SOME ITEMS SUPERSEDED OR OBSOLETE N1-053-97-003 Accurate as of 05/20/2026

ACTIVE ITEMS. These items, unless subsequently superseded, may be used by the agency to
disposition records. It is the responsibility of the user to verify the items are still active.

INACTIVE ITEMS. These items may no longer be used to disposition records.
They are superseded or obsolete. References to more recent schedules are provided below as a
courtesy. Some items may be annotated on the schedule.

NA ITEMS. These items have no applicable status (active or inactive). These items cannot
be used for disposition.

For example, not applicable items were filing instructions, describe non-records, pointed to
another disposition authority, listed as "reserved"”, were lined off and not approved at the time of
scheduling or had an instruction of "disposition not approved".

(P) Permanent - item with permanent disposition
(T) Temporary - item with temporary disposition

ITEM STATUS WHY INACTIVE

0001.001 Inactive (T) superseded by N1-053-03-003 / 35
0001.002 Inactive (T) obsolete

0001.003 Inactive (T) superseded by N1-053-03-003/ 19
0001.004 Active (T)

0001.005 Active (T)

0001.006\a Active (T)

0001.006\b Active (T)
0001.006\c Active (T)
0001.007 Active (T)
0001.008\a Active (T)
0001.008\b Active (T)
0001.008\c Active (T)
0001.009\a Active (T)
0001.009\b Active (T)
0001.009\c Active (T)

0001.010 Active (T)
0001.011 Active (T)
0001.012 Active (T)
0001.013 Active (T)

0001.014 Active (T)



SOME ITEMS SUPERSEDED OR OBSOLETE

ITEM
0001.015
0001.016
0001.017
0001.018\a
0001.018\b
0001.018\c
0001.019\a
0001.019\b
0001.019\c
0002.001
0002.002
0002.003
0002.004
0002.005
0002.006
0002.007\a
0002.007\b
0002.007\c
0002.008
0002.009\a
0002.009\b
0002.010\a
0002.010\b
0002.011
0002.012
0002.013
0002.014
0002.015
0002.016
0002.017\a
0002.017\b
0002.018\a
0002.018\b
0002.019
0002.020
0002.021
0002.022
0002.023
0002.024
0002.025
0002.026\a

STATUS
Active (T)
Active (T)
Active (T)
NA

NA

Active (T)
Active (T)
NA

Active (T)
Active (T)
Active (T)
Inactive (T)
Active (T)
Inactive (T)
Active (T)
Active (T)
NA

Active (T)
Active (T)
Active (T)
NA

Active (T)
NA

Active (T)
Active (T)
Active (T)
Active (T)
Active (T)
Active (T)
Inactive (T)
Inactive (T)
Active (T)
NA

Active (T)
Active (T)
Active (T)
Active (T)
Inactive (T)
Inactive (T)
Active (T)
Active (T)

N1-053-97-003 Accurate as of 05/20/2026

WHY INACTIVE

filing instruction
filing instruction

filing instruction

superseded by N1-053-06-005 / 62

obsolete

filing instruction

filing instruction

filing instruction

Obsolete. Sale of HH bonds was discontinued in 2004.
Obsolete. Sale of HH bonds was discontinued in 2004.

filing instruction

counter sales is obsolete with the implementation of Treasury Direct
counter sales is obsolete with the implementation of Treasury Direct



SOME ITEMS SUPERSEDED OR OBSOLETE

ITEM
0002.026\b
0002.027
0002.028
0002.029
0003.001
0003.002
0003.003
0003.004
0003.005
0003.006
0003.007
0003.008
0003.009
0003.010
0003.011
0003.012
0003.013
0003.014
0003.015
0003.016
0003.017
0003.018
0003.019
0003.020
0003.021
0004.001
0004.002
0004.003
0004.004
0004.005
0004.006
0004.007
0004.008
0004.009
0005.001
0005.002
0005.003
0005.004
0005.005
0005.006
0005.007

STATUS
NA

Active (T)
Inactive (T)
Active (T)
Inactive (T)
Active (T)
Active (T)
Active (T)
Active (T)
Inactive (T)
Inactive (T)
Active (T)
Active (T)
Active (T)
Active (T)
Active (T)
Active (T)
Active (T)
Active (T)
NA

Active (T)
Active (T)
Active (T)
Inactive (T)
Active (T)
Inactive (T
Inactive (T
Inactive (T
Inactive (T
Inactive (T
Inactive (T
Inactive (T
Inactive (T
Inactive (T
Inactive (T
Inactive (T
Inactive (T
Inactive (T
Active (T)
Inactive (T)
Active (T)

)
)
)
)
)
)
)
)
)
)
)
)
)

e~ o~ o~ o~ o~ o~ o~ o~ o~ o~ o~ —

N1-053-97-003 Accurate as of 05/20/2026

WHY INACTIVE
filing instruction

superseded by N1-053-03-003/ 29

superseded by n1-053-06-005/ 13

superseded by N1-053-03-003/ 27
obsolete

lined off before the schedule was approved

superseded by N1-053-03-003/ 4

obsolete as electronic process does not require use of the postal service
obsolete as electronic process does not require use of the postal service
obsolete as electronic process does not require use of the postal service
counter sales is obsolete with the implementation of Treasury Direct
obsolete as electronic process does not require use of the postal service
superseded by GRS 5.5 /030 (DAA-GRS-2016-0012-0003)

superseded by GRS 5.5/ 030 (DAA-GRS-2016-0012-0003)

superseded by GRS 5.5/ 030 (DAA-GRS-2016-0012-0003)

superseded by GRS 5.5/ 030 (DAA-GRS-2016-0012-0003)

counter sales is obsolete with the implementation of Treasury Direct
obsolete

obsolete

obsolete

counter sales is obsolete with the implementation of Treasury Direct



SOME ITEMS SUPERSEDED OR OBSOLETE

ITEM

0005.008
0005.009
0005.010
0005.011
0005.012
0005.013
0005.014
0005.015
0006.001
0006.002
0006.003
0006.004
0006.005
0006.006
0006.007
0006.008
0006.009
0006.010
0006.011
0006.012
0006.013
0006.014
0006.015

STATUS
Inactive (T)
Active (T)
Inactive (T
Inactive (T
Inactive (T
Inactive (T
Inactive (T
Inactive (T
Active (T)
Active (T)
Inactive (T)
Inactive (T)
Inactive (T)
Active (T)

Inactive (T)
Inactive (T)
Inactive (T)
Active (T)

Active (T)

Active (T)

Active (T)

Active (T)

Active (T)

~_ ~— ~— ~— ~— ~—

N1-053-97-003 Accurate as of 05/20/2026

WHY INACTIVE
counter sales is obsolete with the implementation of Treasury Direct

superseded by N1-053-03-003/ 40

The payroll program was discontinued January 1, 2011.

counter sales is obsolete with the implementation of Treasury Direct
The payroll program was discontinued January 1, 2011.

The payroll program was discontinued January 1, 2011.

superseded by N1-053-03-003/ 28

counter sales is obsolete with the implementation of Treasury Direct
superseded by N1-053-03-003/ 28
counter sales is obsolete with the implementation of Treasury Direct

superseded by N1-053-03-003 /42
superseded by N1-053-03-003/ 21
lined off before the schedule was approved
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”ﬁEQUEST FOR RECORD. ™ POSITION AUTHORITY

(See Instructions on ravarse)

VE BLANK (NARA use only)

JOB NUMBER A//.-j’ﬁ ) 6/7_‘5

T0 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408

DATE RECEIVED

51597

1 FROM (Agency or establishment)

BUREAU OF THE PUBLIC DEBT
2 MAJOR SUBDIVISION

SAVINGS BOND OPERATION OFFICE
3 MINOR SUBDIVISION

FEDERAL RESERVE BANKS

NOTIFICATION TO AGENCY

In accordance with the provisions of 44
U S C 3313a the disposition request,
including arrendments, 15 apgroved except
for items that may he ‘marked “disposition
not approved” or “withdiawn” 1n column 10

4 NAME OF PERSON WITH WHOM TO CONFER |5 TELEPHONE

VICKI S. THORPE {304) 4B0-6553

DATE

ARCHWIST OgFTjH UNDRD STATES]
(21557 / éZJ

6 AGENCY CERTIFICATION

and that the records proposed for disposal on the attached

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
page(s) are not now needed for the business
of this agency or will not be needed after the retention periods specified; and that written concurrence from
the General Accounting Office, under the provisions of Title 8 of th¢ GAO Manual for Guidance of Federal

=

Agencies, g7
is not required; is attached; or has been requested.
DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE
e /’.

3/10/97 204 S (,/%C/

7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY)

SEE ATTACHED

W e Ll S g

.. Gate __ Agency rerresentative

Al ohanges to this proposed schedule have besr approy-d by

115-109 NSN 7540-00-634-4064

PREVIOUS EDITION NOT USABLE

. o T Aourrs
N2 1098 s ‘W’z,ﬂw AR

Y

STANDARD FORM 115 (REV. 3-91)
Prescribed by NARA
36 CFR 1228



Request For Record Disposition Authority

Item No. Description of Item

'N1-53-97-03-0001.001 CORRESPONDENCE WITH INDIVIDUALS, BANKS ETC.SHURERE RELATING TO
SPECIFIC BOND TRANSACTIONS WITH THE FRB. AR AT P

|}

Form No: Series No: ! Org. Abbrev: FRB
Retain: 1 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 1 YR AFTER CUT OFF.

M

Page:

Authority
NEW [2x




Request For Record Disposition Authority Page:

Item No.
N1-53-97-03-0001.002

Item No.
‘N1-53-97-03~-0001.003

Description of Item Authority
CORRESPONDENCE OF APPLICANTS REJECT LETTERSEEGORM®] AS AGENTS, NEW /2580

T sana 4i3 2 P P : COPIES OF INQUIRY LETTERS SENT TO

THE TREASURY DEPT., COPIES OF NON—RECEIPT CASES OVER FOUR MONTHS OLD SENT

TO TREASURY, AND OTHER ROUTINE MATERIAL RETAINED FOR RESEARCH. EHBUS

ST

LI 142 a9 =

91n]

Form No: Series No: ! Org. Abbrev: FRB
Retain: 1 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 1 YEAR AFTER CUTOFF.

Description of Item Authority
LEGAL EVIDENCE FOR DE P'IEONS REISSUE & EXCHANGEFEORERR OF SAUNGS BavDS, NEW 28
SUPPORTING DOCUMEN EN SAVINGS BONDS ARE REDEMMED BY RESERVE BANKS ON

BEHALF OF REGISTERED OWNERS OR OTHER ENTITLED PERSONS. THESE INCLUDE DEATH
CERTIFICATES, ALTERNATE I.D. CERTIFICATES, MARRIAGE LICENSES, BIRTH
NOTICES, CERTICATES CF LEGAL INCOMPETENCY, NOTICE OF WILL, AND EQUIVALENT
DOCUMENTATION.

Form No: Series No: | Oorg. Abbrev: FRB
Retain: 10 yrs O mths
CUT OFF FILES YEARLY. DESTROY FILES 10 YRS AFTER CUT OFF.




Request For Record Disposition Authority Page: 3

Item No. Description of Item Authority
IN1-53~97~03~0001.004 CORRESPONDENCE OF USSB REDEMPTIONS BY FRBEGHUUN: NEW 222
FORMS AND CORRESPONDENCE RELATING TO THE REDEMPTION OF BONDS (EXCEPT THE
ALPHA RECORDS ISSUED TO OWNER) WHEN PAYMENTS WERE MADE BY THE FRB.

Form No: Series No: | Org. Abbrev: FRB
Retain: 2 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 2 YEARS AFTER CUT OFF.

Item No. Description of Item Authority
IN1-53~97~03-0001.005 CERTIFICATE OF IDENTITY OF OWNER OF SAVINGS/RETIREMENT SECURITIEW NEW 423
AR T-CR-TR OB ROR-T I ICNABL¥A A PERSON WHO HAS NO INTEREST IN A
BOND TO CERTIFY REGARDING OWNER'S SIGNATURES ON REGISTERED SECURITIES.

Form No: PD F 385-1 Series No: |A COPY Org. Abbrev: FRB
Retain: 10 yrs 0 mths
CUT OFF FILES EACH FISCAL YEAR. DESTROY 10 YRS AFTER CUT OFF.




Request For Record Disposition Authority Page:

Item No.
WN1-53-97-03-0001.006

SEE MNEAT PAGE

Item No.
N1-53-97~-03~-0001.007

Description of Item Authority
REQUEST FOR REISSUE OF U.S. SAVINGS BONDS-60000: UPON CHANG NEW 427
--RETE QN: (1) FILE SERIES EE/E AND SAVINGS NOTE REISSUE REQUESTS

PROCESSED IN-A _CALENDAR MONTH BY SERIES IN DAILY GHRONOLOGICAL ORDER.

RETAIN THE MONTH FILE FOR 2 FULL CALENDAB.MONTHS BEFORE FORWARDING TO

SBOO. DO NOT RETAIN CORIES. (2) FORWARD~SERIES HH/H REISSUE REQUESTS WEEKLY
WITH RETIRED BONDS. MICRO CORTES MAY BE MADE AND RETAINED (NOT TO

EXCEED TWQ YEARS) IF ACCESSED W SUFFICIENT FREQUENCY TO WARRANT THE

COSTS ASSOCIATED WITH eREATION AND RE®ENTION. (3) RETAIN COPIES OF

SUPPORTING EVIDENCGE FOR 10 YEARS. (DATA CONTINUES ON NEXT PAGE)

Form No: PD P 1540 Series No: ! oy~ Abbrev: FRB

Retain+10 yrs 0 mths

4-CONDITIONS DETERMINE DISPOSITION. SEE MEMO FIELD FOR DETA

Description of Item Authority
DISCLAIMER AND CONSENT WITH RESPECT TO U.S. SAVINGS BONDS/NOTESUEDERAPR NEW o8
THE PURPOSE OF THIS FORM IS TO DISCLAIM ANY RIGHT, TITLE OR INTEREST IN

SPECIFIC BONDS OR NOTES.

Form No: PD F 1849 Series No: ! Org. Abbrev: FRB
Retain: 10 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 10 YEARS AFTER CUT OFF.




Page 4A

0001 006 Form PD F 1540 Request for reissue of US Savings Bonds upon change of name
of, or upon succession to, corporation association, or partnership

Disposition
a) File Series EE/E and Savings Note reissue requests processed in a calendar month by
series in daily chronological order Retain the month’s file for 2 full calendar months
before forwarding to SBOO Do not retain copies

b) Forward Series HH/H reissue requests weekly with retired bonds Microfilm copies
may be made and retained if accessed with sufficient frequency to warrant the costs
associated with creation and retention

¢) Retain copies of supporting evidence for 10 years

Note When requests involve both accrual and current income bonds, retain originals with other
accrual requests Prepare and submit photocopies with retired current income bonds



Request For Record Disposition Authority Page:
Item No. Description of Item Authority
N1~53-97-03-0001.008 APPLICATIONS FOR DISPOSITION-60000: U.S. SAVINGS BONDS/NOTES AND/OR NEW 431
SEE NEXT PAGK ~~TITLET™RELATED CHECKS (IN A COMBINED AMOUNT NOT EXCEEDING 60 OWNED BY

DECEDENT WHO ESTATE IS BEING SETTLED WITHOUT ADMINISTRATION. ~-RETENTION:

(1) FILE SERIES AND SAVINGS NOTE REISSUE REQUESTS PROCESSED IN A

CALENDAR MONTH BY SERIES _IN DAILY CHRONOLOGTCAL ORDER. RETAIN THE MONTH'S

FILE FOR 2 FULL CALENDAR MONIHS BEFORE FORWARDING TO SBOO. DO NOT RETAIN

COPIES. (2) FORWARD SERIES H/H REISSUE REQUESTS WEEKLY WITH RETIRED BONDS.

MICROFILM COPIES MAY BE MADE AND RETA D IF ACCESSED WITH SUFFICIENT

FREQUENCY TO WARRANPTHE COSTS ASSOCIATED {PAIA CONTINUES ON NEXT PAGE)

Form No: PD 546 Series No: ! Ofg-. Abbrev: FRB

Retain: 20 yrs 0 mths

4_€0NDITIONS DETERMINE DISPOSITION. SEE MEMO FIELD FOR DETAILS.
Item No. Description of Item Authority
‘N1-53-97-03-0001.009 APPLTEATIONS FOR DISPOSITION-60000: U.S. SAVINGS BONDS/NOTES AND/OR NEW 432

--TITLE: RE ED_CHECKS OWNED BY DECEDENT WHOSE ESTATE 1S B SETTLED

iE AL E
SeknexT £ WITHOUT ADMINISTRA

AMOUNT EXCEEDS $1,000).
PROCESSED IN A CALENDAR MONTB
RETAIN THE MONTH'S FILE 2 FULL CARE}NDAR

DO NOT RETAIN COPIES

RETIRED BONDS. MICROFILM C&PIES MAY BE MADF

SUFFICIENT FREQUENC
Form No: PD F _1846-1
Retain: 1O-¥rs

QN (THIS FORM SHOULD BE USED WHEN -PHE COMBINED FACE
E SERIES EE/E AND SAVXNGS NOTE REISSUE REQUESTS
BY SERIES IN-DAILY CHRONOLOGICAL ORDER.
MONTHS BEFORE FORWARDING TO SBOO.
H REISSUE REQUESTS WEEKLY WITH
AND RETAINED IF ACCESSED WITH
ATED (DATA CONTINUES ON NEXT PAGE)
Org. Ahkhprev: FRB

. FORWARD SERIES H

TO WARRANT THE COSTS ASSO
Series No: !

0 mths

4 CONDITIONS DETERMINE DISPOSITION. SEE MEMO FIELD FOR DETAILS.

-

5




Page 5A

0001 008 Form PD F 1946 Application for disposition U S Savings Bonds/Notes and/or
related checks (in combined amount not exceeding $1,000) owned by descendent whose estate is
being settled without administration

Disposition
a) File Series EE/E and Savings Note reissue request processed in a calendar month by
series in daily chronological order Retain the month’s file for 2 full calendar months
before forwarding to SBOO Do not retain copies

b) Forward Series H/HH reissue requests weekly with retired bonds Microfilm copies
may be made and retained if accessed with sufficient frequency to warrant the costs
associated with creation and retention

¢) Retain copies of supporting evidence for 10 years

Note When requests involve both accrual and current income bonds, retain original with other
accrual requests Prepare and submit photocopies with retired current income bonds

0001 009 Form PD F 1946-1 Application for disposition U S Savings Bonds/notes and/or
related checks owned by descendent whose estate is being settled without administration (This
form should be used when the combined face amount exceeds $1,000)

Disposition
a) File Series EE/E and Savings Note reissued requests processed in a calendar month by
series in daily chronological order Retain the month’s file 2 full calendar months before
forwarding to SBOO Do not retain copies

b) Forward Series HH/H reissue requests weekly with retired bonds Microfilm copies
may be made and retained if accessed with sufficient frequency to warrant the costs
associated with creation and retention

¢) Retain copies of supporting evidence for 10 years

Note When requests involve both accrual and current income bonds, retain original with other
accrual requests Prepare and submit photocopies with retired current income bonds



Request For Record Disposition Authority Page:

Item No,
N1-53-97-03-0001.010

Item No.
N1-53~97~03~0001.011

Description of Item Authority
APPLICATIONS BY PREFERRED CREDITOREGBRGOR FOR DISPOSITION WITHOUT NEW 388
ADMINISTRATION WHERE DECEASED OWNER'S ESTATE INCLUDES UNITED STATES

REGISTERED SECURITIES AND/OR CHECKS IN AN AMOUNT NOT EXCEEDING $500. THIS

FORM IS USED BY A PERSON WHO PAID BURIAL EXPENSES OF A DECEDENT, WHOSE

ESTATE HAS NOT BEEN AND SO FAR A5 KNOWN, WILL NOT BE ADMINISTERED IN COURT.

Form No: PD F 2216 Series No: | Org. Abbrev: FRB
Retain: 10 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 10 YRS AFTER CUT OFF.

Description of Item Authority
CERTIFICATE OF ENTITLEMENT-60000: UNITED STATES SAVINGS AND NEW &8
RETIREMENT SECURITIES AND CHECKS AFTER ADMINISTRATION OF DECEDENT'S ESTATE.

THIS FORM IS TO CERTIFY THAT COURT RECORDS SHOW THE LISTED PERSON ENTITLED

TO CERTAIN BONDS OR CHECKS AS DISTRIBUTION FROM A DECEDENT'S ESTATE.

Form No: PD F 2458 Series No: ! Org. Abbrev: FRB
Retain: 10 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 10 YEARS AFTER CUT OFF.




Request For Record Disposition Authority Page:

Item No.
N1-53-97-03-0001.012

Item No.
IN1-53-97~03-0001.013

Description of Item Authority
CERTIFICATE BY LEGAL REPRESENTATIVE(S) OF DECEDENT'S ESTATEENEERRR NEW Gy
DURING ADMINISTRATION OF AUTHORITY TO ACT AND OF DISPOSITION WHERE ESTATE

HOLDS NO MORE THAN $1,000 (FACE AMOUNT) UNITED STATES SAVINGS AND

RETIREMENT SECURITIES, EXCLUDING CHECKS REPRESENTING INTEREST.

Form No: PD F 2488-1 Series No: | Org. Abbrev: FRB
Retain: 10 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 10 YEARS AFTER CUT OFF.

Description of Item Authority
SPECIAL BOND OF INDEMNITY TO THE UNITED STATESg@xexrarid NEW 58
THIS FORM IS USED BY A BOND PURCHASER TO IDEMNIFY THE DEPARTMENT AGAINST

1.0SS IN A TRANSACTION TO REFUND PURCHASE PRICE OF BONDS OBTAINED THROUGH A

CHAIN LETTER SCHEME.

Form No: PD F 2966 Series No: ! Org. Abbrev: FRB
Retain: O yrs 1 mths
FORWARD TO SBOO MONTHLY.

7



mailto:STATES'@f1:N,191'l.B

Request For Record Disposition Authority Page:

Item No. Description of Item Authority
N1-53-97-03~0001.014 APPLICATIONS FOR DISPOSITIONG&H&E&?ZEQH'RETIREHENT PLAN AND/GR NEW o
INDIVIDUAL RETIREMENT BONDS WITHOUT ADMINISTRATION OF DECEASED OWNER'S
ESTATE.
Form No:; PD F 3565 Series No: !A COPY Org. Abbrev: FRB

Retain: 10 yrs 0 mths
CUT OFF FILES YEARLY. DESTROQY 10 YRS AFTER CUT OFF.

Item No. Description of Item Authority
IN1-53~-97-03-0001.015 APPLICATIONS AGREEMENT-TO QUALIFY UNDER T.D. CIR.B888 (REV) NEW
THESE DOCUMENTS DEFINE THE TERMS OF AGREEMENT BETWEEN A FEDERAL RESERVE
BANK AS ISgAL AGENT OF U.S. FOR ISSUING AND/OR PAYING AGENT. Foaiisl i et ]
INCLUDES* D 3827 3828, 3880, 3881, 3902, 3903.

G s e TS B A

T -
IR R DT P B MANUR TP

Form No: UAFESTreTs Series No: !A COPY Org. Abbrev: FRB
Retain: 6 yrs 3 mths
DESTROY 6 YRS, 3 MOS AFTER TERMINATION OF AGENT.

R L o O I 65

S L LA T

pE

R Lo




Request For Record Disposition Authority Page:

Item No.
N1-53-97-03-0001.016

Item No.
N1-53-97-03-0001.017

Description of Item Authority
NOTICE OF QUALIFICATION UNDER TREASURY DEPT. CIRCULAR NO. 888E=NIER NEW

AN AGREEMENT TO ESTABLISH THE ELIGIBILITY OF A QUALIFIED PAYING AGENT TO

HANDLE SAVING BONDS.

Form No: PD F 3903 Series No: !B COPY Org. Abbrev: FRB
Retain: 6 yrs 3 mths
HOLD FOR 6 YRS AND 3 MO. AFTER TERMINATION OF PAYING AGENT STATUS

R r 2 N IR S e L R B P D e I Ity S P gt

Description of Item Authority
APPLICATIONS FOR PAYMENT OF GERN¥FYOE 01 > NEW
PRS- RN PP R T PO I D I ME] UNITED STATES SAVINGS BONDS/NOTES

AND/OR RELATED CHECKS IN AN AMOUNT NOT EXCEEDING $1,000 BY THE SURVIVOR OF

A DECEASED OWNER WHOSE ESTATE IS NOT BEING ADMINISTERED.

.......

NT—H]

Form No: PD F 4881 Series No: !Al COPY Org. Abbrev: FRB
Retain: 10 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 10 YRS AFTER CUT OFF.

Tl e WP P P a9 I\ S Tl i e i o s AR e B T

LRI T PrOT




Page 10

0001 018 Form PD F 5200 Overpayment history

Disposition
a) If not processed in 120 days, forward to SBOO

b) If claim disputed within 120 days, forward to SBOO to settle claim

c) If overpayment is settled, destroy 10 years after settlement

0001 019 Form PD F 5336 Application for disposition - US Savings Bonds/Notes and/or
related checks owned by descendent whose estate is being settled without administration

Disposition
a) File Series EE/E and Savings Note reissue requests processed in a calendar month by
series in daily chronological order Retain the month’s file for 2 full calendar moths before
forwarding to SBOO You may retain a photocopy for 10 years, but you are not required
to do so

b) Forward Series HH/H reissue requests weekly with retired bonds Microfilm copies
may be made and retained if accessed with sufficient frequency to warrant the costs
associated with creation and retention

¢) Retain copies of supporting evidence for 10 years

Note When request involve both accrual and current income bonds, retain originals with other
accrual requests Prepare and submit photocopies with retired current income bonds



Request For Record Disposition Authority Page: 11

Item No.
IN1-53-97-03-0002.001

Item No.
N1-53-97-03-0002.002

Description of Item oR. OQSrnay%?§°€&§
CREDIT ADVICEESQOO0F COVERING REPLACEMENT BONDS OF LOST, STOLEN, PRGN oS,

THESE DOCUMENTS AUTHORIZE THE PROCESSING OF SUBSTITUTE OR REPLACEMENT BONDS
WHERE THE ORIGINAL HAS BEEN LOST, STOLEN, MUTILATED, OR DESTROYED AND THE
EXTENSION OF CREDIT FOR UNISSUED STOCK AND LOST PAID BONDS. PREPARED BY
FRB, THE DOCUMENTS ARE SENT TO THE PARKERSBURG OFFICE FOR AUDIng;IN LIEU
OF THE ORIGINAL BONDS. PRI RS MIRTA]. S P29 58

. PR . v
g B e P A =g

Form No: Series No: Org. Abbrev: FRB
Retain: 10 yrs 0 mths

CUT OFF FILES YEARLY DESTROY 10 YRS AFTER CUT OFF.

K 1T R AR PO | e

BRIA S

Description of Item RELATING TO THE Authority
CORRESPONDENCE AND FORMSAR®R CORRECTION/REISSUE OF SAVINGS BONDS NEW
3

(GENERALLY REFERRED

e e
[ PK oY XA IR RN Iy B0 eXoD @ PRI NG, —F Pos-)

TO AS "FORWARDING ITEMS%.

.l

Form No: Series No: ! Org. Abbrev: FRB

Retain: 1 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 1 YEAR AFTER CUT OFF,
RO HESF IR NP-35 157 B2




Request For Record Disposition Authority Page: 12

Item No.
IN1-53-97~03-0002.003

Item No.
/N1~53-97~03~-0002.004

Description of Item Authority
REISSUE REQUEST FOR SAVINGS BONDS SERIES EEZBOYGHY NEW {252
REQUESTS PROCESSED WITHIN A GIVEN CALENDAR MONTH SHOULD BE FILED BY SERIES

IN A DAILY CHRONOLOGICAL ORDER WITHOUT ALPHBETIZING OR OTHER FILE

ARRANGEMENT. KIRTRY, ONY 2 N0 & 00 D0 LoEW. NE. ch 320

Le

EXTE RN PO 2N

Form No: Series No: | Org. Abbrev: FRB
Retain: 0 yrs 2 mths
CUTOFF FILE EACH MONTH AND HOLD FOR TWO MONTHS THEN FORWARD TO

SBOO.
Description of Item Authority

REISSUE REQUEST FOR SAVINGS BONDS SERIES H/HH-G00meA, NEW &%

Form No: Series No: ! Org. Abbrev: FRB
Retain: O yrs 1 mths

RETAIN FOR 1 WEEK THEN TRANSFER TO SBOO. BANKS MAY WISH TO
MICROFILM AND RETAIN LONGER AT THEIR EXPENSE.




Item No.
N1~53-97-03-0002.005

Item No.
N1-53-97~-03~0002.006

Request For Record Disposition Authority Page:
Description of Item Authority
BOOK ENTRY STATEMENT OF ACTIVITYMSUSERDY FOR EACH TRUSTEE ACCOUNT, NEW
TRANSFER ADVICES, ADJUSTMENT ADVICES, PERMANENT RECEIPTS, BOOK ENTRY Anc
REQUESTS, REISSUE REQUESTS AND RELATED CLASSIFICATION LISTINGS [ASESCREPEIER/ (rS£D
TO REFLECT ALL ADJUSTMENTS TO THE ISSUING AND PAYING AGENT'S ACCOUNTS.

Form No: Series No: |A COPY Org. Abbrev: FRB

Retain: 3 yrs 0 mths

CUT OFF FILES YEARLY. DESTROY 3 YEARS AFTER CUT OFF.

Description of Item D Buthority
CREDTTORS—CONSENT YO POS e T ECURTTIE “ (9181

BT S AN s W OV A0 o n SR

A{" F

SEGUR ES =SETTIEMEN] A BECEASED—OWNER-S—ESTATE WrRouY

RDMIE RATION. CAEDITOR'S COnNSENT To DiSPOSITION OF LNiF&E N STAMAS

SEUALTIES AND RECATEL CHECLES wiTi#rouT ADminisrrAT on OF
DELBASED Oowrnpn's gSTATE

Form No: PD F 1050 Series No: !Al COPY Org. Abbrev: FRB
Retain: 10 yrs 0 mths

CUT OFF FILES YEARLY. TRANSFER TO
FRC AS VOLUME WARRANTS . TBI¥ RUNHIPRET—He—RIESRD U - vae 0 1200 Sorthn,
PESTROY /0 FEARRDS AFTEAR. cuTOoFE.

y .

g Y g L L = L
RN JIUINE MY A aw s oy W SV B s

-
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Request For Record Disposition Authority Page:

Item No.
N1-53-97-03-0002.007

St NEXT PAGE

Item No.
N1-53-97~-03-0002.008

Description of Item Authority
EST BY FIDUCIARY-60000: FOR REISSUE OF U.S. SAVINGS BONDS/NOTES NEW 425
ON: (1) FILE SERIES EE/E AND SAVINGS NO ISSUE REQUESTS

CALENDAR MONTH BY SERIES IN LY CHRONOLOGICAL ORDER.

FILE OR 2 FULL CAL MONTHS BEFORE FORWARDING TO

PROCESSED
RETAIN THE MONT
SBOO. DO NOT RETAIN
WITH RETIRED BONDS. MICRO OPIES MAY BE MADE AND RETAINED IF ACCESSED

WITH SUFFICIENT FREQUEN T THE COSTS ASSOCIATED WITH CREATION AND
RETENTION. (3) WHEN
FOR REISSUE,

CONTINUES ON NEXT PAGE)
1455 Series No: |

Retaj 0 mths

ONDITIONS DETERMINE DISPOSITION. SEE MEMO FIELD FOR DETA

FRB

Description of Item Authority
SPECIAL FORM OF REQUEST FOR PAYMENTEEXHWER OF UNITED STATES SAVINGS NEW &%
AND RETIREMENT SECURITIES WHERE E#N USE OF A DETACHED REQUEST IS

AUTHORIZED. < P :

ES—REQUESTED.

Form No: PD F 1522 Series No: | Org. Abbrev: FRB
Retain: O yrs 1 mths
FORWARD TO SBOO WEEKLY.

14




Page 14A
0002 007 Form PD F 1455 Request by fiduciary for reissue of US Savings Bonds/Notes

Disposition
a) File Series EE/E and Savings Note reissue requests processed in a calendar month by
series in daily chronological order Retain the month’s file for 2 full calendar months
before forwarding to SBOO Do not retain copies

b) Forward Series HH/H reissue requests weekly with retired bonds Microfilm copies
may be made and retained if accessed with sufficient frequency to warrant the costs
associated with creation and retention

c) When accepted as evidence of distribution and not as a request for reissue, retain PD F
1455 for 10 years

Note When request involve both accrual and current income bonds, retain originals with other
accrual requests Prepare and submit photocopies with retired current income bonds



Page 15

0002 009 Form PD F 1851 Request for reissue for US Savings Bonds/Notes in name of
trustee of a personal trust estate

Disposition
a) File Series EE/E and Savings Note reissue requests processed in a calendar month by
series in daily chronological order Retain the month’s file for 2 full calendar months
before forwarding to SBOO Do not retain copies

b) Forward Series HH/H reissue requests weekly with retired bonds Microfilm copies
may be made and retained if accessed with sufficient frequency to warrant the costs
associated with creation and retention

Note When requests involve both accrual and current income bonds, retain originals with other
accrual requests Prepare and submit photocopies with retied current income bonds

0002 010 Form PD F 1938 Request for reissue of US Savings Bond/Notes during the lives
of both co-owners

Disposition
a) File Series EE/E and Savings Note reissue request processed in a calendar month by
series in daily chronological order Retain the month’s file for 2 full calendar moths before
forwarding to SBOO Do not retain copies

b) Forward Series HH/H reissue request weekly with retired bonds Microfilm copies may
be made and retained if accessed with sufficient frequency to warrant the costs associated
with creation and retention

Note When requests involve both accrual and current income bonds, retain original with other
accrual request Prepare and submit photocopies with retired current income bonds



Request For Record Disposition Authority Page:

Item No.
N1-53~97-03-0002.011

Item No.
N1-53-97-03-0002.012

Description of Item Authority
REINVESTMENT APPLICATIONiiﬁﬂBEE TO REQUEST PAYMENT NEW &33
AND TO USE PROCEEDS FROM THE PAYMENT OF

HATURED BONDS TO PURCHASE NEW BONDS. FORWARD PROCESSED FORMS WITH RELATED

STUBS TO SBOO WEEKLY. IF INCOMPLETE OR OTHERWISE DEFECTIVE, REQUEST A

CORRECTED APPLICATION. IF CORRECTED COPY NOT RECEIVED IN 30 DAYS, FORWARD
ORIGINAL TO SBOO,

Form No: PD F 1993 Series No: | Org. Abbrev: FRB
Retain: O yrs 0 mths
FORWARD TO SBOO WEEKLY.

Description of Item Authority
INVESTIGATION SCHEDULE OF PAID BONDS UNDER INVESTIGAT IONZeromst] NEW
THESE CLAIMS CASE FILES ARE A PART OF THE CENTRAL NAME FILES CONTAINING

FORM IS TO DESCRIBE BONDS/NOTES, AND GIVE DETAILS OF A TRANSACTION UNDER
INVESTIGATION.

Form No: PD F 2343 Series No: !A COPY Org. Abbrev: FRB
Retain: 3 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 3 YRS AFTER CUTOFF.

)L A e

RETEIFELS

16




Request For Record Disposition Authority Page: 17

Item No.
‘N1~-53-97-03-0002.013

Item No.
N1-53-97-03-0002.014

Description of Item Authority
SEETEY APPLICATIONMZOEE FOR RELIEF ON ACCOUNT OF THE LOSS, THEFT, OR NEW

DESTRUCTION OF PAID U.S. SAVINGS BOND§ I TPEY . o SUBPORPINS TEGAL &V 2D N
THESE CLAIMS CASE FILES ARE A PART OF THE CENTRAL NAME FILES CONTAINING

Form No: PD F 2517 Series No: !|A COPY Org. Abbrev: FRB
Retain: 3 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 3 YEARS AFTER CUTOFF. |[BM#S

Description of Item Authority
CERTIFICATION ATTACHMENTEBEDHERCZM"PLCTTiD BT SAVINGS DCVVC)O&#YEALS NEW 423

Form No: PD F 2778 Series No: ! Org. Abbrev: FRB
Retain: 3 yrs 0 mths -
CUT OFF FILES YEARLY. DESTROY 3 YRS AFTER CUT OFF

BT RN T N e
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Request For Record Disposition Authority

Item No.
N1-53-97-03-0002.015

Item No.
N1-53-97-03-0002.016

Page:
Description of Item Authority
CLAIM FOR RELIEF ON ACCOUNT OF LOSS, THEFT OR DESTRUCTION PoNDSmGOGHDN: NEW &%
RS FORM 5, AW REQUEST LREI SS U REELACEMENT-BOND SO -ACCODNB<OT 059 ,
)53 ST M 6 @@@ngm VWA
EPRERSERV] A .'."". NG '.V'M PEM .n’o OF H.S SAVI/VS DoxD
AFTER ALID 1SSYE PBuT FPRiop TO REcEIPT PBY OwwNE =5
CO-OwNER , oOR RENEF I /AR Y
Form No: PD F 3062 Seriee No: ! Org. Abbrev: FRB
Retain: O yrs 0 mths
FORWARD TO SBOO WEEKLY.
Description of Item Authority
NEW o4z

CLAIM FOR RELIEF

FOR LOST/STOLEN, OR DESTROYED U.S.S.BOND STOC

R N - A e AP R s P B T b LR R R T = i

THE COSTS ASSOCIATED WITH CREATION AND RETENTION.

Form No: PD F 3062-3 Series No: ! Org. Abbrev: FRB

Retain: O yrs 0 mths
FORWARD TO SBOO WEEKLY.

18




Page 19
0002 017 Form PD F 3253 Exchange application for US Savings Bonds of series HH

Disposition
a) Forward processed forms with related stubs to SBOO weekly

b) If incomplete or otherwise defective, request a corrected application If corrected copy
not receive in 30 days, forward original to SBOO

0002 018 Form PD F 3360 Request for reissue of US Savings Bonds/Notes in the name of
person or persons other than the owner (including legal guardian, custodian for a minor under a
statute, etc )

Disposition
a) File Series EE/E and Savings Note reissue requests processed in a calendar month by
series in daily chronological order Retain the month’s file for 2 full calendar months
before forwarding to SBOO Do not retain copies

b) Forward Series HH/H reissue request weekly with retired bonds Microfilm copies may
be made and retained if accessed with sufficient frequency to warrant the costs associated
with creation and retention

Note When requests involve both accrual and current income bonds, retain originals with other
accrual requests Prepare and submit photocopies with retired current income bonds



Request For Record Disposition Authority Page: 20

Item No.
‘N1-53-97-03-0002.019

Item No.
N1-53-97-03-0002.020

Description of Item Authority
CONTINUATION SHEET FOR LISTING SECURITIESHKEHEHI NEW
THESE CLAIMS CASE FILES ARE A PART OF THE CENTRAL NAME FILES CONTAINING

RECORDS AND DOCUMENTS RELATED TO LOST BONDS. THERR LORGER REPENTION IS

Form No: PD F 3500 Series No: !B COPY Org. Abbrev: FRB
Retain: 3 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 3 YRS AFTER CUT OFF.

Description of Item Authority
REQUEST FOR REISSUE OF U.S. RETIREMENT PLAN OR INDIVIDUALEEEBﬁﬂl NEW

N nar/rzame/«rr Ba/vos TCO CHANGCE BE«nep:c/A.,Q\(o&
/{&FLPCT‘ CHANGCE OF IYAME.

Form No: PD F 3564 Series No: !A COPY Org. Abbrev: FRB
Retain: 1 yrs 0 mths
DESTROY OBSOLETE DOCUMENTS ANNUALLY.

NeT—F3=9f=—0"—130.




Request For Record Disposition Authority

Item No.
N1-53-97-03-0002.021

Item No.
'‘N1-53-97-03-0002.022

Page: 21

Description of Item Authority
SECURITIES TRANSACTION REQUESTEZRFM: 7 #AT NEW 280
EDEFShEY DOCUMENT® THE WITHDRAWAL OF SECURITIES FROM THE USB VAULT.

Form No: PD F 3800 Series No: #D COPY Org. Abbrev: FRB

Retain: 1 yrs 0 mths

CUT OFF FILE YEARLY. DESTROY 1 YEAR AFTER CUT OFF OR

FRB MAY HOLD THIS UNDER THEIR OWN ATHORITY & EXPENSE.

Description of Item Authority
SECURITIES TRANSACTION REQUESTEIGER 7 AAT NEW
THP$E-FP¥PB6 DOCUMENT THE RECEIPT AND/OR WITHDRAWAL OF SECURITIES FROM THE

VAULT.

Form No: PD F 3800 Series No: #E COPY Org. Abbrev: FRB

Retain: 3 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 3 YRS AFTER CUT OFF. THIS IS A

CONTROL/AUDIT COPY. FON—RAGE RN S S Ot Ry .




Request For Record Disposition Authority

Item No.

'N1-53-97-03-0002.023 APPLICATIONS FOR ISSUING AGENT G
FILE CONTAINS ORIGINAL AGREEMENT PO-—AGE

Item No.
N1-53-97-03-0002.024

Description of Item - Af’f’LlC-A-’rlo - Tausr AGRBLEMENT,

AND APPROPRIATE

CORRESPONDENCE RELATING TO THIS AGREEMENT.

Form No: PD F 3827 Series No: |A COPY Org. Abbrev: FRB
Retain: 6 yrs 3 mths
DESTROY 6 YEARS AFTER TERMINATION OF AGENCY. AN-APPLICATION—TO

Description of Item
CERTIFICATE OF QUALIFICATION-ISSUING AGENT (USSB)aﬁﬂiﬂﬂi TO APPLY AND
QUALIFY AS AN ISSUING AGENT FOR THE SERIES EE BONDS

Form No: PD F 3828 Series No: !A COPY Org. Abbrev: FRB
Retain: 6 yrs 3 mths DESTROY 6 YEARS, 3 morru>
AFTER TERMINATION OF ISSUING AGENT STATUS. RETENTION-BASEE-DN

HSESTEToon.

Page:

Authority
NEW

Authority
NEW

22




Request For Record Disposition Authority Page: 23

Item No.
N1-53-97-03-0002.025

SAVINGS P ONDS

Item No.
N1-53~97-03-0002.026

SEE NEXT PAGE |

Description of Item g gUEST FOR RBook ENTRY TRANSACTioN /#~ &s. Buthority

NEW &7
Form No: PD F 3879 Series No: !D COPY Org. Abbrev: FRB
Retain: 1 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 1 YEAR AFTER CUT OFF.
Description of Item Authority
REQU BY THE OWNER OF REISSUE OF U.S. SAVINGS BONDS/NOTES-60000: NEW 451
--TITLE: T 2IARY OR DECEDENT,
SHOW CHANGE © A PRATION. —--RETENTION: (1)
FILE SERIES E/EE AND STS PROCESSED IN A CALENDAR
MONTH BY SERIES IN DAILY RPER. RETAIN THE MONTH'S FILE FOR 2

TO SBOO. DO NOT RETAIN COPIES. (2)
EKLY WITH RETIRED BONDS. MICROFILM
ED_WITH SUFFICIENT FREQUENCY TO

WARRANT THE COSTS ASSOCYIATED (DATA CONTINUES OMNEXT PAGE)

Form No: PD F 4000 Series No: !Al COPY Org. Ahkbrev: FRB

Retain: © yr
3 CONDITION

FULL CALENDAR MONTHS BEFORE FOCR
FORWARD SERIES HH/H REISSUE REQ

DETERMINE DISPOSITION. SEE MEMO FIELD FOR DETAILS.




Page 23A

0002 026 Form PD F 4000 Request by the owner for reissue of US Savings Bonds/Notes
to add beneficiary or co-owner, eliminate beneficiary or decedent, show change of name, and/or
correct error in registration

Disposition
a) File series E/EE and Savings Note reissue requests processed in a calendar month by
series in daily chronological order Retain the month’s file for 2 full calendar months
before forwarding to SBOO Do not retain copies

b) Forward Series HH/H reissue requests weekly with retired bonds Microfilm copies
may be made and retained if accessed with sufficient frequency to warrant the costs
associated with creation and retention

Note When requests involve both accrual and current income bonds, retain originals with other
accrual requests Prepare and submit photocopies with retired current income bonds



Request For Record Disposition Authority Page:

Item No.
‘N1-53-97-03-0002.027

Item No.
'‘N1-53-97-03-~-0002.028

Description of Item Aéﬁnc? Authority
REPORT OF NON—RECBIPT/LOSS/THEFT/DESTRUCTION oF FIscaL’ CHECK%EU'ﬂﬂl NEW

sTatsls

n'«ll.’.-- Pk a3 Crrte2s ’ 55 IR

el AND APPLICATION FOR REPLACEMENT.

Form No: PD F 5235 Series No: 1 Org. Abbrev: FRB
Retain: 7 yrs 0 mths
CuT OFF Fitks YEARLY . DESTROY 27 TEARS AFTER curorf

Description of Item US SAVINGS Authorlty
QORDER m FOR SERIES EEM"BONDS

AMNO RELATEDP REPREw o

Form No: PD F 5263 Series No: !A COPY Org. Abbrev: FRB
Retain: O yrs 2 mths
CUT OFF FILES WEEKLY. DESTROY 2 MONTHS AFTER CUTOFF.

24
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Request For Record Disposition Authority Page:
Item No. Description of Item US SquiNGS Authority
N1-53-97-03-0002,029

Item No.
‘N1-53-97-03~0003.001

ORDER FORM FOR SERIES EE”BONDS &irNaaDUCTRREIGOTOR: NEW 42

Form No: PD F 5263-1 Series No: |A COPY Org. Abbrev: FRB
Retain: 0 yrs 2 mths
CUT OFF FILES WEEKLY. DESTROY 2 MONTHS AFTER CUT OFF.

Description of Item SHBETS LSED T O Authority

ACCOUNTABILITY STATEMENTS AND LEDGERYSUEYTS=60H8Cw2’M® INDICATES ALL NEW
ACTIVITIES IN ISSUING AGENTS CONSIGNMENT ACCOUNTS. LEDGER SHEETS €&® INCLUDE
PIECES "ON HAND" BY DENOMINATION, SERIAL NUMBERS AND BALANCES ON HAND.

Form No: Series No: | Org. Abbrev: FRB

Retain: 6 yrs 3 mths
CUT OFF FILES YEARLY. DESTROY 6 YRS, 3MOS AFTER CUT OFF.

Sy R
5% et B2,

25




Request For Record Disposition Authority Page:
Item No. Description of Item Authority
N1-53-97-03-0003.002

Item No.
N1-53~97-~03~0003.003

STATEMENT OF ORIGINAL SALES HANDLED INCORRECTLY &REER00: NEW

Form No: Series No: ! Org. Abbrev: FRB
Retain: 3 yrs 0 mths
CUT OFF FILES YEARLY. DESTRCY 3 YEARS AFTER CUT OFF.

Description of Item Authority
GENERAL ACCOUNT ENTRIES-SUPPORTING DOCUMENTS, @GBSCTU00? NEW &3
pcexcesS SUPPORTING TICKETS AND FORMS OR EQUIVALENT, DOCUMENTING ENTRIES TO

THE U.S. TREASURY GENERAL ACCQUNT.

Form No: Series No: ! Org. Abbrev: FRB
Retain: 2 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 2 YRS AFTER CUT OFF.

26
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Request For Record Disposition Authority

Item No.
N1-53-97-03-0003.004

Item No.

N1-53-97-03-0003.005,,

DAILYREporT OF

Description of Item

REIMBURSEMENT EXPENSE REPORTS FOR USSB TRANSACTIONS«GC00D:

GRRBEYINE STATISTICAL REPORTS RELATING TO REIMBURSEMENT OF EXPENSES AND
MACHINE UTILIZATION FOR THE SAVINGS BOND TRANSACTIONS.

Form No: Series No: ! Org. Abbrev: FRB
Retain: 2 yrs 0 mths , .
CUT OFF FILES YEARLY. DESTROY 2 YEARS AFTER CUT OFF.- P R
AT ;\ N
Description of Item Q&Du
SECURITY CHARGES FOR BPD TRANSACTION§V1BEARER)&BUUHBB DAILY REPORT

THIS FORM IS TO REPORT DAILY SECURITY CHANGES.

N

Form No: PD F 2565 Series No: @C COPY Org. Abbrev: FRB
Retain: 3 yrs 0 mths
CUT OFF FILES YERARLY. DESTROY 3 YRS AFTER CUTOFF.

Page: 27

Authority
NEW 382

La“g;bﬁ SHIPMENT OF RETIRED SEcuniTiE S (BEARER)

Authority
NEW



https://Nl-53-97-03-0003.00
https://c,FA.Fi.TIA.fi.lJ

Request For Record Disposition Authority Page: 28

Item No.
‘N1-53~97-03~0003.006

Item No.
‘N1-53-97-03~0003.007

SEE NEXT PAGE

Ruthority
NEW 280
fuBric voUucirEn FOR. REIMRBURZSEM BT OF EXPENMNSES
o FEDEAAL RESprve BAwncs
Form No: PD F 0849 Series No: #C COPY Org. Abbrev: FRB
Retain: 1 yrs E 0 ;‘éﬁll%%ﬁﬂ_wp_
CUT OFF FILES . STROY F¥E£E€ 1 YR AFTER CUTOFF.
Description of Item Authority
ADVICE. OF ADJUSTMENT-<@SRUM: PD 2792 NEW

THE PURPURE OF THIS FORM IS USED TO ADJUST ERRORS
STUBS TO IS NG/PAYING AGENT. PRICING ERROR

NDIVIDUAL BONDS OR
STMENTS PROVIDED ON TAFPE.

Form No: ACC 12470 Series No: !A COPY
Retain: 2 0 mths

CUT OF ILES YEARLY. DESTROY 2 YRS AFTER CUT OFF.
RETENTION BASED ON NC1-53~78-~04, 25A.

Org. Abbrev: FRB




Page 29

0003 007 Form PD F 2792 (copy A) Advice adjustment (issues) used to adjust errors in
individual bonds of stubs to issuing/paying agent

Disposition Cut off files yearly Destroy 2 years after cutoff

0003 008 Form PD F 2792 (copy C) Advice adjustment (card, pricing error adjustments)
used to adjust errors in individual bonds or stubs to issuing/paying agent

Disposition Cut off files yearly Destroy 2 years after cutoff

0003 009 Form PD F 2792 (copy B) Advice adjustment (card, T/L adjustments) used to
adjust errors in individual bonds or stubs to issuing/paying agents

Disposition Cut off files yearly Destroy 2 years after cutoff
0003 010 Form PD F 2792 (FRB office copy) Advice adjustments for (issues, card, T/L,
and price error adjustments) used to adjust errors in individual bonds or stubs to issuing/paying

agents

Disposition  Cut off files yearly Destroy 2 years after cutoff



Page 30

0003 011 Form PD F 3415-1 Reconcilement of accountable balance and schedule of US
Savings-type securities delivered for destruction and destroyed

Disposition Cut off files yearly Destroy 2 years after cut off

0003 012 Form PD F 3415-2 Destruction reconcilement of accountable balance and
securities of US Savings-type securities delivered for destruction documentation Files contain
schedules, withdrawal requests from other offices of the Bureau and/or Secret Service, signed
receipted listings, accountable balances and related documents Files used to certify the

destruction of US Savings bonds, notes, stubs, savings stamps, and superseded or obsolete reels
of microfilm

Disposition Cut off files yearly Destroy 2 years after cutoff



TS

Request For Record Disposition Authority Page:

Item No.
N1-53-97-03-0003.012

SEE PREVIOous
PAG R

Item No.
N1-53-97-03-0003.013

Description of Item Authority
RUCTION RECONCILEMENT OF ACCOUNTABLE BALANCE AND SECURITIES-908: NEW

AND/OR SECRET SERVI EIPTED LISTINGS, ACCOUNTABLE BALANCES OR
RELATED DOCUMENTS ARE QUIBED TO EVIDENCE AND CERTIFY THE DESTRUCTION AS
INSURANCE THAT ILLEGAL E OF THESE SECURITIES IS MADE IMPOSSIBLE.

Form No: PD F 34)18-2 Series No:
Retain: 2 0 mths
CUT OFF ES YEARLY. DESTROY 2 YEARS

RETENTION BASED ON NC1-53-78-04, 04B.

Org. Abbrev: FRB

TER CUT OFF.

Description of Item Authority
SUMMARY OF DAILY TRANSACTIONS FEDERAL RESERVE BANK OF PITTSBURGHySUUBO NEW
ACCOUNT 30. S0DENUBYPTION: THIS IS A COMPUTER GENERATED REPORT USED TO

CONTROL THE ACCOUNTABILITY OF UNISSUED SECURITY STOCK.

Form No: PD F 4713 Series No: !Al COPY Org. Abbrev: FRB

Retain: 3 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 3 YRS AFTER CUTOFF.

31




Request For Record Disposition Authority Page:
Item No. Description of Item Authority
N1-53-97-03-0003.014

Item No.
N1-53-97-03-0003.015

CLAIM FOR PROCEEDS OF A FISCAL AGENCY CHECK&IUUHz NEW

Form No: PD F 5236 Series No: ! Org. Abbrev: FRB
Retain: 7 yrs O mths
CWT OoFF FILEs YEARLY., pPESTROY 7 YEARS AFPTEA. curorc,

Description of Item Authority

wu vnn ER—CHARGES BO 60000 NEW
RBLORD - SORT. ENT '?

-4 LA¥ED A {Ts o w V"‘
DEMPTION (‘HARGES FOR BON ROM \ERE " 5 ch TO PITTSBURG.
TRANSFER OF REDEMPTION CHARGES FOR .S SAVINGS
Porvbs/poreEs PRES L NTED THROUGH THE cpeck
COLLIECTION SYSTEM TO THE FEDPEAAL RESERVE pAANcH
AT PITT5 BuUREH |

Form No: PD F 5270 Series No: !D COPY Org. Abbrev: FRB

Retain: 3 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 3 YRS AFTER CUT OFF.

.._--

32
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Request For Record Disposition Authority

Item No.
‘N1-563-97-03-0003.016

Item No.
‘N1-53-97-03-0003.017

Page: 33
Description of Item Authority
GIFT CERTIFICATE FOR SAVINGS BOND-{HEEIGG3 NEW - 2 D
RECORDS SUPPORTING ENTRIES TO THE TREASU D PUBLIC DEBT ACCOUNTS AND de(/ KZCO

RELATED ADJUSTMENTS TO AGENT'S ACCOU . THIS FORM IS USED BY INVESTORS OF ﬁqA(L_
SAVINGS BONDS BY AGENTS WHILE BOND IS BEING PREPARED FOR MAILING FROM %E/L E'
THE FRB.

orm No: PD F 5276 Series No: !A COPY Org. Abbrev: FRB
Retain: 36 yrs 3 mths
CUT OFF FILES YEARLY. DESTROY 36 YRS, 3MO. AFTER CUT OFF.

& 18>0

Description of Item Authority
DEPOSIT TICKET-506.1-2: RECORDING DEPOSITS FOR CREDIT TO U.S. TREASURY NEW

THIS FORM SHOWS DEPOSITS BY REPORTING ENTITIES INTO THE MISSING UNMATURED

COUPON (MUC) SYSTEM.

Form No: SF 0215 Series No: ! Org. Abbrev: FRB
Retain: 6 yrs 3 mths
CUT OFF FILES YEARLY.

REVENPIQN CBES Y O N > P =048,




Request For Record Disposition Authority Page:

Item No.
N1-53-97-03-0003.018

Item No.
N1-53-97-03-0003.019

Description of Item Authority
DEBIT VOUCHER-#0GEA NEW

THE PURPOSE OF THIS FORM IS TO TRANSFER FUNDS BETWEEN THE FISCAL AGENT AND

THE PARKERBURG OFFICE FOR THE NET AMOUNT OF LARGE DIFFERENCES RESULTING

AFTER PAID BONDS AND STUBS HAVE BEEN CLASSIFIED AND AUDITED FOR THE CORRECT
AMOUNT.

Form No: SF 5515 Series No: !A COPY Org. Abbrev: FRB
Retain: 6 yrs 3 mths
DESTROY 6 YEARS, 3 MONTHS AFTER ACCOUNTING PERIOD.

Description of Item Authority
IRS FORM 1096‘56!15# FOR HARD COPY REPORTING NEW &96

Form No: IRS 1096 Series No: !A COPY Org. Abbrev: FRB
Retain: 4 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 4 YEARS AFTER THE FEB 28 DUE DATE

34




Request For Record Disposition Authority Page: 35

Item No.
N1-53-97-03-0003.020

Item No.
N1-53-97-03-0003.021

Description of Item Authority
INTEREST INCOME STATEMENTS FOR RECIPIENTS-60000: NEW

THIS INCLUDES THE IRS 1099 FORM, A PRINTED LISTING FRQ4IOU REPORTED

LISTING FRQ430U, AND 1099-1 TAPE DUMP. GRNBEF , OEH I :
FEROXIB- THESE ARE GENERAL ACCOUNTING FILES THAT ARE USED IN THE SAVINGS
BONDS OPERATIONS THAT ARE NOT INCLUDED IN THE GENERAL RECORDS SCHEDULE 6,
ITEM 1.

Form No: IRS 1099R Series No: !A COPY Org. Abbrev: FRB
Retain' 6 yrs O mths cur OFF- FI{—&S YFAAL'I’ DESTQO? 6 YEARS Af:Tﬁﬂ ecuwTorFE OR

F&B s :_ac»rea) EXPIRES,
Wl#lC-HEVEIL 15 L—Arﬁ/z.

Description of Item Authority
IRS FORM 480405@% FOR TAPE REPORTING NEW &5

Form No: IRS 4804 Series No: !A COPY Org. Abbrev: FRB
Retain: 4 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 4 YEARS AFTER THE FEB. 28 DUE DATE



mailto:TabSo@Rl{:)-:r,.s

Request For Record Disposition Authority Page: 36

Item No. Description of Item Authority
N1-53-97-03-0004.001 poOIaRE PENALTY MAIL STAMPED SAVING BOND ENVELOPE ORDER-#38&7Z2 NER
DESPOSTION WHIEL 2BE 140 TA 2008 . Gnrs—12, 07
Form No: PD F 5243 Series No: !Bl COPY Org. Abbrev: OBS-FRB

Retain: 6 yrs 0 mths
GBS AN TPNE—¥996. DESTROY @URFENP FILES 6

YEARS AFTER CUTOFF, I&&&T

5
FERF

ED—] O R—a00 it ONRESEDNR LGRS T 07
Item No. Authority
N1-53-97-03-0004.002 BY AGENTS X8p NEW 288
Form No: Series No: !A COPY Org. Abbrev: FRB

Retain: 1 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 1 YEAR AFTER CUT OFF.




Request For Record Disposition Authority Page: 37

Item No.

Description of Item Authority

N1-53-97-03-0004.003 PQGES?E PENALTY MAIL PRINTED STAMPED SAVING BOND ENVELOPE ORDER-4&ESP: NBW

Item No.
‘N1-53-97-03-0004.004

CrﬁZS“l’J o7

Form No: PD F 5244 Series No: !Bl COPY Org. Abbrev: OBS-FRB
Retain: 6 yrs 0 mths
OBSOLETE AS OF JUNE 1996. DESTROY 6 YEARS AFTER CUTOFF. EXSTEERCE

Description of Item Authority
REPORTING INSTRUCTIONS FOR US BOND ISSUING AGENTS-(TbZd: NEW

FH ORM WILL BE USED BY SHINGAGEN O—REPOR NVELOPES -ANDS le\--":-:---' ]
AMPS ISH REPLACED _AS—0 96 DI1SPOS ON—IS [LE—=G=¥-ERRE—EQH

RINCORD HA HA BEEN—TTORE—PREVECU Sy

WS N (— -—NVLLDPA:,S OR. POSTAGE STAmes (wWirEn /Yﬁfépi’ﬁ

Form No: PD F 5249 Series No: !A COPY Org. Abbrev: FRB
Retain: 6 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 6 YEARS AFTER CUTOFF.




Request For Record Disposition Authority Page: 38

Item No.

IN1-53-97-03~0004.005

Item No.
'‘N1-53-97-03~0004.006

Description of Item Authority
-‘2‘6 t.gw\ NEW

RO o Dk e

ENVELOPE AN STAMPS USAGE Kﬁpcmr
For US. SAVNGCS Bornps,

Form No: PD F 5250 Series No: #B COPY Org. Abbrev: FRB
Retain: 6 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 6 YRS AFTER CUTOFF.

.

Description of Item Authority
Pemmmm APPLICATION FOR CREDIT OF UNUSED POSTAGE BY FRB, NEW

Form No: PD F 5259 Series No: #B COPY Org. Abbrev: 0BS-FRB
Retain: 6 yrs 0 mths
W DESTROY FILES 6 YRS AFTER CUT OFF. LRST—F+LE




Request For Record Disposition Authority

Item No.
N1-53-97-03-0004.007

Item No.
N1-53-97-03-0004.008

Description of Item

APPLICATIONS AND VOUCHER FOR REFUND OF POSTAGE AND FEESLETramefi

FHS—FORM—FS-—REQUIRED BY-—-FHE—ROST-OFFICE.

Form No: PS 3533 Series No: !A COPY Org. Abbrev:
Retain: 48 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY # YRS AFTER CUTOFF.

Description of Item

FRB

STATEMENT OF MAILING WITH-MEPER—ORPRECANCELED POSTAGE-60000:

THES-EORM IS REQUIRED BY-THE—POST—OFFICE~

POSTAGE STATEMENT @ FIRST cLASS MAIL- METER o~

PRIECANECED POSTACKE AFEFIXAED.

Form No: PS 3600-PC Series No: !A COPY Org. Abbrev:
Retain: 4 # yrs @& mths "
CUT OFF FILES YEARLY. DESTROY € YRS, &A= AFTER CUTOFF.

FRB

Page:

Authority
NEW 4£d-

Authority
NEW

39
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Request For Record Disposition Authority Page: 40

Item No. Description of Item Authority
N1-53-97-03~0004.009 AP E E_MA T TH PRI T T T NEW
POST A€ STATEMENT ! FIpST cLASS MmMAIL-PBAMIT
INPRAINT |
Form No: PS5 3600-R Series No: |A COPY Org. Abbrev: FRB
Retain: 4@ yrs @® mths
CUT OFF FILES YEARLY. DESTROY 3-YRS, 3-M403-AFTER CUT OFF.
RETENTION-BASED—ONNCI~53—FE—G4—08.
Item No. Descripticon of Item Authority

IN1-53-97~03-0005.001 ADVICE OF SHIPMENT OF U.S5. SAVINGS BONDSERIICE¢” FROM THE FRB-PITTSBURG NEW

2o -

Form No: Series No: ! Org. Abbrev: FRB
Retain: 3 yrs 0 mths

CUT OFF FILES YEARLY. DESTROY 3 YEARS AFTER CUT OFF.

RETENTION BASED ON IINNA-2162, O1.

-t -




Request For Record Disposition Authority Page:
Item No. Description of Item Authority
N1~53~97-03-0005.002 AV STUB CONTROL BLOTTER AND TRANSFER ADVICEW usep To NEW

EM NG Doc.ume/v‘r T+ E TfLANSF/L o Srmas AND
[SSuE TAPRS FROM THE Frbs 1o purnrau o uBdcic D& 3T,

Form No: PD F 2635 Series No: |C COPY Org. Abbrev: FRB
Retain: 2 yrs 0 mths

Authority

Item No. Description of Item
NEW

‘N1-53~97-03-0005.003 ADVICE STUB CONTROL BLOTTER AND TRANSFER ADVICEM

THE TRANSFER OF STUBS AND ISSUE TAPES FROM THE FRB's TO PUBLIC DEBT.

Form No: PD F 2635 Series No: !D COPY Org. Abbrev: FRB

Retain: 9 yrs 0 mths
CUT OFF ANNUALLY, HOLD IN OFFICE FOR 2 YEARS, K DNP—RETHINEI—FOR—T-

ABBITIQNMITYERRS. RET/IAR L FRB SrofACR Anga R TEARZS
DESTROY 9 YEARS AFTER cur oFF,

41

AFTRER CuwT OFF,



https://btNU'.bf

Request For Record Disposition Authority Page:
I:t:msgo;-l 03-0005. 004 Decrxptxon of Item BONO/NOTE CONTROL DLOTFEA. AND rﬂﬁﬂspzaAw‘cép;thority
~53-97-03~- . DB CON TROL BLOTTER AN TRANSTER  ADVICE—EQR<BONDANOTE=66000" NEW &€

fohioR e ENE py g s yathofey b et <e osee Rdoorres
ﬁc ED ADYY sa:ﬁ-‘« L3 S AL \‘% is‘ THIS FORM IS5 USED TO DOCUMENT
TRANSFERS FROM FRB's TO PARKERSBURG OF RETIRED CARDS BONDS AND NOTES-UNDER
ONE TRANSFER DATE AS REDEMPTIONS, REISSUES (CANCELLED SALES) EXCHANGES AND
RETIRED AUTHORITIES.
Form No: PD F 2636 Series No: !D COPY Org. Abbrev: FRB
Retain: 2 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 2 YEARS AFTER CUT OFF.
RETPERDION PARD 20 T T=28047 258
Item No. Description of Item Authority
'N1-53~97-03-0005.005 SAVIN BOND FOC { ¢ : NEW 55
BY—BENOMEINATION-—(PACSSERVICE MANUAL—P6-NE—9 53— TEM " NOT—I0T

US SAV/NGS AND RETIREMENT SEgcuniTIES GENERAC
sTock O~ HARNDAS OF C.0.B.

Form No: PD F 2835 Series No: ! Org. Abbrev: FRB
Retain: 2 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 2 YEARS AFTER CUTOFF.

42




Request For Record Disposition Authority

Item No.
N1-53-97-03-0005.006

Item No.
N1-53-97-03-0005.007

Page:
Description of Item Authority
STUB TRANSMITTAL LETTERUXEFEZ2R DUPLICATE COPY OF FORM SENT TO TREASURY NEW a#si
LISTING SAVINGS BONDS STUBS RETURNED BY ISSUING AGENTS. (IATR® SERYICE
i1, oPa WO ¥, T D o IR
Form No: PD F 3252 Series No: |B COPY Org. Abbrev: FRB
Retain: 2 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 2 YRS AFTER CUT OFF.
Description of Item Authority

ADVICE OF SHIPMENT FOR US SAVINGS/RETIREMENT PLAN BONDS-60000: NEW
FORWARDED FOR CREDIT (PERMANENT RECEIPT) ISSUE AND RETIREMENT ACCOUNTS
RECONCILIATION MEDIA. THESE ACCOUNTS PERTAIN TO THE RECEIPT AND AUDIT OF
BONDS, STUBS, NOTES, AND STAMPS SUBMITTED TO EVIDENCE SALE, REDEMPTION,
CANCELLATION, REISSUE, OR DENOMINATIONAL EXCHANGE. THE RECONCILIATION MEDIA
CONSIST OF COPIES OF ADVICES, AUDIT SCHEDULES, REPORTS OF ADJUSTMENTS,
DAILY REPORTS, SUMMARIES, AND RECAPITULATIONS PREPARED IN THE
RECONCILIATION PROCESS. THIS FORM IS USED TO TRANSMIT BONDS FROM FEDERAL

RESERVE BANKS TO PITTSBURGH FRB AUDIT AND ACCOUNTING CREDIT.

Form No: PD F 3458 Series No: !C COPY Org. Abbrev: FRB
Retain: 3 yrs 0 mths

CUT OFF FILES YEARLY. DESTROY 3 YEARS AFTER CUT OFF.

REPENT TON IBAS B BN NS =S -0 ,08%.

43




Request For Record Disposition Authority Page:

Item No.
‘N1~-53-~97~03~0005.008

Item No.
IN1-53~-97~03~0005.009

Description of Item Authority
ADVICE SERIES HH/H STUB CONTROL BLOTTER AND TRANSFER ADVICE:BEFOH: NEW G55

: b~ U7 OSHUIIERO RO 2 E8) . THESE DOCUMENTS SERVE AS
INTERNAL CONTROLS AND ARE USED IN RECONCILING THE SHIPMENTS.

Form No: PD F 3480 Series No: 1D COPY Org. Abbrev: FRB
Retain: 5 yrs 0O mths
CUT OFF FILES YEARLY. DESTROY 5 YEARS AFTER CUT OFF.

Description of Item Authority
ADVICE FOR STAMP TRANSFERS OR REDEMPTIONfEEUDRIR NEW

THESE ACCOUNTS PERTAIN TO THE RECEIPT AND AUDIT OF BONDS, STUBS, NOTES, AND
STAMPS SUBMITTED TO EVIDENCE SALES, REDEMPTION, CANCELLATION, REISSUE OR
DENOMINATIONAL EXCHANGE. THE RECONCILIATION MEDIA CONSIST OF COPIES OF

ADVICES, AUDIT SCHEDULES, REPORTS OF ADJUSTMENTS, DAILY REPORTS, SUMMARIES,

AND RECAPITULATIONS PREPARED IN THE RECONCILIATION PROCESS.

Form No: PD F 3484 Series No: !Al COPY Org. Abbrev: FRB
Retain: 3 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 3 YEARS AFTER CUT OFF.

44



mailto:REDEMPTION@.i0@QH

Request For Record Disposition Authority Page:

Item No.
N1-53-97-03-0005.010

Item No.
N1-53-97-03-0005.011

BORWARD ITEM TRANSMITTAL - US SAVINGS DONDS/NOTES — ocwos

Description—of—item RAETIREMNENT PLAN BONDS ~ (NPIVIPUAC RETIREMENT piinority
) 3.9 L Y ' . . NEW

THIS FORM IS A TRANSMITTAL USED BY FRB'S TO SUBMIT BONDS, WHICH THEY DO NOT

HAVE AUTHORITY TO REISSUE OR REDEEM, AS FORWARDING ITEMS TO THE PARKERSBURG

OFFICE. (PP AN A —PG N0 9 54—EEE

. RRPETR A D A D BOND 904

- o= e Py PN 3 et b Zoe < U

Form No: PD F 4581 Series No: !B COPY Org. Abbrev: FRB
Retain: 1 yrs 0 mths

CUT OFF FILES YEARLY. DESTROY 1 YR AFTER CUT OFF.

RETENTION IS BASED ON NN-351-5284, 03.

Description of Item Authority
PAYROLL SALES ADVICE OF CREDIT (3AVINLS Born SQ‘TWAﬂ-‘) NEW 48
BANKS USING THE SBS*SYSTEM SUBMIT A COMPUTER-GENERATED ADVICE. THE PURPOSE

OF THIS FORM IS TO TRANSMIT PAYROLL AND BOOK ENTRY SALES PROCEEDS FROM THE
ISSUING AGENT TO THE FRB AND SUBSEQUENTLY FROM THE FRB TO SBOO.

Form No: PD F 4848 Series No: [C COPY Org. Abbrev: FRB
Retain: 2 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 2 YRS AFTER CUT OFF.

45




Request For Record Disposition Authority Page:

Item No.
IN1~53-97-03~0005.012

Item No.
N1-53-97-03~0005.013

Description of Item Authority
CASH SALES TRANSFER ADVICE 3 EPORDS =281 E-ROM~ERE NEW 457
g ORDS BYPPOBTING<ENIRIEE O THE REA H AND— PO BN EBE

D AT A e A tes febotinle Consiar davin ot
USED TO SUMMARIZE THE SALES PROCEEDS TRANSFERRED TO PUBLIC DEBT AS
REFLECTED IN DETAIL BY FORMS PD 3252, 4848, 4890. BANKS USING THE SBS
SYSTEM SUBMIT A COMPUTER~-GENERATED FORM.

Form No: PD F 4856 Series No: IC COPY Org. Abbrev: FRB
Retain: 2 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 2 YERARS AFTER CUT OFF.

Description of Item Authority
PAYROLL SALES DEBIT ADVICHRISIOHE NEW 459

RBEEORP S-SRI e T PO PP P RR R RG R  ADH DL L3 Ford 5 e
"a’“‘ D AR TS TM Q?Qﬁﬁm@'tﬁg@*ﬁ” USED TO RECORD AN
ADVANCE ADJUSTMENT OF PAYROLL PROCEEDS PREVIUOSLY REPORTED TO PARKERSBURG

ON A PD 4B48. BANKS USING SBS SUBMIT A COMPUTER-GENERATED FORM.

BT eGSO RS RN

Form No: PD F 4890 Series No: 1B COPY Org. Abbrev: FRB
Retain: 7 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 7 YRS AFTER CUTOFF.
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Request For Record Disposition Authority Page: 47

Item No.
IN1~-53-97-03-0005.014

Item No.
‘N1-53-97-03-0005.015

Description of Item Authority
PAYROLL SALES DEBIT ADVICEEFRET . NEW di
REACSO RQEMCEE USED TO RECORD AN ADVANCE ADJUSTMENT OF PAYROLL PROCEEDS

PREVIUOSLY REPORTED TO PARKERSBURG ON A PD 4848.

Form No: PD F 4890 Series No: IC COPY Org. Abbrev: FRB
Retain: 2 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 2 YEARS AFTER CUT OFF.

Descnptmn of Item IGLDS' BA’I‘C—H— CLAAD (Recrmn,u, DECIVERY W"%Jthority

o B RS ER p B ; NEW #8%
THIS FORM IS TO TRANSMIT THE FRB, ORDER FORMS PD F 5263, ORDER FOR SERIES
EE U.S. SAVINGS BONDS.

Form No: PD F 5255 Series No: !A COPY Org. Abbrev: FRB
Retain: 2 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 2 YRS AFTER CUTOFF.



https://aA-rc.H-c..AA

Request For Record Disposition Authority Page: 48

Item No. Description of Item Authority
N1-53-97-03-0006.001 STATISTICAL REPORTS OF THE TREASURY DEPARTMENTZZIMHE COPIES OF NEW
STATISTICAL REPORTS RELATING TO REIMBURSEMENT OF EXPENSES AND MACHINE
UTILIZATION PUBLIC DEBT TRANSACTIONS.

Form No: Series No: ! Org. Abbrev: FRB
Retain: 5 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY S5 YEARS AFTER CUT OFF.

T ON =N

Item No. Description of Item Authority
N1-53-97-03-0006.002 NOTICE OF IRREGULARITY IN REGISTRATION BOND STUBSiGHa@R> NEW

Form No: Series No: ! Org. Abbrev: FRB
Retain: 3 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 3 YRS AFTER CUT OFF.

BRTERT FON—BRASBDTOMN ™ WA ow 3Y2,




Request For Record Disposition Authority

Item No.
N1-53-97-03~0006.003

Item No.
tN1~-53~97-03~0006.004

Description of Item
AGENT QUALIFIED TO ISSUE/REDEEM BONDS AND NOTESESURTHF
A MONTHLY REPORT OF QUALIFIED AGENTS.

Form No: Series No: ! Org. Abbrev: FRB
Retain: 6 yrs 3 mths
DESTROY 6 YRS. 3 MOS. AFTER TERMINATION AS AN AGENT.

Description of Item RELATING TO ROUTIVE AND
CORRESPONDENCE WITH ISSUING AGENTS&EUUD@W‘FOR GENERAL INFORMATIONo

Form No: Series No: ! Org. Abbrev: FRB
Retain: 1 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 1 YR AFTER CUT OFF.

Page:

Authority
NEW 2388

Authority
NEW

49




Request For Record Dieposition Authority Page:

Item No.
N1-53-97-03-0006.005

Item No.
N1-53-97-03-0006.006

Description of Item RELATING TO REQUESTS Authority
CORRESPONDENCE WITH ISSUING AGENTSS®UOUD® FOR SUPPLIES NEW 302

M e — bt

Form No: Series No: | Org. Abbrev: FRB
Retain: 0 yrs 2 mths
CUTOFF FILES EVERY MONTH AND DESTROY 2 MONTHS LATER.

Description of Item RELATING TO REQYESTS Authority
CORRESPONDENCE WITH PAYING AGENTS®800E®Y' FOR GENERAL INFORMATION NEW 300

DOCOME E-CONCIERN NG VE I NEFO

Form No: Series No: ! Org. Abbrev: FRB
Retain: 1 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 1 YR AFTER CUT OFF

50




Request For Record Disposition Authority Page:

Item No.
N1-53-97-03-0006.007

Item No.
'N1-53-97-03-0006.008

Description of Item Authority
UNDELIVERABLE BONDS FORWARDED TO BPD BY FRB<TIIRIER NEW

THIS FORM IS USED FOR BONDS THAT ARE TO BE FORWARDED UNDER THE COVER OF PD

F 4581 OF OWNER'S ADDRESS THAT IS UNKNOWN.

Form No: Series No: ! Org. Abbrev: FRB
Retain: 1 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 1 YEAR AFTER CUT OFF.

RO DKRNT 3O B £ PPINRE

Description of Item Authority
SCHEDULE OF SERIAL NUMBERS&E20eRX NEW <49
FHE—PUYRPOSE—OF—THES—TORM—IS—TFO0—RECORB—SERIAL—NUMBERS.

Form No: PD F 0003 Series No: ! Org. Abbrev: FRB
Retain: 3 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 3 YEARS AFTER OF ACCOUNTING PERIOD.

51




Request For Record Disposition Authority

Item No. Description of Item Ay

IN1-53~97~03-0Q06.009 STOCK SHIPMENT UNTIED STATES SAVINGS BONDS RECORD&STRRNO: NEW
THIS IS A RECORD OF ‘SAVINGS BONDS BEFORE THEY ARE REGISTERED -PHAT ARE BEING
SHIPPEB..TO THE DIFFERENT AGENCIES/BANKS.

1Tevn OLScc£7 £ ™

Form Mot PD F 0846-2 Series No: !E CQPY Org. Abbrev: FRB
Hetain: 5 yrs 0 mths e
CUT OFF FILE YEARLY. DESTROY 5 YRS AFTER CUT OFF.

FBTENRIYI RASED ONoNR= 1822607 Ph.

T

Page:

hoT ity

Item No. Description of Item GANKS - 4SS Puthority
N1-53-97~03-0006.010 CHANGE TO LIST ISSUING/PAYING AGENTS AND CORRESPONDENT MEMBERBESH): 'NEW 553,

MONTHLY REPORT OF ADDRESS, DELETIONS AND CHANGES TO MATERFILE OF ENTITIES
QUALIFIED TO ISSUE AND PAY BONDS & NOTES. (&FACE - ; ARG €

IRV ATER WO BA BT, .

P\

Form No: PD F 2497 Series No: !B COPY Org. Abbrev: FRB
Retain: 2 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 2 YRS AFTER CUT OFF.

52
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Request For Record Disposition Authority Page: 53

Item No. scrlptlon of Item Authority
N1-53-97-03-0006.011 A"‘Q.’GENT RPPKIORTION AGREEMENT-®0U0R (U.S - SAV/NGS Bono//varﬁS)- NEW

APPLICATION AGREEMENRT TO MAKE PAYMENTS IN CONNECTION WITH THE REDEMPTION OF

SAVINGS BONDS. (PACS-SERVIGE—MANUAL,—BG—I86~IPEM—264

Form No: PD F 3880 Series No: #A COPY Org. Abbrev: FRB

Retain: 6 yrs 3 mths

AS-EONG—AS-THE-INSTITIUTION SERVES-AS-MMEAGENT: pDEsTAROY 6 T&A/LS’ DMNONTES AFTER

REFENTION-BASED ON—NEFT—53—-83—02—64. TERMINAT 1O OF QUALIMLAT/ION .,
Item No. Descrlptlo%,of Item Authority

N1-53-97-03-0006.012

CERTIFICATIO® OF QUALIFICATION - PAYING AGENTEﬂQﬂﬂﬂE(&S.ﬁ4VﬂWﬁ5 DONOHS ~,, . yE
AGREEMENT TO ESTABLISH ELGIBILITY OF A QUALIFIED PAYING AGENT TO HANDLE
SAVINGS BONDS.

BAUINES ANOTES )

Form No: PD F 3881 Series No: !Al COPY Org. Abbrev: FRB
Retain: 6 yrs 3 mths

OLD-EGR=6—YRST AND 3 HUS AFTER TERRINRTION-OE-DCENCE? DESTROF & FEARS, B AIONTHS ASTER
QETEWMW%M- TERNINVATION oF QUALIFICAT o0

PR 4
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https://AGENTLll!if!f32.oa

Request For Record Disposition Authority Page:

Item No.
N1-53-97-03-0006.013

Item No.
N1-53-97-03-0006.014

Description of Item Authority
INFORMATION INQUIRY @i{U3RIDSsstd Ap LS ED NEW 2%
TO REQUEST INFORMATION ABOUT REGISTRATION AND/OR STATUS OF SAVINGS TYPE
SECURITIES.

Form No: PD F 4947 Series No: !A COPY Org. Abbrev: FRB
Retain: 1 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 1 YR AFTER CUT OFF.

Description of Item Authority
NOTICE OF WITHHOLDING ON REDEMPTION OF U.S. RETIREMENT PLAN@ESOQS< NEW

0& Uu.s. /mwwpuﬁb RaTM¢MENT Boﬁbé

Form No: PD F 5063 Series No: ! Org. Abbrev: FRB
Retain: 2 yrs 0 mths

pESraoy AFTER CURRENT YEAR PLUS ONE YEAR.
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Request For Record Disposition Authority Page:

Item No.
N1-53-97-03-0006.015

Desc’-‘iptm“ of Itemps,p u.5.SAVINGS ROND Fhccimh £ SUBSTITUTION Fat, Authority

______ $ AP TON=60086+—FOR—-RA BONDS B NEW 263
THIS FORM IS TO BE USED IN CONNECTION WITH PD F 2517 FOR OBTAINING A
CREDIT.

Form No: PD F 5320 Series No: !B COPY Org. Abbrev: FRB
Retain: 1 yrs 0 mths
CUT OFF FILES YEARLY. DESTROY 1 YR AFTER CUT OFF.

55




10.

11.

12.

13.

14.

DEFINITION OF TERMS

Bank or Federal Reserve Bank - A Federal Reserve Bank or Branch approved by the
Department of Treasury for conducting authorized transactions.

Bond - a U.S. Savings or Retirement Bond.

Financial institution - includes, commercial, savings, and thrift banks; savings and loan
associations; and credit unions.

Fiscal agent - the capacity in which Banks act on behalf of the U.S. in conducting certain
authorized transactions.

Nonfinancial institution - includes companies, state and local governments, and other
eligible organizations which issue bonds only for their employees.

Note, Savings Note, or Freedom Share - means a U.S. Savings Note.
OPDA refers to the Office of Public Debt Accounting, Bureau of Public Debt.

Paper bond - any saving bond printed on paper, as distinguished from a bond printed on
punch card stock. Old style paper bonds were issued prior to October 1957 on paper. New
style paper bonds were phased in beginning in 1985 and are 3.25 X 7.375 inches.

PARS - an acronym for the Public Debt Accounting and Reporting System, an automated
system in OPDA that controls all financial transactions pertaining to the Public Debt of the
U.S. Government. PARS also maintains an inventory of securities that affect the public
dept of the U.S. Government.

Public debt accounts - detail accounts reflecting public debt cash sales and redemptions and
accountability of public debt securities, maintained by the Bureau of the Public Debt, Office
of Public Debt Accounting, Parkersburg, WV.

Retirement bond or retirement security - either a retirement plan bond or individual
retirement bond.

RDS - Regional Delivery System by which Series EE savings bonds sold over-the-counter
by financial institutions are inscribed at Federal Reserve Banks and delivered by mail.

SBOO - Savings Bond Operations Office of the Bureau of Public Debt, Parkersburg, WV.
Security - any of the savings and retirement securities issued by the U.S. Government,

including savings bonds, savings notes, savings stamps, retirement plan bonds, and
individual retirement bonds



15.

16.

17.

Transfer date - the date inscribed on all control documents by the bank to indicate when the
proceeds of issued and retired securities are credited or charged to the Treasury account
and/or issue records and securities transferred to SBOO in Parkersburg, WV.

Treasury account or Treasury general account - the accounts reflecting the receipt, custody
and disbursement of public moneys maintained by the Financial Management Service.

Treasury or Department - the U.S Department of the Treasury.
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