
  
 

 

  

 

  

 
  

 
 
   

 
 

 
 

  
 
 

 
      

 
  

        
  

 
 

 
  

  
  

  
 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-134-83-04 

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules. This information is accurate as of: 4/14/2021 

ACTIVE ITEMS 
These items, unless subsequently superseded, may be used by the agency to 
disposition records. It is the responsibility of the user to verify the items are still 
active. 

All approved schedule items are active except the ones listed below 

SUPERSEDED AND OBSOLETE ITEMS 
The remaining items on this schedule may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, non-records, or were lined off and 
not approved at the time of scheduling. References to more recent schedules are 
provided below as a courtesy. Some items listed here may have been previously 
annotated on the schedule itself. 

Item 3 is no longer being created and all records were destroyed. 
Item 4 is Item 3 is no longer being created. 
Item 5 is no longer being created and all ICC records were destroyed. 
Item 6 is superseded by N1-134-92-001 Item 1. 
Item 7 is no longer being created and all ICC records were destroyed. 
Item 9 is Item 3 is no longer being created. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



LEAVE BLAN~ 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO 

TO DISPOSE OF RECORDS 

... 

(See Instructions on Reverse) 

TO GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provIsIons of 44 U S C 3303a the dos 

___I_n_t_e_r_s_t_a_t_e__C_o_mm_e_r_c_e__C_o_m_m_i_s_s_i_o_n_______------i posal request, including amendments, IS approved except for 
items that may be stamped "disposal not approved" or "with 
drawn" on column 10 

2. MAJOR SUBDIVISION 

Bureau of Traffic 
3. MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT. ---- ,' ,t a p 

__C_a_r_r_o_l_l_S_t_ea_r_n_s_______~__2_7_5_-_0_9_9_3-----i ~-'I -y·, ~w"~~ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE (Date) .• ~st of the United States 

I h:,tY certify that I am authorized to act for this agency In matters perta,n,ng to the disposal of the agency's records, that the records proposed for disposal on thos Request ol 
~ page(s) are not now needed for the business of this agency or will not be needed after the retentron periods spec1f1ed 

Secretary 
(Tolle) 

7. 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With I nclus1ve Dates or Retention Periods) 

BUREAU OF TRAFFIC 

The Bureau of Traffic receives and administers rate 
schedules or tariffs, fares, and charges, and transporta­
tion contracts of carriers subject to the Interstate 
Conmerce Act. It suspends tariff provisions pending 
investigation of their lawfulness and administers the 
long-and-short-haul and aggregates-of-intermediate-rate 
provisions of Title 49 USC (Revised Interstate Commerce 
Act). It confers and corresponds with carriers, ship­
pers, and other interested parties attanpting to settle 
controversies concerning the application of rates and 
other tariff provisions. It processes applications of 
carriers requesting authority to make reparation on past 
shipnents. It advises and acts as consultant to the 
Commission and its staff regarding tariff policies, rate 
adjustments, general rate investigations, tariff inter­
pretations, and raternaking principles. 

The Bureau consists of the Director's Office, the 
Section of Tariffs, the Section of Rates and Informal 
Cases, the Suspension Board, the Special Permission 
Board, the Released Rates Board, the Tariff Rules Board, 
the Special Docket Board, and the Tariff Integrity Board. 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Adm1n1strat1on 
FPMR (41 CFR) 101-11 4 



-
IJOB NORequest for Records Disposition Authority- Continuation PAGE OF~ 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

Section of Tarif'fs. The Section receives, examines, and 
maintains the official files of all tariff publications; 
processes applications for special permission to 
establish rates and charges or other tariff provisions on 
less than statutory notice, or for waiver of tariff cir­
cular rules; receives, examines and files tariffs, powers 
of attorney, concurrences, and quotations filed under 
Section 10766 of the Act for the use of the public, and 
contracts between the US Postal Service and rrotor car­
riers, and; makes recomnendations as to changes in tariff 
circular rules. 

Section of Rates and Informal Cases. The Section pro­
vides an expert forum where rate and tarif'f disputes 
between carriers, and between carriers and shippers, are 
resolved promptly and inexpensively on an informal level; 
provides rate information and interpretations of publish­
ed tariffs and schedules to other bureaus and offices of 
the Commission; processes informal complaints, special 
docket applications, and released rates applications; 
furnishes, upon request, certified copies of tariff 
matter to the public for use in Commission and court pro­
ceedings; assists the Office of Compliance and Consumer 
Assistance during field investigations by furnishing 
technical support, including pranpt tariff interpreta­
tions and advisory opinions on rate and tariff matters, 
activities, or services under investigation; provides 
technical review of rate and tariff matters alleged to be 
in violation of carriers' tariffs; provides technical 
traffic counsel to the Commission and U.S. Attorneys dur­
ing pre-trial stages, and furnishes expert witnesses for 
the government if enforced actions go to trial; performs 
traffic consultant functions concerning exceptionally 
difficult rate and tariff matters for the Ccmrnission, its 
attorneys, its divisions, and Administrative Law Judges; 
reviews all complaints and disputes processed through the 
Section in order to identify recurring problems, evaluat­
ing options for remedial or initiative action, and formu­
lating and recommending long-term solutions for tariff­
related problems by proposing legislative changes, 
recommending rulernaking proceedings, and by promoting 
shipper-carrier negotiations; and works closely with the 
U.S. Department of Agriculture to authorize rail carriers 
to publish reduced rates under the emergency (disaster/ 
drought) relief provisions of 49 USC 10724. 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

AdmInistrat1on 
CPO 1975 n - 579-387 FPMR (41 CFR) 101-11 4 

115-203 



I JOB NORequest for Records Disposition Authority- Continuation PAGE OF;. 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

3. Suspension Board. fue Board considers matters 
arising under 49 USC 10707 and 49 USC 10708. fue Board 
is authorized (1) initially to dispose of these natters, 
by declining to suspend a rate or a classification, rule, 
or practice related to a rate, or by suspending such 
rate, classification, rule, or practice and ordering an 
investigation; (2) to institute investigations into 
rates, fares, charges, and practicies of regulated car­
riers, and; (3) prior to the submission of evidence, to 
discontinue any proceeding when the proposed rate, 
classification, rule, or practice has been cancelled. 
'Ibis delegation of authority does not include authority 
over petitions or requests relating to rates, classifi­
cations, rules or practices filed in purported compliance 
with decisions of the Commission or a division, or action 
in connection with suspensions to be taken during or 
after formal hearings or investigations. fue Board may 
certify to the entire Commission any matter which, in its 
judgment, should be passed upon by the Commission. 

fue Board considers applications requesting relief 
from the long-and-short-haul and aggregates-of-intermedi­
ate-rates provisions of 49 USC 10726, except proceedings 
made subject to formal hearing, matters prompted by an 
order or requirement of the Commission or a division, or 
matters arising from general increase proceedings. 

'Ibis schedule supersedes Schedule NCl-134-77-6. 
Itens fran the superseded schedule which appear on the 
new schedule are cross-referenced. 

Items appearing in NCl-134-77-6 were deleted as 
shown in the following: 

Item Reason Deleted 

3. Policy and Precedent Files No longer produced. 
8. Carrier Listings Discontinued. 
10. Tariff Review Files Requirement to file 

cancelled in 1982 in Ex 
Parte No. 52. 

12. Joint Rate Division Sheets No longer maintained. 
13. Shipper-Motor Carrier No longer produced. 

Contract Files 
16. Order Files No longer produced. 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admonostrallon 
GPO 1975 n - 579-387 FPMR (41 CFR) 101-11 4 

115-203 



JOB NORequest for Records Disposition Authority-Continuation 

7. . a. DESCRIPTION OF ITEM 
ITEM NO , } '.: _ . (With 1nclu11ve Oates or Retention Penods) 

,,.
,·Item - Reason Deleted 

, 17. Tanporary Authority Files 'Iransferred to Regional.
Offices 

23. Concurrrence Control File No longer produced. 
24. Public Ta.riff File Discontinued 1n 19~1. 
27. Special Permission F1.les Merged with Item ep.,

Special Permission 
Board Files 

DIREC'IOR'S OFFICE 

R'S CORRESPONDENCE FILE - Correspondence of the 
bureau ,,...~~-~" concerning the operation of assigned 
programs. 

-J1; E:ffl 9 rw 

old. 

READING FILES - Extra copies of outgoing letters, 
nemoranda, messages, and internal menora.'11a, official 
file copies of which are maintained 1n corresponde~ce or 
case files. NCl-134-77-6, Item 2. 

Destroy when 1 year old. 

Er ESTIMATE FILE - Copies of budget estimates and 
relat -~----s retained by organizational components of 
the Bureau and c.,.,..,..._"--of consolidated est1mates, the 
org:1.nals of which are s1lfflr~tea to the Budget and Fiscal 
Office. See NCl-134-77-6, Itan 

Destroy 1 year after close of fiscal 
covered by budget. 

Break files annually. 

X, ffi'S FILE - Copies of periodic reports of 
accomp~.-.:N.L_uent submitted by organizational tmits for 

, inclusion 1n--·--rts to the Chairman and 1n the armual 
report of the Gornmnts.J.Q See NCl-134-77-6, Item 5. / 

✓a. ______ ,,........._...... old. 

b. Section and Other Reports 
submission of reports for the 

PAGE OF. 

10. 
ACTION TAKEN 

9. 
SAMPLE OR 

JOB NO 
I ,_ 

~ - -

t.-
1 

I 

I 
I 

-:. ,, 
--i: 

f':~~'-- ~-
r-

r- .·-

•- • 
?;~-~': 

' ' -

t;-HS .1.>'J 

Four coplH. Including ortglnal. to be submitted to the National Archh,es STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Serv,ces 

A0m,n1stra1,on 
FPMR (41 CFR) 101-11 4 

115-203 



PAGE_,ff-Request for Records Disposition Authority-Continuation I JOB NO 

9.7. · ', • ',. 'f · • • L DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO · • ,,, 1/fb. (With 1nclu11ve Oates ar Retention Penod1) ACTION TAKEN~- ----~~.-:_.. : JOB NO 

CE AIMINIS'I'RATION RF.CORDS - Records relating -to such I'· .. 
as space allocation and utilization, fire 

, safety, anployee relations, personnel 
strength, d performance evaluation; ~eave ( except daily 
t1me and leav cords, related correspondence, and 
official leave ), distribution of paychecks and 
bonds, charity driv health services am medical 
benefits; welfare and reation, work assignments and 
production, requisitioning supplies, services and 
pUbllcations, reproduction certification of ICC 
doctm1ents, travel funds, reques or .credentials, motor 
vehicle assignments, telephone usag lles relating to 
funds used for long distance calls and rts of such 
calls; and ~ployee training, such as t schedules, 
lists and notices, and comparable internal ....strativeQUL,_ 

and housekeeping functions. ,See NCl-134-17-6, 6. 

Destroy when 1 year old. 

SECTION OF TARIFFS 

X ~~;,;;:;;.;~~~FF,;;.,..,.;FI~,;;;T;;;;.E~S - Official tariff files, consisting h<.l~O'f·ll 7 
~ e copy of each tariff filed ¼"ith the 

providing rates, charges, 
classific tions, and practices of the 
carriers on of property and 
passengers 

Cvto 

CANCELLATION FILES - Form letters requesting r,J-J}'/-7. # 
carrie transfer tariff publications upon revocation 
of a certifica~a-- nnit, denial or dismissal of arl 
operating authority, or ellation of a registration o 
a State certificate. See NCl- -6, Item 9. 

Close .file annually. 
1 year old. 

.//RE.VIEW FILES -- Tariff review files consisting of /JO
corresponae.~:!_ with carriers, carriers' agents, and 
others relating to ~~iview of tariff pUblications to 
determine the+r canpliance -c;rr--s:i;a.:i;t1,1tory requirements, 
and calling attention to any deficienc e ,~......, as 
incorrect item nmibers, effective dates in confl c 

Four cople1. Including orlglnel. to be tubmltted lo the Natlonel Arehiv-■ STANDARD FOAM 115-A 
Revised Ju"y 1974 
Prescrooec oy General Serv,ces 

AdmtnIstra11on 
FPMA (41 CFR) 101-11 4 

115-203 

http:requ1sitiorU.ng


~equest for Records Disposition Authority-Continuation JOB NO 

7. 
ITEM NO 

· 
·-. -_ • 

~ -¥J1 

• 

~ I 

! 
I 

l 

1-

I. DESCRIPTION OF ITEM 
(W1tt'I 1nc1u11ve Oates or Retention Penods) 

~-ta.I;utory requirenents, failure to ccmply with tariff 
circul ~--,:a~ onnat, and canparable matters, and response 
of carriers _ ..1:,.11."l..~1.z:ioo corrective action taken. See 
NCl-134-77-6, Item 10. 

Close file every 2 years. 
when 2 years old. 

SION ORDER FILFS - Suspension order files 
of copies of orders furnished by the 
~....-.... to the Section of Ta.rif'fs suspending the 

tariffs or schedule provisions, and 
to ancillary investigations 

s without suspending action, 

PA6OF 

consi 
Suspension 
effective dates 
copies of orders rela 
which institute investiga 
and related memoranda and 
participation 1n the case. 

warder-

corr ndence reflecting 
NCl-13 - 6, Item 11. 

File ind.1vidual cases 
canpletion of action. Break closed file 
annually. Destroy one-year se@Ilent when 2 
years old. 

GHT-FDRWARDER-MOTOR CONTRACT FILES - Freight-For- /Vlt-J'rf-7, 
or Contra.ct Files, consisting of certified true 

copies of co cts entered into by freight forwar::i.ers 

• 15-203 

with motor carrie r the transportation of freignt for 
the forwarders, pursuan 49 USC 10766. See 
NCl-134-77-6, Item 14. 

File each contra.ct 1n cancelled f 
cancellation. Close cancelled _rµe 
and destroyVtwo years iieJlet, t1!t:{, 

lvhe11 

SUBMISSION GUIDELINE LElTERS - Speciman files,} 
co ting of retained copies of letters to carriers with 
example f publications, notices, powers of attorney, 
and instru onal mater1.al sent to carriers for guidance 
1n the submiss of tariff instruments required by the 
Commission.. See -134-77-6, Itan 15. 

File indi 1n closed file upon 
t ot:f closed filecompletio 

annually,.pa;1;&;1:fr-:~""""81"8-=~il:f'l:!F=e!IIEi="'!8'1!!t­
destP0~ 

Four cople ■ . Including original. 10 be ■ ubmrtted to the National ArchlvH STANDARD FOAM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1stra11on 
FPMR (41 CFR) 101-11 4 



-: equest for Records Disposition Authority-Continuation IPAGE 0~ z 
7 

,TE',1 NO 
8 DESCRIPTION OF ITEM 

(With lnclus,ve Dates or Retention Periods) 

ADOPI'LONi~F'ILES - Adoption files relating to the 
app t1om,.by..carriers for the adoption of rates of 
other ca,....,...~r-r as a result of transfer of operating 
rights thro e or transfer, or change !n name, and 
consisting of copie hearings and reports, adoption 
notices, Commission orde and related correspondence. 
See NCl-134-77-6, Itan 18. 

File individual cases in closed f..._,=-~l,AJ. 

completion of action. Break closed fil 
annually and destroy when 5 years old. 

9 
SAMPLE OR 10 

ACTION TAKENJOB NO 

i 
! 

I

I 
I 
I 

' i~/, 
I ./Yc./~ I }'f-"Jlf')I,) 

G AND SCHEDUIE PUBLICATION AUI'HORIZATION 
etter of authorization files, consisting of 

I 
I 
I 

:L~i 
I 
I 

I 

letters ex ted by carriers and subr.u.:ted to t~e CQ-:rn.::.s-
-sion, authoriz ersons outside their organization to 
handle the filing o iff and schedule publications. 
See NCl-134-77-6, Ite~ 1 . 

Place indivi 
cancelled 
annually. 
then eest 

lCURRENCE AND POWER OF ATIDRNEY REVEvv' FILE - Cc:,:'e-
spon e with carriers regarding the filing of cc~cur-
rences an wer of attorney relating to suer. matt:=rs as 
incorrect corpo titles on concurrences, requests for 
submission of p::,wers attorney for carriers to agents 
to sign concurrences and r ation notices, questions 
concerning signatures not supp:, by p::,wers of attor-
ney, and comparable matters. See NC 4-77-6, Item 20. 

Close file annually. 
yeaPS afi6 ~CR dos:\;pey, DESTROY WHEN~YEARS 

CARRIER RATE APPLICATION CONCUR.'11ENCE FTIE - Concurrence 
Files, consisting of microfiche copies of official file 
copies of concurrences indicating the concurrence of 
carriers in application of rates of other carriers to 
their operations as participating carriers, and related 
revocations. See NCl-134-77-6, Item 21. 

Prepare microfiche copies of official file 
instrument an:i file microfiche alphabetically 
by carrier.(41Destroy ori~ concurrence up::,n 
ccmpletion of microfiL'l'l.ing.~Destroy microfiche 
copies 5 years after cancellation. 

'-203 Four coplea. Including original, to be subm,ned to the National Archive, STANDARD FORM 115-A 
Rev,sec: J~ly 1974 
Prescri:e::: t:;. General Services 

~::..,.. ... s·ra•,Jri 
FPMR ,4; CFCl, ;Ji-114 

https://t1om,.by


I 

··~ -..---·----·----·-- - ------·------ - -

JOB NORequest for Records Disposition Authority-Continuation / 

7. •• , '.!:: , , - I. DESCRIPTION OF ITEM··-· 
ITEM NO 

·- . : . . . • • r . . (With Inclusive Oates or Retention Penods) 

RJWERS oFtAmRNE! FILES - Powers of attorney files 
consisting-of microfiche copies of original executed 
powers of attorney issued by carriers to designate 
individuals or corporations for filing ta.riffs, 
classifications, exception'sheets, supplanents, 
concurrences, and related revocations. See NCl-134-77-6, 
Itan 22. 

Prepare microfiche copies of official file 
instrument and file microfiche alphabetically
by carrier.@1 Destroy orig1nal power of attomey 
upon canpletion of m1crof1lm1ng~}Destroy 
microfiche copies 5 years after cancellation. 

r-.-,,,,..... .,.,,,..,.,..,,....,.,..n, RA'IE (SECTION 22) QUarATION OR TENDER FILES -
or tender files, consisting of quotations and 

f .......,..~.,;_, carriers tmder 49 USC 10721 for 
transportation, ~=-,..!:l,,.,.e, and handling of property, or the 
transportation of pers free or at reduced rates for 
the United States Governmen, any agency or department 
thereof. See NCl-134-77-6, Itan 

Cutoff o.,, c.1.,,e/ldtt',11. 
I<:ec1'"}15 years after cancellation, ~ r er 
to tne Federal Records Center)\ Destroy when 

Destroy short term contracts after one year. 
Destroy continu.ing contracts after four years 
or when cancelled. 

SPEC!AL PERMISSION BOARD FILF.S - Applications of carrie 
submitted under 49 USC 10762 for authority to depart fr 
established tariff p.lbl1sh1ng rules and for authority to 

PAGE OF 

9. 
SAMPLE OR 

JOB NO 

Ht./-/J'(- 7 

years old. 1 

..............""""' STATES POSTAL SERVICE CONTRACTS - Public referencJ.A'l:/-JJ-i-7. -½,6 
of contracts between the United States Postal 

ccmmon carriers by rail or m:>tor vehicle 
senger-carrying vehicles) or freight 

forwarder, ex ss canpany, or other persons, for the 
surface transpo ion of mail as authorized by Cha.pte~~~
50 and 52 of Title United States Code, as revised aI19 
reenacted by the Postal organization Act, 84 Stat. 719, 
39 U.S.C. 5001 and 5002. files consist of two types
of contracts: short term, wh1 re for a specified 
period of time or restricted. to a ignated m.nnber of 
trips, and continuing contracts, whic renewed every 
four years·. See NCl-134-77-6, Itan 26. 

-10. ' ACTION TAKEN , 

.......... .l 

.:..~_::. 
~ i •. : 

~r 

.N'i-l}Y-} ~ T).7 

Four coplea. Including orl9lnal, to be •ubmltted to the National Archl•e• STANDARD FOAM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat10n 
FPMR (41 CFR) 101-11 4 

115-203 

mailto:carrier.@1
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JOB NO. PAGE,Request for Records Dlspos!tion Authority-Continuation 

,.:., -- ti ~~~ • I. DESCRIPTION OF ITEM- 7. SAMPLE OR 10.ITEM NO. :' , ~~-J . •" (Wrth Inclusive Oates or Retention Penods) JOB NO ACTION TAKEN 

establish rates., charges, classifications, rules, regu!a­
tions, ani practices upon less than statutory notice (30 
days). Includes drafts or Comnission orders , 1 signed 
orders showing decisions, and related correspondence. 
See NCl-134-77-6, Itan 27'1' ~ 1. 

Place individual cases 1n close::l file upon 
completion of action (date of authorization). 
Break closed rile every 2 years and transfer to 
the Federal Records Center. Destroy 3 years 
later. 

_ RULES BOARD FILES - Corresporrlence and memorarrlums 
rela to changes or additions to tariff rules under 49 
USC,10762 ch concern the prescription of regulations 
regarding the arrl manner 1n which tarii'fs required 
to be filed shall ubli shed, filed, and pas~e::l. 
Includes the institutia rule1Ja.kir'.g-proceed1ngs under 
the Adminstrative Procedure for the purpose of 
prescribing new or changed regula , except matters 
involving the takir:g of testimony at a . lie hearirg or 
the submission of affidavits as evidence b"-~~r~ 
parties. See NCl-134-77-6, Item 28. 

Permanent. Offer to NARS when 25 years 

TA.-cuFF INTEGRIT'f BOARD FILES - Canplaints alleging that a 
tariff has been unlawfully established 1n violation of a 
provision of the Interstate Canmerce Act, the Gamn.is­
sion's tariff publishing regulations (49 CFR 1300 et 
seq.), or order of the court. Includes drafts of Canmis­
sion orders, signed orders showing decisions, and related 
corresporrlence. 

Place irrlividua.1 cases 1n close::l file upon 
completion of action. Close file at ~!'19 of 
fiscal- year. Destroy when 3 years a /t(, 

OONFIDENTIAL •RAil, CONTRACTS - Copies of cont-racts betwee 
one or more rail carriers and one or more shippers 
providing specified services under specified rates and 
conditions. ·Filed with the COIIIIli.ssia..~ by railroads for 
approval an:i for use m publis~ ta.riff rules. 40.0 

cu. f~·,,l:r~- ,-,,, t.d•c .112t1~ , ... "eJ'/JI"r111'/(,Z . . 

t;-:~~tetc2 ·th!l;;:a:::~-0 ~!;!;:aS-!:;;-".. . 

Four copies. Including orlglnal, lo be submitted 10 the National Archlvas STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm,n,stratron 
coua ,,._, r~c:n 1n,_11 .._ 

115-203 

http:hearf.rg


-------------- PAGE OFIJOB NORequest for Records Dlsposltlqn Authorlty-Contlnuatlorr /0 
9.

7. 10.I. DESCRIPTION Of ITEM SAMPLE OR 
ACTION TAKENITEM NO. ". ·.:i.a-(;f.:' (With lnc~usIve Oates or Retention Penods) JOB NO 

_ - - ·~;~ifnoN OF RATES AND INFDR1AL CASES 
._ :- • -~\,it'-t' ~ pt IJ 

DIS:ASI'ER ORDER FILES-_ Papers relatir.g to requests of the #C.H,1-77- f6o 
Secretary of Agriculture under 49 USC 10724 for reduced 
rates to apply to livestock, fea:l, ani other cammdities 
1n areas affected by flood, drought, or other disaster 
corrlitions. Includes correspomence with State 
governors, interoffice memoranda, and signed and unsigned 
orders. See NCl-134-77-6, Itan 30. 

DESTROY WHEN~YEARS OU~ 
Ke~ files 2 yee:Fe efter eleoee., i6fleR eiestpe51.. 

INFDRMAL COMPI.Anff's· FILE - Corresporrlence between 
carriers, shippers, transportation consultants am the 
Ccmmission concerning (1) allegations of llllreasonableness 
by shippers against carriers arrl monetary da.mges soug.~t; 
arrl (2) adjustment of rates or tariff provisions alleged 
to be unreasonable but in connection with which no ;trans er to FRC when 

damages are sought. See NCl-134-77-6, Iten 31. :2.. )'.ears old. tESTROY 
C,,to ff whe.., f,"/s 1> c./cJJed, - - • abm ~)'.ears ◄ Id. 
KQ~ ~ :rsa:r:s ef'ter clesee, then transfer ts 4efle• 
PeeePal Roeepes Genter. DestPey 3 ye~~o latoP~ 

SPECIAL DOCKEr FILES - Applications by carriers fc~ 
refunds to shippers for demurrage or other shippir-s 
charges upon protest of the shippers. Includes related 
corresporrlence, inter-office memorania, and order 
indicating the decision, with amount of refund due, o~ no 
refund in order. See NCl-134-77-6, Itan 32 • ::rz8!! ifer to FRC ,vhen 

Cutoff Q?f c.ltJle.. t1f t/ocft"t, -~r..-Years old. )ESTROY 
-&~ J :ye!:r:s M''bet closed, then Ci'@JSfc~ '69 tfie • lthm .-£..reara old. 
i!8QQ1:?aols g00ePEis GeAteP, Bes troy ~ yeat'S la ten-

LAW AND ENFORCEMENT CASE FILES - Forms OCP-F-16 and 17 IVC..(-1}'1-i ,~.) 
received by the .Enforcanent Support Unit fran ICC field 
offices. These forms contain information on carrier, 
ccmmodity, rates charged and other data involved in 
freight tariff investigations as well as information 
inserterl by EIS Unit specialists showing applicable 
tariffs, rates, and charges. Copies of both OCP-F-16 am. 
17 are containerl 1n case files of the Office of 
C.Ornpliance and Consumer Assistance. See NCl-134-77-6, 
Item 33. 

. 
Destroy 7 years after canpletion of case. 
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ORDER ~ - Fourt 

JOB NO.Request for Records Disposition Authorlty-Contln1,1atlon 

7. 1. DESCRIPTION OF ITEM SAMP1'i::e OR 10. 
IT~M NO •... _.... ,., • ·:y. · (Witl'i·lnclu11ve Oates or Retention Penods) JOB NO ACTION TAKEN 

--.---+-----·;..._,•_...;; ....~t-:',~-~.,,--'-'------------------t----+-~-.----
- )!(. RELEASEDf ·d.A.SE'· FILES - Copies of releasai rates 

I/ • applicati'.~_-~orrespondenc~ supporting or opposing 
··II, applicatio~ am the infonnal rate case examiner's 

reconmendation to the Board. The Released Rates Boa.rd is 
an infonnal anployee board creatai by the Canmission. 
Its files reflect the facts bearing on each case and the 
measurenent of those facts against criteria established 
by the Commission in its formal proceedings. While cases 
hanUed by enployee boards nay not be used as precedent 

NCl-134-77-6, Itan 34. ,
C,/tof f c,,, e,/o~ ,f /;le.. 
:Ke~ § y:eaPB e:f'tep QlGeBEl, 1;Ben tP:B:ASfep to -4--...)'.,ear,a 

they are used as reference material daily. See 
FRC w 

old. D ROY 

RATE CASES GENERAL FILES - Correspondence between users 
of transJX)rtation services, carriers, and the Canmission 
relating to disputes between shippers and carriers 
conce~ tariffs, and requests for informal opinions. 
Used in settling disputes between shippers and carriers. 
See NCl-134-77-6, Iten 35. 

t:,,toffo, c,/oJe "f ~'le, 
Ke~ 2 yea rs afteP elosErl, tben trans :Ce:r;: to tao 
~dero.l ReeoPae GeH~cr. Dc~trey 3 yeeP:e lat~P, 

,.._=,vrn-oN CHIEF CORRESPONDENCE - Internal memoranda on 
policy edures, and correspondence with shippers, 
carri~rs, and ot e mment agencies concerning a wide 
range of traffic matters. .'.'ie'!!!~;1...;.134-77-6, Iten 36. 

I>ESTRO'Y: WHEN~)'EARS: Ql.12 
~Self' ] y:ea~ aftif)P efosea, 

G-AND-SHORT-HAUL (FDURTH SECTION) lSect 9 USC 1072 order files, consisting of one 
copy of ublished order of the Suspension Board 
created since inception (and predecessor Fourth 
Section Boa.rd), S-,a•~izing the contents of carriers' 
Fourth Section applicat and showing the Corrmission's 
decision~ each Fourth Sect case. See NCl-134-77-6, 
Item 37. - . 

Permanent. 
last Order is 45 years old. 

1976_. 4 cubic feet. 

Offer to NARS 1n 5 year b.....,.._ 
,. 
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Destroy 8 

Suspension case files, created 

Request for. Records Disposition Authority-Continuation- JOB NO PAGE OF 

7. I.I. DESCRIPTION OF ITEM
ITEM NO SAMPLE OR 10.(With Inclusive Dates or Retention Penods) 

JOB NO ACTION TAKEN 

NG-AND-SHOR!' HAUL (FOURrH SECTION) OOCKET FILES -
A licationsfran carriers submitted pursuant to 49 USC 
107 • for authority to establish rates am fares witoout 
obse the long-and-short-haul or aggrega.tes-of-inter-
mediat rates provisions of the Act, a.rrl relatErl papers
created tQe process of making determinations on the 
case, inc ing the following: Attorneys' briefs in 
behalf of against the applicant; examiner's report;
applicant's ceptions to the examiner's report; excep-
tions support the report; applicant's reply to the 
protestant's sta: anents in support of the examiner's 
report; petitions f corporations an::l others to intervene 
as protestants; not es of hearir:gs; report of the Can­
mission indicating de sion; signed order of the Corrmis­
sion soowing the decis n; list of addresses to whom the 
order was sent; general rrespondence relating to the 
case; testimony an:i exhibf s (stenographers' minutes of 
hearings, photographs, maps, etc.); and, in addition, 
interoffice memoranda and otn internal papers rrainta~ 
ed as a separate file. See NC 134-77-6, Itan 38. 

1976__. 4 cubic feet. 

a. Decision cases establishing 
cies (identified and selected 

PERMANENT. Transfer selected cas s to 
Federal Records Center annually. fer to 
NARS in 5 year blocks 15 years after close 
of last case. 

b. All other cases. 

Temporary. Transfer closed cases to 
Federal Records Center annually. 
years after close of case. 

SUSPENSION CASE FILES -
analyz~ petitions and protests seeking suspension 
and/or investigation of 'proposed tariff or rate sched­
ules, consistirg of copies of petitions or protests fran ,. 
carriers an::l others; replies to the petitions or protests 
by the carriers whose proposErl rate is involved; memo­
randa of the·Board showing findings and recomnendations; 
worksheet showing Board members ha.rrlling the case arrl ho 
they voted on the decision; Bn?- general correspondence 
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JOB NO PAGE OFRequest for:Records. Dlsposltfon Authority-Continuation, 

7. I. DESCRIPTION OF ITEM 
ITEM NO. (Wlttt lnclu11ve Oatn or Retention Penods) 

rela{''· • ~h~i~es, when issued. Exclusive or 
papers· r·-~- "'..' the· formal docket file. See 
NC1-131J.:.77-6., Item 39. 

c,-foff Olf e,/4}~ of C,J.J,_, 1 

Sflr-anetar to Feeei:iaJ. Reco:rxi& C&RteP 2 yea.Pe 
,e:f:seP olose of ease. Des:tPQ¥ all eases s· j'ee:f'e 
af:teP transt:eP 1;e the Metal neeePds CenteP. 

i'.Itansfer to FRC whs, 
;;)._ tears old. DESTRO"¥' 

11.bm Z ;uars. old. 

t. 
SAMPLE OR 10. 

JOB NO ACTION TAKEN 

* ·~ 
~~!:_r• ~ •~~:~ 

I i • ~ • ., 

t_: '':- •• ' ' ,. 
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