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LEAVE BLANK-. R-EQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) JOB N0N/ ~I~/P _~_/ 

TO GENERAL SERVICES ADMINISTRATION DATE RECEI/E2>/-?LJJ n
 
NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. DC 20408
 

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

US Office of Personnel Management In accordance with the provrsrons of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved 

except for Items that may be marked "drsposrnon notOffice of Information Management approved" or "Withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist IS 

not required Reports and Forms ManaGement Branch 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED s.:I;8TES 

tAl < ,~-~~~Charles R. Chesek 632-2860 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records. 
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specrfied. and that written concurrence from the General 
Accounting Office. If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Aqencies. IS 
attached 

A GAO concurrence D ISattached, or ~ ISunnecessary 

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE D TITLE e.t=~ :::::::s;;----~__ ·Chief, Reports and Forms Management -

C. Ronald Trueworthy Bronch 

9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM 
(WIth InclUSIVe Dates or Reten hon Periods} JOB (NARSUSENO CITATION ONLY) 

Central Personnel Data File (CPDF) 

The CPDF is a Governmentwide statistic~l data file containing 
urrent personnel data on most of the Federal civilian work-
orce. FPM Supplement 298-1, "The Central Personnel Data File", 
onta~ns ~nformation on agency requ~rements for updating the 

CPDF. A CPDF functional spec~fication package provides the
 
:record formats. FPt1 Supplement 292-1, "Personnel Data Standards"
 
provides the definitions of all the data elements that agencies
 
report to CPDF. The CPDF functional specification package

prov~des the definitions for CPDF-generated data elements not
 
~efined in FPt1 Supplement 292-1.
 

The CPDF consists of three major files: (1) a Current Status 
Master File; (2) a Dynamics File; and (3) a Long~tudinal Histor\ 
File. The Current Status Master File contains a snapshot of the 
Federal workforce as of a given date. The Dynamics File contairs 
records of changes that have occured in the interval between 
sucessive Current Status Master Files. The Longitudinal Histor\ 
file contains change records organized by ind~vidual employee. 

Current input information and products of the CPDF are currentl\
 
scheduled in the OPt1 Administrative t1anual Supplement 44-3,
 
Disposition of Records, under EMP 16, 17, 18, and 19.
 

r'lOTE: 'NARA w i lI urge all researche rs req.rest Lng these records 
o contact OPH's Assistant Direccor For Workforce Information 

for technical ass~stance in th~~un~e~ataDdibg and use of the
 

data contained therein.
 

115-108 . ~ ~-to ~ N~N{540-09-634-4064 STANDARD FORM 115 (REV 8-83)9 
Prescribed by GSA'7)rrJ ~ /f!~ T, 1rn-w 1/ ~3J q(j) FPMR (41 CFR) 101·11 4 



JOB NO PAGE OFRequest for Records Disposition Authority - Continuation 

97 8 DESCRIPTION OF ITEM	 10SAMPLE OR
ITEM NO (WIth lnclusrve Dates or RetentIon Penods)	 ACTION TAKENJOB NO 

1. Current Status Masterfile. 
a.	 OUnaltered record copy, (to be restrlcted for reasons 

of Prlvacy for 72 years).
~Public	 use version, (contalnlng altered Soclal 

Security numbers as lndlvidual identifiers), which 
will be used as the publlc record until the data is 
72 years old. 

PERMANENT 
(1)	 1973-1978 

Transfer to the National Archives upon approval
of schedule. 

(2)	 1979-
Break file at the end of each calendar year.
Transfer to the National Archives on January 2 
of the 11th year followlng the break. (e.g. file 
for 1980 to be transferred on January 2,1991) 

b.	 Agency copy.

Destroy annual copy when 72 years old.
 

2.	 Dynamlcs Flle. 
Destroy each update when 72 years old. 

3.	 Longitudinal History Flle. 
Destroy each 5 year block of data when 72 years old. 

4.	 Documentatlon supportlng the Current Status Masterfile. 
PERMANENT. 
Transfer one copy with the first transfer of related 
records and current documentation with each subsequen
file transfer. 

CONCURRENCE: 

rector for Workforce Information 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revrsed July 1974 
Prescnbed by General Services 

Adrmrustranon 
r, I'U 1975 () - 579-387 FPMR (41 CFR) 101-11 4 



.ranuarv 30, 1990 

Mr. C. Ronald l'rueworthy, Chief 
Reports and Forms Management Branch 
Office of Personnel Managment
1900 E street, NW 
Wash~ngton, DC 20415 

Dear	 Mr. Trueworthy: 

As you know, our appraisal of the Central Personnel Data F~le 
(CPDF), registered as N1-146-89-1, was recently signed by the 
Archivist of the United States. Enclosed for your convenience 
is a copy of Standard Form 258 for the transfer of the eligible
permanent items to the National Archives of the United States. 
To begin the transfer process, please complete the intormation 
in Blocks ~ and 6 of the form and return the form itself to the 
administrative staff of the Office of the National Archives (NN-
B). 

Thank you for scheduling this accession for immediate transfer. 
The records will be a vital supplement to our holdings of your 
agency's permanently valuable records. If you have any
quest~ons, please call Patricia Richter at 724-1450. 

Sincerely, 

KENNETH F. ROSSMAN 
Director 
Records Appraisal
and Disposition Division 

Enclosure 

Official F~le - NI 
Day File - NIR 

cc :	 ~ No·: l'f-pt..1.&bra.9:-1
PR 

PRichter:mJ	 t1j30/90 

File	 - Office of Personnel Management 




