
 

 
 

   
 

 

SOME ITEMS SUPERSEDED OR OBSOLETE      NC1-146-85-01  Accurate as of 4/13/2026 

ACTIVE ITEMS. These items, unless subsequently superseded, may be used by 
the agency to disposition records. It is the responsibility of the user to verify the 

items are still active. 

INACTIVE ITEMS. These items may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, describe non-records, or were 
lined off and not approved at the time of scheduling. References to more recent 

schedules are provided below as a courtesy. Some items may be annotated on the 
schedule. 

(P) Permanent 
(T) Temporary 

ITEM STATUS WHY INACTIVE 
1/[a] Inactive (T) superseded by N1-481-03-001 / 16/a1 and N1-481-03-

001 / 16/a2 
1/[b] Active (T) 
1/[c] Active (T) 
2/[a] Active (T) 
2/[b] Active (T) 
3 N/A reference to the General Records Schedules 

(GRS) 
4 Active (P) 



• AMENDMENT 
<t .,,,,REQUEST" FOR REC, JSITION AUTHORITY· - LEAVE BLANK-. . (Se!f lnstt. • retrerse) 

" 

AMENDMENT 
TO: GENERAL SERVICES ADMINISTRATION, N:1-146-85-1 

NATIONAL ARCHIVES AND RECORDS SERVICE,· WASHINGTQN, DC 20408 DATE RECEIVED 
1. FROM (AGENCY OR ESTABLISHMENT} Decatber 7, 1984

Office of the Special Counsel, MSPB 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDMS_ION • 
In accordance with the provisions of 44 U.S.C. 3303a Ille disposal re .. uuest. including amendrne~ts. Is approved except for items that may 
tie stamped "disposal not approved" 4r ''withdrawn" m column 10.3. MINOA SUBDIVISION 

~ 

~-- ..
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 

.. 
.. ,,-.r-~-s-~ 

l>11tf' Ard1il'i.\l of the U11it<',I St<1tf'.1William E, Caldwell 653-7144 
8, CERTtFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency mmatt~rs pertaining to the disposal'o't the agency's records; 
that the records proposed for disposal in this Request of 4- page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for_immedlate disposal. 
. . . 

•~ B Request for disposal after a_ specified period of time or request -for permanent 
retention. • 

C. DATE 

7. 
ITEM NO. 

1 • 

1I5~107 

D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

-t::-f" ·Managing Director for Operations 

I. DESCRIPTION OF ITEM 
. (With Inclusive Dates or ~tention Periods) 

Amendment 
Thia grouping of records represents the collective files 
of the Office ·of the Special Counsel relating to its 
operations under authority of the Civil Service Reform Act 
1978 (PL 95-454; 5 u.s.c. Sections 1205-1208). 

, Cases and Matters 
These files relate ·•to disciplinary action anct corrective 
action complaints and requests for stay~ of personnel 
actions filed with ahd prosecuted·before the Merit Systems 
Protection Board pursuant to 5 u.s.c. Sections 1206(c)(l). 
(g) and 1208, other litigation· before the Board and .the· . 
United State-a courts to which the .Special· Counsel may be 
a party, and corrective action letters sent to beads of 
agencies pursuant to 5 u.s.c. Section 1206(c)(_1) ~s we11· 
as r~cords pf!rtaining to the review and ~nvestigation of 
allegations pu~suant to 5 u.s.c. Sections 1206(&), ·Ce) an~ 
1303. These files contain all pertinent records, 'includ­
ing ·the results of any investigation of the matter, legal 
memoranda, pleadings, Board and court orders, and related 
correspondence, concerning each matter prosecuted or liti· 
gated. 

9. 10. 
SAMPLE OR ACTION TAKEN

JOB NO. 

11 - 1- IS' j illF1 ~ STANDARD FORM 115 
Revised April, 1975 
PntSCribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



--

• REQUEST FOR RECORDS DISPOSITION AUTHORITY . • LEAVE BLANK•& (See Instructions on reverse) JOB NO. 

Page 2 of 3 AME1D-1ENI' 
~1-146-85-1

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES ANO AE&ORDS SERVICE. WASHINGTQN, DC 20408 DATE RECEIVED 

1. FROM {AGl:NCY OR ESTABLISHMENT) •. Decanber 7 . , ' 1984 
•' 

NOTIFICATION TO AGENCY 
2. MAJOR suso·1v1s1o_N 

In accordance With the provisions of 44- U.S.C. 3303a the disposal re 
Quest. including _amendments. 1s approved except for items that may 

.be stamped "disposal not approved" or "withdrawn" in column 10. 
. 

3. MINOR SUBDIVtSIOl'f ' 
'· 

4. NAME OF PERSON WITH WHOM TO·CONFER 5. TEL EXT. 
'•' 

!)n,,- ArclrfriJt .,,- tlw l!t1ire1I Stttte., 

6.,CERTIFIC~TE OF AGENCY REPRESENTATIVE: . 

I hereby certify that 1·am authorized to act -for this agency in matters pertaining to the disposal of the agency1s records; 
that the records proposed for disposal in this Request of _page(s) are not now needed for the b_usiness of 
this agency or will not be needed after the retention periods specified. 
0· A Request for immediate disposal. 

0 8 Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIG~TURE ·of AGENCY REPRESENTATIVE E. TITLE 

' 1. 
ITEM.:NO. 

8. DESCRIPTION OF ITEM 
{With Inclusive Dates.or Retention Periods) 

•• 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

2. 

RErrENTICN: Official File: Close the case file' after the 
final disposition of the case is detennined 
and no further action is required on .the part 
of osc.. One year after the file is closoo~ 
retire the case file to the Federal RecOrds 

. Center. • uestr:oy three years •after the file is 
finally closed. 

' . 
Autanated File Record: All- detail information 

•will. -be retirErl ~ magnetic 'tape storage and 
only relevant_statisUcal and-CO].ltrOl data 

-. mil lE retained. Ratiretrent to magnetic n-e­
dia occurs upon transfer of the official file 
to Federal· ReclOrds· Center. Magnetic nedia· is 
erased when o~ficial file is destroyed • 

.. .: 

~'brking File: Dest.toy when official fUe is 
sent-to Fe:ieral Records Center. 

Whistleblower· Files • ' • 
These files consist of the records pertaining to actions 
taken pursuant tp s q.s.c. Section 1206(b) ~ allegations 
of waste, fraud· :ma. ab.lse received by osc. _'l'be records 

0consist of copies of the original conplaint, internal 
-rietoranda, corresp::>ndence ·and reports pertaining to each 
matter handled. ' 

HS-107 STANDARD FORM 115 
RevlHd April, 1975 
Prescribed by.G•neral Services 

Ai;lmil'!ittratlon 
_FPMA ('1 CFR) 101-1U 



•• • • 

. . •.. REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK. (See Instructions on reverse) JOB NO. 
' 

Page 3 of 3 ·' AMENIM:::Nr •. . . 

:tel-146-85-l •-TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES- AND RECORDS SERVICE. WASHINGTQN, OC 20408 DATE !iECEIVED 

1. FROM (AGENCY OR E~SLISHMENT} Dec~ 7. 1984 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In ~ccordance with the provisions of 44 U.S.C. 3303a the disposal ie 
quest. including amemlments. is approved except for items that may 
be stamped "disposal not approved" or "withdrawn" in colum~ 10. 

.. 
3. MINOR SUBDIViSION 

, 
.4. NAM£ OF PERSON WITH WHOM TO CONFER 5. TEL. EXT . 

- Hute An·hi1-i-,1 ,iftlti' ll11itl'1I Stut~.t 

8. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby ·certify that I am authorized to act for this agency in_ matters pertaining to the disposal of the agency's_ r-ecords; 
that the records proposed for disposal in this Request of __ page(s) are not now needed for. the business of 
this agency or- will not be needed after the retention periods specified. • • 

· D f!.. Request for immediate disposal. -

D B Request for disposai: .after a specified period of time or request for permanent 
r.etention. • • 

C. DATE D. SiGNATURE OF AGENCY REPRESENTATIVE. 

.. 

E. TITLE .. 

. 
7. 

ITEM NO 
8. DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention P&riodJl) 
•• 

SAMPLE OR 
JOB NO. 

10. 
ACTION TAKEN 

3. 
._ 

RErENTICN_; Office File: Close the case file \\hen all 
necessary OSC actions on a matter have 1:een 
corrplete.:1. One year after~ file is closed 
retire to the Ferleral Records-Center. Three 
years after the file is closed destroy. 

Autanated File P.ecord: All detail information 
wD1 l:e retired to magnetic tape storage and ,. only relevant statistical_ang control data 
will be retained, Retiren:ent to magnetic necil 
occurs upon transfer of the official file to 
Federal Records Center, Magnetic rre:lia is 
erased when official file is destroyed. 

• General Administrative Files 
These consist ·of all- other. recorcfs ol the office of the 
Special-COJI:1.sel which are.~vere:i by.the General Records 
Schedules, FPMR 101-11.4·. . _ • ' • • 

. 

RE'l~CN: 'I'hese files will l:E subject to ·the retention/
disp:>sition schedule of FPMR 101.11.4. 

·' 

~ 

. 

~ . 
~ 

. 

~ . - . 
•. 

'r 

. 

STANDARD FOAM 115 
Revised April, 1975 
Prescribed by General Services 

Administration . 
FPMR (41 CFR) 101-1U. 

115-107 



• •• 

. . .PAGEro• "IV,•REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

1. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(Wltlt lndwlw Data or .Retention hrbu} 

9.GRSOR 
SUPERSEDED 

JOB 
CITATION 

OF 
10.ACTION 

TAKEN 
(NARSUSE

ONLY} 

Annual Re:ports of the Special Counsel 

4. Produced at the end of each fiscal year describing the sig-
nificant activities of the office during that period. 'I'his 
includes a discussion of major case activities and a:::lmini-
strative functions. 

PEI'ENTIOi.'IJ : Permanent. Offer to National Archives in ten 
year blocks when tv.enty years old. 

115-204 Four CIOltlu, lncludln1 or111na1 to ·be submitted 
to ttle National Archlwe1 and Records Ser,ln. 

STANDARD FORM 115-A (REV. 12·83) 
Prescribed by GSA 
FPMR (•U CFR) 101•11.4 
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