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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO	 NATIONAL ARCHIVES and RECORDSADMINISTRATION (NIR)
WASHINGTON, DC 20408 

ncy or t::~ILi::tUIII~1 

General Services Administration 
In accordance with the provisions of 44 
USC 3303a the d is p os it io n request,Office of Management Services including amendments, IS approved except
for Items that may be marked "drsposrtion 

2 MAJOR SUBDIVISION 

3 MINOR SUBDIVISION not approved" or "withdrawn" In column 10 
Information Man ement Division 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

Sharon Lighton	 (202) 501-2262 

6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or will not be needed after the retentionreriods syecifIed; and that written concurrence from 
the General Accounting Office, under the provisions 0 Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, 

o is	 has been requested. 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO 

See attached. 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUSpDITION NOT USABLE Prescribed by NARA

36 CFR 1228 

JUN 23 1997 n;W ~ft:~~) jlJW£~ 
;J tV J/j) / /J /:. 
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llA045	 Management improvement reports ( - - ). 
Documents created m reporting management 
Improvement goals, progress reports, and 
accomplishments for GSA Internal and 
Governmentwide programs Included are wntten 
statements from agency managers assessing their 
systems of control, semiannual Improved 
manpower management reports, and GSA's annual 
report to the President and Congress concerrung ItS 
systems of control 

a GSA's annual report 

b Wntten statements.aad-etser reports) AND 

or,., ~rt. B Ae. k.~n...6vINP /YI A:"t-t;.-fl,IA-L 

I4S t5 P TO /)~A Ff & SA ',5, ITNN"AL. 
A.E.i'o~r . 

Reserved. 

llA050 MB Circular A-76 (NCl-269-80-1). 
Do ents created under GSA Order ADM P 
5400 4 ,GSA handbook, Implementation of the 
OMB CIrC A-76/ProductIvlty Improvement 
Program, to im ent the provision of OMB 
CIrcular A-76 and upplement, OMB CIrcular 
A-76 Included are doc nts created m 
conjunction With CIrcular A- [mplementauon 
directrves, reportIng requirements d submissions, 
mcludmg mventones and tracking sch les, and 
program management, such as A-76 Studie d 
Post-Most Efficient Operation (MEO) Reviews 
related records 

a OMB CIrcular A-76, implementation directrves 
and documents 

Permanent Cut off at the end of 
the fiscal year Transfer to NARA 
20 years after cutoff [I'" 5 '(fiAR. 

Temporary Cut off at the end of 
the fiscal year, hold 2 years, and 
retire to FRC Destroy 5 years after 
cutoff 

Disposa Review at the end of 
the fiscal year, estroy when 
superseded or obso e 



11A051-
IlA054 

IlA055 

11A056-
11A059 

IlA060 

.. 

c Post-MEO reviews 

d Documents other than Implementanon 
directives, studies, or post MEO reviews 

Reserved, 

Quality management files ( - - ). Documents 
created for the Implementation of quality 
management In GSA Included are assessment 
documents, reports and surveys, Adnurustrator's 
quality award cntena and quality management 
newsletter data and related records 

a Quahty management and chmate assessment 
documents 

b Other records 

Reserved, 

GSA Strategic and Tactical Planning and 
General Management Review (GMR) records ( 
- -). Documents created In developing, issumg 
and Implementing GSA's strategic and tactical 
plans and coordinating the GMR process 

a Office responsible for promulgating plans 

b Clearance office copies of documents created In 

developing, issuing and implementing GSA's 
strategic and tactical plans and coordmatmg the 
GMRprocess 

Temporary Cut off at the end of 
the fiscal year after study 
completed, hold 5 years and retire 
to FRC Destroy 10 years after 
cutoff 

Temporary Cut off at end of fiscal 
year after review completed, hold 4 
years, and retire to FRC Destroy 
10 years after cutoff 

Cut off at end of fiscal 
3 years after cutoff 

Temporary Cut off at the end of 
the fiscal year, hold 2 years and 
retire to FRC Destroy 5 years after 
cutoff 

Temporary Cut off at the end of 
the fiscal year, destroy 2 years after 
cutoff 

Temporary Cut off at the end of 
the fiscal year, destroy 5 years after 
cutoff 

-r eIh p<J P-,4a't 
'QUi, hie Cut off at the end of 
the fiscal year, destroy 5 years after 
cutoff 


