
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: Nl-358-09-007 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 12/28/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items not listed below are active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 2 is superseded by DAA-0358-2017-0007-0003. 

Items 4a and 4b are superseded by DAA-0358-2017-0007-0006. 

Item 10 is superseded by DAA-0358-2017-0007-0002. 

Item 9 is superseded by DAA-0358-2017-0007-0004. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEA VE BLANK (NARA use onlv) JOB NUMBER (See Jnstr11ct1011s on reverse) 
N1-35g-- -09 � 7 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) oATE REcE1vE0 /o 7' /;WASHINGTON, DC 20408 9' 
I FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Federal Maritime Com1rnss1on 
2 MAJOR SUBDIVISION 

Office of the Secretary 
3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE AIU'l-l S E UNITED STA I ES 
l. �Jane Gregory, Management Analyst 202-523-5800 

I' 7J?r_l� I )t:_ 

6 AGENCY CERTIFICATION I hereby certify that I am authorized to act for this agency m the matters pe11ammg to the d1spos1t1on of its records and that the 
records proposed for disposal attached 3 page(s) are not needed for the busmess ofth1s agency or will not be needed after the 
rete11t1on periods specified, and that written concurrence from the General Accountmg Office, under the prov1s1ons of Title 8 of the 
GAO Manuel for Guidance of Federal Agencies, 

has been re uested1s attached, or 
TITLE 
Chief Jnformat1on Officer 

7 

ITEM 

NO 

. 

115-109 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 

SEE ATTACHMENTS 

NSN 7540-00-634-4064 
PREVIOUS EDrI ION NOT USABLE 

GRS OR 10 ACTION 

SUPERSEDED TAKEN 

JOB CITATION ( NARA USE 

ONLY) 

-
STANDARD FORM 11:, (REV 3-91) 

Prescribed by NARA 
36 CFR 1228 



ATTACHMENT A 

FEDERAL MARITIME COMMISSION (FMC) 

Item Description of Item and Proposed Disposition GRSror Action Taken 
No. Superseded Job (NARA Use 

Citation Only)
OFFICE OF THE SECRET ARY (OS) 

Reading Files (OS) conta111 copies of the Office of the Secretary's 
111com111g and outgo111g correspondence to staff, the pubhc, other 
Government agencies and Congress10nal 111terests relat111g to 
Comm1ss10n authorities, procedures. pohc1es, actions or dec1s10ns 

DISPOSITION: Temporary. Cut off at end of calendar year, NC 1-358-81-2/21 
destroy 15 years after cutoff 

2 Non-Attorney Practitioner Files conta111 apphcat10n form and 
letters of reference for persons, not attorneys, who apply for or are 
granted perm1ss1on to practice before the Comm1ss10n [These 
records are subject to the Privacy Act ] 

DISPOSITION: Temporary. Cut off at end of calendar year 111 NC 1-358-81-2/23 
which 1t 1s established that applicant no longer practices before the 
Comm1ss10n Destroy 15 years after cutoff 

3 Fact Finding Investigations files contain correspondence, orders, 
notices, rules, transcripts, and other related material for 
111vest1gat10ns held where 111format1on 1s needed for purposes of 
rulemakmg, or helpfrul 111 carry111g out duties, or to determ111e 
whether the Sh1ppmg Acts or Comn11ss10n-adm1111stered rules 
have been v10lated Fact find111g 111veshgat1ons are used as an 
alternative to formal proceed111gs and are conducted by a 
designated official, pursuant to the Comm1ss1on' s Rules of 
Practice and Procedure, Subpart R, NonadJud1catory 
Invest1gat1ons The official file 1s accumulated by the Fact 
F111d111g Invest1gat1ve Officer and, upon complet10n, submitted to 
the Secretary's Office Files are arranged numencally and 
matenal there111 1s filed 111 chronolog1cal order 

DISPOSITION: Temporary. Cutroffatrendrofrcalendarryearr111 NCl-358-81-2/25 
which 111vest1gat1on 1s completed Destroy 30 years after cutoff 



4 Official Docket contains the record copies of formal, informal 
(small clanns), and special docket and rulemakmg proceedmgs 
instituted by Comn11ss1on order or by formal complamt or small 
claim alleging a violation of the Sh1ppmg Act, 1916. as amended, 
the Sluppmg Act of 1984, as amended, and other apphcable laws. 
or proposmg rules The docket consists of orders, notices, 
correspondence, transcnpts, pleadings and exhibits, motions, 
petitions and bnefs, and other documents submitted as evidence m 
proceedings Files are arranged by docket number m hard-bound 
docket binders, size 10- 1 /2 inches by 13 inches, and material 
contained therem 1s filed chronolog1cally 

DISPOSITION: 

(a) For other than significant cases: Temporary. Cut off at N 1-358-93-1/1 
end of calendar year in winch proceeding 1s completed Destroy 
15 years after cutoff 

(b) For significant cases having wide public interest, Nl-358-93- 1/1 
specifically cases setting notable legal precedent or those cases 
of high press or public interest. Permanent. Cut off at end of 
calendar year in which proceeding 1s completed Transfer to 
National Archives 10 years after cutoff 

5 Interoffice Confidential Files contain matenals related to formal 
heanngs (dockets), including administratively restncted intra­
agency memos and correspondence penpheral to subject of 
heanng, which 1s not included in the official docket file Files are 
arranged in md1v1dual folders by docket number and matenal 
contamed therem 1s filed m chronolog1cal order 

DISPOSITION: Temporary. Cut off at end of calendar year m NC 1-358-81-3/2 
which proceeding 1s completed Destroy 30 years after cutoff 

6 Environmental Assessments (Findings of No Significant 
Impact - FONSls) mclude Notices of Intent to Make an 
Environmental Assessment (in some cases). Notices of 
Availab1hty of Fm ding of No Significant Impact: environmental 
assessments, correspondence, apphcable Comm1ss1on Notices, 
research data, and work papers 

DISPOSITION: Temporary. Cut off at end of calendar year m NCl-358-81-2/83 
which environmental assessment 1s completed Destroy 15 years 
after cutoff 



7 Environmental/Energy Impact Statements mclude Notices of 
mtent to Make an Environmental Assessment, Notices of 
A vailab1hty of Draft Environmental Impact Statements, Draft 
Environmental Impact Statements, Notices of Availability of Fmal 
Environmental Impact Statements, Fmal Environmental Impact 
Statements, Notices of A vailab1lity of Energy Impact Statements, 
Energy Impact Statements, correspondence, applicable 
Comm1ss1on notices, research data, and work papers 

DISPOSITION: Temporary. Cut off at end of calendar year m NCl-358-81-2/84 
wl11ch env1romnental assessment 1s completed Destroy 15 years 
after cutoff 

8 Certification Files contam documents pertammg to one-time 
requests for cert1ficat1on and validation of documents filed with or 
issued by the Comm1ss10n FIies are arranged m chronological 
order 

DISPOSITION: Temporary. Cut off at end of calendar year m 
which certification 1s completed, destroy 5 years after cutoff 

9 Subject Files (OS) contam letters, memoranda, reports and other 
documents created or acqmred from other offices and/or agencies 
m fonnulatmg and 1mplementmg plans, responses and dec1s10ns 
on matters of maJor policy impact or m prov1dmg operat10nal and 
managenal guidance concerning all programs, functions and 
obJectives of the Comm1ss1on FIies are arranged alphabetically 
by subJect matter, and matenal therem 1s filed chronologically 

DISPOSITION: Temporary. Cut off at end of calendar year m 
which final act10n 1s otlicially recorded, destroy 10 years after 
cutoff or when no longer needed for reference, wluchever 1s later 

10 Chairmen and Commissioners' Speech, Biography and 
Photograph Files contam b1ograph1c resumes of the Cha1rmen 
and Comm1ss10ners Interfiled with the b10graph1es are copies of 
speeches, m11cles, and otlicial photographs of the Chairmen and 
Comm1ss10ners FIies are arranged chronologically and 
thereunder alphabetically by name 

DISPOSITION: Permanent. Cut off at end of calendar year m NCl-358-8r1-
which Chairman/Comm1ss1oner leaves the agency Transfer 2/Sa, 6, 10 
records to National Archives 1mmed1ately after cutoff 

11 FMC Minutes contam the ofiic1al record of agendas for 



Comnuss10n meetmgs, along vnth memoranda and other 
documents prepared by the staff presentmg matters to the 
Comm1ss10n for action, and a record of the Comm1ss1on's act10ns 
thereon Includes transcnpts of closed Comm1ss1on meetmgs 
Mmutes are arranged chronolog1cally m unbound form 194 8 to 
present 

Ex1stmg authonty 
DISPOSITION: Permanent. Cut off at end of calendar year, still apphes 
transfer to \VN"RC 15 years after cutoff Access10n to NARA 30 NC 1-358-81-2/20 
years after cutoff 



ATTACHMENT B 

FEDERAL MARITIME COMMISSION 

IDENTIFICATION OF CHANGES TO RESCHEDULED ITEMS 

Descriptionrof Change 

The d1spos1t10n for this senes of records has been amended 
to reflect that files are retamed m the office (rather than 
transferred to WNRC) and then destroyed 15 years after 
cutoff (rather than 20 years) This more closely fits current 
business practices 

The d1spos1t10n for this sen es of records has been amended 
to reflect that files are retained in the office (rather than 
transferred to WNRC) and then destroyed 15 years after 
cutoff (rather than 30 years) This more closely fits current 
business practices 

The d1spos1t10n of this sen es of records has been amended 
to reflect that files are retained in the office (rather than 
transferred to WNRC), d1spos1t10n remains at 30 years 
after cutoff) 

This senes of records has been changed to more 
specifically define "s1gmficant cases having wide public 
Interest " "'S1gmficant Cases Having WI'de Public Interest" 
are designated as pem1anent records 

This senes of records has been amended to consolidate 
"S1gmficant" and "Other Than S1gmficant" files, with a 

d1spos1t10n date of 30 years after cutoff 

This sen es of records has been amended to combine "Other 
Than S1g111ficant Cases" with "S1gmficant Cases," with a 
retent10n penod of 15 years after cutoff Tl11s more closely 
fits current busmess practices 

This senes of records has been amended to combine ''Other 
Than S1gmficant Cases'' with ''S1g111ficant Cases," with a 
retention penod of 15 years after cutoff This more closely 
fits current business practices 

This 1s a newly scheduled senes of records 
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Item Series Title 

Readmg File (OS) 

Non-Attorney Pract1t1oner 
FIies 

Fact Fmding Invest1gat10ns 

Official Docket 

Interoffice Confidential 
Files 

Environmental Assessments 
(Findmgs of No S1g111ficant 
Impact - FONSls) 

Environmental/Energy 
Impact Statements 

Certification Files 



9 SubJect FIies (OS) 

Cha1m1en and 
Commissioners' 
Speech, Biography 
and Photograph FIies 

11 FMC Mmutes 

12 Federal Register 
Ongmal Tissues 

13 Pnvacy Act Reports FIies 

14 Freedom of Information 
Act Report FIies 

Tl11S 1s a newly scheduled sen es of records 

This senes of records was formerly kept by the Ofiice of 
the Chairman The Office of the Secretary now mamtams 
these b1ograph1es, speeches and photographs, which are 
usually published on the FMC website at www fine gov 
This sen es of records would also cover the speeches of 
FMC Chairmen and Comm1ss10ners that were formerly 
covered under "Information FIies'' [NC 1-358-81-2/5] and 
"Comm1ss1oners'  Busmess FIies'' [NC 1-358-81-2/1 0] 

This sen es of records has been amended to reflect that the 
records now will be transferred to WNRC 15 years after 
cutoff (rather than 20 years), these permanent records will 
be accessioned to NARA 30 years after cutoff 

The Federal Register has d1scontmued retummg these 
requests for pubhcat1on, termed "ongmal tissues", this 
senes of records should be dropped 

The annual Pnvacy Act report 1s now part of the annual 
Federal Information Secunty Management Act Evaluation 
by the agency Inspector General All other reports/one­
time mformation reqmrements relat111g to the 
Comm1ss1on's 1mplementat10n of the Pnvacy Act would be 
covered by ORS 14, Item 25 Therefore, this senes of 
records should be dropped 

The FMC's annual FOIA report 1s no longer made to 
Congress, but rather to the Department of Justice (which 
makes the annual FOIA repo1i to Congress) All other 
reports/one-time mformatJon reqmrements relating to the 
Comm1ss10n's 1mplementat1on of the FOIA would be 
covered under G RS 14, Item 14 Therefore, this sen es of 
records should be dropped 




