
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 
  

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-286-85-07 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Item 19150 is superseded by N1-286-99-003 item 19150 

Date Reported: 2/6/2025 NC1-286-85-07 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 
(See Instructions on reverse) JOB NO 

------------ /1/C- /-;J..?6 -9'~-7 
TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGIQN, DC 20408 
DATE RECEIVED6 -IJ-8>

1. FROM (AGENCY OR ESTABLISHMENT) 

Agency for International Develo~_t____ NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the prov1s1ons of 44 USC 3303a the disposal re 
_____O::.;f::cf::.:i=-c=-•=--o::.cf::__th=e::........::I=n=•::.lli....:::...:C::...:t::...:O=r:.._:Ge=-=n=-=e=r=-=a=l=----------l quest. including amendments. 1s approved except for items that may 
3. MINOR SUBDIVISION be stamped "disposal not approved'" or ··withdrawn" in column 10 

Office of Policy, Plans and Pro rams 
4. NAME OF PERSON WITH WHOM TO CONFER 

Robert E.. Gibson 

5. TEL EXT 

235-2113 
6. CERTIFICATE OF AGENCY RE:PRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[xJ B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE 

Records Mana nt Officer 
7. 

ITEM NO 

1 

2 

8. DESCRIPTION OF ITEM 9. 10. 
(With Inclusive Oates or Retention Periods) SAMPLE OR 

JOB NO ACTION TAKEN 

OFFICE OF POLICY PLANS AND PRC>GRAMS (IG/PPP) 

Chronolog files consisting of letters, memoranda, and 
other nontelegra coanunicationa media. Files are 
normally maintained by e of issuance and are kept, for 
the most part, as "easy files. 

DISPOSITION, cutoff at the end of 
in active office space. Destroy when one 
or sooner, if no ~nger needed for reference. 

Chronol al Files conaisting of copies of incom6ng and 
outgoing telv~•·_,hic correapondence. Files are usually 
maintained by ■ eria,-.....!lnnlh by point of origin and are 
maintained• a■ •easy re ce" files. 

NC 1-286 82-2 
Item 2A 

DISPOSI'l'IONa Cutoff at the end of lendar year, ret in 
in active office apace. Deat:,roy when one ear old. o NC 1-286 82•2 
sooner, if no longer needed for reference. Item 1B 

STANDARD FORM 115.115-107~-
Rev,sed Aprol, 1975 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (41 CFR) 101-11 4 

http:amendments.IS


. . .•. 

Request for Records Disposition Authority- Continuation JOB NO. PAGE OF 

2 2 

7. 
ITEM NO. 

3 

4 

5 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

General Administrative Files 

ies documents the day to day activities of the 
ect matter covers such areas as Administrati 

personnel, tra , budget, and general housekeeping. Fils 
contain: incmning d outgoing correspondence, reports, 
notices, forms, etc. 

DISPOSITION: Destroy when two 
longer needed, whichever is 

This ser is a follow up system on outstanding repl 
audit report is used to assure appropriate implemen 
of recommendation The sereis contains both open and 

DISPOSITION: 

9. 
SAMPLE OR 10. 

JOB NO. ACTION TAKEN 

GRS 23 
Item 1 

Open Recommendations - Close 
when (5) five years old. 

Destr y GRS 25 
Item 4 

Closed Recommendations -

Program Subject Files 

Subjects pertaining to AID programs and/or functions for 
which the office exists. 

DISPOSITION: Cut off files at end of fiscal year. 
Destroy when 5 years old. 

115-203 Four coplH, Including orlglnal, to be ■ubmlttad to the National ArchlvH STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
(,I>() 1975 o - 571'.J-387 FPMR (41 CFR) 101-11.4 


