
 
  

 

SOME ITEMS SUPERSEDED OR OBSOLETE      N1-053-00-003  Accurate as of 05/20/2026 

ACTIVE ITEMS. These items, unless subsequently superseded, may be used by the agency 
to disposition records. It is the responsibility of the user to verify the items are still active. 

INACTIVE ITEMS.  These items may no longer be used to disposition records. 
They are superseded or obsolete.  References to more recent schedules are provided below as a 
courtesy. Some items may be annotated on the schedule. 

(P) Permanent - item with permanent disposition 
(T) Temporary - item with temporary disposition 

ITEM STATUS WHY INACTIVE 
001 Active (P) 
002 Active (P) 
003 Inactive (T) Obsolete process 
004 Inactive (T) Superseded by GRS 5.1 / 020 (DAA-GRS-2016-0016-0002) 
005 Active (P) 



REOOEST FOR RECORDS 'l IISITION AUTHORITY 
(see instructions 'On reverse) 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, DC 20408 

1------------
~E BLANK (NARA use only) 

JOB NUlvi ER 

r - s J-oo 3 

DATE RECEIVED 
✓ 31,{)0 

NOTIFICATION TO AGENCY 

In accordance with the prov1S1ons of 44 US C 3303a 

the d1spos1tJ.on request, mcludmg amendments, 1s 

approved except for items that may be marked 

"d1spos1tion not approved" or "withdrawn" m column 

FROM (Agency or establishment) 

BUREAU OF THE PUBLIC DEBT 

2 MAJOR SUBDIVISION 

OFFICE OF COMMISSIONER STAFF 

3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

ROBERT KONZ (304) 480-6601 

6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for th.Is agency m matters pertru.mng to the chspos1t:Ion of its records 
and that the records proposed for chsposal on the attached J-. page(s) are not now needed for the busmess 
of this agency or will not be needed after the retent:Ion penods specified, and that wntten concurrence from the 
General Accountmg Office, under the prov1s1ons of Title 8 of the GAO Manual for GUidance of Federal Agencies, 

~ 1s not reqwred, Q 1s attached, or Q has been requested 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUPERSEDED 10 ACTION TAKEN 
JOB CITATION (NARA USE ONLY) 

SEE THE ATTACHED SHEETS 

http:O:;'..IO


SUPERSEDED 10 ACTION TAKEN8 DESCRIPTION OF ITE D PROPOSED DISPOSITION' 
(ION (NARA USE ONLY) 

NI-53-00-03-0001 Title SB SERIES - SAVINGS BONDS (Important Data Files) 

Nl-53-00-03-0002 

Nl-53-00-03-0003 

Title Memo THESE ARE SAVINGS BOND FILES IN THE COMMISSIONERS OFFICE 
THESE FILES CONTAIN MOST OF THE PERMANENTI.. Y VALUABLE 
DOCUMENTATION ON IMPORT ANT BUREAU PROGRAMS THESE 
INCLUDE RECORD COPIES OF OFFICIAL ISSUANCES, LEGAL 
OPINIONS DOCUMENTATION OF RELATIONS WITII FRBs AND 
BRANCHES IN THEIR CAPACITY AS FISCAL AGENTS OF THE 
UNITED ST A TES PRESS RELEASE, FEDERAL REGISTER CLIPPINGS 
OF BUREAU REGULATIONS NOT CONTAINED IN THE CODE OF 
FEDERAL REGULATIO NS 

FonnNum Form Senes Restnchons NO 

Computer System Cost Code 100 Vital □ 
Record 

Retention Years 30 Retenlion Months 0 
eJ=. R.lb A-N /c.- N "(

Retenlion Descnpt1on Transfer to NARA when no longer needed for operations but not later 
than 30 years from latest date m file 

Title SB SERIES - SAVINGS BONDS (All other Files) 

Title Memo These files descnbe vanous general aspects of the Savmgs Bond Program These 
are other than IDF's files THESE INCLUDES CORRESPONDENCE, 
INTERNAL MEMORANDAS, BUREAU CIRCULARS, PUBLICITY 
MATERIALS CONCERNING THE SAVINGS BONDS PROGRAM 
.:;/( 5/i.fi- ITPM. NI-S"'), oo -03-000 !5" rOA f'fi,AM.4-Mt!U ✓ r 

F/tl=-5 ,Mll1HIN TN-ts ~fJ:/l,1,:.,.5, 

Form Nurn Form Senes Restnclions NO 

Computer System Cost Code 100 Vital □ 
Record 

Retention Years 20 Retenlion Months 0 

Retention Descnplion Destroy when no longer needed for operations but not later than 20 
years from latest date m file 

Title SPECIMEN SECURITY RECEIPT 

Title Memo THIS FORM IS FILLED OUT WHEN A SECURITY IS TAKEN OUT OF THE 
SAFE THE FORM IS PLACE IN THE FOLDER WHERE THE SECURITY 
USED TOBE 

Fonn Nurn PDF 3825 Form Senes A COPY Restnclions NO 

Computer System Cost Code 100 Vital □ 
Record 

Retenllon Years 3 Retenlion Months 0 

Retenllon Descnplion WHEN THE SECURITY IS RETURNED TO FILE, THIS FORM IS 
PULLED OUT AND HELD IN A FOLDER FOR 3 YEARS OR 
UNTIL AN AUDIT IS COMPLETE WHICH EVER IS SOONER 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 

PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 



• 
Item Nl-53-00-03-004 

Electronic versions of records created by electronic and word processing applications 
covered by items 1, 2, and 5 of this schedule 

Disposition: Temporary. Delete when recordkeeping copy is produced. 

Item Nl-53-00-03-005 

SB-Senes - Savings Bonds (All Other Files) marked "U.S. Savings Bonds - Promotion, 
Publishing, and Advertising." 

Disposition: PERMANENT. Transfer to NARA when no longer needed for operations, 
but no later than 20 years from latest date in file. 
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