
                                                                      

 

 

Schedule has been superseded  NC-174-000096 Accurate as of 8/11/2026 

ACTIVE ITEMS. There are no active items on this schedule.  This schedule cannot be 

used to disposition records. 

INACTIVE ITEMS.  These items may no longer be used to disposition records. 

They are superseded or obsolete.  References to more recent schedules are provided below as 

a courtesy. Some items may be annotated on the schedule. 

NA ITEMS. These items have no applicable status (active or inactive).  These items 

cannot be used for disposition. 

For example, not applicable items were filing instructions, describe non-records, pointed to 

another disposition authority, listed as "reserved", were lined off and not approved at the time 

of scheduling or had an instruction of "disposition not approved". 

(P) Permanent - item with permanent disposition 

(T) Temporary - item with temporary disposition 

ITEM STATUS WHY INACTIVE 

1/1 Inactive (P) Records transferred to NARA.  National Archives Identifier: 22476277.  
Accession Number: NN3-058-95-023 

2/1 Inactive (T) Temporary records presumed destroyed. 
3/1 Inactive (T) Temporary records presumed destroyed. 
4/1/a Inactive (T) Temporary records presumed destroyed. 
4/1/a Inactive (T) Temporary records presumed destroyed. 
5/1/a Inactive (T) Temporary records presumed destroyed. 
5/2/a Inactive (T) Temporary records presumed destroyed. 
6/1 Inactive (T) Temporary records presumed destroyed. 
7/1 Inactive (T) Temporary records presumed destroyed. 
8 NA Reserved 
9 NA Reserved 
10 NA Reserved 
11/a Inactive (T) Temporary records presumed destroyed. 
12/1/a Inactive (T) Temporary records presumed destroyed. 
12/2/a Inactive (T) Temporary records presumed destroyed. 
13/1/a Inactive (T) Temporary records presumed destroyed. 
13/2/a Inactive (T) Temporary records presumed destroyed. 
14/1 Inactive (T) Temporary records presumed destroyed. 
15/1 Inactive (T) Temporary records presumed destroyed. 
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16/1 Inactive (T) Temporary records presumed destroyed. 
17/1 Inactive (T) Temporary records presumed destroyed. 
18/1/a Inactive (T) Temporary records presumed destroyed. 
18/2/1 Inactive (T) Temporary records presumed destroyed. 
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.REQUEST • AUTHORITY LEA)'E BLANK 

• TO DISPOSE OF RECORDS DATE RECElvED JOB NO 

(See Ins/ructions on Re,,erse) ;1/1oLlti~ 114-o 
TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

I. FROM {AGENCY OR ESTABLISHMENT) In accordance with the provi.,an, of 44 u.s.c. 3303a the d,s-

Treasur De artment posal request, including amendments, 15 approved ucept for 
-2._M_AJ_O_R_S_U-BD_l.,_VI-SI_O_N_._____________________---1 ,tem, that moy be ,tamped .. disposal not opproved .. or .. with-

drawn" in column TO. 

Internal Revenue Service 
3. MINOR SUBDIVISION 

Assistant Commissioner - Stabilization 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

_F_a_n_n_i_e_M_._Du_n_n_________.__1_8_4_-_6_7_1_l_ /- '-./-7f -PJ~~Q:l~"llU6JI.~ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Dare 

I h7);_certify that I om authorized to act for this agency in matters perta1n1ng to the disposal of the agency's records, that the records proposed for disposal in this Requed of- r poge{s) are not now needed for the bus,ness of th1> agency or will not be needed alter the retention penods specofoed. 

If-~~¥, £-1£,.~,.,,., ~'£1~~: ~:~:~~;;,nt Program 

9.7. 8. DESCRIPTION OF ITEM 
SAMPLE OR IO.ITEM NO. ( With lnclu51ve Dates or Retention Periods) JOB NO. ACTION TAKEN 

Introduction 

The records covered by this schedule are 
created and accumulated in the Office of Assist­
ant Commissioner (Stabilization) in the National 
Office. These records pertain to administrative 
and program functions of Stabilization activitie 
in carrying out prompt, courteous, and uniform 
replies to requests for information, interpreta­
tions, rulings and appeal rights to all major 
aspects of the Stabilization Program. In 
addition to the foregoing these records contain 
information that was required to fairly and 
promptly investigate complaints alleging viola­
tion of the Stabilization Program and to grant 
or deny exception/exemption requests. They
include: 

1. Administrative records pertaining to the 
overall administration and operation of Stabi­
lization activities. 

2. Phase I Stabilization Program records 
through November 1971, which document the 
processes involved and action taken to promote 
voluntary compliance. 

3. Phase II Stabilization Program records 
created after November 1971, which document 
the processes involved and action taken to 
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standard Form No. 11~ . 
Roviscd No,·ember 10~1 • 
Proscribed by General Services Admm1otrnt,oo Job No. _____ Page_2__
-OSA R.lg, 3-IV-106 

or_6_pages 

REQUF.sT FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM 10. 
SAMPLE ORITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENJOB NO. 

4. Phase III Stabilization Program records 
created after January 11, 1973. 

The records disposi~ion authorizations in 
this schedule are based on administrative 
determination of the Internal Revenue Service, 
Cost of Living Council, and disposal authority 
dated , granted by the Archivist of 
the United States. 

ADMINISTRATIVE RECORDS 

1. Organization and Program Records. These 
records include any reports, correspondence, 
minutes of meetings, and related materials of 
historical significance, documenting overall 
organization and program matters of the 
Stabilization Program. This item covers records· 
which describe major decisions relating to the 
establishment of policies, program emphasis, 
delegations of authority to top officials, and 
other matters originating in or acted on by the 
Office and that are not duplicated in areas of 
primary functional responsibility where they 
are covered by Records Control Schedules for 
those areas. 

(1) • 

2. Routine Correspondence Files - Memoranda, 
transmittal letters, and teletypes, pertaining 
to the administrative, housekeeping, or 
facilitative functions relating to the overall 
administration and operation of an individual 
office. 

(1) DISPOSE 2 years after the end of the year 
or upon termination of the program whichever 
is earlier. 

3. General Correspondence Files - Correspond­
ence (not covered elsewhere 1n this schedule)
with regional offices, district offices, or 
subordinate field offices concerning program 
activities involving policy, procedures, 
decisions, etc., not made a part of a specific 
case. 

DISPOSAL NOT 
APPROVED 

DJ POSAL APP!l~~f.D 

Fo11r copiH, including original, to Jte ..i,mitted to th• Notional Jb:chiwes nnd Recorcla Service 16-611428-2 QPO 
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standard Yorm No. Ulla . 
Revised November 19~1 ••• 
Prescribed by Ocnerat Services Admimstrallon Job No. _____ Page ----'3__
OBA Rog. 3-IV-106 

or_6_pages 

REQUFST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.8. DESCRIPTION OF ITEM 10.7. 
SAMPLE OR(WITH INCLUSl'tf DATES OR RETENTION PERIOD$) ACTION TAKENITEM NO. JOB NO. 

(1) DISPOSE 5 years after the end of the year. llSJIOSAL APPIGYE.D 

4. Facsimile Messages and Reports - Case Contra 
and Reports Branch maintains the original copy 
of all outgoing and a copy of all incoming 
messages, as record copies. 

(1) Record Copy. 
DISPOSAL APPIO~ED 

(a) DISPOSE 5 years after the end of the 
year. 

(2) Copy. 

(a) DISPOSE when no longer needed. DISPOSAL APPROVED 

5. Narrative, Statistical Progress and Produc­
tion Reports (excluding facsimile reports) and 
related work papers, registers, and backup 
material. Case Control and Reports Branch 
maintains record copies. 

(1) Record Copy. 
JISPOSAJ. APPROVED 

(a) DISPOSE 5 years after the end of the 
year. 

(2) Copy. 
1ISJIOSAL APPROVED(a) DISPOSE when no longer needed. 

6. Internal Control Records - Card files and 
other records developed to control assignments 
and work flow; to record action; or to serve 
as receipts for records borrowed or loaned. 

(1) DISPOSE when no longer needed in current DSPOSAl APPROVED
operations, but no later than 2 years after 
the end of the year. 

7. Issuance Files - Copies of internal manage­
ment documents which are issued by the National 
Office and retained solely for reference 
purposes. 

~iSPOSAL APPROVED(1) DISPOSE when obsolete, superseded, or no 
longer needed. 

Foar copiH, inclaoling original, lo 1,e nalomltt.d to llu, National JlrclliYH aad ••corda Service 
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Standard 1''orm No. ll!iB . 
R&\'ised November 19~1 . 
Prescribed by General Services Admmistration Job No. _____ Page =--4__
.OSA Rog. 3-IV-106 

of_6_p:i.ges 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

I 9. •8. DESCRIPTION OF ITEM 10. 
SAMPLE OR7. ACTION TAKENITEM NO. (WITH INCLUSIV€ DATES OR RETENTION PERIODS) JOB NO. 

:----------------------------
(Note: Items 8 through 10 are reserved for 
future additions, if· necessary, to the 
"Administrative Records" portion of this schedulE .) 

PHASE I PROGRAM RECORDS 

11. Closed Case Files - Records created and 
accumulated in the Office of Emergency Prepared­
ness closed files consist of correspondence, 
copies of interpretations, rulings and decisions 
reports, copies of OEP forms, applications for 
exemption or exception and other related data 
pertaining to: 

(1) Economic Stabilization Program violations; 

(2) Allowance or disallowance for exemption 
or exception from restrictions of Economic 
Stabilization Program regulations; and 

(3) Granting or denying of appeals filed 
involving adverse IRS actions and pay challenges 
relating to the administration of the Economic 
Stabilization Program. 

(a) DISPOSE 5 years after the end of the 
year. 

12. Alphabetic Card Index - Cards serve as a 
finder media for Phase I records and may show 
names of individuals or companies concerned, 
case numbers and other related data. 

(1) Record copy. 

(a) DISPOSE upon termination of the 
program. 

(2) Copy. 

(a) DISPOSE 5 years after the end of the 
year. 

PHASE II AND PHASE III PROGRAM RECORDS 

13. Closed Written Inquiry Case Files consist­
ing of correspondence received from various 
sources requesting general information, asking 

OISPOW. ~PIOY@_ 

JISPDSAL AP.PBOYID-

DISPOSAL A.P.PBOYED-

Fo-.:r copiea, uacluding original, to be Sllbnuttecl to the National Jlrchi'l'H 1111d Record.a Service 16-ISV428-2 GPO 



Standard J<'orm No. 115B . 
R&v!sed November 1951 . - ••
Prescribed by Ocneraf Rervic..s Adu11uistrntion Job No. _____ Page 5
GSA R-Og. 3-IV-106 

or_6_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.8. DESCRIPTION OF ITEM7. 10. 
~AMPLE OR(WITH INCLOSl'l'E DATES Oft RETENTION PERIODi)ITEM NO. ACTION TAKENJOB NO. 

for interpretations, rulings, or decisions 
concerning the Economic Stabilization Program, 
or containing allegations or indications of 
program violations. 

(1) General information inquiries. 

(a) DISPOSE 1 year after the end of the lflSPOS.AI. APPROVED 
year. 

(2) Other inquiries. 

(a) DISPOSE 5 years after the end of the DISP~W. APPROVED 
year. 

14. Closed Complaint/Investigation Case Files -
Preliminary 1nvest1gat1ons and tull-scale 
investigations resulting from locally initiated, 
directed or special investigations. These 
files contain letters from the public and 
replies, IRS Forms S-7, S-9, S-32, S-44, S-65, 
S-66, and S-41 and various background papers1such as agents or revenue officers' synopses, 
disclosure statements, minutes of board meet­
ings, and newspaper clippings. 

D SPOS.AL APPl.,~ib(1) DISPOSE 5 years after the end of the year. 

15. Closed Exemption/Exception Case Files 
consisting of applications, Form S-16, deter­
mination letters, related correspondence,
documents, background papers such as newspaper 
clippings, profit and loss statements, and 
agreements. These case files pertain to the 
allowance or disallowance of exemption or 
exception from restrictions of program regula­
tions on prices, rent, wages, and salaries 
which were either approved or disapproved. 

(1) DISPOSE 5 years after the end of the year. 

16. Closed Appeal Case Files consisting of 
appellant's statement of obJections and views, 
notification of decision and related documents, 
and background papers such as labor negotiation~ 
agreements, legal appeals, and copies of 
regulations. These closed files pertain to the 
granting or denying of appeals filed by persons 

Fo- copiH, incl•ding original, lo be lrlll,mittecl to the Notional Jb:chlwes oacl lleco,rcla Service 

https://lflSPOS.AI


Starulard 1-'orm No. 1158 • 
Revfllcd November 1951 . - ,.
Prcscribell by Ocncraf Services Administration Job No. _____ Page 6 
GSA Ree. 3---IV-106 

or_6_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.8. DESCIUPTION OF ITEM 10.7. 
SAMPLE OR ACTION TAKEN(WITH INCLUSIYE DATES OR RETENTION PERIODi)ITEM NO. JOB NO. 

or their representatives who are dissatisfied 
with an IRS decision relating to the administra­
tion of the Economic Stabilization Program. 

(1) DISPOSE 5 years after the end of the year. 

17. Other Closed Case Files - These are files 
which are not mentioned in the above major 
program records and may consist of Retroactive 
Pay Applications/Certifications and Notifica­
tions from Health Service Providers. 

J!SPOSAL APPlOVI.D(1) Dispose 5 years after the end of the year. 

18. Alphabetical Card Index - These cards 
serve as finder media for Phase II and Phase III 
records. The cards may show names of individuals 
or companies concerned, case numbers, and other 
related data. 

(1) Record copy. 

(a) DISPOSE upon termination of the ~ISPO~ _APPl,DY@_ 
program. 

(2) Copy. 

I ISPOSAL APPBOYED....,____(a) DISPOSE 5 years after the end of 
the year. 

Foar copi-■, inclading originol, to be nahmitted to Ike llfatioaol Jbclai-.ee GIid lt•corda Service 

https://Jbclai-.ee

