NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-173-87-004

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 12/19/2022

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All other items not listed below remain active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are

provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 6 is superseded by DAA-0173-2019-0001-0010.
Item 7 is superseded by DAA-0173-2019-0001-0003.
Item 10 is superseded by DAA-0173-2019-0001-0008.
Item 13 is superseded by DAA-0173-2019-0001-0002.
Item 19 is superseded by DAA-0173-2019-0001-0001.
Item 21 is superseded by DAA-0173-2019-0001-00009.

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 12/19/2022 N1-173-87-004



LEAVE BLANK

REQUEST FOR RECORDS DISPOSITION AUTHORITY
(See Instructions on reverse)

N1 TB-87 -4

TO GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

IVED

DATE REL_? (0 ©7

1 FROM (Agency or establishment)

NOTIFICATION TO AGENCY

Federal Commuuicatfons Commission
2 MAJOR SUBDIVISION

Office of Engineering and Technology
3 MINOR SUBDIVISION

Office of Chief Engineer

In accordance with the provisions of 44 U SC 33032
the disposal request, including amendments, 1s approved
except for items that may be marked "disposition not
approved” or “"withdrawn’” in column 10 f no records
are proposed for disposal, the signature of the Archivist s
not required

5 TELEPHONE EXT

632-7513

4 NAME OF PERSON WITH WHOM TO CONFER
Steve W, Milline

DATE ARCHIVIST OF THE UNITED STATES

q-1y-¥7

6 CERTIFICATE OF AGENCY REPRESENTATIVE

[

| hereby certify that | am authorized to act for this agency 1n matters pertaining to the disposal of the agency’s records,

that the records proposed for disposal in this Request of
agency or will not be needed after the retention periods specified, and
Accounting Office, 1f required under the provisions of Title 8 of the GAO
attached

A GAQ concurrence D Is attached, or {S unnecessary

pagels

} are not now needed for the business of this
that written concurrence from the General
Manual for Guidance of Federal Agencies, 1s

8 DATE C.S1IGNAT - ENC? ESENTATIVE D TITLE
/’/‘7’37 - et
Ter . Aohnson. Chief, Information Resources Branch
7 - 9 GRSOR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO {With Incluswe Dates or Retention Periods) JOB (NARS USE
CITAT|ON ONLY)
RALCORDS COHTROL SCULDULZ BOR OFFICI OF
EUGINEERING AND [(ZCENOLUGY =
@
0.31 FUNCTIOHS OF Til OFFICL, The Ofrice of %g
En,ineerinyz and Technology has the followin,,
duties and respongibilitiews: "

a) Vevelop overall policies, ovjectives, g*i\
and priorities Tfor OHT progrdaus anu acriviries; : i
perforﬁ wanagewent functiony for OET: und Uy
supervise the execurion of tnese poiicies for Ei
CaT. .

@

b) Plan and dircct orowd Lro,ritd Jor 2
development of iasrormarion reletive to £
communications tecaniguaes &nu equipment, radio- Tﬂ‘gi
wave propagation, new uses for coununications, =
and advise the Commigsion and staff offices In o EE
such wattrers. &L )

=
o

¢} Mepresent tine Commission a4t VATrLous é
nationsl #nd i1nternarticnal conferences and
meetings developed to the pro,ress of
comaunications ana the developuent of <::>;p
information anu stuncards, Q:::ﬂ

L
EVE £ anpre, e N\ =
115-108 ‘ (a NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8 83)
Dracr e hart hy (384


https://Gomr.11.;s1.on

JOB NO PAGE OF

Request for Records Disposition Authority—Continuation 2 21

8. DESCRIPTION OF ITEM SAMP’t:E OR

7. 10.
TEM NO {With Inciusive Dates or Retenion Penods) JOB NO ACTION TAKEN

d) Conduct engineering and technical studies
in advanced phases of terrestrial and space
communications, and special projects to obtain
theoretical and experimental data on new or
improved techniques.

e) Advise the Commission and other bureaus
ana offices concerning spectrum management,
techuologies, technical standards, international,
privacy and security matters involving in making
or implementing policy or in resolving specific
cases.

f) Develop and implement procedures to
acquire, store, and retrieve scientific and
technical intormation required in the engineering
work of the Commission,

g) Advise and represent the Commission on
frequency allocation and spectrum usage matters,
including those covered by international
agreements.

h) Provide, in cooperation with the General
Counsel and the Office of Plans and Policy,
advice to the Commission, participate in and
coordinate staff work with respect to general
frequency allocation proceedings and other
proceedings not within the jurisdiction of any
single bureau, and provide assistance and advice
with respect to rulemaking matters and
proceedings affecting more than one bureau.

i) Administer Parts 2, 5, 15, and 18, of
the Commission's Rules and Regulations,

j) Perform technical, engineering, and
management functions of the Commission with
respect to formulating rules and regulations,
technical standards, and general policies for
Parts 15 and 18, and for type acceptance,
certification, notification, and verification of
radio equipment for compliance with the rules,

k) Maintain liaison with other agencies of
government, technical experts representing
foreign government, and members of the public
ana industry concerned with communications and
frequency allocation and usage.

118-20" Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
Adminstration
GO 1973 € STReINY FPMR (41 CFR} 101-114



Request for Records Disposition Authority — Continuation 408 NO PAGE OF
3 21

»
r. 8. DESCRIPTION OF ITEM SAMPL| 1
TEM NO (With inclusive Dates or Retention Pertods} JSSLSQO R ACT)ONO'TAKEN

1) Calibrate and standardize technical
equipment and installations used by the
Commission.

m) Respond to consumer complaints and
requests under the Freedom of Information Act
(FOIA) ana the Privacy Act, and conduct an
outreach consumer education program.

n) Prepare recommendations for legislation,
ana review recommendations for rule changes and
rulemaking proposal initiated by other offices
arfecting OET programs and operations.

o) Review agenda items originating within
OET ana those initiated by other bureaus and
offices for consistency with FCC technical
objecc.ives.

p) Maintain catalogue of materials as-
sociated with multi—- and bilateral meetings and
agreements pertaining to matters under the
jurisdiction of the Chief Engineer,.

1. OET Tracking System - Information pertaining to
of fice and management projects, correspondence
ana agenda items.

Input: Title, ID, category, date initiated,
organizational unit, contact, etc.

Qutputs: Reports, generated from information
contained in the database, of actions taken and
pending ana completed actions.

Destroy data elements, outputs, and documenta-—
tion when no longer required for administrative
use.

AUTHURIZATION AND EVALUATION DIVISION

2. GENERAL CORRESPONDENCE FILES - Include incoming
correspondence incidental to the operation of
the office. Included is correspondence from the
public and government agencies.

Maintain in office.
Destroy when three (3) years old.

18-203 ¢ : Four coples, including originsl, to be submitted to the Nationat Archives STANDARD FORM 115-A
Revised July 1974
Prescnbed by Genera! Services
Admmstration
GO 19T O ST9.38Y FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority - Continuation

JOB NO

PAGE OF
4 21

4. DESCRIPTION OF ITEM
With tnclusive Dates or Retention Penods)

L3
SAMPLE OR 10.
JOB NO ACTION TAKEN

(93]
.

READING FILE - Includes copy of all ocutgoing
correspondence., Filed chronologically. Break
files annuaily.

Maintain in otfice.
Destroy when two (2) years old.

SUBJEC: FILES - Include memoranda, reports, and
bulletinsg dealing primarily with internal
administrative matters (for example, Employee
Information Bulletins, memoranda from the
Managing Director).

Maintain in office.
Destroy when three (3) years old.

AGENDA MATERIALS - Memoranda and related
documentation presenting items to the Commission
for action.

Maintain in office.
Review annually and destroy as
appropriate.

Sampling and Measurement Branch

BRANCH FILES - Contain reports, bulletins,
memoranda and correspondence incidental to the
operation of the Branch.

Maintain in office.
Destroy when 3 years old.

SAMPLE EQUIPMENT FILES -Correspondence, memorand
test data, notes, etc., relating to sample testin
of equipment such as cordless telephones,
computaing devices and radiofrequency lighting
sources.

Maintain in office.
Retain three (3) years after case
closed; then destroy.

115203

Es

Four coples, Inciuding ¢ 1, “ted to the National Archives

STANDARD FORM t15~-A

Revised July 1974

Prascribed by General Services
Administration

FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority — Continuation J08 N0 ’“‘;E OF 21
Y L
1 2 8. DESCRIPTION OF ITEM 10.
ITEM NO (With inclusive Dates or Retention Penods) “,Sg‘f.o” ACTION TAKEN
*::ﬁ:::*ﬁ6ﬂﬁ%¥%EE—?&ﬁﬁﬁ—~—ﬁé&a&e&r—ee¥§eepondea&e; notes
ana technical reports, etc., dealing with work of -2
s8¢ tific and engineering committees in which J-
staff ¢ he Branch participates. Committees I‘I’Sj'ﬁ/ 6(3/@/12516

titute Electronics and Electronics
Electronicsg Institute
Association (EIA), the rican National
Stanadards Institute (ANSI): d the Inter—
national Special Committee on Radi
ference (CISPR).

include the
Engineers (IEEE);

Maintain in office.
Review annually; destroy when five (5)

s R < —
9. RULEMAKING ACTIVITY FILES - Contain material -
relating to rulemaking matters, and allocation D11
actions, in which the Branch is involved or which ﬁﬁ?Ql
has ini.iated by the Branch,
Maintain in office.
Review annually; destroy when five (5)
years old.
10. CALIBRATION AND REPAIR FILES - Test data, repair
notes, memoranda, etc., relating to repairs and
calibration of test equipment such as field
intensity meters, signal generators, power metersg,
etc,
Maintain in office.
Destroy after equipment is retired.
Techuical Standards Branch
11. MEASUREMENT STANDARDS FILES - Contain standards Up-172-
for measuring instruments and for procedures for &l
measuring interference. 4
Maintain in office.
Destroy when obsolete or superseded.
umzigzz——G9#a;$$EE—3%%ES-—«Gﬁa%ﬁ%ﬁ—eeffea?oﬂéence.
anda, technical reports, etc. dealing with V-172-
with comm cientific and engineering work. ,q@j?? 6ﬂ$léﬂﬁbM
Maintain in office.
DesFr?y whe? no longer needed for —-—
tdministretive—purposesy e
11$~-203 Four capies, including orginal, to be submitted 10 the National Archives STANDARD FORM 115-A
Revised July 1974

GINT 198 O 3T9-387

Prescnibed by Generat Services
Admimstration
FPMR (41 CFR} 101~11 4



Request for Records Disposition Authority -~ Continuation

JOB NO

PAGE OF
6 21

7.
ITEM NO

&. DESCRIPTION OF ITEM
(With inclusive Dates or Retention Penods)

*.
MPLE OR 10,
SAJOB NO ACTION TAKEN

13.

14.

Equipment Authorization Branch

EQUIPMENT AUTHORIZATION APPLICATION =~
Computerized database of information pertaining
to FCC Form 731 used in processing application,
System is Plexus mainframe with external memory.

Input: FCC Form 731.

Ouctputs: Weekly FCC ID code list; authorization
grants, and supplement.

Destroy data elements, outputs, and documentation
when no longer required for administrative use,

RADL1O EQUIPMENT LIST - Computerizes listing of
licensed transmitting equipment, including
supplements used in studies of frequency band
allocation matters.,

Input: Approved equipment authorizations,
FCC Form 731A,

Quctputs: Green book, public notices, and
semi-annual supplements,

Destroy data elements, outputs, and docu-
mentation when no longer required for
administrative use.

J-172-
145, 81

115-203

Four copies. including original, 1o be submitied to the National Archives

GI¥Y 978 G ST

STANMDARD FORM 115-A

RAevised July 1974

Prescrnibed by General Services
Administration

FPMR (41 CFR} 101-11 4



Request for Records Disposition Authority — Continuation

JOB NO

PAGE OF
7 21

T.
ITEM NO

8. DESCRIPTION OF ITEM
(With inclusive Dates or Retention Penods)

9.
SAMPLE OR 10.
JOB NO ACTION TAKEN

ICA

LTI

TION GRANTS - Containg application form [FCC

Form 731] with descriptive information such as nei-123-
circuit diagrams, photographs, and device B}J,hfb
descriptions, reports of measurements, corre-
spondence and copies of grants [FCC Forms 722-A
731-A]
A. TV, FM and combines FM/TV receivers,
ana low power [Part 15] walkie-talkies.
ut-off file every two (2) years and

. transfer to Federal Records Center.

Destr when four (4) years old.

B, OtheX certified devices.

Cut-off fil& every five (5) years and

transfer to deral Records Center.

Destroy when eight (8) years old.

16. | TYPE ACCErTANCE FILE - Contdins application AMC-173-
form [FCC Form 731], photograrhs, descriptive &b32*$
inturmation and circuit diagramg, measurement !
reports, correspondence, copy o rant [FCC Form
723-A or 731]. Data base is a puBlished listing
by transmitter manufacturer and typ® number,

Commission rules pertaining to licensy
eligibility, rated frequency range, radxed power,
specific restrictions or limitations,
A, Advance approvals of Pay-TV syskems
Cut-off file every five (5) years and
transfer to Federal Records Center.
Destroy when ten (10) years old.
B. All other Type Acceptance files
Cut-off file every five (5) years and
transfer to Federal Records Center.
Bestroy—when—eight {8} —years——oldsy >
115-203

Four coples, inciuding original, to be submitted to the Mstional Archiv.e

GO 975 O - $T9-387

STANDAROC FORM 115-A

Revised July 1974

Pr -scnibed by General Services
dintugtration

FPLAG (48 CFR) 10111 4



Request for Records Disposition Authority - Continuation

JOB NO

PAGE OF
3 21

T
TEM NO

8. DESCRIPTION OF ITEM
(With inclusive Dates or Retention Penods)

L
SAMPLE OR 10.
JOB NO ACTION TAKEN

18.

-

ment Certification, Type Acceptance, and Type
Approvais applications not resulting in a grant.

Return application with all supporting
documents to applicant.

Destroy records of FCC action and
correspondence when one (1) year old.

unable to return application:

Destxoy application, supporting
documents, record of FCC action and
correspondence when one (1) year old.

TYPE APPROVAL FILE
pertinent to tests co
equipment is capable of
operating standards.

Contains material
ucted to determine that
eeting technical

Microwave ovens, Cla I TV devices

Maintain in office.
Destroy when four (4) yeard old.

Marine and broadcast equipment

Transfer to Federal Records Cente
six {(6) years old.

Destroy when ten (10) years old.
Otnher type approved devices

Transfer to Federal Records Center when
five (5) years old.

MCI-17%
é4-3,3

WCi-(73~
832 ,laqe

Bestroy—when—8—yoars—old.

$15-203

Four copies, including original, (o be submitied to the National Archives

GIXY 1978 1) - 319007

STANDARD FOAM 115-A

Revised July 1974

Prescnibed by Ganeral Services
Administration

FPMA (41 CFR) 10111 4



Request for Records Disposition Authority - Continuation i 708 NO "“595 OF 21
..
1. 8. DESCRIPTION OF ITEM
TEM NO With inciusive Dates ‘ot Retention Penods) s‘,.‘!g“f,f" Acm:f'r“gu
19, | FCC IDENTIFIER CODE FILE -~ For official use

20.

21.

only. Contains grantee's name, address, code
nunber, ana manufacturer's name, address and
coue number. Information used by FCC and U.S.
Customs to identify equipment after authori-
zation is granted, and subsequent equipment
auchorization applications,

Maintain in office.
Destroy when four (4) years old.

Engineering Evaluation Branch

READiING FILES - Contain copies of all outgoing
correspondence filed chronologically; break
files every three years.

Maintain in office.
Destroy when three (3) years old.

PROJEC)L FILES - Contain technical material of
studies required during engineering measure-~
ments and evaluation of technical data. Also
include: reports, bulletins, memoranda and
correspondence relative to Branch activities.

¢ , s 8t
-%e%é%wuaa&&a%%?v-gﬁkﬁ;é:&ggﬁﬁaﬁamuwfﬂ¥;lpﬁ

E—Me}’b)'

3-G- iR 655354V 8 P UT

Permonent. Cut oFF imche Riles ann{wdly end send

4o PRC. Tromsfer to the Ababhona prehjoes ins
SPECITRUM ENGINEERING DIVISION

Frequency Allocations Branch

PR W PR W W

yesr blocK's wihen Syeqrs o M.

inica i Branch filed chronologically. Wh-/72-
M’%’ﬂg
Maintain in office.

11$-203

Four copies, including original, to be submitted to the National Archives

GINY 1928 (1 . 379307

STANDARD FOAM 115-A

Revised July 1974

Prescnibed by Geners! Services
Administration

FPMR (41 CFR} 101114



Request for Records Disposition Authority - Continuation

JOB NO

PAGE OF

10 21

T

ITEM NO

L ) DESCNP?ION OF {TEM

(With & w Dates or R

Penods)

9.
SAMPLE OR
JOB NO

10,
ACTION TAKEN

23.

24- A M INES+ RATIVE—FILES & . s .

HISTORY FILE - Pertains to allocations and
reallocation matters; transactions relating to
Part 2 of the FCC Rules - Frequency Allocations
Matters; General Rules and Regulations.

Maintain in office.
Destroy when no longer needed for
administrative purposes.

- 172~
14, 4¢

Bs

bulletins, memoranda and correspondence
incidenta

operation of the Branch.

Review annually,
Destroy when no longer needed for

25.

.. .
adminigerative—purposess

Wu' ﬂg -
45,47

DOCKETS AND FCC PUBLICATIONS Contain docket
material (not readily accessible), FCC decisions,
papers, public notices, etc.,, relating to
ailocation actions which the Branch has initiated
or in which it is substantially involved. All
intormation needs to be accessible for reference
by branch personnel.

Review every two (2) years.
Destroy when no longer needed for
administrative purposes.

REFERENGEMATERLAL c . inf .

MN-[TA-
1‘/5, {o

ious subgects relevant to frequency
H mater1a1 deals with technical

matters such as services, technologies and
frequency bands.

Review annually.
Destroy when no longer needed for

gdministrative purpo-ses.

115-203

Four coples, including original, to be submitted to the National Archives

Gy TS (. ST8387

STANDARD FORM 115-A

Revised July

1974

Prescnbed dy General Services
Administration
FPMRA {41 CFR} 10111 4



Request

for Records Disposition Authority -~ Continuation

JO8 NO

PAGE OF

11 21

1.
ITEM NO

8. DESCRIPTION OF ITEM
{With inclusive Dates or Retention Penods)

9.
SAMPLE OR
JOB NO

18,
ACTION TAKEN

W

—COMMEETEES/COVERNMENT—AND—ENDUSTRY-COORDE
ION - Contains information pertaining to
comml work and government and industry
activities re to frequency allocation
matters, including ment of positions
for international conference meetings,

Review annually,
Destroy when no longer needed for

(RS [@//ablb

a-dwi-nr-etrative—purposety

Frequency Liaison Branch

initT e Branch.

Maintain in office.

Destroy—when—two—{2) years—eld,

W73
s, 4

29.

30.

31.

Contains material, filed
of significant interest to

SUBJECL FILE -
alphabetically,
the Branch,

Maintain in office.

FREQUENCY COORDINATION RECORDS -~ Contains
technical comments from other government
agencies relative to frequency assignments.

Review every 2 years.
Destroy when no longer needed for
administrative purposes,

NONGOVERNMENT FREQUENCY ASSIGNMENT RECORDS
Contain classified and unclassified non~
government license documents support by
feaeral government contracts relating to
national defense.

Maintain in office.
Destroy when ten (10) years old.

Destroy obsolete/superseded documents.

IN=72-
14, B

PV-113.~
145,35

M-113=
s, 38

115-203

Four copies, lnciuding original, to be submitied to the National Archives

GO WIS O STH-38T

STANDARD FORM 118-A

Revised July 1974

Prescribed by Generat Services
Adrmirstration

FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority - Continuation J08 NO "‘13520"'

21

9.
1. 8 DESCRIPTION OF ITEM
TEM NO (With Inciusive Dates or Aetention Penods) s‘,‘ég‘ﬁo"" Acno:c"uuzn

32. | FREQUENCY ASSIGNMENT LIST - Contains annually MU-17a-
updated microfiche relating to the listings in
frequency, service, and call sign sequence ﬁﬁiaé
used to maintain the Master Nongovernment
Frequency Record. Contains assignments for
services except authorizations of aircraft,
amateur, ship, and certain citizens stations.

Maintain in office.
Destroy when superseded or updated.

%: FREQUENCY ASSIGNMENT SUBCOMMITTEE/SPECTRUM UV -T2~
P NG SUBCOMMITTEE - Contains material /4539 6»2—5 I("//Qé&
consider IRAC/FAS/SPS and of interest !
to the Branch, tnagluding national and inter~—
national policy docum s along with
frequency assignment action
through the FAS,

Maintain in office.

Destroy when no longer needed for \\“\xxm%\\
tmini . ]

34.| NATIONAL INTERFERENCE FILE - Contains case po-17-
histories of interference between authorized 1S’ 30
faciiities of the U.S. Government and U.S,.
licensees filed in order of frequency.

Maintain in office.
Destroy when two (2) years old.

. ial in chronological order.CTS W17~ 6;&5/@4@5&
145, 29

Maintain in office.

36.{ APPLICATIONS - Submitted under Part 5. AM}JZR*
AurLhorization issued for basic research and S &?
development of new equipment for government and }
nongovernment use (forms as utilized). The
authorization period although definite, is
variable and must be renewed by FCC Form 405.

Maintain in office.
Destroy two (2) years after expiration.

11§-203 Four coples, including original, 10 be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
Admunistration
GIXY 1978 O - STR.38T FPMR (41 CFR) 101-11 4


https://l'ls",.3o

Request for Records Disposition Authority— Continuation

JOB NO

PAGE_OF
13

21
e o e s DESCRETION OF ITEM, sawele on| | e
Treaty Branch
37. INYERNATIONAL RADIO INTERFERENCE FILE - - AMthb

Correspondence between the Commission and foreign

governments relating to resolution of cases of

harmful international radio interference (Article

20, international Radio Regulations); a card file

is maintained cross referenced by frequency.
a, Correspondence file

Review annually.

Destroy material when no longer
needed for administrative purposes.

b. Cruss referenced file
Review annually.

Destroy material not required.

s, 32

L=

Four coples, including orginal, 1o be submitted to the National Archives

CIT 1975 G . SY9-287

STANDARD FORM 115-A

Revised July 1974

Prescribed by Generst Services
Admimstiration

FPMRA (41 CFR} 101-11 4
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PAGE OF
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T
ITEM NO

8. DESCRIPTION OF ITEM
(With inclusive Dates or Retention Penods)

9.
SAMPLE OR
JOB NO

10,
ACTION TAKEN

38.

39.

INTERNATIONAL NOTIFICATION OF FREQUENCY
ASSIGNMENTS -~ Contains official records of U.S.
notification to the International
Telecommunications Union of frequency usage and
related data on government and nongovernment
stations for inclusion in the various service
documents publisned by ITU.

a. Serial number reference.

When five (5) years old, and upon review
by designated official:

1) Destroy obsolete or superseded
documents.

2) Transfer remaining (neither obsoclete
nor superseded) documents to Federal
Records Center and destroy when thirty
(30) years old.

b. Frequency reference.

1) Destroy obsolete or superseded
documents.

2) Transfer remaining (neither obsolete
nor superseded) documents to Federal
Records Center and destroy when thirty
(30) years old.

RECURD OF INILERNATIONAL INFRACTION -~ Compiled
pursuant to Article 23 and Appendix 7 of the
international Radio Regulations and the Safety
of Lire at Sea Convention; contains reports
ana correspondence relating to infraction of
international conventions by foreign radio
statiuns.

Maintain in office.
Destroy correspondence when five (5)
years old,

NY-173-
Ms, 21

W-172~
J¥s5 33

115-203

Four coples, including original, to be submitted to the National Archives

GIKy 1978 b 3T19-387

STANDARD FORM 115-A

Revised July 1974

Prescrnibed by General Services
Adranstration

FPMR {41 CFR} 101-114
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7.
ITEM NO

8. DESCRIPTION OF ITEM
{With inctusive Dates or Retention Penods)

L
SAMPLE OR 10,
JOB NO ACTION TAKEN

40'

41.

COORDINATION COF INTERNATIONAL FREQUENCIES -
Telegrams, reports of meeting and correspond-
ence, filed chronologically by date of action,
on coordination of frequencies with foreign
governments; card file also maintained,

Maintain in office.

Review every ten (10) years.

Destroy material no longer needed for
administrative purposes.

INL:ERNATIONAL FREQUENCY LIST QUERY (EIF) - This
magnetic tape database contains information
regarding frequency assignments which have been
registered with the International Frequency
Registration Board for obtainment of inter~
national recougnition. Information is used to
determine what frequencies are in use and
countries with which potential U.S8. use would
have to be coordinated. Data includes
frequency identifier, country registering use,
ana technical information concerning the
assignment. This database satisfies on-going
treaty obligations.,

Input: International Frequency List
(magnetic tape from Geneva).

OQutputs: Query reports as requested.

Update datasbase semiannually. Destroy
data elements, outputs, and documenta-
tion when no longer required for
administrative use.

-172-
s, 34

115-203

Four coples, inct 23:0-; original, to be submitted to the Mational Archives

1N 1875 © - 319387

SYAMDARO FORM 115-A

Revised July 1974

Prescnibed by Ganeral Services
Admsmstration

FPMR (41 CFR} 101~1% 4



Request for Records Disposition Authority — Continuation 08 NO "1656 OF a1

T. 8. DESCRIPTION OF ITEM sAMP.L'E oR 10.
TEM NO (With inctusive Dates or Retention Penods) JOB NO ACTION TAKEN

42. MONITORInG OBSERVATION SYSTEM (EMT) - This
computerized database contains spectrum usage
data obtained by FCC and private monitoring
faciiities, and is used to provide data to the
International Frequency Registration Board/
Geneva, which in turn publishes a report of
frequency usage for worldwide dissemination.
Dara includes monitoring record information
(frequency band, date, time call sign is
heard, emission, and reception point).

Input: Form 995 (Monitoring Observation
Report).

Qutputs: Validation Report (monthly);
Geneva Report (monthly), and Database
Listing (quarterly).

Maintain database by updating monthly
with monitoring observations. Destroy
data elements, outputs, and documenta-
tion when no longer required for
administrative use,

L L S e

buted to International Telecommunication Union, [MA-I72~
International Frequency Registration Board. ]95:35'

aintain in office.

every ten (10) years.

terial when superseded or
no longer neé d for administrative
purposes.

44. TECHNICAL FILs - Consists of tech al material [py-I7)-
required in Branch's daily operations.,
145,37

Maintain in office.
Review annually. \M“\\\\

Destroy material when obsolete or \\\\\\k
- —supersedad

115203 Four copiss, including originsl, to be submitted 10 the National Archives STANDARD FORM 118-A
Ravised July 1974
Prescribed by Genera! Services
Administration
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46.

I PH—CONEBRENGCE—AND—EREAT¥F—DOGUMENTS/PUREEEA

TLONS - Master copy retained by Branch
referring to treaties and conferences in force.,
Treaties in force.

(1) copy of all
and documents.

t in force.
ublications

Destroy documents an
atter ten (10) years.

INTERNATIONAL INFORMATION FILE -~ Conta
Department dispatches regarding internatio
telecommunication, foreign service reports an
foreign government reports regarding inter-

national telecommunications and treaty matters.

State

Maintain in office.

47.

M-173 -
14s, 38

P17~
14s; 39

N

Destroy—obsoletelsupercededumaterial

TREATY AND CONFERENCE RECORDS -« Master record of
international treaties and conferences maintained
by the Branch, including U.S. proposals,
conference minutes/reports.

A. Transfer treaty/conference material

relating to treatiea no longer in force
to Federal Records Center upon abrogation
of treaty.

Permanent records offer to National

Archives twenty (20) years after abrpﬁaﬁbn

framrsfer—to—Pederaet—Recordas—Centers

Data filed chronologically.
Volume on hand: 258 cubic feet
Annual accumulation: 9.5 cubic feet

B, Card Record

ﬁyvnﬁﬂeﬂﬁL ond Cchac¥3LnaL$o&A

AReview periodicallyp -Pestrey—segments-

4umb—aeq&&5&d.a££&n—&ea~%+
TromsFer to #e Luhona szues o yesrs

Data filed chronologically.
Volume on hand: 14 cubic feet.

Annugl accumulation: «5 cubic feet.

afFter

WU- 1722~
145, 4o

oL

et

'h”&z)s/d

N
P o

aut-ofF,

115~203
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48. | FINAL ACYS AND DELEGATION REPORTS FILE -~ Con=- p[/--i?&'
tains copies digest, delegation reports lqg;“]

required by law, and final acts of treaties
ana conferences [documentary results of
treaties/conference].

Permanent - transfer to Federal Records
Center when treaty nobwne=ferees (S a.érag fed .

Offer to Archives twenty {(20) years
afrer
-CeRt-8L frea‘f‘)/ /s d;br‘ojdf?a‘a

49. | SPACE/EARTH STATION NOTIFICATION - Contains
orficial copy of all U.S. and foreign
inrormation supplied for advance publication,
coordination and notification pursuant to
Articles 11 and 13 of the international Radio
Regulations; associated intra-U.S. documents
are included.

Maintain in office,
Destroy obsolete or superseded
material.

Telecommunications Analysis Branch

50. SPECTRUM ENGINKERING ENVIRONMENT INFORMATION
FILE - Contains engineering data and
engineering models and statistical reports
derived mainly from the Master Nongovernment
Frequency List Data Base.

Maintain in office.
Destroy wnen obsolete or superseded.

51.] MICROWAVE ENGINEERING ANALYSIS SYSTEM - Con-
teins statistical reports and engineering
data generated from the Commission's Micro-
wave Application Processing System,

Maintain in office.
Destroy when obsolete or superseded.

11$-203 Four coples, including original, to be submitted to wrehives STANDARD FORM 115-A
Revised July 1974
Prescribed by Generat Services
Admnistraton
GIXE TS G - 3794387 FPMR (41 CFR} 101-11 4


https://tre.4.fy

Request for Records Disposition Authority — Continuation X J08 NO ”‘i‘g‘” 21
.
. SCRIPTION OF ITEM . ‘
nsu: NO (With h:iuzso Da:n |¢r Rﬂm‘taon Penods) s"‘_,g:‘ﬁo“ ACTK»‘IoTAKEN
52. MICROWAVE ENGINEERING ANALYSIS SYSTEM (EMW).

Computerized database contains electromagnetic
microwave environment information. The system
is used to produce reports on frequency
utilization and to perform interference
analysis. Data includes transmitter and
technicai parasmeters and topographic
intormation,

Input: Microwave equipment file,
topographic file, license applica—-
tions, microwave application
processing system.

Qurputs: Boolean retrieval reports,
statistics reports.

Maintain dstabase by periodicalfy
updating with license information.
Review need for system every three
years.

Destroy data elements, outputs,

ana documentation when no longer
required for spectrum engineering use.

ENCINSERILNG RERORTS AND STUDIES Vapi

elements of the Commission issue reports and
tudies which become basis for an engineering
ound for derivation of the Commission's
Rules; ¢ include reports and studies from
other agenci or "engineering" sources and
pertinent technic ournal, Portion of the
file is maintained in d copy and a portion
in microtiche form, and ser as a technical
reference library for Commission affs acces~-
sible through the Technical Documents
System (TDLS) computer program.

Review annually.
Destroy obsclete or unused items after

W02} —yeaEe

(b 23/

115-203
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54,

Propagation Analysis Branch

FIELD STRENGTH SURVEY AND MEASUREMENTS FILE -
Contains field strength records and surveys,
data tabulations, worksheets and analyses
gsubmitted by radio station and consulting
engineers or resulting from efforts of
Commission personnel.

a. All material (except New York
UHF-TV project and chart rolls).

Cut off file and transfer to
Federal Records Center after
analyses are completed.

when iaf;es;- documendt-inFile Is
DestroyAfive (5) years afeeprr
analyaee—are~com?%etedzﬁ\cﬂlo

b. New York UHF Project - consists
of computer cards and standard sheets.

Maintain in office,
Destroy when no longer needed for
administrative purposes,

¢c. Chart Rolls - recordings are
relative to MF, VHF, UHF measure-
ments and sunspot cycle recordings.
Files are now at the Federal Records
Center.

Destroy September 30, 1990.

h i o]
£~ 2"

W-173-
148,573

Minutes, correspondence and technical reports
CCIR (International Radio Consultative
Comm1 }» URSI (International Scientific
Radio Unijion PSAC (Propagation Standards
Advisory Committ an inter—agency),
IRAC (International Rad4ig Advisory Com-
mittee), ana EMRAE (Electro
Advisory Committee).

Study questions, reports, recommen
tions, and publications.

Maintain in office.

Destroy when no longer needed for

WN=1T2~
is,53
(DS 1612816

\~\\\\\\N\\\\&\\\\

-gdm-inretrative—purpeses,

118-203

Four coples. including original, to be submitted 1o the National Archives
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56. | GROUND CONDUCTIVITY MAPS -~ Consists of physical AﬁUJZ}—
studies, compiled primarily by the Branch, 148 S
concerning interference between radio stations. ?

Destroy when no longer needed for
administrative purposes.

Maintain on site.

Four coples, including original, to be submitied to the National Archives
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