
 
 

  

SOME ITEMS SUPERSEDED OR OBSOLETE               N1-058-98-06  Accurate as of 08/12/2026 

ACTIVE ITEMS. These items, unless subsequently superseded, may be used by the 
agency to disposition records. It is the responsibility of the user to verify the items are 
still active. 

INACTIVE ITEMS.  These items may no longer be used to disposition records. 
They are superseded or obsolete.  References to more recent schedules are provided 
below as a courtesy. Some items may be annotated on the schedule. 

(P) Permanent - item with permanent disposition 
(T) Temporary - item with temporary disposition 

ITEM STATUS WHY INACTIVE 
1/A Active (P) 
1/B Inactive (P) Records transferred to NARA 
1/B/1 Active (T) 
2/A Active (P) 
2/B Active (P) 
3 Active (T) 



TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHING TON DC 20408 

1 FROM (Agency or establishment) 

De artment of the Treasu 

2 MAJOR SUBDIVISION 

Internal Revenue Service 

3. MINOR SUBDIVISION 

Office of the Commissioner 

5 TELEPHONE 

DATE RECEIVED 

NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 
U S C 3303a the d1spos1tIon request, 
including amendments, 1s approved except 
for items that may be marked "dIsposItIon 
not approved" or "withdrawn" in column 1O 

535-3936X3033 I IL 

6 AGENCYCERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business 

of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

X is not re uired; □ is attached; or □ has been re uested. 

TITLE IRS Records Officer 

, ' 
LEA~E .., 't {NARA use only)REQUEST FOR RECORDS. ...r>OSITION AUTHORITY 
JOB NUMBER ~ / ~c v (I

(See instructions on reverse) NI-0JO -7, -

4. NAME OF PERSON WITH WHOM TO CONFER TE~ 
Sand M ers 

7 
ITEM 
NO. 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GAS OR 
SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

This Request for Disposition Authority is intended to cover 
records created and maintained by former Commissioners, 
Deputy Commissioners, and their staffs. Records are from 
1992 and prior years. 

Some of the records covered by tlus SFI 15 deal with md1v1dual taxpayers and tax return data protected by 
section 6103 of the Internal Revenue Code A withdrawal notice will replace the records m the ongmal file 
In addition, a hstmg of the records removed by the IRS 1s mcluded m each box of removed records The 
hstmg will identify the ongmal senes and box from which the file was removed (mcludmg WNRC accession 
number and box number where appropnate) In the event the lffipasse over section 6103 1s resolved, the restncted 
records can be returned to the ongmal file M ,-,.,_,~ ~vj-14-.,'-<-d r ~pk- ~ ~'"""'- •..::t=._ 

.....,,-h... A-vl,r;-,_ L-.:,7~~ ,(2.-/'i's:> s~ 

115-109 NSN 7540-00-634-40604 STANDARD FORM 115 (REV 3·91) 
PREVIOUS EDITION NOT USABLE Prescnbed by NARA 

36 CFR 1228 

JtJWe_:r 
NOV 3 0 1998 /1#Y 



7 

- 2 -

ITEM 
NO. 

1. 

2. 

•
8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 10 ACTION 

SUPERSEDED 
9 GRSOR 

TAKEN(NARA 
JOB CITATION USE ONLY) 

Program/Policy Records. These records include executive­
level correspondence; subject files; Congressional hearing 
background information and testimony; internal and external 
policy meeting agendas/issue papers/minutes; special task 
force reports; investigative background information; and 
organizational studies. These records are from 1992 and 
prior years. 

A. Records listed above containing taxpayer information 
which is prohibited from disclosure under Internal Revenue 
Code Section 6103. Subject files arranged alphabetically. 

Disposition: Permanent. 
Retire to the Washington National Records j 

Center with access restricted based on Internal "-;, I? rt, J v.--· / 
Revenue Code Section 6103. rrr)-" s{c,-1o c\v ,_..J11,, \ 0- .,\."' 
Ni'l·RA ...... he...,-, ~ S ",eAi'""::. t-. 1..2., ~ ..:..:\-' ....... 

B. Records listed above that do not contain taxpayer 
information. SubJect files arranged alphabetically. 

Disposition: Permanent. 
, , , Retire to the Washington National Records 

Center 1mmed1ately. 
Transfer to NARA in 2001. 

1. Records determined during archival processing 
to lack sufficient archival value to warrant 
permanent retention by the National Archives. 

Disposition: Destroy immediately. 

Reading Files. Copies of correspondence signed by former 
Comm1ss1oners, Deputy Commissioners, Assistants to the 
Comm1ss1oners, and other executive staff members. These 
records are from 1992 and prior years. 

A. Reading files containing taxpayer information which is 
prohibited from disclosure under Internal Revenue Code 
section 6103. Arranged chronologically. 

D1spos1t1on: Permanent. 
Retire to the Washington National Records 
Center 1mmed1ately with access restricted based 
on Internal Revenue Code Section 6103. ,.,..,__Hfe-~ 

, , , --=h, {\) I\ r<_ A •.,\.<-.-, 2 s- -1e.~ ,...~ ~, .l 



• - 3 -

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9. GAS OR 
SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

3. 

B. Reading Files that do not contain taxpayer information. 
Arranged chronologically. 

Disposition: Permanent. 
Retire to the Washington National Records 

Center 1mmed1ately. 
~,. ' Transfer to NARA m 2001. 

Administrative Support Records. These records document 
routine, fac1litat1ve, and adm1rnstrat1ve functions for both the 
Commissioner's Office and the IRS as a whole. Included m 
this collection are documents relating to planned activ1t1es; 
quality; fiscal, small-scale automation issues; studies of an 
adm1rnstrat1ve nature; personnel matters; speaking 
engagements; travel 1tmeranes and logistical information. 
Arranged alphabet1callty. 

Disposition: Retire to the Washington National Records 
Center immediately. 
Destroy in 2001 . 

. 
'' ' 

\' ' 
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