
 
 

 
 
 

SOME ITEMS SUPERSEDED OR OBSOLETE      NC1-053-78-11  Accurate as of 05/20/2026  

ACTIVE ITEMS. These items, unless subsequently Superseded, may be used by the 
agency to disposition records. It is the responsibility of the user to verify the items are 

still active. 

INACTIVE ITEMS.  These items may no longer be used to disposition records. They 
are Superseded, obsolete, filing instructions, describe non-records, or were lined off 
and not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items may be annotated on the schedule. 
(P) Permanent 
(T) Temporary 

ITEM STATUS WHY INACTIVE 
1 Active (T) 
2 Inactive (T) obsolete business process 
3 Active (T) 
4 Inactive (T) obsolete business process 
5 Inactive (T) obsolete business process 
6 Active (T) 
7\a Active (T) 
7\b Active (T) 
7\c Active (T) 
7\d Active (T) 
7\e Inactive (T) USSB System was decommissioned. 
7\f Active (T) 



"" 
~EOUEST :~oR R~c0Ro.Pos1T10N AUTHORITY Ll:AVE BLAN-I( 

(See lnstruc,. on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
__N_AT_I0_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_C0_R_D_S_S_ER_V_IC_E_,_W_A_SH_IN_G_T_0N_,_D_C_2_04_0_8__----1 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT)
Treasury Department 

.:1 8 MAY 1978 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
Bureau of the Public Debt 

3. MINOR SUBDIVISION 

In accordance with the provisions o/ 44 U S C 3303a the disposal re 
auest. including amendments. Is approved exceot for items tMt 1may 
be stamped "disposal not approved" or "withdrawn" In column 10 

Division of Data Processing 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT. UN? 

Thom Ellis or Gary Malobisky 447-9426 l>ate 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in mfers pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of __ page(s} are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLEC. DATE 
Assistant 
Commissioner of the Public Debt 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

DIVISION OF DATA PROCESSING 
OFFICE OF THE DIRECTOR 

Provides overall direction for the operations of the Divi­
sion and directs the implementation of programmed applica­
tions. Assures adherence to priorities and schedules de­
veloped with offices served. Participates in studies of 
new or improved ADP operational techniques. 

1. Division Subject Files - These files consist of general NN162-60, 
correspondence relative to division operations. item 4a 

DESTROY WHEN 1 YEAR OLD. 

DATA RECORDING BRANCH 

Produces and verifies encoded magnetic tape and punched 
cards from a variety of source documents including account­
ing reports, forms and listings. Maintains documentation 
and instructions on data recording jobs, input, output and 
program formats. Analyzes work volume statistics for 
quality of production. Reviews production and participates 
in development of new and revised standards. Prepares tape 
labels for data files generated. 

New,, STANDARD FORM 115 
Rev,ud April, 1975 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (41 CFR) 101-11 4 
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7. 8. OESCRl?T•ON OF ITEM 
ITEM t,O (\'11th lnclus,ve Dates or Re:en!ion Pe·,oesl 

2. Kcyencoding D.'.lily Job Control. Log - This file docu:nents 
the trans fer of encoded data fror1 disk to tape by batch. 

--PD Form 4573 - Keyencoding Daily Job Control Log 

DESTROY WHEN 6 MONTHS._OLD. 

PRODUCTION, PLANNING AND CONTROL BRANCH 
• ·-----------------.:. ..- -~ 

Controls, receipts, logs 2n~_assigns input documents· f~r 
data recording. Schedules work fo~ processing in keeping 
with established priorities. Reviews orocessing status 
of jobs and adjusts schedules as required. Operates data 
processing equipment. Controls output, checks accuracy, 
completeness and validity of computer printouts produced. 
Identifies and reports system and progrzn deficiencies. 
Prepares accounting, statistical, operating and adminis­
trative reports. Analyzes equipment utilization statis­
tics and operations. Recommends methods foL improving 
se['Vices. Prepares run parameters for r~ote_jobs. 
Maintains and controls production Executive Control 
Language Libraries for reference. Haintc.ins back-up tape 
library. ., 

3. Control Log - This file clocu;nents the receipt and pro­
cessing of transactions·associated with registered 
securities .. Infor.nation noted on the log· includes the 
batch control number~ record. count, date completed and 
the operator number of the enterer and verifier. 

DESTROY WHEN 90 DAYS OLD. 

4. Scheduling Worksheet This file docunents the planned 
processing for a two week period. 

DESTROY WHEN 90 DAYS OL!:J. 

5. Remote Job Entry (RJE) Utilization Log - This file 
documents the utilization of the RJE Ter.:1inal. Infor­

.mation included consists of job numbers orocessed, date/ 

ltime submitted and completed and the res;x,nsible 
technician. 

l 
I 

DESTROY WHEN 1 YEAR OLO. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

- --- ------ ---- - ------- -- ------------------- -- -------------------- -

I 

---- - ---- •• 
Four co::,le,. lnc!udlr,(l orlg•nal lo be sut,,.,~ed ;,, the NM)~nal Archivc1:. ST.\NO-Hh.l 1'0::1'1.! 115-A 

He'v1sed Ji..,,,·1 1'1i..S. 
.... P,escr,b--<l by(. ~r,.,..:11 Serv11;es 

Adrn,n1'ili.'.1:1,) 1 



JOB NO.Request for Records Disposition Authority-Continuation 1 
7. 

ITEM NO. 

6. 

7. 

a. 

b. 

. 

c. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Items 6 and 7 are magnetic tape files. These tapes are 
not the record copies and are used for the creation of 
the paper copies only. 5 United States Code 552a 
(Privacy Act of 1974, Public Law 93-579,88 Stat 1896), 
particularly subsection (b) and 31 CFR 323.2 (b) cover 
the confidentiality of these records. 

Registered Accounts Master Files - These cyclic files 
are the record of all government securities both active 
and inactive. They give the life cycle of a security 
in terms of ownership and dividends. They can be 
accessed by name, registration number or Social Security 
number. These files give the record of securities, their 
owners and payments-made by the government. 

DESTROY WHEN SUPERSEDED BY CREATION OF NEW TAPE. 

Division Magnetic Tape Files - These files contain all 
other magnetic tapes for the Bureau's computer programs. 
Included in this file are the following items: 

Banks and Institutions Survey File - These files give the 
Government Securities currently held by banks and insti­
tutions by amount and type of security. They give no 
ownership information. These files are used by the 
Deputy Assistant Secretary for Debt Management to ascer­
tain how best to market securities. 

Treasury and Agency Security Accounting System Files -
These files give the flow of government security trans-
actions passing through Federal Reserve Banks. 1'hese 
transactions are maintained on tape by amount, denomina­
tion and loan number. There are no personal identifiers. 
This file serves as the Federal Reserve's daily "check­
book" regarding securities. 

Coupon Audit Recap Master File - These files show the 
flow of government bearer security transactions through 
Federal Reserve Banks. They give the life cycle of 
bearer securities in the same fashion as the Registered 
Accounts System with the exception that there is no name, 
number nor record of intended payment. The securities 
are recorded by amount, denomination and loan number. 
They keep a record of securities outstanding and those 
coupons that have been redeemed on the outstanding 
securities. 

PAGE OF 

3 
9. 

10.SAMPLE OR 
ACTION TAKENJOB NO 

' . ... . .. 

. •' ,,• 

Four copies, lncludlng orlglnal, to be submitted to the National Archives STANDARD FOAM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

115-203 
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7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

d. Cash Balance Forward Master File - This file gives the 
total cash flow for security transactions and identifies 
them by loan code. It measures daily security trans­
actions by the sale of securities, interest outlays and 
redeemed securities. It gives the daily debt figure and 
accounts for cash expended and received. 

e. United States Savings Bond System File - These files 
show the flow of government E and H series bonds passing 
through the Federal Reserve Banks. The transactions are 
maintained on tape by amount, denomination and loan 
number. There are no personal identifiers. This is the 
Federal Reserve's daily "checkbook" regarding bonds. 

f. Federal Housing Administration (FHA) System Master Files -
These files give the flow of government securities pur­
chased by the Federal Housing Administration. The trans­
actions are maintained on tape by amoun~ denomination and 
loan number. There are no personal identifiers. This is 
FHA'S "checkbook" regarding securities. If, for example, 
FHA sells more securities than it redeems, FHA would owe 
the Treasury money. This money would be sent in daily. 

DESTROY WHEN 400 DAYS OLD. 
THIS DISPOSITION APPLIES TO ALL ITEM 7(a-f) ENTRIES 

•IJOB NO 

·115-203 . Four copies, lncludlng orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1stration 
FPMR (41 CFR} 101-11.4 
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