
  

  

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC-398-75-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 11/2/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy.  Some items listed here may have been previously 

annotated on the schedule itself. 

Item 3 was superseded by GRS 4.2, item 020 (DAA-GRS-2016-0002-0001) 
Item 5 was superseded by N1-570-05-003, item 1 
Item 6 was superseded by N1-570-05-003, item 2 
Item 7 was superseded by N1-570-05-003, item 3 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



I 

l ..• REQUEST a AUTHORITY 
TO 01sPo~PoF RECORDS 

LEAVE BLANK 
DATE RECEIVED JOB NO 

( See /11str11ct11ms 011 Re1·erse) DEC 9 1974 

TO GENERAL SERVICES ADMINISTRATION, NC 398-75-1 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

I FROM {AGENCY OR ESTABUSHMENT) 
Dept. of Transportation 

2 MAJOR SUBDIVISION 

tn accordance with the ~rov1s-1ons of 44 U SC 33030 the dis~ 
posol request, mdvding amendments, 1s approved except for 
items that may be stomped disposal not approved' or with~ 
drown 1n column 10 

Offtce of the Secretary 
3 MINOR SUBDIVISION 

Office of the General Counsel 
-4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

Viv1an D. rrell 26-0140 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

~'Jby certify I hot I om outhont.ed to act for this agency in matters perta1n1n9 to the disposal of the agency s records, that the records proposed for disposal H\ this Request of 
~ poge(s} ore not now needed for the business of thn agency or will not be needed ofter the retenhon penods specified 

Chief, Facilities Management Branch,,,fa/z4
(Date) (Title) 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retennon Periods) 

Legal Matters 

The records described 1n this schedule pertain to 
the management and operations of DOT 1 s legal 
services program files. DOT' s legal services progra 
flles are accumulated as a result of prov1ding legal 
counsel, adv1ce, suggestions, and ass1stance to 
services and staff offices to assist them in 
accomplishing their m1ss1ons and program 
responsib1hties. They are accumulated only by the 
Office of the General Counsel. This schedule 1s not 
apphcable to documents accumulated by offices 
rece1Ving legal serv1ces. Documents of this type 
should be 1dentified wLth, and filed rn the particular 
case file for, the contract, project, 1nquiry, or 
transaction to wh1ch the legal service pertains. The 
schedule describes the pertment records categories 
and spec1fles the retention penod and d1spositlon 
for each. 

9 
SAMPLE OR l 0 

JOB NO ACTION TAKEN 

STANDARD FORM 115 
Rensed November 1970 
Prescribed by General Services 

Adm1mstrat1on 
fPMR (41 CFR) 101-11 4 
115-105 

https://outhont.ed


2 Stanclarcl Form No. 111>-A . . Revised November 1951 
Prescribed by General Services Admm1strat1on Job No, _____ Page ___ 
GSA Reg 3-IV-106 

115-202 of_i__pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

1. General Legal Sub3ect Files. Correspondence, 
memoranda, and other documents relating to general 
legal serv1ces wh1ch, because of their nature, cannot 
logically be filed in one of the specific categories 
described in this schedule. 

Transfer to Federal Records Center when 
3 years old. Destroy when 6 years old. 

2. Legislation Files. A1 Documents accumulated 1n 
preparing, rev1ew1ng, and commenting on, and 
providing legal adv1ce and assistance on leg1slation 
proposed by or in the interest of DOT. Included are 
comments, interpretations, notes, drafts, reports 
to committees on introduced legislation, and 
similar documents. 

PERMANENT. Transfer to FRC when 6 years 
old. Offer to the National Archives when 
10 years old. 

B"CLU~~~~~o1u~-t:l~~h;"17c~
•~ ;,~e. ~~~~-~~ ~r

_.,, 
'J~1h 

3. Freedom of Information Files. Documents 
accumulated 1n prov1d1ng legal advice and assistance 
on implementation of the 11 Freedom of Information 
Act. 11 Included are requests for 1nformahon, 
interpretations, copies of letters denying ace es s to 
requested 1nformat1on, and s1rmlar documents. 

Transfer to FRC when 3 years old. Destroy 
when 6 years old. 

l'ou copie•, iac:laclirag original, to be submitted to the National Archives -d Records Service Gl'O 1963-0-711-917 

https://J:-f?._f.~~~o..i.fl


Standard Form. :No. 11,S..A 
Revised November 1951 
Prescrtbed by General Services Admm,stratlon 

. . 
Job No. _____ Page_3 __ 

GSA Reg lHV-106 
ll&-202 of _4__ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

4. Legal Assistance Files. Documents legal adv1ce and 
counsel to offic1als of DOT and other Federal agencies 
to assist them in accomplishing their missions and 
program respons1b1lities. 

Transfer to FRC when 3 years old. Destroy 
when 6 years old. 

5. Patent Case F1les. Documents created in review1ng 
invention disclosures of employees and contractors to 
determine patenting, hcensing, assignment, or other 
dispos1t10n action; 1nvestigat1ng and d1spos1ng of 
infringement allegations and claims; reviewing use 
of contract clauses and actions concerning royalties; 
developing and providing information for use in patent 
infringement and interference litigation; and handling 
similar matters. 

Transfer to FRC 2 years after close of file. 
Destroy years after close of flle. 

6. Trademark Case Files. Documents developed 1n 
prepar1ng, filing, and prosecuting applications to 
register trademarks, service marks, certification 
marks, and collective membership marks; and 
documents developed in connection with opposition 
and concurrent use proceedings. 

Transfer to FRC 2 years after completion of 
case. Destroy 25 years after completion of 
case. 

FOllll copie•, inc:hadi.ag original, to be submitted to the National .!l.rchives cmil RecOl'cls Service GPO 1%3-0-711-917 

https://inc:hadi.ag


4 Stam1an1 Form No. HlrA 
Revised November 1951 
Prescribed by Oeneral Services Administration Job No. ______ Pag111,--­
GSA Reg 3-IV-106 of __ pages115-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

7. 

8 DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Copyright Case Files. Documents developed rn 
connection with the reg1stratlon and acquisition or 
licensing of copyrights; and documents developed in 
connection with opposition and concurrent use 
proceedings. 

Transfer to FRC upon expiration of original 
term of copyright. Destroy 28 years after 
expiration of origrnal term of copyright. 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

8. Environmental Case Files. Correspondence and 
legal q.ocuments relating to such environmental 
matters as highways, bridges, and airports. 

Transfer to FRC after close of case. Destroy 
3 years thereafter. 

9. L1t1gation Files. Documents relating to litigation 
by or against the Federal Government resulting 
from such action as sales, claims, torts, and 
contracts. 

Transfer to FRC after close of case. Destroy 
10 years or sonner after close of case as 
designated by the As sis tant General Counsel for 
L1t1gation. 

Fom c,opiea, bicladi.ag original, to be submitted to the National Archives-• Records Service GPO 196,-0-711-917 

https://bicladi.ag



