
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-398-79-02 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 7/23/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1 was superseded by N1-467-01-002, item 1d. 

Item 2 was superseded by N1-467-01-002, item 1a. 

Item 5a was superseded by N1-467-01-002, item 1b1. 

Item 5b was superseded by N1-467-01-002, item 1b2. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



RE~UEST F()R RECORC. .SPO~ITION AUTHORITY LEAVE BLANK 
(See Instructions on reverse) • JOB NO. 

TO: GENERAL SERVICES ADMINISTRATION, CJ - 3qg.,, 7q-~ 
__N_AT_I0_N_A_L_A_R_CH_IV_E_S_A_H_D_R_E_C0_R_D_S_S_ER_V_IC_E_,_W_AS_H_IN_G_T_0N_,_D_C_2_04_0_8___ DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 18 JUL 191~Department of Transportation 
NO Tl FICA TION TO AGENCY 

2. MAJOR SUBDIVISION 
Research and Special Programs Administration lnaccordancew1ththeprovisionsof44US.C.3303athedisposa1re

------------------------------1 quest. including amendments, 1s approved except for items that may 
3. MINOA SUBDIVISION be stamoed "disposal not approved" or "withdrawn" in column 10. 

Office of University Research 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Lessie Graves 426-0190 
6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
ret 1 

E. TITLE 

OST Records Mana ement Officer 
7. 

ITEM NO. 

1 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Office of University Research 

The Office of University Research acts as principal 
advisor to the Director, Transportation Programs Bureau, 
Research and Special Programs Administration and higher 
level officials on Departmental activities with the 
academic community; stimulates university attention to 
transportation research; and disseminates the results of 
the research nationwide. The research is directed 
toward issues related to national transportation policy 
and toward high priority problem areas which complete 
other Departmental programs. 

GENERAL CORRESPONDENCE. 

These records include general subject files, such as 
debriefing logs, workshops on university research, 
reports and related records maintained by the Office 
relating to the administration of the planning, manage­
ment and accomplishment of research. Art-. b~ ,stA.loju.J.. 

Transfer to FARC when two years old. 
Destroy when seven years old. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

.. 
115-107 STANDARD FORM 115 

Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

https://s.....,loj4.cJ


Standard -Form No. 11/S-A
Revised November 1951 t' • 

Prescribed by General Serviceg Administration Job No.----- Page _,2=--­
GSA Reg. 3-IV-106 • of _l_ pages115-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 10.8. DESCRIPTION OF ITEM7. 
SAMPLE OR ACTION TAKEN(WITH INCLUSIVE DATES OR RETENTION PERIODS)ITEM NO. JOB NO. 

2 R&D PROJECT FILES. (Pese~-rdvt-Deuel~~ r~_:\&cf- fik~ 
te~ •ttie,;.dDf~"° !GR$ ffJf / 3 

Files reflecting a complete history of eachAproject (, ...1,""1-4- 11~) 
from initiation to completion. Consists of proposal, 
project authorization documents; basic contract 
including abstract, work tasks, and deliverables; 
research results; budgets, analysis memorandums, 
research photographs, interim, progress reports, 
notices of completion and correspondence influencing 
the course of action taken on project. 

Transfer to closed project file upon completion or 
termination; transfer closed file to FARC ""°\I\. cloSlt'~. 
Destroy seven years after completion or termination 

3 R&D TECHNICAL COMMITTEES AND PROCUREMENT BOARDS 
( R-+.!) -=- Rese.M"'ck -t- ..!)Q..v-e..l Of ,.,.~ 
Records of workshops, meetings and committees studying GRS 
transportation problems, records of procurement boards 
and review committees including the authorization of 
projects, the phasing of programs, and the control 
and cooldination of contract research. Consists of 
agendas, minutes of meetings and documents relating to 
the establishment, revision, or termination of project; 
and papers reflecting the groups actions, recommendations 
and accomplishments. 

Transfer closed files to FARC ~ two years~ c.l.oJI~~• 
Destroy seven years after file is closed. 

4 R&D PROJECT LISTS AND CHARTS (_ f'l-1)" Re~~ '+ 1J e»dotv"M'~\ 

Lists, card indexes, charts, or other media reflecting 
specific information on individual projects adminis-
tered by Department of Transportation. 

Destroy when project is complete. 

Fou copies, incl11cling original, lo be submitted lo the National Archives and Records Service GPO , 1963--0-711-917 



• • .. ' 
Standard Form No. 11/S-A
Revised November 1951 ,
Prescribed by General Services Administratron Job No. _____ Page_3__ 
GSA Reg, 3--IV-106 

ll&-202 of_3_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

IO. 
ACTION TAKEN 

5 R&D TECHNICAL REPORT FILE. ( R.+ D-= f?e.::.~ -i De.,ve..iop~\
y 

An official file copy of each technical report or 
unpublished manuscript of report prepared in connection 
with a project. This file also includes articles, 
papers at professional meetings, negatives of published 
reports, statistical and graphic compilation, computer 
programs, summarizations, analyses, and books. t:)N'.. b"\ ~rlle. 

PERMANENT cf ~rts. \:t e.,. c:4-r"lr. 
A. Master SetA transfer to FARC when two years old. 

Offer to NARS when seven years old. 

B. Case File. Transfer to FARC when two years old. 
Destroy when seven years old. 

G'-".S l'lf'1 
(s..&,~\'1-11.r) 

Fcmr copie•, in.cbadhtg original, to be nabmittecl to the National Archives ancl Recorcls Service GPO: 1963-0-711-917 




