L heen
[ uncuassiren ]
Request for Records Disposition Authonty Leave Blank (NARA Use Only)
_{See Inslructions an reverse) Job Number N
To: National Archives and Records Administration (NARA)
_ Washmg!on. DC 20408 ) _ L ! | Sute Fecateos —zég ,3 L

From: {Agency o anabﬁsnmam]

d’ 3} Zdz_ o)
{(U) Central Intelligence Agency {CIAI _ o Notification 16 Agancy

2. Major Subdiision . in accordance with the provisions of 44
(U) Information Management Services (IMS) - U.S.C. 3303a, the disposilion request, in-
: Subdivis) . x cluding amandmants, is appraved except for
3. Minar Subdivision items that may be marked "disposition not
apprw "ar 'Mthdra\m" in columr, 10.
2. Name of Petson with wham 1o canfer .'x-}'elaphone (}ncluﬁ.e area code) ‘ n\ﬂ .:Eai Stalus
& Agency Certification :'

B
| heraby certify that | am authorized to act for this agency in matters periaining o the disposition of its records and that the records proposed
for disposal on the attached page(s) are nat now needed for the business of this agency or will not be needed after the retention

periods specified; and that writien concurrence fmm the Genera! Accounting Office, under the provislons of Title 8 of the GAD Manual for
Guidance of Federal Agencies:

_Q is not reqmrej [ ] is attached _ [ ] has bean requested

Srg Iu of.ﬂguﬂcg Repr tat:‘ar’_'/ ' Til!e o = ’ Date m!ddﬁr
; Directox, IMS f f‘ /,;iaf-z_,z
ItEm

. 9, GRS or £ 10, Action
B. Description of Item and Proposed Disposition Superseded taken (NARA
_Number | L . . B _ Job Cilation Use Only)
(U} Temporary 30 Year Series.
(U} Please see attached pages. ' |
|
|
i
]
]
115-108°  NSN 7540-00-534-4064 Page of (including cover) standard Form 115 (Rev.3/91)

Previous Edition Not Usable

Presciibed by NARA 35 CFR 1228
UNCLASSIFIED |




UNCLASSIFIED

(U) Flexible Records Control Schedule
(U) 30 Year Retention

(U) Background:

(U) Per the requirerncnts' of 36 Code of Federal Regulations (CFR)-Subchapter B, the Central Intelligence Agency (CIA or Agency) is requesting that the
National Archives and Records Administration (NARA) grant records disposition authority to Record Group 263 for its Flexible Records Control
Schedule (RCS). The Flexible RCS streamlines CIA’s existing disposition authorities by aligning to business functions and consolidating identical or -
similar retention periods. The Flexible RCS also incorporates new functions or updated descriptions, as appropriate. CIA is requesting new dlSpOSltIOl‘l
authorities for the items in the Flexible RCS, which w1ll be implemented at a future date after receiving approval from NARA.

(U) Series: Temporary 30 Year (30)

(U) Disposition Instructions: TEMPORARY - FOR DISPOSITION INSTRUCTIONS, SEE EACH ITEM LISTED IN THE ATTACHED SCHEDULE.
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Public Use Version UNCLASSIFIED
CIA RG (263) RCS Temporary 30 Year Series

Item Description Disposition
30-1 Human Resources Records
30-1a [Reports of Workers Compensation for Employees who are out of country. Destroyafter36-years- De%’&j aC YROS atier case
closue *
30-1b |Sensitive Personnel Records. Destroy 30 years after separation. -
30-2 |Medical Records
30-2a |Medical Records for Agency Employees. Destroy 30 years after separation.
30-3 Information Management Records
30-3a |Declassification Referral Files. Destroy after 30 years.
30-4 _ |Intelligence Collection and Operations Records
30-4a |Personality Files with Counterintelligence interests. Destroy 30 years after case is closed.
30-5  |Security Records
30-5a |[Personnel Security Records. Destroy 30 years after the last record on
the individual.
30-5b |Unauthorized Releases of Classified Information records. Destroy after 30 years.
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Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3)
with the corresponding statute 50 U.S.C. 403(g), Section 6 of the CIA Act of 1949 which
protects from disclosure the “organization, functions, names, official titles” of the CIA
and/or Exemption 6, personal privacy. You will need to submit a Freedom of Information
Act (FOIA) request to the Office of the General Counsel for the withheld information.
Information on how to file a FOIA may be found here:

http://www.archives.gov/foia/





