
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-173-87-004 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 12/19/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items not listed below remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 6 is superseded by DAA-0173-2019-0001-0010. 

Item 7 is superseded by DAA-0173-2019-0001-0003. 

Item 10 is superseded by DAA-0173-2019-0001-0008. 

Item 13 is superseded by DAA-0173-2019-0001-0002.  

Item 19  is superseded by DAA-0173-2019-0001-0001. 

Item 21 is superseded by DAA-0173-2019-0001-0009. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 12/19/2022 N1-173-87-004 



REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

DATTO GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

LEAVE BLANK 

1 FROM(A11enc:,,oreatabluhment) ; NOTIFICATIONTOAGENCY 

Federal Communicatfons Commission In accordance with the prov1s1ons of 44 use 3303a 
2 MAJOR SUBDIVISION the disposal request. including amendments, 1s approved 

Of~· f ?:: • • d T h 1 except for items that may be marked "d1spos1t1on not 
.,,..--,,...,......,--cc-i:_l_C~e__o__,.._n----=g"-l-D_e_e_r_l_n---"g'__a_n___e_C_n_O_O__;:g:....:y;_________ approved" or "withdrawn" 1n column 10 If no records 
3 MINOR SUBDIVISION are proposed for dlsPOsal, the signature of the Arch1v,st IS 

Office of Chief Engineer notrequ,red 

4 NAME OF PERSON WITH WHOM TO CONFER 

Steve 1'1. Milline 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency rn matters pertarnrng to the disposal of the agency's records, 
that the records proposed for disposal rn this Request of 21 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the provIs1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence D 1s attached, or ~ 1s unnecessary 

B DATE 0 TITLE 

Chief Information Resources Branch 
10 ACTION9 GRSOR7 TAKEN8 DESCRIPTION OF ITEM SUPERSEDEDITEM (NARSUSEJOB{With Inclusive Dates or Retention Periods)NO ONLY)CITAT ON 

:rnCORDS CONT:10:.. s:EJ.!.DUL.t:.: bO~~ OFJ?IC.:: 0~' 
r;::,!G I Nl.i:ERI NG All:J i''.:::CENOL0G Y 

0.31 FUllCTIOllS 01: 'I',:;.; OFFICI..:. 
En,.,ineerin~ and Technoio 6 y i1~... ,s the toi10,viP~, 
duti~s dnd responsibt1itie~: 

a) Dev,:'lop overall µ011cie;:;. ouj,:,>c.t1v,,:::, 
Gnd ~riorit12~ for OET ?rosr~us bO~ acc1v1ri~s; 
perforill ~anc3ewent f~nctionu for OET; ~nci 
supervise the e~acutiun of tnese policies for 
0 ~~:Ir• 

b) Plan and dir0ct oroda ~rour~~~ fur 
development of i~rorc~tion c~ldt1v~ tu 
communications tec.'.1;i1q1..10s &nu 0qu1priH'11t, rau.1.0-

wave propagation, new uses for couuun1cat1on~. 
and advise the G02ro1ss1on and sr3ff oif1c~c in 
such iuattt?rl:l. 

c) •present rne Gomr.11.;s1.on .:1t var1.ous 
n a t i on a 1 1f.n d 1. n t e r n a t 1. o n a 1 c o n t e r ._, n c "' ;; a n ct 
~eetings develop~d to the ~ro

0 
re~s of 

com.n;_inications dna the developi,cnt or 
inior~acion dnu at~nuards. 

NSN 7540-00-634-4064 STANDARD FORM 115 {REV a 8 ll 
O,-i:,c:r.-,ht:i>f"f n,1 ~C'.A 

115-108 

https://Gomr.11.;s1.on


Request for Records Disposition Authority-Continuation f JOB NO PAGE OF 
2 21 

10. 
ACTION TAKEN 

1. 
ITEM NO 

I. OESCAIPTtON OF ITEM 
(W1tn lnClllllft Oatn Of Aetent,on Ptnod•I 

••
SAMPLE OR 

JOB NO 

d) Conduct engineering and technical studies 
in advanced phases of terrestrial and space 
communications, and special projects to obtain 
theoreticai and experimental data on new or 
improved techniques. 

e) Advise the Commission and other bureaus 
and offices concerning spectrum management, 
techuologies, technical standards, international, 
privacy and security matters involving in making 
or implementing policy or in resolving specific 
cai:.es. 

f) Develop and implement procedures to 
acquire, store. and retrieve scientific and 
technical intormation required in the engineering 
work of the Commission. 

g) Advise and represent the Commission on 
frequency allocation and spectrum usage matters, 
including those covered by international 
agreements. 

h) Provide, in cooperation with the General 
Counsel and the Office of Plans and Policy, 
advice to the Commission, participate in and 
coordinate staff work with respect to general 
frequency allocation proceedings and other 
proceedings not within the jurisdiction of any 
single bureau, and provide assistance and advice 
wiLh respect to rulemaking matters and 
proceedings affecting more than one bureau. 

i) Administer Parts 2, 5. 15, and 18, of 
the Commission's Rules and Regulations. 

j) Perform technical, engineering, and 
managem~nt functions of the Commission with 
respect to formulating rules and regulations, 
technical standards, and general policies for 
Parts 1~ and 18, and for type acceptance, 
certification, notification, and verification of 
radio equipment for compliance with the rules. 

k) Maintain liaison with other agencies of 
government, technical experts representing 
foreign government, and members of the public 
anu industry concerned with communications and 
frequency allocation and usage. 

115-20' Four copies. lf!Cludlftg ol'lglnII. to IN 1Ubfflftttd to «tie Natlonal A,ctil•H ITANDAfllD FORM 115-A 
Revised July 1974 
Pr"cribed by General Services 

Adm1n11tra1ton 
FPMR (41 CFA) 101-11 4 



•• 

, JOB NORequest for Records Disposition Authority-Continuation 

,. 
ITEM NO 

1. 

2. 

I. DESCRIPTION OF ITEM 
CW1lh lncluaive 01111 or Retention Penods) 

1) Calibrate and standardize technical 
equipment and installations used by the 
Commission. 

m) Respond to consumer complaints and 
requests under the Freedom of Information Act 
(FOIA) ana the Privacy Act, and conduct an 
outreach consumer education program. 

n) Prepare recommendations for legislation, 
ana review recommendations for rule changes and 
rulemaking proposal initiated by other offices 
arfectLng OET programs and operations. 

o) Review agenda items originating within 
OET ana those initiated by other bureaus and 
offices for consistency with FCC technical 
obj ec Lives. 

p) Maintain catalogue of materials as­
sociated with multi- and bilateral meetings and 
agreements pertaining to matters under the 
jurisdiction of the Chief Engineer. 

OET Tracking System - Information pertaining to 
office and management projects, correspondence 
ana agenda items. 

Input: Title, ID, category. date initiated, 
organizational unit, contact, etc. 

Outputs: Reports, generated from information 
contained in the database, of actions taken and 
pending ana completed actions. 

Destroy data elements. outputs, and documenta­
tion when no longer required for administrative 
use. 

AUTHuRIZATION AND EVALUATION DIVISION 

GENERAL CORRESPONDENCE FILES - Include incoming 
correspondence incidental to the operation of 
the office. Included is correspondence from the 
public ana government agencies. 

Maintain in office. 
Destroy wnen three (3) years old. 

PAGE OF 

3 21 

SAMPLE OA 10. 
JOB NO ACTION TAKEN 

( , Four copl!la, lftcfudlftt oli9ln11, to lte aubflllfted to lie Natlonel Al'ChlwH ITANDARD FORM 11$-A 
Revised July 1974 
Presenbed by Gener11 Services 

Adm1ni1tr111on 
FPMR (41 CFRI 101-11 4 



•• 

PAGE OFlJOB NORequest for Records Disposition Authority-Continuation 
4 21 ,. I. OESCRIPTION OF 1':"EM SAMPLE OR 10.

ITEM NO tw•ltl lftclu11" Oat•• or Retention Penod1) JOB NO ACTION TAKEN 

READING FILE - Includes copy of all outgoing 
correspondence. Filed chronologically. Break 
files annua.1ly. 

3. 

Maintain in otfice. 
Destroy when two (2) years old. 

SUBJEC.1 FILES - Include memoranda. reports. and 
bulletins dealing primarily with internal 
administrative matters (for example. Employee 
Information Bulletins. memoranda from the 
Managing Director). 

4. 

Maintain in office. 
Destroy when three (3) years old. 

AGENDA MATERIALS - Memoranda and related 
documentation presenting items to the Commission 
for action. 

5. 

Maintain in office. 
Review annually and destroy as 
appropriate. 

Sampling and Measurement Branch 

BRANCH FILES - Contain reports, bulletins, 
memoranda and correspondence incidental to the 
operation of the Branch. 

6. 

Maintain in office. 
Destroy when 3 years old. 

SAMPLE EQUIPMENT FILES -Correspondence, memoranda. 
test data. notes. etc. relating to sample testin~ 
of equipment such as cordless telephones, 
computing devices and radiofrequency lighting 
sources. 

7. 

Maintain in office. 
Recain three (3) years after case 
closed; then destroy. 

f'our cotMI, lftcluellftg Cl I, ":tod lo Ill• National An:tll¥H ITANDARD FORM 115-A 
AewlHd Jul)' 1974 
Presertbe<I b)' General Serv1ee1 

Adm1n11tra1ton 
FPMR (41 CFR) 101-11 4 



•• 

--

Committee 

office. 
destroy when five (5) 

J08 NO PAGE Of'Request for Records Disposition Authority-Continuation 
5 21 

,. I. DESCRIPTION OF ITEM SAMPLE OR 10. 
(W1tn 1nc11111,,. D•t•• or Retention Penod1)ITEM NO JOB NO ACTION TAKEN 

6i ts /fo/J2J,J b 
• • 

ring committees in which 
s rticipates. Committees 1<ts',1f 
inclu Electronics and Electronics 
Engineers ( ronics Institute 
Association (EIA). National 
Stanaards Institute ( 
national Special 
ference (CISPR). 

Maintain in 
Review annually: 

9. RULEMAKINu ACTIVITY FILES - Contain material 
relating to rulemaking matters, and allocation 
actions. in which the Branch is involved or whic 
has iniL1ated by the Branch. 

Maintain in office. 
Review annually: destroy when five (5) 
years old. 

10. CALIBRATION AND REPAIR FILES - Test data. repair 
notes. memoranda, etc. relating to repairs and 
calibration of test equipment such as field 
intensity meters. signal generators, power meter. 
etc. 

Maintain in office. 
Destroy after equipment is retired. 

Techu1ca1 Standards Branch 

11. MEASUREMENT STANDARDS FILES Contain standards 
for measuring instruments and for procedures for 
measuring interference. 

Maintain in office. 
Destroy when obsolete or superseded. 

g with AllJ-l72-
work. 1C/S, '1'1 

Maintain in office. 
Destroy when no longer 

111-IOJ Four cople1, lftctudlno ortglnal, to IMt 1M1bfflltled to Ille N•tlon•I Arc:fllv.. ITANOARD FORM 11 S•A 
Revised July 1974 
Prnc:nbed by Gener•I Service, 

Adm1n11trat1on 
FPMR (41 CFRI 101-11 4 



Reque

7. 
ITEM NO 

st tor Records Disposition Authority- Continuation IJ08 NO 

I. OESCFUPTION OF ITEM 
(W,11'1 lnCIUllft 011ft or Retention Penodll 

Equipment Authorization Branch 

t. 
SAMPLE OR 

JOB NO 

PAGE OF 

6 21 

10. 
ACTION TAKEN 

13. 

14. 

EQUIPMENT AUTHORIZATION APPLICATION -
Computerized database of information pertaining 
to FCC Form 731 used in processing application. 
System is Plexus mainframe with external memory. 

Input: FCC Form 731. 

Oucputs: Weekly FCC ID code list; authorization 
grants. ana supplement. 

De~troy data elements. outputs. and documentation 
when no longer required for administrative use. 

RADlO EQUIPMENT LIST - Computerizes listing of 
licensed transmitting equipment. including 
supplements used in studies of frequency band 
allocation matters. 

Input: Approved equipment authorizations. 
FCC Form 731A. 

Oucputs: Green book. public notices. and 
semi-annual supplements. 

Destroy data elements. outputs. and docu­
mentation when no longer required for 
administrative use. 

11S-I02 Four C8'M<tl. lftdudlng ol'lglnal, to 1M IUbl'nitlM to .... National ArcfllYH ITANDAAO FORM 1tS-A 
Revised July 1974 
Pr"cribed by General Servu:es 

Adm1n11trat1on 
FPMR ('111 CFR) 101-11 4 



JOB NO PAGE OFRequest for Records Disposition Authority- Continuation 
7 21 

I.
7. I. DESCRIPTION OF ITEM SAMPLE OR 10. 

(Witt, lnclu11ve Oates or Retention Penod1)ITEM NO JOB NO ACTION TAKEN 

TION GRANTS - Contains application form [FCC 
IJCl-173-Form 731] wich descriptive information such as 

circuit diagrams. photographs. and device 8).-3, lo. b 
descriptions. reports of measurements. corre­
spondence and copies of grants [FCC Forms 722-A 

7.31-A] 

A. TV. FM and combines FM/TV receivers. 
low power [Part 15] walkie-talkies. 

file every two (2) years and 
tr nsfer to Federal Records Center. 

when four (4) years old. 

B. certified devices. 

every five (5) years and 
transfer to deral Records Center. 

16. TYPE ACCEt'TANCE FILE - Cont "ns application 
form [FCC Form 731]. photogra hs. descriptive 
inturmation and circuit diagra • measurement 
reports. correspondence. copy o [FCC Form 
723-A or 731]. Data base is a pu ished listing 
by transmitter manufacturer and typ number. 
Commission rules pertaining to licen ·ng 
eligibility. rated frequency range. ra ed power. 
specific restrictions or limitations. 

A. sys 

years and 
Center. 

files 

years and 
Center. 

Advance approvals of Pay-TV 

Cut-off file every five (5) 
transfer to Federal Records 

Destroy when ten (10) years old. 

B. All other Type Acceptance 

Cuc-off file every five (5) 
transfer to Federal Records 

Four copte1, lftcludlng ortglnal, to be aubfflttted to the ..atlonal Arcillv-• ITAt40AAO FORM 115-A 
Rev1'1od July 1974 
Pr -sc:nbeO by General Services 

.-dm•n11tratoon 
FPt.f,< (41 CFR) 101 -11 4 

115-203 



21 
Request for Records Disposition Authority-Continuation JOB NO 

,. 
ff'EM NO 

18. 

I. DESCRIPTION OF ITEM 
(Wilt! lftclusift Dale& or Retenhon Penod1) 

ment Certification. Type Acceptance. 
Approvai applications not resulting in a 

Return application with all supporting 
documents to applicant. 

Destroy records of FCC action and 
correspondence when one (1) year old. 

unable to return application: 

Dest oy application, supporting 
docume ts. record of FCC action and 
correspo dence when one (1) year old. 

TYPE APPROVAL FILE Contains material 
pertinent to tests co ucted to determine that 
equipment is capable of eeting technical 
operating standards. 

Microwave ovens, 

Maintain in office. 
Destroy wnen four (4) 

I TV devices 

Marine and broadcast equipment 

Transfer to Federal 
six (6J years old. 

Destroy when ten (10) years old. 

Otner type approved devices 

Transfer to Federal Records Center when 
five (5) years old. 

PAGE OF 

8 
t. 

SAMPLE OR 
JOB NO 

(l}(!,J-/7_ 
6)-3 3 

I 

'C/-/73-
83-).. ,la C 

10. 
ACTION TAKEN 

111-20:1 Four eoflMI, lllctlldlng ortglnal, lo IHI tubfflltted lo "· Nation.I Archh,.. ITANDARO FORM 115-A 
Revised July 1974 
Prncnbed by General $el'\t1CH 

Adm1n11tra1ton 
FPMR (,U CFR) 101-11 4 



JOB NORequest for Records Disposition Authority-Continuation 

,. I. DESCRIPTION OF ITEM 
(With lftclulf\'t D1tt1 or Retention Penods) ITEM NO 

19. FCC IDENTIFIER CODE FILE -
only. Contains grantee's 
number. ana manufacturer's 
coue number. Information 

For official use 
name. address. code 

name. address and 
used by FCC and U.S. 

Customs to identify equipment after authori­
zation is granted. and subsequent equipment 
auLhOrization applications. 

Maintain in office. 
Destroy when four (4) years old. 

Engineering Evaluation Branch 

20. R~AD1N~ FILES - Contain copies of all outgoing 
correspondence filed chronologically; break 
files every three years. 

Maintain in office. 
Destroy when three (3) years old. 

21. PROJEC1 FILES - Contain technical material of 
studies required during engineering measure­
ments and eva1uation of technical data. Also 
include: reports. bulletins. memoranda and 
correspondence relative to Branch activities. 

floiu(le: A,,n> 1'.• fS- y?t-_ IPr: 
..Pee•.' i ew &RR u a;J, :J. y. Jtnnc.tol. fk:iuMu-llL1'\1.'"" ! itffl'I>'/, J-b 
·Destroy wben no looger needed fo~~l 

p~~e::J.mtnu1t:Uff~~hf~w;,0 

annAA-llt ""A ~eJ. 
to Fl!..C,, Tro-ns~ -/-o-f'-e.. iU:i-n~ f1TTA1r've.s i 11 $'" y~ bltX-k's: 

SPECTRUM ENGINEERING DIVISION 

Frequency Allocations Branch 

Maintain in office. 

115-JOS Pov, c.,..,, iftcludlflg ongll'lal, .... IUbfflllted ..... Natlonal ArctllYH 

PAGE Of 

9 21 ,. 
SAMPLE OR 10. 

JOB NO ACTION TAKEN 

IJn>J'(!cf­
r 

o/J. 

STANDARD FOAM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistra11on 
FPMA ('1 CFRI 101- H 4 



PAGE OF 

t. 
SAMPLE OR 10. 

JOB NO ACTION TAKEN 

Request for Records Disposition Authority-Continuation 
JOB NO 

1. L DESCRIPTION OF ITEM 
ITEM NO (With lnclusn,• Oatn or Altl•nbon P•nodsl 

23. HISTORY FILE - Pertains to allocations and 
reallocKtion matters; transactions relating to 
Part 2 of the FCC Rules - Frequency Allocations 
Matters; General Rules and Regulations. 

Maintain in office. 
Destroy when no longer needed for 
administrative purposes. 

s. bulletins, memoranda and correspondence Nu,llJ• 
incident a o eration of the Branch. /'15) 'fl,, 

25. 

Review annually. 
Destroy when no longer needed for 

DOCKETS AND FCC PUBLICATIONS - Contain docket A!N-/7~-
material (not readily accessible), FCC decisions. /¥S..IO 
papers. public notices, etc., relating to • 
ailocation actions which the Branch has initiate 
or in which it is substantially involved. All 
intormation needs to be accessible for reference 
by branch personnel. 

Review every two (2) years. 
Destroy when no longer needed for 
administrative purposes. 

matters such as 
frequency bands. 

Review annually. 
Destroy when no longer needed for 

1 
and 

111-ao, '°41, caplea, lftclucllflg 01t9l11aI. to M sultfflltted to l'I• Natioul Arctllwea STANDARD FORM 115-A 
Revised July 19741 
Prftcrtbed by General Serv1c:es 

Adm1n11trat,on 
FPMR (41 CFAI 101-11 41 
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JOB NO PAGE OFRequest for Records Disposition Authority-Continuation 
11 21 

,. I. OESCAIPTION OF ITEM SAMPLE OR 10. 
ITEM NO (W1tn lnclut1we Oa1n or Re1enl1on Penods) JOB NO ACTION TAKEN 

0 

matters. inc ositions 
for international • s. 

ndustry 
ocation 

Review annually. 
Destroy wnen no longer 

Frequency Liaison Branch 

needed for 

Maintain in office. 

29. SUBJECi FILE - Contains material, filed 
alphabetically, of significant interest to 
tne Branch. 

Maintain in office. 
Destroy obsolete/superseded documents. 

30. FREQUENCY COORDINATION RECORDS - Contains 
technical comments from other government 
agencies relative to frequency assignments. 

Review every 2 years. 
Destroy when no longer needed for 
administrative purposes. 

31. NONGOVERNMENT FREQUENCY ASSIGNMENT RECORDS 
Contain classified and unclassified non­
government license documents support by 
feaeral government contracts relating to 
national defense. 

Maintain in office. 
Destroy wnen ten (10) years old. 

'°41r co,,6e1, IM:ludlftt ot19lnal, lo k tubfflfttecl to Ille Natlonel Arctlhl•• STANDARD FORM US-A 
Revised July t974 
Prescribed by General S.rv,ces 

Adm1n11tra11on 
FPMR (41 CFR) 101-11 4 
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JOB NO PAGE OFRequest for Records Disposition Authority-Continuation 12 

,. II DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO (W1tt'I 1nclu11.a Dates or Retention Penoda) JOB HO ACTION TAKEN 

32. FREQUENCY ASSIGNMENT LIST - Contains annually 
updated microfiche relating to the listings in 
frequency. service. and call sign sequence 
used to maintain the Master Nongovernment 
Frequency Record. Contains assignments for 
services except authorizations of aircraft. 
amateur. ship. and certain citizens stations. 

Maintain in office. 
Destroy when superseded or updated. 

ntains material 

frequency assignment action 

consider and of interest 
to the Branch. luding national and inter-
national policy docum s along with 

through the FAS. 

Maintain in office. 
Destroy needed forwhen no longer 

34. NATIONAL INTERFERENCE FILE - Contains case NIJ-l7J.­
histories of interference between authorized l'ls",.3o
faciiities of the U.S. Government and U.S. 
licensees filed in order of frequency. 

Maintain in office. 
Destroy when two (2) years old. 

AIIJ-l7J.­
l'fS:, :l ft, 

36. APPLICATIONS - Submitted under Part 5. 
AuLhorization issued for basic research and 
deve~opment of new equipment for government and 
nongovernment use (forms as utilized}. The 
auchorization period although definite. is 
variable anct must be renewed by FCC Form 405. 

Maintain in office. 
Destroy two (2} years after expiration. 

ITANDAAD FOAM ns-A 
Revuwtd July 1974 
Prncribed by General S.rv,ces 

Adm1n1a1r11ton 
FPMR {C 1 CFR) 101- 11 C 

https://l'ls",.3o


PAGE OFIJOB NORequest for Records Dl1po1ltlon Authority-Continuation 13 21 
,. I.

I. DESCRIPTION OF ITEM SAMPLE OR 10. 
ff'EM NO (Welti Mclulfwe Oattt or Retention Penodl) JOB NO ACTION TAKEN 

Treaty Branch 

NN-J7J.~IN'J.'ERNATIONAL RADIO INTERFERENCE FILE -37. 
Correspondence between the Commission and foreign l'f.>, 32-
governments relating to resolution of cases of 
harmful international radio interference (Article 
2u. international Radio Regulations); a card file 
is maintained cross referenced by frequency. 

a. Correspondence file 

Review annually. 

Destroy material when no longer 
needed for administrative purposes. 

b. Cruss referenced file 

Review annually. 

Destroy material not required. 

:. - ?:1 Four cople1, lncludlng o,tglnal, lo IHI MlbffllCIN IO .... NaUonal Arctll¥H ITANOARO FORM US-A 
Revised July 1974 
Prescribed by General S.rv,cet 

Adm1n11trat1on 
FPMA (41 CFA) 101-11 4 



IJOB NORequest for Records Disposition Authority-Continuation 

7. I. DESCRIPTION OF ITEM 
ITEM NO (With lflChlllft OatH or Retention Penocll) 

38. INTERNATIONAL NOTIFICATION OF FREQUENCY 
ASSIGNM~NTS - Contains official records of U.S. 
notification to the International 
Telecommunications Union of frequency usage and 
related data on government and nongovernment 
stations for inclusion in the various service 
documents publisned by ITU. 

a. Serial number reference. 

When five (5) years old. and upon review 
by designated official: 

1) Destroy obsolete or superseded 
documents. 

2) Transfer remaining (neither obsolete 
nor superseded) documents to Federal 
Records Center and destroy when thirty 
(30) years old. 

b. Frequency reference. 

1) Destroy obsolete or superseded 
documents. 

2) Transfer remaining (neither obsolete 
nor superseded) documents to Federal 
Records Center and destroy when thirty 
(30) years old. 

RECuRD OF IN1ERNATIONAL INFRACTION - Compiled 
pursuant to Article 23 and Appendix 7 of the 
international Radio Regulations and the Safety 
of Lire at Sea Convention; contains reports 
ana correspondence relating to infraction of 
international conventions by foreign radio 
stat1uns. 

39. 

Maintain in office. 
Destroy correspondence when five (5) 
years old. 

Fout coptes. lftcludl119 ot19lnal, lo .. MlilfflfflH to ttle NatloNII An:hlv•• 

PAGE OF 

14 21 ,. 
SAMPLE OFI 10. 

JOB NO ACTION TMCEN 

NN-11l.­
/l/:i';33 

ITANDARD FOAM 111-A 
Revised July 1974 
Pfflcr1bed by General S.rv1ca1 

Adm,n111r11,on 
FPMA (41 CFA) 101 - 11 4 

111-202 



•• 

IJOB NORequest for Records Disposition Authorlty-Contlnuallon 

1. I. DESCRIPTION OF ITEM 
ffEM NO CW1lh lnclu.,.,. D1111 or Retention Penod1) 

40. COORDINATION OF INTERNATIONAL FREQUENCIES -
Telegrams, reports of meeting and correspond­
ence. filed chronologically by date of action. 
on coordination of frequencies with foreign 
governm~nts; card file also maintained. 

Maintain in office. 
Review every ten (10) years. 
Destroy material no longer needed for 
administrative purposes. 

41. IN1ERNATIONAL FREQUENCY LIST QUERY (EIF) - This 
magnetic tape database contains information 
regarding frequency assignments which have been 
registered with the International Frequency 
Registration Board for obtainment of inter­
national recugnicion. Information is used to 
determine what frequencies are in use and 
countries with which potential U.S. use would 
have to be coordinated. Data includes 
frequency identifier, country registering use. 
ana technical information concerning the 
assignment. This database satisfies on-going 
treaty obligations. 

Input: International Frequency List 
(magnetic tape from Geneva). 

Oucputs: Query reports as requested. 

Update database semiannually. Destroy 
data elements, outputs, and documenta­
tion when no longer required for 
administrative use. 
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MONITORinG OBSERVATION SYSTEM (EMT) - This 
computerized database contains spectrum usage 
data obtained by FCC and private monitoring 
faci~ic1es. ana is used to provide data to the 
Incernational Frequency Registration Board/ 
Geneva. which in turn publishes a report of 
frequency usage for worldwide dissemination. 
Daca includes monitoring record information 
(frequency band. date. time call sign is 
heard. emission, and reception point). 

42. 

Input: Form 995 (Monitoring Observation 
Report). 

Outputs: Validation Report (monthly); 
Geneva Report (monthly). and Database 
Listing (quarterly). 

Maintain database by updating monthly 
wiLh monitoring observations. Destroy 
data elements. outputs. and documenta­
tion when no longer required for 
administrative use. 

J)Al•·ITJ.­• 
requency Registration Board. l'i$",3~ 

n in office. 
every ten (10) years. 

Destroy terial when superseded or 
no longer 

daily operations. 

office. 

when obsolete or 

/v!v-17).­
l't>, 31 

d for administrative 
purposes. 

44. TECHNICAL FIL~ - Consists 
required in Branch's 

Maintain in 
Review annually. 
Destroy material 

11S-I03 Fov, cotMI, lftdudlng or191n1I, Co M aubfflltted to •• N1Uonal Al'Ctlh,.. ITANDARD FORM 115-A 
Revised July 1974 
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Adm1ni1tr11tor1 
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ITEM NO 

t. OESCFUPTION OF ITEM 
(Witt! MCh111w Oat•• Of Aelentu,n Penodl) 

o treaties and conferences in force. 

Treaties in force. 

(1) 
and 

copy of all 
documents. 

b. in force. 

Destroy documents an 
atter ten (10) years. 

46. INTERNATIONAL INFORMATION FILE 
Department dispatches regarding internatio 
telecommunication, foreign service reports an 
foreign government reports regarding inter­
national telecommunications and treaty matters. 

Maintain in office. 

47. TREATY AND CONFERENCE RECORDS - Master record of 
international treaties and conferences maintaine 
by the Branch, including U.S. proposals, 
conference minutes/reports. 

A. Transfer treaty/conference material 
relating to treaties no longer in force 
to Federal Records Center upon abrogatio 
of treaty. 

Permanent records - offer to National 

SAMPLE OR 
JOB NO 

IJJJ-11;,.-
,'ts, 38 

IJl}-llJ.­
/1./$'I '/" 

Archives twenty (20) years after Ctbrc:,'J(l; l¼. er~. 
~ausfet to Fede,al Reeerde Ceat:er. 

Da~a filed chronologically. 
Volume on hand: 258 cubic feet 
Annual accumulation: 9.5 cubic feet 

B. Card Record 
Per~~ ~ t <:. uf- oPP iAo.,c.,~(.,l(L -e,; ~ 

_;\Review periodically/\ , Destroy segmea.t.s / /J1 

PAGE OF 
17 21 

10. 
ACTION TAKEN 

., 

'T';:,~$ p;)!u/;+te1,;J,~i0 

J~S:J)v1; a,,;;· y~ o P--1-er (J,uf-t:JfF. 
Data filed chronologically. • 
Volume on hand: 14 cubic feet. 
Annual accumulation: .5 cubic feet. 
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7. 
ITEM NO 

48. 

49. 

50. 

51. 

18 21 
I. DESCRIPTION OF ITEM SAMPLE OR 10. 

(W11t1 lnCIUll¥1 Dat11 Of Retention Penodal 

FINAL AC'l'S AND DELEGATION REPORTS FILE - Con­
tains copies digest. delegation reports 
required by law. and final acts of treaties 
ana conferences [documentary results of 
treaties/conference]. 

Permanent - transfer to Federal Records 
Center when treaty~•' ie farce: l~a.&n,92/-eJ# 

Offer to Archives twenty (20) years 
afcer kaocfer to Pede~al Records 

·-Ge Rte r - tre.4.fy i,. abro:ja.feJ"' 

SPACE/EARTH STATION NOTIFICATION - Contains 
otficial copy of all U.S. and foreign 
inrormation supplied for advance publication. 
coordination and notification pursuant to 
Articles 11 and 13 of the international Radio 
Regulations; associated intra-u.s. documents 
are included. 

Maintain in office. 
Destroy obsolete or superseded 
material. 

Telecommunications Analysis Branch 

SPECTRUM ENGIN~ERING ENVIRONMENT INFORMATION 
FILE - Contains engineering data and 
engineering models and statistical reports 
derived mainly from 
Frequency List Data 

Maintain in 
Destroy wnen 

the Master Nongovernment 
Base. 

office. 
obsolete or superseded. 

MICROWAVE ENGIN~ERING ANALYSIS SYSTEM - Con­
tains statistical reports and engineering 
data generated from the Commission's Micro­
wave Application Processing System. 

Maintain in office. 
Destroy when obsolete or superseded. 

Four cople1, tftcllldltlg ol'tflnal, to IHl aubfflltted to ITANDAR0 FORM 115-A 
Revised July t974 
Prncr1bed by General Services 

Adm1n11tr11ton 
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52. MICROWAVE ENGIN~ERING ANALYSIS SYSTEM (EMW). 
Computerized database contains electromagnetic 
microwave environment information. The system 
is used to produce reports on frequency 
ut1iization and to perform interference 
analysis. Data includes transmitter and 
technicai parameters and topographic 
in:tot.mation. 

Input: Microwave equipment file. 
topographic file. license applica­
tions. microwave application 
processing system. 

Ou~puts: Boolean retrieval reports. 
statistics reports. 

Maintain database by periodicalfy 
updating with license information. 
Review need for system every three 
years. 
Destroy data elements. outputs. 
ana documentation when no longer 
required for spectrum engineering use. 

ome basis for an engineering 
rivation of the Commission's 

Rules; o include reports and studies from 
other agenc1 or "engineering" sources and 
pertinent technic •ournal. Portion of the 
file is maintained in d copy and a portion 
in microtiche form. and ser as a technical 
reference library for Commission affs 
sible through the Technical Documents 
System (TDLS) computer program. 

Review annually. 
Destroy obsolete or unused 

111-IOS Four copies, ll'lcludlflg o,tglnat. to be 1111bfflfttecl to the National ArcfllvH ITANOARO FOAM 115-A 
Revised July 1974 
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Propagation Analysis Branch 

54. FIELD STRENGTH SURVEY AND MEASUREMENTS FILE -
Contains field strength records and surveys. 
data tabulations. worksheets and analyses 
submitted by radio station and consulting 
engineers or resulting from efforts of 
Commission personnel. 

a. All material (except New York 
UHF-TV project and chart rolls). 

Cut off file and transfer to 
Federal Records Center after 
analyses are completed. n.J 

Wh.e{) Ja.:f"t?St- do{A.(fh~+ /11. -V-,'tl!?. is 
DestroyAfive (5) years~tef, 
analyses &Le ccmple~d. old.," 

b. New York UHF Project - consists 
of computer cards and standard sheets. 

Maintain in office. 
Destroy when no longer needed for 
administrative purposes. 

c. Chart Rolls - recordings are 
relative to MF. VHF. UHF measure­
ments and sunspot cycle recordings. 
Files are now at the Federal Records 
Center. 

Destroy September 30. 1990. 

1 Radio Consultative 
ernational Scientific 

eports 

Radi ropagation Standards 
Advisory C • er-agency). 
IRAC (Internati • ory Com-
mittee). and EMRAE (E ' Radio 

SAMPLE OR 10. 
JOB NO ACTION TAKEN 

Advisory Committee}. 

Study questions. reports. 
tions 1 and publications. 
Maintain in office. 
Destroy when no longer needed for 

Fout cepMa, lllclucHnt ottglnal, to IN ac,bffittt4NI to •• National Af'Ctlfffa STANDARD FORM 11S•A 
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56. GROUND CONDUCTIVITY MAPS - Consists of physical 
studies. compiled primarily by the Branch. 
concerning interference between radio stations. 

Destroy when no longer needed for 
administrative purposes. 

/l1a. ud·zi t'n. o ~ s 1+e '6 

/ 
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