
 

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE       NC1-237-78-04  Accurate as of 07/15/2026 

INACTIVE ITEMS.  These items may no longer be used to disposition records. 
They are superseded or obsolete.  References to more recent schedules are provided below 
as a courtesy. Some items may be annotated on the schedule. 

NA ITEMS. These items have no applicable status (active or inactive).  These items 
cannot be used for disposition. 
For example, not applicable items were filing instructions, describe non-records, pointed to 
another disposition authority, listed as "reserved", were lined off and not approved at the 
time of scheduling or had an instruction of "disposition not approved". 

(P) Permanent - item with permanent disposition 
(T) Temporary - item with temporary disposition 

ITEM STATUS WHY INACTIVE 
5a T (Inactive) 

5b T (Inactive) 

5c T (Inactive) 

Obsolete process. All records were destroyed. No more will be 
created. 
Obsolete process. Cancelled form. All records were destroyed. No 
more will be created. 
Obsolete process. Cancelled form. All records were destroyed. No 
more will be created. 



1 

REQUEST FOR RECORL,_ 6'1SPOSITION AUTHORITY 
(See Instructions on reverse) 

To NATIONAL ARCHIVES and RECORDS ADMINISlRATION (NIR) 
WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 
DOT/Federal Aviation Administration 

2. MAJOR SUBOIVISION 
Office of Air Traffic Program Management, ATZ-100 

3. MINOR SUBDIVISION 
HQ/REG/CTR/FIELD 

4 NAME OF PERSON WITH WHOM TO CONFER S. TELEPHONE 
Vicki Bland, 
Records Management Officer, AAT-10 202-267-9115 

6. AGENCY CERTIFICATION 

AGENCY 

In accordance with the prowi1ion1 or 44 
U.S.C. 3303a the diapo1ihon request
including amendmenta, is approved excepi 
for itema that ma).' be marked •disposition 
not app~ • , walhdnawn• in cof11mn 10L • 

UNITEO STATES 

~ 

I hereby certify that I am authorized to act for this agenq' in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached 11 page{s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the Ge_neral Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agences, 

0 is 
OAT 

3/2/92 

D is attached; or 

TIVE 

[]J has been requested. 
TITLE 

FAA RECORDS OFFICER, AIT-410 

7. 9. GRSOR 10.ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA
NO. JOB CITATION use ONLY) 

7230 FACILITY OPERATION RECORDS 

5. Familiarization Travel Request Files 
Contains general correspondence and informatior.. 
certification of destruction records, control 
logs, and requests for access to aircraft or 
free transportation in flight, or inflight 
evaluation of air traffic services. 

a. General Correspondence Files. Contains 
general correspondence and information 
and certification of destruction records. 
Cut-off at the end of each fiscal year·. 
Destroy 2 years after cut-off. 

b. FAA Form 4650-xx, Familiarization Travel 
Request Forms Log. Contains the 
distribution records of all Request for 
Access to Aircraft or Free Transportation, 
FAA Form 7000-5, booklets shipped or 
issued. Cut-off at the end of each 
fiscal year. Destroy 2 years after 
cut-off. 

c. FAA Form 7000-5, Request for Access to 
Aircraft or Free Transportation. Contains 

,,.. the Record of Requests Issued log for each 
FAA Form 7000-5 booklet comple~ed. (The.. 

STANDARD FORM 115 (REV, is-, 09 NSN 7!540-00-834-4084 3-9 1 ) 
Pr-cribad by NARAPREVIOUS EDITION NOT USABLE 36 CFR i228 

~~tr, ~I~, I/N-uJ;Nt /J /$/11~ 



II F'AGE •r A6Ql:JES:r FOR RECORDS ~--"'OSITION AUTHORITY_ CONTINU . ON JOB NUMBER 
2 OF 

7 
ITEM 
NO 

1 

8. DESCRIPTION OF ITEM ANO PROPOSED DISPOSITION 

7230 FACILITY OPERATION RECORDS CONTINUED ... 

log is completed/closed when the last voucher 
in the booklet has been dispensed.) Cut-off closec 
record at the end of each fiscal year. Destroy 
2 years after cut-off. 

r-

9.GRSOR 
SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN(NARA 

USE ONLV) 

STANDARD FORM 11S-Abed(AEbVN:3A~1 
11 5-20S Two cop•••• Including original, to be ■ubmttted Prescrr Y ' 

to the National Archlv- and Records Adm1n1atratton. 3s c~= • :::: 
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