
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-403-81-03 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 11/04/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 14C4a was superseded by N1-403-87-001 item 14C4a. 

Item 14C4b was superseded by N1-403-87-001 item 14C4b. 

Item 14c5a3 was superseded by N1-403-87-001 item 14c5a3. 

Item 15B1a was superseded by N1-403-08-002 item 15B. 

Item 15B2a was superseded by N1-403-08-002 item 15B. 

Item 15B2b1 was superseded by N1-403-08-002 item 15B. 

Item 15B3a was superseded by N1-403-08-002 item 15B. 

Item 15B3b was superseded by N1-403-08-002 item 15B. 

Item 15B3c1 was superseded by N1-403-08-002 item 15B. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 11/04/2022 NC1-403-81-03 



LEAVE BLANK:::UEST FOR RECOROJltPOSITION AUTHORITY 
(See· llfstructions on reverse) JOB NO 

NCl-403-81-3 
TO. GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES ANO RECORDS SERVICE, \:'/ASHINGIQN, DC 20408 DATE RECEIVED 
1. FROM (AGENCY OR ESTABLISHMENT} July 15, 1981 
_Egual Employment Opportunity_Qomm:LlliQUL-______~ NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION _____:_____________ 

.w. ordance w,tn tne wov•smns of 44 U.S.C. 3303d the disposal re
Office of Administration GJest. •ncludrng dmerdmenh, 1s awoved except tor item, tllat may 

3. MINOR SUBDIVISION n~ ,tdmped "disposai out approved" or "witn:irawn" 1n co,umn 10. 

__!dministrative Services & Reco:i;,:ds }ilm_agjment Div. 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

I 

Gayle Lowe 634-6983 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency mm~~rs pertaining to the disposal of the agency's _records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spe ified. 

D A Request for immediate disposal. 

[!I B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE 

Thomas P. Goggin, Deputy Director7/9/81 
for Records Mana ement 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

Amendment to EEOC Records Control Schedule, Item Numbers 
10, 14 and 15. (Only those paragraphs that have been 
changed, added, or repositioned in the text are included 
here.) 

IO.A. Press Advisory/News Releases. (Arranged chronologically /'ICI- 9fJ3. 
(I) by date.) Formal informational releases announcing to 7?-◊ . 

the public and news media the Commission's activities ::Iii-., /O{;v ~'V ;..(b) 
as provided under the Age Discrimination in Employment 
Act (ADEA), the Equal Pay Act (EPA), Title VII 
of the Civil Rights Act of 1964, as amended, and/or r 
the Rehabilitation Act, as amended. (:st(;<~~ l' /a,. re "17c.si·fl1; 

14. COMPLIANCE RECORDS. Covers records created in the 
Commission to carry out its mission to establish and 
implement policy on eliminating job discrimination, 
and to enforce the policy through operating activities 
as required by the Age Discrimination in Employment 
Act (ADEA), the Equal Pay Act (EPA), and Title VII 
of the Civil Rights Act of 1964, as amended (Title VII). 



fl• 
-la-

lOA(l) Press Advisories/News Releases. { ~ f, / A>r-- k,:-nl'~) 

(a) Record Copy:. (Program Office) 

PERMANENI'. Break files annually. Transfer to FRC when 2 years 
old. Offer to NARS when 10 years old, in~ear blocks. 

iC> 
(b) All other copies. including background material. 

Destroy on site when obsolete or no longer needed for reference. 



Standard Form. No. 1il-A 
Re~i,...;,!l November 1951 ·-
Pmcribed by General Sen-ices Administration Job No. _____ Page_z__ 
GSA ,!leg. 3-IV-106 

116,-\102 Of..J:_pagE 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

14.A. 

14.C. 

14.C. 
(4)(a) 

14.C. 
(4)(b) 

14.C. 
(5) (a)! 

14.C. 
(5)(a)1._ 

14.C. 

8. DESCRIPTION OF ITEM 9. 10. 
(WITH INCt.USIVE DATES OR REJ'EHTION PERIODS) SAMPLE OR 

JOB NO. ACTION TAKEN 

PLANS AND POLICY. (Arranged alphabetically by subject.) 
Documents relating to the establishment of policy, 
direction, guidance and assistance in the compliance 
process. Records include guidelines enunciating ADEA, 
EPA, and/or Title VII related policy, policy interpre­
tations of the equal employment opportunity laws and 
regulations, Commission rules and regulations published 
in the Federal Register, and other related matters to 
translate Commission policy. C~ f' a,-t ~r/-'.'; 1.+· 

CHARGES. Records pertaining to the compliance process 
which include receipt of complaints of job discrimi-
nation; investigation; conciliation with the employer, 
union, employment agency or labor management appren­
ticeship programs; compliance review; Commissioner 
charges; and general material pertaining to discrimi-
nation under ADEA, EPA, and/or Title VII. 
Record copies of documents, including 
forms and ADP data, created during the compliance 
process of a discrimination.complaint are maintained 
in the official charge file. (Schedule applies to I h: 
Headquarters and Field Offig~.) {see_ ,,YCl-"fo3)-1'1·/1 :J51:e-..4- fC1 r 

c(,1srcsN-/0<1< S • 

Concurrent ADEA/EPA/Title VII cases where monetary 
benefits are realized. 

Retire to FRC one (1) year after date of last action. 
Destroy two (2) years later. 

All other negotiated settlements, including cases 
where equal pay or age monetary benefits are not 
realized. 

Destroy one (1) year after the expiration of the 
calendar year in which respondent submitted written 
notice of having satisfied each obligation contained 
in the contract, or date of signature of the contract, 
whichever occurs later. 

Files of Value. No Violation/No Cause files which Ne/- i/03,, 
are of value in the development of class action or 7&1- /.) 

pattern and practice for future ca::;es. .r, ]> s:frM,, 3 ~iri;., 1 
1
~cts·-"'"'-:'. _, 

/?e:-fll't!!, ·le- F'l?C / qe,(,l.,f"' ~ /a.rt-_a_o::_n_e-n__,_e,__~J----hr,;f-7-:;=::J~1l::;"-;;Ifc:x..=;-----
All 6~r No Violation/No Cause Files. Files having !'/Ct· 'lo3··7'j -;p 
no future value. ..::t:km,. /-1/C(.5 tct)J 

))es½ I 'jf!Cvr A-F,/u-- '-Jiu.,, '1e.- cP "flu,. /4.$+ tNc>HN<- • 

Letter of Violation/Cause. All documents in the 
{5) (b) charge file. 

GPO: 1913-0-711-917 
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14A. Plans and Policy. (see p.2 for description). 

(1) Record CopY (Program Office) 

PERMANEl-Jr. Break files annually. Transfer to the FRC when 5 years 
old. Offer to NARS 15 years after file break, in,%-year blocks. 

JO 
(2) All other copies 

Destroy on site when 2 years old or when no longer needed for 
reference, whichever is earlier. 

,. 
14c(5)(b). LJ.?tter of Violation/Cause. (see p.2 for description) 

··----1 Landmark Cases. (Filed alphabetically by 
respondent/issue) Record copy of cases 
which state-a pr'incipl.e of law and is so 
definite in its terms and so generally 
acquiesced in and act on that it has 
come to be recognized as the accepted 
rule on a given question, particularly 
where decision is made by a.court of 
last resort construing a statute. (See 
Item 15B for criteria of landmark cases.) 

PERMANENT. Transfer to nearest Federal 
Records Center two (2) years after final 
court action. Offer to National Archives 
ten -(10) years after final court action1 i 
(An. Vol. 2 cu. ft.) 

~oF- v",c i~Cl-1(..,/

! All OtherACause Files. •(Arranged by year 
of closu?ef and sequentially by charge­
number) 

Retire to Federal Records Center one (1) 
year after the year of the last action, 
including action in the Federal Courts 
or the last compliance review (the 
final report submitted by the respondent 
after conciliation to indicate com­
pliance). Destroy after three (3) 
additiona1 years. 



ft'D1 No. ll5-A 
liev"5ecl~ber 1951 • 
P~beci by General Senicet Administration .4111 Job No. _____ Page_3__ 
GSA Reg. 3-IV-106 

115-m of~pagi 

REQUEST FOR AUTHORI'l'Y TO DISPOSE OF RECORDS-Continuation Sheet 

9. 10.7. 8. DESCRIPTION OF ITEM 
SAMPLE OR ACTION TAKENITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO. 

WCI - J./O .3 - 1 '1,-I
14.C. All Other Letter of Violation/Cause Files. (Arranged ~ /~c(rs)(b)i!:. 
(5) (b)l_ by_year of c~osue~nde.AuentJ.,;'l.lly bY: c~arg~ep.um'ber,!I) li-£,:-.fl,tafu, fo f'~C bf"," .-~~) • ,...,, ~ d ,L! ,, 

~ en, ..;u . c ~.., • 3 A r: . u / ~ 

14.G. GOVERNMENT EMPLOYMENT PROGRAMS. (Arrange9 a phabetically - ~ ' 
by subject.) Documents generated in planning, developing, 
and implementing programs which will facilitate actions 
by Federal, State and Local governments and educational 
institutions to bring their employment policies into 
compliance with ADEA, EPA, Title VII, and the Rehabilitation 
Act, as amended. Files include EEO matters, affirmative 
action planning and programming in Federal, State and Local 
governments and public educational institutions, affir-
mative action planning for employment and placement of 
the handicapped and aged in the Federal Government, 
and related reporting activi!:ies. _ . , ,. 1 1 1 ., 1 ,. , 

"' I ·, - ,,~ , 
/ Nei-tfo3- ~ Cf-/,;14.G. EEO General Files. (Arranged alphabetically by subject.) 

(1) General correspondence, plans, procedures and related 
~iXy-4-[~records concerning all aspects of the equal employment 

opportunity programs of ADEA, EPA, Title VII and Section 
501 of the Rehabilitation Act, as amended. J.~-- .~.,L~ .. ) \ 

( Stu. p, 3A;, ~lv.J_,;I k ~/ 
15.A. External Requests. One complete set of all opinions 
(2) (a) issued on laws, rules and regulations as they affect 

the Age Discrimination in Employment Act (ADEA), the 
Equal Pay Act (EPA), Title VII of the Civil Rights 
Act of 1964, as amended, (Title VII), the Rehabilitation 
Act, as amended, or the agency. File includes opinions 
on race, color, sex, national origin, religion and 
age. It also includes supporting data, the original 
request for the opinion and any related materials. 

(.seL.p,3/tj~)hn-~ 
/VC/-t/o3- 17q-0 

which includes court rules, court dockets, briefs, 
LITIGATION. Material pertaining to cour~ litigation,15.B 

~ 
IS-8orders, court decisions, ADEA cases, EPA cases, cases 

under Sections 706 and 707 of Title VII, state cases in 
discrimination litigation, and other legal court matters. 
(See Item 12C(2) for computer tapes and printouts of 
investigative material.) .f . :t:· _.. '\ 

(, ,S,Jul; f, .3a./Jj ~/ fv ~- ~ •V / 

GPO: 1963--0-711-917 

https://f,.3a.aJ
https://k..h-.fl
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14,G(l) :EEO General Files. (see p.3 for description) 

(a) Record Co~. (Program Office) 

Break files annually. Destroy when 3 years old or when 
material is obsolete or superseded, whichever occurs 
first. 

(b) All other copies 

Destroy when no longer needed. 

15A(2)(a) External Requests. (see p.3 for description) 

1 Record Copy (Program Office) 

PERMANE!llT. Retire to FRC when 2 years old. Offer to NARS 
when 10 years old, i.n~year blocks. 

JO
2 All other copies 

Destroy when no longer needed for reference. 

15B Litigation. (seep. 3 for description) 

I (1) General Litigation Files. (Arranged alphabetically· 
I by issue/subject.) Litigation records initiated\ 

/ by or coordinated with other offices of the 
_Commission in which the Office of the General 
Counsel has an interest. Includes consent decrees 
motions, protecting orders, etc. (This file 
excludes material which becomes a part of the 
official charge/case_file.) 

(a) Record Copy. (General Counsel) 

Break files ~nnua!ly. Destroy when ~­
years old. 

(b) All Other Copies. 

Destroy when no longer needed £or-reference. 

(2) EEOC Defendant Case File. (Arranged alphabetically 
by name) Records of the litigation process.in 
which EEOC is the defendant. Included are motions 
interrogatories. briefings, consent decrees, final 
orders of the court, and other related legal 
documents~ 

(a) *Landmark Cases. Record copy of cases that are 
of continuing value for future processing. I 

! 
. I 

PERMANENT. Retire to Federal Records Center 
two (2) years after final court action. Offer 
to the National Archives ten (10) years after 
final court action, "(An. Vol. ~ cu. ~ 

· ;,.. ,{;·vt: (4- ~ hlo,l&...s.
- ,___ -·--------- -

https://process.in


consent decrees, fi.uc....._,,,__ 

(b) All Other EEOC Defendant Case Flles. 

1 Record Copy. 

: Retire to Federal Records Center two (2) 
years after final court action. Destroy 
seven (7) years after final court action. 

2 All Other Copies~ 

Destroy on site when no longer needed 
for reference. 

(3) EEOC Pla1:ttdf1: Case File. (Arranged alphabeti~l. 
by name) Re.cord of the Commission's litigatio 
process against a defendant; including motions, 
interrogatories, briefings, 
court orders, and other related legal documents. 

(a) *Landmark Cases. Record co_py of cases that 
of continuing value. 

PERMANENT. Retire to Federal Records Center 
one (1) year after entry of final order dis­
missing action..Offer to the National 
Archives five (5) years after final dis­
missing action,,-.(An. VoL J. .cu. ft.)

1• il\~~'>"'1w bloc-k.s. 
(b) Permanent Injunction. Whete a permanent 

injunction is entered against a respondent. 

i!~.UMHiilil:a.::. .Retire to Federal Records -Center 
1m&> (:2) , &e.¥8 0ft;e,!!!' ,...,~~L,t!:1!11@1ro_t -'a~ 11- -~-' ;;a. j £ 

ci11ttsarcff'•. O£te?: to ::at.:011al At\..,L.l..,c.::t ,;:..fLl!t 

(c) All Other EEOC Plaintiff Case Files. 

1 Record CoPY· 

Retire to Federal Records Center one (1) 
year after entry of final order dis~issing 
action. Destroy·four (4) years after 
entry of final order dismissing action.··· 

~±. All Other Copies. 

Destroy on site when no longer needed for 
reference. 



, .... • . Sta>"tci&:n: !".'.:inn No. 115-A 
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GSA. Reg. 3-IV-106 

ll.5-20'l of-2,_pagE 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 10.7. 8. DESCRIPTION OF ITEM 
SAMPLEOR ACTION TAKENITEM NO. (WITH INCLUSIVE OATES OR RETENTION PERIODS) JOS NO. 

Page A-48, Definition of "Landmark cases" changed to 
read: 

(5) cases of major economic impact; or 
note 

An additional sentence will read: 

Foot­

"Designations of landmark cases are made by EEOC's 
Office of the General Counsel." 

15.D. /,/ci-t./03 ~CONGRESSIONAL/FEDERAL AGENCY RECORDS. Material involving 
all Congressional matters, which include Congressional 7q~l1 
developments, inquiries, testimonies, and committees ~ 
which affect the Commission's responsibilities under L5'P
ADEA, EPA, and/or Title II; and Government agency 
inquiries relating to the operations of the Commission. . \ 

t .J4JU, /J" "fa.. I ~~ r ~ 

GPO: 1911i-0-711-917 

https://REOUF.sT


l5D. Congressional/Federal Agency Records. (see p.4 for description) 

(l) Con essional Inquiries. (Arranged alphabetically by name of 
Congressional member. Correspondence, memoranda, and other 
material received from the Congress concerning the status of 
constituent complaints; requests for support material for 
legislation; and general inquiries about the Commission. 

(a) Record Copy. (Program Office) 

Break files every two (2) years. Destroy upon 
file break, or when no longer needed for 
administrative purposes. 

(b) All Other Copies, including routine or general 
information. 

Destroy when no longer needed for reference. 

(2) Office of the President Files. (Arranged alpha­
betically by issue) Material involving direct 
relations with the President, Vice President or 

·their first echelon aides/secretaries regarding 
status of charges of discrimination, or general 
inquiries about the Commission. 

(a) Record Copy. (Program Office) 

Break files every two (2) years. Destroy on 
site upon file break, or when 110 lnnger needed 
for administrative purposes. 

(b) All Other Copies. 

Destroy when no longer pceded fur reference. 

(3) Federal Agency Files. (Arranged alphabetically by 
agency name) Correspondence, memoranda, rules or 
regulatibns or other information recejved from 
other Gover:-~en.t 2.gencies which relate to the 
operations of EEOC. 

(a) Record Couv. (Program Office) 

j 
Break files every two years. Destroy on site 
when two. (2) years old. 

(b) All Other Copies. 

Destroy·when no .longer needed for reference. 




