REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER

LEAVE BLANK (NARA use only)

(See Instructions on reverse) N 1-058-/0-70
TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NWML) DATE RECEIVED
8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 / D / a) (Z

1 FROM (Agency or establishment)

Department of the Treasury NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION

Internal Revenue Service In accordance with the provisions of 44 U S C 3303a the

disposition request, including amendments, 1s approved except

3~ MINOR SUBDIVISION
Criminal Investigation (CI)

for items that may be marked “disposition not approval” or
“withdrawn™ in column 10

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ARCHIVIST OF THE UNITED STATES
Tracee Taylor (Records) 202-435-6308 ' a/
Marsha Matthews-Proctor (CI) 912-267-3017 Q] l’ﬁ h W TH DR AWN
Valerie Reeves (CI) 912-554-4328
Craig Walker (CI) 202-622-0507

5 AGENCY CERTIFICATION

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records proposed for
disposal on the attached __4__ pages(s) are not now needed for the business of this agency or will not be needed after the retention periods
specified, and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of
Federal Agencies,

1S not reqf\ﬁer\ d\ 1s attached, or i has been requested
DATE &% R AOEN R‘EPI;EgENTATIVE i TITLE IRS Records Officer
ala. w Hecords Officer National Office, OS A RE SC
L 1A Daniel'W Befinett Washington, DC 20224
' 9 GRS OR
7 ITEMNO 8 DESCRIPTION OF ITEM OF PROPOSED DISPOSITION SUPERSEDED 10 ACTION TAKEN

JOB CITATION (NARA USE ONLY)

S 1.15.30 Records Control Schedule for Criminal

, al Investigation Management Information
System (CIMIS

* RCS 1.15.35 Tax Adwinistration Electronic Systems

Add pointer to Item 29 1n RGS 1 15 30
RCS 1 15 35 1s a cross-walk of el€s{ronic systems to
official IRS Records Control Schedu ei

(see attached)
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CS 1.15.30 Records Control Schedule for Criminal
Investigation

tem 29, Criminal Investigation Management
Inforkation System (CIMIS)

Backgrqund:

IRS uses
real time 1

MIS to collect, compile, and deliver accurate
Normation to all levels of Crinunal Investigation
(Cl) managdment and internal/external stakeholders

Much of the taformation collected 1s required by
congressional\mandate, Treasury Regulations, Office of
Management ayd Budget (OMB) requirements, and IRS
Directives CINIS is relied upon heavily for preparing
congressional testimony and for tracking media coverage
of prosecutions r&sulting from CI investigations CIMIS 1s
the central tool usgd by CI management to achieve effective
execution and coor§ination of investigative activities, and
to ensure CI’s progpess toward IRS strategic enforcement
goals

Access to CIMIS 1s grakted on a need-to-know basis by CI
management, and 1s reskicted through the use of user roles
that grant activity permisgions and limit the orgamzational
data scope for those permlgsions to five main areas
personnel, equipment, admixustrative, investigation, and
time reporting Access is do&umented through the use of
logs and audit trails Authorided CI staff has diwrect data
entry capabilities from the field\ Data entered includes
basic taxpayer identification infoxmation and description of
alleged offense (as well as adnimiNrative/status
information regarding the workings'of the case) Data also
includes profile and contact informat¥on of the CI employee
working the investigation

Description:

CIMIS 1s a database that tracks the status of ifvestigations,
time expended by special agents, employee infgrmation,
and IRS CI investigative equipment assignment¥and use
It 1s also used as a management tool that provides\the basis
for decisions on both local and national scope

A. Inputs:

1 Data\entered by CI staff.

Consists ofbasic investigative data (1 €., the identity of the

individual uhder investigation, the tax forms they have

filed, an estimgted cniminal tax deficiency, terms of

probation 1nvolwng taxes, and other information regarding
\

NEW
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Retrieval System \{DRS), Also includes investigative data
from other Federal jgencies to confirm 1dentities and
criminal allegalions,\as well as results/status of judicial
proceedings (e g\date\of indictment, plea, or sentencing).

Disposition: Tempyrary Delete/destroy after inpu
verification into CIMIS aster files G 2.5 20 7 7

b Information pravided by\the taxpayer or their designated
representatives thrqugh intexviews and document requests

Disposition: Tempokary After input verification into
CIMIS master files, miyintain/dispose of 1n accordance with
associated investigative\case ﬁ1§§. GRSz [o—

¢ The documentytion of legal opirijons and legal
proceedings such §s the Judgment apd Commitment Order
J&C)

Disposition: Temporiry After input Venification into
CIMIS master files, mayntain/dispose ofyin accordance with
associated investigative oase files. S 2072__

B. System Data (Master Data Files):

Consist of basic investigative data However,
investigative data, employee data 1s stored 1n se
business tables, tracked 1n separate log tables, andaccess
granted based on separate user roles Data include
employee name, date of birth, education, title and
organization, security clearance, and contact information.
Other data includes audit trail information, and mnvento
and assignment of equipment and vehicle expense and
mileage information The data collected 1s required for
CIMIS to track CI investigations, employee data, hours
spent on 1nvestigations, and equipment inventory
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3,

Investigative Data

Disposition: Temporary Cut off after all civil and
criminal activities of the investigation are completed. Data
will be Q;amtamed masked of personal identifiers offline.
Delete 12, years after cutoff

2 Employeé\Data

Disposition: Kemporary Cut off after all civil and
criminal activitres of the investigation are completed Data
will be maintained masked of personal identifiers offline
Delete 12 years aﬂe,\r cutoff.

3) Audit Trail Infom}’g‘tlon.

Disposition: Temporaﬁy Cut off after all cival and
criminal activities of the'investigation are completed Data
will be maintained maske\q of personal 1dentifiers offline.
Delete 12 years after cutoff

4) Equipment Assignment ah{i Inventory Information

|
Disposition: Temporary Cut,off after all civil and
criminal activities of the investigation are completed. Data
will be maintained masked of personal 1dentifiers offline
3

Delete 12 years after cutoff. 1

Y

C. Outputs: \\
4
Capabilities include real time query a“qd report features
Data from this application is also expo‘r\ted to other IRS CI
applications as well as several other systems and/or
agencies external to the IRS ‘\

%
%

The management reports 1n this system prci\gde special
reporting capabilities required for enforcement activities,
e.g., tracking arrests, indictments, search warrants and
seizures Investigation information, equlpment\f
information, data extracts, and audit logon inforrpation are
made available to other Federal agencies upon request
and/or pursuant to investigation or oversight functi

Disposition: Temporary Destroy/Delete when
superseded, obsolete or no longer needed
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System Documentation:

Includes date system specifications, interface control
documentyg¢odebooks, record layout, and user guide

Disposition: porary Destroy/Delete when
superseded. Destrdy 5 years after the system 1s terminated,
whichever 1s sooner

hat115-109

NSN 7450-00-634-4064
PREVIOUS EDITION NOT USABLE

STANDARD FORM 115 (REV. 3-91)
Prescribed by NARA
36 CFR 1228






