
  

 

 

  
   

 

  

  

 

 

 

 

 

 

 

 

  

   

 
 

 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-403-08-002 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 2/18/2025 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items remain active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 15/B is superseded by DAA-0403-2023-0001-0002, 0003, 0004 and 0005 in Part 

Note: Records are being scheduled to separate temporary litigation records previously scheduled as 

permanent records. 

Item 15/B is superseded by DAA-0403-2023-0001-0006 (Historically Significant Enforcement 

Litigation Case Files) 

Item 15/B is superseded by DAA-0403-2023-0001-0007 (Historically Significant Defensive Litigation 

Case Files) 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 2/18/2025 N1-403-08-002 



TO 

REQUEST FOR RECORDS DIS'POSITION AUTHORITY 
(See Instructions on reverse) 

NATIONAL ARCIITVES and RECORDS ADMINISTRATION (NIR) 
WASIDNGTON, DC 20408 

LEAVE BLANK (NARA use only) 

JOB NUMBA//- L/t) g -C, ~-~ 

DATE RECEIVED ,~ ,/4
7, ,&-. ~~ 

1 FROM (Agency or establishment) 
EQUAL EMPLOYMENT OPPORTUNITY COMMISSION 

2. MAJOR SUBDIVISION 
Executive Secretariat 

3. MINOR SUBDIVISION 

NOTIFICATION TO AGENCY 

In accordance with the provmons of 44 
US C 3303a the d1spos1t1on request, 
mcludIDg amendments, 1s approved except 
for items that may be marked "dispos11Ion not 
approved" or "withdrawn" m column 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

Delphine J. Best (202) 663-4223 Yt/k ('7'1.,/Jub.1✓ 1 • .,,-4/-- ,. ,./ 
6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

0 is not required; D is attached; or D has been requested. 

TITLEDATE SIGNATURE OF AGENCY REPRESENTATIVE 

:,ecords OfficerDelphine J. Best A«-'~ < C) ~ ,-j
~~.JI, I. .. lb_,,. 

, ,, 

7. P' 9. GRSOR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA 
NO. 

See attached sheets 

JOB CITATION USE ONLY) 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 
ADMINISTRATION/IPSG ELECTRONIC FORM 



COMMISSION RECORDS (COMMISSIONERS) 
EEOC RCS No. 13 

The EEOC has a five-member Comm1ss10n appomted by the President and confim1ed by 
the Senate Comn11ss1oners are appomted for five-year, staggered tenns The President 
designates a Chamnan and Vice Chamnan The Con11111ss1oners make equal employment 
opportumty pohcy and approve most htJgat1on not otherwise delegated. The Executive 
Secretanat serves the Chamnan as the focal pomt for the receipt, documentat10n, review, 
coordmat1on and mo111tonng of all policy development and related activ1tJes, and dec1s10n 
documents that flow to and from the Chaim1an, Comn11ss10ners, and program offices 

A. General Correspondence. Pubhc mqumes and complamts sent to the 
Chamnan 

1. Correspondence Responded to by the Chairman. Incommg 
coITespondence, the Chamnan' s response, and signed declarations 

D1spos1tJon· PERMANENT. Cut off at end of tenure of each 
Chamnan. Transfer to Federal Records Center (FRC) five years after 
cut off. Transfer to National Archives ten (10) years after cut off 

Supersedes EEOC Order 201, Appendix A, Item 13A [Job No. NCl-
403-79-1, Item 13A] [NOTE New items A(l) and A(2) have been 
spht from the same item, 13A] 

2. Correspondence Responded to by other Offices. These files 
contam copies of coITespondence received by the Chairman's office 
and fowarded to field offices or other offices at headquarters for reply. 

D1spos1tJon. TEMPORARY. Cut off at end of tenure of each 
Chamnan Destroy two years after cut off. 

Supersedes EEOC Order 201, Appendix A, Item 13A [Job No. NCl-
403-79-1, Item 13A] [NOTE New items A(l) and A(2) have been 
split from the same item, 13A] 

B. Chairman's Chronological Files. Reph es to mtemal c01Tespondence to the 
Chamnan and copies of all mtemal commu111cat1ons signed by the 
Comn11ss10n Chaim1an 

D1spos1t1on TEMPORARY. Cut off at end of tenure of each Chamnan. 
Destroy three (3) years after cut off. 

Supersedes EEOC Order 201, Appendix A, Item 13B [Job No NCl-403-79-1, 
Item 13B] 



C. Commission Meetings. Files documentmg both closed Commiss10n 
meetmgs and those open to the pubhc The closed meetmgs concern sensitive 
issues or dehberatlons related to case files referred to the Conumssion from 
field offices The open meetmgs mvolve pohcy-makmg processes of the 
Comnussion and issues of a non-nmustenal nature. Video recordmgs of open 
Comnussion meetmgs are transcnbed and those transcnpts are mcluded m the 
meetmg file. 

I. Agendas, Meetings, and Background Material. Agendas mclude a 
summary of topics to be discussed at Comm1ss10n meetmgs and a 
statement mdicating whether the meetmg is open or closed to the 
pubhc The open meetmg transcnpt contams a complete summary of 
the subjects discussed at the meetmg, mcludmg actions taken, reasons 
for the actions, views expressed on any items and any vote(s) 

Disposition. PERMANENT. Cut off at end of tenure of each 
Chamnan. Transfer to National Archives twenty-five (25) years after 
cut off. 

Supersedes EEOC Order 201, Appendix A, Items 13C(l) and (2) [Job 
No. NCl-403-79-1, Items 13C(l) and (2)] 

2. Meetmg Mmutes combmed with 13C(l) above. 

3. Recordings. Audio and video recordmgs of Comnussion meetmgs. 

Disposition Pf,RMANENT. Cut off at end of tenure of each 
Chaimrnn If the Chaimrnn serves more than one tenn, cut off at the 
end of each term. Transfer to National Archives one (1) year after cut 
off 

Supersedes EEOC Order 201, Appendix A, Item l 3C(3) [Job No. 
NC 1-403-79-1, Item l 3C(3)(a)] 

D. Commission Decision Files. These files document Commission positions 
and decisions about EEOC pohcy as well as d1scnmmat1on complamts under 
Title VII of the Civil Rights Act of 1964 (Title VII), Equal Pay Act (EPA), 
Age Discnmmahon m Employment Act (ADEA), Amencans With 
Disabilities Act (ADA), and other laws winch EEOC admmisters Files 
mclude the dec1s1on cover sheets, decision documents and background 
matenals 

Disposit10n PERMANENT. Cut off at end of tenure of each Chamnan 
Transfer to National Arcluves twenty-five (25) years after cut off. 

Supersedes EEOC Order 201, Appendix A, Items 13D(l)(a); 13D(l)(b); 
andl3D(2)(a) [Job No NCl-403-79-1, Items 13D(l)(a); 13D(l)(b) and 
13D(2)(a)] 



OFFICE OF GENERAL COUNSEL 
EEOC RCS No. 15 

B. Appellate Services Case Files and Amicus Curiae Briefs 

Appellate Services 1s responsible for conductmg all appellate htigat1on where 
the Comn11ssion 1s a party, and part1c1pates as an11cus cunae 111 both appellate 
and d1stnct court cases mvolvmg unusual issues or developmg areas of the 
law. Appellate Services also represents the Comn11ss1on 111 the Umted States 
Supreme Court through the Solicitor General 

The records mclude appellate case files pertam111g to EEOC's enforcement 
litigation under Title VII of the C1vil Rights Act of 1964 (Title VII), Equal 
Pay Act (EPA), Age Discrin11nat1on 111 Employment Act (ADEA), Amencans 
With D1sab1ht1es Act (ADA), and other laws which EEOC adn11111sters as well 
as case files 111 all appellate litigation 111 wl11ch EEOC 1s a defendant The case 
files 111clude 111ot1ons, bnefs, court decisions and other similar legal 
documents Records also 111clude case files m htigation 111 which EEOC 
part1c1pated as am1cus cunae. 

Disposition. PERMANENT. Cut off at the end of the fiscal year m wl11ch the 
final court action occurred. Transfer to Federal Records Center (FRC) one (1) 
year after cut off Transfer to National Archives ten (10) years after cut off m 
ten ( 10) year blocks 

Supersedes EEOC Order 201, Appendix A, Items 15B(l)(a); 15B(2)(a), 15B2 
(b)(l); 15B(3)(a); 15B(3)(b) and 15B(3)(c)(l) [Job No. NCl-403-81-3, Items 
15B(l)(a); 15B(2)(a); 15B2 (b)(l), 15B(3)(a), 15B(3)(b) and 15B(3)(c)(l)] 



OFFICE OF FEDERAL OPERATIONS 
EEOC RCS 16 

A. Appeals Records 

Records created in the Office of Federal Operations relating to appeal actions 
taken under Title VII of the Civil Rights Act of 1964, as amended, Sect10n 501 of 
the Rehab1htation Act, as amended, the Equal Pay Act of 1963, the Age 
D1scnmination 111 Employment Act of 1967, and Amencans with D1sab1ht1es Act 
of 1990 and other laws which EEOC admm1sters. Records mclude appeals and 
supportmg/oppos1tion statements from the paii1es regarding a federal agency's 
final action on a complaint; appeals of a final dec1s10n of an agency, arbitrator, or 
the Federal Labor Relat10ns Authonty on a gnevance involvmg cla11ns of 
d1scnm111ation; petitions for review of dec1s10ns issued by the Ment Systems 
Protection Board mvolvmg claims of d1scnmination; petitions for enforcement of 
dec1s1ons issued under the Comn11ss1on's appellate JUnsd1ction; and requests for 
recons1derahon of Conu111ss1on dec1s1ons 

1. Significant Appeals Case Files 
Significant appeals case files mvolve: ( l) appellate dec1s1ons wluch were 
C!fculated to the Conumss1oners and issued under the signature of the 
Comn11ss10n' s Executive Officer that mvolve novel issues or issues of first 
1111press10n, establish legal precedent or new pohc1es and procedures 
regardmg the laws, regulations and directives applied by the Commission, 
or, gam national attention because of Congressional or public mterest or 
(2) other appellate dec1s10ns 1dent1fied by the Director of the Appellate 
Review Programs and/or Dlfector of the Office of Federal Operat10ns as 
mvolving s1gmficant matters. 

D1spos1tion PERMANENT. Cut off at the end of the fiscal year m which 
the final EEOC dec1s1on occurs. Transfer to Federal Record Center (FRC) 
after cut off. Transfer to National Arcluves ten (10) years after cut off m 
ten ( 10) year blocks. 

Supersedes EEOC Order 201, Appendix A, Item 16A(l) [Job No NCl-
403-81-2, item 16A(l)] 

2. Routine Appeals Case Files 
Case files that do not meet the "S1gn1ficant Appeals Case Files" cntena 

Dispos1t10n. TEMPORARY. Cut off at the end of the fiscal year 111 
winch the final EEOC dec1s1on occurs. Transfer to Federal Record Center 
(FRC) after cut off Destroy four years after cut off. 

Supersedes EEOC Order 201, Appendix A, Item 16A(2) [Job No. NCl-
403-81-2, item 16A(2)] 



B. Control Cards and Logs - no longer created. 
C. "Unsanitized" Decisions - no longer created. 
D. "Sanitized" Decisions - no longer created. 




