
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-416-10-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 6/16/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 2, Master Files 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

DAA-GRS-2017-0003-0002 supersedes item 1 and item 3. 

DAA-GRS-2013-0005-0003 supersedes item 4 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



JOB NUMBER
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
FROM (Agency or estabhshment) 

NOTIFICATION TO AGENCYU.S. Department of Transportation 

2 MAJOR SUBDIVISION In accordance with the provIsIons of 44 USC 3303a, the 
National Highway Traffic Safety Adm1rnstratIon d1sposItIon request, including amendments, Is approved 

1-----------------------------l except for items that may be marked "dIsposrt1on not 
3 MINOR SUBDIVISION approved" or "withdrawn" in column 10 

The Office of Communication and Information Services 

5 TELEPHONE NUMBER4. NAME OF PERSON WITH WHOM TO CONFER 
(202) 366-0144 Barbara Sauers 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency m matters pertammg to the d1spos1tion of its records and that the 
records proposed for disposal on the attached page(s) are not needed now for the business for thts agency or will not be 
needed after the retention periods specified, and that written concurrence from the General Accountmg Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

D ts not requtred D 1s attached, or D has been requested 

TITLEDATE 
05/20/09 

Records Officer 
9 GRSOR 10 ACTION TAKEN 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION7 ITEM NO SUPERSEDED JOB (NARA USE ONLY)CITATION 

This schedule covers and provides disposition 
authority for NHTSA electronic records in the 
Material Control System, located m the Office of 
Communication and Consumer Information Services, 
in the National Highway Traffic Safety 
Admimstration (NHTSA), Headquarters in 
Washmgton, D. C. 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



U.S. Department ofTransportation 
National Highway Traffic Safety Administration 

The Office of Communication and Information Services 
Material Control System 

This schedule covers and provides disposition for National Highway and Traffic Safety 
Administration (NHTSA) electronic records in the Material Control System, maintained 
in the Office of Communication and Consumer Information Services, at the Washington 
Headquarters of the NHTSA. 

Implemented in 1996, NHTSA Office of Communication and Consumer Information's 
Materials Control System allows public access to NHTSA various publications related to 
public safety, through its Traffic Safety Materials Catalog. The web-based catalog, 
available through the NHTSA Resource Center, also acts as inventory-management tool 
for NHTSA to use in filling publication orders and for tracking publication inventory. 

1. Input/Source Records (GRS 20, 2(b )) 

Data eoUoeted by tfte NHT8l\.,lOffiee of Cofl.'tl1tt'lnication and Consnmer­
Inf0fffl:ation Services for tho de:'lelopmen-t of fef)Ofts leading to the publioatio·n 
effcsottree mB:ter-ra½s. 

J;)estroy after inpl:f1: and ,,erifieation ef data ime master file ot ~hen-ri:o longer­
need te suppert the recenstr c1etion of·ma:st·er-fH:e,·whteh-ev·er-i-s-h:1:ter: 

2. Master Files 

Consist of resource Q.ocuments in various formats, including brochures, 
manuals, pamphlets, flyers, posters, reports, stickers, audiovisual materials, 
and CD-ROMS. Item descriptions include publication titles and thumbnails 
and are searchable based on topic, audience, title, and item number. 

DISPOSITION: TEMPORARY 

Delete when the agency determines that they are no longer needed for 
administrative, legal, audit, or operational purposes. 

3. Outputs (GRS 14, 1 and GRS 20, 16) 

Gemsist of in"vcntor; rcpet1s-a-tld:-pttblie-req-ttes-ts-fet=aer-s-fo-rf)lt&l-i:Ga-tiGE& 

1 



DISPOSITION: TEMPORARY 

-y-determines-thatthey-aremrl.onger-:needed fut 
administrative, legal, audtt, <,r-1:)per~. 

4. System Documentation (GRS 20-lla (1)) 

Bftta systcttts si,eeifieations, file speci:fica:tions, codebooks;-reeord-myoots, 
ttset gttidcs, otttpttt specifications, and othet systeins doenfl:4.filitation. 

DISPOSITION: TEMPORARY. Destrny or delete ttfJOft ftl:tffle-aflca a~etion 
of tbe 1ehtted eleet1onic 1ccords 01 ttpon the destruction of the output ofthe­
s;1steFB if the oatput is aeeded to protect legal rights, whiche'7eI is later. 
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