
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC-195-75-004 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 11/08/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items except those listed below are active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1a is superseded by NC1-195-77-26, item 1. 

Item 3 is superseded by NC1-195-77-26, item 2. 

Item 11 is superseded by NC1-195-77-26, item 3. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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LEAVE BLAN.KREQIJ.EST ' AUTHORITY 
J06 NO.TO DISPOS OF RECORDS 

(See Instructions on Reverse) JAN 1 6 1975 

NC 19o-'i5-4TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT)Home Loan Bank Board (FHLBB) In accordance with the provisions of 44 u.s.c. 3303a the dis·Federn, 
ca...a.. posol request, including amendments, is approved except for 

- -._M_AJ_O_R_S_U-BD-IV-IS-IO_N_____________________ items that may be stamped "disposol not approved" or "with-
drawn" in column 10. 

Office of the Federal Home Loan Banks (OFHLB) 
3. MINOR SUBDIVISION 

4. NAME Of PERSON WITH WHOM TO CONFER 5. TEL EXT. 

_ _,_,_.........._~_,,_.__.._,..,r"-"-='is.,_______---'-==-<--=-=---"---1j-h_15--Pl~~ts2.L~IU#--lw'I 
Date6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I herefy certify that I om authorized to act for this agency in matters pertaining to the disposal of the .agency's records; that the records proposed for dispo$ai in this Reqvest of 
__ page(s) ore not now needed for the business of this agency or wiH not be needed after the retention periods specified. 

(Title) 

7. 
ITEM NO. 

1. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Records of the Office of the Federal Home Loan Banks 

General Correspondence Subject Files 

Includes correspondence, inter-office memoranda., issu­
ances, reference material., and related documentation 
accwm.uated in connection with the OFHLB's functions 
of implementing Bank Board policies for the Federal 
Home Loan Bank (FHLBank) System and supervising the 
operations of the twelve regional FHLBanks. Material 
relating to OFHLB supervision of the operations of 
individual FHLBanks is maintained in the Individual 
Bank Files (Item 2). 

a. Policy and History Files. 

Consists of selected documentation of OFHLB actions 
in developing and implementing Bank Board policy in 
at least the following subject areas:: Accounting -
Policy; Advances - Policies; Bank System - Functions; 
&.dget - Policy; CollateraJ. - Policy; Credit Policies; 
Directors - Policiea; Disaster Declaration PolicyJ 
Bmergency Line of Credit - Federal Reserve; Office -
Organization and Functions; Investment Policies; 
Organization or Establishment of FHLBanks; Personnel -
Bank System - Policies; Records - Protection, Des­
truction and/or Board; Records - Relocations for 
FHLBanks; Reports and Statements - Policies; Research 
Studies of FHLBanks; Retirement - Policies. The 
OFHLB records officer will create these files by 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 
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ste.nda.r(I Form No.11&-.l. • 
Revised November 1951 • 

• Prescribed by General Services Administration Job No.----- Page 2 
OBA Reg. 3-IV-106 

116-202 of _Q_ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAK~ 

screening already existing subject files in these 
areas and placing policy and history material in 
separate folders. . . 

-t{~-~O'tH re.(:c...,., U:s d;........Ji;.,J,➔ :=...,. 
Disposition: P&RMAN&NT. ~..J'""'«s...,. A.du-;......., A...f.,.,~ "'jf"" 

~~,~ .P...< r;::,,,,..,_J)._,, "1;" A~;-<••· 

b.* Disaster Declarations 

Consists chiefly of Bank Board announcements of 
Presidential actions in designating certain geo-
graphical areas as •disaster areasn and making 
them eligible for Federal assistance. Copies of 
the declarations are maintained by the Office of 
Examinations and Supervision. 

Disposition:: Transfer to FRC when 3 years old. 
Destroy- 5 years from date of transler. 

c. Bylaws of the Federal Savings and Loan Advisory 
Council~ 

Disposition: Destroy- when superseded. 

d. Bank Board Delegations of Authority to the FHLBanks 
and the OFHLB 

Disposition: Transfer to FRC when superseded. 
Destroy- 20 years from date of transfer, 

e. All remaining General Correspondence Subject Files 

Disposition: Trans fer to FRC when 3 years old. 
Destrey 3 years from date of transfer. 

2. Individual Bank Files 

Includes correspondence, inter-office memoranda, refe-
renoe material, and related documentation aocu.mu.l.ated 
in connection with OFHLB actions in supervising and 
coordinating the operations of the twelve regional 
FHLBa.nks. Material having application to various 
regional banks is also maintained in the General Oorres-
pondence Subject Files. ("It.e...., 1). 

T /JdJ'.-f,.,~-f". orJl.~~(c.J:.._,..i IU'.'...f1.,.•::,-~:l.. "!;r,...-Z,._._T-.fuk•.uc< 
t')(C.,:_ <t.«-r.lS' t-1~ •/;, /7 . ) 

I )

* These items are also maintained by the FHLBa.nks. 
Pou copies, mcla.dilllJ original, to be nalomitt•cl to the National Ai-chives ancl Records Se:rvice GPO :1963-0--711-917 
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Revised No7ember 1951. 
Prescribed by General Services Administration Job No. _____ Page 3 
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115-202 of-=-.6.__pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 10.8. DESCRIPTION OF ITEM7. 
SAMPLE OR ACTION TAKENITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO. 

a.* Mizntes of FHLBank Board of Directors• Meetings, 
Executive Committee Meetings, and Stockholder 
Meetings~ 

Disposition:. Destroy when 2 years; old. 

b.* FHLBank Bylaws 

Disposition:: Destroy when superseded. 

c.* FHLBank fulletins to Members 

Consists of informatio ral annOW1cements issued by 
FHLBanks to member institutions. 

Disposition: Destroy when 2 years old. 

d.* FHLBa.nk Surety Bonds 

Consists of written instruments evidencing obl~a­
tions to answer for debts, defaults, or miscarriages 
of FHLBank officers. 

Disposition: Destroy one year after supersedure. 

e.* Contracts, Leases, Insurance Policies (other than 
Surety Bonds), and Other .Agreements of FHL Banks 

Disposition: Transfer to FRO upon expiration or 
supersedure. Destroy 5 years from 
date of transfer. 

f. All remaining Individual Bank Files, 

Disposition: Transfer to FRO when 3 years old. 
Destroy 3 years from date of transfer. 

Consolidated Quarterly Reports of the FHL Banks 

Includes statement of condition, income statement, and 
various other reports. For quarterly reports from 
individual banks see Da:i.ly, Weekly, and Monthly Reports 
of the FHLBiinks (Item 4). 

T (~..,~ w~I I ,c.J:11 . ..J "CG;"~ ·di,_, ~c...~.... 
Disposition: PERMANBNT ~ •~;•~~ -1 Jeof-u .... ;-., &~-.0..,...-.,J.¥,(,:;\­

Y....c..rOc j)_.,~r._.,,.J:2,.,1;; An:-L..:Jd,J v 

r- copies, incl•cliag original, to be llllbmitted to the National Archive■ and Records Service GPO :1963-0-711-917 

https://FHLBa.nk
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7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

Dai:cy', Weekly, and Mont~ Reports of the FHLBanks 

Disposition: Transfer to FRO when 2 years old. 
Destroy 5 years from date of report. 

Certified FHLBank Annual. Audit Reports 

Disposition: PJmMA.NEN1'. Transfer to FRO when 4 years 
old. Offer to Archives 21 years from 
date of transfer. 

Contract Proposals for FHLBank Audits 

The Administration and Methods Division maintains files; 
on the procedures used for auditing the regional. banks. 

Disposition: Destroy 3 yea.rs from date of expiration. 

Mi:rm.tes (and related material.) of FHLBank Presidents• 
Conferences with the Bank Board 

Disposition: ~. Transfer to FRO when 3 years 
old. Offer to Archives 5 yea.rs from date 
of transfer. 

NN-165-14 
Items 3 & 

NN-174-8.3 
Item 6 

~ 
4 

8. 

10.* 

Treasury Circular No. 945 (Standard Forms 1219 & 1220) 

Consists of reports to the Treasury of accounting 
transactions of the FHLBB and the FHLBanks. 

Disposition: Transfer to FRO when 4 years old. 
Destroy 5 years from date of transfer. 

Report of Checks Drawn on the Treasury (Standard Form 
1178) and Block Control of Checks Issued (Standard Form 
1179) 

Disposition: Transfer to FRC when 4 years old. 
Destroy 5 years from data of transfer. 

Requests from the FHLBanks for Stock Certificates or 
other Forms 

Disposition: Destroy when 1 year old. 

r- eopl.e•, ineJ11dia9 original, lo be Sllbmitted to the Nuticmal Archives and Record.11 Service GPO: !963-0..711-917 

https://Record.11
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7. 
ITEM NO. 

e. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

to. 
ACTION TAKEN 

11. FRI.Banks Imprest Fund Files 

Consists of records relating to authorizations of 
expenditures for the administration of the FHLBank 
system. Funds are raised through assessments on 
FHLBanks and spent for such purposes as coIIUllllnications 
equipment and bank presidents• conferences. 

Disposition: Transfer to FRC when 2 years old. 
Destroy 10 years from date of transfer. 

12. DEX and TWX Logs 

These files serve as reading files of teletype and 
facs:imile messages transmitted between the Bank Board 
and the FHLBanks. Significant messages are incorpo­
rated within the appropriate files of the OFHLB. 

Disposition: Destroy when 2 years old. 

Housing Opportunity Allowance Program (HOAP) Files 

Consists of records acCWIDllated du.ring OFHLB supervi­
sion of HOAP, a two-year program authorized by Title I 
of the :&iergency Home Finance Act of 1970. The program 
assisted low- and moderate-income prospective home 
buyers by providing monthly credits to their mortgage 
accounts with participating lenders. The OFHLB conti­
nues to bear the responsibility for monitoring the 
mortgage accounts and reimbursing individual thrift 
institutions for funds expended under the program. 
The HOAP files consist chiefly of printouts and corres­
pondence relating to reimbursements and loan monitoring. 
Routine inquiries about the program are maintained in 
the General Correspondence Subject Files (Item 1). 

Disposition: Transfer to FRC when 7 years old. 
Destroy 23 years from date of transfer. 

14. FHLBank Membership Control Cards 

Consists of index cards containing names and addresses 
of thrift institutions that are members of the FHLBan.~ 
system. 

Disposition: Destroy when obsolete. 

Fou copie■, inchacliJag original, to be submitted to the National Archives and Records Service GPO: \963-0-711-917 
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7. 
ITEM NO. 

I!. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

IO. 
ACTION TAKEN 

15. Public Interest Director Biographies 

Consists of brief biographies of FHLBank oirectora;who 
are appointed to their positions by the FHLBB. The bio• 
graphies are compiled by the directors themselves. 

Disposition: PmU1ANENT. Offer to Archives 25 years 
from termination of appointment. 

FHLBank Officer Biographies 

Consists of brief biographies of FHLBank officers whose 
elections are approved by the FHLBB and who serve as 
agents of the FHLBB. The biographies are compiled by 
the officers themselves. 

Disposition: PPRM,ANgNI'. Transfer to FRO upon retire­
ment or separation of individual from 
FHLBank. Offer to Archives 5 years from 
date of transfer. 

r- copiu, incl•diag origincal, to be lllllnnittecl to the Notional Archives -cl Recorda Service GPO, !963-0-711-917 

https://FHLBa.nk



