
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: Nl-412-06-027 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 8/24/2020 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item B, Superfund site-specific 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

All other items are superseded by DAA-0412-2013-0011 and DAA-0412-2013-0021. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR Rl!COR�\$ DISPOSITION AUTHORITY JOB NUMB'f..R "'?JI- # / ,2 -tf G -.,;/ /-
To NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, DC 20408 
DATE RECEIVED 

�-1-/� / .,u'J�6 

1 FROM (Agency or establishment)

U.S. Environmental Protection Agency 

NOTIFICATION TO AGENCY 

In accordance with the prov1s1ons of 44 U S C 
3303a, the d1spos1t10n request, mcludmg 
amendments, 1s approved except for items that may 
be marked Ad1spos1t1on not approved=: or 
Aw1thdraWIE m column 10 

2 MAJOR SUBDIVISION 

3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 

John B. Ellis 

5 TELEPHONE 

202-566-1643 

DATE 

L�h--t>li., (. 
ARCHIVIST OF THE UNITED STATES 

�w._?F-
6 AGENCYCERTIFICATION 

I hereby certify that I am author12ed to act for this agency m matters pertalillilg to the d1spos1t1on of its records and that the records 
proposed for disposal on the attached 4 page( s) are not now needed for the busmess ofthis agency or will not be needed after the 
retention penods specified, and that wntten concurrence from the General Accounting Office, under the provisions of Title 8 of the 
GAO manual for Gmdance of Federal Agencies, 

_/1s not reqmred; 1s attached; or has been requested 

DATE 

7p'ffa, 
SIGNATURE OF AGENCY REPRESENTATIVE 

John B Ellis 

TITLE 
� 

r f� 1 Agency Records Officer 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS o �UPERSEDED 10 ACTION TAKEN 
_ (NARA USE ONLY) No JOB3 ITATION 

EPA 258 - Final Dehverables and Reports Nl-412-94-2/37 

15 (REV 3-91) 115 -109 
Prescribed by NA 36 CFR 1228 



n,v,,-r EPA Records Schedule 258 - Final Deliverables and Reports file ///SlfWG3/Env11 onmental Protection Agencv/EPA FY09 Updates/25� lftml� 

EPA Records Schedule 258 

Status: Fmal, 10/31/2008 

Title: Fmal Deliverables and Reports 

Program: All Programs 

Applicability: Agency-wide 

Function: 305-109-01 - Tech Transfer and Trammg 

NARA Disposal Authority: 

Tlus schedule authonzes the disposition of the record copy mdany media (media neutral), excludmg any 
records already in electromc fom1 Records designated for pennanent retention must be transferred to the 
National Archives m accordance with NARA standards at the time of transfer 

• Nl-412-06-27 

Description: 

Consists of final draft and final deliverables, products, and reports subnutted by contractors and grantees to 
the Agency, or produced m-house by mdividuals, conumttees, or task forces Also mcludes final reports 
resultmg from special studies and surveys completed witlun the Agency. 

Disposition Instructions: 

Item a(l): Environmental programs, except Superfund site-specific - Nonelectrornc 

• Permanent 

• Close mactive records upon completion of project. 

• Transfer to the National Arcluves 20 years after file closure 

Item a(2): Environmental programs, except Superfund site-specific - Electromc 

• Permanent 

• Close machve records upon completion of project 

• Transfer to the National Archives 5 years after file closure, with any related documentation and 
external findmg aids, as specified m 36 CFR 1228 270 or standards applicable at the tune. 

Item a(3): Environmental programs, except Superfund site-specific - Electromc copy ofdrecords transferred 
to the National Archives 

• Disposable 
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• Close file upon transfer to the National Arcluves 

• Delete after electromc record copy is successfully transfeITed to the Nat10nal Archives 

Item b: Superfund site-specific 

• Disposable 

• Close 111active records upon completion of project 

• Destroy 30 years after file closure. 

Item c: Non-environmental programs 

• Disposable 

• Close 111act1ve records upon completion of project 

• Destroy 7 years after file closure 

Guidance: 

Copies 111corporated 111to other files (e g ,  Superfund site files) are to be retamed accordmg to the 
disposition 111structions for the records they support 

Draft deliverables, mtemn products, and other documents for contracts and grants that do not have long 
tenn or pennanent value should be filed with other contract and grant documentation. See EPA 020 for 
Superfund site-specific contract management records, EPA 202 for other contract management records, 
EPA 001 for Superfund site-specific grants and other program supp011 agreements, EPA 003 for other 
grants and program support agreements; and EPA 232 for waste water construct10n and state revolvmg 
fund grants. Also see EPA 005 for special studies not covered by other program specific schedules, and 
EPA 099 for pilot projects. 

Databases specifically established as part of a deliverable or report are not covered by tlus schedule and 
need to be scheduled separately. 

Deliverables m formats other than paper (e g, computer disks, audio- or videotapes) may reqmre special 
handl111g and storage facilities. 

Reasons for Disposition: 

The followmg changes were made 111 the 10/31/2008 version: 

• Revised word111g 111 description to ehmmate duplication 
• Shorted titles of all disposition items. 
• Reorgamzed gmdance and reasons for disposition. 
• Updated cross references. 

The disposition 111struchons have been rewntten as media neutral to allow for mamtammg the record copy 
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111 EP A's electromc recordkeep111g system The retention has not changed 

The follow111g changes were made 111 the 02/29/2008 version: 

• Divided item a 111to three sub1tems, a(dl)- (3). 
• Revised the title of d1spos1t1on items a( l)-(3) 
• Revised the d1spos1tion 111struction for item a(3) . 

Item d for electromc copies created with word process111g and electromc mail apphcat1ons was deleted 
08/09/2006 pursuant to NARA Bulletm 2006-04. 

Previous scheduled items combmed mto tlus schedule were for the followmg programs Water, Solid 
Waste, Emergency and Remedial Response, Toxic Substances, Air Quahty Planmng and Standards, and 
Radiation. Specific item numbers are cited below 

Custodians: 

Multiple umts 

Related Schedules: 

EPA 001, EPA 003, EPA 005, EPA 020, EPA 099, EPA 202, EPA 232 

Previous NARA Disposal Authority: 

NCl-412-75-6/10, NC1-412-76-1-W21, NCl-412-76-1/V/21, NCl-412-76-3/4 and 5a, NCl-412-76-8/4, 
NCl-412-76-15/4, NCl-412-77-1/3, NC1-412-78-10/12a, NCl-412-82-12/11, NCl-412-85-6/9 and 32, 
NCl-412-85-7 /9, NCl-412-85-10/16, NCl-412-85-12/8, NC1-412-85-15/3al, Nl-412-86-1/9, 
Nl-412-94-3/ la, Nl-412-94-2/37 

Entry: 03/30/1992 

EPA Approval: 07/14/2006 

NARA Approval: 10/20/2,006 
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