
 

 

 
 

   
 

 

SOME ITEMS SUPERSEDED OR OBSOLETE      NC-237-75-01  Accurate as of 01/30/2026 

ACTIVE ITEMS. These items, unless subsequently superseded, may be used by 
the agency to disposition records. It is the responsibility of the user to verify the 

items are still active. 

INACTIVE ITEMS. These items may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, describe non-records, or were 
lined off and not approved at the time of scheduling. References to more recent 

schedules are provided below as a courtesy. Some items may be annotated on the 
schedule. 

(P) Permanent 
(T) Temporary 

ITEM STATUS WHY INACTIVE 
1 / a P (Active) 
1 / b T (Active) 
2 / a T (Active) 
2 / b T (Active) 
3 / a T (Inactive) Agency reported all records were destroyed. No more will 

be created 
3 / b T (Inactive) Agency reported all records were destroyed. No more will 

be created 
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·.1... 
''REQUEST ~AUTHORI.TY t.EAVE BLANK 

DATE RECEIVED JOB NO.TO DISPOSE: OF RECORDS 
(See Instructions on Reverse) JUL 3 1974., 

N (; ..TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO A"GEMCY • - -

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S. C. 3 3030 the dis­

De artment of Transportation posal request, including amendments, 1s op proved except for 
items that may be stomped "disposal not approved" or "with­

2. MAJOR SUBDIVISION drawn" m column 10. 

Federal Aviation Administration 
3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

H. Ulasek 118-68 735 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I om authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in th,s Request of 
-- page(s) ore not now needed for the business of this agency or will not be needed after the retention periods specified. 

Chief, Systems Support Div., AMS-100 
(Date) I (Signature of Agency Representative) (Tide) 

7. 
ITEM NO. 

1. 

2. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Security programs correspondence files, consisting of 
correspondence, reports, and related materials accumulated 
in the adminfistration and direction of security and pro-

. ~UV c...e.$ . 1 d. . f • •tee tive • , d"JI programs, inc u 1.ng preven ti.on o cr1.m1.na 
acts against air transportation, personnel security, clas­
sified information accountability and control, physical 
security of installations and facilities, communications 
security, and computer and technical security. 

(a) 

(b) 

Correspondence files of the Civil Aviation Security 
Service concerning plans, policies, and standards 
relating to aircraft hi-jacking, bomb threats, air­
craft and cargo security, air security guards, and 
the development of deterrent systems for the preven­
tion of criminal acts against air transportation. 
Includes studies and reports of significant accom­
plishments. 

PERMANENT. 

All others. 

~~ TWO YEARS 

9. 
SAMPLE OR l O. 

JOB NO. ACTION TAKEN 

Investigative files, consisting of case files resulting 
from investigations of alleged or suspected ethical con­
duct violations; criminal violations of Federal aeronauti­
cal statutes (hi-jacking, sabotage, carrying of prisoners, 
etc.); violations of other Federal criminal statutes 
(bribery, fraud, theft, etc.) and illegal operations of 
aircraft and airmen; medical, psychiatric, or behavior 
patterns and moral character of airmen; unauthorized dis-
cos re of classified information· and related investigat·ons. 

https://AUTHORI.TY


Standard Forni No. 1111a • 
Promulgated IH-411 by • 
General Services Administration 
The Nations! Archives 

Page 2 

of_2_pages 

REOU&ST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
ITEM NO. 

7. 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

(a) Official case files maintained by the Office of 
Investigations and Security, EXCEPT those relating 
to cases appealed to the courts; linked with Con­
gressional investigations, or otherwise of demon-
strated interest to Congress or the Executive Office 
of the President; or the subject of considerable 
publicdinferest, ~ich are PERMANENT~~i'b he,~ 

9. 10. 
SAMPLE OR ACTION TAKENJOB NO. 

~ 
to~N~~,3O~~CUA.LL-Od2.6.u./l. J:l..,W. N,U. 

Ull,ll,0-111\JlM, THIRTY YEARS AFTER CASE IS CLOSED I J' \l\7>f 

Case files maintained by regional security offices. 

TWO YEARS AFTER CASE IS CLOSED 

3. Investigative index files, consisting of card files 
related to case files described in item 2 above. 

(a) Index files maintained by the Office of Investiga­
tions and Security. 

DESTROY WITH REI.ATED CASE FILE 

(b) Index files maintained by regional security offices. 

THIRTY YEARS AFTER REIATED CASE FILE IS DESTROYED 

The records described above, which are now earmarked 
for permanent retention, have been reassessed. 
Those considered to warrant preservation are con­
tinued as permanent. Planning and policy files 
relating to security programs concerned with crimi­
nal acts against air transportation are proposed for 
permanent retention because they reflect a security 
activity peculiar to the FAA. Files relating to 
traditional personnel, information, physical, and 
communications security programs are proposed for 
disposal. Adequate documentation of such programs 
is contained in related directives and directives 
case files that are being retained (Job NN 169-45). 

The retention periods proposed for investigative 
case files parallels that provided for personnel 
security case files (See Job NN 163-162). 

rou coplo1, including original, lo bo 111bmiHod lo Uao National Arcbivo■ 1&-&9428-1 OPO 
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