
  

 

 

  
   

 

  

    

  

 

 

     

  

 

 

 

 

  

      

 

   

         

  
 

 

 

 

  

 

 

 

 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-173-79-03 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 12/19/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items not listed below remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 8 is superseded by NC1-173-85-05, item 1. 

Item 16 is superseded by N1-173-86-002, item 4. 

Item 23 is superseded by N1-173-86-002, item 5. 

Items 29, 31, and 34 are superseded by N1-173-86-002, item 5. 

Item 30 is superseded by N1-173-86-002, item 7. 

Item 36 is superseded by N1-173-86-002, item 8. 

Item 39 is superseded by DAA-0173-2016-0012-0001. 

Items 40 and 42 are superseded by N1-173-86-002, item 10. 

Item 43 is superseded by N1-173-86-002, item 12. 

Item 49 is superseded by N1-173-86-002, item 13. 

Item 51 is superseded by N1-173-86-002, item 14. 

Item 53 is superseded by N1-173-86-002, item 15. 

Item 83 is superseded by N1-173-86-002, item 20. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 12/19/2022 NC1-173-79-03 



  

 

 

  
   

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Item 77 is superseded by N1-173-86-002, item 21a1. 

Item 81 is superseded by N1-173-86-002, item 21a2. 

Item 73 is superseded by N1-173-86-002, item 21b2 and 39. 

Item 74 is superseded by N1-173-86-002, item 21b3 and 39. 

Item 79 is superseded by N1-173-86-002, item 21c1. 

Item 80 is superseded by N1-173-86-002, item 21c2. 

Item 61 is superseded by N1-173-86-002, item 40. 

Item 62 is superseded by N1-173-86-002, item 43. 

Item 63 is superseded by N1-173-86-002, item 44e, 61, and 62. 

Item 64 is superseded by N1-173-86-002, item 61 and 62. 

Item 66 is superseded by N1-173-86-002, item 45 and N1-173-98-003, item 1. 

Item 69 is superseded by N1-173-86-002, item 46. 

Item 65 is superseded by N1-173-86-002, item 47. 

Item 70 is superseded by N1-173-86-002, item 48 and 58. 

Item 72 is superseded by N1-173-86-002, item 63. 

Item 68 is superseded by N1-173-86-002, item 53 and 57. 

Item 70 is superseded by N1-173-86-002, item 54. 

Item 75 is superseded by N1-173-86-002, item 55 and 59. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 12/19/2022 NC1-173-79-03 
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REQUEST Fore AUT ORITY D, .0 JOB NO. 
TO DISPOSE OF RECORDS 

(See Instructions on Reverse) a7 �It\- nl-'\1-"3.... 
TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCYo.
1. FROM (AGENCY OR ESTABLISHMENT) 

In aceordance with the provisions of 44 U.S.C. 3303a the dis-Federal Communications Commission-- ---- posal request, including amendments, is approved except for 
2. MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with-

drawn" in column 10. Broadcast Bureau 
3. MINOR SUBDIVISION 

-
4. NAME OF PERSON WITH WHOM TO CONFER l 

, 5. �;Rex Marshall LHenry Schauer 2�33 q___;:;./_g, WM h�� 6, CERTIFICATE OF AGE�CY REPRESENTATIVE: (Date) Archivist of the United S tates Y 

I h� certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
__ page(s) ue not now needed for the business of this agency or will not be needed after the retention periods specified. 

August 1, 1979 ��-"'--''----<£-lJ2���---- Chief, Records Management Division 
Date (Signature of Agency Representative) (Title) 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

RECORDS CONTROL SCHEDULE FOR 
BROADCAST BUREAU 

0.71 FUNCTIONS OF THE BUREAU. The Broadcast 
Bureau assists, advises, and makes recommendations to the 
Commission with respect to the development of a regulatory
program for the broadcast services and is responsible for 
the performance of any work, function, or activities to 
carry out that program in accordance with applicable
statutes, international agreements, rules and regulations,
and policies of the Commission. The Bureau performs the 
following functions: 

(a) Receives, examines, files, indexes, records and 
processes applications in the broadcast services, makes 
recommendations to the Commission thereon and issues autho 
rizations in accordance with Commission instructions and 
di re ct ions. 

(b) Processes petitions in broadcast matters (pro­
tests and orders of designation) not specified in 0.171. 

(c) By notification in accordance with the proce­
dures set forth in the North American Regional Broadcast­
ing Agreement establishes priorities for United States 
stations under this and associated agreements. Receives 
and examines notifications of assignments in other North 
American countries, and resolves conflicts by negotiation. 

(d) Participates in hearings involving applications, 
rule making, and other matters which pertain to the radio 
broadcast services, including proceedings pursuant to 
sections 312 and 316 of the Communications Act of 1934, 
as amended. 

115-106 STANDARD FORM 115
C Revised January 1973 

ss , al,4 { � 1� f/EbcHG£ Prescribed by �eneral Services 
- Aoo m,1strat1onC J ) ....J,. • II "J _1;1/ • / $A • I/0� i..,(__• 11- l.,,,✓(fI / , c: _ ---.. � r:ft_ ,.J,</�PM!too�lOl-11.4 

AA AJ/1.Jt � }JA/.e--'J �- - ? 
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JOB NO,e PAGE OFRequest for Records Disposition Authority- Continuation I 

� �5 
9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

(e) Makes recommendations to the Commission con­
cerning the promulgation,of rules and standards in the 
broadcast services. 

(f) Participates in international conferences with 
respect to broadcast services, and in implementation of 
international broadcast agreements. 

(g) Studies frequency requirements in the broadcast 
services and makes reconmendations with respect to the 
allocation of frequencies and the drafting of frequency_. 
assignment plans in such services. 

(h) Confers with government and industry groups in-
terested in the problems of broadcast services. 

(i) Studies an<Lestablishes technical requirements
for equipment in the broadcast services in accordance with 
standards established by the to1TD11ission. 

(j) Exercises such authority as may be assigned or 
referred by the Co1TD11ission pursuant to section S(d) of the 
Communications Act of 1934, as amended. 

BROADCAST BUREAU 
Records Schedule 

GENERAL ADMINISTRATIVE FILES 

l Budget Proposals--These files consist of budget prepara­
tion and presentation data at the Bureau level. Included 
are working papers on such stati.stical materials as data 
on average employment, personnel requirements, man-hour 
statistics, forecasts, etc. (See GRS #5-Item 4.) The 
official data and final budget drafts are on file in the 
Financial Management Division. (See Item #9, Archives 
Job No. ll-NNA-2586, February 20, 1958.) 

Destroy two (2) years after close of fiscal year covered 
by budget. 

2 General Correspondence Files--These files consist of 
original correspondence from the public, Members of Con­
gress, or from other government agencies. The correspond­
ence covers a wide range of subject matters from such 
things as inquiries to clarification of FCC rulings. 
Normally, the official copy of the reply is also included 
in th i s f i l e • 

Destroy when one (1) year old. 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
GPO: 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 

115-203 
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ITEM NO ACTION TAKEN 

Destro 

Four cople9, Including origin�!, to be submitted to the National Ar�hlves 

• 
JOB NO PAGE OF �GRequest for Records Disposition Authority- Continuation 

9.7. 8. DESCRll'TION OF ITEM 10.SAMPLE OR(With lnrlus1vP D.i!Ps or RPtcntion PPriodsl JOB NO 

3 emoranda and Sub·ect Files--These files consist of memo­
ran a, reports, and u et1ns relating to the functions 
nd operations of the Bureau. They are primarily of 

administrative value. 

Destro when three (3) years old. 

4 enda Materials--These files consist of memoranda or 
ot er ocuments prepared by the staff presenting matters 
to the Commission for action. The official record copies
f all Commission agenda are on file in the Minute and 

Rules Branch. (See Item #3, Archives Job No. II-NNA-2586,
February 20, 1958.) 

when six (6) months old. 

5 ic and Precedential Files--These files contain record 
cop1 f papers document1ng bureau decisions on policies,
programs, d activities. Included in these files are 
procedural is ces, regulations, orders, speeches, 
organization char etc. 

Pennanent. Break files ever ive (5) years and 
transfer to Federal ords Center. Offer 
to Nat1onal Archives when years old. 

Arranged by subject. Annual accu tion .5 
cubic feet. Files date back to 1952. 

6 Committee Files--These files contain agenda,
m1nu wor papers an reports of various committees on 
which Bro st Bureau personnel serve. Most of these 
committees dea ith the World Administrative Radio 
Conference (WARC) e held in 1979. 

Pennanent. Transfer to the eral Records Center one (1)
year after the Commit becomes inactive. 
Offer to National Archives 

Arranged by Committee. Annual accu ation .5 
cubic feet. Twenty-five cubic feet accu ated 
to date. Files date back to 1960. 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1stration 
• I 1 1 I' '1, <-'i/l'/ FPMR (41 CFR) 101-11 4 

115-203 
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l JOB NO. ' PAGE OF �5Request for Records Disposition Authority-Continuation .... .l'I-

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

OFFICE OF NETWORK STUDY 

7 Docket Materials--These files contain copies of formal 
hearing docket materials. These materials consist of 
transcripts of hearings, exhibits, pleadings, petitions, 
etc. Official dockets are filed in the Dockets Branch,
Secretary's Office. 

Destroy when final order in docket case has been issued. 

8 Network Affiliation Agreement--TMs file·:consists of 
affiliation contracts and related correspondence of 
broadcast licensees with networks. Those agreements
are filed with- the Commission pursuant to Section 1.613 
of the Rules. 

Destroy two years after termination of contract. 

9 Network Affiliation Card Files--These card files serve 
as a cross reference to the network affiliation contracts. 
The cards record station locations, call signs, network 
affiliation, terms of affiliations, and counsels for the 
stations. 

Destroy obsoleted or superceded cards after annual 
review by Office Chief. 

BROADCAST FACILITIES DIVISION 

Educational Broadcasting Branch 

10 Educational Rulemaking File--This file is used primarily· 
for reference purposes. It includes copies of docketed 
petitions relating to educational broadcasting, notices 
of inquiry, reports and orders, comments from the public,
and additional materials relating specifically to the 
petitions. 

Destroy superceded and obsoleted material after periodic
review. 

Four copies, lncludlrig original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO 1975 0 - 579-387 FPMR (41 CFR) 101-11 4 

115-203 
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JOB NO. 

Request for Records Disposition Authority-Continuation I 

9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN7. 8. DESCRIPTION OF ITEM SAMPLE OR 

11 Files of Research Project�Suggested. by Branch--These 
files are used- for reference purposes p:r.imarily by Bra,nch 
Personnel. They contain suggestions which are accepted
as wel 1 a,s those rejected. 

Maintain in office until material is no longer·needed,
then des troy. 

12 Files of Educational TV Stations--These files contain 
materials relating to the develop11Ent of educational.TV 
stations other than co111>laints, renewals, and similar 
materials in other FCC files. {Example}: Plans from TV 
stations relating to their interest in satellites would 
be included. 

Destroy material when two {2} years old or after project
is completed or obsolete, whichever is later. 

13 Instructional Television Fixed Service {ITFS} Committee 
Minutes--Transcripts of 11Eetings of the ITFS Co1T111ittee 
from 1965 through 1974 when the Co1T111ittee was disbanded. 
The Committee was an Advisory Committee on the develop-
11Ent of t�e NTFS which is a microwave system providing 
instructional channels on the local level. Two {2}
reports per year," arranged chronologically. Reports are 
no longer being cofl1)iled. One {1} cubic foot accumulated. 

Permanent. Offer original set to National Archives at 
end of FY84. Maintain copy in office for reference 
purposes until no longer needed. 

14 Educational Technology Subcommittee, Federal Interagency
Committee On Education--The Branch Chief was appointed 
chairperson of this Co1T111ittee by Assistant Secretary of 
HEW with concurrence of the Chairman of FCC. The Com­
mittee coordinates activities and serves as an information 
exchange aroong federal agencies with educational techno-
1 ogy res pons i bi 1 i ti es. 

Review periodically and return unneeded material to HEW. 

Four coplH, Including original, to be submitted to the Natlonal.ArchlvH STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
01'0: 197� 0 • 579•387 FPMR (41 CFR) 101-11.4 

115-203 

https://educational.TV
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JOB NO.e • PAGE OF �O

Request for Records Disposition Authority-Continuation (IJ
9•7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

15 Speech File--This file contains original copies of 
speeches given.by Branch Staff at conventions and 
conferences. 

Destroy two (2) years after Branch Chief's tenn has 
ended. Those speeches of policy or precedential nature, 
see Item #5 of this schedule. :, 

Technical and Allocations Branch 

16 Historical Records of Ne otiations for International 
greements M T

s - ese 1 es conta�n 1stor1cal 
documents and copies of agreements, including the North 
American Regional Broadcasting Agreement (NARBA). Other 
agreements include unilateral U.S. - Mexico, Pre-Sunrise 
Agreement, and Bilateral TV, FM agreements with Canada 
and Mexico. Although the volume is static, the file is 
actively referenced. Sections (a), (c), (f), .(g), and (h)
of Part 0.71 of the Commission's Rules apply.
f, �viµ,,iv, 1/UVJ,<.._.....,. ti F_AfJ...C. • I() � 

-l--JQQ.:au:.:Ml.+--WMGA-=I-S--fl�BfH:IE!-l"'--flee-61�.• � v- tJ� ........,.,.1,t...,.,,.....-,1 

Transcripts of discussions of Interference Problems 
files include past and continuing discussions with countri s 
world wide, including North and South- America. Sections 
(a), (c), (f), (g), and (h) of Part 0.71 of the Commission's 
Rules apply.
p�. ,�frr-h FA:11-c /0 � A�.h-_;OLvF�'(A) ,-

1 • • • • • • N�{JJ.-� -h JJ 
Av-��� �-
MaintaiR iR gf:fiGefer reference purposes until no 

1,]ooger needed, then destroy. 

,Majntain in offiG& fQr reference purpose until no-­
longer needed, th&R destPe-y. 

18 
f
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115-203 Four COPIH, lncludlrig origin■!, to ba eubmltt■d to the National ArchlYH STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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Request for Records Disposition Authority-Continuation l JOB NO. PAGE OF ,:;)5"" 

7 
7. 8. DESCRIPTION OF ITEM 9. 

10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

·a
file consists of various size cards, filed by frequency, 
which contain historical infonnation of notifications of 
Commission action on authorizations to the following
countries: United States, Mexico, Canada, Cuba, Dominican 
Republic, the Bahamas, and Haiti. Sections (a), (c), (f),
(g), and (h) of Part 0.71 of the Commission's Rules apply. 

19 Card Files of Historical Records (AM) Broadcast - This 

a. Notification of basic information, 8-1/2 11 x 1111 
• (U.S

only - 1960 to present) · 

Maintain in office for reference until no longer
needed, then de�tr:oy. 

b. Notification of basic infonnation, (U.S. and all 
other countries), 511 x 811 • (U.S. consists of 1934 
to 1959; for 1960 to present, see item 4. a. above.)
All other countries consist of 1934 to present.
Filed by frequency. 

Maintain in office for reference until no longer
needed, then destroy. 

•Notification of supplementary .information, 5 11 x 811 

Maintain in office for reference until converted to 
computer data base. 

Destroy when converted to data base. 

d. Notification of Pre-Sunrise Operations, 5 1 x 811
1 • 

Maintain in office for reference until no longer
needed, then destroy. 

e. Record of Transmittals of U.S. Notifications to the 
Interameri can Radio Office of Pan-American Union. 
5 11 x 8 11• This file was maintained in Havana, Cuba 
prior to 1961. Subsequent to 1960, the files were 
transported'to the U.S. Filed by Change List 
Number. 

Maintain in office for reference until no longer
needed, then destroy. 

f. Cross-index to files in i tern 4., excluding the "Record 
of Transmittals" listed in item 4.e. Filed by call 

5 11 
1•letters and location. x 81

115-203 Four copies, includlrig original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO · 1975 0 • 579•387 FPMR (41 CFR) 101-'1 4 
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JOB NO. PAGE OFRequest for Records Disposition Authority- Continuation ' 

s 

·--------------- · ·---

7. 
ITEM NO. 

Con• t 19 

20 

21 

22 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Destroy individual cards when obsoleted. 

g. Historical record of international foreign stations. 
511 x a11• These cards contain comments of concern,
reservations, obj�ctions, or any corrment other than 
acceptance. The correspondence is located in Change
List correspondence file, item a.c. This file 
assists in preparing for negotiations.

• f,• 

Maintain in office until no longer needed for 
reference, then--destroy. 

Card file of Interference and Freauencv Deviation, 
5 11 x a11 (.AMJ. {U.S. excluded). 'Filed by frequency and 
and then by Field Operations Bureau Monitoring Station 
location. 

Maintain in office for reference until no longer needed, 
theD des tray. 

Subject Fi le of Interference Problems. (North and Central 
American countries, including U.S.). This file consists 
of complaints by foreign stations of U.S. interference 
and complaints by the U.S. of interference by foreiJgrll 
stations. 

Maintain in office for reference until no longer needed, 
then destroy. 

Sunrise/Sunset Time Calculations (AM). These 
calculations are sent to U.S. Stations. Filed by
state, then by city. This record series, is neither 
superseded nor deleted. Part 73.23 and 73.79 of the 
Commission 1 s Rules apply. 

Maintain in office for reference until no longer needed, 
then destroy. 

9. 10.SAMPLE OR ACTION TAKENJOB NO. 

Four copies, lncludlrig orlglnal, to be submitted to the National Archlvea STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm,n,stration 
GPO : 1975 0 • 579•387 FPMR (41CFA1101-11 4 

115-203 
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' JOB No. , , PAGE OF ::?5-
Request for Records Disposition Authority-Continuation I ce7 ,e

9. 
1. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ACTION TAKENiITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. 

Notification Files Correspondence, with attachments. 
Sections {a), 1c), { f), { g}_, and {h) of Part 0. 71 of 
the Cammi ss ion I s Rules apply. 

a. TV assignments and allocation actions from the U.S. 
to foreign countries and from foreign countries to 
the U.S. 

Maintain in office for reference until "no longer
needed, then destroy .. 

b. FM assignments and a 11 ocati on actions from the U.S . .-·· 
to foreign countries and from foreign countries to the

' 
U.S. 

Maintain in the office fot reference until no longer
needed, then destroy. 

Change Lists (AM). These lists pertain to basic data 
or supplementary data, as indicated. 

1. U.S. only. Consists of copies of Change Lists,
transmittal letters, and replies. Basic data. 

(a) Notification from foreign countries to U.S. 
(Basic). 

Maintain in office for reference unti 1 no 
longer needed, then destroy. 

(b) Notification from -u�-s. stations. 

( i) Without transmittal letters. 

Destroy when material becomes obsolete 
or is superseded. 

(ii) With transmittal letters. 

Maintain in office for reference until 
no longer needed, then destroy. , 

2. Foreign only. Basic or supplementary, as indicated, 

( a) Canada, Mexico, C_µba, Dominican Republic (Basic). 

Maintain in office for reference until no 
longer needed� then destroy. 

Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

• Adm,nistrat,on 
Gl'O: 1975 O • 579•387 FPMR (41 CFR) 101-11.4 

115-203 
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JOB NO. PAGE OF '"\ r' ORequest for Records Disposition Authority-Continuation I 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR 
ITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKEN,JOB NO. 

Con • t 23 (b) All Foreign (Supplementary). 

Destroy when material becomes obsolete or is 
superseded. 

d. Time Extension (AM) - to U.S. and Foreign station 
concerning effecti:ve data of notification. 

Maintain in office for reference until no longer
needed, then des troy. · 

e. Pre-Sunrise Authorization . Notifications. Contains 
Notification Lis_ts of Pre-�unrise Operations,a
transmittal letters, replies, and worksheets. 

Maintain in office for reference until no longer
needed, then destroy. 

24 Frequency Coordination,agovernment and non-government. 
Contains material used in coordination for temporary 
use by government/non-government for broadcast 
freq,uencies (AM, FM, and TV). The authorizing bureau 
is Office of Science and Technology. 

Maintain in office for reference until no longer needed, 
then destroy. 

25 Experimental Authorizations (AM, FM, TV) - These files 
pertain to U.S. Stations' authorizations to transmit 
test signals only, pursuant to Parts 74(A) , 74{8) , and 
74(c) of the Commission ' s  Rules. 

Maintain in office until no longer needed, then destroy. 

26 . Card File index (311 x 5 11 ) ·aof FM allocations for U.S.a
Stations. Filed by frequency. Sections (a), (c), (f), 
(g), and (h) of Part 0. 71 of the Commission ' s  Rules 
apply. H •  

Maintain in office for reference until no longer needed, 
then destroy. 

Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1 974 
Prescribed by General Services 

Administration 
GPO · 1975 0 - 579•387 FPMR (41 CFR) 101 - 1 1 .4 

115-203 
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9. 
7. 8. DESCRIPTION OF ITEM SAMPLE OR 1 0. 

ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKENe

27 Co11J>uter Studies of Pre-Sunrise Operations, U.S. only. 
This file consists of 1111 x 1411 cof11)uter sheets, 3 linear 
feet. This file is maintained pursuant to Part 73.99 of 
the Corrmission ' s  Rules. 

2. 0 � o'2d •
Destroy when Rm'i eefflfHl'ter l=)l"ogram is ceffl(31eted, 

28 Change List File (AM).  This series consist of source 
documents, draft worksheets, ' and copies of Change Lists. 
Filed chronolo�ically by change list.'· Section (a), (c), 
(f), (g), and (h) of Part 0.17 of the Commission's Rules 
apply. -..__ 

a. U • S • on 1 y • 

·Break file annually. Transfer to the Federal 
Records Center when 5 years old. 

Destroy when 10 years old. 

b. Foreign. (Mexico, Cananda, Bahamas, Dominican 
Republic and Cuba). The Source Document is  the 
incoming Change List. 

Break file annually. Transfer to the Federal Records 
Center when 5 years old. 

Destroy when 10 years old. 

29 Foreign Station Files (AM). This file contains extra 
copies of radiation patterns and supplementary data, 
engineer worksheets and maps, . and extra copies of 
pertinent correspondence on designated problem situations. 
Filed by Country and then by call letter. Sections (a), 
(c), (f), (g), and (h) of Part 0.71 of the Commission ' s  
Rules apply. 

Maintain in office for reference until no longer needed,
then des troy. 

Four copies, lncludlrig original, to be submitted to the National Archives STANDARD FORM 1 1 5-A 
Revised July 197 4 
Prescribed by General Services 

Administration 
GPO · 1975 0 � 579•387 FPMR (41 CFR) 1 01 - 1 1,4 

1 15-203 
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1 JOB NO. PAGE OF �!,-Request for Records Disposition Authority-Continuation /:) 
9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

30 U �S. and Foreign Pattern Files. Contains supplementarya
data. Filed by frequency. Sections (a), (c), (f), {g), 
and (h) of Part 0.71 of the Conmission's Rules apply. 

Destroy when material becomes obsolete or is superseded. 

31 Channel Studies (AM). Consists of engineering worksheets 
and computer printouts supporting nighttime interference 
studies. Sections (a),  (c),a· (f), {g), and (h) of Part 
0.71 of the Conmission 1 s Rules apply.,. 

Maintain ill office (Q:l re fer e11ce 011 ti l 110 longer· needed, 1 

then destr oy: . 

32 Recapitulative Lists (AM). Consists of roost current 
notification information from the U.S. to foreign
countries. This list is generated every 6 rronths for 
the U.S. stations and at random for the foreign stations. 
These lists include from 1940 to present. 

Maintain in office for reference purposes as long as 
needed, then destroy. 

33 International Broadcasting Stations. Pursuant to Part 
73(F) of the Conmission 1 s Rules, these files contain five 
groups of information, each filed separately, including 
applications, station license files , historical infor­
mation, propagation reports, and seasonal schedules. 
These files pertain to U.S. stations broadcasting 
�n the shor�ave spectrum to foreign countries. 

�o•t,;_ ����t�in �n o�fi?e for reference purposes as lon� as-
, __ __ ,.. , ... .... ___ ., VJ .. �v 

Engineering Reports of Forei�n Notifications (AM, FM, TV).
This file contains engineers statements of findings,
conclusions, and recommendations concerning notifications. 
Filed by Change List number. Sections (a), (c), (f), {g), 
and (h) of Part 0.71 of the Corrmission's Rules apply. 

Maintain in office for reference purposes as long as 
needed, then destroy. 

Four copies, lncludlrig original, to be submitted to the National Archlvea STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO : 1975 0 � 579•387 FPMR (41 CFR) 1 01-1 1 4 

1 15-203 
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PAGE OF _;2S-Request for Records Disposition Authority-Continuation 3 

9. 
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

35 Card Fi les (5 11 x 8 1 1  ) .  Noti ficati ons, by frequency, of 
U.S. , Canadi an, and Mexican TV Channel Assi gnments 
{provi ded by Agreeirents). Sections ( a), (c), (f), {g),
and (h) of Part 0. 7l of the Corrmission 1 s Rules apply. 

Maintai n i n  office for reference purposes as long as 
needed, then destroy. 

36 Recapi tulative L isti ng of FM/TV Assi gnments and 
Allocati ons. This  is  a computer printout reduced to 
8-1/2 11 x 11 1 Contai ns noti fi cation from U.S. to1 •  

foreign countries. -Secti ons {a),  (c), (f), (g), and (h) 
of Part 0. 71 of the Commissi on's Rules apply.

� --i-o � �� 

37 Informal Coordinati on between U.S. - and Forei Countries 
AM/FM/TVa. This fi le contai ns maps, tables, letters,

engineering reports, transmittal letters, and responses.
These materi als are not related to bi lateral or multi ­
lateral agreeirents, either existi ng or proposed. Sections 
( a), (c), (f), (g), and {h) of Part 0. 71 of the Corrmission s 
Rules apply. 

Mai ntai n i n  office for reference purposes as long as 
needed, then destroy. 

38 AM Engineeriang Data Base. This fi le is  computer
pri ntout, reduced to 8-·l/2 11 x 11 11 It consi sts of• 

technical description of standard operations necessary
for i nterference studi es. Section ( a),  (c),  {f), {g),
and (h) of Part 0. 71 of the Commissi on ' s  Rules apppy. 
� � I O  � � • 
-�1,11:!eR materiaT&ec-OR£s oesol ete or is s12pe1 seded.♦ 

39 World Admi nistrati ve Radio Conference (WARC) Files. These 
files contai n  i nformati on, both historical and acti ve, 
relating to preparation for the conference i n  1979. 
Secti ons (a),  (c), (f), {g), and (h) of Part 0.71 of 
the Commission's Rules apply. 

Destroy when materi als are 5 years old (1984). 

Four copies, including original, lo be submitted lo lhe National Archlvea STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
G PO : 1975 O - 579•387 FPMR (41 CFR) 101 -1 1  4 

115-203 
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I JOB NO. PAGE OF --, ,e­Request for Records Disposition Authority-Continuation /1/  •°X•./ 

9. 
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

COMPLAINTS AND COMPLIANCE DIVISION 

Office of the Chief, Corrplatnts and Compliance Division 

40 Forfeiture Case Files--These files document forfeiture 
action taken on Broadcast stations pursuant to Section 
503(b) of the Communications Act. The files consist of 
the notice of apparent liability, correspondence, the 
Corrmission ' s  final order, and a copy of the cbeck, if 

. any, remitted in payment of the fine • .. 

Transfer to Federal Records Center five (5) yearsa
after forfeiture has--been paid. 

Destroy when 15 years old. 

Forfeiture Record File--This is a 5 11 x 8 11 record card 
file of all forfeiture actions taken pursuant to Section 
503(b) of the Communications Act.  The card records : 
name of licensee, station·alocation, summary of the case,
and fine remitted. 

Maintain in office for reference purposes until no longer
needed, then destroy. 

Control Section 

42 Station CofTC)laint File--This file is the major series 
documenti ng complaints and conments about individual 
broadcast stations. Materials consist of original cor­
respondences from the public and Members of Congress,
the Commission's reply, and notices of violation issued 
by the Corrunission's Field Offices • .  

Transfer to Federal Records Center when three (3) years
old. 

Destroy when 20 years old. 

115-203 Four coplea, lncludlrig original, to be submitted to the National Archlvea STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101 -1 1 O4GPO : ID75 0 • 579•387 
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JOB NO. PAGE OF
Request for Records Disposition Authority - Continuation I I.,;-

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR
ITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKEN,JOB NO. 

43 Oversi.ze Station Complaint File--These files serve the 
samea- purposes as the station complaint file in documentin� 
complaints and comments about broadcast stations. Thes€ 
files contain legal sized documents and other materials 
too bulky to fit into the ·station file. 
Transfer to Federal Records Center when three (3) yearsa
old. 
Destroy when 20 years old. 

44 Network Complaint Files-.. These files document complaints
and comments from the public and Members of Congress re� 
garding networks, and network broadcasting. The files· 

. consist of the incomjng letters and the Commission ' s  
. reply. 
Transfer to Federal Records Center after three ( 3) years. 

Destroy when 20 years old. 

45 General Complaint Files--These files contain  complaints
and comments about broadcasting which do not relate to
s�ecific broadcast stations or networks. The files con­
si st of incoming letters and the Commission's reply. 

Destroy when one (1) year old. 

46 Special Petitions and Bulk Mailing--This file consis1S of 
petitions from the public and bulk mailings which relate 
to a particular issue. 
Maintain in. office until no longer needed, then destroy. 

47 Monthly Programming Complaint Report--This report records 
the monthly volume and types of programming complaints 
received by the Commission on broadcast matters. The
file consists of Forms BC 809, and 810 which are the
original monthly report and monthly report worksheet
respectively. 
Destroy when three (3) years old. 

48 Annual Programming Complaint Report--This recorda'aseriesa
documents the nuiiioer of comp laints, comments, and in­
quiries �ceiyed by the Commission Qn broadcast matters
for the fi sca l year. The ti l e  consi sts ot the report
and related work papers. Thi's report is presentea to the 
Commission annually in the form of an agenda item. 

Permanent. Offer to ..N.a.tior:ial Archives when 4Q years old 
Ann1o1al acc1o1m1o1latign i� .OS cubic feet 

1 15-203 Four copies, Including original, to be submitted lo the National Archive, STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
GPO · 1975 0 - 579•387 FPMR (41 CFR) 1 01 - 1 1 .4 

http:Oversi.ze
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JOB NO,Request for Records Disposition Authority-Continuation I 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

50 

51  

52 

Log Book (Form BC 806)--This book serves as the main 
control and log for all Division mail. It records : 
log number of the correspondence writer , writer' s  
location , call letter of station , subject of letter , 
person to whom correspondence is assigned for reply , 
action taken and date of action. 

Destroy when 20 years old. 

Mail Control Subject Sheet {Form BC $.02}-This fonn is a 
record of a 1 1  mai l received by the Division . It serves 
as a cross reference for locating correspondence . The 
file consists of carcls recording the log number and sub­
ject of the correspondence . 

Destroy when three (3) years old. 

Conpliance Branch 

Investigatory Case File--These files docurrent investiga­
tions and complaints against broadcast stations , or vio­
lations of the Corrmission ' s  Rules. The files . consist of 
staff reports , notes , correspondence , exhibits , and 
other related materials. 

Break file when case is closed . 
Transfer closed cases annually to Federal Records Center . 
Destroy 20 years after case is closed . 

Fairness/Political Broadcasting Branch 

Station Files--These files consist of correspondences
alleging violations of the Corrmission ' s  Rules concerning 
political broadcasting and the Coll1Tlission ' s  Fairness 
Doctrine . They also contain materials related to the 
Coll1Tlission ' s  inquiry into the alle,gation. These files 
consists only of those inquiries where no official 
rulings are issued . 

<TraAsfel' to tt:ie �deral Resords C&Rter wheR three (3)
y.eaFs ol d, 

If 
Destroy when J,d years old . 

1 1 5-203 Four copies, lncludirig original, to be submitted to the National Archive■ STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administrat,on 
GPO : 107f, O � 579•387 FPMR (41 CFR) 101 -1 1 4 
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•. 
JOB NO.O PAGE OF ,;)5' Request for Records Disposition Authority-Continuation I 17 

7. 
ITEM NO. 

54 

55 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Network Conplaint File--This file contains complaints by
the Bureau concerning political broadcasting , and the 
Conmission ' s  Fairness Doctrine as it related to networks 
and network broadcasts. 

Transfer to the Federal Records Center when one {1) 
year old. 

Destroy when 20 years old. 

General Conplaint File--This file documents complaintse
about broadcasti ng related to political broadcasting or 
the Commission ' s  Fairness Doctrine. The file consists of 
original correspondence and the Conmission ' s  reply. 

Transfer to the Federal Records Center when one {1) year
old. 

Destroy when four {4) years old. 

Fairness/Political Broadcasting Case Rul ing Files--These 
files document the Conmission 1 s rulings on complaints 
concerning violations of the Rules relating to political
broadcasting and the Conmission ' s  Fairness Doctrine. The 
files consist of correspondences and other materials con­
cerning inquiries into alleged violations and the final 
ruling issued in each case. 

a. All files except those of special significance. 

Transfer to Federal Records Center when 5 years old. 

Destroy when 10 years old. 

b. Special Significance Files. Arranged by subject. 
Annual accumulation is . 5  cubic feet. �See Item 
-HS of this schee�le) , 

Permanent. Break files every 5 years and transfer to 
Federal Records Center. Offer to National Archives 
when 20 years old,( "'4-- 5- 'f"· �-

9. 10.SAMPLE OR ACTION TAKENJOB NO. 

Four copies, lncludlrig original, to be submitted to the National Archivea STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
G PO : 1075 0 - 579 ... 397 FPMR (41 CFR) 101 - 1 1-4 

1 15-203 
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8. DESCRIPTION OF ITEM 
9. 10.e

--r-'--' --!.-• -_ ____,:__,

Request for Records Disposition Authority- Continuation JOB NO. ' • PAGE OF -,r-·--<·"J 

7. SAMPLE ORe ACTION TAKENITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. 

56 Special Conplaint File--This file contains petitions or 
mass mailing of correspondence which related to a parti­
cular issue concerning the Commission's Fairness Doctrine 
or political broadcasting. 

Transfer to Federal Records Center when one (1) year old . 

Destroy when four (4) years old. 

57 Recording Tapes--These are received from the public to 
document complaints involving the Commission's Fairness 
Doctrine or polj tical__broadcasting and miscellaneous tapes
from the Compliance Branch and the Complaints Branch. 

Destroy tapes when 4 Years old. 

HEARING DIVISION 

58 Hearing Data--This file consists of exhibits, work papers,
pleadings, proposal findings, and various Commission 
orders, all relating to formal hearings and the partici­
pation of the Division therein. (See Item No. · 32, 
Archives Job. No. 11-NNA-2586, February 20, 1958. ) 

Destroy upon expiration of appeal period. 

59 History Cards on Hearing Cases--These cards record per­
tinent information on hearing cases including nanE of 
applicant, location, call letters, file number, frequencya, 
power of station, Commission counsel, administrative law 
judge, applicant's· counsel assigned to the case, location 
of hearing, action taken, and date of action. 

Destroy when 20 years old . 

60 Card Index File--This file serves as a cross reference 
file to the history card file . It records docket number, 
file number, date case designated for hearing and appli­
cant's name . (See Item No. 37, Archives Job No . ll-NNA-
2586, February 20, 1958 . )  

Destroy when 20 years old . 

Four coplea, lncludlrig original, to be submitted to the National Archive■ STANDARD FORM 115-A 
Revised July 1 974 
Prescribed by General Services 

Administration 
GPO : 1975 0 - 579-387 FPMR (41 CFR) 101 - 1 1.4 

1 15-203 
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' JOB NO. PAGE OF -::is-
Request for Records Disposition Authority-Continuation 

9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN7. 8. DESCRIPTION OF ITEM SAMPLE OR 

BROADCAST LICENSE DIVISION 

61 Broadcast Station License Files {AM, 'FM, TV)•-These are 
the official record files documenting all activities of 
the station . They contain the correspondence, application 
and ' supporting data for constructing licenses, renewals,
assignments and transfers. Also contained in the files 
are the authorizations relating to the various requests. 

a • .  frffflP-�partment of Corrmerce and Federal Radio 
Commission presently in Federal Records Center 
should be offered to National Archives now. 

b�inacti�asegments of active files to Federal 
Records Center every six {6) years. Offer to National 
Archives when 50 years old. 

62 Deleted Broadcast Station Files {AM, FM, TV, International 
Develo men , and Ex erimenta TV --These f1 es contai n  t e 
officia correspondence, app , cations and supporting data 
and authorizations on stations which have been authori zed 
and subsequently deleted. 

��· (�= ;;;:;;��� i� a��:a./&_c�r �. �' �-- � .fr, IJ� A� ,;,_ io r ,,,�-� -� 
��aa e: I , 7/- ,Po -4 k � :_,.... I f � ) 

63 Dismiss'ed Broadcast Applications--These files contain the 
official correspondence, applications and supporting data 
for new stations which have been dis��sed. 

(� t1> FA R- C  3 �./� � �� � 
Dest�oy two {2) years after application is dismissed. 

�� F'� . '� .  [)� � 
64 Experimental, Auxiliary,�Special Broadcast,-,aRa OtRer 

�lavisie� Pl"egram Di�tri e1::1tieA SerY.:i-ce Fi les---These are 
the offici al record fi les for the various services autho­
rized pursuant to Part 74 of the Commission's Rules . 
These files contain correspondence, applications and sup­
porting data and authorizations relating to the various 
requests. _ __ _ �- _aa__a_ _ 

A .  1� ��'1 � f!:_ ./-o F#C � �r/w 

� �  - fr'h+t'5 ;;i._ -

i .  (J_QJ_ � � � a. t�� k> FAt.G 

0. 
Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
GPO : 1975 0 - 579•387 FPMR (41 CFR) 101- 1 1  4 

115-203 



 

 

  

 

• 

I I -• 11 :I!!: = ,_ 

- . - ----- ----

crl etW·• ·-

---------

8. DESCRIPTION OF ITEM SAMPLE OR 
(With Inclusive Dates or Retention Periods) 

65 

�6 '"2. �� • � ��
") � � 

66 

STANDARD FORM 1 1 5-Ae

Prescribed by General Services 

FPMR (41 CFR) 101-11.4 
Administration 

1 JOB NO. PAGE OF --,c-
Request for Records Disposition Authority-Continuation �CJ '�•/ 

9. 10.7. 
ITEM NO. ACTION TAKENJOB NO. 

Foreign Program Authorization Files--These file� contain 
applications, authorizations and correspondence relating
to transmission of program . material to Canada and/or
Mexico. 

f� -f-o FAR,C. 3 � � � ..eA: ·  ;r '· • -- • 
--.._ (:i) yeaias a:Pior autlr: haUee eHJ9; 11es.-�·e 

Broadcast Station History Cards (AM, FM, TV)--These car� 
contain the history of applications filed and actions 
taken on stations. Cards are maintained in active and .,
deleted section. 

-------- ' 
Active stations. 
Maintain in office until deleted. 

b. Deleted Stations. 
( .  /0  fir'" • . . ·· ·-) 

Permanent. 
""' , . •  . ?} �-

Sen_d car�� of deleted stations" to Federal 
Records Center I o  "Years after station is . .  

10 � � 6':t;" deleted. Offer 1:0 National Archives �O year:s afte.r(.M',, ' °� A-e9�)
ts ,- � delctioFI.°""" Arranged by service and then by call 

letters. Annual accretion of deleted station cards 
is less than one {l) linear inch. 
;)( r. f:.) '1f-c-r c.c.---L. fen- l 'i �  I -tX> � l 'i: q ·o  � 

67 Broadcast Station Histort Cards (Other than AM, FM, TV)-­
Those cards contain the nistory of applications filed 
and actions taken on stations. ·· ··aa

Destroy five ( 5) years after station has been deleted. 

68 Transfer Record Cards--These cards reflect the office 
location of pending applications and the action taken on 
applications for AM, FM, and TV Stations. 

a. Destroy original construction permit cards five ( 5) 
years after final action. 

b. Destroy other cards three·(3) years after final action. 

Four copies, lncludlrig original, to be submitted to the National Archive■ 
Revised July 1974 

GPO : 1975 0 - 579-387 

1 1 5-203 



   

---- .. -

--
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ACTION TAKEN 8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

69 

Four copies, Including original, to be aubmltted to the Natlonal ArchlvH STANDARD FORM 1 1 5-A 
115-203 Revised July 1974 

Prescribed by General Services 
Administration 

FPMR (41 CFR) 1 01 - 1 1 .4 
GPO : 1975 0 - 579•387 

- •- ----------=--
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9. 10.7. SAMPLE OR 
JOB NO.ITEM NO. 

Station Location and Fre9uency/Channel Cards (AM, FM, TV-­
These cards reflect applications which- . hav.e beert filed 
_ for a particular city and frequency. 

a .  Destroy original construction per�it cards 10 years
after final -action. 

b. Destroy other cards five (5) years aft�r final action. 

70 Sta ti on Renewal Folders (AM, FM, TV)-... These files con ta iJ1 
copies of authori.zations issue.adato a station. 

Destroy five years after station is deleted. 

71 File Number Books--These books are used to record the 
file numbers assiagned to an application. A separate
number sequence is kept for each type of file number 
assigned such as : BP, RMP, BL , BZ, BR, etc. 

Destroy five (5) years after number is assigned. 

72 Auxiliary Broadcast Station Renewal Application File--This 
file contains the card type (FCC Form 313-R) renewa l 
applications for auxiliary broadcast stations. r �

'(� n P,4tu:- 3 �  � �  
Destro.v three (3) years after expiralion date. 

RENEWAL AND TRANSFER DIVISION 

73 Station Correspondence Renewal Files--These files contain 
copies of outgoing correspondence, inter-office memoranda,
staff reports and renewal processing worksheets (BC Forms 
�04, 615 and 617). It is used as a reference file in 
processing renewal, assignment and transfer of control 
�pplications . (See Item No. 105, Archives Job No. ll-NNA-
2586. ) 

Transfer to Federal Records Center when seven (7) years old. 

llestroy when 10 years old. 

https://issue.ad
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JOB NO. • P�G,! OF .;JS

Request for Records Disposition Authority-Continuation 1 ..-./__/ 
9. 1 0. 

ACTION TAKEN7. 8. DESCRIPTION OF ITEM SAMPLE OR 
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. 

74 Station Assignnent/Transfer File--This file contains 
copies of correspondence and staff write-ups on · assignment· 

. and transfer of control applications over the past six· years ( FCC Form l 06). . 

Maintain in office for six years and destroy if file is 
not reactivated. 

75 Assi gnnent/Transfer Control Card Fi le--This is a 311 x 5 11 •  • 

card file used to indicate receipt, d:isposition and .;
status of assignment and tran�fer of control applications
being processed by the Division. 

' ' 

Destroy when six ( 6) years old. 

76 Station KARDEX Files--These are historical card files 
(811 x 511) maintained after a station has been granted a 
license and is subject to renewal. They reflect pertinent
data on a. licensee that may affect his status on a re­
newal, assignment or transfer of control application. 

Maintain in office for reference purposes until no longera. 
needed, then destroy. 

77 Renewal Deferred Card File--This is a 311 x 5n card file 
which indicates deferred status·� '"disposition and staff 
assignnents on renewals under deferred processing. It is 
used to control the processing and action on deferred 
cases. 

Send to Records Center in the Station Correspondence
Renewal Files (No. 73 above ).  

78 Statistical Report Files--These files contain the ·statis­
tical surrmaries on the receipt, disposition and status of 
renewal, assignnent and transfer of control applications
processed within the division.-- The information is main­
tained in many profiles in order to prepare managenent 
reports, i.e., budget, fiscal year, and MacFarland type
reports. 

Maintain in office until no longer needed, then destroy. 

Four coplea, lncludlrig original, to be submitted to the Netlonel Archlvea STANDARD FORM 1 1 5-A 1 1 5-203 Revised July 1974 
Prescribed by General Services 

Administration 
GPO :  1975 0 - 579•387 FPMR (41 CFR) 101-1e1.4 
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Request for Records Disposition Authority- Continuation ...:>,3 --� 

9. 10.
7. 8. DESCRIPTION OF ITEM SAMPLE OR ACTION TAKENITEM NO. (With Inclusive Dates or Retention Periods} JOB NO. 

79 Broadcast Action Files--These files contain a_ll the public
notices of broadcast actions. It is used to maintain and 
supplement the historical .data on the Kardex -Records and 
to verify filing and acceptance· dates on renewal, assign­
ments and transfer of control applications. 

Destroy when three (3-') years old. 

80 Call Letter Change Notices-�This file contains telegrams
from the Chief Scientist' s Office authorizing a station·· to 
change call signs • .  It is used to update Kardex Records 

.. and to verify call --stgn changes appearing in the public
notices. 

Destroy when three (3) years ·old. 

81 Interest of Individuals and Holdinq Companies in Broadcast 
Stations ( 311 x 511 card file )--Covers the period 1 932 to 
1965. Contains an extract of data from FCC Form 323 
(See Item #83, this schedule)e. In 1965 - 1966 the card 
file system was inactivated and the continuing program of 
extracting information from the Fonn 323 was changed to 
include inputing data directly into a computer data base. 
The card file was then microfilmed on 16nnn cartridges. 
This file is inactive ; reference utilization is nil. 
Item #84, this schedule, perfo.nns the same function as 
this item did (prior to the implementation of the 
computer data base. ) TQ�l volume is 23 cartridges. 
'l ,  �e;f f.J.t.., .  Ou f. ,  � .  ._ _ ,,  
A.  I "  M M  f.�1-r+ . � � , ,14·-1,� . 
(! .  'J.,,..� � A..c.cAWJ... .  �� ..µt.,. 't'r Jr-tk"S ·  

82 Company- Record Cards {FCC Form 606)--These cards containea 
an extract of Form 323 {See Item #83, this schedule) and 
reflected current stock ownership, capitalization., and 
officers or directors of broadcast licensees and pennittees . 
In 1965 - 1966 this card file system was inactivated and 
the continuing program of extracting information from the 
Form 323 was changed to include inputing data directly intc 
a computer data base. The card file was then microfilmed 
on 16mm spools. This file is inactive ; reference utiliza­
tion is nil. Item #84, this schedule, performs the same 
function as this item did (prior to the implementation of 
the computer data base.) Total volume is 23 spools. 

Four copies, including original, to be submitted to the National Archives STANDARD FORM 1 1 5-A 

Revised July 1974 
Prescribed by General Services 

Administration 
(i J >() :  11115 0 .. 57□-387 FPMR (41 CFR) 101-11.4 

1 1 5-203 
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85 Annual Progranming Report--Statistical data for 
commercial Television Stations (FCC Form 303-A)e, filed 
pursuant to Part 1 . 526 of the Conmission '·s Rules. Focus 
is on amounts of non-enter.tainrrent progranming . Break 
Files annually.- These files are transferred to this 
division from the Policy and Rules Division (see Item 
#88, this schedule) wren one (1) year old . 
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POLICY AND RULES DIVISION 

·. Policy Analysis Bram::h 

86 Annual Financial Reports . of Aetworks and Licensees of 
Broadcast Stations--This file series covers all classes, 
reported on FCC Fonn 324 , pursuant to Part 1 . 612 of the 
Commission ' s  Rules. Annual accretion is 8 cubic feet . 
Arranged by station, 1938 to present. Break files annually . 

Pennanent. Transfer to Federal Records Center when 
three (3) years old. 

Offer to National Archives when 30 years old • .  

87 Annual Employrrent Report--This file , for Broadcast 
Licensees , is reported on FCC . Fprm 395 , purs·uant to.
Part 1 . 612 ·of the Commission ' s  Rules. Arranged by
Station . These reports are useful for data on minority
categories and gender listings of employees. 

Break files annually. 

Transfer to Federal Records Center when three (3) years
old. 

Destroy when seven (7) years old. 

88 Annual Proqranming Report--Statistical data for commercial 
Television Stations ( FCC Form 303-A) , filed pursuant to 
Part 1 . 526 of the Commission ' s  Rules. Focus is on amounts 
of non-entertainrrent progranming . Break files annually . 
Transfer to Compu.ter Data Base when one (1) year ol d .  
The FCC Fonns 303-A then are transferred to the Renewal 
and Transfer Dj vision , Broadcast Bureau . (See Item #85 , 
th 1 s �cnedu l e .  J 
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