NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-146-84-03

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 2/8/2023

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All items not listed below remain active

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off
and not approved at the time of scheduling. References to more recent schedules are

provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Items 1 through 6 are superseded by DAA-0478-2017-0001-0001
Item 12 is superseded by N1-146-87-002 / 1

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 2/8/2023 NC1-146-84-03



REQUEST FOR RECORDS DISPOSITION AUTHORITY
’ {See Instructions on reverse)

LEAVE BLANK '

TO. GENERAL SERVICES ADMINISTRATION,
NATIORAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

N |-

/46-3Y->

1. FROM (AGENCY OR ESTABLISHMENT)
U. S. Office of Personnel Management

DATE RECEIVED} “)‘)— ‘jo y

2. MAJOR SUBDIVISION
Information Management Division

3. MINOR SUBDIVISION
Information Systems Plans and Policies Branch

NOTIFICATION TO AGENCY

in accordance with the prowisions of 44 US.C 3303a the disposal re
guest. including amendments, 1S approved except for items that may
be stamped “'disposat not approved”™ or “withdrawn™ i column 10.

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT

Charles R. Chesek 632-7714

6-10-%¢

Date

Archivisg eg}'llu‘ {nited States

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of __1_ page(s) are not now

this agency or will not be needed after the retention periods specified.
(] A Request for immediate disposal.

needed for the business of

]

x] B Request for disposal after a specified period of time or request for permanent

retention,

Plans and Policies Branch

C. DATE [+ X ?@NATU 'OF AGEN RESE IVE E. TITLE
/ M ﬁ%ﬂ Chief, Information Systems
257 /%/| “William C. Dutfy
7

. 8. DESCRIPTION OF ITEM
ITEM NO. (With Inclusive Dates or Retention Periods)

: 10.
SAMPLE OR
0B NO. ACTION TAKEN

1 Amend the Retirement (RET) section of Administrative

per attached.

Manual Supplement 44~3, Disposition of Records, as

2 Amend the Insurance (INS) section of Administrative

per attached.

1984.

Manual Supplement 44-3, Disposition of Records, as

Also attached is copy of GAO letter dated February 29,

-

115107

Fgeregs LN sent ¢ -7 by D720

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101114



RETIREMENT

This grouping of records consists of documents relating to the administration of the

civil service retirement system,

Item No. Title and Description of Records

1. Retirement Record Case Flles ("2806 Files"),
2, Closed Annuity Files (completed "2806 Files"),
3. Closed Death Cialim File,

4, Closed Annulty and Death Clalm Index File.

5 Retirement General Index.

6. Statistical Annultant Flle.

Disposition

Destroy 115 years from date of
employee's birth or 30 years after
date of employee's death, if no
applicatlon for benefits Is recelved.

Destroy 115 years from date of
employee's birth or 30 years after
date of employee's death, if no
application for benefits is recelved.

Destroy 115 years from date of
employee's birth or 30 years after

date of employee's death (if a lump
sum payment was made) or the survivor's
death (1f a survivor annulty was paid),
1f no further application for benefits
Is recelved.

Destroy 115 years from date of
employee's blrth or 30 years after
date of death If no application

Is recelved.

Destroy 115 years from date of
employee'!s birth or 30 years after
date of death if no applicatlion
for benefits 1s recelved.

Destroy 115 years from date of
employee's birth or 30 years after
date of death if no application
for benefits ls recelved.
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Item MNo. Title and Description of Records Disposition
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12, Retirement Annulty Roil Questionnalires,
a, Report of income, BRI Form 49-160, or equivalent, Break annually, Destroy 6 years

after break.

b. Marltal Status Card, BRI Form 49~175, or equivalent, Break annually. Destroy 6 years
after break.
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8lforms.49-86 and 88a..0r eguivalents. audltcrS.yoars.atisc—breaks
Leblchevarte—aarddon,
16, Disabliity Retlirement Case Flles. Destroy 115 years from date of

employee's birth or 30 years after
date of emplovee's death If no ap-
plication for beneflits Is recelved,

21, income Tax Wlithholding Cards, W4-P, Destroy 4 years after certificate
Is superseded or obsolete,.
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Item No. Title and Description of Records

Fa

(o

Disposition

Books

23, Summary of Today's Changes. Computer llstings of
dally summary due later,

24, Speclal Payments Error and Trlgger Llstings.
Computer printouts,

attac break.,

Break by fl!scal year, Destroy
| year after close of tiscal year,

Destroy after retentlon of 6 months,

27, Reglster Youchers

28, Head Count Summary, Computer istlng ot head count.
29, Quatlty Assurance Adjudicatlon and Review Records,
30, Canal Zone Summary Journals,

St CGanat—Zome—Senerettedgerer———__

—Break by $lscal—yesce—Dostroy
T yoar aTTar—brenky—-
b yerno 3B imonths K-
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g 3 roafhs
Break g:u?;lly/ Destroy )Q years (/L
, o

afer break, 5|30‘$4

Break by flscal year., Destroy
1 year after bresk,

Destroy when 6 years old or upon
Issuance of succeeding report,
whichever !s eariler,

Break annually, Destroy 4 years
after break,

le yerns 3 months

4——Bﬁﬂak—an““9++7"‘988*901—7QTreons

—attor—brenia cEC

e olst


https://YJOl?.ft

Item No.

2.

3.

INSURANCE

This grouping of records conslists of documents relating to the adm!Inlstration
of Federal Employess' Group Llfe Insurance and Haalth Beneflts Programs.,

Titie and Description of Records

Dispositlion

rasponsible for technlical advlice on lagl!slative and pollcy

patters affecting the retlrement, health beneflts, and |1fe
Invrance programse

ey ™ o B » .

a. agal Subject Flles; reference material and cor-
responding Wqdexes relating to documentation of precedent
declislons and PQl Tcy determinations affecting the pay, leave,
hours of duty, reNrement, health beneflts, and |1fe Insur-
ance programs, and tonreview cases forwarded to the Mer!t
Systems Protectlion Board

be Leglsiative SubjectN1les; reference material and
corresponding 'ndexes relating Mg proposed and enacted leg-
Istatfon affecting the pay, leave,™gours of duty, retirement
health benefits, and l1fe Insurance phQgrams,

Health Beneflts and Llfa Insurance Contract FNes; €onsist-
tng of otficlal contracts with carrlers for FedelQl employee
heaith beneflts and iife Insurance plans, toggfher W th
correspondence and other documentatlon relafing to the
negotiation and Interpretatlon of rates ghd beneflits,

a, Offlce responsible for negaftlation of agreements
with carrlers,

be Other/0ffices.

DELETER (officlal contracts),.

aims Correspondence; correspondence with Tndividuais! or
carrlers' representatives on Interpretatlion of contracts and
sottliement of Federal employee clialms under health benfits

Break every 5 years of eariler 1f
volume warrants, ansfer to FARC
15 years after Yreak or when admin-
Istrative ussMfias ceased, whichever
occurs firgf, Destroy when 25 years
old.

8radék by term of Congress. Transfer
0 FARC 15 years after break or when
administrative use has ceased, which-
evar occurs first, Destroy when 25

years old.
PERMANENT, Break completed contracts
aqnually. Ten years after break:

(1)Qestroy portion of flles relating
to compliation of Federal employas
brochured, and (2) transfer remalnder
of flles tdBoyers. Offer to NARS
when 20 years\old.

Break completed cyntracts annually,.
Destroy 3 years affNgr break.

and _LL{GwdinG, e tuTTS,




Item No, Title and Decription of Records Disposition

a0 8 CFR 890 108 Seecicemnmun o LY Ppans
after break,

b. Enroliment reconslideratlions under 5 CFR 890,104, Break annually., DODestroy ¥ years
after break or when adpfnistrative
needs have been served, whicheyver
occurs first,

5 Constitutions and bylaws of Federal employee organizations. Destroy when syferseded or obsolete,
6. Accounting Statewents,

8.

2. Instructions\{o carrlers regarding preparation of
accounting statements wih related documentation,

b. Carrier reports; inter¥@ and annual accounting
statements of health benefits carNers, together with
documents relating to analyses of cawrler reports,

Financlial schedules; forms and charts sumharizing fliscal
operations of |!fe Insurance, health benef] and retAre~
ment programs.

Audit reports of heaith beneflits and 1ife insuraficedgarriers,
and backup documents together with correspondgfice relXing to

resolution of findings.

Corraspondence relating to conduct of faudits.

Utlilzation reports on heaith beneflts program; consisting
of statistlcal analyses used for the conduct of actuarial
studles and derived from cafrier reports on operation of
health beneflts programs

a. Hard coples/

b Microfiim coples.

Break ghinualliy., Transfer to Boyers
5 yeaf's after break, Destroy 20
yegl's atter break,

Break annually. Transfer to Boyers
5 years after break, Destroy 20
years after break,

Break annualiy, Destroy 20 years
after break or when updated or
ohsolete, whichever occurs flrst,

Break closed flies annuaily.
Transfer to FARC 3 years after
break, Destroy 10 years after
break.

Broak annually. Destroy 3 months
akter break.

Destroy after fliM]ng. if not
flimed, break annuaNy and destroy
30 years after break &¢ when
administrative needs havg been
servad, whichever occurs rst.

Break annually. Destroy 30 yéars

after break or when administratlye
needs have been served, whichever

occurs first,

f
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Item No. Title and Descriptlion of Records Disposition

3 &
T raR6o-PRogranse

oy AfG~-COptete Bertroy—after—itimingy—=if—mot

L = &
Commdiiritlary.tabulatlons,. Bestroy-wiren—accuracy—of—summary
pages-baé-besn.dotacnioad.
12, Medical Changes; mass transaction ilstings Break annually, Destroy 3 years

after break,
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14, C.D. mechanical listings distribution of monles. Destroy after retention for 4 years,





