destroy Par• fll•• .... 
I er........, for 



... . . 

fll.1! 
CON 

RfCOIIOS ""NAClMlNl GUIO(llNl 

OIKMP flON Of MAUala&. 
...,, 

..., HCOao, DIM'OIIJION IOtlDUI.I Al'Pllll>tl I 

Oe11r01 P•r• flla1 
•ft•r J ~• 

•· Project con•tructlon 

fe-NM5- .............. le-t1M5 •-•• •..v to •-.•­
JO yrr.. • tr•n•f•r to fMC JO yrs. lestroy f•r• flles 

•her J yu1r1 

....IFk-Jl\l 
,, S.rlMlte 01•~• 
2) MNt 1111 MW C-1 l,...,, Svt.leaJ. . 
21 ·• lladlo ..... Telephone 
JI S.nlt•tlCII' ..,tars 
H Weter.,... 5-r 
\1 C.s Sys•-• 

•· Project ,_iuruc I loo 

,a.2 
L· 

,., ••••,5 YtMr• 



when 6 yrs. old 30 yrs. when 6 yrs. 30 yrs. Region 
old 

1 5 Pro ional Services GRS 22 2 Transfer to Denver Transfer to Denver 
, ( Archite Service Center Service Center 

(DSC) (DSC) 

17 Construction Offer to NARS when Offer to NARS 
File inactive when File 

a Transaction of more GRS 3.4(1) FARC 2 nestroy Transfer to FARC Destroy Destroy 6y-
than ~10 000 final 6 yrs. 2 years after 6 yrs. 3 mos. after 

3 mos. final payment 3 mos. final pa~ent 
after after 
final final 

payment 
t;RS 3 4(2) 

b Transaction of less than Destroy 3 years Destroy 3 years Destroy 3years 
t:10 000 after final payment fter final after £6nal 

p 
NOTE· t If litigation is threatened 

or pending, retain until 
settlement. 

2 Contractors' payrolls, destroy 
3 years after date of completion 
of contract unless contract 
performance is subject of 
enforcement action on such date 

payment 



31 

RECORDS MANAGEHEtlT GUIDELINE NPS-19 

FILE 
CODE DESCRIPTION OF MATERIAL 

15 

2) 

Planning, Preparation, Maintenance 
Preservation of Museum Exhibits 

a. Construction and reconstruction 
projects 

b. Maintenance and rehabilitation 

Acqulsitlon5 and Loans for Display 

a. Aequ Is It Ion correspondence 

b. Loan correspondence 

NOTE: See H2017 for Accession files 

Exhibits for Other Agencies 
(Correspondence re: exhibits prepared 
for other agencies by NPS; also general 
Information and advice qlven to other 
agencies). • 

D66 Sig~~• Markers, and Memorials 

significant Importance 

b. Routine ~orrespondence 

NPSRCS 2.2 

NPSRCS 2.2 

NPSRCS 2. 1 

NPSRCS 2.2 

NPSRCS 2.2 

NPS RECORDS DISPOSITION SCHEDULE 

WASO, PLANNING & TRAINING CENTERS 

FARC 
OISl'OSITION INSTRUCTIONS DISl'O SITIOM 

30 yrs. 

Destroy after 5 years 

Maintain s~parately, 

Destroy 'J.. years after 
discharge of loan 

Destroy after "J.. years 

30 yrs. 

NPSRCS 2.2 estroy after ,:I. years 

APPENDIX 8 Page )2 
LOCATION ---------------~---------------

REGIONS 

DISPOSITION IMHRUCTIOIO 

WASO, transfer to FARC 
when 6 years old. Other 
wise destroy after 6 
years 

Destroy 5 years after 
completion of project 

Destroy 3 years after 
discharge of loan 

Destroy after 3 years 

Destroy Region files 
fter 5 years 

estroy after _3 years 

PARKS AND OTHER FIELD UNITS 

f4RC 
DISPOSITION 

30 yrs. Destroy Park files 
after 6 years 

Destroy 5 years after 
completion of project 

Destroy after 5 years 

Destroy 3 years after 
discharge of loan 

Destroy after 3 years 

estroy Park file~ 
fter 5 years 

estroy afterj years 



---
Rl(OROS AAHAGfNINl tUIDlllNl Nl'S·I, ...., 11co•o, DISl'051JION KNEDULI .... JJ,-------------------------------------------------~-,.,.. 

PIU 
c... 

7, for Md 1t Ion• 1 

IS l• OH.•r Agencle'!> 
,, froa Olher Agencies_..,.____,.. ,......... 

11,eco,d copy 

• 

b. Nonrecord copies 

,,, ...,__~ffl<J' h,, •re.I 
lH•bll•t, , ... fUe. u fc.llu.,5.; 

JO yrs 

see Appendix l,n, lleporu 
this schedule 

tS Mornhly 
11 Q,.teuerly., s.,......... , ., 
JJ huat ion " 

t.KAf.. ----- ...., ................... 

.., ....... ___.,__...,_~ 

IMM. tr-•fer to •• JI yrs • 
.,._ 6 yurs old 

Destroy afterJ , ..,. 

•plluwit Ja. ·- I• 
tr••'•' to fAIC JO yr
,-,1 old 

See Appendix 1, See Appendix 1,
this schedule this schedule -

https://pllul.el.Ja


RECOftDS MANAGEMENT GUIDELINE NPS-19 

PARKS ANO OTHER FIELD UNITS WASO, PLANNING & TRAINING CENT£RS REGIONS 
FILE -----------.-----1---------------
COOE OESCRIPTION OF MATERIAL FARC FARC

DISPOSITION INST RUC TIOfU DISPOSITION ll'STIIUCTIONS DISPOSI~ ll'STIIUCTIONSDISPOSITION DISl'OSITION 

Year Operating Program (10-561) 

(10-237) 

a. NPSRCS 1. I Tnm~f,.r In Fi\RC when To NARS If not duplicated in To NARS Provide copy to Region 
6 Y<'dfS ol,1 30 yrs. WASO, transfer to FARC 30 yrs. 

when 6 years old 

b. Budget Estimates and Justifications FARC when Destroy Destroy after 6 years Destroy after 6 years
prepared at WASO level IS yrs. 

c. Work papers, cost statements, GRS 5.lt Destroy I year after Destroy I year after 
background data close of FY covered by Close of FY covered by 

Budget Budget Budget 

MPS RECORDS DISPOSITION SCHEDULE APPENDIX B 

fJlt 

15 

l7 

Budget Execut Ion 

Status of funds 

Reserves 

a. Record copy NPSRCS I .I Transfer to FARC 
6 ye,Hs old 

when To HARS 
30 yrs. 

If not duplicated in 
~ASD, transfer to FARC 

To 
30 yrs. 

F36 

b. Honrecord copies 

Buci~eted Posit ion Ce i I Ing; 

NPSRCS 2.2 
'Zs 

Destroy after, years 

b. Nonrecord copies NPSRCS 2.2 estroy afte;J-"f years estroy after31years J 
estroy after'/, years 



_____ ___ 

---
Rl(OIIOS flANAG("(Nf GUIO(llN£ NP_I IICOIIDS Dtll'OSITIOII SCHIDULI _____ ______......,#:.:.:,P,:;fND=.=lc.::l_,1::......______.;.P..:ffl.w.:..-'J._S___ 

WAID, f'&.ANIIIMG & H....._ Clltfl ■ I..,,,,Pit.I 

LOCAi.. ·-· 

If not dupllc•red In 
MASO, 1r-sfer to fAIC 
......_ 6 yurs old 

Oestroy 10 years after 
c ION of fY •-••-

••••ror 2 years after ,,..... " 

If 111111 •pllcated In 
, 1r•ntfer to FMC 

..ft......,_ 

To HAil!. 
JO yrs. 

To IINlS 
JO yn. 

_ 

Pn,vlcle C.Gf'Y to Region 
Destroy P•rl flle1 
""'•n 6 years old 

Destroy 10 years af1er 
r;lose of FY l1Wolvecl 

Destro, 2 v•r• after 
close of f'f 

COIII 

IS 
17 
1, 
21 
2) 

IS 

17 

2) 

OIKltPllChl OP .,111e1A1.. 

Oper•1I or• 
Construction 
Suppl..,enl•I 
Apportlmaents 
illd■ lnlstr•tlve 

.. Pol icy torru,ponclence Transfer 10 

6 ~ear, old 
rllRC when 

cas ,., 

C..ner•I Accounting Office •nd 01her 
Gover,-nt agencies 

Depart•nt of lnterlor/N.itlon.tl Park 
Service 

fubllc Auditors (other th•n Gover11111en1) 

.. Polley r;orresponctence MPSIICS 1.1 Tran~fer to FMC ....,n 
(, ycJr, old 

•· Sper;iflr; Audit~ NPSUS 1.2 ransfer 10 r-..c ...__ 
years c.ld 



ll(CORDS NANAG(N(Nl GUIO(llNl 

flt.I 
CON DUClltf' flOM O• MA......_ 

.. 

fS\ Specl•I -.ipproprlatf!d funds 

IS Oon•tlons 
17 ltel•burs•ble/llefundables 
,, Fees •nd ltevenues 

Nf'SACS 1.1 Tr•nsfer to fAIIC when 
f> ye.rs old 

,. J .,.. 
ac COUfll 

Nf'SltCS 1.1 lransfu to rAIIC when 
(. ye•n old 

To !WIS 
JO yrs. 

To NAIIS 
JO yn. 

If not dupllc•ted In 

If not 4up 
IMSI, tr•n 
...... ,.. 

'.,...,.,. .. ,.. 
,j ........ 

, ··;., •h•,3 v-rs 
'.• ...,i ' 

't 

., 
Jo MMS f'rOllf f.. ~- le leg Ion 

f'rovlde cot)y to legion 
troy P•rll fllH 

s 01411 

e1otroy •h•r J , ..,, 

b. Tran'loac I ions 

FSO Clai•'lo and Pay-nts 

15 Con'!ttruc I Ion,, Supply 
2) lr•wel •nd lr•nsportation 

•. Pol le y <orrespondencc, 

WASO, cr.nsfer to fAIC If yrs. DHI~· ~... fllH -,..._ 6 y..r• 014 ""'- ....... ,... 
Destroy, ye•rs, l "°' Ouuo, ' .... I ) IIO'J 
•fter period of •cc_, efter ..,... ti account 



RECORDS MANAGEHEttT GUIDELINE NPS-19 MPS RECORDS DISPOSITION SCHEDULE APPENDIX 8 

FII.E 
CODE 

b. 

correspondence 
lnterpretat ions) 

LOCATION 
·----··-----~------------

WASO, PL ANNING & TRAINING CENTERS PARKS ANO OTttER FIELD UNITS REGIONS 

OHCRIPTION Of MA TERIAI. FARC FAIIC
Ot-WOStTtoN OHTRUCTIOHS OISPOSltlOM INHRUCTIOHS OUPOSITIOM INSTRUCTIONSOISPOSlllOM OISPOSITION 

NPSRCS 1. 1 Transfer tn rARC when To NARS If not dupl lcated in To NARS Provide copy to Regl-
6 years old 30 yrs. WASO, transfer to FARC 30 yrs. Destroy Park files 

when 6 years old when 6 years old 

Oe-:..f rnv \1h,-1, •~11pf'r~ederl Destroy when supersededNPSRCS 2. 2 Destroy when superseded 
or nb•,ulclt• or obsolete or obsolete 

Tax Deductions 
Retirement Deduct inns 

Deductions 
Designation! (i.e. Time~.eepers, 

Designated Agent) 

Pol icy correspondeno· NPSRCS I.I Tran,fer to If not suplicated in To NARS Provide copy to Region 
6 years old WASO, transfer to FARC 30 yrs. Destroy Park files 

when 6 years old when 6 years old 

Individual Authorized Allotment file~ 

(1) Record maintainec on earning GRS 2 4a Destroy wht>n superseded Destroy when sup Destroy when superseded
record car •1 or aft,-r transfer or or after transfer or or after transfer or 

~eporat ion c,f employee separation of employee at ion of employe.A 

(2) Record not maintained elsewhere GRS 2.4b Destroy 3 yt>ars after Destroy 3 years after fter9 
supersession or 3 years supersesslon or 3 years sup 
after transfer or after transfer or afte 

F66 

15 
19 
23 
27 

Payrolls 

Income 

Other 

a. 

b. 



_______ __ _ RECORDS HANAGEHENT GUIDELINE NPS-l!J MPS IECOROS DISPOSITION SCHEDULE 

WASO. PLANNING & TRAINING CENTERS
FILE 
CODE DESCRIPTION OF MA TE RIAL fARC 

OISl"OSITION INHIIUCllONS 
OISP'OSlllON 

~- _________A_PP_E_ND_IX_;:_B P_a.,;:;g_e___:3;_8 

REGIONS 

01!.l'OSlllON IHUAUCTIONS 

If not duplicated In 
WASO, transfer to FARC 
when 6 years old 

Destroy when obsolett· 
or superseded 

after 

If not duplicated 

F4RC 
OISl"OSITION 

To NARS 
30 yrs. 

PARKS AMO OTHER FIELD UNITS 

Dtll'OSIT- INSTIIUCTIONS 

F78 

F86 

23 

25 

Quarters 

Ut 111 ties 

a. Polle) correspondence 

b. Rate schedules 

Tax Exemptions 

Travel and Transportation Regulations 

a. Pol Icy cor.-espondence 

b. Regulat Ions 

GRS2.18a 

NPSRCS I. 1 

NPSRCS 2 .2 

FIIRC when To NARS 
30 yrs. 

To NARS 
)(I yrs. 

Provide copy to Region 
Destroy Park fl les 
when 6 years old 

Destroy when obsolete 
or superseded 

DestroycJ years after 
supersJed 

Destroy 'f years after 
superseded 

Transfer to FARC when 
6 years old 

Destroy when obsolete 



RECORDS HANAGEHENT_G_U_IO_E_l_lN_E__N_P_S_-'~9--r--------"..,'Sr-RE_c_o_R_O_S_DI_S_P_O_SI_T_IO_N_SC_H_E_D_U_L_E APPENDIX 8 
LOCATION 

WI.SO, PL.t.NNING & TR.t.lNING CENTERS PARKS I.ND OTHER FIELO UNITS REGIONS
FILI! --------------r----+-------------
CODI! DESCRIPTION OF M.t.TERl.t.L fAltC FARC

DISl'OSlllOM tNSlRUCTIONS DISPOSITION INSTRUCTIONS DISPOSITION INSTRUCTIONSOISl'OSITIOtl DISPOSITION 

,, Ti> .()IJitit 
TrlHs~e.rttJFAf.c6yrs.': 

H - HISTORY AHO ARCHEOLOGY . olJ ;ovltt4 
7 ri,,,,srer- 1" J:'&wlte.i" " ·w v,~ . 

Area and Service History 
?,t> vrs.

NPSRCS I. f O.::fe.c fd A,}lf</¾, JoytJ. Offer S lgnlflcantoff."e,-{. AJ~iA 3t>yrs.U,SIJ!S 3.. 3Significant Events and Contact Loy Contacts log to NARS 
after 30 years 

--==----L~.f-Le.g.J.s.LiUJ...\l&.-ILl-"'-os:.i.<114---------t"'l<iM~-h-.J-.--~-~-~-f.ARt----wJ,,_..-+Fe-W,I\.S-f-U~~~>tt<ee+e,;..-ffl'-f-N~AM~ll.-e~~l'ttl!,.,-1~~tfon---
6 yedr~ old 30 yrs. WASO transfer to FARC 30 yrs. Destroy Park files when 

when 6 years old no longer needed 

17 Administrative Histories Destroy when no longer Destroy when no longer Destroy when no longer
(Data collected at level of origin t.o needed for reference needed for reference needed for reference 
formulate history. Orlgiral material 
from which data Is extracted is 
disposed In accordance with Instruc­
tions of specific subjects.) 

H18 Biographical Data and Special Collections 

a. Record copy NPSRCS I. 1 Transfer to FARC when 

,f.. 3 3b. Nonrecord copies ffPSRCS 2.2 Destroy when f years Destroy when 'j years Destroy when/ years
Id or no lonqer needed old or no longer needed Id or no longer needed 

for research for research for research 

15 flat Iona I Par I.. Service HPSRCS I.I Transfer to FARC when To HAMS Transfer to FARC when To NARS Provide copy to Region 

o longer needed 
years old 30 yrs. years old 30 yrs. estroy Park flies when 

17 Ac«JUISltlon, Gifts, loans and Inventories NPSRCS 2.1 .alntaln separately alnta1n separately{Accession Flies) Ith related properties Ith related properties ed 



----------

•.. •.,.
• I 

~ 

flUi 
CHI 

IS 
11 

N26 

15 
17,, 
21 
u 

..

•• t, 

RECORDS NMIAG[N(Nf GUIDlllN( NI'S alCOIDS DHPOUJION KNIDULI AIHMDIII I 

., 
1--1.,.,n.. U~IM IH••nla-

lllAI IOll.ill ,,.., .. Ser.11lff' !e. 
Spec:lil I Studies 

NPSIICS 2.Z 

£.tern.I) 

6 ye.-o old 

needed 

see Appendix 1, 
this schedule 

-••-- ____________________.;;.________.'••• r.o 
LKaJ.. 

---- . ...... , ••,... , .......,,1 

........._,_ c, • 

JO yrs. 6 , ...,. 014 ·, 
. ! 
. 

O.nroy Nhen ~ yean Dest;or ~ .l r••rs 
or ftO •one•r ...... , or no ICIIWliJer He4ed 
rHMrch for reSMrch 

JO yn,. 

..... needed 

See Appendix 1, See Appendix 1,
this schedule this schedule 

1:j ... 
,~. 

·.··, ,
·;. . 

~.' 

,.. 
; ,• 

' 

.:.. • ~fl'!')➔• 



RECORDS MANAGEMENT GUIOElltlE NPS-19 MPS RECORDS DISPOSITION SCHEDULE 
----....-------·----·-·-· -----------.-------·---~~-----· ------------· 

.,____. -- --- -
WASO, PLANNING & TRAINING CENTERS

FILE 
CODE DESCRIPTION OF MATERIAL FAIIC 

OISPOSIJION INSTRUCTIONS 
DISPOSITION 

15 
17 
19 

.. 

lea! Ruins, 

Management, Preservation and Halntenance 
List of Classified Structures 
Special Studies (Includes Historic 
Furnishing Plans) 

a. Record copy 

H32 

b. Nonrecord copies 

National Register of Historic Places 
(Includes State Plans) 

a. Record copy 

b. llonrecord copies 

,, 

APPENC IX B 

LOCATION 

REGIONS 

fARC
DISPOSITION INHRUCTIONS 

DISl'OSITION 

Page lil 

PARKS ANO OTHER FIELD UNITS 

l>ISPO!IITK»I lftHltUCTIONS 

Prov··. to Region 

1 
Destroy when Jf years 
old or no lon9er 
needed for research 

Destroy upon publica­
tion In Register or 
when no longer needA 
for reference W, 

NPSRCS I.I 

NPSRCS 2.2 

NPSRCS 1.1 

NPSRCS 2.2 

Transfer to FARC when 
{, "-""re nlrl 

IJ,.. 
Destroy when"'/ years 
old or no longer needed 
for reference 

Transfer to FARC when 
6 years old 

To flARS 
1n u-• 

To NARS 
30 yrs. 

Transfer to FARC when 
£ ··----

Destroy whenJ'/years 
old or no longer needed 
for research 

Destroy upon publ ica­
t ion in -Register or 
when no longer needed 
for reference 

To NARS 
,n v~..-

'fbVM.A 
3Dyrs. 



IS ..,.,.._. 

...,
CNII 

NJ6 

.,tS 

A((GIIOS ~lflfNl GUIDlllNl 

b. llonrecord toples NPSIICS J .J 

.,.SICS I.I 

Nonrecord copte, NPSIICS 2.J 

flies u follows: 

P.-0J11tl by - IIPSIU:S 2."f 

DIKlllf' tlON o, •11H•M. 

... 
_., ■ICODI OHPOSI lMIIM KIIIIIUt. I 

WAIO, Pl-• & , • ....._ CIMHeS .._ ,.....,_ 

6 ye•rs old 

~~t:ln.Rr 

Tr•nsfer to fAIIC I ye• 
•fter toncluilon of 
9r•nt 

pon c-plet Ion. record, 
epo,ltrd with lilr•ry 
f CtHHJI t·H 

JO yrs. 

Destroy 
IS yrs. 

&AKA.....______________ -------------...... ,,...,-.,.............. 

Desi roy ,.._., - longer 
,...._. for l'efereftCe 

,.*-o, F,~t ,ry,,s.~9M=-'°"--' 

Destroy I re•r •fter 
u.cl11•I- of 9r-1 

Tran~fer to WASO 

. '. 

Destroy .,...., flO IOt19er 
needed fw l'eferetKe 

1'11.owd~ ~ fj
""''"'~ ,. "'° 
Oestruy 1 ye•r •fter 
concluslOft of 9.--, 



R(COROS 11ANAGlNlNl GUIOtllNl 

Nluor ic A.er le.an f'lll..,..t.. aec:ord 

(1t•bllsh ••se file, e, fotl-: 

'"PL 

.. Record copy 

NtSIICS 2 ., 

.,sacs z.z 

...., HCOaDs DISPOSUION KHIDUl.1 

lpo,, ,_plet Ion, ,ecord 
epo~hed with l lbruy 
f Congress 

longer 

••nsfer 10 fAIIC ...,_n 
yMrS old 

estroy when no loneer 
eded 

e.ec:.u... r 
-------

------·-~------+-··....·r··-· .........,,. ·.·
--·•-'-•-·- ...:::~- ___...,_,_ 

'f'ransfer to W'A!D 

'liA«(.
J.M•,..,. •hi....,., .... ,..........., 

,iii'• "!' •'-'. 

'i· ·, ·1, 



----

Nf'S HCOIOI DISl'OSIJIOII IOIUUI.I llff(ill!,fl I~(COIIOS AAMAClMlMl GUIOlllN( _____________________________________________;;;;_______________ 
IACA... 

.............u ...,,,a.r
aMII ·-· 

IUI 

DIK..l'HIIMOPlilAllat.t&. 

h 

In Ist.-•· 
hlc.n, 
esurc:h 

'1\KIIWr 

JC yrs. 'ye.N'S old 
-c................. 

y Pal'll fllH 
6 JMU 01' _.... 

er t1Mde4 for 
• 

-l'f--t,tfth1'9f'ft....,.t-f.,.__...,..rl11et•,---'11;----t--~lH -n----11-J,,_,h,.,. te--fM5-t..11t-i-l••M·f-l>N•ktt"1.:IIIMllic:~-+"-_.IM--t-..,__,.._ ·--.Y •• ..... 
t ye•rs old les1roy hl'll flle1 

_ 

................ 

see 11,ppendi1< 1, See Appendix 1, See A.ppend ix 1, 
this schedule·this schedule this schedule 

IS Nanthly 
11 Quarterly 
1, S..l·An-1 
21 Annu•I 
2J Shu.1t Ion 



"'. 
ll(COII05 NANAG(H(NT GUIOEllNI _______.... ______ __________...;AHE.;;;;.;..::;;::•;:.:1:.;;1;__::1_____-"•.;:•...,r;;;_..;.".::.,__ ___s_1_1co_D_,_.,._"'°_" r10N KN1_eu_u .. .....,.. 

---· ---· -- • ---------------,.--------------............, 
COM DUCIIPJION Of MAtlalAL. 'lNUff 

15 of Hollon 

b. llonrec.ord 

19 Production •nd Acq,,hllh•n of St Ill 
Pie lures and Slldn 

a. Record copy of pictures and related 
correspondence. 

Nonrecord copJes of pictures 

2) OilnS and Gifts 
(to and fr- p,bllc •nd other ,egencle1) 

lilft correspondence files. 

loan co,respondence flies 

l,.taln with gift andWSMS I.I lntaln with gift and alntel• wit .. tl'ft .nd 
transfer accordingly tr••fer accordlnglr tr....,.,. -=--"''"'ly 

Transfer to Natlonal 
Archive, after 20 year 

lltSIICS 2. J 

Destroy when obsolete Destroy ..,,.n obsolete Destroy--. asolete 

lr•nsfer to..,,,_,Mf'SACS 2. J Tran Transfer to Nation.I 
Archives Archives after 10 year Archives after 10 ,ear 
or when no I or whell no IOflltlr or when no IOR9er 
needed for referenc _,.. fer referenc:e needed for reference 

IIPSM'.S 2.2 Cestroy o,flen no IOfl!ter hstroy lihen no IOftt•r 
needed needed 

Nf'SICS I. I tt.llntaln with gift•• -•••I• whit 11ft _.
transfer accordlnglJ a..,., 41ecer41Nlv 

wsacs 2.2 Destroy J , ..r, •fter 



.... 
ll(COIDS NAHAl.lftfNT _ CUl~(LIN( _ 

PILI 
CNI NK..,.flONOPMtlmM. 

15 Press lleluses 
IIPS luu•nces 

.. llec;ord c;opy 

17 

b. Nonrecord copies 

ledlo •nd TelevlslOft Activities 

•· Pol Icy co.-responden«:e 

lecordlngs and scdpu 

(I) -.Cord copy 

_..eNf'__::.S_-,..,:,;..._-.-----------,'... •-•_co_u_,_._wo_11_,_ ___________________,:;Affllll;;.;..=:.::•.:::•...:•:....;_____..... ___.. KN...• .:,.:::;a::....;"6:;........... 
WAIO, PL-S & H-C■-lHI 

Tran1fer lo FMC"'­
E yMn old 

lr•nsfer lo fNIC when 
')'Mrl old 

........... .........,..... 
To MIS lest,_...._._ 1.....­
,0 yn ....... f• ref.,..,_• 

To IIMS Transfer to fMIC llllhan 
)0 yr1. 6 yMrs old 

* 

To IIMS Provl4e con to 1.,,_ 
0.11ro, ,.,. ,,,••JO yrs 
""•"no,..,., ....... 
for refer-• 

wsacs 2.z hstroy •fter J ~r• 

IIPSIICS I. I huroy .... no loneer Destroy _...n ftO IOft91r 
_.,..,. for refer-• needed for ref••-• 

11,sacs z. 1 funder lo Natl ,,...,., Tr•nsfer to 11111-1 
Archive, -.hen 10 Arclllv•• .... Archives ...... 10 years 
old or no lon,er 014' or"° loneer ol,I or no I-ear•• 
reference neede4 for referetKe'•'--=• 



:'~-~4· 
,,,.·•· 

• ..~i • 

.,. . 
~f[OIIDS MHAG(NfNT GUIDlllNE NPS·l!;I NPI HCO•os DISPOSITION SOIUU&.a A,,l.lX t-- ·-~--- ------ -

.-
.. 

---···-~------
LKH... 

, --·---- ·-· - ---------
WAIO, Pt. -IMC. ll t••- C1•H•1 --· ,.,.., ....., ......11..IMNH..... IKllllff -

CON DUUlf'IION OP IIA1HIAL ••• ·-•tr•se,- •n..c:,,... , .._,_ ..__,...._,__ .......,_ --•■llll--•-
~ -

- - . ... - . 
.;.r.:\t '•' : 

'IS ln-HouH f•-1•&1••1,MC ) - .,, r,.. lnfor..tl-l-Ll1•• ■ 111111• -
JJ S■ les 

11 ...,. --)I ..Hers. C■ rt- ...,.___,.._•·,, flllnuscrlpts end Proofs 

.. Polley corre•pondence NPUCS 1.-'/. lraM,r~, IO r jt.R( when [)&$~ Oeslroy when obsolete Oeuroy .....,_ oltM>le11 
6 yeeri old IS"VIS or no longer ...... or 110 IClftf4tr ....... 

- .... _ .. . , . . -
-·lnln. desc:rlblng t htory, O¥er ■ II 
■-In, 

. 
■ nd general pol le les 

of ..Jor ,.. ,,,;;:;-,, ·~ -----•·: - ..... - . .. --- L 

eff.ff ·t-o -MIK ..... '- - . . 
-•d Y&ltrt old years old 

-ft)· """ . - • ~ - .- ......,__.
,v ... -·--· .... ~......,._.....,."__ . - .. ----· ..u,ey ..,." eo '°"'·'needed ·- ---- needed 

- ..___ 
....,tes· and , ..-, "'lhe-et'!I·-- ~s,..1----- 1-1..-,..-, - • n M _,, hot' fH'''" -of pub I Int ton, destroy S ye■ rs 11fter "'!!9' s ,..,. ••, • ., des!!oy ~ -~ . - -.... ·--. 

-



Rf(OROS NAHAGlKlNT GUIOfllNl 

LK•t----~ ----•---- -------------- .._, 
flU 
Coot' DUCIHf'TIOMOP MJl■f41. 

Speciei '-rtlele:1 ••..••ll•t ,.. ha 
Au,ar. 

Pn:pered ll'J' ,u.,.i,e i ■ csfYlnel. 

Prepared 1,y ether lhaR 5ervi,e foC«:.II.IIAPil.L• 

.,,. ·P.ecc.f'CI copy. (Only artic"''J•'1'e•·----
hislPry and -jor activities of the 
Servlc.e, rC!9lon c,r specific parl<.) 

lllllil"li f,I l'.Ni11tfer-te•-~-..iil■f-rJ...,IWK-t-l•..,-..◄•R~"llll:::_:=,..t-_-._-_-_-·-· -...HI\'-...._ J y•n 
6 years old old or - IOftfler 

lliilaiii.....t.at__,r•f•rMCe 

needed needed..... 

·1•;.··>.· 
·_·, #. 

,·. _.,,..
' .,.. !;\. 



RECORDS f'.ANAGl'1(NT GU IOU Ill[ NPS-l9 MPS HCO&D!. IMWOSITIOtl SCNIEDULI ___ ________.:;AP::..:P:...:E:.:;NO=-:;lll.:.......:I_______P:..:"9=•-li.:..9:..____ 
LOCAIIOM 

PAIIII\ AIIOOTIIII ■ PlllP.-TIWA$0. Pl AHHIHC. I. TIIAIMIHG CIMJIIII HGIOMt 
fll.l 
COOi ....cOUCIIIP TIOM Of IUllllAl. 

DHl'OSUION IHU ...CUONS INSl'OIIYION 

l - LANDS ANO tlHAtM4811 P•,1.11111 lllO· • 

Boundary Adjust~ents17 NPSRCS I.I Transfer to fAAC when To NAAS 
6 years old 10 yrs. 

PSRCS I.I ransfer 10 fARC when If not dupllcated In rovlde copy to Region 
years old SO, transfer to fMC estroy Park flies 

• 6 years old. n11,u n no lont•r needed 
lu • destroy """" "° 
-..r .._... 

Individual case files of acquisltioos PSRCS I.I fter ca11puterlzatlon 
b~ purchase, condetnnatlon, dooatlon or ransfer to FAAC 
l•nd exchange prepared by Lands officer arterly 



NI'S RECO ■DS l>IH'OSIJION KffEDUlE APP£11D 111..L. _____P,.,t9Ka.1t'-"S.;;;O____ 

LOCUION 

,.... 
COOi 

IS,, 
n 
27 
JI 

U6 

IS 
17 
1 ' 
U 
U 

DUCturJION o, MAJlal&L 

(ncro.tchllent s 

W.ter Projec lS 
l099ln9 ,1nd ll•ber 
Mining 
011 •nd Gu 
Ro.Id Construction 

Reporls 

NonHly 
illl•nerly 
Seti I • AnftlMI I 
Aftnu,11 
Sft.,.tlon 

'i\KUltff 
WAIO, l'l ANNIN& & JaAINING CINlfal 

Dltl'0IOIOM ..., tllUf uo,n 

Jr,1nsfer 10 FARC when To NARS 
6 years ol,1 JO yrs. 

See Appendix l,see r,,ppendix 1, See Appendix 1,
this schedule'this schedule this schedule 



----
fl&.I 
CON 

,,IS 

2) 
JS 
Z7 
)I 

lllCOROS AAMAG(M(NT !UIDHINE __ NPS-IL~ 

DUC111Pt'°"1 Of IIAH ■ IAL 

Agriculture 
lirHlng 
Mining •nd Nlner•l5 
011 Mid G•s E•,-nts 
lloads •nd IIOM lllgtlts of Wey 
Water, Se.,., •nd Tr•nsahslon Lines 

.. Gener•I Correspondence 

(I) llecord copy 

(2} Nonrecord copies 

b. ~pt>roved per•lts (at level of origin) 

c. Rejected requests for perMits 

NOT(: Prepare separate folder for each 
Speclal Use Per■ lt 

IKl&Wt 

NPSltCS I.I 

NPSltCS Z.2 

ltPSltCS 2.2 

NPS HCOIDS IMW051110tl IOIIDULI 

W,UO, PLANNING~ H ....... CINTl ■ S 

•wosn- NOHtlUCtlOIH 

Destroy whenZ years 
old 

Destroy 6 years •fter 
explr•tlon ~, per•lt 

Destroy when 2 years 

I.OCUION 

■Hilllltl 

Transfer lo fMC l!lben 
6 ye.-n old 

Destroy t ye.tr 
explr•t Ion of peralt 
or when no longer 
needed 

••ec 
•wosttllD• 

To NAAS 
JO yrs. 

P!t! SI 

I ' 

Prov Ide copy to !legion 

Destroy wtienz years 
old 

Destroy I yur after 
xplratlon of peralt 
r when no ICJnf;ef' 



_______ 

MPS ■ tcoaos Ol!.NUIIION KNIOUllll(Cotll)S IIAHAC(Klll1 CUIOtl 1111 

LO(AflOtl 
........ 

PAHi All90JM8 ltUeUIIIU 
flt.I 
(001 OUC•I' UON OJ •• ll lllAl 

~- land. Pubtlc 

rs foop,!'r•tt-, i .... t...... ..........u ......... . 
Pl•nni"'J •nd Devcla,a,t1l 

014I!- yrs. 

..,sacs 2.2 Oe'!>troy ..twn .:J ye•rs Destro, .,._ft,S ye•rs 
old old 

IS c.,.lftCJ 
1, ~I.Ing •nd ~idin9 

• 1) 11\»unu In Cll•bhMJ 
25 W.ter Spon •• 

·-·· c;apy •• a.9loeestroy Par• flle, 
n - IOR9er needed 

or referenc:e 

~ 

reference 

,4,,116--➔-.H'llM'"_"..k-lM4-4+t<t-111--------.a-~._4.,a._ ---lk-•ff<•1MFF---11,. __._..__f-_ 

L ye,u ~ old 

Oei.lroy >dtt•nl,. yc-ar'l. 
uld 

l,-f•• -1-0 #Al( ...._ 

ye•rs old 

·•~•........ _.......,__+ ___..., 
eeded for refc-rence 

••n,frr to f·Mlr-1...._-t..,..~ 
y.-.t,, old 

•....,.f11M1a,'--4,..i11i..■N1111---P_......,._-fll_..~.,_.a...._.. 
, ••,. 014 

MonreLord copies 

LWCF .ffPSRE6 1. 1 TraRof~r 

a th:uruc£acefwl iJ:e~& 

b l:s&aptseEI ..tiptJli.eat:i:0119 

Grant Case Files NPSRCS 1.1 



RECORDS HANAGlHlNl GUIU[llN[ NPS-19 Nf'S RECORDS Ol$f'OSITION SCHEDULE N'PlNOllt • hge SJ 
------------- ---- ·---L-~AflOII___________________..,"_ 

·- --· - -- ·----------r------------...... 
81GIONI . ...... ,...,... fllLII UlltO 

flLE 
COOi OHC atl' HOii Of MAH alAL 

DU.1'011 UOM IMU IIUCfION l l!I•,..... _,ave,_, 

n.an.ige...,nt 
.. . liecord copy • 

b- Norlrecord copies 

Ha1ter~(Water Rights Compacts e1c.) 

Right Oockt!l I 

Proposed Are.is 

FARC when o NAIIS 
0 yn. 

r to NMS after 
r rlghu are, }() 
lnated I} ".'i~r"' 

" IJ. ' fAl"'YUl&;er
'if..'M.T• 

rovlde copy to fteglon 

estroy after -••r 
lghts are teralnated 

Approved propo1.ils 

b. Reje~tcd proposals 
NOil: Prepare separ.ite folder for each 

State and project if volume 
warrants 

ransfer to FAAC when 

FARC when 

dupl teared In 
lransfer to FMC 
years old 

ar tp FMC l!lhen 
a old 

rovlde copy to Region. 
stroy Park flle, we­
ye<1rs old. 

rovlde copy to Region. 
estroy Park flle, ...._ 

years old. 

International Par~, dnd tti11url~ Sites ~ fkov1Je cof~ -t» 
~e~ . 

..- L"° es,~o.fe-' At-ects 

is tlt:rh• ._ W-1 lcl '6- Sce.n,c:. Aras f'to-11c.fe c. Gf.!t "' 
'fie,,.,.... 

11 ,.._..,_,., Sc.tl~k:. wo..1\.s 

Release No. l 



IIECOROS ttANAG(MfNT GUIOH llff 

fl&.f 
CODI 

l66 

01Kall' HON Of MA HalAL 

NOT(: Prep;are s.,..rate folders for ••ch 
p.1rk, site end country es 
approprl•t• 

14-4-G..__.._....__.-4'"'9 Mal11>htret I•,··· 
Planning and Oevelop,ient 

21 St•te Park Or9~1Jn~e4.S 
2) Annu•l llecord~_:!titl"'l'•rl1 l•nds •nd 

lleh,te4 Arus 111(tH Jtcc-~ 

NOT£: Under the l7CI' cl•ss 
prepare 1ep,1r•te folder 
State and project 

.. Record copy 

b. Honrecord copies 

·-----__...._, HCOaDS DISPOSITION IOIIDUI.I - ·-

WAIO, PLANNING .. , .......11(; CINUas 
·----'Mll&L'ff fAIIC 

Ollll'OIU- •nauc,..., otW01tl-

' .,..rs oa, IS yn.6 yHrs old 15 yn. old 

tWSIICS 1.2 If Ml ..pl lcated 111 Destroy Provide copy to letl• 
trusfer to fMC 15 yrs. 

NPSIICS 2.2 

-· ---------:•=P.:.•.:.flllD=:l:..:1:...:.l .:.•=-•1z:e:....::S:.;li:,_________ ___ 

HGMMII l'A..S..... OJMla Hll.0 t.lMlll .......,_..._,_ ...., .....,_..._,_
DHl'OII•-

• 



-----

IIHOIIDS HAHAG(H(Nl tu 1111 I !Ml ""' HCOaos OIWOSHIOtf SOHDUll APP[NDII! 8 -UKUION 

flt.I 
(001 \\Ka&IIPr 

E. years JO yrs. IMSO, tr•nsfer to f¥C 

Dtlll'ONf- 11ouucuo .. , 

JO yrs. DestroV ftr~ fll•t 
•ftor 6 ye•rs. Other· whe•) ...,, olll 
wise destroy •ftor 
I yo•rs 

··WSIICS i,i Dt'~troy wh«-n 2 yeaM,- - --•- • ·•··••W ·• I yNFS
old old old 

-tr •• Gth,er Studl«-s •• 11«-ports (.-..,rlevhure, 
federal Pouer toah~ion 

f years )0 yrs. WlSO, tr•nsfer to FMC 
•frer 6 yurs. Other· 
wise llostroy •fter 
I yur 

JO yrs. Oeuroy Pul, f I let. 
when J years old 

Records not relevant NPSIICS 2.2 Destroy when :t_vears 
old 

Destroy ..._113yurs 
olll 

Destroy when ,Svears 
old 

T(: Flies should bt- developed by 
lle!,lons then by fftajor dver bu,lns 
and fl11<1lly by projects where 
l•portanc::e of proj~,1 or wealth of 
..1crlal _,,ants. Archecloglcal 
and r.lstr,rical Research rel•tlng t 
River laslns are coded H2,IS 



'.. 

...., RECORDS Ol,Nnn10tt SCNIPULI 

flll 
COOi 

➔-!,lo-,fa-M1"6-..t-~~t-s.........ku41•• 
conc.erning other federal agencies 

concerning State and Prlva1e agencies ICPSIICS 2.2 

TE: (I) Prepare ieparate folders for 
each agency. 

(2) Council on lnvlron111en1al 
Quali1y ii Office of kecord 
h,r al I [nvlrur.menl.tl lmfact 

WA!,O, Pl ANNINC. .. , ....NG CINUes 

IIIIIIPOMflON ""'auc ''°"' 

Transfer to fARC when 
, yean old 

·lHMf•r to fAflt ..IIIMIL:. 
6 years old 

after 

To NAIIS 
JO yu. 

;hst!".~ 
IS yrs. 

A,,(IIDU 9 '-9• S6 
LOCATION··---- -- -----------..--------------

Oe11roy when obsolete 
or when 6 yuu old 

.~!tr!Y -S re~"? !"~-
fln.11 Kl 10ft 

Destroy 6 -lhs after 
fhNI Kt 10ft 

after 

,.,..., .uNt OIN ■ flllD UMIH 

De1lrGf ..._ olisolete 
or .... f ,..,, otd 

Destroy 6 -th, after 
final action 

Destroy 6 aonths after 
f lnal Kl Ion 

https://nvlrur.menl.tl


----
MPS HCOROS DISPOSHION KNIDULIR(COIIOS ftANAG(NfNl GUIDEllNl APPlNOlll I -

flLI 
COOi DH(..PllOIII Of' •AUalAL anrosnio11 ...n..,c tlDtH 

" LOCAflDII ---------------..-------------
----~-•-■_GIINl__,______......__.._UJ....,,.'.., _...__o_,_.._._,_11_L_o_UN1__1.,•-.H-...,_...,_,_ 

i3 fhh 

b. Nonrecord copies NPSACS 2.2 httroy •her$ ye•r• 
« .,._,. no longer 
,...._. for reference 

Oestroy ••r• file, 
when no longer ne_.cd 
fo,, f'eference 

Oestroy .afte,.z' yurs 
or when,no lon,er 
needed for reference 

.. 



Nl'S-19 MPS HC0R0S OIWOSlllOM SOHDULI M'PUIDIX I P.-ge 5,8--~------------------ _________________________.::_,..;_____ 
FILI 
COOi 

N16 

15 
17 ., 
ll 

:u 

OUC ■lf'JIOM Of 11u1a1A1. 

Man•9-n1 of lutur• I ..M1Urces •nd Areas 
(lnc:ludln9 Resourc•t ..•le Inventory, 
Cout•I zone ,...~-nt; Wetland!> _..,-b 
--9-ent , • Eeo/°'l'a,I.. ~'-I , 

NPSRCS I. I 

WIidiife 
Plant life 
W.ter life 
Thr-1ead.,1111t flllWIIICLU.~ilis 

(plilfttl •nd •ni.. ls) 
IKM:oua1r-¥AU-M•c-s.s tt.n.iguaenl 

IIIIUC54..l-. ··-· 

~- Nonrecord cople~ NPSICS 2.l 

WA50. "·•-c; & HAIMIING CINJl•S 

DUf'OSUION ,..u ...cnOMS 

Transfer to FARC when 
6 ye,Hs old 

fARC when 

To NAAS 
10 yrs. 

To fWIS 
JO yrs. 

ffGNIIIS 

If not duplicated In 
WIISO, tr•nsfer to fAIIC 
..tien 6 v••rs old other 
wise destroy when 5 
ye.ar, old or no longer 
n•-411d for reference 

If M>t ....pllcated In 
WASO, tr•sfer to FMC 
wllen 6 ye•rs old other 
wise destroy ..tien S 
years old or no longer 
n!Nd-4 for referenc• 

To NAIIS 
JO yn. 

To NAIIS 
JO yrs. 

Pnw Ide copy to lleg Ion 
Destroy P•rk flles 
when S ye•rs old or no 
IOflger need-4 for 
reference 

Provide copy to leglon 
Destroy P•rk files 
...,en S ye•rs old or no 
longer ne-4ed for 
reference 

-l.-..ar.f<N'-lo-'-AIL---➔--lll>•i·411-----............__..~t-,l~-11, ,.-..,.,o ...~ 
Destroy Park flles 

old or no 
6 ye,11rs old *SO, trud•r to fMC 

.... 6 YMf'S ot,, Olhe 
1ol1« .,_•troy.._" S 
w,w• •II 1111' no 1-..r 

~~~ 
,, 



_______________ ______ __ RlCOROS NANAGEH(NT GUIOELIN( NPS_I_E_c_Ol~S DISl'OSI llOM SOHDUU ..:;;A::..P:.;Pf.:.:ND:-::..:.l.::X....;l::___ P:.;•::.9ce~S,2 ~-
LOC.U... 

W,UO, PLANNIMC. I. f ■ AINING CINfl ■, UGION, PA■• I AND OJNI ■ fllLD UIMU 
fllf 
CODE OUCIIPllON Of IIA Tl ■IAL auros,,.,.. ,..,nucrio•1 •••••- •nMK,..,. 

U$1CS l.l 

rwlse de 
longer needed for 

b. Nonrecord cople~ NPSRCS 2.2 Destroy after Jl ye•n Oe,1roy after $year, Destroy after J yur11 
or ..tlen no longer or when no longer or -"en no longer 
needed for reference needed for referenc.e needed for reference 



J1rs HCORDS DUPOiUIOtl SCfflDUll 

fM.f 
CODI 

N26 lleporu 
See Appendix 1,see Appendix 1, See Appendix 1, 

IS Monthly this schedule'this schedule this schedule 
I 7 Qu•ner I y 

I' Sea I • Anr,u• I 
21 Annu•I 
2) Sltu.atlon 

........._,_,_ 

21 Sehiaology 

2] Speleology (C.vu) 

Z7 Volc:,1nology 

JI 1411:lers (lc:e end Iron ~I Ion) 

JS IL •nd fUner•lr. 

1, hot ,pr ing, 

i 
! 



NI'S HCOll0$ DIWOSITfON latlDUl.1tlPS· l!I M'PlNOll I 

I.OCAIIIOlt------ ··----·- -------- ________ _;__:..,_____________________...... PAM.I A1111 etM• flll.D UIIIIU 
flLI 
CON ouc•,tlON o, MATI..A&. IKl&ffl' 

. . 
. i(.ul,u.fer to Ult__._ ... (411. UIS. 

It vHn old JO yrs. 

b. Nonrecord copies ,.,s11cs 2. z ~utroy after &,ye.art httroy ,1fter ,3' yurs ~euroy •her 3 y.,.,, 
br 111hen no longer nude.d ~ when no longer 
IJor r•ferenc:• l\eeded for reference 

---sfer to FAIIC .._ tf not ctupltcated hr !'rovfde copy to llqt-
O yrs. IMSO tr..nder to f'MC •estroy rark flies 

• it -ars old,other- I.hen no ICMger ne9dad 
~IH destroy ~or refereftee 
~nud.,for 

•· Nonrecord copies ~rstroy after 2,ye•n •estroy •h•r S ye•n testroy after ,I year, -



RECORDS HANAGEHENT GUl~(llN( NFS·I, ..,., aecoaos DISl'OUTION KNIIMIU Al'PCNOII I ---·------ ----~-----
-- -------

a.ec.,... 

flll 
COOi OHCllf'TION OP MAYI..AL '1\Kllllff 

WAIO, PL-G & , ......... cpn1•1 

•IPOMl- •nMKl-1 ·-·-·-- _ 
ftQOIU 

.. , __,auc:,.... ....c.....,_ 
PAnl - er• ■ PIILO Ulllltl 

.....,...., ..n_, 

- ,,... IMh,11111•1 5ol•r"'. 
He•tlng Syst•s ••• tSO,J. for EnenJy 
Conserv•tlon see A7021) 

- - ·--- . . _,. __ - ·- .. . '- - - - . 

' ye•rs old ~o yr1. WASO tr•nsfer to FMC JO yrs. PestrO\' ...... fltu' 
~n 6 ye,1rs old, other 
L,._ ..·uroy when no 

~ • 1....,. ftffded 
for refereace 

•~•r ne-ev '°' 

b . Nonrecord cople~ INPSRCS 2.2 Destroy •ftera ye•rs l)estrny after ~ ye•n bestroy efter,3 years 
...- . ...ad Lu.at&.... -

- • # 
,_ .. - - . t .. 

. . 
• hw official PSP) 

- -·--·-- --- - ·--- ~'-•~1--
t, 

. •-

ye•rs old 
raar ..,._ Jo NMl 

i,• w• ... 
IU,... .,.,,,....,. '" . 

•·• • to FMC 
le NMS 
SD yrs. 

i.,_,.,_ e-,y t• Ae9'-
~estroy Park flle1 

~ 6 ,,..n olll, otMt -: ·---, •ell• 

b. Noftrecord copies IIPSRCS 2.2 ~estroy •her 2. yeers ~••troy afterJ years ~estroy after a years 
.. .. ~------ " . - . . ·-· ,_ . .. . ,_ . - . 

If. years old JO yn. IIMSO, trM1fer lo f'AIC 
i.e. 6 yeen old. 
'- • , .... llestroy .._n 

JO .,.... De1troy Perk flle1 whit-
lno longer needed for 
refereN:e 

IN_l-..r - ·-

-.-~·'.,·• 

. ., •. . 
& '.· : . . • 

' ,•· 



--

IIUOROS HAMAGEK(NT GUIOHltlf NPS-19 MP$ HCOIOi OHl'OSITION SOIIOUU APPENDIX II 

--------- ------------------.--------------
.__._.._so_. .._l_A_N_-_c.__._,_._____Tc_,_.._,_,_._,-t--------•-•_G1011__1_-r-----· _.._._._,_.....__o_,_.._._._.._L_._.._,_.__ _____,_,_ouc•• JION o, .,.n ■tAL 

••olillOM ...n.,C:TIONl 

...i I# . 11 I -

_. ,. .. .. .. . " 

To NMS 
6 ye.an old •---•fer to fAIIC )0 yrs. Destroy P•rk flles...,. 

~' years o ••. no 10fl9f!r....., for 
wise, destroy after .. 

b. Nonrec:ord coplei NPSICS 2.2 Destroy after 2.,years h•troy after J years Oeuroy after I years 

. ......,.c I 2 ... .-
6 years old IS yrs. 6 y.Nrs old IS yrs: Destroy Parlt f Iles -"'"'" 

~ longer needed for 
reference 

b. Nonrecord copies NPSllCS 2.2 ~estroy after;I years 

NOTE: (VA.SO only) project for•s 10-ZIA To NAAS In t,SO 
with project coaplet Ion (#.-tt!S
o,n-1,11> 
foras I0-21A 1979 and after WSllCS 2.2 lle~lroy ..hen no longer !Destro, .._. "° lonter Pestroy 1'1hen no longer -

~eeded for reference .....,_ for refe,_e ~•eded for referenc:.e 



----------

--
- - - -

MI'S 11coaos DISl'OSITION KNHULIER(COAOS MANAG[M[NT CUIO(llNl------·---~---•-·-----
LKAIWII ......,WAIO, P'l ollHNltlG & HAINIMG CINTHI f'Aft SAMO OrNa• flll• U.H..,,,,fill ouc.,..,_., MUl!.llllCOOi! f&ltCMlf'OSIJ- NOHMICl-1 lf-llf-MHltCf-1...,.•••c..,_ ............HlltKf-1 .._11,_ 

. . .... .. .. . .·-

- ,_ ...• - . ---- . . -- ---
6 year:r. old 30 yrs. WASO, transfer to fMC )0 yrs. Dettro, •..-• fl tes ""'41!n 

when 6 years old. Other no ,....rllNded for-
wise, destroy after 6 refer~ 
years 

b. Nonrecord copies NPSIICS 2.2 Oest roy after 2 years Destroy Par• flles "'1hen 
no longer needed for 
referenc:e 

Oeuroy after ayears 

-



Af'PUIIIIX I ,.,e 65 

WASO, Pl 4"NIMG & HMIIINt. CIMHH 
flU 
COOi OfK ■ IPJION Of IIAlf ■IAl 

P -PEllSONNU 

o feder•I 
Personne 
prescribes• .., 
Federal personne 

a. Papers on rlght-hitnd 1lde 

Upon t,..,sfer of•­ Upon transfer of•· 
another agency. (federal to 

(I) (Mployees transferred to -­
ployee, transfer to 

Personnel flan.1•1 SuJ•pl-nt 
ployee, tr•nsfer to 
,._ agency n- ..ency 

2,,-11) 

Transfer to Inactive 
fll.s on flles on sep,1ratl011, 

lran1fer co Inactive(2) Separ•ted •ployees ,Rs 1.1 Transfer 
f Iles on 1eparat Ion. 

NOTE: Katerlal Is disposed of 75 year, lran1fer FMC, St, lransf•r FMC, St. lrattsfer FMC, St. 
after blrt~ or 60 yurs •ft•r dat loul1, Ko., JO Qyl louls, Mo., JO days Louis, No., JO 411ays 
~f earl lest doc:-nt In the fold• after separation. •'••r tep,1ratl011. after separation. 
If date of birth c•nnot lie asc•r­ (Refer to fPM, f« to fPtl, ,.,. (aefer to fPN, f« 
talne4, provided eaployee has eaceptlons to allcw• to allow• ..capt Ion• to above 
been separated or retired at procedure.) 
least five years. 

us ,. 10 hstroy upon transfer lestroy upon transfer oy upon transfer 
or separation of « ••r•tlon of Ion of 
•ployee, or lllhen 2 ....,......... z 
yurs old, Wllch4Ner YIPfl 01411, whtcllever y 



••• 

----------

NPS IICOltOS OHP051TIGN SCNEDULI anu•ux 1 
t.K.U...-----~------

AECOIU>S tlAHAGENfNT GUIO(lONl 

PIii.iE
COOi onc:••11011 o, ut1•1AL 

... 

.... " ....,...,.......... 
1,,.,.. • unutlt• 

,_,_, .....tr~
.,..., • ., •--r•-~ 

IOII .. 4111111.,.., or W, 
J ...... 014, 

le,_,. 1, •r Iler. 

ndl119 U11 untat· 
,, ,., ..... •r• 

or no IOIII..-....., 
for refer1111ee 

De1troy after J r•r• 

or •Ufl9r•eded 

&MWllft,-•f ·•"'"· UIM-· 
out,t•ndlng or un1•tl1 
factory •r• de,troyed 
on tr•n,fer or ,ep,ar•· 
t •- of eaployee, or 

old, lllhlc: 

Out,t•ndlng •nd unwt· 
lsfKtory r•tlngs •r• 
ret•lned on right side 
of offlc:1•1 per._, 

...... 
---·- ··- ..................... 

t1t•MI.. or ua1•tl1· 
fectory ere 4e1troyed 

tr•1fer or....,.,•• 
tlOA of -.1oyee, or 

I ,,..r, 014, which 
ver Is Mrller. 

or no 10ftl4lr Medell f 
reference 

httroy •fter J y..r, 

-......,...... 

OPft. 

IIPSIICS 2.2 

or no tonger needed 
reference 

Destroy •fteO. y..r, 

or 1upeneded 



-----

••• 

••• 

IU'fo lECO■Dfo OIVOIITIOIII KHIIIULI ,a(COIIOS NNIAG(MINT GUIOlllNl ----· ---·-- --- 'UK•t• ...,,
DIK..Pf..... llAHIIIAL ·-· 

is-- a.. --• -•A•lt 1001 
-L'.J__ ·--..... ..1,.aa_ 

GaS.l.1.$ • .,.,,.... rualpt of • -&tfC11¥-llflilA-'-'"'·"' 
lnS,J ► PC I Ion --•• o Inspection report,. 

NOTE: Appllcatlon, resultlnt In •PflOlnt -lwu 2 ye••~ old, .,.lch ....n 2 years old. _.lch 
-nts are flled In the official -.,e, h ear Iler, ·ver ··•II• • 
personnel folder (covered fn ·rovldlrg the require· ·•ovl41nt the re • 
General Records Schedule I, ~nts of Clwlpter )))·A·' ·nts of Chapter )))·A·· 
11- I) ·ederal Per,onnel ,....,. eoi1.,•• Per...-, ......._,-.-.,,..u,;,.., -- ~- -· · - - .............-

PJ6 Aeporu see Appendix 1, See Appendix 1, 
'this schedule this schedule 

IS ···-u1ly 
17 O-rterly 
1, S•l·Annu.l 
II .._, 
2) Shuat Ion 

old 

............. I pt II 
ln1,-ctlon repo,t 

r ....,_ 2 yMrs old, 
--'tlchever Is earlier, 
rovldf111 the reqylre· 
-·ts of Ch.lpter )))·A• 

• fe - .:__........-., 
"'..a1.u..a _,... - .......-. 

See Appendix 1, 
this schedule 

old 



RECORDS flANAGEMENT GUIDELINE NPS-19 NP• IICOIDfo OIU'OSITION ICNIDULI APf'lNDll I , ..e 68 

PILE 
COOi 

.. 

(I) Cue file 

(2) Revl- file 

b. St•nd•rds Cc-,.+,) ln,;ludlng Title, 1erle 
•nd gr•de (bued on dutlH •nd ..-11-
flc•tlon requlr-nts) 

PosltlClfl descriptions. Flies descrlb• 
Ing establlshed positions Including 
series, grade, duties •nd respoflsl· 
bll hies 

(I) Record copy 

(2) l!lonrecord copies 

GaS 1.1 

GAS 1.7 

GRS t. 7 

Destroy S ye•rs •fter 
position Is •boll1t>ed 
or description 11 
super •eded 

Destroy S ye•rs •fter 
position Is aboll1tied 
or descrlptlOft 11 
wpeneded 

Oe~troy when poshlOft 
I, •boll shed or 

hstroy S v••rs efter 
position Is aboll1hed 
or duc.r lpt 10ft Is 
wperHffll 

Oestroy .,.._ 2 yNrl 
old 

Oestroy Sy..,, after 
p01hlon h abollshed 
w tMsc.rlptlon h........... 

•••troy S s after 
position h abo 
or MKrl.1lon 15.......... 
•••troy.,._ position 
,, ...llshed or 

.. 

Destroy --.n 2 years 
old 

Destroy S y..r, after 
position h abollshell 
or description Is 
superseded 

Destroy 5 y-rs after 
position h ellollshed 
or description Is 
superseded 

troy --.n posltloqA 
h • llhed or W 

t 

ReleaN No. l 



----
RECORDS ffANAGl"ENT GUIDELINE Nf'S IICOIII$ IIHf'OU JION SCHIIIUU ,.,. ,,AfflllUI I 

flU 
COOi DUCIIIP lllltl Of ll&A T1alM. 

..........,.._________ 

P)I erfor-.1151 1,lt lf!9_s Progr• •nd Procedure
.,J "r,,ra,,1,1/J 
T(: Certlflc;ates of perfor..nce retlng 

are filed In the offlcl•I perM>n-
nel folder (Pl~) and are dlspos· 
eble •fter 2 ye•rs. See Gener•I 

...... 
..-11•--·-·-

l'.... l .. 01111l ■ fl1Le ....'fl ..........._,_ 

lo-,-nt physlc;•I ••••Ina· 
tlons, wblllty retlre111ent ••--
ln•tloni, fitness for duty 
•••ln,U Ions .. • p.1rt of the 
official personnel o 
be retained sep•r•tely. 

flust be retired ~Ith OPF. 
Sub-c;h.apter ,. 

lilS l.21 

iW---ll._ ~.at........J.------

hslroy, ,-..,, efter 
letest entry in OPF 

Destroy, ..,_,.,.•ftff· 
latest entry In OPF 

.. ·••t... ' JNF!I •fter 
lat••· Nlf'Y In OPF 

...., 

"'-J-.~----

GIS I.I) 

LOCA1.... 

........, ..... j ....... 

tteylliheflell••••••·· hHNy-~ oll,1elete 
or supenMed or supersMed 

Destroy after J yNrs hltroV after 

' .. J 
II T ~ • 

J f • : '. 

• (,_ ·' .."' ,... ~~-
J: .,,~. 



-----
flLf 
COOi OUCIIPTION Of MATIIIAL 

15 

b. federal llllf'IOyees He• 
lnsuran<.e. 
(Oesign.:.tlon of Beniflcidr) 
Optional Insurance, W.iver 
In Of'r) 

Employee Relations 

a. Correspondence 

b. Couni.el In~ f i le5 

21 

a. Labor·flan•g-nt Agre-nls• 
(at level of origin) 

GAS 1.17 

GAS 1.) 

llf'SRts 2.2 

GIIS 1.27 

llf'SIICS I . 2 

NPSIICS 2.2 

Mrs HCORDS DISPOSIJIOM KHEDULI APPENDIX 8 

LOCAJION 

WASO. PL.u!NING & HAINIIIG CINH15 IIGmMI PA_l... 011111 fllLD Ullllfl--------------r--~+-------,.-_;;..=..:.__;:.._..,..___¾_____________ 
,uc:

•wo1n1111• 1to1auc1io•s OHPOIU-

Destroy after 6 _,ths 

Oestroy after} years Destroy after 3 years 

Dell..., •ffer 6 -ths 

0Htro, •ft•r ) years -

Destroy } years 
ter•ln.1tlon of 
counseling 

Destroy after 3 years 

after Destroy) years eftor 
terMIMt Ion of 
c;ounsol Int 

Transfer to FAAC ....._ 
6 yeus old 

Destroy S years after 

hstroy 
IS yrs. 

Prcwlde copy to r09I011. 
Destroy Perk Filo"'­
"° lon,er ,....... • 

aftor 

Rale11 ■e No. l \......., __ • .. 
.. 

' • t·• .• 

https://Couni.el


lftOIOS M.IIMifM(NT GUID£l1Nf NPI IIOHOS DISPOIITIOJII KIIUUU 

l'N.I 
CON OIKlltrJ.... W MH..AL 

b. 

.. ·. .... Acti• ... 

GIIS 

GAS 

L26h 

1.26h 

Oestroy S ve•rs fr­
date of pl•n or when 
no longer needed for 
reference 

t. 

O.stroy S yNrs froa 
date of ple11 or_..,. 
no IOftger Meile4 for 
reference 

Destroy S .,..,, fraa 
d•te of plan or..,_,. 
no •~•r IINlded for 
reference 

- ~ r.,.................~IL..<ilga""'"l~----,..----------f-l-a~...,...&-....~...U&.alt.....b----+-a&.ll'.O\ILA.-f<IIAl'.;~.U,--+---+'-u:.llf¥--A-'ll&IILl....all.loll­

b. lillen resolved by OfM 

II, , 11 ll111o,.--N1 .ae..-t1o.-& 

Included In•· above 

-t~;!~~~~~r~-~!I• I .e, c_,..,,.•t lw, li4-K•• 
Mobility, Sp•nlsh Spe•klng, 

r• n,. etc. 

Oaslroy I y-r efaa,: 
flllill resolution 

Destroy 2 ye•rs •fter 
fin.a I resolut Ion 

o.,.,.,.,v 5 .,...,. aft..- -
progr• c IOHI 

retolut Ion of ceu resolut Ion of UM 

C!r1h-olk.d 4,~ 
or,-,, ~-\c... 
0.HrG\I . I ~ aft.u. 
fln.11 resolutlon 

Destroy 2 yeers after 
flnel re10tutlon A 
eesuo-,---S .,..-...-.ft-er • 

r• closes ;; 



flLIE 
COOi 

17 

19 

RECORDS l'IAIIAGEN(NT &UID(LINE 

DIKIIP1ION Of ..H ..M. 

Nerh 

b. Al,ar1s (caH flles. by ln­
dlvlduah). 

Suggestions 

a. toHespondence 

b. Suggestions (case files, by 
lndlvldu.h). 

xMln.Ulon! 

________Nf'_\ 

CIS 1.U 

GAS 1.J 

GIIS I. J 

GIIS 1.12 

•· Correspondence (other than aedlcal GlS I.) 

b. for•s end correspondence (relatln GIIS 1.21 
to eaployee's hlst~ry. (ICfPJ 
pre--,iloy.ent, dlsablllty 
retlr-t and fltntss for duty 

HCOIDI INSl'OIIJIOIM IOIIINA.I___ _______AP:;:;.:P.=E.:::IID:::;1:.:X:..-=.l______;P:..;:!P:.-;;_7~1::.,____ 

LOCA1.. --·----------------·----r-------------~-------------
M ....I 

Destroy 2 year~ after Destroy 2 ye•rs after 
approva I or d lsapprova I approva I or 411.,,..owa 

De1troy after J ve-rs 

Destroy 2 years after 
approva I or d lsapprova I 

Destroy 6 years after testroy 6 y•r• efter 
latefot enl ry ..,........., 

hstroy I rear, after 
approve! o, 41upprwll 

Destroy after J ye.11r1 

Destroy :, ye.11n after 
approval • 41NW•II 



IU(OIIDS f'IANAG£Kf.NT_ GUIOHINE ___Nf'S-1, 

Pit.I 
ouc•P110N Of MAtl.,ALCODI 

---- &J.l•r~....Wlfll-uFd•, Nll9e 
~rldng lu. ,-tographs, 419enc: 
pr-Its to OflilNIU! -tor vehicles, 
property, dlnl119 r lsltors 
passes, etc, 

.....,._ -.Celpu, llldlcu, llsrln,s, 
and •ccount•••• racords 

(s- GaS 2.10 fOf" disposition 
IHtruct lonr.) 

NPS HCOIDS DISPOMTIOM SOHOULI AtPlNOIX I ,..,. 1J 

\\Kllllff 

GU 11,'-

WAliO, PLMllflNG & HMN!ttG CPIHH 

OeSIFOY) -th• •fteF 
return lo Issuing 
office 

Des1roy •fter •II 
listed credentl•ls are 

for 

.......,) _,.... _,.._ 
retura to Iuullllf 
office 

...,..., .,,.., ... 
ll•t-' crMMtlal1 are 
KC-ted for 

........, .... ,.,.... 
DeU¥c.,-.....__..t.U.. 
llu., cr....., lah are 
account-4 fOf' 

.... 
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MPS HCOaos DISPOIIJION SCNIDULI ---_______,:.:AP~P~E:.::ll>::.:..::IX~·-----_;':..::•:.11!t=.-.&.Z~'---
LOC:Af... 

•uo. PL-Ga ............ CINH•• u ....., PHU .... OJMI• ftll.O _,,
---li------------.......---1---,.-----------PILI ...,. fAIK.\\Ka&LWHK.IPllON OP MUI.IA&.COOi .,,_ 

' 

ldel Ines, 

P72 

•· torrespoftdenc:o 
CIncludes regulatory and 
Nterlal.) 

t . ._,rula-t for specific position,. 

c. tertlflc;.ates of lllglbles 

blployaent (I.e. freeze 

(Includes Yeter•ns' Preference, 

&IIS l.J 

,as I.J 

GllS I.) 

GIIS 1.J 

N,SRCS 2.2 

,as 1.5 

Destroy .,._n •tolete 
or no tonser nee<led fo 
Destroy when obsolete 

or ..,,-rMd.,. 
reference 

r 
!~•.!' ' •• 

hat,., aftor ) yNnDestroy •fter) yurs hstroy ofter) vNrs 

lestroy afaor J .,..r, 

Destroy""°" 2 fNrl 
old 

Destroy ofter) yNr1 

J yean 

Destroy ofter J yea,1 

~•troy ofter J yNr1 

Destroy after J years to1troy after str~ef!•' J yoor1 

;;_..,,loatro, ten, 119r1 
.... ' 



15 
17 
19 

IS 
1'3 

r,o 

• 

RECORDS MANAG["fNT GUIDELINE NPS-1';1 

OUCRIPflON Of IIATIHIAL 

In-Service 
lnteragency fKilltle 
Non·Govertwent facllltles 

Wl1hln Service 
Outside Service 

W.ge lc»rd twitters 

•· Pol Icy Correspondence 

b. W.ge Rate Schedules and related 
correspondf'nce 

c. Wage Survey files 
(lnc;ludlng report~ and data, workl 
p1pers •nd related correspondence 
coocera.lng ,area wages p1ld for each 
•ployee etas! (e•cludlng authorize 
W19e schedules and wage survey 
recapltul•tlon _,.k sheets). 

nlfor• Standards (Includes groomlns) 

"--- ______.._,s RECORDS DISPOSITION SCNIDUt..l____ ---------"''-"_;l;,c;NO;;c__:_IX:......;;l;._______,.,;;.c..;........1s;;,_.___ 

___ LOCa_,....________~-------------
W,UO, f'LANtllNI. & HAIMIMG CENtlal lllilONI 

\\Kllllm' 

.,,sau 2.2 

GllS 2,17b 

GllS 2.2\ 

Hf'Sllts 2 . 2 

Dl"'OIIIIOM ...UIIIICUIIMl 

old or ..tien 1uper1eded 
or obsolete 

Destroy after 3 years 

en obsolete 
or no long reeded 
for reference 

Destroy after 

Destroy after coaple­
tlon of second 
succeeding W.ge 
Survey 

Destroy when obsoleJc 
or no lonser IIMNIA• 

old w llllMfl ,.,..,...ed 
or ollsolete 

Destroy after l years 

Destroy ,.._n ollsolete 
or no lons•r ••ed 
for referetKe 

J years 

ltatroy _. ot.w,lete.............. 
,.,~·.·. 1:.-·A, 

'" ·; I 

0, 

... ., 

Dest,.. eft•r J years 

Destroy llilhen obsolet• 
or no lonser needed 
for reference 

Destroy after J year, 

Destroy after c«.ple· 
t Ion of Ht.ond 
Succeeding Wage 
Survey 



•. '--
-~ 

-r,1 
.!; 
,I·;, 
• I 

1e,1 IECOIOI DHIOMTION SOIIDII.I-[CORDS t1AHAG["ENT GUIO(LINE NPS-19 M'H.NDIX I-------·---
LOCAJ.. 

--·---·· -------·- ......, ...........,.............. . 
WAIO. Pt.. A-G & , ......... CINHal 

PILI ...,,,,
l>UC■lf'llONOf MATlelALCODI fAK ,I IUU __,_,_f411C.._.,_ ...,_,_Dltl'OIH- •n•cr_, .......,_ •1POtt••· ,. . ,,.... ' 

A . . .HA#A-• .... L -. . -¥81~..,. laplo - -
or no ionger needed 

...llfo\.--
« IIIO longer--• • '~·-l,..ede4

f • 
~ :1, , . 

for reference f« reference 

.. -

-

~,,-:.''\ 

' , 
! . ., 
'' 
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••• 

flf.E 
COOi 

A£CORDS t!ANll4(11f:Nl GUID(llNl 

5· SUPPLIES, Pa~lff MID NlOP[llTY 

nlture and Acce11orles GAS J.J 
torlc furnishing Aeport 

..., HCOao, DIWOUllGN a-.. 
LK•------- ---------r----- -· 

old .,.. ~ 

Der.troy when 2 yur• le1troy .._n 2 veer• ........ , v••r•-old 0141 ..,..:, 
526 

IS 
17 ., 
21 
23 

528 

no 

$)2 

C-.in Icat Ions lqu ipment 

lleporu 

rdtlng and £nglne~ring Suppli•:---- --~ HS ).) 

cas ).) 

,as J.J 

old 

Destroy when 2 ye•rs 
old 

Destroy when 2 yMrs 
old 

Destroy ..tlen 2 .,.." 
old 

u-.~Hov when 2 yun 
old 

O.nroy l!IMn 2 veers 

0 .. 

0.11roy lllhen 2 .....,..... 
0.1troy •• 2 't~ 
ollf 

hstroy •n 2 , ..,. 

t.-cror ..._ 2 yun 

014 

OestrQf"".-.n 2 yurt 
d 

Destroy when 2 .,..... 
old 

2 ,..,.Desnoy ll!lhen 
old 

year, -



RiCORDS HANAGEHENT GUIDELINE NPS-19 NPS RECORDS DISPOSITION SCHEDULE APPENDIX B Page 78 

Propelled Equipment 

Destroy wh<'n 2 years 
, old 

LOCATION------..--------------
WASO, PLANNING & TRAINING CENTERS PARKS AND OTHER FIELD UMITSREGIONSFILE 

COPE DESCRIPTION OF MATERIAL FARC FARCDtSPOStTIO" llln RUCllOIIS DISl'OYTIO.. IIISfRUCTIOHS Ol'll'OlllTIOH INSTIIUCIIOMSDl\l'OSITIO" 015"0SITIOII 

old old old 

GRS 3-3 Destroy when 2 years Destroy when 2 years Destroy when 2 years
old old old 

Slt6 Library GRS 3,3 Destroy wtlf'n 2 y,·.,r~ Destroy when 2 years Destroy when 2 years
old old old 

15 £quipmwt 
19 Pub I icat Ions 

S50 License Plates and Tags Destroy when 2 years Destroy when 2 years 
old old 

Hed lea 1 when 2 years Destroy when 2 years Destroy when 2 years 
old old 

SS8 Motor-Driven or 

15 Aircraft 
19 Automobiles, Trucks, Hotorcycles 
23 Boats 
31 Road Construction and Maintenance 

Equipment 
35 se of 

a. Correspondence GRS 10.1 Oest roy wlwn 
old 

2 years 

b. Operating records relating toga~ 
and oil consumvtlon, to dispatching 
and schedu 11 ng 

GRS 10.2a Destroy when 3 months 
old 

c. Maintenance records relating to GRS 10.2b Destroy when I year old 

Destroy 
old 

Destroy when 3 months 
old 

Destroy when 1 year old 

Destroy when 2 years 
old 

when 3 months 

tNT: ••1Z-11 



arcoaos NANAG£11£NT WIOlllN( 

mu,mi 

S 10.7 estroy) years •fter 
Hp,tratlon of e■ployee 

r ) ye•rs •her 
reclslon of •uthorl1•· 
t Ion to operate 60 
ehlcle, .t,lchever Is 

sooner 

estroy when rel•t.,. 

,1u 
CNI 

••,., J ,..,••, ••, 
._..,.11.,. of ...,_.. 

r J ,..,. efter 
rec:l•I• of eu1florl1•• 
tlGII lo o,..-at• U 
v••lcle. •lcMver It ._... 

S62 Office 
15 furniture •ncl Acceswrles 

.... ,.,....1, for■s (Stock only) 
or• Is dhcont lntMIII lllec-1,_..(aequlslt Iona Hd stock controU 

••eel or c•ncelle4 .• ~... 
' !.{ 

U N.lchlnes .,. , ,..,.... 
27 Stat IOAery 

Optical (qulpaent 

,, Nlcroscopes 

570 Photogr•phlc and Sound Equlp!llenl 

1, FIIM and Slldes 

e1troy .._A 2 years 
Id 

stroy .._n 2 y•r• 

2 YMfl 

Id 

e1lroy when 2 r-11rs 

2 yMrt 

....,. 

,.... .. 
r 11 . ., 

"; f • 

, I 1 . ,. 
...... ,.,.,.. 

t dlKNll__, 
.... ., c,.••,, 

roy IIIMIII 2 YNf'S • 



----
R{COROS i.ANAG(NlNT GUIOlllNl 

flLI 
CODI IKWlff 

• 

Hlstor lcal, U 
Studies) 

NOT[: Studies ca.piled •• esuh 
con1ract s~II be fl led 
appropr late subject 

.....-'"-~~-~...,.....- ..8.-4....--lliol...,.....+J.J_ 
NOTE: t. If litigation Is thrutenelll 

or pending, retain until 
MUl-l. 

2. C011trac:tor1' ,-yrolls, ••tror 
J years after date of C4'111lr· 
tlOII of c:ontr11et ualeu If_;
C:CNltr•ct ,...,..._. ft . : 
subject of e•fOf'c...,.t KtlOII 

·~if 

. • 
. 

, .t .. 

' 
·\ 

'\' 
ReleaM No. l ,( • 

Nf'I 8EC080$ DIWOVJao.. KMIDUU 

LOCUIOtt 

W.t.10. H.-..C. CINJHI U ...Il'LANNttlG t. 

+·---__,;,;;,;;;..;.....;;._-r---Hlll,l;,......li,~--....,.; 

•.,.•-••an-

··---19-~~ 
6 yeers old )0 yra. 6 ye,lf& otd JO yrs. 

511 - 1211 See a. or 
b, below, whichever h 
appl luble * 

J~•., 
·h'(·,,/ 
•:, • e • 

https://r---Hlll,l;,......li


R(COIIOS flANIIGEK(NT GUIO(llNf .., •1coao, DIW'08llON IOIPUl.1 

_..Uuud.. 
Nlfer lo f 
....-• ohl 

.... 11 

estroy ,.,. fl tu .,._ 
1-.er .......,or 

refereac• 

.. 

b. Work p.per!o us.,d In Kc-l•t Ing 
«counting d•I• 

Tr••f•r to UIS .._ 
SlntCCtwe IIIO 1-..r...... 
•••troy 2 yNr• eft•r 
._,.tlon 

.,, 
; i,

·•f. 
-~~i• 
. • " 4• ,:--i_! 



MPS RICOaoi OIWOlolllON KHIDULI MPOIOIII I ,.,. 82 

t.OCAllON ........,,... - - ·-- -------
OUCltl'flOIIOf MAU:alALCON 

(cont.) 

, Id old old 

Destroy obtolete Print·b. Autoaated (qulpaent lnven1or, Oe1tro1·•tolete f'rln­
oul ....,. t:.•rrent one_, .._n current -(C-,uter Printouts) 

1s received h ret:.elv.., 

of correct Info,_. 
cm .,,. inu..,:nfo,..,,l on ,-r lntout 

...,_ ..._..3-.,_., ··- ____ ....._.,..Kli-ff¥--'•IR-..1--,,._w:4_ 

Id 

(S.e GIIS ...w «. It. fob for di 1-1>01> i lion 
htHruct Ions) 

I ye•n­
uld 

._.,..,.....ai~kl,._-l!l~F&lln1M&.-••f-----..-.Kl..-.,w.-.lllt~.C.N~M-"t-­--teap,,tff'--~fnt,..rt- (f- 19~-------Hi~~.....,~ 
currenl OllC i1, "'"ent enc h 

for• 10·285 u1>ed to druJ> .,,.., lt•nt:nl 
fr• accountabi I lty .tnd •ho , lo;e" 
the Equl,....nt Oepre,1.ttlon A,Lount) 

pr-Ide~ lnforn,..• ion f••r "Y'•lt•••· 

oe,troy •fcer verifl­
catl- of c:one.;1 lnfor 

10·216 



,... 
CON 

SIJ 

s,o 

s,,. 

s,a 

Stenographic Services ..J....t._ 

Shipaents (Bi I h •f l.tding/lnvoiu•,) GIIS 9.1 

•· Pol icy corre!>j)<>1,dtcnce 

b. Spec: if ic 
dence 

APP(NDIII I '•9• I) 

..ll'OMJIOIO INIHUCIIOOU 

old 

Destroy when 2 ye-trs 
year, -nlJ 

Destroy ""en 2 years Deatroy ...,_ J year• 
old". 

Destroy ..,..n J ye•r• 

old 

old 

lransfer to fAAC ""1en Deuroy 
f yens old I!; yn. 

Destroy when 2 years 
Id 

...._" J ye•r1 



-------------
ft&.f 
C80« 

I~ 
1, 
1J 
11 

--¥N,.--~t-~•~-41tA~•....--....~-A....._________.,.••-••-~•~••i,...,l•i...;,i,1--__-f''Aa...u.•...,._-1--1•~~•~•-~~•~·-•'"I'--+•--• 
([opi;s of pc,tAli I~ I,,, pub I ic v 1._..,in<J) 

. -. 
(Cron·referen,c 1,, >ubjc,< I f i Id old o, when ....,btishC'd 

in Cfl, whl<hever Is 
.,., I ier 

see Appendix 1, 
~this scheduleIS Noftlhly 

11 Clu•rter lys., .._., 
21·~ _,,,., 
2) Shu•t Ion 

A((OIIO\ MNAGl"INI LUIOll INl 

Ol ica,r UOM OJ ...Jt...ll 

"41-y '--·..•+l---
tm,ptn,Hrr E.cnel'el 
t.olHett<N--. 
Elttef ~---· 

'I 

NP\ HCO ■ o5' IMll'CHI HON KHIDUl I 

ffla&L'Pr 

- --- _____,.,_,_u_••-•-•_______,_.,.__1_,____ -

U,IK··-·-

..2 
-

2 
•• -<lfcer• 

eaplf•lion ~, per•II eaplr•ilon of per■ lt 

- . 
old or•llhe• pu•lhhed o Id or .,._.,. f"'IIIhhed 
In Cfl, •lchever Is In Cfl, •lcllcver Is 
••• tier .,,.., ..., 
See Appendix 1, See Appendix 1, 
this schedule this schedule 



R(COIIOS KAHAG(N(Nl GUIOfllN[
----,.-----

flll! 
CON OUCRlf'f- Of ••n••·u 

NI'S 11coaos DISPOSITION ICNHULI 

MGIDNI 

. 
supene,iled or no l11119er 
needed for refereace 

_,._+_,.._.,...., ... _ __,,_:::::-:--------➔--...._.........______11,£.11A5~i;.,..;i.O..,&J1;,U...---1i-u.....- ..............-l>.l,..__lf',&..L(;.l....-llL_._ _l_n -~ 

lion, A1111u•I Prl11t· 
out or when oo longer 
needed for refere11ce 

---y.•.f.&.<NC-1--\HN,F-­,:n """·· • ....... no lonser neeoled • 
for referen<;e 

,I/U~ 1-Z. 
NPSRCS 2.2 

C(aJIU.1N,1.Z::. ~~ ~ 
,ttywa; 6 ye11n .,....,,. 

,,Id u no longer ~ 
for referenc;e 

s..,r..... • no longer 
,.._.., f111t reference 

.l'.JlllflMl-a. _llllAV_ lft __._..~ 

hsaro, ••• flles 
~ ao t0119er needed 

1 
• •••,...,to letloa 
Oestroy ••r• flies 
whe11 no looger needed 

c.f ~-•• Pr Intout or 
~• no lonver t1eeded 
for refereftee 

"'"9¥ ..,,.., ) ,...,.. -
longf'r 
eferenc.e 

JO yn. .,.. 
)0 yrs. 

.,.... J_ 
110 IONJer 

11Nde4 for refer 

~•t~ 
...v 6 years 
014 or l'IO langer nee4ect 
for reference 



---

lftOIIOS ,wuu;(M(NT GUIO(LIN( Nl'S·l9 NI'S IICOIDS DISl'OIUKltUCNEDUU 
·- --------"'-'""'-·-·-·-·------•.... ____,;.:.._. 

----- ------~--- --- --- --------
,.,.., ....., ... ,.,.......nW,HO, l'LA-c; & J•ANNG CIMH•I NCIOMS.... '1\KUUffNICatl' llOM o• MAHatAl.CIIN 

.. r:---._ ..-... --...... I - . - -. 
.-

••• -F • • -
lfW.··-- ..._.......-,«lf!••tw""IM•>tl-Mt"'"""---------fflNl--tU...;:a...a•'---~lh.,_.i-,·-=<>-y.-...._ J,.... - - ...... '" ~ -~----

(Described In Tltle }~. Code of Feder•I old or ~hen publlshed ~,.,Of' ...... ,...,.,heel 
legul•tlons, P•rH 7-6flJ In era in era 

-Ul4--- ~•1·.......1.«1-s -· . ... - ~U-1....1 ·- ID<turoy ..._ a ~• 
(leKrllled In Tltl• }6, Code of Feder•I lold or when publ hMd 
... .. - .. i\. r,_ ---

w-• l',coce.J1111te.s attd '™"·'j 

1$ &,,..ts /'f,.:tNL A.tt.u.J 

l'l .fl,.so,Jt,R p,.,oc es5"14j 

l'f Cover "fitoc.edu..:e.s 



""' HCoao, OISPOYJION KfllDUl.lA(COIID~ ~NAGfNtNI GUIOlllN( APP(llflll I---·-------
lOCAIIOH 

,.,..., AND oueea ,iuo .,.., , , WA\O, l'l AHHIMCi I IRAIHIHCi CfMH•S RfCilOHI 
flll 
COOi OUCRll'llOM Of •A TtRIAl UIK 

Otll'OIOION 

Y· fOtl(StaY 

ttrSllts I.I Transfer to fAllC when If not 4',plluted InTo MAIS To IIMS 
6 yf.'US old WlliSO, transfer to FMCJO yn. JO yrs. 

""8n 6 years old. 
Otherwise, df.'stroy when 
Mf ICJn9er needf.'d for 
,eference 

SO, tr-sfer to FMC 
n 6 yean old. 

therwhc, deuroy when 
lonqer needed for 

reference 

___.,_ ..........__ 
JJ Aeforesl•t Ion a."" ~b,l, \o.t1Pfl 

llec.ord c.opy 

• b. Nonrecord copies PSRCS 2.2 Destroy S year, after Oestroy S years after 
cGlllpletlon of project. coaoletlon of project.I 

Release No. l 



IS Non11t1-, 
17 .,_rurl-, 
It S-l·AnNl•I u ......, 
IJ Shwtlon 

NOf(: Aeports on lndlvldual fires 

- . . . 
'·,ttlng (4- ti.a.er •nd Ure· 

NH 11co•os. DHf'OIIIION ICNIDUI.I 

WAID, l'l~ & H~ U•H•1 ..,__.,~ ---~· --·- ------------....,.._...._,_, ..=,_ 
see l\ppeodix 1, 
'this schedule 

----·----~------------

See Appendix 1, See Appendix 1, 
this schedule this schedule -
lr••fer 10 FMC ""'°'n lo NAAS huror ..._ "'° 1-.aer 

)Ir••· __... lw refortlfl<o• -,uu old 

leuror Port. files•....._SI, tr•••fer to fMt 
i..e. 6 re.r-. old. ·­

• -
·----------------......··­,_ -···--·--

iltlterwlse, deuro, .._n 
illo ICIIIIII•' ....,... for 

"° ,-.., _..lrefor-• 

.I 

. ._t....,·...tleft.6- -1tathtln ·- ··-· -----1,ff'eV ..... ',.... 

1>14 or no lonter ,....., .,..;.·_,.....,_... •. ·~ .......-

https://4-ti.a.er
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I 

fV t-11-B&-t 
App~J., t j(I 

---·-··--

ftTLE 

9EAR lli!ICIOENT ANO 
MANAGEMENT REPORT 

CASH RECONCILIAfl(JIIIS 
SCHEDULES 8. Ca 0 

~-

3. EMERGENCY LAW AND 
ORDER COSTS 

FISCAL VEAR Al't'AOPRI 
AllON HE AfhNGSf. 

" 

INVESTIGATOR'S 

5, ANNUAL REPORT 

-----~ 
PEST MANAGEM£NT 
PROGRAM APPROVAL 
&REPORTS 

(p_ 
-- -- -----·- ----

1 CYCLIC MAINTENANCE 
. f UNOS FOR f ISCAL YEAR 

FEDERAL LAW ENfORCE-
• MfNl TRAINING CENTER 

PROJECllONS 

q JUSTIFICATION MATE RIA 
FOR CONSTRUCl ION 

'PROGRAM 

PIIIRK IDENTIFICATION 
/iQ. BY GlOGRAPHIC AREA 

1c.....,euion11 Oistuctt 

AUTHORITY 

Director 
IM-anduml 

Fin,nc:eOfhce 
Guide S.Ctaon )( I 

NPS9 

Sec•etary. Oiftt1or. 
l8udgi!1 Collection 
lnformat,onJ 

NPS Act of 1916 

Oirectm 
lMemo,.,oduml 

ltUS.C J 

",_,,,0ep.,-· 
OMB,001 

Otpar1meo1.il 

FREQUENCY 

Annu,1llv 

Monthlv 

Ouaue,ly 

Vanes 

Aonually 

Annu,1lly 

Annually 

Anou11lly 

Annu~lly 

Annu.ilfv 

NATIONAL PARK SERVICES REPORTS 

DISTRIBUTION 
DUE FROM DUE INWASO FOR FORM OF COPIES 

P•h reporting be• March 15 8iologlQI Ae Preprinted form Bait retained in 
ma,,..._.. mclClentS _,ces [)..,Ilion and narrative 545 

' 
Re,ionai om- 5 Wofltcilv1 Budget OivlllOn Sc:1-.111'18.C,O, Orig,nal to WA.SO 

aflll' r«eipt l WCF rtceiplS & 
of ADl'Gen- CJ4!R• II lund ,eve 
..., tedgllr nue depolited. 
Trial 8■1111Ce 

.. 
f ietct & Field On the 20th ol Budget D1v11ion Fmm 10346 0, iginal 10 Budljet, 
Oir■clOf ... month follow copy to Ra,.. 

ingendofqu• Ac,..,,tin 
ter, ••Cll'ftl 
4th qu•ttf on 
October 10th 

Regions, Senrice febN•Y 15 euc1g1:1 o ...,sion Brieling statements. 4 briehng boob. 
Centets 6 WASO stahltlcal displays Director. Oet>u1Y 
Dwilion1 Director, Ind 

Aslislant OiteclOfS 
----------

Scientihc inve1'i9aton December JI B iologiclll Re- NPS form ICU26 SuperintendenlJ, 
conducllng part. sourcn Oivis,on R...-,OHk:a. 
related rea•c:h. WASO 

p.,h 1hr1>111jh A"''°'" IOdavs alln llu1k•1• di Re l'repunted lorm WASO. R..iona. 
approval of suuft;ttS Ow•Mon P•kl 
Ptotecl 

held It Field Novl!mbe, Budget O,vis,on Origin1I only 
011ector•te 

R..0011/11 Olfia!s April I training Division Memo,andum Range, Ac:twililll. 
A■t. Director, 
Pffl & AdmlQ. 
Setvtee 

Regional Off ,ces July/ AuguSI Butlgi!t Oivisoon Memor•ndum 

------~-- • -
Field & F11tld November BudlJl!t O,vmon Compute, Puntout Oi9maf onty 
011at0fale 

FIUI 
IYM80l 

N2621 

F2615, 
ftlpOfll 

N2611 

N2621 

N21121 

f2611 

,2111 

··--- - -· -- -
RECORDS DISf'OSITION 

INFORMATION 

D1111roy after 3 .,.... 

l>eslroy Ill• 3 .,_.. 

--·---------
Dettroy ■tttf 3 .,..,, 

A••••••11·11111etM 

::,•;::;·!r'tl:."3 0 

1--,u 11eec!'" 
-----. - -- -·------
Ontroy ••• 1.,..,. 

Oest•ov ah• J y-s 

Dnll'oy aher S y-

Destroy <1ltet 3 y.,., 

Oes1roy 1f1e, J .,eat 

Destroy aonu.illy 

.IUSTIFICATION 

To•--
.,,.,._end 
,...,.,... to 
inquiries 

,.~--
cllh....._ 
aNIIIJU1Mlfar-" 
...,...,..1an with....~ 
·--~L...... Oifflr-........_. 
cilld end c:Dffa:ted .......~ Fin.-of_ 

To-.,_un-
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